
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-237-77-03 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of:12/21/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items NOT listed in the field below are ACTIVE disposition authorities. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided as a courtesy. Some items listed here may have been previously annotated 

on the schedule itself. 

NC1-237-77-03 I 8/d: Superseded by DAA-237-2021-0013-0001. 
NC1-237-77-03 I 72: Obsolete. 
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REQUEST FOR AUTHORITY 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33031 the dis­

_!)epartme��i_ Transp_orta_t�� posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with­2. MAJOR SUBDIVISION 
drawn" in column 10.

Federal Aviation Administration 
3. MINOR SUBDIVISION 

_He�d�uarter�gions, Field ____ _ _�--------i 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Ms. Fae Screws 426-8735 
------, 

6, CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
___ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO . 

EXTERNAL RELATIONS RECORDS ...l:350 .15 
1200 (1)Re11-l-ine.. ✓ 1 General Cerrespondence Files. �•rrespondence, reports, (a)

and related documents pertaining to activities promoting
civil aviation development, encouraging aviation educa• 
tion, fostering public understanding ef agency mission 
and activities, and disseminating informatien to the 
public, but EXCLUDING files described elsewhere in this 
paragraph(cf c.&1,¥..flrle r'l\.llA'\v�\) 

wilen* (a) Agency office of primary interest, Destroy� 
two years olc:L RTB 
(b) All cH1e.r cFFrc�s - - rtestro\:I whu- ot1e. --t eo...r oid, �/-:J.r1'77 1350.15 
MANAGEMENT PROGRAM RECORDS 1320 (1).I? p-.:i:r11 

(a) 
J 2 Directives case files. Official case files for internal 

FAA directives prescribing policies, organization, or 
procedures, or providing information essential to the 
administration or operatiens ef the agency. Each case 
file indludes a printed copy of the directive, record 
of clearance and apprevals, and significant background 
decuments. Arr--4e.cL nv.M•?.l'i�c;..113, RTB 

1,/7/77.3c."'--F+-/ir,
(a) Case files for national, regi•nwide, or centerwide 
directives containing long term er permenent material 
(attcft aa orders and handbooks; notices that chan e exist• 
ing er prescEibe new policies, organization, er procedure
notices a roved b the Administrator De ut Administra• r, 
asseciate administrater, or re ional er center directers 

* regardless of subject matter . Permanent. Place in 

115-106 STANDARD FORM 115 
Revised January 1973........ Prescribed by General Serv;,.., .. 

Administration 
FPMR (41 CFR) 101-11.4 

http:jr""'::1e.cL


         
  

 
-- . 

--

'• =• -- rm er , .. - - .. ---

ldentiftcatton Fil••• -....... -

' --

.. 
! 

·-

~ 

3 

. ' L I. ·- ' '  
- _ _ R _ - - s.,.. _o_ - - .•• • ._t_h_o- - '- - - - - - - _______ •l J os No PAGE OF-Req u_ e_ s_ t _f_o _r e _co_ rd_ s_D i p s ition Au ,ity-Co nti nua_ t_ i o _n _ 2 of 36 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

wctlft file vbn directive la 1uper■edad or cenceled. 
wTranafer in.aet1ve Ille to federal l.ecorda Center.aftei!l:i�� 

:. ___ ,,.;.:::, _____ ....... :..:...... Offer to NAa. •fter 20 yeat•�� · 
110 mort -\h>.n 'i '-'I rs. dd, w!iw... RTB / S glo-3/11C./J.S 71

SICUaffY llCOlbS 1350.15 
1600(8)!l

(a) Identification carda, such•• for■ DOT f 1600.1.3, or 
•quivalent. buildtaa and via1tora pa1ua, and other creden• 
ti.ala. 

De1troy upon retlll'D e. 1.uutas olftc•. 
(b) !P.Plic■tiona and r•ceiptl for tdntiflc.ation credo• 
ti.ab, ··•uch •• ril�fom 1600.Vt, or equivalent, Ilatliige,
and ot.her accountable record••

• Deatroy upon return of ld•ntiflcatl.ob!laedia to i11uina 
office. 

geraonnel Security ftl•• (PSf'a). fll•• containina the 1350.lS 
original PAA iepoi·t• ol"lnve•ttaatlona on rAA nploye•• 1600(10) 
or epplicant1 for fAA e9tployat11t, reporta or taveat11ative 
uteri.el• acquired fro■ other agenciea, and docuiunta 
tran1ferred froa Official lnve■tiaative C.■e filea to th• 
PSP. PSf'• are inc:luded in the PAA'• Inveeti&ative 
Record Sy■t• (DUl/PAA 815). The lnveatqattw �•ports 
•r• uaed to •valuate aecurtty ele•�•oc• •lialblltty. to 
r�•olve all91atioa.e of irreaularttl•• o� •l■conduct of 
-,loye•• or other aecurtt7/■uit•b111ty utter•. etc. 
IICLUDC •r• inveatlsative report■ and r•latH utntal• 
fumi■hecl to tu PAA by the United Stat•• Civil Service 
Collaiealcm (USCSC) end tbo■e acqul1:ed froa aaencl•• other 
than the USCIC •••direct retult of p«aonael eecurlty 
proc•••iaa for which diapoaition in■tructiou are provUed!l
1n the federal hraonael MtntMl aad FM Order 1600. 1a, 
P•r•onnel Security Proar••· 
(a} I.AA. .A!_Pli�!�t•_!l!l

1. ��•roaato:ry Ca••• 
! If nonaelected, deatroy 1sr oa.e (1) year

aft•r elate of nomele&tion. 

,!? lt hired, follow guideli ... for I.AA employee■• 

2. ,Rerogatory C.aea 
.,_ -- �--.--��- - -� 

115-203 Four copies, lncludlrig original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 
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9. 

7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

!. aouelec.t«d,U and the PB coat•ina •n ru. 
bport of Iave•tt.a•tt.on (PAA fora 1600.32). leeaie 

-ed-hetroy the Psr ftve (S) ,-a:r• after date of non-
••l•ction. �Tf➔111 Si!a?>/--,1 

.k If non••lected. •nd the IS, contain, th• re1ult1 
of • .. tioul Apnc.1 Check (lfAC), RAC and Written 
lnquirlea (JIACI), Liaited SuitabUit7, full P1eld Invaa• 
ttaattoo. or PM lleport of l.ecord a.new, proceaa in 
��������\°11�� ,�.��,?���.-;,���:� ����'�z�v!!�ed. 

RiB i-,/J.� 7""1""1 .S &j �3/77 
c lf hi�ed for either!l• eenattlve or nonaflUlitive 

poaitTon. retain the Plr and follow guideline• for PAA 
-,ie-• ., bdew, 

l. Ca•�·. DeatrO)' !.Bl:.. thirty llaya J,onderoa•tory
after tetalnation of aaployment. Aeeeli the Security
't•nalnatioa ltatereent, r.M rora 1600.25. on• yen· fr<M 
date of aeparatioa. K,B "1-1-1!l

1,\� .s i \a.'31'11 
2 . R!!:oa•tory C.••• . 

.! tet•:f.lled by the Nrvieina Air Trauportatlon!l
Security or 1Dve•tiaat1ona and Security D1v1a1one in th• 
•r•• of laat aploylunt. Deatroy fiw year■ fu>11 the 
date of ••lHlr•t1on. 

, b I'll•• on individual• vho are involved 1D 
lltlgatTon, appeala, or other ada1D1atrative procndf.qa
at the time of Mpar■tlon or when .uch actiOll coaaeocea 
lollaving terainatloo. De•troy flve :,.are after fl.Dal 
adainiatrattve action. 

3. .tr•nafera. hanafe,:a to DO:ranother Mfainf.atrat101. 
l'ornrd clie ·-,,.,. to ASl-200 for tranadttal to the 
coaniunt DO'l A4■1otatratton tn accordance with FAA 
Order 1600.11. 

s ,teraoanel Security Clearance Control 1'11••· Card file• 13,0.15
conteliin& c:J:iaiance .. tnloraatton aucb ae l'AA l'orm 1600(11)1'00.43 i• or equivalent. h•troy •even yeai-• :frm dat:• of aepara•
tlon •• required by U>T Order 1630.2, DO'l Peraonnel 
S.C�rity Progr•. 

,2fficial Inveatiaative Ca•• 111••• The•• filea •r• JS-237-75� 
pt'epared on each aubject of an lnveettaation. They
••rv• •• the repo1itor:, for oriatul copi•• of l•tter■ 

Four copies, lncludlrig original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
c;po 1975 o - 579-387 FPMR (41 CFR) 101-11.4 
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9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

of requ••t• copiea of tnve•ttptive report• •114 document• 
of offteial adaiai•tratlw- actiou takft followillg •n 
lml'•■tia•tioa. 'lhey eTe u1ntalaad in tu fAA'• l'.Dwat1• 
ptiva l.ecord Syatft. 

a) pffice o� Ol'ytn 

1. �,D•t!l•t1ona of Al?tltcaata. and l!,e197!•••
IXCUJDIS ftlPloyee "locate., inv■atigattou. Upon COIIPl• 
of inv•1tf.pt1on of adainl•trati action, trau er 

tlle off:le 

• with t 
-,,,., · . hnNaeftl e•t•••• include ort.aiaal c•ple• of 
letter• of requat, imre1tipt:lve repcn:t• or •aoraada,
doctaenta of official illwattgative actlona, ortainal 
copiea of •t.aned wtwr1, tntexvin 1�. ,cat.-ata, a 

--»,e, pre 11, !><
2. 

».atro o c letlon of atnlatrattve e.ett.on 

5°"trS, Fro-l'vl, clcde cf:. last e.vi+rt.1; w11lc�ev ,- l� Senner, 1:,ITT'f77 �/�"3/ 7
3. Al!.!!!/.Atrcraft. Jt!cord §!•rehee. »-•troy tlao•• 

1·e«111ee1el!l a., edteF qea:t�upon c011pletioa of adllinutr•• 
tlve or appeal ect1oae--f'--v1tell ,.,. hftre ee-.wd their 

+-tMIH't!lrft91� but not lateT tun f t.ve year• froa the date of 
l••t entry into the fUe. iati-n s- i/;n/77 

4. 0 hr Xllv•• •ti Wot at Aboff. IICWDIS 
"lout•' inwetlptlou •lltl •1reraft •ln11111 record 

t>estc<> ee•rch•• requeatecl by othn- •11Y1Clee. 
-ef-flve ye•r•!lfollovt.ag t.■t c0llll)let4HI actioa of lttlga•
ttoa or fl•• year■ t-,oa tu 4• te of l••t 1ncvtr, or mtry
into tlle file, •nd thee deeti:oy. Rrfa'f l•11 �,�3 /77 

0,) !fad, Office. Dl•troy inveat.qatl'ff c••• file 60 cleya!l
after referral to the Office of 9r'-lin. 

(c) •O Mforma��ma copJ•• of !fmt• -og '11\ve•ti,a•tf.9.9 
received fro. an 8ffic• of'- .ltil511# Le•« Of!k•. 
Deatroy 90 day• after completion of f1nal ectlon. 

CcNe-spo11cl.eMU RTB 1,/;i� h1 S 'l J�-.-� 17 
lmNftf.Mtive e4!!:!t1t;.tatt" lilt•• The 1aveat1pt1n
adllinlatr•tlve ft.lee coat•l• corre1poncteace, reporu.
�l•ilata, •Dd other docU81tnt• apart &oa those ordin• 
aril7 filad tn a•nerel eorrffpondeac• fil••• 8fflcu1 
lD.veatiptlv• Ce•• 111•• or nr•• kt vhtcb have!l• 
retrieval or reference •lu• to the tnveet atiOII.I 

115-203 Four copies, lncludlrig orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 0 - sn-387 FPMR (41 CFR) 101-11.4 
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9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 

ITEM NORR (With Inclusive Dates or Retention Periods) ACTION TAKEN . JOB NO. 

troy contents t ee years from date or ori;Q 

J.tnacts;&Ci"ft lndt:li lilcn. Coneiet of FAA Forms 2816 or 13S0.15 
ffou;'-v or;-- othti index cerde vhich refet· to a subject of 1600 (13
inwaclgnt!on or. FAA tnvestigstive reports , or ore t:1t.11D• 
tained in lieu of an FAA Report of Investigation!l, or 
those used tie a 1.eference source to other materials index 
ed 1n the PAil!l's  Investigative Record System. 

(c) PA/' Inve�ttsatlons of aeelicbnta �nd Janeloyees .  
Destroy five years after deetr•tton of the PSF. 

(b) Other PAA Investigatioqa. Dcetroy those index 
c�rds tbet refer to tAA investigations on other than 
mployees or applicants , or that are maintainfkf in liw o 
en PAA Report of Investigation twenty yeEra ofter 
creoaton of the index ca�d!l. 

Corrtspo o1c{ence, S s /i:�/71 
(c) Investigative oc!rd.ni:tltrstive Card riles. Destroy!l
f!vo years efte� destruction of the rel�ted file materiel 

/l,ep_orls A-bod· 
(d) 11 ,SJ:�1!9 b;iE,_'-;,raft.. and Aiy;cu1ft Engaggd in IU,gal 
Activities . Ueatroy five years after crea�ion. 

�.,.B/a-'1 /n s t!l;i.;,1!l71l
ADMXHISTB.ATIVB 8BB.VICBS RECORDS & 1350,. 1.5 

ftA'.wti11.)sf-rc.:five. 1700 (1) 
9 gq_gerel Corr•aagndence Jliles . A Correspondence, ,:epo:=-�s , F-er .sJ 

and other papere relstiq to administrative support 
service■ includ1ng the acquisltio�, p�oduction , and 
diatribution of printed ID8tter!l. still ,hotography and 
graphic orta services!l; motion picture productton; lfb�ary 
se-rvtc�a ; date processing; maU ond messongor operations; 
and telephone aad telegiepbic services. 

* (a) �ks.,ncx Offic3 of ett!!!l,rX intorgst . Peawu,ear. 
��enefer to Pedexol Record• Cecte, af�e� fow: yeaxs. 
8ifet to Na\RS alter 10 yeais. 

l>t>stro.tt w�IU\. c).. l-\rs,  o l d  , 
PUBLICATIONS RBCOaDS 1350 . 15 

1710(1)!l( ) 
10 tybl&cotions files . Officla 

internal publication. a ory circular . regu and 
t,i111Uar �torUil!l, &up?()rting cose fil lf ooy
r:.cintained by t ssuing or coc.troll office. 

'fJ . Place in 1twu:t1ve f . when superal!ded or 
ed. 'lrenafer to the F ercl R4K?orda Center after 

Offer to NA ofter lC yesra. 

S ee. Q.. t+"'-che!lol S� e.e.+
1 

S ev!l

Four copies, lncludlrig original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
Revised July 1 974 
Prescribed by General Services 

Admmistrat1on 
c1�0 1975 o - 579-387 FPMR (41 CFR) 1 01 - 1 1  4 

1 15-203 
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Item 10 . Internal Publications Files . Each FAA internal publication, advisory 
circular, regulation, and similar material, with supporting case file, 
if any, maintained by the issuing or controlling office. 
(Arranged numerically) S cubic ft . per year.(,-ee�rd"'Jf'l.( afe�ch ?vbhca. -

11011) 

a .  Record copy, each internal publication--PERMANENT . Place in 
inactive file when superseded or cancelled . Transfer to FRC 
4 years later . Offer to NARS 10 years later . 

b.  All other copies ,  each internal publication--Destroy in agency
when no longer needed for administrative purposes . 

c .  All related case files--Transfer to FRC when 4 years old . Destroy 
when 10 years old. 
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Request for Records Disposition Authority- Continuation 

9.7. 8. DESCRIPTION OF ITEM 1 0. SAMPLE OR
ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

DDIHSI IIADDIDI AID ClVlL DlrDSI UC01DS 

11 P!le!t tMdl!!!•• 1l•en!91 ff.l•!• &ecorda docmenting t 1350. 15 
edatat,tratton of defenae readtae•• and clvil d•f•nae 1900(1) 
pl•u end proar ... , includf.na couolidated or coaprehen­
•lve report• r•fiecttna A&•ac1111U• reault•t of teat• 
con4ucted under ae-rgecy pt.mi •eee�reo,ift of each 
plan and dtrectlve taaued with related •l&ntficaat 
baeqround ,.per■ ; and related corrupoodence. 

5 11* Deatroy •f��r 5 yeara.olct , R:[f;,..s l--t1 i )?-7\ 

12 1350.lS 
4000(1) 

• 

13 .6ks!'•Ct H!Jat!MSt lnatwctton CU••· Milnuala. ctrcul • 13.50 • 
...,rand._.. change order•, aircraft electronic equlpaM'nto 4100(2)
aodiflcet�� f�•ld •intenance klletf.na, Nfety _ 
�•• 4'#icbtc t4tat aqq1pMM llllldUlcat,._.. atd 
t'el!lbd �f� � � ....... �'� �--. 
tf1alt ·•rn1"'ttaa .... •u-... ur-J' .. 

• <•> lflu:4 11t 1f1qtpln• b Sbt iaaut.pJ 0£ controll!:9.1 
offtc9. ,1 ... in tmctift file when •IJ&Hlr•eded or 
canceletl. 'tranaf•r to l'ed.eral hcoru Center •ft•r four 
year•. reiel"al &ecorcla Centn to deatroy ata year•
after receipt. . 

(b) Al\ 05h!J•• O..troy when auperaeded or canceled. 

1J,.f.G1ft IAft'lY RECCIU>S. '?be record• de-acribed below relat 
to type, productioll, and alrwrchlne•• certtficatiori of 
•ircraft i tupectioD and aurve111ance of fliaht �ratio 

1 1  5-203 Four copies, lncludlrig orlglnal, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
Revised July 1974 
�rescribed by General Services 

Administration 
G PO · 1975 0 - 579•387 FPMR (41 CFR) 101-11 4 
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Con'e1,ondnce j fllg. ,. (1) Ge!r•l eorr••R99ft95 • 

Request for Records Disposition Authority- Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO {With Inclusive Dates or Retention Periods) 

ulatenaac• ecttvltin of air cant.• and c.ur•l 
viation aircraft • exetnation ad certification of au,. 

• iutl'ucton, de1ip.ated exeiMT.•• and alr •aencte•i 
..... tratloa of aircraft •nd recor&ieioac.'11 of aircraft 

•em•r•ne••• flf.ab,t laapectloaJ and tbe invUtia•tion of 
trc�aft •cef.dente, 1.nctdnta,  and violatlona. 

14 
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9. 10.SAMPLE OR ACTION TAKENJOB NO. 

. ...; ' 

1350. ll 
8000(1) R0 11t•"e 

eporte, ad related 4loculaente pertaint.na to the adlllaf.atr • 
tloll of pn,ar ... for: tbto aafety of fltcht of clYll •1"r•f 

••turlna the alnortbtane ol eircraft. the coapet4HIU 
f airat11 1 the adequacy of flipt o,.ratlona •ad •inten­

• activitua, aa4 the ewl01tion of lnfllaht facllitJ 
pertort111DCe ltut l'ICUJDDIO ftln d•acrtbed elaewbffe Nlov. 

* <•> :'IDCX Office og erlug &9t1£••t. 1'raufn 
to raeral hcorct. Center � four ,-are,fcl, , .. eial 
lftll!1i.Vl,d• Center to deatro, •ix'4;ura after rec•:f.pt . e:re;

• 
,.,,�i 11 

r a o f  • 
d ti tro 

aed n 1 • • .... Traufer to hder•l 
Reconl• Ceater •�!" four ,..r•ild, l'ederal Record• Center 
to d .. tro, ala year• aft• receipt. 

••1 gor 

• (2) Aas•\ suu•PPldfnc• l'la !l!sJ!mE.tna •94 Kanu• 
• lvt • Cornapoadence, r-.,orte, and 

1:•l•ted docUMDte �enwaa S.Uuanc• of ortalnal, 
aaendMI. end aupplaen.tal type cert1flcetee . 

whui oicfL......,. Dutroyo.,.. five Y••r•• a:c...!P_r fU•• aholald be •creened 
prior to u1truet:lon to d•ten:d.ne if cert•ta doc.....,t• 
ahould b• _ !1tbdravn and filed Ulldtt ... • .a a � 
ftlm • •• ■un ucau,. 
vxournotl DVlftlGl'tJCII Atm UPOUDIG ll!CG1D8 

lS !iol•tj.ogor1port end tnwat1ption ,u.,. Docuaent• 13SO. 1.5 
nlattna to the ••porttn,a and invntiptlon of violatlona 8030(1) 
of rul••• regu.l«tf.oaa, ordera, and af.nlDn atandard• for 
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PAGE .2.t-Request for Records Disposition Authority- Continuation 8 ._.., .16 
9.

7. 8. DESCRIPTION OF ITEM 1 0. SAMPLE ORR
ITEM NO. (With Inclusive Dates or Retention Periods)R ACTION TAKENJOB NO. 

* 

* 16 • a at • caee ftlea relattaa t W0.1.5 
he developaent and tor1111lation of Civil Air l.•1uletlona 8040(1)

(CAI.a) and federal Avution 1.eplatiou (Pila), aped.al 
ondittou, af.rworthioeaa directive• , Jlrworthine■• and 
perattou bvtw hoF- •• related rulaaktna activt­
te•, den1-1• of petltlou for rul_,.kina, sr•at• or 

tale of aaptt.on!lpetitlou, •• .. ndat.nt• or dl'lliala 
f reconatdffatlon of operatione apecification.. 

M!!SX offics of prtNrx tptereet .  

l Civil Alr !:!1.t!lati.eM (CAR•) • 'franaf er to l'ederal 
ora Center __ ,a1u ttN -. &t•••• ... el IIMl ad!l
""118 r 1 .... -�-. J.Jira1 "iecorcl■ C'nt•r Eo cle•troy!l

jffrlJ dt'n- ,1�1TJe • 
.! l'ederal Aviation kl!l•tione {,l'Mte) . Treuter to 

•der•l Recorda Center teo ,ur• froa the lasued dat• of 
tnal rule or withdrawal notice. J'ederal kecord• Center 
o deatroy five Y••r• after receipt. 

l Special Con41t1299. Treuter to the Federal Record 
nter two yore fraa the taaued date. hderal llecorda 
nter to deatroy ...... ...  .._. .,1111� 

! Ah:!,sthin••• Directiv••• rraufer to the federal 
ecord• Ceater: ten year• f� the iaaued date. reder•l 
cord• Center to deetroy 11w yur• after receipt . 

�- .! A&f!2rthtge•• and Qeer•tf.on\ Reyiew !roe- and!l
1•!:ttd m&eaaJd:91 act&vitif•• Tranafer to the rneral
Jlecorda Center two year• from the ianed date of final 
rul• 01:' withdrawal notice. rederal lec:ord• Cntft' to
dutroy five yun after recefipt. 
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J t5!t!!!J fl!: �aco91£d5•t!5!11 2-f O!!;r•tl:!!! IJm"" 

l•&!m.1, R,.W .!t•\ldm• 5'f1!s•!• Deat:roy aflft' t• , ;I,) 

:c) 

r!l!!tt•Ya .. illld �!a .!�l,.u. ca .. fllH .a17 A!U!:•I! 

w he.n vc \ v n1e, w c,r-NM+s .. 

,-:or•• 

11 

f@ rv,,,,, odec; R:T.B 1 s ! -n 10  / 1 3 /-, 7  1 1  ! 1  

\ .... 
' I  

I' .. 'e •' JOB NO.R PAGE OF
Request for Records Disposition Authority- Continuation I 9 t1f AA 

9.7. 8. DESCRIPTION OF ITEM 1 0. SAMPLE OR
ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

.! .!!E&llt a, at&S!s».l l.2r r.!!l!M!W!I• Tranafer to 
tlM r.ieral bcord1 C.at•r two )'Hr• ft• tu •en1a1 4-te,. 
hdtral a.cow Center t.o de1troy tkite. ,-a.,._ l'ffldlt,. 

!raDlfK to Federal l ,l!t&C!:91! flt !!!!l!U'.1RH·
hco:rd1 Cn.ter two )'Ur• troa the p-aat er 4e1al date. 
Mual l.ee�a ceeu to destroy--- ,,1111• .._ a: � 

- -

,&!�c•SH!!. rraufer to tlle hdff•l Rc•r•• Centff two 
:,ur• fl'• the 1__. ote of •---• or ftllial. hdff• 
&t'Cffd• Cfttff to ffltro,' .... .....  .a. ........ 

wh'°11 

JN'C'•F,ac., t uatt• •• co• •nt• oa rropo•• ra•• 
aod CM•• •• to It• dettiroy,M vha .., l.N&• needed. �,f�111 

whe.+1 
Dlaht 1u!!!!lu•.1 11sld eftm,, Dt-tm,yadtft' 

•lJh&Nntlmatha�� . 
��1. 1 10 /-11 

AD.CIAff llQUDAflOII .AID) IICGIDAnOII IIQ)IN 

1350. 15 
IO.SO(l) 001tPiau., • ..,_RY of r•si•t•red a:lni-aft, tacldi._ 

OftftlllS.. utoiatton. U.n •t•tua• and ainorthm•• 
data, •04 T•l•t-4 con••poll4l•nc• aact indQH. 

'lr&Nfn to ,.._•1 hcol'tt• Cant• •ft• c.a 1••:r:•• Olm 
to •ma for :nt.n nd p•Namnt p1•MXnttoa •ft• 25 

wkeM-- a3rcrD-�f- is \11.0 l <H4.qer 111 e)('..1sl-l,tlee  .Des.\.� tiJ'.- 11-11 - ?;
�B 10/1 ; } 7 "1  

ea .. file• con-.. t •• uall&a:11 !m IR&M&I! &Ur.I• llJO.lS 
tatnilll r� of •11 oat.••• propeller-a. ad loc•Uona 
(-,.�• pu-tej •a•in•t vhieb li ... bav• NG ..-ord•• 

w heri vel o.i1e., C,l/C1 r ra.i.-rls __• b"aaf•r CO fedft'al leo01'd• Cftter,A•RH ttn J'tftl. · v••-� 
to !MU foi: rffift _. tMt"UDllllt Pft•nweion •fee U 
,----• Ue.stro...t.t w �w.. -pc,..d- 'I s  >'lo lo.t.'\e ,., i,1 ei£.1 �tu-tee . 

80SG(2) 

e1'11-1t-?J 
l<'fB 1 1,  / 1 � /77 «:a•• LUO.U DMln•• airnllft ,: .. latr•ttoa ctttlft.c•t•• tu... 

IU:WI tRRiliii 11611111 It IARrl' ilribrlit rigucrada. ,90.50(3)
c.tUicata. tacladf.DSa•�plleaUcma and nlated eon••· 
,...... 

when vi,/vl'ne- wa rrv,1ff; , 'Dec;+ ro..t'{ wh,e,c.,,.,  &\.IW-C ,,J+a• 'freulv to t•r•l lecorcla canter.,A:•ft•r ttn ,-are. �,,.,. i's. no l o "'-';  � r  
,11 e-,._, s.f-.u,..c e .  to W for l'ffiAw •tld ,-... wnt pna.nvatt.onalftR' 2S 7'•••• 1'esii9 whefo e,:re, cefl , e.:c\'£1'1 &.t, c,'- Lk...-hF, cc..k 

lt 

It- 17, 11, alllll 11. V. •r• _..l• to •--ltllll 
• ••uu.ette Hhealtt ••• tb1a .. ur1a1 .... t be s-ttataell 
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21 
8080(1) 

file• (ita(il) above)!l. Destroy � four :,eer•�lcR. 

l I j 

PAGE OFReq u e s t for Re cords D is pos iti on Au thor ity-Conti nu a t ion 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR
ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

or part• are 

ADNAB ualUlS 

�u,un c,rt1flcatf.on filea. PU• docmuntt.na the hi1to:ry 1350. 15 
of official action • la the iaeuance of certificate• and 8060(1)
ratin3a of airmen. and related corr•epondence. 

&3, d·r<d . 
(a) 

, . ., .?vqtMC�.! Q!:&e&!H\ itserd!• De•troy_,\after 'llicrofilming and 
the f11n ia deteTl&liDed to be an adequate aubatitute for 
the paper rec.orda. BXCEIT that routine correepondence not
hav1na a direc.t bearin,g on the ca••• •uch •• transmittal• 
and duplicate reque•t• for f•••. are to be deatroyed ._-...-1-

wi,,e«..-one year c\c\ , · 

* 1 H&crof&ls cgpiea of the Ot'hlna! ncordf. beetroy!l
aftff 1:urty year•.old!l,w� f<-T.B/1, 7 71 7 

ADHAJI tlUfflN TIS'l' UCORDS 

Airun written t9at active fitea. Ma•ter copies of curren 
te1t1, and related reviaiona� cOl'IDQllta, etatiattcal 
analyaea and algn1f1cant background document•, uintalned 
.,,. the AeNMUi••¼ C�ff Alnlell and AkHaft Reei•try. 

f l i':J kt sfa.,c\c.r s; <>-h o .to./ F, elc( o �F, t e .  RTB / / 

13.50.!l15 

• 
, 

� � q  71 

ltiJ ••,_ to airman written teat IIS.a&Oll:1aa1 file • 
A/c,, - tfc-!, i1e 

n written teat hiatorical fil••• 22 i Haater copie• of 1350.!llS 
teat• that have beccae tucttve. with related teat item. 8080(2)
teatlQa aituatlon and applicant perfot1UDCe data and other 
material• traneferred froaa the airman written teat actiw 

23 A n vrf. te teat • Ucatl f11••• Applkatton fora,!l
and related anawr ehNt• completed by appllcanta for 

1350. U 
(8080(3 

atrman certificatea. Aerovio.ul:.coJ. Ce. t\tu- A-, r 11\1 e«.- 1 fi 1 rerat+ � tsnj � 
n,�1,1 S!u1ch£1-Js N..A-i'e,td field of:F"e • (a) P;d.5inala ulntained by Ae�ouutical Cesater Ahaeo 

• 'l'ranafer to Federal Record• Center 
one yur61.:l , Record• Center to destroy three -•r•� eVI  ,1 -

•�teJ:' receipt , �7 
1,/8J-� 1.., �I 

(b) Coe&!• of c9leted MllnMr fhNta retained b,x office• 
a atft'i he teat• . Deatro:, after 60 day•JJ by
bur n1Dg, or other .authorized uana,"-'�e¾. > 
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' PAGE OF
Request for Records Disposition Authority- Continuation 

(. 

9.7. 8. DESCRIPTION OF ITEM u fg�a" SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

TYPE CERTIFICATION RECORDS . 

24 A ircraft en_gineering files. Case files reflecting the 1350p. 15 
comp lete case history of  engineering investigation , 110 (1) 
testing and d isposition (approved and d isapproved) 0£ f-

• • or- SvfP{'! •">l<?q'(.cd ft-Jfi:- C't: r·t-rHl!c,rc requests for "Type Cert1.f1.cate '.A or amenamen s ror air- J 
craft ,  a ircraft components, aircraft propellers, aircraft 
accessories and accessory kits, and aircraft engines . 
Consist of applications, correspondence , engineering data, 
drawings, and specifications re lated to the prototype ; 
and proj ect data , airworthiness certificates, d irectives, 
correspondence and publications related to subsequent mod­
ifications of the character required by regulations to be 
made the subject of engineering investigation for compar­
ison with airworthiness standards for inclusion on the 
"Type Certificate . p" 

* (a) A ircraft case files maintained by regional flight 
standards offices. Tr ansfer inactive files to  Federal 
Records Center . Federal Records Center to destroy when 
aircraft no longer in existencep. 

(b) Equ ipment case files maintained by regional flight 
standards offices. Destroyv ten years after it is estab-

,h 4 '1,...f n c 'i  
lished that a specific type or equipment no longer exists. 

* 

loAse� in existaoce )
SR,,i3 e1J;i../-1'1  

�ype certification technical data files. Includes 1350 . 15 
A lterations and Repair Technical Data, drawings, test 

8 110 (2) reports, descr iptive data and specifications compr ising 
the type design for type certificated aircraft models. 

* Transfer data files pertaining to certificated models to 
the Federal Records Center when only a few aircraft 
remain in service ; transfer technical data files pertaini g 
to  uncertificated , incomplete proj ects when the proj ect be 
comes inactive·. Federal Records Center to destroy 
when aircraft no longer in existance. 

NOTE: Items 24 (a) (c) , and 25 . These fi les must be 
retained as long as the aircraft are in existence i there-

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
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l JOB NORequest for Records Disposition Authority - Continuation 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

ORIGINAL AIRWORTHINESS RECORDS 

26 Field airworthiness certification and approval files. 1350p. 15 
Correspondence, appl ications , statements of conformity, 8130 (1)  
copies of certificates,  number assignment cards, and 
related documents maintained by fl ight standards field 
offices .  

(a) Civil airworthiness files. Destroy two years after 
certificate is issuedp. 

\IA. i;,..r.,_et,\ e--1 

* (b ) Mil itary airworthiness files. Destroyfcase files 
��:_x two yearSp,J ic:< . Statements of conformity and a irworthi­
ness certificates to be retained permanentlv in issuing 

u>1·Fi\ o-ir-c.-�t ice . IOl.l.c..e.r eJ:.T Sk Joffp•p 12.�:13 
il..-t l--r,  V\o 

;., C.G�  �C'f * (c) Export airworthiness files.  DestroyApcase files a4t�� 
two years &\ti., Statements of conformity and airworthiness 
certificates to be retained P.-@rmga@atly by issu ing office . 

vntil e<lrcro..f+ 
VIO \ 01,.'{er  er-., st� ) f<:TG � / ;)...'I I17 

NOTE :  Item 26 (b) and (c)p. These records must be 
readily availabple in the certificating office as long as 
the aircraft is in existence . 

FLIGHT INSPECTION RECORDS 
Rac1+•-...q, 

2 7  General correspondence f iles· . ;  Correspondence, reports, l350p. 15 
and related papers pertaining to the administration and g200 (1)
operat ion of programs of fl ight inspection and evaluat ion . 

w li en. * (a) Agency office of primary interest . Destroy �r six 
yearsdiJJ EXCEPT that correspondence pertaining to maintenance 
and operation of aircraft assigned for flight inspection 
purposes is to be destroyed � three years •ol cf ,  r,.fo177u, �  

(b) Flight Standards National Field Office and Regiona l L-, 
7Fl ight Standards Offices.  Destroy : five years,, idp, 7�t,/3°/

350 . 15 
200 (2)  

Flight ins2ection performance files. Workload data 
regarding number of fac ilit ies checked , average and total 
hours on types of facilities, number and type of discrep-
anc ies discovered , and utilization of aircraft . 

(a) Fli ht Standards National Field Office Fl i ecjion 
Field Offices orts Destroyp� 
one year olc L 

Wh�
�B;,}a.� 11 / 

whe"'- clot 
(b) Monthly Summaries. Destroyp� five yearsAunless 
accruedp� annual summaries .  

i\A. pltU!e. cf 
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'- PAGE OFRequest for Records Disposition Authority - Continuation 

7. 
ITEM NO 

* 

* 

* 

9. 
8. DESCRIPTION OF ITEM SAMPLE OR 

(With Inclusive Dates or Retention Penods) JOB NO. 

(c) Annual Summaries . Destroy a#@.£ six years"fd, If 
annual summaries are not prepared , monthly or quarterly 
summaries will be retained to the six-year l imit . 

�/J._f/ 77 

Flight inspection report fi les. Reports of flight inspec- 1350 0 15 
tion of aids to air navigation ,  and related recorder chart 8200 (3)  
graphs, bearing error reports and correspondence . 

(a) Flight inspection reports• 

.! Flight inspection field offices. Destroy two 
years after evidence of microfilming is furnished to the 
originating office by the Flight Standards National Field 
Office . A reproduced copy of the original ,a.4,�u,..i�-a-1=!---l�e-� 

f.Ql��a&�H-�-R--E-¼,B,S��:¾Effi--r-4��?-t:-eonst itutes legal
documentat ion (Ref:· 28 U . S .  C .  1732)p. �T�i).s 171 

2 Flight Standards National Field Office (FSNFO)p:
Destroy after microfilming , and copies have been deter­
mined to be adequate substitutes. 

(b) Microfilm copies of flight inspection reports. 

1 Official record copy maintained by FSNFO . Destroy 
five years after decommissioning of facil ity . 

whe......-
2 A ll other microfilm copies . Destroyp� two 

years oid, 

3 Fl ight Standards National Field Office (FSNFO)p. 
Transfer duplicate film copy of fl ight inspection reports 
to the Federal Records Center on yearly basis . Federal 
Records Center to destroy five years following decommis­
sioning of facility .  

NOTE: Item 2 9 (b) 3 .  A film copy of fl ight inspection 
reports must be retained as long as the particular facilit 
remains in commission (28 U . S .  C.  1732)p. A duplicate film 
copy is retained in the Federal Records Center in the even 
the original is destroyed or damaged by fire, natural 
d isaster or other means. 

(c) Fl ight inspection recorder charts and associated d ata 
maintained by fl ight inspection field officesp. 

1 S ite evaluation records . Destroy two years after 
the facil ity is corrnnissioned or the site is rej ectedp. 

2 Commissioni,Eg records . Destroy five years after 
the facility is decommissioned . 

* 
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SAFI raw data files. Destroy 
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8. DESCRIPTION OF ITEM 

4 

' ' PAGE OF 
Request for Records D isposition Authority - Continuation 

9. 10.7. SAMPLE OR ACTION TAKENITEM NO (With Inc lusive Dates or Retention Periods) JOB NO. 

Peria ic, special and surveilla_nce flight inspec­
tion records. Retain one-year history of facility in 
or king files, EXCEPT "after accident flight check data . 11 

Destroy "after accident flight check data" five years 
after anniversary date of accident .  

w h �
Shipboard TACAN records. Destroy � two years..o J ,  

R,,0 1,J-,1.& /11 

(e) Data sheets, polar plots of coverage patterns, error 
curve raphs and other fli ht ins ection re ortin data 
not covered elsewherep. Destroy five years after the re lat d 
facility is decommissioned . 

*30 rocedure files FAA Form 8260 series , 

r
yrcceJvre-

estroy when superseded , canceled , EXCEPT thosefa files in 
se at the time of an accident/incident which may result  

in litigationp w ldck.- Me� are.. -to n e  c\esh0-<,j ecl -f 11 e.c.,rs al=ter ,
c\oJe. oF- a.ccJ c-\ €M.4 / 1YJ ct o! �f-, l<,,8 /  q / 11 -, 1INTENANCE RECORDS � 9, /�'I f71 

31  ir carrier maintenance files ,  Case files documenting 1350 . 15 

he certification, inspection , and surveillance of main­
tenance activities of scheduled and non-scheduled air 

* (a) Regional fl ight standards offices. Destroy ;11e::r ten 
ears-,1�EXCEPT that basic certificates, specifications, and 
uthorizations are to be destroyed eight years after being
uperseded or canceledp. Transfer to Federal Records Center 
fter five years, EXCEPT that basic certificates , speci­
ications, and authorizations are to be transferred five 
ears after being superseded or canceled . 

(b) Flight standards field offices. Destroy after five 
ears, EXCEPT that basic certificates,  specifications, 
nd authori zations are to be destroyedp� five years 
fter being superseded or canceled . 

*32 stemsworthiness Anal orts. Destroy -F""------------.....;...,__ _ _.;;..._'-""',-'--------
f ter inspection is repeated in the same area, system or 
ubsystem of an operator ' s  program. 

8300 (2) (a) 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION O F  ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. 

OPERATIONS RECORDS 

33  A ir carr ier operat ions files . Ca se files document ing 1350 . 15 
the cert ificat ion, inspect ion , and surveil lance of 8400 (1) (a 
operat ions of scheduled and nonscheduled a ir carr iers . 

* (a) Regiona l flight standards offices . Destroy aft er 
ten years , EXCEPT that ba s ic cert ificates , spec ificat ions 
and author izat ions are to be destroyed eight years after 
be ing super seded or canceled , Transfer to Federa l 
Records Cent er a ft er five years , EXCEPT that basic 
c ert ificates , spec ificat ions , and authorizat ions are to 
be transferred five years aft er being superseded or 
canceled . 

(b) Fl ight standards field offices .  Destroy after five 
years ,  EXCEPT that ba s ic cert ifica tes , spec ificat ions , 
and author izat ions are to  be  destroyed five years  after 
being superseded or cance led . 

A irport tra ffic and taxi pattern files . 350 . 15 
8400 ( 10) * (a) Regiona l originat ing office copies . Destroy t en 

years after be ing superseded or cance led . 

(b) Other regiona l officecopies .  Destroy when super­
seded or canceled or no longer r equired . 

(c) Fl ight standards field offic e  copies .  Destroy when 
superseded or canceled or no longer required.  

* Sys temsworthiness Ana lys is Program Report s .  Destroy 
after inspec tion is repeated in the same area , system or 
subsystem of an operator ' s  program. 

PUBLIC RELATIONS RECORDS 

36 Informat iona l relea se files . Records document ing the 1350 . 15 
public release of informa t ion concerning Agency act ivit ie 1210 (1)  
and accompl ishment s ,  cons ist ing of9ssg, �es2.1sreleas�s ,  
transcr ipts of press  conferences �pu'bfffcat ions ,Joffic ia l 
speeches ,�televis ion and radio scrip t s ,�b iographies ,  

'1\ graphic pre ent7a t ions and xhih it s , and other £ormally
Y s ,mi ("'-r 11t r ,:.  J .  a.net r-e l(,<..t l'1 Zf.e,1d! S ,  •�'€-fi-ei�e-&�t:tl3>-H::e-li::€-''f-'.eic--4:ftf;ef;fft-E�:i:-e'M-½:-11tfH:i�i:t'l-r-., and 

rela ted indexes . Fe r t,.[{-, i 1/.i. c.u.-. P+-/c.ir •  1) a,,.J.. � a.rra..«.c1e&. c l,-.. r c .  c lc ':)• cc..ll 'i :;  
.5) ) fo) ) "1) ,:n rc.M.Gtet:l bc1 sv'b5ee+ J a) C-..nt>M.t\eel c��C"-O l o <i1 c c:. t \'1 ; 3) C.. tr.  h�T 

(a) Relea s ing office (record set  only) . Permanent . 
Transf"er to Federa l Records Center four years after c lose  
of  file  or  sooner if  inact ive . Offer to  NARS � 5 ye  r s  Jll.tef". 

Fo'lll' copie■, inclading original, lo be submitted to the National Archives and Records Service GPO : 1903-0-71 1-9l7 

https://cl,-..rc
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.•Standard Form No. 111>-A 
Revised 1'0·1ernber 19,\1 , W - . ' ' 
Prescribed by General Ser,ices Administration , Job No. _, _____ Page li 
GSA Reg. 3--IV-106 of---36--pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 10.p
SAMPLE OR ACTION TAKEN ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

w°h.-eAA- lllo I M.1...G\�r- V1e.e c(('&, 
A l l  other offices. Destroy after pttrpese served .p(b) 

CIVIL AVIATION SECURITY RECORDS 
/2.,$

b/�Kp/77 

37  Civil Aviation security rulemaking pr,oj ect files. Case 1350t. 15 
J files reflecting the development of new of amended 1650 (2) 

Federal Aviation Regulations, and grants or denials pf
�,B 1 
S ·11I? 1 

;1�'1 
;i. f'�e c.,-\tve 

_ _  + cr.-1,, er 11-e-WI� ol.de,�; " " ct  +<, "c s1 9 ..,1 1".'.r l,.,..t- l'>l.j pro� e c+ oF-f'-tc.er , 
• F-te.c. �� n1. p l " hc V1 o{: Transfer to Federal Records Center five yearsA reaeral 

. 
. If 1 11a. 

�cords C@atcr destroy after fifteen ye�
o.c+,o" � "-S vci u mt wc,r r C<M{s:. OF-l'e r to N!\R..; l s  v1 rs . t <>.+er. 

b) A\\ c-w>er l'Yl«-+er,c..1 -- \)estr� .S "le"-.-s Mter co :M.pl e.+;o'IL, cf:- �- � �f-'·c,,i,. · MOTOR VEHICLE MANAGEMENT RECORDS 

38 Motor vehicle management files.  Documents relating to 1350t. 15 
the management ,  operation and maintenance of motor 46 70 (1)  
vehicles.  

* (a) Motor vehicle accident files maintained by trans­
portation offices. Destroy three years after case is 
closedp. 

* (b) Vehicle release and transfer files . Destroy one 
year after vehicle leaves �gency custody . 

* (c) Motor vehicle operators files, including driver 
tests, authorization t o  use, safe drivinz awards, and 
related correspondence . Destroy three months after 
separation of emp loyee or three months after recision 
of authorization to operate Government�owned vehicle ,  
whichever is earlier . 

A IRPORTS AND OTHER LANDING FACILITIES RECORDS . The 
records described below relate to the administration of 
programs promoting the development of a national 
system of public airports . These include airports 
system planning ; administration of the Federal-aid 
airport program ; conveyance of land for pub lic airport 
purposes; providing standards for design , construction , 
maintenance , and ground safety at civil airports; and 
related activities. 

GENERAL RECORDS 
lc v tt.-. e 

39  General correspondence files .  f Correspondence , reports ,  1350 . 15 
and related materials docttmet.f!=ing the planning , coordin­ 5000 (1)  
ation , and estab lishmeii'F;f a national system of c ivil 
airports; developing a national airport plan ;  granting 

Foar copies, including original, to be subnutled lo the National Archives CUld Records Service GPO . t!!G,-0-71 1-917 

http:cl=-~~c.er
https://1350t.15
https://1350t.15
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PAGE OFRequest for Records Disposition Authority- Continuation 

9.7. 8. DESCRIPTION OF ITEM 'l71pf 36SAMPLE OR 
ITEM NO {With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

* 

* 

40 

* 

4 1  

* 

Federal funds to airport sponsorsp; transfer of public 
lands for airport purposes ; review of claims for repair 
of pub lic airports damaged by Federal agenc ies ; enforc ing 
compliance with laws and regulations affecting airports
c onstructed with Federal funds ; compilation of airport
data;  and development of standards for airport planning , 
design, construction ,  and maintenancep; but EXCLUDING 
files descr ibed elsewhere in this paragraph . 

Wh-4� 
(a) Offic� of airp�rts programs. Destroy 4a- 20 years .ol d, 
Transfer to Federal Records Center a-,€..t.e. four years�ld .

w it �l<'=IB 1,f-;oh7 
u.Jtti!""'1,..­

(b) Regional headquarters airports offices .  Destroy---4-ft-
2 0  yearse�,pTransfer t o  Federal Records Center �r four 

i,u � e,i....,  

(c) A irport d istrict offices. Destroy a-£ter four years t:il,3 , 

Ropv+. tie 
Militar;x util izat ion of c ivil airports files.  ,!\,pCorres- 1350 . 15 
pondence, reports, and other documents relating to 5000p(2) 
mil itary and j o int civi l-mi l itary use of pub l ic airports, 
not filed in airport proj ect files . Rrj 3c /�7 

(a) Office of Airports Programs. Destroy 'f��O yearso0lcl , 
Transfer to Federal Records Centerp� ten years��p-vJ keM... 

(b) Regional headquarters airports offices . Destroy
five years after restoration and claims related to 
military use at the ind ividual location have been settledp. 

(c) A irport d istrict offices.  Destroy five years 
after restoration and claims related to mil itary use at 
the individual location have been settledp. 

AIRPORT MASTER RECORDS 

A irport Master files.  Documents relating to  facpilitpies at 1350p. 15 
civil airports in the United States and its possessions,  50p10p(1)  
includ ing FAA Form 50 10 - 1 ,  Airport Master Recordp, FAA 
Form 50 10-2,  Land ing Facility Information Requestp, or 
equ ivalents, and related mater ials. 

(a) Case files maintained by office of airports programs. 
DeotFMetiee eat atttaeFi�ee ee aetive airpertsp. Case fi les 
transferred to Defense Mapping Agency Aerospace Center 
after airport (other than those with Federal agreements) 
is in abandonment status for three years. h;<" s �ll.eJv l 1 i1 h�' Dm,v\s.e. MClfp1;,.q A- qwe'-1 , KTB 1, / 3 o /71 
(b) Regional headquarters airports offices . Destroy FAA 
Form 50 10-1  and related correspondence and reports when 

1 1 5-203 Four copies. Including original, lo be submitted lo the National Archives STANDARD FORM 1 15-A 
Revised Ju ly 1 974 
Prescribed by General Services 

Adm1nistrat1on 
C l'O 1975 0 - 579•387 FPMR (41 CFR) 1 01 - 1 1  4 

http:Corres-1350.15
https://1350p.15
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JOB NO
Request for Records Disposition Authority - Continuation I 

9· 
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.R

ITEM NO (With Inclusive Oates or Retention Periods) JOB NO. ACTION TAKENR

superseded by current form; destroy instruct ions pertain­
ing t o  the preparat ion of FAA Form 5010- 1 when superseded 
or canceledpo 

* (c) A ir£ort Distr ict offices. Destroy three years after 
airport is abandoned , or no longer requ ired for current 
operat ions. 

42 Airport Faci lity stat ist ical files.  Stat ist ical summar ies 1350 . 15 
and stud ies prepared from machine tabula t ions of airportp 5010 (2) 
facilit ies data.  

* (a) Master locat ion list of airports and special stud ies 
and summaries. Destroy when supersededp. 

* 

Airport ident ificat ion files.  Card files, consist ing of 1350 . 15 
FAA Form 2056 , or equivalent , containing summary data on 50 10 (3)  
airports and airport facil it ies . 

t)e c,tro--'-1 
Deot:r1:1ctioe Bot a1:1tho:rized . OB active a i:rpo:rts . }, Card files 
�==p===��-;==pon Airports (other than Federal agreement 
airports)-y in abandonment status. for t�reil ylila� _

3 l{rS - .�t-er be..:..., p lo..c�&.. fc.i,�s/77 
AIRPORTS SYSTEM PLANNING RECORDS 

44 A irgorts economic stud ies anq pub l icat ions files.  1350 . 15 
Studies made in formu lat ion of economic cr iteria of 5030 (2) 
community needs and analysis of community requ irements for 
estab l ishing airport facility prior it ies. 

* (a) Record cogy of publ icat ions and background mater ial 
for unpub lished stud ies . Destroy � ten years 'l'.Jpp J<:TB 

whe¾. lc� , IP/.;c 77 

* (b) Background mater ial of publ icat ions . Destroy a#tH:'
w � �ten years.::\d . 

City Summary and economic analysis files. Destroy a-f"t:-e-f> 1350 0 15 
wl1  e� ten yearscld , 5030 (3) 

ENVIRONMENTAL PLANNING 

*46 Draft and final section 102 (2)p(c) Environmental Impact 
Statements (EIS)p, Terminated Sect ion 102 (2)p(c) and 
Sect ion 16 (c) (4) - Coord inated Negat ive Declarat ions (ND)
and Sect ion 4!f) Proi ect Files. Proj ect files on approved
airport proj ects consist ing of the above-ment ioned impact 
statements and al l related correspondence and documents. 

( a) Office of A irports Programs. ]) Three years after the 
Federal Aviat ion Administrat ion has approved the EIS or ND 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1 974 
Prescribed by General Services 

Adm1nistrat1on 
C . ]  '() 1 0 ; 5  < l - 57 •-38i  FPMR (41 CFR) 1 01 - 1 1 R4 
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JOB NO PAGE OF
Request for Records Disposition Authority- Continuation 

_____________________ ____._ __ ..-----+--19 es: 36 
9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

for a proposed act ion , the subj ect files may be sent to 
the Federal Records Centerp.4)pControversial projpects may 
not be sent unt il threepp ars after any litigat ion has 
been resolvedp. Howeverpfp'f the EIS or ND were prepared 
for future proj ects whic will be evaluated and which are 
intended to have a prior find ing act ion appl iedp, the EIS 
or ND must be retainedA"urtti'\ adpini00tr£Jkvf'.3ct ion has 

f1} been taken on the last proj ectp. i1:rliclfiles�..fua::, be destro 
ten years after the material has been received by the 
Federal Records Centerp. R-T�p

j
J..'1 /tJ 

ih) Regional A irports Divisions/Airports Distr ict Offices 
� When the proj ect or proj ects for which the EIS or ND was 

prepared are constructed or completedp, includ ing Federal 
fund ing, the files may then be sent to the Federal Records 
Center . p� If the EIS or ND were prepared for future proj ect 
for which a r,rior ¼nding affirmat ion act ion was intendedp, 
the filesx�ts

-1
1:

.,,qb� refai'.ned in the region or d istrict 
office unt il the l ast proipect is federally funded and 

-.+,v� i-rt'.M.Sl"er 1-o Ftt , • •completed, vestroy ten years after the material is 
rece ived in the Federal Records Centerp. �T B � {  3ci1 77 

FEDERAL-AID AIRPORT PROGRAM/A IRPORT DEVELOPMENT AID 
PROGRAM RECORDS 

A irport project 2rogram data files . Documents relat ing 1350p. 15 
to  the development of annual,pFAAP/ADAP programs, including 5 100p(7) 
field submissions, program revisions, and related mater ial , 
maintained by the A irports Service .f-!l,,ese ,,re 61>.d:.c1rc :.1Ml. S uppc , P"-fers 
for e �-l-c-b \T s.lo.""'-e,.,,+- cf- o.. ei rllM"t l'I.-Cj r e e .11. -e n t- bei-w e €M- '+'h-e.. Fe, l-eN"<.l ..,., -e,.,,_-,1.-""'°' $\o,.te, t1'¼ 1 o r  -pr1 vc,J e a , rpuf. J 

Go .1e ,,

* Destroy �r twenty yearse}J.pTransfer to  Federal Records 
Center a.f.t.ei eren yearsp .J 

t, jp t-- •  ,_, £,c,. .  

SURPLUS AIRPORT PROPERTY RECORDS 

48 Surplus airport property files . Case files relat ing to 1350p. 15 
the d isposal of surplus Government airports and airportp 5 150 ( 1) 
facilit ies and equipmentp, containing declarations, surveys
deeds, agreements, leases, charts,  compliance recorts, and 
related correspondencep. 

* (a) Office of air orts ro 
to Federal Records CenterA 
anee eo the pubH�a-gen-c-v-.,.,.,--im,,...,.,.--,.tn,,-,,rrl,;m'Ti-��"1--i'rrrT""".,...,,..H'l""t=:--
tbe gr aae e e of a�lk:·6��1ftf:�4-3::ttr.��ltirl�-ft!�l-arft:er--l ;n.B \ '1'1 

'Iks+nu.i WM� lo..wt rt..Uerts -te F"e&eml Goverll��t ,,\-r 1 1a-M.. t:lll  rdi:t¼e&, f'eGl.ero.l. o\,l1g1>..ftc:l"-ns 1\-H s�eil c ,  l!-W! C�l hL  j , I 1- 1 1  
(b) Regional headquarters airports offices. Screen 
annually and destroy material of expired temporary valuep, 
such as duplicate cop ies, transmittals, exp ired leases; 

1 1 5-203 Four copies, Including orlglnal, to be submitted to the Nallonal A rchives STANDARD FORM 1 1 5- A  
Revised July 1 974 
Prescribed by General Services 

Administration 
( , J >() 1975 0 - 579-387 FPMR (41 CFR) 1 01 - 1 1 .4 

https://1350p.15
https://a.f.t.ei
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JOB NO. PAGE OFRequest for Records Disposition Authority - Continuation 

9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

trans fer skeleton file of basic documents and compliance 
enforcement records to the nearest  Federa l Records Centerv�1 1,me. 1-1,!ll.rrllHltss,

1-E<�-B�'-E!¼,';H¼-4�E---&r-e-sl-e-f�tt:-;l::6'R when the JiFeder. ,!Lt t:o 11er nment 

,
all aeeoHRtabilitya 

feRi�cts' red.em!
TRANSFER OF PUBLIC LANDS RECORDS 

Offer to NARS a�er tea years,,.-
MC! r� CM.(%1.+ !Ul.d o..f )  

oio lliA-4tcl-ts ti.re settle&. or CO-Mul!etfs. /
0-� /? 117 

49 Section 16  and 23 filess. Ca se  files relat ing to transfer s 1350t. 15 
of Federa l land to public agenc ies for use  in connection 5170t(1)  
with public a ir portsso 

* (a)  Office 

ttf> 
l)��h� wit-. \ o.M.&. 1e.v�ri-s -tc f€cterc<.\ Gevern n..1e,i+ M\0-. ctl ls

COMPLIANCE ENFORCEMENT RECOKDS 
t 1 l,  ' 11 
� ,, �,, - 1 1  

50 Compl ian_ce enforcement filess. Ca se fisles relat ing to 1350t. 15 
activit ies concerned with effect ing compliance with lawss, 5 190t(1 )  
regulationss, and agreement s regarding a irpor t s  sponsored
under DLAND and DCLA programs (AP-4)so 

* 

DES IGN, CONSTRUCTION, AND MAINTENANCE RECORDS 

51  Genera l t echnical  correspondence filess. Documents 1350t0 15 
relat ing to a irport engineer ing , design, pavings, turfing , 
dra inage , landscap ing , architectur e ,  zoning , and rela ted 

5300 ( 1) 

FA-A p v i>  h cc,+1�l(, ::Is\vittrnc-( 
C l rCv t C..r) a,¾... 

7 I 77P:r:B1 I* (a) Regional headquarters airports  offices . Destroy 
five years  a ft er not ice of deactiva t ion of a irports . 

5 2  1350 . 15 
�'-l'tt-t-'l+ft-rf-:---r-+-r-et����"t"--l'H'---.l"t-1--n,-r-:O:"t""t"lr--1't"'�+P-t-t1-s-PM00 (5 )  ( ) 
ane relatee vioHalo , prepared by the Ageasy office of 
primary iRt crest .- r)-e_"c;,ru.r N'ced- /\J"t'-v'i'_SC1..ttcii,d <;:-ho-rl- (ANC.) dr� i'l"\lj .s ;  cl· p I �cc,._f.e 

CCf>l""es er- i-rt,Q u, .. q s. J c{rc,.w,�s,s-+3 ketd,e.c; '!-- pre[,V\'\..lnArc., clrO-u!,K£(_s , c. 11 s; ,, l,.,,._ .sf+e d -losFAA
b"\ o.lrpcrr :.:po,Hcr.s see.lc t ntj re.dem i 0-tc\.s-\-., b v : lol cd r pc r+ s. ,  * (a) LifteR set !fte ree�re e�py ef ANG erBwiRgs o Destroy

five years  a ft er not ice of deact ivation of a irport . 
i<,B 7/, / 7 7  S R /�s/77 

53 Wind rose chartsso Chart s  showing wind trends for four-to 1350t. 15 
e ight- year per iods pr ior to compilat ion ,  prepared from 5300 (6) 
material rece ived from the Weather Bureau . 

1 1 5-203 Four copies, Including original, to be submitted to the National Archives STA NDARD FORM 1 1 5-A 
Revised July  1 97 4 
Prescribed by General Services 

Adm1n 1strat1on 
( , ] '( )  1075 ( )  - 579-387 FPMR (41 CFR) 1 01 - 1 1  4 
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I' JOB NO. PAGE OFRequest for Records Disposition Authority- Continuation 

9.
7. 8. DESCRIPTION OF ITEM 1 0. SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

* (a) Record CO£Y• Destroy five years after not ice of  
deact ivat ion of a irports. 

PLANNING GRANT PROGRAM 

*54 A irport Master Planning and Svstems P lanning Pro i ect  Files , 
Ca se  files on planning proj ects affected by agreement s 
with the Federa l  Government under the Planning Grant 
?rogram (PGP) cons ist ing of proj ect app l ica t ions , gr ant 
agreement s ,  a irport planning program action forms , grant 
payment forms , audit reports ,  correspondenc e ,  and r e lated 
documents .  

(a) Office of A irports Programss. Transfer to Federa l 
Records Cent er after financ ia l comp l et ion of proj ects. 
Destroy � ten years le.fer. R.-TBss

t, /J..
g/?7 

(b) Regiona l Airports Divis ion/A irports Dis tr ic t  Office . 
Ma inta in one copy of proj ect files in either Regiona l 
A irport s Divis ion or Airports  Distr ict Office . Transfer 
to Federa l Records Cent er no sooner than five years
after proj ect comp letion.  Des troy ten years  after financii 1 
comp let ion of PGP proj ects. 

*55 Completed Airport Ma ster Plans and Syst ems Planss. 
Comp leted ma ster p lans and system plans prepared under thes

sWe� + .su,.f-- -fG t=AA- he,{ re v i ew.  �-rf'tt /1 7  s "6):i.s/77 

(a) Office of A irports Program. Destroy when super seded 
or obsolet e .  

(b) Regiona l A irport s  Dimis ion/A irports District Offic e .  
Ma intain one copy of fina l p lans in Regiona l A irports  
Divis ion and/or Airports  Distr ict Office . Destroy when 
super seded or obsolete giving cons idera t ion to longevity 
of plan recorrnnenda t ions and environmenta l  studies prepared 
as  part of a plan or which references completed p lanss. 

*56 Unprograrrnned Airport Ma ster Planning and Syst em Planning 
Project  Filess. Correspondence and other papers relat ing 
t o  P.GP proj ects  on which no funds were al located .  

Des troy after three years t)[ds.
wk�¾. 

CIVIL RIGHTS RECORDS 

*57 Civi l r ight s genera l  filess. Correspondence , report s ,  and 1350 . 15 
related materials  document ing the genera l administrat ion 3700 (1) ( a) 
of equa l employment and civil r ight s  programs , inc luding /Ve -I?'/ lt/"1 ::Ile"' I 

1 1 5-203 Four copies, lncludhig original, to be submitted to the National Archives STAND ARD FORM 1 1 5-A 
Revised July 1 974 
Prescribed by General Services 

Administration 
(, 1'0 1975 0 - 579-387 FPMR (41 CFR) 1 01 -1 1  4 
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9. I 
SAMPLE OF'--:Ct'°\ .-r 10.11 

JOB NO ~ ACTION"rAt<EN 

-Be-st'LoJ azcez zio@ ,ears. 

tc IJ/t R.!:. w h e, ,v E }J --' ,  oF F -e-r-, \ uc,+-u;,i s - - PER. stQ.t\/S r�ports -r e \1 -£-a..J 
10p4ec, r .>  o l ctp.p. 

J I It 

JOB NO PAGE OFtR eq u est for R ec ords Dis pos i i o 
I u thority-Conti nuati o n  22  of 36 

7. 8. DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

youth opportunity , upward mobility, Federal Womanp, and 
fair housingpp Includes status reports,  EEO Counselor 
dat;.ap, and evaluations. M A · ' 

. 

( B.'-( svbjecf). .3/,;p- l e;,.., pF+p/pp'{r• 

(2..T.B.b) A l l  other r<lco r-..-l.s - - t>e.l.c� w hen .S 1..u·s . o l& ­
ACQUISITION RECORDS S g ll 77 t,,/ 30/77/ I 

*58 Canceled Bid Files. Case files on b ids for which no 
contract was awarded and b ids subsequently canceledp. 

Destroy one year after cancellat ion . 

The records described be low relate to the management of 
A ir Traffic , includ ing the allocat ion and utilization of 
airspacep; administrat ion and operation of air navigation; 
flpight assisptancep, and conununications facilities ; promul­
gation of air traffic regu lations and procedures ; opera­
tional teleconununications matters ; and flpight information 
and cartographyp. 

PLANNING RECORDSp. 

*59  A ir Traffic Place Name Files, consist ing of working
l ibrary of raw research data, special reports , corres= 
pondence used for future planning of the National A irspace 
System, as well  as program background informatpion . 

Destroy when five years oldp. 

AIRSPACE ALLOCATION AND USE RECORDS 

60 A irspace docket files.  Consist ing of official documents 
in terminal and en route airspace rulemaking act ions !ai��� (g 
containing pet it ions,  not ices , comments , and related NC - .;z 3 �- 7s- t  correspondencep. .I-fe.wr.. If-

* Transfer to Federal Records Center five years after closep' 
of case . Federal Records Center destroy five years later . I 

Justification for changep. Mater ial in the docket file 
is publ ished in the Federal Register wh ich is permanentlyp, 
retainedp. Act ions can be restructured using the Federal 
Registerp. 

6 1  Airspace rulemaking project files .  Consist ing of case 1350 . 15 I 
files relating to the designation alterat ions or revoca­ 7400 o) Ition of navigab le airspace by rule ,  regulat ion or order . A/C - o2 377 7S- t 

( f\rr�t.dl c h � -lc.3tco..ll� 1 '#1.e.rtt.L·-s\d.e-r r.> '{  re.qloi\-1 
4l-t e ,-e-v nder-

Xfe+tt. S b4 l\<l "'l,1,H) • /\ 1
C.O, • I c,.._R. 14'- / Y. r. 
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JOB NO PAGE OFRequest for Records Disposition Authority- Continuation 

9. 
7. SAMPLE OR 10. 

ITEM NO JOB NO ACTION TAKENR

62 

* 
63 

* 

64 

* 

*65 

*66 

1 1 5-203 

t o  edera l Records Cent ertf1ve years1'.ii'�Of-f:,e,.. 'fc N,t& s;  wnen 10 c,u,rs o d. • icTBeles-e- of sai@., �eeral Reeer&s Genter aestrey f1.e , / 13 77 
yeari. later s 11 /:.i /77 

b .  A-i i  o+4en. _ _ tr-sfer -to F/2-C. S ws. t1..tfe r c l o s e  cf cc,se . De�tr04 S' r,S . idu . 
A ir space Genera l Pr�j ect Files . Cons ist ing of ca se  1350 . 15 
files or staff s tud ies relat ing to  t opics s uch a s  new 7400 (4) 
types of a irspace des igna t ions , research and procedures , 

Des troy five yea r s  aft er close  of proj ectp. 

Non-rulemaking filesp. Circu lars and related data  
concerning non-rnl emaking act ions . 

Wh-t.1-L 
Des troy &fe.@.r two yea rs .oicl .  

OBSTRUCTION EVALUATION RECORDS 

Obstruct ion eva luat ion ca se  file s .  Document s rela t ing 1350 . 15 
to  a eronaut ica l s tud ies of the effect of proposed 746 0 (2 )  
cons truct ion or a lt era t ion on the use  of navigab le a ir­
spacep. 

(a) Files conta ining informa tion on st ructures that  do  
not exceed obstruct ion s t andards of FAR Pa rt 77 . Des troy 
�r three years  old •w �  R..T6r c.,, �_s-f77 

(b) Files conta ining informa t ion on s tructures  tha t  
exceed obs truct ions s t andards of FAR Part 7 7  and which 
were circu larized for comment and /or of a controversial  
na t ure . Perfflt!nent . Transfer t o  Federa l Records Cent er �,B.p1 7aft et three years olcl O:Het to }MRS efter fifteen )'C.!II s. !-,/1.J-1p' ci/7?pw k� is. /. wk-I¼. 'iHs.h� s t-r-vdu  re  cli' S L-'<.O-M.{ l,..& , 5 B � , 

Justification for change . Files are subj ect to litiga
tion et enJ future clBt€ . 

OE Docket Filesp. docket s  of pet iti  n t o  the 
Administra tor , co erning det erminat ions , c IlUllent s ,  
correspondence , d denia ls or grant s of e t it ionsp. 
Petmenentp. Jr sf�rplo Federa l Records ent er � 
three years ,1 fe '(ff:f:r 11H{ NARS �r fift en years  /tder; 1,JfJn l",J-11 , ,7 7 
Justifica t p·on: Files are s ubjpect t litpiga t ion a t  any 
fut ure d Ip

ATC AlITOMATION PROGRAM 
fo A, .:. e RfB /

( 1) Generapl Correspondence file s p. A  Correspondence , 0� 7 7  

report s  and document s pertapining t o  planningp, es tab lish­
ment of requ irement s ,  eva luat ion, deve lopmentp, mapintenanc 
and t es t ping of the NAS en rout e and t ermina l automa t ion 
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Item 65 .  OE Docket Files . Official ' dockets of petitions , to the Administrator , 

concerning determinations , comments , correspondence , ' and denials or grants
of petitions . 

a .  Records relating to proposed obstructions that are NOT constructed-­
Transfer to FRC 3 years after file is closed . Destroy 25 years later . 

b .  Records relating to proposed obstructions that ARE constructed-­
Transfer to ?RC 3 years after notification of completion of construction . 
Destroy when obstruction no longer existst. 
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JOB NO
Request for Records Disposition Authority - Continuation 

9.i
7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Included are document s on pol icies and procedures rela t ed 
t o  each mod el  and ver s ion of the NA S aut omat ion systems . 

Destroy two years after superseded or after a s socia ted 
mode l  is no longer subj ect to configurat ion ma nagement 
control .  

* (2) Configurat ion Management �i les . Correspondence 
relat ing to  configura t ion decis ions of proposed mod ifi­
ca t ions to the NAS hardware and software sys tems . 

Destroy two years after rej ect ion or withdrawa l .  

* (3) Ba sel ine Specificat ions of NA S Sys tem Mod els  & 
Vers ions . Cons ist ing of NAS mana gement decisions under 
Configura t ion Ma nagement Control which specify hardware 
and s oftware configurat ions for operat iona l a nd support 
systemsp. 

Transfer to  Federa l  Records Center when mod el no longer 
subj ect to  configura tion ma nagement control . Federa l 
Record s Cent er destroy four year s laterp. 

* (4) System Ma intenance Records , relat ing t o  the report inJ 
a nd resolut ion of hardware and software discrepancie s .  

Destroy when associated mod el i s  no longer subj ect t o  
configurat ion management controlp. 

* (5) Operat iona l and Support �s tems Manua ls . User 
manua ls not und er configurat ion ma na gement (6 6 (2)  above ) 

Transfer to  Federa l Records Cent er when model no longer 
subj ect to configura t ion ma nagement control . Federal  
Records Center destroy four years later .  

(6) Des ign Record s of NAS Sys tem Models  & Vers ions . Not 
under configura tion management item 66 (2)  above ) 

Tra nsfer to  Federa l Record s Center when model no longer 
subj ect t o  configura t ion ma nagement control . Federa l 
Records Cent er destroy four years later . 

RESEARCH AND DEVELOPMENT RECORDS . These records are 
crea ted in connect ion with technica l a nd scient ific 
research and development programs relat ing to  the deve lop 
ment of new sys tems , facilit ies , and devices and the 
improvement or refinement of exist ing systems , faci l it ies , 
a nd devices includ ing a ircraft , a ircraft engines and 
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7.  
ITEM NO 

67 

* 

* 

1 1 5-203 

I 1 1  L

' JOB NO PAGE OFI 25  of 36 
9. ,_

8. DESCRIPTION OF ITEM • - 1 0. SAMPLE OR" -
(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

and equ ipment . They involve a l l  phases or research and 
development , includ ing pl anning and the estab l ishment of 
requ irements and prel iminary characterist ics , exper imen­
ta tion, design , eng ineering testing , and eva luat ion . 

• ., T5 fr"f1Je 
GENERAL RECORDS l-1""-' .. 

Rd ..n�"" 11-( 1 )  Genera l correspondence files. )- Correspondence, 1350 . 15 
reports, and rela ted records ma inta ined by the A�encv.pp 9500 ( 1) ru:C.-.:-11ust-ft{t-,":'i 61-r-
off ice of primary interest relating to th:.,U> 1anning , 
management , eva luat ion , and accompl ishment of research 
and development programs, pol icies, and procedures . 

whe.-.-
Transfer to Federal Records Centerp� five years�IJ, 
Federa l Records Center to destroyp� twenty yearsl �+e� 

(2.TB "7 / 1 ?,  /77 

(2)  Technica l boards and cormnittees files. Records on 1 350 . 15 
boards and cormnittees studying assigned technica l researcl� 9500 (2) 
and development prob lems, includ ing requ irements for or 
the author iza tion of proj ects, the schedul ing and phasing
of proj ects or programs, and the control and coord ina tion 
of research and development proj ect phases. Consist of 
agendap, minutes of meetings , and documents relating to  
the establ ishment , revision, or termination of proj ects ; 
and papers reflecting the group ' s  actions, recormnenda tion s ,  
and accompl ishments. I

I 

( a )  Officia l files of the cormnittee or board 
ffia inta ined by the cha irman, secretary, or other designeep. ! 
Transfer closed files to Federa l Records Center e#a-

c,.f'ter_.S! 10 " '"'1 
tw.o yearsL t·edera l Records Center destroy twenty five 
years fole<', 

r<-rf0J , 3 / •J 7  

(b) Copies of cormnittee or board files d istributed 
to members. Destroy when superseded or obsolete or upon
termina tion of membership , whichever is ear lier . 

(3)  Research and devel opment proj ect files. Case files 1 1 350s. 15 
ma inta ined by labora tories and other activities and offic�s 9500 (3) 
responsib le for research and devel opment functions I
refl ecting a complete history of each proj ect or task from 
initiat ion through research , development , design,  and 
testing to completion. Consist of proj ect authorization 
documents ; proj ect cards ; technica l characterist ics; test 
and tria l results;  drawings, specifica tions , and photo-
graphs considered essent ia l to document design , mod ifica t ons , 
and engineering development ; technica l and progress 
reports , notices of complet ion ; and correspondence 
influencing the course of action ta ken on a proj ect . 
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Request for Records Disposition Authority - Cont inuation 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Oates or Retention Periods) ACTION TAKENJOB NO. 
----�----+-__p___p--- _________p_____f�i�l�-_______�l.�t·p___p_p__p_--1f------1-------o_Transpf�erp t-opclosedpprpj ect epuponpcomppep i-onpor 

termination ; transfer c losed fi le to Federal Records 
Cente r ft'H-e1:' three years.I'�ea�r� Records Center destroy 
twenty five years loi�, rcrB -, 1 [3 /7 1 

(4 ) Laboratory no tebooks .  No tebooks containing techni ­ 1350 . 15 
cal and scientific data accumulated in the conduc t of 9500 (5)  
research and deve lopment proj ects .  

(a) . Notebooks containing data de termined to be 
duplicated in technical reports or in project  case files, 
or  to be of such a nature that their re tention would not 
add significantly to the pro j ec t  fi lep. Destroy six 
months after comp le tion or termination of re lated pro j e c t . !  

* (b ) Al l  other no tebooks. Transfer to Federal 
Records Center � five yearsd..t Federal Records Center 

wk� 
fl.TBp/destroy twenty yearsJCAtu- , 
11 , ;  17 

* (5 ) Technical report  fi les. Official fi le copy of each 1350 . 15 
technical report or unpubl ished manuscrip t of report 9500 (6 ) 
prepared in connec tion wi th a project  or task . (A

3
rr, },'1  Hpcrl '11'-), 

(. � �  � o... l'ERl-lfl N E.VT, w It e,1,1.. * Transfe r to Federal Records Cen ter �r five years.old,  
c,fR:-r to All!R�Federal R-eeord� Center 'destroy twenty yearsl�.ter, �TB r/t"t h7 

b, A l l oH,er cor•5 - - l)es-\ro.t{ w h €¾. ne  \�er f'l e ed e'°- f;, ..- refe.A"Q-"'l't", 
(6 ) Drawing and specificat ion fi les . Offi cial fi le  copy , f  1 350 . 1 ' 
each drawing and specification showing final design and 9500 ( 7 )  
technical cfiaracteristics of i tems developed . 
Transfer to Federal Records Center one year after 
superseded . Federal Records Center destroy twenty five 
years.a.F-te.r sl,•pe r � ec:leJ. 

( 7 )  Progress report  fi les.  Reports showing initiation, 1350 . 15 
progress, or degree of comp letion of projects or  tasks, 9500 (8)  
submi t ted  by research facili ties, laboratories , or  
project  offices to hi gher authori ty ,  and related papers.  

(a)  Reporting office copies. Destroy one year 
after comp letion or cance l lation of re lated projects .  

(b )  Feeder reports used for compi lation o f  conso li ­
d a ted reports . Destroy upon submission of conso lidated  
report . 

* (c)  Consol idated reports, and any feeder reports
used for preparation thereof containing technical or  
scien tific  ·data no t ful ly documented in  the conso lidated  
reoorts. Transfer to Federal Records Center after five RT..i 

7J,e, '77 
years . Federal Records Center destroy aftQT. twenty yearsi �i,er.  
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2 7 of 36 
9.7 .  8. DESCRl f'TION OF ITEM : :· 1 0tif •SAMPLE ORITEM NO (With lncl,rnve Odtes or Retention Periods) AC l !ON TAKl:.NJOB NO 

FACILI Tf'EsN15tqtTPMfil1-r.-·-r11e-recorcfsoescrioed re1at:e---t-----+------­
to the cons truction corrnni s sioning , ins talla tion , mainten-
ance , inspection , and relocation of air navigation ,  air 
traffic contro l ,  and aeronautical connnunications  sys tems , 
faci l i t ie s ,  and equipment .  

GENERAL RECORDS {(,B168 
'4/�Cfl!.-.7' Ravf1;1'u 

( 1 )  General correspondence fi les .  ). Correspondence , ·report s 
and re lated docume·nts  accumulated in the adminis tration 
and operation of programs for the survey , ins tallation , 
cons truction , maintenance , and inspection of air naviga­
tion , air traffic contro l ,  and aeronautical communication� 
faci li ties  and equipment ; and the determination of 
requirements  for the procure111ent , manufacture , and di s tri­
bution of equipment ,  but EXCLUDING files  described 
e l sewhere in thi s  paragraph . 

* (a) Corre spondence fi les  of the Agency office of 
primary intere s t ,  and that portion of fi le s of regional 
headquarters offices re lating to the devel opment of 
policie s and s tand ard s in the managemen t of assigned 
programs . Des troy � five years tld,whe.v--

(b ) Correspondence files  of regi o�al headquarters 
office s (other than that portion de scribed in (a) above)p. 

1350 . 1� 
6 000p( 1 ) 

De s  troy � five years .. \ JI 

(c) Correspondence fi les of sys tems maintenance 
field office s re lating to the inspecti on , repair ,  and 
servicing of faci l i ties  and equipment . Des troy a#er two 

w l'\E',l,\..,, years e,it:l , 

(2 )  Air marking program fi le s . Documents pertaining to 1350 . 15 
provid ing vi sual ground markings to  guide pilots  of 6000 (2)  
aircraft not equipped or unab le to use e lectronic naviga-
tional aids. f-lf'rc..M..qell b4 s v \oj e c.+ ,  1/� c.1.<.p- i:'tp/p4r_ 

* (a) Agency office of primary intere s t .  Permanent . 
Trans fer  to Federal Record s Center when inactive . Offer 
to NARS � 10 years )tJ.../er, 

(b ) Regi onal headquarters office s . Destroy ��� 
one year .cltf. 

0 

PLANNING RECORDS 

Overseas planning fi le s .  Correspondence , memorandums , 1350 . 15 
reports , and re lated papers pertaining to the coord inatior 6010 ( 1 )  
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JOB NO PAGE OFRequest for Records Disposit ion Authority - Continuat ion 

7. 
ITEM NO 

* 
*70 

* 

7 1  

* 

72  

* 

7 3  

9. 
8. DESCRIPTION OF ITEM 10. SAMPLE OR 

(W1tt1 Inclusive Dates or  Retention Periods) JOB NO ACTION TAKENR

o p ans an po 1.ciesror-t11eestab---i1snmen t ,  development ,  
improvement ,  and maintenance of air navi gation faci l i ties 
outside the continental Uni ted S tates . (A-rr. bpi.t c.o ;..1 1,tfrl.{p, <-J-!,,.QM.. .l,ronc,lo.9 ,pcCtl y) , r,- ;) ¼o1. tvP/ )� f  

'i>�RHtHJclJT, lroM.S � -\-c FRC. L-1./11.� 5 '-\rs - o lcl ,  of'i:'u +o tvA R..S w h  "'- I S  4..-s.. old,p
Desttoy four years after completion of project/i,ro-g--ram. 

�TB g j 1<;i{n s s / n /77 
E&E pro ject  Fi les. Case fi les pertaining to F&E proj ect  1350 . 15 
assi gnments, fund allocati ons , adj ustments to  F&E programs 6020 (4) 
techni cal documentation , and project  groupings and cod ing 
maintained by regional headquarters offi ces . 

(a)  Correspondence wi th fie ld -working parties, inc lud ing 
work orders, installation instructions, pemanent instal­
lation ad justments, and weekly progress reports, or 
equivalen t .  Destroy one year after decommissi oning of 
fac i l i ty .  

(b ) Instruc tions and implementation correspondence to 
and from Washington offi ces . Destroy two years after 
decommissi oning of faci l i ty .  

Project  control fi les . Card files maintained by regi onal 1350 . 15 
headquarters offices for each assigned F&E proj ectp, 6020 (5) 
reflec ting proj e c t  allotments,  proj ect  costp, and peri odic 
status of physical progress.  

(a) Monthly recordp. Destroy one year after c l ose of 
appropriation .  

(b ) Final cost summary . Destroy 2 years after decommis­
si oning of faci l i ty .  

onau tics Board Fi les. the Board 1 350 . 15 
vai lab i l i ty of aids to ai navi gation along 6020 (7)  

existing or roposed rou tes, and compu ti ons and certipfi ­
cati ons regar · ng flight  mi leages on whi h to  base air (no Ion
mai 1 paymen ts. 

C(-e c..  

Pemanent .  Transfe Records when 
Offer to NARS after 

POLICIE S  AND STANDARDS RECORDS 

Maintenance standardization fi les. Correspondence , 1350 . 15 
memorandums,  reports, and re lated papers pertaining to 6030 (1 )  
qualification and perfomance standards for facili ties 
maintenance personne l ;  training of maintenance personne l ,  
and analysis and modifi cation of regional employee 
standards and procedures for use in classifying facili ties 
and for computing personne l workloads ; effe c tive uti lizap" 
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If oFo. 368. DESCRIPTION OF ITEM 9.
SAMPLE O RITEM

7 .  
NO (With Inclus ive Dates or  Retent ion Periods) ACTIO N TAKENJOB NO 

I I II 

' ' 

t ion of maintenance personnelp; promo t ion of t raining for 
engineering personnel in schoo lsp; and fie ld maintenance 
organization s t ructurep, main t ained by the agency office 
of primary in te res t . 

* Permanents. Transfer to Fecleral Recorcls Center after 
five yearss. Off--e-r to NARS afi:-er 10 yearss. 

!)es tra.L/ wl,teA.{. S L{ rs • o rd •  P-.T{ / 3 / 77 
SYSTEM PERFORMANCE RECORDS 

74 Main tenance oper at ions evaluat ion fi les . Documents 1350 . 15 
accumul ated by agency office of primary inte re s t in the 6040 ( 1 )  
review and evaluat ion of maintenance services rendered  
on  faci li t ies and equipmen t 

( a) Record s pert aining to the surrnnarization and analysi s  
o f  maintenance services performed by the regional offices .  
Des t roy after ten yearsp. 

* (b ) Faci l i ty technical iaspection reports (6040- 9  thru 
l.5 - se ries)p. Des troy when 2 sub sequent reports  are on 
fi le or  two years after decommi ssi oning of facility 
involved . 

(c ) Records of itineraries and as signments of inspect orsp. 
Des troy after two years . 

75 Technical inspection and evaluation fi les .  Report s and 1350 . 15 
rel ated documents pert aining t o facili ty inspec t ion and 6040 (5) 
evaluat ion,  maintained by ai rway facili t ies field  offices .  

* Des t roy when two sub sequen t repor t s are on fi le or two 
years after decommi ssioning of fac i l i ty invo lve<lp. 

76 FREQUENCY MANAGEMENT RECORDS 1-...-J, 11i: 
AJr,<.mr.sw 

( 1 ) General correspondence fi les . A pCorrespondence , 1350 . 15 
memor andums , reports and re lated papers pertaining to the 6050 ( 1 )  
requi remen t s of the agency for radio  frequencies ,  and 
unifo rm p ractices governing the use thereof .  Includes 
subjects  on al locat ion,  assignment ,  c ancel l at ion , modula-· 
tion , and usage of frequencies , ci rcui t s ,  d i s as te r  
communicati ons service s , and simi l ar sub jects  rel ated  t o 
radio  frequencie�. 

* Des troyp� seven years e\�p. 
W ll..'1M... 

* ( 2 )  Frequency Assignmen t Fi les . Documents and corres ­ 1350 . 15 
pondence per t aining to as si gnmen t po licy and procedures 6050 (2 )  
and t o t he operat ion of facili t ies t o which frequencies 

----�- ave-been-assigned ,_or_are_to_be_.as_si gne_d.�---------'--------'-------­
1 15-203 Four copies, Including original, to be submitted to the Nallonal Archives STA NDARD FORM 1 1 5-A 

Revised July 1 974 
Prescribed by General Services 

Adm:n,strat ,on 
( : I '( l • l<l7., ( 1 - 57'1•31:17 FPM R  (41 CFR) 1 0 1 -1 1  4 

http:corres-1350.15
https://AJr,<.mr.sw


 •• 

Destroy � two yearsnld RTB/ sin 
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l JOB NOi PAGE OFRequest for Records Disposition Authority - Continuation 
.3V ui. �9.7. 8. DESCRIPTION OF ITEM 1 0. SAMPLE OR

ITEM NO (With Inclusive Dates or  Retention Periods) ACTION TAKENJOB NO 

(a) Interdepar tmental Radi o  Advisory Connni t tee (IRA<�) . 
I RAC frequency lists and preface manual of regulati ons 
and procedures and emergency readiness plan .  Destroy 
upon receip t of revised copyp. 

(b ) FAA frequency lists. Destroy upon receipt of 
revised copyp. 

(c) Miscellaneous frequency lists (Canadian ,  FAA,  
AEC) . Destroy upon receipt of revised copy . 

(d) International Frequency Registration Board 
(IFRB)p. IFRB pub lications. Destroy upon receipt of 
revised copyp. 

(e) 
agendas. 

Frequency Assignment Subcorrnni t tee 

8' wh-eM.. 

(FAS ) .  

I 

FAS 

• 

(�) Radio Frequency Appendex and Classified Frequenc y 
Supplement .  Des troy a:f:t:er two years o ld , <Z.u?pp

whe.A.< & / , �  77 / 

Destroyp� two years Id , n(g) Completed OT- 1 9 fi l es.  
l s.-' 77' L,,V � e,t,\,  I(h) S tation location fi les . Destl'.oy after seven 

years, E1teeption . R:etain any decument net superseded . 
�es-\--f'C.A..\ w k.� S v f>HS: ed�cl- R'tB g) J/71 

NOTE : 1350 . 15 , I tems 6050 (4) and 6050 (5) are 
de leted and material incorporated in 76p(2 )  abovep. 

* (3)  Interdepar tment Radio Advisory Connni t tee (IRAC) 1350 . 15 
fi les. Case fi les re flecting agency membership on I RAC , 6050 (3)  
which assigns radio frequencies to Federal age�cies, 
con taining agenda ,  appl ications for frequency assi gnments, 
and minutes of mee ting . 

Destroyp� two years�l�p-
wl\€.¾.-

* 77 Tele type record books , GPO Number 50176 , or equivalent 1350 . 15 
Transfer wi th equipment .  Destroy when e quipment  is 6500 (1 )  
removed from FAA inventoryo  

1 15-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
Revised July 1 974 
Prescribed by General Service� 

Adm1n1strat1on 
FPMR (4 1 CFR) 1 0 1 - 1 1  4 

https://Destl'.oy
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of primary in teres t . (�t1\ bt.t s v bje c.t.J Y c.� f+/ 4r-, Ct,. .  

recommenda tion,;;; i'11cl 11 cl  1w.q .Y i .11.1-tes c P  A,r .Vo.vi'jC\.+-10"'- 'I- c#i.u· c.oi><-m '  H 

I 
OB NO.·R PAGE OFRequest for Reco·�d� Disposition Authority L- Continuatlon 

5/ 
9.7. 8. DESCRIPTION OF ITEM SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) JOB NO 

INTERNATIONAL REI.ATIONS RECORDS . The record s des cribed 
bel ow relate to the coord ina tion of in terna tional ac ti­
vi ties of  the agency, deve lopmen t and c oord ination of  
FAA and U . s . pos i tions on ma t ters consi dered by in ter­
na tional c ivi l avia tion organiza tions , pr9vid ing sec ­
re tariat service s for the In teragency Group o f  In ter­
na t ional Avia tion ( IG IA ) ,  and management o f  a gency 
fore ign as s is ta nce programsp. 

78 . General c orrespondence fi lesp. Corres pondence , repor ts , 1 350 . 1 5  
agreemen ts , s tudies , and o ther documen ts re flec ting the 1240( 1 )  
plann ing , d irec t ion , coord ina tion ,  and evalua tion o f  
in terna t ional avia tion programs o f  FAA , and the deve lop­
men t  of in terna ti onal avia tion pol icy wi th other Uni ted 
S ta tes  Governmen t agenc ies,  indus try , fore ign governmen t 
and in ternational bod ies , maintain�d by the Agenc1 o f fice 

wheA-1....,,p* Permanen t .  Trans fer to Federal Records Cen ter a� four 
yea rs dcl• Offer to NARS � 20 yea rs .lo:1-er, R..i-8p, J 1q /77 

79 . Air Coord ina ting Commi t tee11fVci In ternationa l Civil 1 350 . 1 5 
•A • ('\,.. ....,. ., T"'\ .;  ,..,. "'1  t- ; --.�-<5-c}�), Cl:: - ...-. t- c, nrr-, .J uc�apand .n.v�1.apt1. on n�.p. - •. •.�- -r;; · 1240 ( 2 )  V J.. f=- O L.I. .L LJLJ. � .1-. V i...tJ ..L .... ... - �  (> - � '...: ..... i!.l'C !.!. ._ ..:;:  r � '- (J  

accumu la ted 
t 

in connec tion w i th the deve lopmen t and pre­
sen ta t ion o f  the pos i tion o f  FAA and i ts predeces s ors 
on ACC ma t ters to ACC panels , subcommittees, and sec tionsp, 
and on ICAO mat ters , and to implereen ta tion o f  

c.cri-e.sprnol.en�  E .,  1___' A rr-- b '1 S u  bJ e. d.) CCL- � C-v<. �f f '1 r. 

* (a ) Off ices respons ible for coord ina ting on ACC and 
ICAO ma ttersp. Permanent �raasfe� to Fede�al Reeords 

€enter af-ter five years . O f fe r  to NARS after 20 year s . p p �·�, , lj /,7whm l{o c 1GI 
<; g /;i.3 77

(b)  All  o thersp. Destroy a-f-t-e-r one year� ld ,wltv.-... 

80  . ACC l iaison files . Documen ts accumula ted in the coord i ­ 1 350 . 1 5 
na tion and conduc t o f  Agency part ic ipa tion in ACC ac ti­ 1240 ( 3 )  
vi ties and in  brie fing des igna ted represen ta tives prior 
to mee tings o f  ACC . 

(a ) Hinutu and no:n1l,er ed 1,1en1oranda of t:he Air 
CoordinB ting Committee t1rrd it.!! divisions and 
GOfflmitteesp. 

-e-pern-ti:oR-;­

Mcl .I..C.!'lO * 0v (,111 Air Coord ina ting Commi t tee1prnmbered papers and 
rela ted indexes a nd correspondencep. Pe rmanentp. O f fer  
t o  NARS afte-r- � years c f d ,  (_ (\-rr. hpp svh1 ec.+) . Cc,._ .WheM. 1-10 '1 J 

fZ:fB -7 j 1 C1 ! "77 . S � /'.l:�)77 
four copies, Including o,lglnal, to be submitted to !he Nallonal Archives STANDARD FORM 1 1 5-A 

Revised Ju ly  1 974 
Ptescr1be,j t,·1 Genuial Sci·. ;�::;� 

Adm,n1strat1on
Ci f in :  l9i5 o - 579-387 FPMR (41 CFR) 1 0 1 - 1 1  4 
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Request for Recor'd� Disposition Authori ty- Continuation 

9.7. 8. DESCRIPTION OF ITEM SAMPLE ORITEM NO. (With Inclusive Dates or Retentoon Periods) JOB NO 

( ) Des igna tions o f  Agency repre sen taptives to the A i r  
Coord ina ting Commi tteep. Des troy when supersededp. 

LAWS AND LEGAL MATTERS RECORDSp. The rec ords des cribed 
below are generated in acc ompl ish ing the lega l work of  
the Agenc y, includ ing the provid ing of  legal counsel and 
advice on ma t ters per taining to Agency funcptionsp; the 
Adminisptra tion o f  Agency leg isla tive ,  en forcement , rules ,  
dra f t ing and in terpre tation,prules codifica tion, � 
claimsp, and c ontracpt appeals programsp; and the conduc t o f  
l i tiga tion in wh ich the Agency is involved o r  has an 
in terespt .  

General corres ondence files . Corresponden , reports ,  1 3 50 . 1 5 
and o ther records ma · tained by legal offi  es  re flec ting 2 000 ( 1 )  
the developmen t and ccompl ishmen t of pol c ies , programs , 
a nd processes  gove ning all phases o f  a igned legal 
res�ons ibili ties  bu t EXCLUDING files esc ribed elsewhere . 

( Arr• :; vbJec+). c.._ . J.. C<A. f+/ vi r, w��* Permanen t .  Tr ns fer to Federal Rec � ds Center ·a-H&£ four 
yea rs old. Of fe to NARS � 1 5  yea s Jtl.fer. R.,f /p,)?7 

82 . Legal opinion filesp. Documen ts re flec ting legal decis ions 1 3 50 . 1 5 
or opinions on ques t ions aris ing in connec tion wi th laws, 2 010 ( 1 )  
regula tions , and o ther ma t ters a f fec ting FAA, and rela ted 
indexesp. 

* Permanen t .  Trpns f /ro Federal Rec ord s Ce.,trt:er a f ter five 
yearsp. Offer rpt TARS a f ter 1 5  yearsp. /p

f<-
'1' 

'1/1' /11 � ?A 11 
8 3 .  LEGISLATIVE RECORDS . 5 S ) �p

( 1 )  Legis lative h is tory files . Case files c ompiled by 1350 . 1 5 
legal  o f fices on enac ted legisla tion ,  Congress i onal res o ­ 2 05 0 ( 1 )  
lu tions, Execu t ive Qrders, and proc lama tions o f  in teres t 
to  FAA , supporting papers , and c onhtlen ts reflec ting FAA ' s  
pos i tion and re la ted indexesp. .S R-•/3 

qJ�..J--i7 * Permanent .  y/a ns fer t o  Federal Rec/4ds Cen ter a f ter five 
yearsp. oy-er to NARS af ter 20  yeps . 

( 2 )  Legi slative proposal filesp. Cases files ac cumulated 1 350 . 1 5 
by legal o f f ices on proposed or in troduced leg islation , 2050 ( 2 )  
Congre s s i onal res olu tions , Execu tive orders,  and procla­
ma tions , c ons is t ing o f  dra f t proposals ,  suppor ting papers , 
a nd c onnnen ts s e t t ing forth FAA ' s pos i tion ,  and rela ted 
indexe s p. 

PAGE OF 

32 ofo.-" 
ACTION TAKEN 

see  
Cll/t;t.checf' 
Sh ,e-e:l-

3 ;;_a.; 

S i e.  
c,,_�a.c.�-0.. 
S� e e-f-
3 �  c,._ 

Se e. 

s kee...J-

3 � a.... 

1 H i-203 Four copl11�, Including original, 10 be submitted lo the National Archl,,es STANDARD FORM 1 1 5-A 
Revised July 1974 
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a .  

Correspondence , reports , and other �ecords 
General Correspondence Files . 
maintained by legal offices reflecting the development and accom�lishments 

programs , and proce sses governing all phases of assi�ed legal 
of policies 
resp�nsibilities , but EXCLUDING files described elsewhere . 

C orrespondence resulting in opinions , corre spondence with Nati�nal Trans­

portation Safety Board , and other correspondence of a substantive nature . 

. e
J 

Item 82. Legal Opinion Files .  Documents reflecting legal decisions or opinions on 
questions arising in connection with laws, regulations , and other matters 
affecting FAA, and related indexes .  

Precedential Decisions--Microfilm a 5-year block in accordance with 
provisions of Federal Property Management Regulation 101-ll. 5_ , 
and destroy paper records when acceptable microfilm copy is obtained . 

b .  Xicrofilm--

1. Record copy--PERMANENTt. Offer to NARS with record copy of 
accompanying AVLEX Subject Index upon filming and verification 
of quality of film. (Arranged by document number, i . e . , chrono­
logically.t) ca. 2 rolls for every 5 year block. 

2 .  Xicrofilm duplicate--Destroy in agency when no longer needed 
for legal research. 

3 .  All other copies--Destrcy in agency when 5 years old . 

Item 83t. LEGISLATIVE RECORDS 

(1) Legislative History Files.  Case files compiled by Legislative Staff ob 
enacted legislation, Congressional resolutions, Executive Orders ,  and 
proclamations of interest to FAA, consisting of draft proposals , supporting 
papers ,  and comments reflecting FAA' s  position, and related indexes .  

a .  Legislation of limited applicability t o  FAAT-Transfer to FRC five 
years after enactment . Destroy 5 ye�rs after receipt in FRC . 

b.  Legislation directly and significantly affecting the FAP.T-PERMA..�1NTt. 
Transfer to the FRC when inactivet. Offer to NARS 10 years after 
receipt in FRC . (Arranged by subject of legislation . )  
6 cu . ft ./year . 

Item 81. 

a .  

PERMANENT . Transfer to FRC when 4 years old. Offer to NARS 15 years 
later . (Arranged by subject ) ca. 2 cu. ft ./yr . 

Queries on violation history, duplicate copies of aviation medical denials, b. 
routine correspondence requiring no further action, or other correspondence 

reflecting housekeeping actionsT-Deatroy when 1 year old . 
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PAGE OFRequest for Reco·rds Disposition Authority !... Continuation ' :; of �, 
9.7. 8. DESCRIPTION OF ITEM 1 0. SAMPLE OR

ITEM NO (With Inc lusive Dates or Retention Periods) ACTION TA1ENJOB NO 

(a) Records ·  o f  proposapls  thapt a re enactedp, Transpfer 
to legislapt ive h i s ptory files � and transfer ol ,s 
accord inb

c� ly ,  (� osc - 1 (<._.rD12. ..,;;).I )77 

( b )  Record s o f  proposapl n o t  'enactedp. 

* ( 1 )  Proposals ini. t iapr:ed by FAA a nd th ose  
ini tiapted oupts ide FAA relapting to a viaption 
mat tersp. Perfflattcn t .  Transpfer to Fede rapl Record a.1-'-'e r c7�u· <1P Cl{Sf, 
Cen ter a-fee-r five yea rs� Bffer to NARS-a--f te-r 2 0  , i j 1 1 / 7 7 7 
years Jc,Je.r. :De.�t�p \2iB ,/;, ,,. 1 1 - , 1 �'1 

( 2 )  All  othersp. De s troy i.-Her-- four years .a.tte r  iose of- Ca$. ., 

Rules  docke t files . Officia l docke ts o f  proceedings in 
rulema king act ions and pe ti tions for exemption , con ta inin s. � e 
forma l pe ti tions,  no tice s o f  denia lp, fina l rules and tA.tlo.cke /4 
exemptions , no tices of propos ed rulema king and rela ted s.� � Q t-,s 
commen tsp, reports a nd transcripts o f  a d d i tional pro­ 3 3  o_... 
ceedings , and rela ted correspondence , .j... . 

3 3,J, * ferma ner.:!!, flrans fer to Federa l R�rds 
yea rsp, y<te r  to NARS a fter 20 fta rsp. 

85 . Lega l in terpre ta tions files . Documents re flecting lega l 1 350 . 1 5 
interpre ta tions of  Civi l Air Regu la tions , Federal Avia tiod 2 1 30( 1 )  
Regu la tions , specia l regu la tionsp, regula t ions o f  the 1 

Adminis tra tor, and rela ted legisla t ion . 
w h¼ >1o \o ll\.cie r  vi � ,i> d.e&.. re,..- l �qp I re�eo.. r .k p v r1>0::cS .J>�stro.4 ; "" o...q e.vic:'1

* ·(a) Officia l file copy . '.eetmanent .  
R:eeords Gel'tter a fter five ,earspp

'franrl�� tcr Fed-era+­
. Offer te UARS a fter 

•20 :ycBrsp. 

86 . Legal en forcemen t files . Ca se files  re la ting to lega l Ste 
actions ta ken w i th res pect to al leged violations o f  civil af/M. hee/ 
air sa fe ty regula tions , c ons is t ing o f  violation reports , sheef 

technica l a na lyses , eviden tia ry material s ,  sanc tion docu­ 33.J, 
ments , and re la ted corres pondence . 

* (a ) r l ine trans or t 
i l o ts a nd air c to the Civil  1

Aerona u t ic s  Boa rd o nd s ecial ca ses 
lreces s ed b the Ha leoa 1 o f f ice J e; s  se ,etfei:i b�1 O G  

Permanent . Trans fe ter two yea rs  
after set tlement . r • � rs  (Rrr, bp eo.sj #). c ... .  J.. c ;,,,,  R/

Lf r • 
.J +e.,., .'.i 

ree:oru. copter
(b)  All  o the roy1,. ten yea r s  a f te r  ra s -
fer 

1 1 5-203 ( c)  A II o-\-her c le Four coplo11, Including orlg1nal, to be submitted tc the Nall.:in2I Archlvea STANDARD FORM 1 1 5-A 
S - - l>eS\To.t\ wl,e,,.. I 11ea.r old , Revised ,Ju !y  1 974 

Prescnb!:d by Geri�r?I Sen. 1("'.ni:;. 
Admin,slrat,on 

FPMR (4 1 C FR) 1 ll 1 - l 1  4 

http:a.flM.he
https://Sen.1("'.ni


 

 

 

  

 

 
 

 

 
( of the orj_ginal dockets which • • t 

Item 84. Rules Dockets Files .  Dockets relating to creation of a new FAR oriii amendment of an existing FAR , Each docket contains some or all of the 
following documents : pr�posal, notice of proposed rulemaking, written 
material received from the public in response to the notice, petitions 
for rulemaking and exemptions from the rule , petitions for rehearing 
or reconsideration, petitions for modifications or revocations , notices 
granting or denying exemptions , reports of proceedings such as oral 
arguments or formal public hearings , notices denying proposals, final 
rule or order . 

a. General Rulemaking dockets . (Arranged numerically by docket number) .  

1 .  ) Dockets relating to substantive rules that attracted great public 
or industry attention and response, signified an advance in aero­
technology, had significant impact on general and/or commercial 
flying, or signified a major development in the history of the 
agency, AS SELECTED BY THE OFFICE OF GENERAL COUNSEL. 

eoo.., s - 1 0  c.u.. F+ /  y r  .. 
PERMANENT . Transfer to FRC 30 years after close of file . Offer 
to NARS 25 years later. 

2 .  ) Unselected dockets--Transfer to FRC 30 years after close of file . 
Destroy 25 years later . 

b.  Exemption dockets (non-medical) .  

Transfer to  FRC 5 years after termination date . Destroy 5 years
later . 

c .  Exemption dockets (medical) . 

1) Denied exemptions--Transfer to FRC 2 years after close of file . 
Destroy 5 years later. 

2) Granted exemptions--Transfer to FRC 2 years after close of file . 
Destroy 30 years later . 

d .  Special conditions dockets . 

Transfer to FRC 30 years after close of file . Destroy when FAA 
cancels Type Certificate of aircraft . 

l e .  Airworthiness directives dockets (Issued in Washington, DC) . 

Transfer to FRC when 30 years old . Destroy when FAA cancels

I 
Type Certificate of aircraft . 

f.  Denials and Dispositions of petitions for rulemaking dockets .  

Transfer to  FRC 10 years after issue of denial. Destroy 25 years
later . 

g.  Re ional Airworthiness Directives Dockets and Regional Airspace Dockets 
These are duplicate copies origina e 
in regional offices)  . 

Destroy in agency when no longer needed for reference . 



 

- - I I I I 

10 

• 

e 

' 33.1, ' ' 
Item 84 cont:µiued 

h. Washington Airs�ce Docket.  

Transfer to FRC -90- years after close of case . 
later. s Destroy �years 

i .  Washington and regional transmittal files ,  and non-codified items 
such as notices of meetings , delegations of authority, organizational 
statements , certification requests, and similar material. 

Destroy in agency when no longer needed for reference . 

Item 86. Legal Enforcement Files . Case files relating to legal actions taken 
with respect to alleged violations of civil air safety regulations , 
consisting of violation reports, technical analyses ,  evidentiary 
materials , sanction documents , and related correspondence .  

Cop'1e� � +. a.,v.&,. f'rcc..e <;; t e ,:L  lo- Wc..� h,, ""S+-""' \-\ Q  Le.'\"-[ DF P , c e  __'::l 

�-�ransfer to FRC 2 years after settlement. Destroy 10 years after 
settlement. 



 

 
Petml'lHCnt. 'f'ran11fe! to Federel Reeof'3S Cefttef' eftef' five -
::tears. Offer to Rb.RS after 20 years. 

Perfflaneflt. TFens fe:r to Fede re 1 RccoreB Center e fter £he • 
, • · -- · · · - · - • - - - • 2 0 "J ears . 

basic statutes 
establishing 1 

f/4 

.S v(_rS. lcder. 

____ _._ _______________________________ _] _______ , _____ _ 

� 

Cl Jd 
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Request for RecoJd$ D i�position Authority- Continuation 

7.  8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Oates or Retention Periods) 

87 . Vi olation report fi les .  Documen ts main tained by legal
o f fices re flec t�ng  en forcemen t  activi ty , includ ing FAA 
Form 2 39 1 , Viola tion Repor t Data , or equivalen t ;  S�fflffle ries 

�4-g,nifican� �nforeeffient �stiea� ; digests o f  appeals to 
CAB and re lated court decisions ; and en for�emen t statis­
tica 1 reports .  

tle�tnu., � v- �ei,,ic  � w bt-e.A-L 111 c,  l o vUcer n·e ed.eJ. i='o 
* 

AIRPORTS AGREEMENTS RECORDS 

88 . Airports legal assis tance files . Correspondence , reports, 
opini ons , and related ma terials re flecting legal counse l 
and review actions in connection wi th the administration 
o f  the Federa 1 Aid to Airports p r ogram .  

yea rsp. Offer to �iARS after Tro.M.Sfer tc pie,c.p
W�eAI\.. i n o..c.hve . 1)e.�+"°4 fh"iJ ?.' /1,_� 1-1 1 I .,,1I8 9· .  CONTRACT APPE..l\.LS RECORDS pi 

1 ( 1 )  Con tn� c t  annea ls les . Brie fs,  ec · ions , corre­
�ps pondence and other d cumen ts compiled b legal o ffices 

in appeals by con tr tors from decisio on dispu ted 
questions by con t  c ting o fficerspp

* Permanen t . Tr sfer to Federal Re ords Center after four 
years . Offe to NARS after 20 ye rs . 

90 . LITIGATION RECORDS 

Li t iga tion action files .  Case f iles consisting o f  corre­
spondencep, plead ings ,  deposi ti ons , transcripts, and re­
lated materials pertaining to court actions arising ou t 
of  aviation tort and civil con tract claims cases and 
other Agency activities , 

(a ) Case f iles on lead in s, selected on 
the basis o f  the fol l owing 

( 1 )  Cases heard or h igher 
leve lsp. 

( 2 )  Cases resul ting · j udicial in terpre tation o f  the 
wh ich FAA derives its au thori ty , 

with respect to FAA 
programs . 

Four copl.-is, Including orlglnal, to be submitted to the t�etlonat ArchivesR

r 
I l I 

PAGE OF 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

1 35 0 p. 1 5  
2 1 5 0 ( 3 )  

re..f.ere.-vi e ,  
R_,B I I  / 11 ( 77 
� - I/- / - 7 1  

1 350 . 1 5  
2 2 1 0 ( 1 )  

1 3 50 . 1 5 
2240 ( 1 )  

s�e 
r'· 3'-l tL 
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Item 89 . Contract Appeals Records 
Briefs , decisions, correspondence ,  and other documents compiled by legal 
offices in appeals by contractors from decisions on disputed questions 
by contracting officers . 

a .  Cases selected by the OGC because of the j r  precedential character . -­
PERMANENT . Transfer to FRC 5 years after case is settled.  Offer to 
NARS 20 years after case is settled.  (Arranged by forum--GAO, DOT , 
CAB ,  Court of Claims , etc--thereunder by name of contractor ) ca. 5 cu. ft/ 
year . 

b .  Unselected cases--Transfer to FRC 5 years after case is  settled . Destroy 
20 years later . 

Item 90. Litigation Action Files . Case files consisting of correspondence , 
pleadings , depositions , transcripts , and related materials pertaining to 
court actions arising out of aviation tort and civil contract claims cases 
and other Agency activities .  (Arranged by docket number ) ca . 10 cu. ft./yr . 

a .  Cases selected by the Office of General Counsel because of historical value 
or legal significance (that is, cases that significantly interpret FAA 
basic statutes and regulations , reflect significant developments in the 
history of FAA programs , or are of considerable Congressional or public 
interest)t. Volume of selected cases must - not exceed 1� of yearly
volume for all cases . t--PERMANENTt. Transfer to FRC 3 years after final 
court action.  Offer to NARS 20 years later . 

b. All other cases--Transfer to FRC 3 years after close of case .  Destroy 
10 years later . 



   

 

otherwise 

significance. 

linked 

Executive 
considerable public 

Aderal 
/re action. 

15 of 36 

---- - ---�--------=--------_______-__-___

92 . 

PAGE OFRequest for Recor,ds Disposition Authority .!.. Continuation � JOt:J NO . 
' ' ,_,_ _,.__""T'"------

\ 

9.7. 8. DESCRIPTION OF ITEM 1 0.SAMPLE ORITEM NO. (With Inclusive Dates or Retenlion enods) ACTION TAKENJOB NO 

(3 )  Cases closely associated 
s igni fican t developmen ts 

( 4 )  Cases  o f  maj or 

( 5 )  Cases Congres s  iona 1 gationsp, or 
rated interespt s s  iona 1 

commi ttees or th Of f ice es ident ,  or 
the subjec t 

* Permanen t .  Transpfer two 
yea rs a f ter fina 1 c after 
2 0  yea rsp. 

9 1 . Service record cardsp. Official summaries o f  employment 1 350 . 15 
his tory ,  SF 7 ,  or i ts equivalent . 3290 ( 6 )  

* (a ) Card s for employees separa ted or trans ferred on or  
be fore December 31 ,  1 94 7 .  Trans fer to Na tional Pers onnel 
Records Center , S t .  Louis,  Mis s ouri in accordance wi th 
Federal Pers onnel Manual Supplement 2 9 3 -31 . 

FINANCIAL MANAGEMENT RECORDSpo The record s described be­
low are accumulated in connection w i th the financial 
management o f  the Federal Aviation Agency . The record s 
d i s pos i tion s tandards provided apply to record s generated 
in the development and execu tion of FAA programs and 
activi ties relating to budget formula tion , presenta tion , 
and adminis tration ; accoun ting mat ters , including pay­
roll and pay adminis tration ; financial repor ting ; and 
aud iting . 

Exception . Regardles s o f  the re ten tion period s pecifiedp, 
record s rela ting d irectly to an unsettled claim by or 
agains t the Uni ted S tates , curren t or pend ing l i tigation 
or inve s t igation , and exceptions taken by the General 
Accoun ting Office , will not be disposed o f  until final 
se ttlement or clearance o f  the mat ter . 

BUDGET RECORDS 
'.5 1te f-il6J 

( 1 )  General correspondence files .} Correspondence , re- 1 350 . p15 
ports ,  and related ma terials accumulated in the course 2 500 ( 1 )  
o f  budge t and fiscal  program activi ties , includ ing policy 
formulation and implemen tation ,  preparation and jus ti fi­
ca tion of  es timates , apportionment and reporting , and 
rela ted ma tters a ffecting Agency expend itures , bu t 
EXCLUDING files described elsewhere in th is  paragra php. 

__----__R______----____,'---_______...J_____R----­1 15-203 F.,u,Rcoples,Rlnc!udlngRorlglnal, toRbeRsubm lttedRtoRth
_eRNatlcnal A,chlves ST/I.N DAR D FO A M 1_15R,,_RR

Rev,sed July 1 974 
Pioscnbed b·,· General Scf'.::ces 

Adm1n1slr<1t1on 
G PO · 1975 0 579--387 FPMR (41 CFA) 1 01 - 1 R1 .4 M 
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Destroy has been 

- -- --- ---- -----

u \O\,p

legis la tion ,  3f,ipc,,. . f4 .p/ i,,r • ( �rr.pl\\l·el\Dlc1kc..H\ by FY/ 

(a) FM Depot repo r t  f ile ind ica ting p rope r ty on handpp, 
i tems shpipped/ items rece ived / and o ther shpipment data . 

' '  ' ' 
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9. 36 1!f :,6 7. 8. DESCRIPTION OF ITEM SAMPLE ORITEM NO. (W,th Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

* (a) Agency o f fice o f  o rimn ry inpterespt .  f'ermanettt: .  
Transpfer to Federal Records  Center after fettr ,esrsp. Wh«v 
·Offer t:o MAR:S efter 15 ,earsp. �eM� a.J I/K(l\.1 .tl'rl':tpive r1e ech 
So.:li r.Fieolp. FRC til e  s-fttuj t.to L(l'o.r s.  11.t-fer, (ttB"' 1 <1 / 11 

(b)  Budgept o f fices a t  regionalp, of ficep. service , and 
Aeronauptical Cen ter levelp, Desptroy a...fi:-er five yearsp� 1 \p

w l'l-v,,i,  

(c) Alpl othersp. Des troy a-£-ter two yea rs eic:\ ..pWheM 
(2p) Re imbursable agreemen ts filesp, Case files re la t ing 1 350 . 1 5 
to re imbursable agreements entered into wipth the Agency 2500 ( 2 )  
for Interna tiopna1 Developmen t ,  Depar tmen t o f  De fens e ,  and 
others to furnish suppl iesp, equipmen t ,  and services re ­
lating to aviation to foreign coun tries,  conspispting o f  
memorandums o f  agreement ;  pro j ec t implementation ordersp; 
obl iga tion , expend i turep, and billing documen tsp; and 
re la ted correspondencep. 

* PerrnoHORt .  Transpfer t o  Federal Records Cen ter four years
after close o f  f iscal year covered by agreemen t .Destffflr 
..t:e Nt\.RS- � 15 years ..:..f\er re ce ,p+.;;. F/Up, R

�i,�\-i-1 5 g):J.� /17p

At\,.ui,.1 t,.nM� I
( 3 ) p

.>-
Budgept e s t i ma te filesp; Record copies o fAesptimatesp, 1350 . 1 5 

eem�rising� appropriaption language shee ts ,  chartsp, narra- 2 500 ( 3 )  c�,-,,•& er
tive s tatemen ts,  rela ted schedules and data , copies o f  
Congre s s i onal hearings ,  and related Commi t t�e reports and 

a cortl- oFMh...,c..tesCCO""'ri�etJ. cf �l'fl""CJ>m..+101',S \a,y.':)1/&t,V .clte.rls) rllc..rfs I sw�ll-<\.f-s, r \o.tet<.. schtJ.vle i- �)* (a)p1pcopies,1.ppreparedp1 consol ida ted , or maintained at  the 
Agency lev�lp. Permanen t .  Transpfer to Federal Record s 
Centerp.a fter five yearspel� Of fer to NARS � 1 5  yearspio..fer 
� I\ i,.;,ie,,, 

,
� t1II afiter mor�- -Destrcl-{ ... D.'j t v\ C� W�ltA. tl C  '"k.Cjer t1 eeJ.eJ. For rtfu-M'll!t
(4)  A c Review Board f ilesp. Fi -Year Program sum- see 
maries and on Budge t Year timatesp. o..t+c..cheol-

* (ap) A enc rima r in terespt 
Pennanent .  Trans fe r o Fed eral Records 
yea r s p. O f fer  to e r  15 yearsp. 

(b) All o thersp. urpose 

9 3 . ,J>rope r ty management repo r t  filesp. Reports  gene rated in prop­ 1 350 . 1 5 
-e r ty and supply management activities othe r than those 4600 (2 ) a ) 
speci f ical ly cove red e l sewherep. 

_____ pe s t r_()y_ _  �e_n�lO y�_a_r_s_o_l_pd_. ______pp__________pp_--1 ____ -----1._p

Four copies, Including orlglnal, to be submltted lo the National Archives STANDARD FORM 1 1 5 - 1'1_ii
Revised Julv 1 97 4 
Prt:�Cribt!Li ·by Gt:ne,-a: Sct .. rc::::-: 

Aoministrat,o" 
FPMR (41 CFfl) 1 0 1 - 1 1 4  
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ATTACHMENT 

Item 92 (4) . Records of the Agency Review Board . Records include minutes and 
related correspondence , agendas, and other background papers for 
Board meetings ; Special Studies notebooks ; and Spring Preview 
notebookst. 

a .  Agency Office of Pr��ary Interest. 

1) .Record copy of ;1Iinutes of Borad meetings . (Arranged 
chronologically by FY) ca .t ½ cu. ft ./yr . 

PERMANENTt. Transfer to FRC when no more than 10 years old . 
Offer to N.4RS 15 years later . 

2)  Agendas ,  correspondence, and other background papers rel�ted 
to Board meetings , and duplicate copies of minBtes . 

Destroy when no longer needed for reference . 

3 )  Spring Preview (Five-Year Progra.711 Notebooks ) .  
(Arranged chronologically by FY)t. ca.  ½ cu. ft ./yr . 

PERMA.i.'-J"ENTt. Transfer to FRC when no more than 10 years old . 
Offer to N.ARS 15 years later . 

4) Special Studies Notebooks . (.Arranged chronologcailly by·tFY� 
ca .t ½ cu. ft ./yrj 

PERMAl'BNT . Transfer to FRC when no more than 10 years old. 
Offer to NARS 15 years later . 

b .  All other officest. 

Destroy when five years old. 

http:PERHA.t'.J"ENT.to



