
1¥CTIVE-ALL ITEMS SUPERSEDED . . . 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHNES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

1. FROM (Agency or establishment) 

Department of Health and Human Services 

JOB NUMBER 

N l - '1 '-lo - o i - \ 
Date received 

B/1/'Z..001 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
Centers for Medicare & Medicaid Services 

In accordance with the provisions of 44 U.S.C. 3303a, the 
disposition request, indudlng amendments, Is approved 

t--=-------:-::-:-:-=-==-=-===-=-------------------1 except for items that may be marked "disposition not 
3. MINOR SUBDIVISION approved" or "withdrawn• in column 10. 
Office of the Administrator 

DATE ARCHIVIST OF THE UNITED STATES 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached 2 page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions ofTitle 8 of the GAO Manual for Guidance of Federal Agencies, 

1 

X is not required D is attached; or D has been requested. 

NATURE OF 

Office of the Administrator 

The attached schedule covers records created/maintained 
by the Office of the Administrator. 

OGC Concurrence: /~; .Mf- 116,~ 
Date: 7/pln7 · 

115-109 PREVIOUS EDITION NOT USABLE 

INACTIVE• ALL ITEMS SUPERSEDED 

TITLE 

DHHS Records Management Officer 

9.GRSOR 
SUPERSEDED JOB 

CITATION 

10. ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 {REV. 3-91) 
Prescribed by NARA 36 CFR 1228 



CTIVE •At.t•ITEMS·SUPERSEDED:: 

Calendars, app · t books, schedules, logs, diaries, and other records documenting 
meetings, appointments, one calls, trips, visits, and other activities by the 

.•• : .•. ;~cb;nµristrator, Deputy Administr"'~,-_.,,,r1 Chief Operating Officer, confidential 
. , . . . '. . as~oci.ates,. special assistants and political app . while serving in an official 

. ... .. .. i ' . • ..... ~..... . ... e,p«e ty 
:~,,._.,.:'"! ·l~ /.; 11,.·1 • 

. : Disposition: PERMANENT. Cut off annually and retire to the Washington ,cni~~ 

Records Center in 5 year blocks or when volume warrants. Transfer to the National 
A:tehi:ocs when 29 :,em:s eld. SUperaededbyjob/ltlml'Ullblr. 

DA~ -oq'(P,·lo,s -oo,\ -oa,( 
DIie (MMIIJOIYVVV): 

Files consist · ts of incoming telephone messages to the Admjni§lrator, Deput,y l \ ( ~ l ( 'wt V 
Administrator and · pPerating Officer. Include date of call, caller's name and phone 
number and a brief messag . 

Disposition: PERMANENT. CutoffQ.LllJL"""""'ly. Transfer to the Washington National 
Records Center in 5-year blocks or when volum~•arrants.~dbiilaiilrmi 

~~i~ck'29 jC~S aftct cutoff. • DAA-:- O':('{ () :,J..OtS" - O0CJ( -000( 
; ~ lo ~"' 

.7-~:; JY ~lk Appea.1 ance and Meeting ftequests Dall (MUii)~: l\ \ 't t. { (11 l {, 
. . . 

b the Administrator, Deputy Administrator, and Chief Operating 
Officer to make a public appe d meetings. Supersede~ by: 

1>AA .o'(~o• z. , r ~0002.. .. 0"2-
DAT& (MMIDD/YYYY): Disposition: 

a, l.teeep&od I>sswy l years afl:er the close oftbe afticiaJ's tenure in office. 
h, lJB'&e'el•.V · "E>eSNSC·iVke& 2 )'SaHJ gld . 

. . ,..Qffidal sp esMof.the Administrator, Deputy Administrator and Chief Operating 
Officer. Arrange date of speech. 

Disposition: PERMANENT. t off files at the close of the CY. Transfer to the 

8(,,(iol)-

Washington National Records Center - ear blocks or when volume warrants. Offer 
to the National Archives 20 years after cuto 

!. Biog, aphies • 

Files contain personal data sketches, photographs, newspaper clippings, ies of press 
releases and similar materials pertaining to major CMS officials. Arranged b e of 

http:D.ffi.d.al


INACTIVE ·ALL·rrEMS·SUPERSEDED · .. . 

ational Archives 20 

Superseded by: 
6. Confet ence and Public Heat Ing t'ftes t>AA-o'l'l0, 2. lS' ., bO ~\ .. OIIO l 

DATE (MM/DD/YYVY)':-· . 
· ntain information about conferences or hearings. Included are agendas, 8(2.'( ,~ l":}. 

announcemen o ce and press releases. - - - -

Disp65ition:. ~B~ Cut off at the close of the c old for 5 years · 
. then traµsfer ~ th~ :Washington National Records Center. Offer to the Natio · ... · .. _ ..... J.a~--•a•---~---" •· 

·:·; \'\: 'f\'_i:; .MMI N'1<' 
" 

j 
:. · ...... _:....'t.: -ltbiet.it.lesJ»f !1s!tJ_ .. ·-

en agements and visits of the Administrator, Deputy 
Administrator, and Chief Operating ce artment officials, town 
hall meetings, colleges/university officials, officials from health organizations, 
and other .priwte 01Iga.nizati01tS~ 8 ad d by• • upera e . 

. -Dis_pasit.ieft: T~!~Y 3 yeilfa after tcm\1R ill. oftice. ~ DAA-o~j,-2.o ,S" .. oooz. · ooo2. 
:O'"',"t\:J•.NwM) N.,n ~ ✓. DATE (MMIDDIYYVY): 

__ ....:_. · . . .. ------~---··--· B h.s <n,~ 
•• :1 • • .••·· ·Briefing book prepared at ffice of the Administrator (QA). Consists of 

• . cl~sjfied/QOn,:fidential information from e · se daily memoranda for meetings 
,-:-;;yy-;-;- ~_-::.- :,; :· eduled for that day/week, copy of decision memoranda to n term 

sch , · g agenda, follow-up action items from previous meetings, wee 
· ·compilation ofhigin$ls.J1p1d significant activities focusing mostly on upcoming issues 

from CMS offices andRegio ffices. ~ SupereededbfJab/ltemnumber. 

DAA-O'i'(O- 2.Gll ~ oao~ - Ooo l 

20 yem:s aftet cutoff. • 

b. Materials provided by CMS Offices for Inclusion in the Briefing Books for OA. 

Disposition. Temporary. Destroy when 3 years old. .. 

' 
:i.:drmu, l'!11:1i\ttol'-!'1 t!·e11:,s:,!'>,; J: BupemededbyJab/ltem number: 

_ . . l>AA: .. o '(~o · d-o,f • 00)\ -o~ \ 

tNACTIVE-ALL~~-~~~e~~:~-~~~:'~_:'.~<t~'.:~:~• Dal9:rm;o iDtci ' ~v .. ·:: . 



-
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INACTIVE •ALL ITEMS SUPERSEDED 




