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8601 Adelphi Road, College Park, MD 20740-6001 / I 
1 From (Agency or establishment) Not1f1cat1on to Agency 

U S lmmIgrat1on and Customs Enforcement (ICE) In accordance with the provIsIons of 44 
--

2 Ma1or SubdIv1s1on 
---------- ··· ····-·· -- -- · USC 3303a, the d1spos1t1on request, 

including amendments, Is approved except 
for items that may be marked "dIspos1tron 
not approved" or "withdrawn" in column 10 

Homeland Security lnvestIgat1ons (HSI) 
... ----- -------- - ---- -- --- ---- ---- -- ----- - - ---
3 Minor SubdIv1s1on 

International Affairs (IA)/Law Enforcement Parole Branch (LEPB) 

4 JN;~ep~ ~rs~~;~t;;hom to confe·; ------- --·· -- -· l
2

;~;ej;;1~~{~ude area c·o·d;;)-- ·--~~ii- ----~--r-----v-;-~--f·--rt;d-St~tes -· 

6 Agency Cert1f1cat1on 

1 

I hereby certify that I am authorized to act for this agency in the matters pertaining to the d1spos1t1on of its records and that the records proposed 
for disposal on the attached ___ page(s) are not needed for the business of this agency or will not be needed after the retention periods 
spec1f1ed, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manuel for Guidance of 
Federal Agencies, 

J;)" Is not required, □ Is attached, or □ has been requested 

Title 

Chief, Records Management Branch 

9 GRS OR ctIon 
8 Description of Item and Proposed dIspos1t1on Superseded taken (NARA 

Job C1tat1on Use Onl ) 

See attached sheet(s) for 

Parole Case Tracking System (PCTS) 

115-109 NSN 7540-00-634-4064 
Previous Ed1t1on not Usable 

Standard Form 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



U.S. Department of Homeland Security 

Headquarters Systems Schedules 

U.S. Immigration and Customs Enforcement (ICE) 

Parole Case Tracking System (PCTS) 

The US lmm1grat1on and Customs Enforcement (ICE), Law Enforcement Parole Branch (LEPS) Office, within International Affairs (IA) Is 
responsible for the handling of Significant Public Benefit Parole (SPBP) and Continued Presence (CP) cases The Parole Case Tracking System 
(PCTS) Is a windows-based graphical user interface system used by the LEPS to track, maintain and report on ind1v1duals partIcIpatIng in the SPBP 
and CP programs 

The Parole Case Tracking System Is used to monitor, track and report on SPBP and CP parole cases assigned to ind1v1duals paroled into the United 
States Federal law grants the Department of Homeland Security (OHS) the authority to parole ind1v1duals into the United States for the purpose of 
testifying in criminal trials or involvement in other law enforcement actIvItIes 
- - --- - - - - .. -- - - -- -- - - --······· - - - - - - - - -- - - - - - - - --- --- . - - - - - - ------ - -- - - - --- - ------ ....... -- - - - -
1 Parole Case Tracking System (PCTS) 

A. Master File/Data 

( 1 ) Parolee Data 

The Parole Case Tracking System (PCTS) maintains the 
following data on parolees 

• Alien Number 
• Parole Number 
• Parole office 
• Date the request for parole case information was received 
• Type of parole 
• Priority 
• Requester category 
• File Control Office (FCO) code 
• Law Enforcement Parole Branch (LEPS) agent assigned to 
case 
• Parole length 
• Case status 
• Case termination date 
• Primary requester agency 
• Number of applicants 

Parole Case Tracking System (PCTS) - attachment to SF 115 

D1sposit1on: 

Supersedes N1-566-08-06, Item B 

TEMPORARY Destroy/delete twenty-five (25) years after the 
ind1v1dual's parole service Is terminated 
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U.S. Department of Homeland Security 

Headquarters Systems Schedules 

U.S. Immigration and Customs Enforcement (ICE) 

• Applicant type 
• Candidate's date of birth 
• Candidate's gender 
• Candidate's ahas names used 
• Candidate's name 
• Candidate's country of birth 
• Country of residence 
• Candidate's consulate agency name 
• Candidate's overseas address 
• Candidate's overseas telephone number 
• Candidate's passport number 
• Candidate's passport expIratIon date 
• Planned Point of Entry (POE) 

B. Input 

( 1 ) Parolee Authorization Form 

TlIe fulluw1119 Fede1al ageI,eIes provide data IRput, ·tIa a Parolee 
Authorization Form, 1eqaest11I9 t11e ICE-IA_Ll;,PB office te @FaRt a 
parelc te the applicant to enter the !Jrnted States. 

Disposition (Media Neutral): ~t. S ~f> I~~ ct. ('t) 
TEMPORARY Destroy/delete atter the 1nformat1on has beei::i 
traRsenbeel mto the PGTS Master File and verified 

• U S Marsl-lals Service (USMS) 
• Federal 6blreabl of lnvestIgatIon (FBI) 
• Drng Enforsement ,A,dm1n1strat1on (DE.A.) 
• lmm1grat1on and Cblstoms Enfornement (ICE) Special .A.gent tn 

Charge (SAG) Off1ee· 

C. Output 

( 1 ) Correspondence and Memos 

• Cables for applicants who have been granted Parole 
• PCTS memos including 

• Arrival 
• Departure 
• Tracking Memo 

Parole Case Tracking System (PCTS) - attachment to SF 115 

Disposition (Media Neutral)· 

TEMPORARY Destroy/delete twenty-five (25) years after the 
ind1v1dual's parole service Is terminated 
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• Extension Memos 
• Termination 

U.S. Department of Homeland Security 

Headquarters Systems Schedules 

U.S. Immigration and Customs Enforcement (ICE) 

• Letters pertaining to SPBP and CP Paroles 

( 2 ) Mission Specific Reports 

• Pr.mt Pacole Cau:Js 
!-Case Summary 
• -ExptFOd Pamle Letlecs 

( 3 ) Statistical RepQn:s.~,, 

Stat1st1cel re19efis-~'cnemted eased l:lpon Hie follow1Rg sntena 
,; 

-1' J."-1 -

• PaFOles By E>Ep_t~,ttoA Oate 
• 0130R l?aml~s. · · ·· 
• Exter 1ded Pat oles 
• GveFd1:Je Paroles 
• Terminated Pamles 
• Problefl'l Pamles 
• Follow ups 
• Overdue f!>lot,ces 

Parole Case Tracking System (PCTS) - attachment to SF 115 

D1sposit1on (Media Neutral): GRS 20, Item 16 

TcMl?ORARY Oestroy{delete 1n1hen the agency determines-­
ti ,at ti 1ey a, e 110 lo11ger 11eeded for admtfttstrat1ve, legal, audit, 
or other operet10F10I purposes, provided the prmtouts do-AGt 
cot 1ta111 substaF1t1ve 1Aformat10A, sush as substantive 
ann-otat10F1s, tl'lat ts Rot meluded IA the electronic reGGro-S-­
(Prmtouts that contam substantive mfocrnatioo should be 
disposed of IA aeoordanoe with tho NARA approved schedt tie 
ti ,at covets ti te series tA wl=l1el=l Hiey are ftlod ) 

l(o 
D1spos1tion (Media Neutral): GRS 20, 1tern.,0t5' 

TEMPGRARY Destroy/delete wheR tho agency determine. 
that they are no longer needed-fo.l: admm1strat1ve, legal, a11d1t, 
or other operational purposes 
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