
 

 

 

 

 

2. 

The The Director 

Archivist 

NARA Bulletin 2024-01 

DATE: September 10. 2024 

TO: Heads of Federal Agencies 

SUBJECT: Limited Exception for Sending Official Personnel Folders and Employee Medical Folders 
to the National Personnel Records Center 

EXPIRATION DATE: Expires on June 30, 2025 for OPFs and June 30, 2027 for EMFs 

1. What is the purpose of this Bulletin? 

This joint bulletin between the National Archives and Records Administration (NARA) and the 

Office of Personnel Management (OPM) provides limited exceptions for federal agencies that 

manage paper or analog Official Personnel Folders (OPFs) and Employee Medical Folders (EMFs). 

Agencies may continue sending OPFs to NARA's National Personnel Records Center {NPRC) 

through June 30, 2025. Agencies may continue sending EMFs to NPRC through June 30, 2027. 

What are OPFs and EMFs? 

The Official Personnel Folder for federal employees, Standard Form 66 {SF-66), contains records 

for an individual's federal employment career. Agencies use OPFs to manage federal employee 

personnel records. (See What is an Official Personnel Folder (OPF)? - OPM.gov) 

The Employee Medical Folder, Standard Form 66-0 {SF-66D) is a separate file established to 

contain all the occupational medical records for federal employees. (See 5 CFR § 293.502 -

Definitions) 

3. How does NARA guidance relate to OPFs and EMFs? 

Guidance from the Office of Management and Budget (0MB) and NARA requires agencies to 

manage their records digitally. This guidance is found in OMB/NARA Memorandum, Update to 

National Archives and Records Administration • www.arc/1ives.gov 

www.arc/1ives.gov






 

 

11. Will NARA revoke its regulations on OPFs and EMFs? 

• 36 CFR 1233.14 What personnel records must be transferred to the National Personnel 
Records Center? 

• 36 CFR 1233.16 How does an agency transfer records to the National Personnel Records 
Center (NPRC)? 

These regulations required agencies to send OPFs and EMFs to the NPRC. However, when 

agencies and OPM transition to the digital management of OPFs and EMFs, these requirements 

will no longer be appropriate. 

OPM is responsible for issuing guidance on managing OPFs and EMFs. While the NARA 

regulations will be revoked and no longer in effect, the OPM regulations in 5 CFR Subpart E -

Employee Medical File System Records remain in place. (See https://www.ecfr.gov/current/title-

5/chapter-l/subchapter-B/part-293/subpart-E) 

12. Whom should I contact for more information? 

For specific questions regarding your agency operations, you should contact your agency's 

records officer. A list of agency records officers can be found on the NARA website 

at https://www.archives.gov/records-mgmt/agency. 

Questions about this policy can be sent to NARA at rmstandards@nara.gov and to OPM at 

NARA is removing two regulations: 

persdoc@opm.gov. 

Signed: 

�;.r� 
DR. COLLEEN J. SHOGAN 

Archivist of the United States 

ROBERT H. SHRIVER, III 

Acting Director, U.S. Office of Personnel Management 
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