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IV 

LETTER OF TRANSMITTAL 

Trm NATIONAL ARCHIVEs, 

Washington, D. 0., Novembe·r 15, 1945. 

To the Oongress of tlw United States: 
In compliance with section 9 of the National Archives Act, approved 

June 19, 1934 ( 44 U. S. C. 300-300k), which requires. the Archivist of 
the United States to make to Congress "at the beginning of each regular 
session, a report for the preceding fiscal year as to the National Ar­
chives, the said report including a detailed statement of all accessions 
and of all receipts and expenditures on account of the said establish­
ment," I have the honor to submit herewith the eleventh animal report 
of the Archivist of the United States, which covers the fiscal year 
ending June 30, 1945. 

Respectfully, 
SowN J. BucK, At'chivi8t. 
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ELEVENTH ANNUAL REPORT OF THE ARCHIVIST 
OF THE UNITED S'l;'ATES 

Records did not win the 'var. In fact there were any nmnber of 
persons who damned the "red-tape," by which they usually meant the 
endless reports and the :forms in triplicate and quadruplicate and 
quintuplicate, and declared that if the war was ever won it would be 
in spite of it. But the fact remains that without records, which consti­
tute the administrative mind of any large organization, the war could 
not have been won. From those first "Greetings" to the eagerly 
awaited discharge papers, the mobilization andclemobilization of our 
citizen army nioved on pal)er. From contract to delivery, the mighty 
flow of guns, tanks, planes, ships, and even atomic bombs was re­
corded. Logistics is a :fancy military name :for getting the right. 
things to the right places at the right times, but in practice it all boils 
down to accurate paper work; such operations as "Overlord"-the 
N ormancly invasion-would have been inconceivable without records. 
Even the capitulation of our enemies was witnessed and symbolized in 
the documents signed at Reims and in Tokyo Bay. 

The job of making and preserving a record of all that the Govern­
ment does is a big one, even in peacetime. In wartime it is an under­
taking beyond any easy imagining. Over 10 percent o:f the whole 
population of the United States worked for the Government during the 
war, in uniform or out, and probably half of the entire national income 
was collected and spent by the Government. To a surprising degree 
the details of all economic activity and even of our daily lives had to be 
regulated by the Government during the war. And all the million 
and one daily acts and decisions that make up this vast process of 
running a government and prosecuting a war have to be recorded, at 
least temporarily. The draft board has to record the fact that John 
Jones moved to a new boarding house so it will know where to send his 
induction notice, and the rationing board has to put down the fact 
that Mrs. Smith has already had her allotment of canning sugar lest 
she apply for another. These minutiae may appear a :far cry from, 
say, enshrining the Japanese instrurnent of surrender asa record of our 
final victory. But they are all parts of the gigantic process of Govern­
ment record-keeping. 

This process costs a lot of money-several hundred milliondollars a 
year. And it creates a lot of paper-by the end of the war the Gov-
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ernment had something in the neighborh;od of 18 000 000 to 20 000 000 
• v ' ' ' ' cubic feet of records. It is hard to make a figure like that mean much. 

Tha_t many re~01·ds ':ot~lcl fill 18 buildings the size of the present 
Nat~onal Arcluves Bmlchng. In four-drawer file cabinets placed side 
by ~1de they would line the railroad tracks solidlyfrom Washington to 
Clncago. Du~npecl out they :voulcl cover an acre of ground and pile 
up nearly as h1gh as the vVashmgtonl\1onument. 

The first idea that comes to the stunned observer of this mass of 
docu~1ent~ is "For heaven's sake sell it as waste paper!" And this is 
the n~ht Idea, sooner or later, for three-fourths of it, but no such de­
str~ctiVe answer can be made on an undiscriminating and wholesale 
basis. Joh~ Jo~es' b.eing able to prove that he did file a change-of­
address notice with his draft board may be what keeps him out of jail 
later on a draft-evasion charge, for example, and you can't throw away 
the record of the. Government's contmandeering a carload of copper 
from the Ace Widget Producing Co. in 1942 until the' Ace "'\ViclO'et 
pe?ple ?et thro~1gh with their suit tq recover what they. think wa~ a 
fan· pnce for It. And when Sadie Brown at lonO' last covers her 
typewriter and retires in 1970, it will be important, at least to her, 
to be able to prove that she really did work for the vVar Production 
Bo~rd for 11 months in 1944 and is entitled to have that counted in her 
retirement credits. 

To anti.cipate such .legal and routine administrative needs for rec­
ords, vaned though they may be, is a relatively simple aspect of 
the problem of appraising Federal records to determine what may be 
safely destroyed and what must be retained and for how long. A far 
more c~mplex problern, and one involving far moie significantly the 
professwn.alcompeten.ces of the staff of the National Archives, is that 
of evalnatmg records 111 terms of their long-range administrative use­
ful.nes_s an<:l their importance as sources of information about the 
A~encan people and their social, economic, and political activities. 
W1th the expancli_ng range of interests of the Government over the past 
~everal _decades,_ Its records have become an increasingly and almost 
I~concmvably riCh body of research materials, until today there is 
~Iteral!~ almost no aspect of Arn.erican life that can be thoroughly 
mvestJ,gated or fully understood without recourse to the archives of the 
Federal Government. 

Peculiarly is this ~ru~ of the records of the war period, and this is 
not alone or even prmcipally because the last 5 years were "historic" 
ye_ars. or _because the records of Kwajalein and Salerno and Bastogne 
Will m time have the same "historic" interest that records of Valley 
Forge and Gettysburg now have. More important is the fact that the 
necessary extension of Government controls and activities clurinO' the 
war brought about the recording of innumerable aspects of ou~ na-
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tionallife never before usably docurnentecl. Never before has the 
anatomy of the American economy been so fully explored. or so 
minutely recorded. Many problems of social maladjustment-inade­
quate housing, poor nutrition, minority exclusion from employment, 
for example-that escape intensive and comprehensive public atten­
tion in peacetime are thoroughly documented in their war-aggravated 
form. Almost every social process, in fact, is accelerated and inten­
sified by war arid hence is made of peculiar interest to social scientists. 
Ordinary problems of administrative organization, for example, are 
thrown into the boldest possible relief. when the Government faces 
the necessity of creating administrative machinery adequate to the 
prosecution of the war and may, be studied more effectively in the 
record of the Government's ende,avor to that end than ii1 any other 
source. 

The unusual il1terest of developments in the war period and the 
unusual thoroughness with which those developments were recorded 
by the Government give the 8,000,000 or 9,000,000 cubic feet of records 
created during the war a unique importance. The task of assisting in 
the selection of the core of those records that can be permanently 
preserved and the accomplishment of their orderly retirement is 
probably the largest, the most complex, and. the most important prob­
lem that has ever been faced by an archival agency. And it is an 
urgent problem as well, for a very large part of the most important 
records of the war were accumulated in temporary agencies facing 
an early end with the close of the war. Hopeless confusion would be 
the result of the National Archives' not being prepared to deal with 
these records proxnptly as the \Var drew to a close. , 

For these reasons the. records administration program of the 
National Archives in 1945 as.in 1944 was directed primarily to the 
problem of the retirement of war records. The problem is not one 
that can be dealt with from the top only-by the National Archives 
alone as the records office of the Government. It must be tackled by 
the agencies themselves. Thus every effort was.made to get them to 
inaugurate records administration programs, or at least as a first step 
to appoint records officers. Inventorying of records was encouraged 
and.the disposal of· those of no further value and. the transfer to the 
National Archives of those of enduring value as soon as they became 
noncurrent were facilitated. Some of the emergency agencies de­
veloped really. effective records retirement programs but far too many 
of them were unprepared for the inevitable end. Studies the National 
Archives had made the preceding year of the more important of them 
provided plans of action, but theNational Archives f,aced their immi­
nent termination with some misgiving because its present staff is too 
small to carry out those plans t·) best effect. 
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Although major attention was given to the temporary agencies, 
whose records problems differed not in kind but in urgency from those 
of other agencies, the National Archives also worked as closely as pos­
sible with old-line organizations. Someof them, such as the War and 
Navy Departments, in spite of their war-swollen enterprises, made 
outstanding progress in the establishment of long-range control over 
their records. The use of schedules, which give continuing authority 
:for the disposal of recurring types of records as they reach a specified 
age, was more widespread than in the fiscal year 1944, when they were 
first legalized. Legislative tipproval of general schedules to be pre­
pared by the National Archives and to cover records common to all 
or several agencies of the Government was obtained soon after the 
clos.e of the fiscal year under review and will i)ermit broad, uniform 
control over such voluminous "housekeeping" records of the Govern­
ment as those relating to personnel, property, and fiscal affairs. 

Although there was some decrease in the amount of records trans­
fen·ed to the National Archives during the year, the agency neverthe­
less received about 74,000 cubic feet o.f records, bringing the total in 
the custody of the Archivist to 689,191) cubic feet. With fewer newly 
received records to deal with, the National Archives was able to reduce 
the backlog of records waiting to be packed and shelved from 147,000 
cubic feet to 102,000 cubic feet. The situation is still serious, however, 
because efficient reference service cannot be rendered on records that 
remain in their shipping containers and unless more labor is made 
available to tlJ.e National Archives there seems to be little prospect 
of eliminating this still alarming b~cklog. . . 

As more and more records are received it becomes increasingly dif­
. ficult to fit them into the storage space left in the National Archives 
Building, and it has been obvious for some time that only a small part 
of the avalanche of war records that will descend upon the agency in 
the next few years can be accommodated in the present building. Ac­
cordiugly the Commissioner of Public Buildings was asked to request 
the construction of a records storage building for use by the National 
Archives and other Federal agencies. An urgently needed Govern­
ment film repository, where the millions of feet of combat, aerial, and 
training film created during the war can be stored and serviced, has 
also been requested. · 

It is not enough, however, for an archival agency to protect the 
sources of knowledge in its custody. It must make· them available. 
The archives of the United States are especially significant now. The 
Nation has come of age, but to achieve that full maturity that will 
enable it to accept its responsibilities intelligently it needs to know 
how and why we arrived at our present position and where we seem 
to be going. For that understanding there is no better source than 
the permanently valuable records of the Government in the N atioual 
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Archives. During the year under review notable progress was made 
in achieving intellectual control over those records~ Descriptions of 
the more than 200 "record groups" into which the holdings of the 
agency are divided were prepared and other aids to the use of the 
records were GOmpiled, but-and there always seems to be a "but" in 
discussing the accomplishments of. the National Archives because in. 
the last 5 years it has been increasingly handicapped by lack of fund~ 
basic analysis and description remains to be done on a large pro­
portion of the records. Sometime this work must be done. 

In a small manuscript collection it is quite possible to rely on th~ 
memory of the curator to produce a letter from Robert E. Lee describ~ 
ing his capture of J olm Brown. It is altogether impossible, quite aside 
from the turn-over in staff, to expect any one person or group of per­
sons to recall in detail what is in 700,000 cubic feet of records, literally 
billions of documents. Descriptions of them must be written so that 
the knowledge of one staff member can be passed on to others and to 
the public. Finding aids can never take the place of a professional 
staff, however, for it is only the trained archivist, with his specialized 
knowledge, who can provide that cross-sectional view, that synthes1s 
of information that is essential for rendering the kind of refere11.~ 
service the National Archives is increasingly called upon to give.,.-fpr 
answering such questions as what was done for the rehabilitation. o,£ 
veterans after World vVar I, how has the Government cushioned, or 
planned to cushion, our national economy against post-war depressions, 
and what has been our experience in international organizations. . .. ·: 

There is also need these davs for information about records abroa(l, 
It was almost too much to h~pe that the world could be given docu~ 
mentary proof of the Nazi conspiracy against world peace,. but before. 
the Allied invasion of Italy the Na tiona! Archives began to furnis~. 
the military authorities with data about records in Europe; The. e~~ 
tablishment of war guilt is the most dramatic use to which the rec<ml,s. 
of occupied territories can be put, but also important, perhaps :rr).()I'e, 
important in the long run, is their use in reestablishing orderly gqvern,~, 
ment and their preservation as materials for research. To these epds, 
lists of archival repositories in Europe and in the Far East were. com:; 
piled during the year under review, special studies of German records;, 
particularly those of the German Foreign Office, were made,, an. 
archives adviser was lent to the vVar Department for service in the 
Italian and European Theaters, and others, chiefly former membm·s ot 
the staff, were recommended as archives officers to serve with the vari­
ous armies and later in the occupation govemment. . 

For "rational human beings, there surely can be little of more im:-: 
portance than that of preserving the precious heritage of the past/' 
said Ha,ri·y S. Truman before the Maryland HistoricaJ Society only ~. 
few days before he succeeded to the Presidency of the United States. 
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:'This is the one secure record which will help us find our way into the 
difficult :future. All available records seem to indicate that the future 
will be what we Americans make it." But, he continued, "only dis­
passionate and· accurate information can len-d . mankind back·. to the 
road to reason." Thus President Truman stated the challenrre :faced 
by all institutions concerned with preserving the record of human 
progress.. The National Archives attempts to meet this challenge. Its 
worlds not spectacular. It cannot solve the problems of the post-war 
world, but it can, if sufficient resources are made available to it see to it . . . ' 
that the past experiences of the Government are made available to 
t~ose who through science or politics will shape that world. 

RECORDS ADMINISTRATION PROGRAM 

· :Eighteen million cubic :feet o:f records. It. is estimated that there 
ate at least that many records o:f the Government in existence. They 
~:te scattered among thotisands of Federal agencies in hundreds of 
thousands of offices, depots, or warehouses throughout the world~ 
They cover the manifold activities of the Government at war and 
:it· peace. They account for the expenditure of billions of dollars 

. . . . ' 
document the rights and privileges and obligations of millions of 
people, show how a mighty administrative machine.works, and record 
for th~ impartial judgment of history the aspirations, failures, and 
successes of the Nation. 
··It costs hu11dreds of millions a year to maintain the Government's 

records. It need not cost so much. Among this avalanche of papers 
are tons of records, probably 75 percent of the total that need not 

. . . ' 
?eip1!eSer~red after they have served their purpose. By destroying 
them promptly, instead of paying. storage on them for years, the 
Goverl'lment can effect great savings. But more important, perhaps, 
than the dollars and cents savings is the fact t}:lat continuous elim­
iriation of records as they lose their usefulness helps to insure the 
recognition, preservation, and utilization of the significant records of 
the country's endeavors. 
· ·:The determination of what has or does not have lasting value, the 
P,i·oper filing of records still active in Federal agencies to facilitate 
service and their orderly retirement, the disposal of useless material, 
a:nd the transfer to the National Archives of valuable records no lonrrer , e 
1,ieeded in the day-to-day business of the Government are all parts of 
a huge and complicated task. The National Archives cannot handle 
it alone-imagine a staff of less than 350 people tackling 18,000,000 
cubic feet of records, records that have been accumulating during the 
w~r at the rate of more than 1,000,000 cubic :feet a year. Although 
Congress has given the National Archives responsibilities in connec­
t~~P wjth thB well-being of Government records, the disposal of those 

RECORDS ADMINISTRA'£ION PROGRAM' 

no longer of value, and the preservation and administration of those 
of enduring value, it never intended that the agency itself should do. 
the spade work on the control of records throughout the Government .. 
That is a job that the component agencies of the Government must d.o. 
Only they can do it, for they alone know what ends of administration 
must be served. 

The National Archives isa staff agency .. So far as records problems 
are concerned, it furnishes staff services to other Federal agencies. ' It. 
gives advice, explains laws and regulations, devises procedures, and 
establishes standards. This in the broadest outline is what constitutes 
its records administration program. · 

That program is now 4 years old. It was not engendered by the 
war. Government agencies had records problems before war begai~< 
War did aggravate them, however, and for the emergency an:encies· 

~ ' 
with no continuity of experience on which to rest, the problems wete 
particularly acute. Further impetus was given to the records admin-; 
istration program by the realization on the part of the National 
Archives and others that, if the irreparable damage suffered· by 
World vVar I records was to be avoided tor those of World .War U· 
aggressive steps would have to be taken. The Nation could not again 

~ 

afford to have its military call in vain for records of earlier experience. 
Lack of such records undoubtedly led to the loss of time and lives in 
World War II. Last winter, for example, when the Allied armies 
pushed through to the Rhine only to find that the retreating Germans 
had badly damaged the Remagen bridge, one officer remembered that 

• after W oriel War I a survey of all the Rhine bridges had been made and 
that detailed construction plans of each were included. A rush call 
came to Washi11gton for the Remagen plans. A frantic search ensued. 
Reference to the volume containing the plans was found but the volume 
itself apparently no longer existed. Had those plans been available~ 
perhapsthe collapse of the bridge could have been prevented. ' 

Most Federal agencies were aware of the desirability of adequate 
documentation, and, urged on by the National Archives and such 
units as the Budget Bureau's Committee on Records o:f vVar Adrninis: 
tration, a number made special efforts to see that their files contained 
a complete picture of their activities. The vVar Production Board's 
policy-documentation file is an outstanding example of the creatioil 
of a core of records on top-level policy. Most Federal agencies also · 
recognized the value of records management programs. A few, how:.. 
ever, gave little more than lip service to the idea because they \ver~ 
unwilling or unable to devote to it the personnel necessary to make 
such a program effective. In the fall of 1944 when the Allied armies 
were sweeping through France, an optimistic expectation that the 
war in Europe would soon end caused some of the laggard agencies 
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to undertake records retirement programs. ·with the German counter­
offensive, however, the sense of urgency passed and many slipped back 
into the attitude that there was still plenty of time to do something 
about their records. 
· The National Archives sought, of course, to combat this attitude. It 

continued its efforts to encourage the establishment of records offices 
in :federal agencies, for it is impossible to deal adequately with the 
complicated problems of records administration except through com­
petently staffed units that have behind them the confidence and sup­
port of top management. Such offices can pay for themselves by 
surveying records, disposing of materials no longer needed, and 
rendering effective service on the valuable records kept, with conse­
quent savings in staff, equipment, and storage costs. During the 
year the Office of the Alien Property Custodian and the Maritime 
Commission both established records divisions, partly staffed by fOI·­
mer National Archives employees. The Maritime Coinmission's divi­
sion is also responsible for the records of the War Shipping Adminis­
tration. Records officers were appointed in several other large 
agencies, including the Department of Justice, the Immigration and 
Naturalization Service, and the Bureau of the Budget. 

The Disposal Act of July 7, 1943, made possible long-range control 
of records by authorizing the scheduling of recurring types of records 
for disposal. This method, as well as the use of the comprehensive 
schedule, which covers all records of a unit and specifies not only 
when disposable records shall be destroyed but also when valuable 
records shall be transferred to the National Archives or to an inter- · 
mediate agency depository, was explained in How To Dispose of Rec­
ords; a Manrual for Federal Officials, which was published by the Na­

.tional Archives during the year. It was distributed widely thr0l,1ghout 
the Government and stimulated records retirement programs. The 
National Archives also sought legislative approval for the preparation 
.by the National .Archives of general schedules applicable to records, 
suqh as those relating to personnel, that are common to all or many 
agencies of the Government.1 This procedure will save time and 
money, and the general schedules will provide better control than 
can be provided by separate schedules of such records prepared by 
each agency. 

The end of the war in Europe catapulted several of the emergency 
war agencies into partial liquidation. There was no longer "plenty 
of time to do something about the records." Something had to be 
done at once. Studies of the functions and records of the war agencies 
that the National Archiveshad made during the past 2 years were of 

1 'rhis l<!gislation was approved on July 6, 1945'. See appendix I for the text 
of the Disposal Act as amended. 

RECORDS ADMINISTRATION PROGRAM 

inestimable value in facilitating the disposition of the files of such 
agencies. · 

Many of the emergency agencies had made plansfor the inevitable 
encl. The Office of Censorship, the Fair Employment Practices Com­
mittee, the Foreign Broadcast Intelligence Service, the National War 
Labor Board, the Petroleum Administration for vVar, the War Man­
power Commission, and the ·war Relocation At:thority httd provided 
for the retirement of their records. Four agencies, three of them war 
agencies and one of earlier vintage-Central Administrative Services, 
the Offiee of Civilian Defense, the Board of Investigation and Re­
search->rransportation, and the Committee on Congested Production 
Areas-went out of existence during the year. Of them, the Office 
of Civilian Defense, through a reimbursable project employing N a­
tionalArchives personnel, did the most complete job of evaluating its 
records, disposing of useless material, and preparing a core of valuable 
records for transfer to the National Archives. The termination of 
all these agencies taught the National Archives sometimes painful but 
always valuable lessons. The Office of Civilian Defense project, for 
instance was more costly than it need have been because it was under­' .
taken late in the history of the agency. In short, the experiences of 
the year demonstrated the value of preparation in advance for han­
(lling the reeords of agencies subject to liquidation. 

There was less pressure, of course, on the permanent agencies carry­
ing on war activities, but the sheer bulk of the records of such agencies 
as the vVar and Navy Departments demanded action. Those two De­
partments have about a third of the estimated18,000,000 cubic feet of 
Federal records in existence. Their records offices, staffed to a sig­
nificant degree by former employees of the National Archives, worked 
diligently and successfully to schedule their records. Regular trans­
fers were made to the National Archives, but both Departments still 
faced the problem of handling records to be brought back from 
overseas. 

The limited staff in the National Archives available for records 
administration work was spread thin over the other agencies. Several 
surveys of records were rnade, of which those of the Library of Con­
gress and of the Special Committtee of the Senate To Investigate the 
National Defense Program were of particular interest. Liaison work 
with such important agencies as the General Accounting Office led 
to the submission for the first time by those agencies of major transfer 
and disposal proposals. Plans for the continuing segregation, dis~ 
posal, and transfer of such records as tax returns of the Bureau of 
Internal Revenue and logbooks of the Coast Guard wet'e also put into 
effect. There ·were dozens of snmll agencies, however, whose records 
problems remained practically untouched. This was unfortunate but 
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the National Archives lacked sufficient personnel :for effective records 
administration work "\vith all agencies. 

Field records pose a distinct problem. They constitute about half 
the total bulk of Federal records, but a much sl'naller proportion of 
thein than of headquarters records needs to be kept :for any consider­
able lmigth of time. Many of them are kept, however, far longer 
than is necessary, often in costly office or storage space. Substantial 
economies could be effected on a Government-wide basis if the National 
Archives had a few centers throughout the country where records could 
temporarily be stored, evaluated, and segregated. Funds, however, 
were not available :for field work during the year, although a :few field 
trips were made by staff members, usually at the request of and financed 
by other agencies. · _ 

Impossible as it was to conduct the records administration program 
on a wholly adequate scale because of lack of staff and :funds, the 
National Archives nevertheless could take some comfort in the ever­
widening circle of interest in records management both as an adjunct 
to efficient administration and as an aiel to research. The Inter­
agency Records Admin:istration Conference, sponsored by the Civil 
Service Commission and aided by the close cooperation of theNational 
Archives, met regularly throughout the year. As many as HO per­
sons, representing 30 or '10 agencies, attended conferences on micro­
filming, evaluation, disposal scheduling, and other aspects of records 
administration. The Society for the Advancement of Management 
held round-table discussions on records creation and control, and both 
the American Society for Public Administration and the Social Sci­
ence Research Council gave attention to the problems of records 
administration. 

DISPOSAL OF RECORDS 

Obviously the records administi;ation program has a direct effect 
upon the disposal and accessioning activities of theNational Archives. 
It was ui1dertaken primarily to insme more competent work in these 
fields, and the fact that improved records administration results in 
major economies throughout the Government, although important, 
is incidental. Attention given in the program to disposal has resulted 
in a change of attitude toward it. ·what might be called the negative 
approach formerly dominated. Now disposal is no longer seen as an 
end in itself but as a means of selecting for preservation records of 
enduring value. 

1 

In other words, instead of asking "\Vhat records can 
we throw away~" records officers find that when they have decided 
what records should be kept the problem of what should be destroyed 
has already been solved. Furthermore, the chances are that a more 
significant body of records is thereby marked for preservation. 
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The Disposal Act of July 7, 1943, which authorized scheduling, and 
the July 14, 1943, regulations of the National Archives Council imple­
menting the act put disposal on a constructive basis. Theretofore 
long-range control was impossible because lists proposing the destruc­
tion of records of no further value had to be submitted year after year. 
They could not apply to records of the same kind yet to accumulate. 
The 1943 act provided for the submission by Federal agencies of sched-. 
ules, which propose the disposal, after specified periods, of records, 
either in existence or expected to accumulate, that lack enduring value. 
A further refinement of this device is the comprehensive or disposal 
and retention schedule, which covers all records of nn agency or part. 
of an agency and states :for each item whether it is to be disposed of, 
deposited in an agency records depot, or transferred to the National 
Archives and when that action is to take place. Naturally the com­
prehensive schedule is the best means of establishing• effective control 
over records retirement. 

It is the responsibility of the Archivist to appraise items on disposal 
lists and schedules and to report thereon to Congress. The National 
Archives in acting on comprehensive schedules appraises only those 
records proposed :for disposal, and the reporting of such a schedule to 
Congress does not commit the Archivist' to accept for transfer the 
items on it marked for retention. 

The scheduling device, agency surveys, which are a necessary pre­
liminary to records retirement, the appraisal of records, and the 
proced~ues to be used in reporting records for disposal were explained 
in the manual previously mentioned, Hmo To Dispose of Records. 
This was used to good effect in urging Federal agencies to undertake 
retirement programs and by the agencies themselves in training rec­
ords personnel. Its publication resulted not only in more disposal 
work but in work of much higher quality. 

Nearly two-thirds of the 11,320 items reported by Fedei·al agencies 
:for disposal during the year were on schedules. This was an increase 
of 1,746 items over the previous year, and it undoubtedly meant that 
:far more records were scheduled in the fiscal year 1945 because of the 
increasing tendency to include in one "item" many file units that in 
:former years would have been reported as separate items. 

A number of agencies made notable progress in scheduling their 
records. The vVar Department, :for example, was well on its way 
toward completing schedules for all its disposable fielc} records. The 
Navy Depar'tment by one schedule planned the recurring disposal of 
reeords of temporary value on ships of the United States Fleet. This 
will allow the disposal of 500,000 cubic feet, or 80,000 file cabinets, of 
records now on hand and of substantial future accumulations. One 
General Accounting Office schedule covering paid checks involved 

673972-46-2 
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250,000 cubic feet of accumulated records, of whieh 35,000 cubic feet 
·could be disposed of at once. The Construction Division of the Mari­
time Commission obtained an authorization that allowed the disposal 
of 100,000 cubic feet of records immediately and of an estimated 20,000 
a year thereafter. The Department of Justice, the Post Office Depart­
ment, and other agencies also made great headway in clearing out 
valueless material. 

Many of these accomplishments, although they involved painstaking 
preparation and careful appraisal, required little paper work. This 
was possible because it was found that records on schedules could safely 
be identified in broad terms covering functions and classes of records. 
These "functional" schedules were used to best effect in the vVar 
Department, where, for example, one schedule covered all records of 
property maintenance below the policy level in all· stations of the 
Department and the Army. Another such schedule in the Office of 
Price Administration covered all rationing records of local boards. 

Consolidation of entries from many field offices into one item on a 
schedule continued to expedite appraisal. This has become a fairly 
general practice, exemplified best, perhaps, in the War and Navy 
Departments and in the vVar Relocation Authority, which scheduled 
practically all the disposable records of its centers. 

The National Archives itself has a continuing disposal problem. 
Among the records it receives from other agencies there is inevitably 
some material that should never have been transferred or that in the 
light of changing events has ceased to have value. The necessity for 
reclaiming all possible space in the building and the desire to main­
tain a high degree of quality in accessioned materials dictate a con­
stant reexamination of the records and the elimination of those that 
do not measure up. Personnel could ill be spared for segregating 
such material, but during the year nearly 10,000 cubic feet of records 
in the custody of the Archivist were authorized for disposal, 1,500 
cubic feet more than during the previous year. Actual disposals 
amounted to 118 tons, for which as waste paper the Treasury received 
$1,596. In one case, duplicates of significant vVorld 'Var I materials 
were disposed of, as the law permits, by transfer to a research library. 

A number of requests were received during the year from Iibr·aries, 
State archival establishments, universities, and historical societies, for 
Federal records in the custody of other agencies that had been author­
ized for disposal. Files that are not valuable to the Federal Govern­
ment, however, seldom have much value to others, and only a handful 
of such transfers took place. 

Although the Disposal Act of 1943 was a very real advance, experi­
ence showed that the use of master disposal schedules, or general 
schedules as they are termed, to cover the voluminous "housekeeping" 
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records of the Government, which are common to most agencies, would 
be desirable. It would be more economical than having each agency 
submit its own schedule for personnel, fiscal, and procurement records 
and it would also promote uniform handling for such records through­
out the Government. To initiate such schedules, however, would re­
quire legislation. Thought was also given to the problem of the ap­
plication of disposal schedules when the agencies that had submitted 
them might no longer be in existence. Records of a terminated agency 
might, for instance, be transferred to a successor agency or to the 
National Archives, but under the existing law neither would have 
the right to dispose of the scheduled records when they had been held 
as long as the schedule required. Accordingly a bill to amend the 
Disposal Act in these respects was introduced in the House, which 
passed it on June 4, 1945. The Senate had not acted on it at the end 
of the year. 2 

ACCESSIONING OF RECORDS 

Accessions for the year tended to reflect the role the National 
Archives took in the planning of records retirement throughout the 
Government. The emphasis placed on the importance of arranging 
for the disposition of vVorlcl War II records while those who knew 
the records were still on hand and the efforts made to fill in the gaps 
among the older records of the Government previously accessionecl 
resulted in the transfer of substantial quantities in these two categories. 

Although there was nothing like the deluge that will come with the 
end of the war, there was a steady flow into the National Archives of 
records of vVorlcl vVar II. Thanks to cooperative planning, several 
emergency agencies transferred records that might otherwise have 
been buried in the "dead" files of some permanent agency, where they 
would not be generally available, or that might have been stored in 
basements and garages as were many W oriel War I records. Signifi­
cant among such records received are the poli~y and operating files 
of the headuarters and regional offices of the Office of Civilian Defense; 
records of the Office of War Information and its predecessors; policy 
pies of the Division of Central Administrative Services; records of 
vVar Helocation Authority centers and regional offices; the records of 
the Committee on Congested Production Areas; export license files 
of the predecessors of the Foreign Economic Administration; and 
transcripts of Foreign Broadcast Intelligence Service ~·ecordings. 

2 Shortly after the close of the fiscal year, the Senate passed the bill and it 
was signed by the President: on July 6, HH5. See appendix I for the act of July 
7, 1943, as amenclecl, and appendix IV :l'or regulations of the National Archives 
Council based on the amenclell act, which were promulgated on August 15, 19,!5. 
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llrotection of the integrity of records of terminated agencies was 
given support by two changes in the basic rules governing accessions 
to the National Archives, effected in a resolution of the National 
Archives Council adopted November 9, 1944.3 One of these strength­
ened the Archivist's authority to requisition records of discontinued 
agencies by providing that he can requisition them unless the head of 
the holding agency certifies in writing that the records are needed for 
performing transferred functions of the discontinued agency or for 
liquidating its affairs. This was designed to prevent transfers from 
one agency to another simply for informational use when the records 
would be more readily available to all legitimate users, rather than to 
just one, if transferred to the National Archives. The other change 
provided that the Archivist could take possession of any Federal rec­
ords not in the legal custody of any other agency of the Government. 

The Archivist's authority to requisition records more than 50 years 
old that are not needed for current administration has never been for­
mally invoked but the fact that he is so empowered has probably 
encouraged the transfer of such records. The older Post Office regis­
ters and journals, some dating back to 1828, were received durino· the . b 

year, and the General Accounting Office had begun plans for its first 
transfer. Other accessions of older records include those of the Dis­
trict Court for the Southern District of New York, 1789-1912, with 
some material of earlier date; the Navy Department's Bureau of Medi­
cine and Surgery, 1812-80; the Interior Department, 1854-79, relating 
to the colonization of free Negroes and to the suppression of the slave 
trade, which were received from the Library of Congress; and the 
Chesapeake and Ohio Canal Co. and the Canal Towage Co. for the 60 
years prior to the purchase of the canal by the Government in 1938. 

Planned programs in accessioning were further encouraged by 
arrangements for the Archivist to accept recor'ds on either a continu­
ing or a recurring ba~is. This materially simplified the paper work 
on such important transfers as those of discontinued Army command 
records, files of vVar Department District Engineer Offices, Com­
mandants' files from Naval shore establishments, Navy ship-plan 
booklets, Coast Guard journals and logs, national bank inspection 
reports of the Treasury Department, National vVar Labor Board case 
files, and maps from the Army Map Service. 

Records relating to military affairs predominated among the ac­
cessions as they did in the preceding year. This was to be expected 
because the VVar and Navy Departments not only have more records 
than other agencies but also have made greater strides in their records 
retirement programs. Among the records received from the ·vVar 

3 See appendix III for the text of the resolution. 
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Department are selective service records of W oriel VVar I and the cen-· 
tral files of The Adjutant General's Office, Hl17-25. The Navy De­
partment transferred, in addition to files already mentioned, records 
of the Hydrographic Office, 1853-1925, Naval Intelligence records, 
1916-33, and the general correspondence files of the Bureau of Aero­
nautics, 19i30-42. 

Other significant records received during the year include the popu­
lation schedules of the censuses of 1880, 1910, and 19i30, the use of 
which, however, is restricted; records of the State Department, 1910­
29; Secret Service case files, 1920-38; and records of the Truman­
Mead, Black, and Nye special committees of the Senate. 

Accessions for the year were notable for quality, not quantity. The 
lack of personnel in tbe National Archives to survey records and nego­
tiate for their transfer and the preoccupation of other agencies with 
war activities caused a decrease in the aniount of records transferred. 
Only 73,951 cubic feet wei·e received in the fiscal year under review as 
compared with 111,612 in the preceding year. This brought the total 
amount of records in the custody of the Archivist on June 30, 1945, to 
689,195 cubic feet. 

Brief descriptions of all records accessioned during the fiscal year 
are contained in appendix VIII of this report. The volume of all 
accessions made during the year is shown in the following table: 

Stat-istical smnmary of accessions, fiscal year 1945 

Cubic feet2Sources• 

519Con{lress . . 
519 

JudiCiary . 
S~nate. 

5,.500 
5, .500 

Executive O.tflce of the Presulent . . . 
United States District Court for the Southern District of New York 

5, 151 
185 

Emergency Management Office: 
Alien Property Custodian's Office 

Budget Bureau. . . . . . . , . . . . 

30 
Central Administrative Services Division 320 
Civilian Defense Office . . . . . 1, 127 
Foreign Economic Administration 554 
N a tiona! War Labor Board . 200 
War Information Office ... 2,680 
·war Manpower Commission. ,_40 

War Production Board . . . 15 

1 The agencies of the Federal Government listed are the agencies from which 
the records were received. The sources of private gifts of motion pictures and 
sound recordings during the year are given in appendix VIII. 

• All types of material are covered, including maps and atlases, motion pictures, 
sound recordin'gs, still pictures, and microfilm ; each of these special types of mate­
rial is further analyzed in the other tables below. 
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Statistical su·rnmary of accessions, fiscal year 1945-Continued 

16 

Sources feet 

Executive departments . . . . . . 49,464 
Department of State . . . . 5,952 
Department of the Treasury . 3,305 
Department of War. . · 13, 956 
Department of Justice. . 240 
Post Office Department . 746 
Department of the Navy. 14,546 
Department of the Interior. 160 
Department of Agriculture 3, 718 
Department of Commerce . 6, 743 
Department of Labor . . . 98 

Other agencies . . . . . . . . 13,288 
100Civil Service Commission . . 

Federai Communications Commission. 55 
Federal Deposit Insurance Corporation 550 
Federal Security Agency . . . . . 69 
Federal Works Agency ...... . 917 

625Government Printing Office . . . . . . . . . 
Investigation and Research-Transportation Board. 108 
Library of Congress . . . . . 5 

263Maritime Commission . . . . 
National Labor Relations Board 225 
National Research Council . . . . . . . ..... 3 
President's Committee on Portal to Portal Travel Time. 5 

26Price Administration Office 
Selective Service System 58 
Smithsonian Institution . 8 

10,271 

73,922 

Veterans' Administration 

29 

Total. .. 

Private gifts . 

73,951 

Maps and atla8es.-The body o:f archival maps and ~tlases in the 
National Archives continues to grow. The 52,135 items received dur­
ing the year brought the total to 404,455 maps and 78.5 atlases in the 
custody o:f the Archivist. About half o:f these maps, or nearly 200,000, 
are manuscript or a1motated maps. 
. Most o:f the maps received relate to military planning and opera­

tlons. From the Army Map Senice numerous additions were re­
ceived covering the period 1880-1943; included are parts o:f the 
War Department General Staff collection of maps o:f areas o:f political, 
economic, or military importance and more recent ·world "\Var II 
maps. This group o:f maps is now one o:f the largest (83,000 items) 
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in the National Archives. Other transfers include maps :from the 
Army vVar College relating to the American Revolution and the 
Cuban campaigns; maps o:f Marine Corps operatio:t;1s, 1893-1939; and 
~yc~rographic Office maps, 1853-1925, of surveys and soundings in 
foreign waters, among which are the original manuscript maps o:f the 
Perry expedition to open up Japan, 1853-54. 

The additions to the map and atlas collection in the National 
Archives during the fiscal year, classified according to character and 
agencies of derivation, are shown in the table that follows: 

Additions to the map and atlas collectlon, fiscal yea!' 1945 

Ms. and Photo· Printed TotalSources graphicannotated Atlasesmaps itemsmaps copies 

Emergency Management Office: 
Civilian Defense Office . 454 60 23 537 

Department"of War. 3,209 4, 778 21, 764 29, 754 
Post Office, Department . 

3 
5, 570 5, 570 

Department of the Navy. 3, 785 4,035 3,260 9 11,089 
Department of the Interior . 40 40 62 10 152 
DepartmerH of Commerce . 4, 695 40 11 4, 746 
Federal \Vorks Agency. 134 94 228 
National Research Council . 2215 22 59 

Total . .. 52, 13517,902 9,069 25, 142 22 

Motion pictures and sownilrecordings.-About half again as much 
film and twice as many sound recordings were received in the fiscal 
year 1945 as in the previous year. More than 60,000 disks o:f record­
ings and more than 1,500,000 running :feet o:f film were received brino·­
. l ' bmgt 1e total quantity of such material in the custody o:f the Archivist 
to about 95,000 disks and 7,500,000 running feet o:f film. All except 
200 o:f the sound recordings came :from Federal agencies. They con­
sist chiefly o:f recordings of broadcasts made to foreign countries by the 
Office o:f vVar Information. Most of the film also came from Govern­
ment sources. It includes commercial newsreels distributed by the 
OWI, OWI films relating to the war, and Office of Civilian Defense 
training pictures. Among the gifts :from private sources, which are 
described briefly at the end o:f appendix VIII of this report, are 
recordings of 1944 campaign speeches, presented by the late President 
Roosevelt; recordings of broadcasts over National Broadcasting Co. 
stations :for the first 36 hours of the Allied invasion of Europe; and 
two sound motion pictures portraying Coast Guard activities, "Devil 
Boats" and "Beachhead to Berlin," presented by vVarner Bros. 
Pictures, Inc. 
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The quantities of motion-picture fllm and souJicl recordingsreceived 
during the fiscal year 1945, classified according to the sources from 
which they came, are shown in the two tables that follow: 

Addit-ions to the motion-piclttre collection, fiscal year 1945 

Sources Running feet 

Emergency Management Office: 
Civilian Defense Office • 
War Information Office . 

Department of War .. 
Department of the Navy 
Federal Security Agency 
Federal Works Agency . 

900,000 
509,000 

8,408 
316 

1, 161 
8,729 

Private gifts . . . . • . • . . • • • • 
1, 427, 6'14 

89, 874 

Duplications for purposes of preservation 
1, 517,488 

27,612 

Total ...••••••.• ', . 1, 545, 100 

Additions to the collection of sound recordings, fiscal year 1945 

Sources Number of 
disks 

Emergency Management Office: 
War Information Office 60,000 

Department of War .... 51 
Department of the Navy .. 37 
Department of the Interior . 2 
Smithsonian Institution • . 122 

60, 212 
Private gifts 209 

Total 60,421 

Still pichtres.-There are more than 1,200,000 items in the still­
picture collection in the National Archives as a result of the transfer 
during the year of 161,891 glass-plate and film negatives, paper prints, 
stereoscopic views, and color transparencies. Two-thirds of them 
came from the Navy Department. Of particular historical interest 
are photographs of drawings of ships dating from 1775. Invaluable 
to the study of military aviation are some 12,000 photographs of air­
planes n1anufactured in the United States from 1923 to 1939, which 
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were received from the Technical Air Intelligence Section of the Ollice 
of Naval Intelligence. World War II is broadly represented by Navy 
pictures of establishments from Guadalcanal to Iceland and by Coast 
Guard photographs of military actions. Other notable accessions 
include Army vVar College photographs, 1863:-1935, and photographs 
of Federal buildings no longer in Government possession, 1885-1945. 

The additions to the still-picture collection during the fiscal year 
19,t5, classified according to the agencies from which they were re­
ceived, are show,p. in the following table: 

Additions to the sl'ill-pictwre collection, fiscal year 1946 

Sources Items 

Emergency Management Office: 
Civilian Defense Office . 

Department of State . . 
Department of War ... 
Department of the Navy . 
Department of Agriculture 
Federal Security Agency 
Federal Works Agency 

8, 207 
37 

15, 379 
109, 090 

2,400 
157 

26, 621 

Total ..... 161, 891 

lJ!icrofilmecl recorcls.-Only 1,012 rolls of microfilmed records were 
received in the fiscal year 1945, as compared with 5,250 in the previous 
year. Among them are microfilm copies of employment and accident 
schedules for mines and quarries, 1915-35, transferred by the Bureau 
of Mines, and of engineering logs of Naval vessels, 1927-44. These 
and other transfers brought the total quantity of microfilmed records 
in the National Archives to 16,507 rolls. 
'The additions to the microfilmed records in the National Archives, 

listed according to the agencies of derivation, are shown in the table 
that follows: 

Aclclitions to micro{ilmea recMits, fiscal year 1945 

Sources Halls 

Emergency Management Office: 
Civilian Defense Office 2 

Department of the Navy . . 776 
Department of the Interior . 230 
Office of Price Administration 4, 

Total ....... . 1, 012 
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:pRESERVATION OF RECORDS 

Records that are placed in the custody of the Archivist are pro­
tected by every means that building skill and scientific progress can 
furnish. The primary function of the building is to provide the best 
possible conditions for records storage. The stack areas, which are 
located in the window less center and south side of the building, are of 
fireproof concrete and steel construction and are equipped with the 
most modern types of burglar and fire alarm systems. Sunlight and 
the dry heat of radiators, which have always been important causes 
of the embrittlement of papers, have been eliminated and the atmos­
pheric conditions shown by tests to be most suited for paper preserva­
tion are maintained by air-conditioning. 

Protection of the records from fire, theft, light, heat, and contami­
nat~d air is thus assured, but special treatment is required to guard 
agamst the ravages of insects and rodents, which are sometimes 
brought into the building with the records. Fumigation is the an­
swer. All newly received records, regardless of age or origin•, are 
fumigated to prevent the accidental introduction and later spread of 
infestations among the records already in storage. Dirty records are 
then cleaned with compressed air to remove loose dust. The equip­
ment used consists of a large hooded steel table with a suction fan that 
draws off the dust loosened by the air brush. During the year a 
smaller table embodying the same pdnciples was built on a library 
truck for use wherever needed. A hose attached from an· outlet at 
the back of the table to the central vacuum system of the building 
provides the suction required and a small paint-sprayer compressor 
has been adapted to produce the air stream for loosening the dust. 
It is an inexpensive, home-made device but none-the-less effective. 

Before records can be used satisfactorily M stored economically 
they must be packed into suitable containers and properly labeled. 
Formerly only steel trays and drawers were used as containers but of 
recent years cardboard boxes have been utilized effectively. By the 
end of the fiscal year, almost 478,000 of these boxes were in use, of 
w.hich. 192,000 were packed during the year. It was possible, by 
chvertmg all available labor to this function, to pack and shelve 
approximately 120,000 cubic feet of records and to reduce the bacldoo-o 

of unpacked records from 147,000 cubic feet at the beginning of the 
year to 102,000 cubic feet. 
. After records are packed the boxes are labeled and placed, usually 
m double rows, from floor to ceiling on the steel shelves with which 
the stack areas are equipped. In some instances it has been found 
expedient to repack records more closely and to move them in order 
to provide the space required to accommodate newly accessioned rec-
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ords: .Much more of this type of work may be clone advantageously 
and It Is not expected that there will be any marked diminution in the. 
need of packil:g and shelving labor for a long time to come, even after 
the backlog of unshelveclmaterial has been eliminated. 

All records rehabilitation of the past year has been confined to 
~naterials needed for immediate reference use and to the older, more 
Important records that might be irreparably damaged if repair were 
delayed.. Because of a slight increase in the personnel available and 
the relaxation of wartime restrictions on the cellulose acetate :foil used 
in the lamino.tion of documents, it was possible to laniinate or other­
wise .repair mor~ material this year than last. Muslin, how·ever, 
rem~u:ed unobt~mable, so that the nmnber of maps mounted was 
negligible. Durmg the year, 2,6~)5 bound volumes, about 300 more 
than in the preceding year, 'vere put in sound condition without re­
binding t~1em; 74,111 sheets, or nearly twice as many as last year, 
.were lat.mnated; and over 400,000 sheets, as compared with about 
325,000 I~ .the fiscal lear 19,14, were flattened for convenience in filing 
or to facilitate repair. One hundred and eio·hty-one very old worn 

b ' ' 
ancl much-used volumes were rebound by the Government Printino-
Office. Many of these volumes \Yere in su~h poor condition that it wa~ 
nece~sary to take the~ apart and repair the individual pages before . 
sendmg them to the bmdery. · 

.The proper storage and repair o:f films, sound recordings, and still 
pictures present problems somewhat different from• those of paper 
rec?rds because of their physical composition. Cellulose nitrate, 
which forms the base of manymotion pictures, decomposes under un­
favorable ~onclitions and is especially sensitive to heat and humidity. 
ReproductiOn of such films on a more permanent cellulose acetate base 
h~s b~en found to be the most practical method of preserving the 
piCtO~Ial rec?rcl content, but equipment, material, and personnel have 
been msufficwnt for much of this work. Only about 28,000 running 
feet of film was so reproduced during the year, and in the meantime 
deterioration is increasing. Conditions in the old Spanish-American 
War powder magazine at Fort Hunt, Va., to which all nitrate film in 
the custody of the Archivist was transferred for safety shortly after 
the outbr~ak ?f the war, have been v~ry unsatisfactory because of 
condensatiOn m the v~ults. During the year under review, a large 
munber of motion-picture films and all still photographs except some 
r?lls of aerial mapping films were returned to the prop~rly air-concli­
tloned vaults at the National Archives, but 792 cubic feet of film on 
courtesy storage for other Government agencies is still at Fort Hunt. 
The problem of ~dequate storage for films is a pressing one and steps 
were taken durmg the year to bring about the construction of a 

. Government film repository. 
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ANALYSIS AND DESCRIPTION OF RECORDS 

The National Archives has been handicapped in serving the Govern­
ment and the public by lack of information about its own holdings. It 
has had to deal with records that for the most part had been neglected 
for a considerable period of time. Many o£ the nearly 700,000 cubic 
feet of records received in the last decade were in disorder or were 
without adequate tools for their use when they were brought into the 
building. In order to render the kind of reference service that is 
expected of such aU: agency as the National Archives and to render it 
economically, control over these records is essential. 

In the spring of 1941 theNational Archives adopted a comprehensive 
plan for the systematic analysis, arrangement, and description of all 
the records in the custody of the Archivist. Provision was made for 
the production of finding aids o£ several kinds in order to bring the 
records under administrative control and to facilitate their use. For 
the purpose of providing a bircl's-eye view of all the records in the 
National Archives it was planned to register as a separate "record 
group" the records of each major agency o£ the Government (usually 
at the bureau rather than at the department level), or occasionally to 
register as one record group the records of several related agencies, 
and to compile for each record group a brief registration document 
that would indicate its, scope and content. As a second step in the 
records description program it was planned to compile preliminary 
checklists or inventories that would identify the several series of 
records in each record group. A third step was to have been the 
compilation, after arrangement of the records had been perfected, 
of definitive inventories of some of the record groups. Provision was 
made also for the preparation as need arose of special finding aids such 
as indexes, calendars, lists of selected documents, and descriptions of 
recoi·ds pertaining to selected subjects. 

Work in accordance with this plan was hardly under way before 
the war presented the National Archives with emergency problems 
of such urgency that for the most part the analysis and description 
of records could be carried on only in odd hours when more pressing 
matters did not demand attention. Accordingly, it was not until 
the end of the fiscal year 194'1 that the boundaries of the record groups 
in the National Archives were tentatively determined. One o£ the 
major accomplishments o£ the fiscal year 1945 was the completion 
of the registration of the 215 record groups that were then in the 
custody o£ the Archivist.4 By periodic revision o£ the registration 
sheets and the registration o£ additional groups as records not pre· 
viously assigned to established groups are received, the National 

• See appendix VII for a list of record groups as of October 31, 1945. 
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Archives will maintain in the :future a continuously up-to-elate, over-all 
description o:f the records for which it has custodial and service re· 
sponsibilities. By the registration o£ subgroups, which will be under· 
taken in the fiscal year 1946, more complete identification of the major 
bodies of records will be provided and the publication :from time to 
time of revised editions o£ a guide to the records in the National 
Archives will be made relatively easy. Preliminary work on the prep­
aration of a guide to succeed the Gnide to the Mat erial in the N at/,onal 
Archives, published in 1940, was begun late in the fiscal year 1945. 

When the 1941 plan for the analysis and description of records was 
adopted it was expected that preliminary control, in the form o:f 
checklists or inventories, would be quickly established for the 300,000 
cubic :feet of records that had been received, and that thereafter such 
control would be continuously maintained as additional records were 
accessioned. But the war compelled the postponement of this ambi­
tious plan. By the end of the fiscal year 1944 such control had been 
established for only some 46,000 cubic :feet of records. During the 
fiscal year 1945 preliminary finding aids for an aclditional35,000 cubic 
:feet were completed. At the end of the year there was thus a backlog 
of more than 600,000 cubic :feet over which preliminary control had 
not been fully established. This does not mean, o£ course, that no 
work of analyzing, arranging, and describing this great mass o:f 
records had been done. Much had been accomplished but it had not 
yet resulted in the completion of checklists or inventories. To estab­
lish fully a preliminary control over all these records, as well as 

·over additional quantities yet to be received, was one of the major 
problems faced by the National Archives as the war drew to an end. 
It is planned, i£ sufficient funds are made available, systematically to 
attack this problem and by the end of the fiscal year 1949 completely 
to eliminate the backlog. 

Of the preliminary finding aids completed during the fiscal year 
1945 some were typed only, but a few were processed, though not as 
publications, in order thata limited number of copies might be avail­
able :for use outside the National Archives Building, chiefly by Gov­
ernment agencies. Among these processed finding aids were prelimi­
nary checklists of the records of the :fo1lowing agencies: Temporary 
National Economic Committee, 1938-41; United States Coast Guard, 
1915-41; Historical Hecorcls Survey, 1936-42; Office of the Secretary 
of Agricultll.re, 1839-1942; Foreign Broadcast Intelligence Service, 
1941-44; War Department General Staff, 1899-1939; imcl the Special 
Committee Investigating the Munitions Industry, United States 
Senate, 1934-36. 

No attempt was made during the fiscal year 1945 to compile defin­
itive inventories of record groups. Such work, except insofar as a 

http:Agricultll.re
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few pilot projects may be set up, must be postponed until prelimi­
nary finding aids for all or most of the records in the National Ar­
chives have been completed. 

A number of special finding aids were prepared during the fiscal 
year 1945, most of them in order to meet pressing reference service 
needs. Four Referenc(; lnform{tf'ion Circulars were published. Three 
described records in the National Ai:·chives relating to the work of 
the Civilian Conservation Corps; the liquidation of Federal agencies, 
1917-'-44; and the termination of economic controls by Government 
agencies following vVorld War I. The fourth, which described per­
sonnel records in the National Archives, was a revision of a circular 
issu!'ltl 2 years earlier. This brought to 32 the number of such circulars 
issued during the war period. A select list of basic policy documents 
on United States military government and colonial policy in the rec­
ords of the Bureau of Insular Affairs, 1898-1902, was compiled on 
cards. Typed indexes to records of the General Land Office relating 
to town sites, 1855-1925, and to instructions from the Department of 
State to special agents, 1823-1906, were also compiled. A list of 
logs of United States Coast Guard vessels in the National Archives, 
1790-1941, prepared in theNational Archives, was of such interest to 
the Coast Guard that it processed the list for extensive distribution 
to members of its staff. 

File mierocopies.-In the latter part of 1940 the National Archives 
began to copy on negative microfilm some of its most valuable records. 
The purpose of this was to make it possible to provide libraries and 
students with positive prints of these "file microcopies" at cost and 
thereby to facilitate the use of information in the records for scholarly 
research. During- the year and a half after Pearl Harbor file micro­
copy work was pushed in order to. obtain insurance copies of certain 
records, but decreased fear of bombing and shortages of trained per­
sonnel substantially reduced the volume of this work during the fiscal 
years 1944 andl945. Only 131 rolls of file microcopies were n1ade in 
1944 and only 164 in 1945. This was far below the production needed 
even to fill the requests for microcopies that the National Archives 
had received, so obviously it was not possible to embark upon a carefully 
planned program for the systematic copying on film of large bodies 
of records of high research value. It is expected that production will 
be increased somewhat in 1946, but full-scale operations must be post­
poned until later years. 

Among the file microcopies completed during the year were those 
of the records of the Oregon Superintendency of Indian Affairs, 1848­
73 (19 rolls) ; records of the Washington Supt.lrintendency of Indian 
Affairs, 1853-74 (24 rolls); despatches from United States Ministers 
to Great Britain, 1826-40 (15 rolls); despatches from United States 
consular representatives in Puerto Rico, 1821-99 ( 31 rolls) ; despatches 
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from United States consular representatives in La Guaira Venezuela 
1810-36 ( 3 rolls) ; ~ ournal of the. Southern Claims Cm~mission d 
roll); records relatmg to the Umted States Exploring Expedition 
uncle~· the command .of Lt. Charles Wilkes, 1838-42 (27 rolls); records 
relatmg to the Umted States Exploring Expedition to the North 
Pacific, 1854-56 (2 rolls); and the journal of Charles Mason during 
the survey of the Mason and Dixon Line, 1763-68 ( 1 roll). A list 
of file microcopies of the National Archives as of January 31 1945 
. 1 . 1 ' ' m '" 11c 1 1,211 rolls are briefly identified, .was compiled and processed 
for limited distribution. 

REFERENCE SERVICE 

Rec01:cls in ti:e custody of the Archivist are not just so many muster 
rolls, chplm:1at1C despat.ches, land grants, census schedules, ships li­
cens.es, pe.nswn ~apers, mcome-tax returns, treaties, and laws. They 
are m thmr totahty a tremendous history of the United States Govern­
ment and .the American pMple, and, because they document so broadly 
the expen~nc~s of t~l.e Nation, the uses t~ which they may be put are 
almost ~nlumte~l. To make records available for use is the peculiar 
and basiC functiOn of an archival agency. All else that it does is 
~irected t?w~rd t.his ~ncl. And the extent to which it successfully 
fulfills tlus functiOn Is the measure of its benefit to the society of 
which it is a part. 

During the fiscal year 1945 the reference service of the National 
Archives did not differ essentially from that of earlier war years, 
though the approaching termination of armed conflict cast some 
shadows before it. Wartime restrictiorls on reference service con­
tinued in .effect. ~hese. re.stricti?ns and a continued shortage of per­
sonnel ~ffe~tecl chiefly mformatwn service and reproduction service 
?Y n~akmg It necessary to deny many requests from non-Government 
1~qmrers an~l to delay action on others. Prio~·ity continued to be 
given to service that was contributory to the war effort to the essential 
administration of Government, and to the protecti~n of the le()'al 
rights of ~nclividuals. .The search rooms, however, remained open°to 
all who wished to exam me records; and by keeping the Central Search 
~ooms open until 10 p. m. 5 days a week the National Archives pro­
:Idec~ ~ welcomed opportunity for research to a number of persons 
~n umforrn or e.mployed by the Government in civilian capacities dur­
mg regular office hours. The total volume of reference service re­
ma~ued substantially the same as in the preceding year. · 

'Ihe Government of the United States was still the chief user of its 
nonct~rrent records in the National Archives. Each clay National 
Arcluves tru?ks ran on a regular schedule carrying records to Gov­
ernment offimals who had asked to borrow them for official use and 
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returning to the National Archives Building records on which such 
use had been completed. To a less extent, but still in substantial 
numbers, these officials examined records in the National Archives. 
On thousands of occasions they were provided with information by 
phone. More than a quarter of a million photographic reproductions 
of records were made for their use. Almost two-thirds of all the 
reference service of the National Archives was thus in support of the 
official business of the Government. 

In the fiscal year 1945, after more than 3 years of war, the purposes 
for which the Government sought information from records in the 
National Archives differed somewhat from those of the first years of' 
war. There was less seeking for information, such as that obtain­
able from maps and photogTaphs of enemy-held areas, for use in plan­
ning combat operations. There was much less searching for informa­
tiol). about policies and procedures that had been employed by World 
War I agencies in mobilizing the Nation's strength for war. There 
was a, decided shift to searches for information that would be needed 
in solving anticipated post-war problems. The Office of the Alien 
Property Custodian, for example, undertook to learn about the policies 
and methods employed in disposing of seized enemy property after 
World War I. The Judge Advocate General's Office of the War 
Department sought precedents for the exercise of authority by courts 
martial over civilians in conquered territories. The War Shipping 
Administration and the Maritime Commission shifted their interest 
in Shipping Board and Emergency Fleet Corporation records of 
World War I from those concerned with construction problems to 
those that dealt with such post-war problems as the disposal of surplus 
vessels. Many agencies sought information about the way in which 
other surplus property problems were handled after vVorlcl War I. 
The Department of Justice made an investigation of past experiences 
of the Government in handling the problem of its rights to the inven­
tions of its employees. The Coast Guard made use of its records 
in the National Archives to obtain information for use by the Dum­
barton Oaks Conference in considering the establishment of an inter­
national system of lights and buoys. Several agencies sought back­
ground information about politics, banking, sttnitation, and other 
aspects of Philippine life for use in planning the reconstruction of 
that Commonwealth. 

A number of special reports were prepared for Government agencies. 
Some of them, such as those on the liquidation of Federal agencies, 
1917-44, and on the termination of economic controls by Government 
agencies following vVorld "\Var I, were published as RefeTence Infor­
mation Ciraulars because information on those subjects was in wide 
demand. Other agencies sometimes reproduced reports prepared for 
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them by the National Archives in response to requests. The National 
Park Service, for instance, found a report on the origins of the 
Antiquities Act of 1906 so useful that it mimeographed the statement 
and distributed it to its many oiiiccs. 

In comparison with the preceding year there was a considerable 
increase during the fiscal year 1945 in the use of records in the National 
Archives by persons who were not engaged on oflicial business of the 
Government. The number of such persons who obtained cards of 
admission to the search rooms increased from 1,512 to 1,855, and the 
number of daily visits increased from 10,758 to 11,547. Turns of 
events affected unoftlcial uses of records as much as they did use by 
Government agencies. Searches for information needecl in proof of 
citizenship, for instance, declined as the war drew to tt close ~ncl em­
ployers ceased to demand such data. The discovery of oil in Missis­
sippi and the prospect that drilling could begin as s~on as the war ~as 
over, on the other hand, cttused a spurt of requests for evidence on 
land titles in that State. 

There was a small increase in scholarly research, some evidence of 
a beginning of the "reconversion" of a segment of the population to 

• 	 non-war-related pursuits. Among the doctoral dissertations on which 
work was done in the search rooms were, for example, studies of labor 
in the telegraph industry, Bismarck's social philosophy as viewed 
by Americr~n contemporaries, labor and the New Deal, and the re­
patriation of prisoners of war after vVorld vVar I. Illustrative of 
books on which other searchers were engaged ·were studies of the social 
and 'economic conditions on the "log house frontier," the diplomacy 
of the Confederate States of America, the life of Admiral Charles 
"Wilkes, and the enemy-control programs of the United States during 
vVor!d vVar I and World ·war II. Throughout the year work was 
contmnecl by the staff of the American Council of Learned Societies 
engaged in studying the arts projects of the vVork Projects Admin­
istration. 

Photographic reproductions of records were in increased demand 
from non-Government sources as knowledge o:f their availability 
spread. Scenes from Signal Corps motion pictures of "\Vorld vVar I 
continued to be utilized by commercial film companies. Newspapers 
and periodicals used many copies of pictorial records in the National 
Archives to illustrate stories of vVodd vVar II or of earlier wars. 
Illustrative materials were provided also for a number of books, such 
as J. G. Randall's Lincoln, the President; from Sprin{rflelcl to Gettys­
7Jwr,q. Browsing among the still-picture collectiem of the National 
Archives gave many a serviceman hours of pleasant diversion. Mem­
bers of ~ank units chuckled in amazement over· pictures of the flimsy 
tanks of 1Vorlcl vVar I, but the soldier who got the biggest thrill out of 

67:3972~46-3 
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the collection was the one who discovered among the Brady Civil War 
photographs a picture of a camp stove of exa?t~y t.he same style tts 
the one that had been issued to him in North Afnca m 19,12. 

The distribution of positive prints of the file microcopies described 
in the preceding section of this report increased from ?78 rolls .to 823, 
despite the fact that the National Archives has refr~m~~ durmg the 
war period from making generally known the ava1lab1hty of these 
microcopies. Large quantities of material, especially from the General 
Land Office were selected and microfilmed for the vVestern Range 
Cattle Indu~try Study, a project financed by the Rockefeller Foun~a­
tion, but action on many requests for microfilm copies of extensive 
bodies of records had to be postponed tJntil later years. 

Ewhibits.-Records are made available to more people through 
exl1ibits than through any other medium employed at the Na.ti_onal 
Archives. In the fiscal year 1945 there were more than 77,000 VISitors 
to the Exhibition Hall, where materials of historical importanc~ or ~f 
timeliness are displayed. That public interest in such mater:a:s IS 
<Yrowin<Y is indicated by the fact that there were 13,000 more VIsttors 
b b . • • 

than in the ~revious fiscal year and more than bnce as many as m 
prewar years. 

Althouo·h the National Archives was not adeqnat()(1y staffed or 
equipped to make its exhibits the educational and entertainment fea­
tures they should be, toward the end of the year the progi'tun was 
extensive enough to clemonstra:te what could be done. A general ex­
hibit of documents hio-h-li<Yhting the history of the United States from 
the Revolutionary '\Y:r to 'Vorld War II was on view in the Exhibition 
Hall from the beginning of the fiscal year until the spring of 1945. It 
featured such milestones in America's quest for liberty and democracy 
as the Treaty of Paris, which ended the Revolutionary _'Yar, the B~ll 
of Rights, and the Emancipation Proclamation and was catalogeclm 
Oireular No. 6, The National ATehives of the Un,ited States. 

The general exhibit was replaced by an exhibit of Federal records 
and of materials from the White House and the Franklin D. Roosevelt 
Library entitled "President Roosevelt and International Coopera­
tion f~r' War and Peace." The late President had been much inter­
ested in the plans for this exhibit and had himself selected for display 
such items as the original Teheran and Yalta Declarations, the agree­
ment to launch the Normandy invasion, and his report to Congress on 
the Yalta trip, which, as it happened, was his last public address. The 
exhibit was opened on May 8 as a memorial to Mr. Roosevelt and ~he 
opening was followed by four invitation show·ings. Of!icial mot10:1 
pictures of the international conf~rences attended by the h~t~ Presl­
dent were screened on these occaswns, and a catalog descnbmg the 
exhibit was prepared for clistrilnttion to the public. On J nne 6, the 
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first anniversary of D-elay, the original German surrender documents 
were added to the exhibit. In the ceremonies, which were broadcast, 
Senator Edwin C. Johnson of Colorado served as master of cere~ 
monies, Maj. Gen. Anthony C. McAuliffe presented the documents for 
e)l:hibition, and the Archivist responded and read a message from 
President Truman. · 

These major exhibits were supplemented off and on by smaller 
exhibits on such diversified subjects as the cleaning and rehabilitation 
of records in the National Archives a ncl the career of Harry S. Truman 
as a Federal official. Exhibits, chiefly publications, pictures. of the 
building, or photographic copies of documents, were also prepared as 
usual for showing at professional meetings held in the United States 
and Latin America. 

OTHER SERVICES 

The National Archives continued during the year to furnish in­
formation to the military authorities and armed forces, and to some 
extent to the State Department and civilian war agencies also, mn 

and records in enemy and enemy-occupied countries. To) 
lists of archival repositories in European countries, prepared in the 

previous year, it added tYITo)ists on the Far East, entitled ArcM!Val 
positories in the Philippine Islands, the Netherlands Indies, Prenek 

hina, and Thailand and Archival Repositories in Japan, J{orea, 
Japanese-Oeeupied OJLina. Like the lists previously prepared, 

these were mainly distributed to the appropriate theaters of operation 
the channels of the Military Government Division 'of the 
Marshal General's Office. These and the lists previously 
were available in time to be of use in connection with the 

occupation of various areas and were used to a considerable extent~ 
to information that has been received, by ci vii-affairs offi­

in the protection and guarding of the repositories and their 

A description of the organization and management of records offices 
archival agencies in Germany prepared by the National Archives 

at the request of the War Department's Committee on Civil Affairs 
IVLuunJ:::> was published by the Department as a Military Government 

Guide entitled Information on 0e'l'1nan Records (44 p.). 
was an over-all explanation of how both current and noncurrent. 

records are handled, administered, and kept accessible in Germany,. 
and it furnished information needed by intelligence officers and ad­
ministrators who had to examine and use the contents of large bodies 
of German records as they came under our control. 

In response to a request from the State Department, a special re­
was prepared on the nature and organization of the records of 
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the German Foreign Office. This was made available in typewritten 
form to State Department agents who were sent over to examine the 
records. Biographical material on leading German archivists was 
also furnished to the vVar Department and the Office of Strategic 
Services. Information on German archival administration and on 
current records and record-keeping practices was in numerous in­
stailces furnished orally to representatives of various agencies who 
were going abroad to exploit or administer such records. 
· In addition to furnishing information, the National Archives 

throughout the year acted as an informal advisory agency to the War 
Department, especially the Civil Affairs Division, with respect to 
programs and activities for the protection, administration, and ex­
ploitation of archives and current administrative records in war areas. 
This activity began in the previous year with the loan to the Army 
of Fred vV. Shipman, Director of the Franklin D. Roosevelt Library, 
to se'rve for several months as American Archives Adviser to the 
Monuments, Fine Arts, and Archives Subcommission of the Allied 
Oommission for Italy. Arrangements were made for the permanent 
assignment o£ an American archives officer to this Subcommission, 
arid, upon recommendation of the National Archives, Capt. vVilliam 
D. McCain, Archivist of Mississippi on military leave and onetime 
member of the National Archives staff, was so assigned. He reported 
o·n September 9, 1944, and continued in this assignment for the re­
mainder of the fiscal year. Especially noteworthy were his services 
in northern Italy after the Allied break-through in the spring of 
1945 in locating, recovering, and arranging for the return to Rome 
of the vast quantities of records of ItaJian ministries that had been 
removed from Rome be£ore the Allied occupation. He also continued 
hi. the provinces of Lombardia the general program of inspection of 
damage to archival institutions and their holdings that had been car" 
ried on throughout Italy behind the armies by monuments, fine arts, 
and archives- officers. 

Mr. Shipman was again lent to the vVar Department to be sent 
abroad in September 11)44, this time to the European Theater pri ­
marily, to serve as Archives Adviser to the Department and to "work 
out arrangements with the military authorities ... for a complete 
and effective program for the protection and handling of archives and 
rhodern records." He spent slightly more than 2 months in the 

. 	 European Theater and in addition revisited the Mediterranean Theater 
hriefly. He arranged for the assignment of an American archivist 
to each of the American armies in the European Theater and :for an 
archives ofllcer to be attached to the Monuments, Fine Arts, and 
Archives Seetion of Supreme Headquarters. Through h1s efforts 
Capt. Asa Thornton, a member of the National Archives staff on mili­

tary leave, was attached for several months to the First Army. It 
prov.ed imp,ossible, however, to ~btain the assignment of properly 
qualified ofhcers to the other statwns because of the tight personnel 
situation that existed along the Western Front in the critical winter 
months that followed. For the same reason it was impossible to carry 
out many other recommendations made to theWar Department by Mr. 
Shipman. 

A new start was made in March 1D45 ,.Yhen the vVar Department 
approved the Archivist's recommendation that Sargent B. Child, for~ 
merly Director of the Historical Records Survey, be sent to the Euro­
pean Theater as American Archives Adviser to the Control Commis­
sion. After careful advance preparation :for his assignment, Mr. Child 
)eft in April. As the fiscal year closed he was with the United States 
Group of the Control Council, in Frankfort, Germany strugalina to 
b 	 "ld . . ' b0 
UI up an orgamzatwn to handle the tremendous archives and records 

problems that faced the civil affairs authorities in the American Zone 
of Occupation. He had made a number of tours of inspection to deal 
with specific problems and to obtain a picture of the over-all task. 
He had assisted in the establishment near Kassel, Germany, of a col­
lecting center at which records of the former German ministries were 
?eing concentrated. He had received some help :from Army officers 
m th~ theater who were recommended to him, and, upon request from 
theW ar Department, theNational Archives was recommendina others 

·who might be sent front the United States to assist him. lie was 
collaborating closely with intelligence officers in the administration of 

·their document-collecting centers and was plannina
0 

other concentra­
t . f or "homeless records" to supplement their efforts.. 10n centers As the 
fisca~ year .closed, i~ appeared that a positive, coordinated program for 
,dealmg w1th archives and records problems in the American Zone 
was getting under way. Doubtless the National Archives will be 
called on frequently for advice and assistance in connection with this 
program in the fiscal year 1946. . . 

· The proper care, control, and eventual disposition of captured 
J:ecords is a ~u.bject of great importance to many interested groups­
to the authorities that must govern Germany and eventually reestablish 

, German government of some nature, to agencies of the United States 
Government and other governments that seek to understand the Ger­
many of recent years, to the German people who must somehow pick 
up the broken threads of their lives, to the German government that 
must eventually take over, to future scholars who seek to understand 
t~is critical period, and to all who are interested in the permanent 
disarmament of Germany. Certain records ought clearly to be taken 
:from Ger1:1any permanently in her own interests and for the safety of 
other natiOns. Other records now in Allied custody should be l'e., 
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stored, perhaps after copies of some are made, but questions of what, 
when, and to whom remain to be settled. The National Archives has 
participated in discussions of these problems with other interested 
agencies, but final decisions are still to be reached. 

The National Archives was especially concerned with the fate of 
archives hi the Philippine Islmids. In February 19,15, with the reoc­
cupation of Manila immin~nt, the Archivist recommended to the ·war 
Department that Maj. Arthur E. Kimberly, formerly Chief of the 
Division of Repair and Preservation in theNational Archives, be sent 
to that city to initiate and supervise first-aid measures that might be 
necessary for the protection or salvage of important archives of the 
former Spanish, American, and Philippine Commonwealth Govern­
ments. This recommendation was acted upon favorably by General 
MacArthur's staff, but there were long delays and Major Kimberly 
did not arrive until June, long after the time for effective first-aid 
measures was past. He began at once to make a comprehensive. survey 
of the condition of the archives in order to advise as to further action. 

Requests for advice and assistance on professional and technical 
problems in connection with plans for archives buildings; staff or­
ganization, and training, the repair and preservation of records, and 
motion-picture, microphotographic, and other photographic processes 
and equipment are constantly being made by other Government 
agencies, foreign archival establishments, State and private organiza­
tions, business concerns, and individuals. The National Archives as a 
pioneer in some of these fields and as the leading archival agency in the 
United States is obligated to furnish such information as a public 
,ser:V:ic:eand to render as much practical assistance as limitations of per­
sonnel allow. Accordingly, the staff gave advice freely during the 
year to many .visitors, from at home and abroad, some of whom stayed 
for several days to study some particular problem. Information was 
:also furnished by letter, and papers were prepared on subjects of wide 
general interest, which were published in such professional journals 
as the Arnerioan Aroh:i1Ji8t, 

Through programs :for interns it was possible to give more extensive 
instruction in the theory and practice of archives administration. 
.During the year under review, two student interns from Brazil and 
()ne from Canada received from 2 to 5 months' training each in the 
National Archives. Their expenses were paid by their home govern­
ments or by a gmnt from a private foundation. Applications were 
received from archivists in Mexico and Chile for fellowships in the 
National Archives offered through the Interdepartmental Committee 
on Cultural ancL Scientific Cooperation, and two awards were made. 
The recipients of these fellowships will report early in the fiscal year 
1946. The Imperial Record Department of India requested permission 

OTHER SERVICES 

to send, at the expense of the Government of India, a staff member of 
that Department to the National Archives for technical training in 
the repair and preservation of records and in Inicrofilming, and this 
request was granted. An expansion of these international contacts is 
to be expected with the end of the war as archivists throughout the 
world grapple with problems of rebuilding their depositories, reassem­
bling and rehabilitating scattered and damaged bodies of records, 
caring for vast quantities of war records, and microfilming records 
for security. 

To provide training for archivists in the United States as well as 
from foreign countries, the National Archives continued to cooperate 
with the American University in a prog~·am of several years' standing. 
In the fiscal year 194:5 this program included courses on "The History 
and Administration of Archives," conducted by Ernst Posner of the 
university staff and inembers of the staff of the National Archives; 
and on "The Management of Government Records" and "The Manage­
ment of Special Types of Governmm1t Records," conducted by Dr. 
Posner and Helen L. Chatfield, Treasury Department Archivist. An 
intensive course in the preservation and ad1ninistration of archives 
was also presented for custodians of institutional and business archives 
by the AmericanUniversity in conjunction with the National Archives 
and the Maryland Hall of Records. The course, given :from June 11 
to June 30, 1945, featured a combination of lectures and reading with 
laboratory work in the two cooperating institutions. 

Sometimes projects that utilize the special facilities and the technical 
competencies of the National Archives are undertaken for other Fed­
eral agencies, which make funds available for such work. A note­
worthy service in preserving records important to the Government's 
future relations with men in the Navy, for instance, was performed 
during the year for the Bureau of Medicine and Surgery. Health and 

.· h1eclical records that had survived torpecloings at sea were so stained 
:with fuel oil that they were illegible. A process of dry cleaning was 
perfected in the National Archives by which nearly 1,500 such records 
were restored to usefulness. Some of them had also been damaged by 
fire and required lamination in addition to the dry cleaning. Thus 
were reclaimed records that may be the only evidence to show that a 
sailor suffered some injury on duty that would entitle him to a dis­
ability pension. 

Representatives of the National Archives participated in the work 
of the United States Board on Geographical Names, the Advisory 
Committee on American Cartography of the Pan American Institute 
of Geography and History, the National Research Council, the United 
Nations Central Training Film Committee, the Interdepartmental 
Committee on Film Indexing, the Interdepartmental Committee on 
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Cultural and Scientific Cooperation, a special advisory committee l:p­
pointecl by the Director of the Office of Contract Settlement to advise 
on matters relating to the preservation of contractor's records,. the 
Inter-agency Records Administration Conferen?e, the ~omnuttee 
on Records of vVar Administration, the Federal Fire Council, and the 
Council of Personnel Administration. Although war work and travel 
restrictions limited the participation of members of the staff in proc 
fessional- associations, many nevertheless served on committees, con­
tributed papers, and were otherwise active in such organizations. 

As in previous years the Archivist served as Chai:·man of ~he .Na­
tional Archives Council and of the National Histoncal Pubhcat10ns 
Commission; the Administrative Secretary served as .secretary of 
the former body and the Records Contr~)l Officer as A?t~n.g Secretary 
of the latter. Reports of the secretaries on the activities of these 
ao·encies comprise appendixes II and VI of this report. The Archivisti:also charged with the administration of the Franklin D. Roosevelt 
Library; his annual report as to the Library is presented separately. 

THE FEDERAL REGISTER 

Informin()' the public of regulations with which it is to comply, 
necessary il~ peacetime but even more essential when Government 
control reached into many new fields to mobilize the resources of the 
Nation for war is accomplished through the Federal Register~ This 
periodical was 'authorized by Congress in 19~5,. and a Divisio.n w~s 
set up within the National Archives Establishment to pubhsh It. 
The regular duties of the Division include examining and editing 
Presidential proclamations and Executive orders before they are sent 
to the President for signature, receiving, filing, and registering Presi­
dential proclamations, Executive orders, and rules, .regulations, an.d 
other orders of Federal agencies, making them available for pubhc 
inspection, publishing those that have general applic~bi~ity ~ndlegal 
effect in the Federal Register, and codifying and pubhshmg m annual 
supplements to the Code of Federal Regulations such documents as 
remain effective. 

The part played by the Federal Register in the operation of the 
Government during the last year of the war is graphically illustrated 
by the statistics on documents filed and paid subscriptions. From the 
year ending June 30, 1941, to the year ending June 30, 19'b5, the. n~un­
ber of documents filed annually rose from arouncl8,000 to the all-tune 
high of 68,500. Prior to July 1, 1941, paid subscriptions were around 
3,000, whereas during the last 2 years of war they numbered ?etween 
13,500 and14,500. Income from regular subscribers, covered Into the 
Treasury by the Superintendent of Documents, rose from the 1944 
figure of $202,814 to a new high of $206,12'1 in the fiscal year 19,1:5. 

ADMINIS'£RA'l'IVE ACTIVITIES 

An important part of the Division's work is the production of sup~ 
plements to the Oocle of Federal Regulations, which codifies all docu­
ments having general applicability imd legal effect that were in force 
June 1, 1938. Four additional volumes of the cumulative supple­
ment, which covers the period from June 2, 1938, to June 1, HH3, 
appeared during the year, leaving only the general index unpublished. 
By postponing work on the index, streamlining the organization of 
the Division, and working overtime, the staff produced the 1943 
supplement in record time and completed most of the work on the 
194'1: supplement, one book of which was released before the end of 
the fiscal year. The usefulness of these supplements has been in­
creased by adding annotations and ancillary tables and by keying the 
documents to the daily issues o:f the Federal Register thro:ugh daily, 
monthly, quarterly, and annualcoclification guides. During the fiscal 
year 11,7,!9 books of the Code and supplements were sold, yielding an 
income of $34,257 to be covered into the Treasury. 

The Division also rendered noteworthy special services to impor­
tant war agencies. Over 35,000 pages of documents were edited and 
printed in advance of their formal fililig for field distribution by the 
Office of Price Administration, the vVar Production Board, the vVar 
Food Administration, the Office of Defense Transportation, and the 
Surplus Property Board, resulting in great savings to these agencies 
and enabling them to implement effectively their Nation-wide pro­

. grams. Valuable and timely codifications of the voluminous Army 
procurement regulations, the joint Army-Navy termination regula~ 
tions and the renegotiation regulations of the War Contracts Price 
Adjustment Board were prepared. The Division also served the 
public and the Government by answering thousands of inquiries con­
cerning current Presidential and agency documents on file. In this 
connection, the files and the trained personnel of the Division are a 
haven to the desperate searcher, who can get his information from no 
other single source. 

ADMINISTRATIVE ACTIVITIES 

0Pganizational oAanges.-Dedicatecl to the preservation and use of 
the significant record of the past, the National Archives in the fiscal 
year 1944 practiced what it preaches and studied its own ex1:erience 
in the first decade of its existence and that of the Government m deal­
ing with records of vVorlcl vVar I agencies. It faced squarely the fact 
that its small staff and slender resources were inadequate to cope with 
the post-war records problems it clearly foresaw. In tJn effort ~o g~ar 
the agency better to the solution of these problems, a reorganizatiOn 
of the staff was devised. It became effective at the beginning of the 
fiscal year 1945. 
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This reorO'anization provided for the appointment of certain prin­
cipal staff ~fficers within the Office of the Archivist. The Program 
Adviser was charged with responsibility for the larger and more com­
plex and lasting problems of ~rogram, policy,. a~1d, pro!essional ~Ian­
nina at the hi a her level. Servmg as the Arch1v1st s chief of staff, the 
Ma~agement Officer continued to be responsible for integrating and 
systematizing the agency's organization. The handling of public 
relations, legislative liaison, and certain interagency relations con­
tinued to be the responsibility of the Administrative Secretary. Fiscal 
implementation and economy of management were made the primary 
responsibilities of the Budget Officer. Certain subsidiary units were 
placed under staff officers within the Office of the Archivist: .Exhibi.ts 
and Publications, the Statistical Unit, and the Documentat10n Umt. 
Supervisory responsibility over the Division of Finance and Accounts 
was assigned to the Budget Officer; over the Division of Recor~s and 
Communications, to the Management Officer; and over the Library, 
to the Program Adviser. 

The responsibilities of the Director of Operations as a line officer 
to the Archivist were extended by the reorganization to include opera­
tions in general, exclusive of those of the _Division of the Federal 
Register and the Franklin D. Roosevelt Library, rather than only 
those of the professional divisions and offices. Within the Office of 
the Director of Operations provision was made for the following 
principal staff officer positions with the designated major fields of 
responsibility: the Deputy Director of Operations, administrative 
aspects of operations and records preservation; the Assistant Director 
of Operations, records administration; the Records Appraisal Officer, 
records accessioning and disposal and development of standards for 
the appraisal of records; and the Records Control Officer, reference 
service and records description. The position of Technical Assistant 
to the Director of Operations was created to provide, the Director with 
assistance in matters involving records of special types. A Cleaning 
and Rehabilitation Section was created within the Office of the Direc­
tor of Operations charged with the responsibility of performing 
actual preservation operations. The following business service oper­
ating units were transferred to the line supervision of the Director of 
Operations: Divisions of Personnel Management, Service and Supply, 
and Printing and Processing. 

As a part of the reorganization, imme.diate responsibility for serv· 
ices on records was placed upon the chiefs of the records divisions and 
a General Reference Division was established to perform reference 
work not within the province of any one records division. A War 
Records Office, headed by a Direetor, was created tlm,ugh the consoli­
dation of the Divisions of vVar Department Archives and Navy De-

ADMINISTRATIVE ACTIVITIES 

·	partment Archives. The Division of Veterans' Administration 
Archives was redesignated the Division of Veterans' Records. 

During the fiscal year 1945 the new staff organization remained 
virtually unchanged in its major features. The functions of the 
Assistant Director of Operations were assigned to the Records Ap­
praisal Officer in March 1945. Responsibility for line supervision of 
the Division of Records and Communications was transferred to the 
DireCtor of Operations in May 1945. The functions and duties of the 
Division of Service and Supply were redefined in January 1945 and 
the name of the Division was changed to Property Division. At the 
same time there was established within the Office of the Director of 
Operations a Labor and Traffic Section, which succeeded to certain 
functions and responsibilities of the Division of Service and Supply. 

The organization of the National Archives on June 30, 1945, is 
shown by the chart opposite page 1 of this report. 

Person.nel.-Although the National Archives was fortunate in hav­
ing during the year under review the smallest turnover in· personnel 
it had had since the war began, it was handicapped by having the 

·smallest staff it had had since 1938. At the end of the fiscal year there 
were 337 persons employed. This does not include persons on leave 
without pay because of military service and other reasons but it does 
include 7 persons on the staff of the Franklin D. Roosevelt Library. 
There was a marked decrease in the number of persons leaving for 

· service. Only 6 were called into the service during the year, 
making a total of 187 who have left the agency for the armed forces 
since the beginning of the national defense program. Under war­
service regulations all appointments continued to be made for the 
duration of the war and 6 months thereafter. Lower-grade.employees 
were at a premium during• the year; typists and stenographers were 
still almost impossible to find. The 94 appointments ancl106 separa­

. tions almost balanced and resulted in a total turnover for the year of 
percent. Largely to fill vacancies 140 persons were promoted to a 

higher grade; in addition 110 persons received within-grade salary 
increases in accordance with the provisions of the Mead-Ramspeck 

·salary advancement act. Seven salary increases were granted in recog­
nition of outstanding services over and aboye the call of duty. 

vVhe.n its career employees entered the armed services or accepted 
appointments in war agencies, the National Archives suffered the loss 
of much significant experience. The agency was pr:oud to have so 
many of its staff called to fill important records administration or war 
history positions, but to replace them was difficult, often impossible. 
Some of those recruited had little pertinent experience but all were 
eager to do their part in carrying on the work of the agency and many 
have made outstanding contributions. The administration is grate­



'38 ELEVENTH ANNUAL REPORT OF ARCHIVIST ADMINIST'RATIVE ACTIVITIES 39 

:ful for the splendid services of its wartime appointees as well as of 
its permanent employees. Their loyalty and continued hard work 
has enabled the agency, in spite of many handicaps, to play its small 
part in the successful prosecution of the war and the preparation for 
peace. 

The reorganization effective July 1, Hl4'1, resulted in the following 
personnel changes: Oliver W. Holmes, formerly Director of Research 
and Records Description, was appointed Program Adviser; John L. 
'Wells, formerly Achninistrative Assistant to the Archivist, was ap­
pointed Budget Officer; Marcus W. Price, formerly Director of Rec­
ords Accessioning and Preservation, was appointed Deputy Director 
of Operations; Stuart Portner, formerly Chief of the Division of 'War 
Departn'tent Archives, was appointed Assistant Director of Opera­
tions in place of Philip C. Brooks, who then became Records Appraisal 
Officer; Philip M. Hamer, formerly Director of Reference Service, 
was appointed Records Control Officer; James vV. Cummings, Jr., 
'formerly an assistant to the Director of Records Accessioning and 
Preservation, was appointed Technical Assistant to the Director of 
Operations; W. Neil Franklin, formerly Chief of the Division of Navy 
Department Archives, was appointed Chief of the General Reference 
Division; and Edward G. Campbell, formerly Assistant Management 
Officer, was appointed Director of the vVar Records Office. 

There were a few other personnel changes during the year. John L. 
Wells, Budget Officer, transferred to the Department of Agriculture 
on October 31, 1944, and on December 4, 1944, Stuart Portner, Assist­
ant Director of Operations, was detailed to the position of Budget 
Officer. Early in the fiscal year Roscoe R. Hill, who had been detailed 
since January 15, 1942, to the Department of State, returned to his 
position as Chief of the Division of State Department Archives. 
Thomas M. Owen, Chief of the Division of Veterans' Records, was 
given leave from January 1, 1945, until after the end of the fiscal year 
to engage in historical work for the American Legion and W. Neil 
:Franklin served during his absence as Acting Chief of the Division 
of Veterans' Records in addition to serving as Chief of the General 
Reference Division. Arthur H. Leavitt, Chief of the Division of 
Commerce Department Archives and Acting Chief of the Division 
:of Post Office Department Archives, was detailed to the Department 
,of State for work in connection with seized German records and For­
Test Holclcamper served as Acting Chief of these two divisions from 
June 16, 1945, until after the end of the fiscal year. As a part of 
the reassignment of the duties formerly performed by the Division 
of Service and Supply, the Chief of that Division, Frank P. Wilson, 
became Chief of the Property Division and William Thompson be­
came Head of the Labor and Traffic Section. 

TAe Library.-To assist staff members in planning and carrying on 
their work and searchers in using the records in the building, a small 
but highly specialized Library is maintained. Its contents are chosen 
with a view to supplementing the records in the custody of the Archi­
vist, and emphasis is placed on American history, particularly the 
,history of Government agencies, American biography, political science, 
and archival administration. There was a net increase of 3,873 items 
in the Library collection during the year as compared with an increase 
of only 1,440 the preceding year, bringing the holdings of the Library 
to 53,505 books ancl35,886 pamphlets. For the first time a much needed 
inventory of the Library was undertnlmn. The congressional docu.: 

and reports, commonly known as the serial set and now including 
over 10,000 volumes, were inventoried during the year and progress 
was made in inventorying other parts of the Library. 

Public relations.-During yet another year of war the National 
'ves directed its informational activities chiefly toward Govern­
agencies. It sought to serve them by providing instructions and: 

suggest~1011s for the handling of their records and by calling their 
to reeords in the National Arehives pertinent to the solution!. 

reconversion problems. The manual on records disposal and the\ 
....'""'iS aids prepared for these purposes have already been mentioned'~ 

publications dealt with the records situation in the Government. 
Look at the Record," by the Arehivist, was reprinted from the 

.LI.'tnt~Tu;wn A,rohlvist, and a discussion of the need for additional film 
space in the District of Columbia, entitled The Proposed Go,v­

ernrnent Film R'epository, by John G. Bradley, Chief of the Division of 
Motion Pictures and Sound Recordings, was also published. 

Exhibits, which have been described in the section on reference 
service, afford the National Archives one of its best ways of reaching 
the public. The purpose of the exhibits presented is not to advertise 
the agency but to display to the people of the United States materials 
·that are in popular demand, documents the public expects to see at the 
.National Archives, as well as little-known records that were important 
in the development of the Nation. To increase the effectiveness of such 
exhibits, catalogs are prepared and are made available to visitors. 

The National Archives has not been able to keep the public informed 
the press of its activities or resources because personnel has. 

not been available for such work. Only two press releases were issued 
the fiscal year under review, but quarterly notices of publications 

.and of transfers to the National Archives of interesting groups of 
records were sent to professional journals and a few announcements of 
exhibits were issued. Lack of information about the services the 

Ar<::hives can render undoubtedly limits its usefulness to the. 
"""''"'.~..,u public. 
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Buildings and equipment.-Since the National Archives Building 
was constructed, the Nation has passed through a major depression 
and has participated in a WorldWar. Both the depression and the 
war accelerated greatly the annual volume of records made and re­
ceived by agencies of the Federal Government. It is probable that 
during the war the War Department alone accumulated niore than 
4,000,000. cubic feet of records and the emergency agencies an acldi­
tional2,000,000 cubic feet. 

At the end of the year covered by this report, there were approxi­
mately 690,000 cubic feet of records in the National Archives Building. 
It is estimated that during the fiscal years 1946 and1947 an additional 
260,000 cubic feet will be accessioned. The records-.storage capacity 
of the building was estimated in the last two annual reports at 900,000 
and975,000 cubic feet, respectively. The difference between these two 
estimates was due to the discovery that by double shelving and other 
devices more records could be packed into the equipped stack areas. 
Both estimates contemplated the installation in the 46 unequipped 
areas of steel uprights for cases or shelves similar to those in the 
areas already equipped. 

In a further effort to provide additional space in the building for 
housing anticipated accessions, plans were devised during the year 
under review for transferring steel tray cases into the unequipped 
areas from the other areas and stacking them without uprights, for 
the installation of available shelves on the uprights in the areas from 
which the cases are removed, and for the conversion into stack areas 
of certain corridors and a part of the moat that surrounds the building. 
In this manner the capacity of the building can be increased to ap­
proximately 1,lOO,OOO cubic feet of records. This will theoretically 
enable the agency to accommodate the records that are likely to be 
received in the next 3 years. It should be recognized, however, that 
as space in the present building approaches the point of exhaustion it 
will become increasingly difficult and uneconomical, because of the 
shifting and repacking necessary, to fit new accessions into the meager 
vacant places in the records-storage areas. It is therefore essential 
that arrangements be made soon to provide space outside the present 
National Archives Building for future accessions. 

It is also highly desirable that the facilities available to the Na­
tional Archives for the storage of records be expanded sufficiently 
so that it can assign to other agencies of the Federal Government 
secure, well-planned, inexpensive space for the temporary housing 
of records of continuing value that must be retained in their custody 
until they are no longer needed or until they have become sufficiently 
noncurrent to permit transfer to the cnstody of the Archivist. That 
the provision of such facilities w·ill be welcomed by the agencies there 
can be no doubt. Such records are now stored in garages and ware-

ADMINISTRATIVE AC'f!VITIES 

at high rental costs and under such conditions in many in­
stances that their continued preservation is endahgered and their 
use is made exceedingly difficult. One Government agency has stated 
that it would like to have the National Archives make available to 
it for 10 years space sufficient to accommodate 200,000 cubic feet of 

ble records that must remain in its custody. 
In an effort to obtain the additional space needed for the purposes 

above mentioned, the Commissioner of Public Buildings was requested 
in October 194'1 to take all action necessary to provide for the construc­
tion . at Suitland, Mel., or some other place readily accessible to the 

. ' IJV•-•~u.u area, of a building for the housing of records. It was 
"'"'"n''""" that the exterior of the structure be built of brick or some 

relatively inexpensive material' that would afford safe storage. 
.on·~~"·'w" of a building that would accommodate about 1,000,000 cubic 

of records were supplied for the Commissioner's consideration 
it was proposed that in the main the structure be equipped with 

steel stack compartments and steel shelving. By this device 
made temporarily available to other agencies for the housing 

their records would be suitable for the accommodation of four­
wer file cabinets and other equ!pment in which the records may be 

but could be converted quickly into equipped space for the storage 
records accessioned by the National Archives. The Archivist has 

informed by the Commissioner of Public Buildings that the 
""11'n"""'' building will be included in the next building program of 

Federal Works Agency . 
. · A striking characteristic of Government operations during the past 

.·'-'-"'""'''"' and especially in the war years has been the great increase in 
rn<L"''"Of photography for a >yide variety of purposes. Undoubtedly 

future generations the most vivid historical record of the achieve­
of our armed forces in vVorld VVar II will be the combat films 
by Army, Navy, Marine, and Coast Guard cameramen. The 

"u·'""""~ during the war produced many times as much motion­
footage as did the entire commercial industry. The use of 

photographs for similar purposes has increased at an almost equal 
Similarly there has been a growing use of microfilm as a means 

recording. Perhaps less widely known is the revolution in map­
".~''"'"'-""' in which ground surveys have been in large part replaced by 

photography. During the war a very substantial portion of 
sur·face of the entire earth was photographed by the American 

so that the armed services could have accurate and up-to­
information about and maps of any area in which operations 

··""'"'~'"~ be undertaken. For only a small portion of the area covered 
photographs have definitive maps been prepared, and the 

photographs made by the Government dtiring the war represent 
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a rich source of geographic information, which will be mined for 
years. 

In consequence of this rapid increase in the use of photography, 
there were, at the time of the last complete survey in September 1943, 
in the vVashington area alone, exclusive of excess duplicates, 134,000 
cubic feet of film consisting of 234,000 reels of motion pictures, 159,800 
rolls of aerial film, and 34,000,000 still negatives and X-rays. At 
that time over 40,000 cubic feet of records on film were being produced 
annually. In addition an even larger quantity o:f film was being held in 
overseas theaters o:f operation and in commercial producers' vaults 
outside the Washington metropolitan area. Most of the motion-pic­
ture negatives, many of the positives, and the earlier aerial, still, and 
X-ray films are on nitrate stock. All film requil~s :for its proper 
preservation a careful control of temperature and hurnidity, but nitrate 
film presents very special storage problems. It is highly inflammable, 
gives off poisonous and potentially fatal fumes when burning, and 
under certain circumstances may be destructively explosive. 

The only central facilities owned by the Government for the per­
manent preservation of its records on film are the 8 small vaults in 
the National Archives Building, capable of holding only about 1,000 
cubic :feet, or less than one-half of one percent of the amount of such 
film that was in Washington in September 19,b3. The remaining film 
is housed in other Government vaults in Washington, ·which are needed 
:for active or semicurrent film; in expensive rented vaults in Washing­
ton and elsewhere; or in garages, warehouses, office buildings, and other 
dangerously urisuitable places, including the damp powder magazines 
of a :fort of Spanish-American vVar vintage. 

Faced with the problem of providing safe storage for this enormous 
mass of immensely valuable film, created at a cost of hundreds o:f mil­
lions of dollars, and also the great collection of commercial film being 
built up by the Library of Congress, the Librarian of Congress and the 
Archivist, at the request of the late President Roosevelt and in co­
operation with the Public Buildings Administration, prepared plans 
for the construction of an appropriate film facility to be used jointly 
by the Library of Congress and the National Archives and also by 
other agencies of the Government inso:far as their needs for storage 
space for film requite. The Commissioner of Public Buildings has 
notified the Librarian of Congress and the Archivist that provision 
for the construction of the proposed film facility ·will be made in the 
next building program of the Federal \Vorks Agency. This facility 
will care for the housing and servicing of records on film likely to 
be accessioned by the National Archives during the next 10 years, 
will meet the needs of the Library of Congress, and will make avail­
able to other agencies rent-free storage space for film. 

ADMINISTRATIVE ACTIVITIES 43 

Receipts and empenditures.-The National Archives Act, section 9, 
· the Archivist to include in his report to Congress a "detailed 

statement ... of all receipts and expenditures" on account of the 
National Archives. In accordance therewith the following statement 

submitted. 

Funds arailable for the {isC'al year' ending Jww 30, 1945 

The Independent Offices Appropriation Act, 194fi, approved June 27, 1944 
(58 Stat. 374), provided for the National Archives $1,042,340 for salaries and 
~xpenses and $7,000 for printing aud binding for the fiscal year ending June 30, 
1945, and the E'irst Supplemental Appropriation Act, 1945, approved December 

1944 (58 Stat. 859, 874), provided $22,000 additional for salaries and expenses, 
$2,775 for penalty mail required by Public Law No. 364, approved 

28, 1944. Funds amounting to $39,500 were made available for salaries 
expenses by transfer from other Government agencies as reimbursement 

the costs of special services performed for them. There was thus available 
obligation and expenditure by the National Archives $1,103,840 for salaries 
expenses and $7,000 for printing and binding. 

fol" the fiscal year ending June 30, 1945 

$959,814 
expense 1, 758 

Transportation of things . 2,298 
Communication services . 8,359 
Penalty mail . . . . . 479 
}.tents and utility services . 60 
Other contractual services 3,951 
Supplies and materials . • 15,340 
Equipment: 

Mis.cellaneous • . . . $5,590 
Document containers . . 102,311 

107,901 

Total obligations and expenditures . 1, 099,960 
Unobligated balance . . 3,880 

---- 1, 103, 840 
and binding : 

Total obligations and expenditures 6,841 
Unobligated balance • . . 159 

7,000 

1,110,840 

total obligations, including $89,500 of reirnl;mrsable services 
'"""'~..,.,_...~-- for other agencies, fu11ounted to $1,10G,801, leaving unobli-

v«ut11\C''" totaling $;b,039. 
Government agencies requested the National Archives to 

services for them for which they transferred to the National 
working funds, to which the costs of rendering such services 



ELEVEN'I'H ANNUAL REPORT OF ARCHIVIST44 

could be charged .. The amounts so transferred, the total obligations 
against each working fund, and the unobligated balances were as 
follows: 

Working j1mds transferred to the 	 National Archives during the fiscal year ending 
June 30, 1945 

Somce Amount 
transferred 

Total 
obliga­
tions 

Unobli­
gated

balance 

Department of War II ~6, 860 $3, 298 $3, 6.52 
Department of the Navy 2 374 374 1-------­
War Production Board 7, 200 7, 160 40 
Office of Price Administration 4,986 '1, 986 1­ ---­
Office of Strategic Services 20,498 14,239 6,269 
Office of Civilian Defense 6,460 2,802 2, 648 

Total • . 46,368 32,869 12,499 

I Includes $2,67.5 transferred during the fiscal year 1946 and unobligated in 
that year. 

2 Transferred during the fiscal year 1946 and unobligated in that year. 

Of an original amount of $9,250 allocated to the National Archives 
from the appropriation "Emergency Fund for the President, National 
Defense," for planning the construction, in cooperation with the 
Library of Congress, of a national film depository, $3,965 was unobli­
gated at the beginning of the fiscal year 1945. During the year $532 
was obligated and $2,500 was refunded to the general appropriation,· 
and $933 remained at the end of the year. 

The sum of $3,237 was received for photographic duplications and 
authentications and was covered into the Treasury. 

The National Archives Trust Fund Board, which was established by 
an act approved July 9, 1941, expehdecl $327 and returned the balance 
of $329 of one gift to the donor, leaving $28,16G in the fund on June 30. 
The annual report of the Board comprises appendix V of this report. 

The Independent Offices Appropriation Act, 1946, approved May 3, 
1945 (59 Stat. 121), provided for the National Archives $913,934 for 
salaries and expenses and $7,000 for printing and binding for the fiscal 
year ending June 30, 1946. 

APPENDIXES 




APPENDIX I 


RECENT LEGISLATION CONCERNING THE NATIONAL ARCHIVES' 

EXTRACTS FROM THE FIRST SUPPLEMENTAL APPROPRIATION ACT, 1945, 

APPROVED DECEMBER 22, 1944 


[58 Stat. 859, 874] 

National Archives 

Salaries and expenses: For an additional amount for salaries and expenses of 
the Archivist and The National Archives, fiscal year 1945, including the objects 
specified under this head in the Independent Offices Appropriation Act, 1945, 
$22,000. 

* * * * * * * 
For deposit in the general fund of the Treasury for costs of penalty mail, 

fiscal year 1945, as required by section 2 of the Act of June 28, 1944 (Public Law 
364), as follows: 

* • * * * * * 
National Archi>es: Not to exceed $2,775 of the appropriation ":::alaries and 

expenses, National Archives, 1945". 

EXTRACT FROM THE INDEPENDENT OFFICES APPROPRIATION ACT, 1946, 

APPROVED MAY 3, 1945 


[59 Stat. 121] 

National Archives 

Salaries and expenses: For salaries and expenses of the Archivist and The 
National .A.i:chives; including personal services in the District of Columbia; 
scientific, technical, first-aid, protective, and other appa'ratus and materials 
for the arrangement, titling, scoring, repair, processing, editing, duplication, 
reproduction, and authentication of photographic and other records (including 
motion-picture and other films and sound recordings) in the custody of the 
Archivist; purchase and exchange of books, including lawbooks, books of ref­
erence, maps, and charts; contract stenographic reporting services; purchase 
of newspapers and periodicals; not to exceed $100 for payment in advance when 
authorized by the Archivist for library membership in societies whose publi­
cations are available to members only or to members at a price lower than to 
the general public; not to exceed $2,700 for deposit in the general fund of the 
Treasury for cost of penalty mail as required by section 2 of the Act of June 
28, 1944 (Public Law 364) ; travel expenses; exchange of scientific and technical 

1 Other legislation still in force concerning the National Archives, including the 
National Archives Act, as amended ( 44 U. S. C. 300-300k), the Federal Register 
Act (44 U.S. C. 301-314), and the resolution establishing the Franklin D. Roose­
velt Library (53 Stat. 1062-1066), is printed in the F'•ifth Annual Report of the 
Archivist of the United States, 55-66; the act providing for the printing and 
distribution of GeYernment publications to the National Archives (44 U. S. C. 
215a) is printed in the First .Annt~al Report, 46; and the act establishing the 
National Archives Trust Fund Board (44 U. S.C. 300aa-300jj) and t;he act sus­
pending for the duration of the war certain requirements of the Federal Reg­
ister Act ( 44 U. S. C. 31la) are printed in the Eighth .Anwua~ Report, 51, 55. 
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apparatus; and maintenauce, operation, and repair of one passenger-carrying 
motor vehicle ; $913,934. 

Printing and binding: For all printing and binding, $7,000. 

ACT CONCERNING THE DISPOSAL OF RECORDS, APPROVED JULY 7, 1943, 

AS AMENDED JULY 6, 1945 


[57 Stat. 38{}-383; 59 Stat. 434] 

.An .Act to provide for the disposal of certain records of the United States 
Government. 

Be it enacted by the Senate and House ot Rept·esentaUves ot the United States 
ot America in Congress assembled, That when used in this .Act, the word "rec­
ords" includes all books, papers, maps, photographs, or other documentary ma­
terials, regardless of physical form or characteristics, made or received by 
any agency of the United States Government in pursuance of Federal law or 
in connection with the transaction of public business and preserved or appro­
priate for preservation by that agency or its legitima te successor as evidence 
of the organization, functions; policies, decisions, procedures, operations, o.r other 
activities of the Government or because of the informational value of data 
contained therein. Library and museum material made or acquired and pre­
served solely for reference or exhibition purposes, extra copies of documents 
preserved only for convenience of reference, and stocks of publications and of 
processed documents are not included within the definition of the word "records" 
as used in this .Act. 

SEc. 2. The National .Archives Council shall promulgate regulations, not in­
consistent with this Act, establishing (1) procedures for the compiling and sub­
mitting to the .Archivist of the United States of lists and schedules of records 
proposed for disposal, (2) procedures for the disposal of records authorized 
for disposal, and (3) standards for the reproduction of records by photographic 
or microphotographic processes with a view to the disposal of the original records. 
Such regulations, when approved by the President, shall be binding on all 
agencies of the United States Government. 

SEc. 3. The head of each agency of the United States Government shall sub­
mit to the .Archivist of the United States, in accordance with regulations pro­
mulgated as provided in section 2 of this .Act (1) lists of any records in the 
custody of the agency that have been photographed or microphotographed in 
accordance with the said regulations and that, as a consequence thereof, c~o 

not appear to have sufficient value to wan·ant their further preservation by the 
Government; (2) lists of any other records in the custody of the agency that 
are not needed by it in the transaction of its current business and that do 
not appear to have sufficient administrative, legal, research, or other value to 
warrant their further preservation by the Government; and (3) schedules 
proposing the disposal after the lapse of specified periods of time of records 
of a specified form or character that either have accu·m.ulated in the custody 
of the agency or that may accumulate therein at any time after the submission 
of such schedules and that apparently will not after the lapse of the period 
specified have sutP.cient administrative, legal, research, or other value to warrant 
their further preservation by the Government. 

SEc. 4. The .Archivist shall submit to Congress, at such times as he shall 
deem expedient, the lists or schedules submitted to him in accordance with the 
provisions of section 3 of this .Act, or parts of such lists or schedules, and lists 
or schedules of any records in his legal custody, insofar as it shall appear to 
him that the records listed in such lists or schedules do not, or will not after 

NATIONAL ARCHIVES LEGISLATION 

the lapse of the period specified, have sufficient administr'ative, legal, research, or 
other value to .warrant their continued preservation by the United States Govern­
ment: Provided, That the Archivist shall not submit to Congress lists or schedules 
of records of any existing agency of the Government in his legal custody 
without first having obtained the written consent of the head of such agency. 

The .Archivist may also submit to Congress, together with recom~endations 
of the N'ational .Archives Council with respect thereto, and at such tlmes a~ he 
may deem expedient, schedules proposing the disposal, after the lapse of spectfied 
periods of time, of records of a specified form or character common to several .or 
all agencies that either have accumulated or may accumulate in such agenctes 
and that 'apparently will not, after the lapse of the periods specified; have suffi­
cient administrative, legal, research, or other value to warrant their further 
preservation by the United States Government:' . . 


SEc. 5. Whenever the .Archivist shall submtt llsts or schtdules to Congress, 

it shall be the duty of the presiding officer of the Senate to appoint tw? Senators 

who with the members of the Committee on the Disposition of Executive Papers 

of t~e House of Representatives, shall constitute a joint committee to which 

all such lists or schedules shall be referred, and the joint committee shall 

examine such lists or schedules and submit to the Senate and House of Repre­
sentatives, respectively, a report of such examination and its recom~endat~ons. 

SF}C. 6. If the joint committee reports that any of the records llsted ~~ a 
list or schedule referred to it do not, or will not after the lapse of the penod 
specified, have sufficient administrative, legal, research, or otb~r. v'alue to w~r­
rant their continued preservation by the Government, the Arch.tvtst shall notlfy 
the agency or agencies having such records in their custody of the action of the 
joint committee and such agency or agencies shall cause suc~1 re:ords ~o be 
disposed of in accordance with regulations promulgated as provtded ll1 sectiOn 2 
of this .Act: Provided, That authorizations granted pursuant to schedules sub­
mitted under the last paragraph of section 4 of this Act shall be permissive and 

not mandatory.'
SEc. 7. If the joint committee fails to make a report during any regul'ar or 

special session of Congress on any list or schedule submitted to Cong~·ess by 
the .Archivist not less than ten days prior to the adjournment of such sesston, the 
.Archivist may empower the agency, or agencies having in their cu~tody recor~s 
covered by such lists or schedules to cause such records to be d1sposed of ~~ 
accordance with regulations promulgated as provided in section 2 of this . .A:t.· 

SEC. 8. Whenever it shall appear to the Archivist that any agency has m Its 
custody, or is accumulating, records of the same form or charact~r as any 
records of the same agency previously authorized by Congress to be dtsposed of, 
he may empower the head of such agency to dispose of such reco~·ds, after :hey 
have been in existence a specified period of time, in accordance wtth regulatiOns 
promulgated as provided in section 2 of this .Act and without listing or scheduling 

them. · 
SEC. 9. Recorcls pertaining to claims and demands by the Government of the 

United States or against it, or to any accounts in which the Government of the 
United States is concerned, either as debtor or creditor, shall not be disposed of 
by the bead of any agency under any authorizations granted pursuant to the 
provisions of sections 6, 7, and 8 of this .Act, until such claim.s, den;tands, and 
accounts have been settled and adjusted in the General .Accountmg Office, except 
upon the written approval of the Comptroller General of the United States. 

SEC. 10. Whenever the .Archivist and the bead of the agency that has custody 
of them shall jointly determine that any records in the custody of any agency of 

'As amended July 6, 1945. 
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the United States Government are a continuing menace to human health or life 
or to property, the Archivist shall cause such menace to be elimtnated immedi­
ately by whatever method he may deem necessary. If any records in the custody 
of the Archivist are disposed of under this section, the Archivist shall report the 
disposal thereof to the agency from which they were transferred. 

SEO. 11. At any time during the existence of a state of war between the United 
States and any other nation or when hostile action by a foreign power appears 
imminent, the head of any agency of the United States Government may authorize 
the destruction of any records in his legal custody situated in any military or 
naval establishment, ship, or other depository outside the territorial limits of 
continental United States (1) the retention of which would be prejudicial to the 
interests of the United States or (2) which occupy space mgently needed for mili­
tary purposes and are, in his opinion, without sufficient administrative, legal, 
research, or other value to warrant their continued preservation: Pr·ovided, That 
within six months after the disposal of any such records, the official who directed 
the disposal thereof shall submit a written report thereon to the Archivist in 
which he shaH describe the character of such records and state when and where 
the disposal thereof was accomplished. 

SEc. 12. The Archivist shall transmit to Congress at the beginning of each 
· regular session reports as to the records authorized for disposal under the provi­
sions of section 7 of this Act and as to the records disposed of under the provisions 
of sections 10 and 11 of this Act." 

SEc. 13. Photographs or microphotographs of any records made in compliance 
with regula tions promulgated as provided in section 2 of this Act shall have the 
same force and effect as the originals thereof would have and shall be treated as 
originals for the purpose of their admissibility in evidence. Duly certified or 
authenticated reproductions of such photographs or microphotographs shall be 
admitted in evidence equally with the original photographs or microphotographs. 

SEo. 14. All moneys derived by agencies of the Government from the sale of 
records authorized for disposal under the provisions of this Act shall be paid into 
the Treasury of the United States unless otherwise required by existing law 
applicable to the agency. 

Sro. 15. The procedures herein prescribed are exclusive and no records of the 
United States Government shall be alienated or destroyed except in accordance 
with the provisions of this Act. 

SEC. 16. The Act entitled "An Act to provide for the disposition of certain 
records of the United States Government", approved August 5, 1939 (53 Stat. 
1219), the Act entitled "An Act to provide for the disposition of certain photo­
graphed records of the United States Government, and for other purposes", 
approved September 24, 1940 (54 Stat. 958), and all other Acts or parts of Acts 
inconsistent with tlle provisions of this Act are hereby repealed. 

3 As amended July 6, 1945. 

APPENDIX II 

REPORT OF THE SECRETARY OF THE NATIONAL ARCHIVES COUNCIL 
FOR THE FISCAL YEAR ENDING JUNE 30, 1945 

The National Archives Council, created by an act approved June 19, 1934 ( 44 
u. s. c. 300-300k), is "composed of tlle Secretaries of each of the executive de­
partments of the Government (or an alternate from each department to be ?amed 
by the Secretary thereof), the Chairman of the Senate Committee on the L1brary, 
the Chairman of the House Committee on the Library, the Librarian of Congress, 
the Secretary of the Smithsonian Institution, and the Archivist of the United 
States." During the year four changes occurred in the membership of the Cemncil. 
They were as follows : (1) The vacancy caused by the retirement of ~· G. Abbot 
as Secretary of the Smithsonian Institution was filled by the appomtment of 
Alexander Wetmore as Acting Secretary of the Smithsonian Institution; (2) 
the vacancy caused by the resignation of Archibald MacLeish as Librarian of 
Congress was filled by the appointment of Luther Evans as Librarian ~f Con­
gress; (3) w. 0 . Burtner, Office of the Assistant Solicitor General, was destgnated 
by the Attorney General of the United States as his alternate to succ~ed New­
man A. Townsend, who bad resigned from the Department of Justlc:; and 
(4) wesley c. Clark, Assistant to the Secretary of the Interior, was des1gnated 
by the Secretary of the Interior as his alternate to succeed S. K. Padover, who 
had resigned from the Department of the Interior. . . 

At the close of the fiscal year tbe Council consisted of: E. W1lder Spauldmg, 
Chief of the Division of Research and Publication, alternate fot the Secretary of 
State; Helen L. Chatfield, Treasury Archivist, alternate for the Secretary 
of the Treasury; Lieutenant Colonel Wayne C. Grover, Chief of the Records 
Management Branch, Adjutant General's Office, alternate for the Secretary of 
War; w. 0. Burtner, Office of the Assistant Solicitor General, alterna,te for t.he 
Attorney General; Roscoe E. Mague, General Superintendent, Office of the Ch1ef 
Inspector, alternate for the Postmaster General ; Lieutenant Commander Emmett 
J. Leahy, Director of Records Administration, alternate for the. Secretary of the 
Navy; Wesley C. Clark, Assistant to the Secretary of the Interwr, alter?at~ for 
the Secretary of the Interior; Linwood E . Donaldson, Division of Commumcatwns, 
Office of Plant and Operations, alternate for the Secretary of Agriculture; Gerald 
R an Administrative Officer of the Department of Commerce, alternate for the 
s:cre~ary of Commerce; James E. Dodson, Chief Clerk and Budget Officer, 
alternate for the Secretary of Labor; Alben W. Barkley, Chairman of the Se?ate 
Committee on the Library; Donald L. O'Toole, Chairman of the House Comm1ttee 
on the Library ; Luther Evans, Librarian of Congress; Alexander Wetmore, S~re­
tary of the Smithsonian Institution; and Solon J. Buck, Arcllivist of the Umted 

States 	who serves as Chairman. 
At~ meeting of the Council on November 9, 1944, E. Wilder Spauldi~g, alternate 

for the Secretary of State, was elected Vice Chairman of the Council to succ.eed 
c. G. Abbot, retired. At this meeting the Council approved two proposed ~1~ls, 
one to amend the National Archives Act and the other to amend th~ act prov1d~ng 
for the disposal of Government records, and also adopted a resolutwn. concermng 
the transfer of records to the National Archives in lieu of the resolutwn adopted 
by the Council .on July 28, 1942.1 

TH.AD PAGE. 

1 See appendix I for the text of the disposal act as amended and appendix III 
for the text of the resolution. 
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APPENDIX III 

RESOLUTION CONCERNING THE TRANSFER OF RECORDS TO THE 
NATIONAL ARCHIVES ADOPTED BY THE NATIONAL ARCHIVES 
COUNCIL ON NOVEMBER 9, 1944 

Whereas section 3 of the "Act to establish a National Archives of the United 
States Government and for other purposes" (48 Stat. 1122) provides that "All 
archives or records belonging to the Government of the United States (legisla­
tive, executive, judicial, and other) shall be under the charge and superin­
tendence of the Archivist to this extent : He shall have full power to inspect 
personally or by deputy the records of any agency of the United States Govern­
ment whatsoever and wheresoever located, and shall have the full cooperation 
of any and all persons in charge of such records in such inspections, and to 
requisition for transfer to the National Archives Establishment such archives, or 
records as the National Archives Council, hereafter provided shall approve for 
such transfer" ; 

And whereas section 6 of said act creates the National Archives Council and 
authorizes it to "define the classes of material which shall be transferrecl to the 
National Archives Building and establish regulations governing such transfer"; 
therefore be it 

Resolved, That the Archivist of the United States be and he is hereby author­
ized to requisition for transfer to the National Archives any archives or records 
in the custody of any agency of the United States Government (legislative, execu­
tive, judicial, and other), which fall within any of the following classes, viz: 

I. Any archives or records that the head of the agency that has the custody 
of them may offer for transfer to the National Archives. 

II. Any archives or records that have been in existence for more than fifty 
years unless the bead of the agency that has the custody of them certifies in 
writing to the Archivist that they must be retained in his custody for use in 
the conduct of the regular current business of the said agency. 

III. Any archives or records of any F ederal agency that has gone out of 
existence unless the head of the agency that has the custody of them certifies 
in writing to the Archivist that they must be retained in his custody for use in 
])erforming transferred functions of the discontinued agency or· in liquidating 
its affairs. 

IV. Any other archives or records that the National Archives Council by 
special resolution may authorize to be transferred to the National Archives. 

Resolved fttrther, (1) That when the Archivist shall issue his requisition for 
any archives or records he shall furnish to a duly authorized repre!'lentative of 
the agency that has the custody of them an inventory of the material covered 
by such requisition; (2) That when, and not until, this inventory shall have 
been certified to by the signatures of the representatives of said agency and of 
the Archivist, respectively, and the said archives or records shall have been 
delivered by the representative of the said agency to the representative of the 
Archivist either at the depository in which they are stored or at a depository 
under the control of the Archivist, the said archives or records shall pass into 
the legal custody of the Archivist of the United States; Prov ided, That records 
of the Federal Government that are not in the legal custody of any other agency 
of the Government shall be deemed to be in the legal custody of the Archivist 
and may be transferred by him to a depository under his control without the 
fonnalities of issuing a requisition or delivering an inYeutory. 

APPENDIX IV 

REGULATIONS OF THE NATIONAL ARCHIVES COUNCIL CONCERNING 
THE DISPOSAL OF RECORDS PROMULGATED ON AUGUST 15, 1945 

Whereas Sec. 2 of "An Act to provide for the disposal of certain records of the 
United States Government\' approved July 7, 1943 (Public, No. 115, 78th Cong., 
1st sess.), as amended by the Act approved July 6, 1945 (Public, No. 133, 79th 
Cong., 1st sess.), requires that the National Archives Council l)romulgate regu­
lations not inconsistent with the p1·ovisions of the said Act, "establishing pro­
,cedures for the compiling and submitting of lists and schedules of records pro­
posed for disposal, procedures for the disposal of recorus authorized for disposal, 
and standards for the reprocluction of records by photographic or microphoto­
grap]fic processes with a Yiew to the disposal of the original records," which 
regulations, "when approved by the President, shall be binding on all agencies 
of the United States Government"; '.rherefore be it resolved, that the following 
regulations be promulgated : 

I. All lists or schedules of records submitted to the Archivist of the United 
States in compliance with t11e provisions of Sec. 3 of the above-mentioned Act, 
shall be submitted on forms supplied or approved by the Archivist in the number 
of copies required by him and shall contain such information as may be called 
for by the said forms and by instructions issued by the Archivist. The said lists 
or schedules shall be accompan ied by samples of the several items proposed therein 
for disposal unless the Archivist shall have waiYed this requirement. 

II. ·whenever any records shall have been authorized for disposal in accord­
ance with the provisions of Sees. 6, 7, or 8 of the above-mentioned Act and when­
ever any records of types that have been proposed for disposal in schedules 
approved in accordance with the provisions of Sec. 6 of the said Act have been 
in existence for the periods specified in such schedules, the agency or agencies 
having the custody of such records shall, subject to the proyiso in Sec. 6 and 
the provisions of Sec. 9 of the said Act, (a) cause the said records to be sold 
as waste paper: Provided that, unless the said records shall have been treated 
in such a manner as to destroy their record content, any contract for sale of 
them shall prohibit their resale as records or documents; (b) cause them to be 
destroyed, if they cannot advantageously be sold or if, in the opinion of the head 
of the agency having custody of said records, destmction is necessary to avoid 
the disclosure of information that might be prejudicial to the interests of the 
Government or of individuals; or (c) cause them to be transferred, with the 
approval of the Archivist of the United States and without cost to the United 
States Government, to any government, organization, institution, corporation, or 
person that has made application for them. 

III. 'L'he standards for the reproduction of records by photographic or micro­
photographic processes with a view to the disposal of the original records shall 
be as follows : 

(a) The records shall be photographed in such order that the integrity of the 
files will be preserved. 

(b) All photographic film or paper used and the processing thereof shall comply 
with the minimum standards approved by the National Bureau of Standards 
for permanent photographic reproduction of records or for temporary photo­
graphic reproduction of records authorized for disposal after the lapse of a 
specified time. 
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(c) The reproductions shall be placed in conveniently accessible files and 
adequate provisions shall be made for preserving, examining, and using them. 

I hereby certify that the above regulations were unanimously adopted by the 
National Archives Council on July 30, 1945. 

SoLoN J. BucK, Ohll!irman. 

Approved: 
HA.RJ.W S. TRUMAN, Pr-esident of the United States. 

AUGUST 8, 1945. 

By direction of the National Archives Council the promulgation of the above 
regulations is accomplished on August 15, 1945, by transmittal of copies thereof 
to the heads of all agencies of the United States Government. 

THAD PAGE, Seor eta1·y of the Ootmoil. 

APPENDIX V 


REPORT OF THE 	NATIONAL ARCHIVES TRUST FUND BOARD FOR THE 
FISCAL YEAR ENDING JUNE 30, 1945 

The National Archives Trust Fund Board was created by an act of July 9, 1941 
(44 U. S.C. 300aa-300jj), which authorizes the Board "to accept, receive, hold, 
and administer such gifts or bequests of money, securities, or other personal 
property, for the benefit of or in connection with the National Archives, its col­
lections, or its services, as may be approved by the Board." 

The same act requires it to "submit to the Congress an annual report of the 
moneys, securities, and other personal property received and held by it and of its 
operations." The Board is composed of the Archivist of the United States, as 
Chairman, the Chairman of the House Committee on the Library, and the Chair­
man of the Senate Committee on the Library. Through the year the members 
of the Board were Solon J. Buck, Representative Donald L. O'Toole, and Senator 
.Alben W. Barkley. 

At the beginning of the fiscal year the National Archives Trust Fund con­
tained the sum of $28,822. Of this amount $28,166 was the balance of a gift of 
$30,000 received from Mr. and Mrs. Hall Clovis of Greenwich, Connecticut, for 
the purpose of transferring the Smithsonian-Densmore Collection of Inclill.n 
sound recordings to a permanent base and $656 was the balance of a gift of $2,000 
made available by the John and Mary R. Markle Foundation through the Na­
tional Research Council for a survey of the medical records of the Federal Gov­
ernment designed to determine what types or groups of records ~re essential to 
future medical research and accordingly what should be preserved. During the 
year $327 of the latter gift was expended and the balance of $32!1 was refunded to 
the National Research Council. There were no expenditures from the Clovises' 
gift; the work of transferring the Smithsonian-Densmore Collection to a perma­
nent base again had to be postponed because the material for the permanent dies 
was not available. On June 30, 1945, therefore, the National .Archives Trust 
Fund contained the sum of $28,166. 

SoLON J. BUOK, Ohainncm. 
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APPENDIX VI 


REPORT OF THE ACTING SECRETARY OF THE NATIONAL HISTORICAL 
PUBLICATIONS COMMISSION FOR THE FISCAL YEAR ENDING JUNE 
30, 1945 

Because of the war the Commission has not been active. No meetings were 
held during the year, nor were any proposals for publications submitted to the 
Commission for its consideration. Its membership remained unchanged and 
was as follows : 

'l'he Archivist of the United States (Chairman)-Solon J. Buck. 

Historical Adviser, Department of State-E. Wilder Spaulding. 

Chief, Historical Section, Army War College, War Department-,-Brigadier 


General Oliver L. Spaulding. 
Officer in Charge, Naval Records and Library, Navy Department-Captain 

Dudley W. Knox. 
Chief, Division of Manuscripts, Library of Congress-St. George L . Sioussat. 
JI.·Iembers of the American Historical Association-Dumas Malone and 

Charles A. Beard. 

PHU.I'p iVI. HAlliEB. 
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APPENDIX VII 

LIST OF RECORD GROUPS IN THE NATIONAL ARCHIVES AS OF 

OCTOBER 31, 1945 1 


_Title Number 
Records of the War Labor Policies Board___________________________ 1 

Records. of the National War Labor Board, 1918-1919----------------- 2 
Records of the United State~ Housing Corporation_____________________ 3 

Records of the United States Food Administration_____________________ 4 

Records of the United States Grain Corporation________________________ 5 

Records of the United States Sugar Equalization Board, Inc.___________ 6 

Records of the Bureau of Entomology and Plant Quarantine___________ 7 

Records of the Bureau of Agricultural Engineering_____________________ 8 

Records of the National Recovery Administration_________ _____________ 9 

Records of the National Commission on Law Observance and Enforce­

ment_________________________________________________________ _____ _ io 
11General Records of the United States Government______________________ 


Records of the Office of Education____________________________________ 
 12 
Records of Railroad Labor Boards____________________________________ 
 13 


14Records of the United States Railroad Administration__________________ 

Records of the Veterans' Administration______________________________ 
 15 


16
General Records of the Department of Agriculture_____________________ 


17
Records of the Bureau of Animal Industry____________________________ 

Records of the Army Air Forces_______________________________________ 18 

Records of the Bureau of Ships_________________________________ ___ ___ 19 

Records of the Office of the Special Adviser to the President on Foreign 


Trade ---------------------------------------------------~--------- 20 

Records of District Courts of the United States________________________ 21 

Records of the Fish and Wildlife Service_____________________________ 22 

Records of the United States Coast and Geodetic Survey_______________ 23 

Records of the Bureau of Naval PersonneL_____________________________ 24 

Records of the National Labor Relations Board________________________ 25 

Records of the United States Coast Guard_____________________________ 26 

Records of the Weather Bureau_______________________________________ 27 

Records of the Post Office Department_________________________________ 28 

Records of the Bureau of the Census---------------.,------------------- 29 

Records of the Public Roads Administration_______'-------------------- 30 

Records of tLe Federal Housing Administration________________________ 31 

Records of the United States Shipping Board__________________________ 32 

Records of the Extension Service______________________________________ 33 

Records of the Federal Deposit Insurance Corporation_________________ 34 

Records of the Civilian Conservation Corps_____________________________ 35 

Records of the Bureau of Customs_____________________________________ 3fl 

Records of the Hydrographic Office____________________________________ :l7 

R~cords of the Office of the Chief of Naval Operations_________________ 38 

Records of the Bureau of Accounts (Treasury) _________________ _:______ 39 

General Records of the Department of Commerce_______________________ 40 


1 All records in the National Archives are assigned to record groups, each of 

which consists as a rule of the records of a single autonomous agency. These 

groups are numbered in the approximate order in which the first transfer of 

records in each group was received. 
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Nttrnber 

Records of the Bureau of Marine Inspection and Navigation___________ 41 
Records of the Office of Public Buildings and Public Parks of the Na­

tional CapitaL---------------------------------------------- -----­ 42 
Records of United States Participation in International Conferences, 

Commissions, and Expositions _______________________________________ 43 
Records of the Office of Government Reports___________________________ 44 
Naval Records Collection of the Office of Naval Records and Library____ 45 
Records of the United States Senate__________________________________ 46 
Records of the Social Security Board_________________________________ 47 
General Records of the Department of the Interior_____________________ 48 
Records of the General Land Office___________________________ _ _ 49 
Records of the Treasurer of the United States----------------=-==-=~= 50 
Records of the Bureau of the Budget__________________________________ 51 
Records of the Burea u of Medicine and Surgery_______________________ 52 
Records of the Bureau of the Public Debt_____________________________ 53 
Records of the Bureau of Plant Industry, Soils, and Agricultural Engi­

neering---------------------------- ---------------------------- ----· 54 
Records · of the Danish Government of the Virgin Islands________________ 55 
General Records of the Department of the Treasury____________________ !56 •Records of the Geological Survey-------------------------------- --­ 57 
R~:>cords of the Bureau of Internal Revenue___ _________ -- 58 
General Records of the Department of State------- - ----================ 59 
General Records of the Department of Justice________________________ 60 
Records of the War Industries Board -­ 61
Records of the Council of National Def~~~~---------------------------­ 62 
Records of the Committee on Public Inform~ti~~----------------------­ 63
Records of the National Archives ----------------------­ 64 
Records of the Federal Bureau of-:[;~;;tl~~tl~~========================= 65 
Records of the Commission of Fine Arts_______ ____ ___ · 6R 
Records of the United States Fuel Administration ----------------­ 67 
Records of the United States Coal Commission __==============------:--- 68 
Records of the Work Projects Administration_________________-=------­ 69 
Recot·ds of the Bureau of Mines__________ __ _ - ------­ 70
Records of the Bureau of Yards and Docks -- -----------------------­

71
Records of the Bureau of Aeronautics ---------------------------­ 72 
Records of the President's Organizati~~-~~-U~;;~;1~;;;;_-;~t-R~~i~f======== 73 
Records of the Bureau of Ordnance 74
Records of the Office of Indian Aff;l~~==-----------------------------­

75 
Records of Boundary and Claims Commis;;;;;-;;;d-A~bitt~;tl~~~========= 76 
Records of the Office of the Chief of Elngineers ________________________ _ 77 
Records of the Naval Observatory______________________ 78 
Records of the National Park Service__ --------------­ 79 
General Records of the Department of th~-N~~;=======================- 80 
Records of the United States Tariff Commission_ ­ 81
Records of the Federal Reserve System _________ ----------------------­ 82 
Records of the Bureau of Agricultural Economics=======---------------­ 83 
Records of the Foreign Service Posts of the Department -o-f-St~t~======== 84 
Records of the Immigration and Naturalization Service 85
Records of the Women's Bureau_ . :-----------------­

86
Records of the United States Sec;;t-Se~~i~~---------------------------­ 87
Records of the Food and Druo- Administrati~~------------------------­ 88 
Records of the Federal Fuel Distributor_~-----========================= 89 
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Title Number 

Records of the Public Health Service__________________________________ 90 
Records of the Inland Waterways Corporation_____ ___________________ 91 
Records of the Office of the Quartermaster GeneraL_________________ 92 
War Department Collection of Revolutionary War Records---------==== 9·3 
Records of The Adjutant General's Office______________________________ 94 
Records of the Forest Service ______ _________ _------------------------- 95 
Records of the Farm Security Administration_________________________ 96 
Records of the Bureau of Agricultural and Industrial Chemistry________ 97 
Records of United States Army Commands---------------------------- 98 
Records of the Office of the Paymaster GeneraL______________________ 99 
Records of the Division of Labor Standards____________________________ JOO 
Records of the Bureau of the Comptroller of the Currency_____________ __ 101 
R ecords of the Children's Bureau______________________________________ 102 
Records of the Farm Credit Adiminstr ation__ __________________________ 103 
Records of the Bureau of the Mint____________________________________ 104 
R ecor ds of the Bureau of Refugees, Freedmen, and Abandoned Lands____ 105 
Records of the Smithsonian Institution________________________________ 106 
Records. of the Office of the Secretary of War___________________________ 107 
Records of the Headquarters of the Army------------------------------ 108 
War Department Collection of Confederate Records____________________ 109 
Records of the Provost Marshal General's Bureau, 1863-1866__:... ________ 110 
Records of the Office of the Chief Signal Officer_______ __________________ 111 
Records of the Office of the Surgeon General (War)---------------------- 1;1.2 
Records of the Allied Purchasing Commission_ _______________ __________ 113 
Records of the Soil Conservation Service------------------------------ 114 
R ecords of the Bureau of Reclamation_________________________________ 115 
R ecords of the Administrative Office of the United States Courts______ 116 
Records of the American Battle Monuments Commissio~---------------- 117 
R ecords of United States Attorneys and Marshals______________________ 118 
Records of the National Youth Administration_________________________ 119 
Records of the American Expeditionary ])'orces, 1917-1921_______________ 120 
R ecords of the Public Buildings Administration_____ ___________________ 121 
Records of the Federal Trade Commission_____________________________ 122 
Recorcls of the United States Court of Claims___________________________ 123 
Records of the Surplus Marketing Administration______________________ 124 
Records of the Office of the Judge Advocate General (Navy) ------------ 125 
Records of the Division of Territories and Island Possessions____________ 126 
R ecords of the United States Marine Corps______________ __ ____________ 127 
Records of Joint Committees of Congress------------------------------ 128 
Records of the Bureau of Prisons------------------------------------- 129 
Records of the White House Office_____________________________________ 130 
Records of the Alien Property Custodian_______________________________ 131 
'Records of the Rent Commission of the District of Columbia_____________ 132 
Records of the F ederal Coordin ator of Transportation__________________ 133 
Records of the Interstate Commerce Commission_______________________ ]34 
Records of the .Public Works Adminis~ration------------------------..,--- 135 
Records of the Office of Marketing Services ___ ______________.__ _________ 136 
Records of the Procurement Division__________________________________ 137 
Records of the Federal Power Commission _____o________________________ 138 

Records of the Dominican Customs ReceivershiP----------------------- 139 
Records of the Military Government of Cuha___________________________ 140 
Records of the Military Government of Veracruz___ ___________________ 141 

673972-46--5 
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Title Number 

Records of the Tennessee Valley AuthoritY----------------------------- 142 
Records of the Bureau of Supplies and Accounts (Navy)-------------- 143 
Records of the Temporary National Economic Committee_________________ 144 
Records of the Agricultural Adjustment Agency------------------------- 145 
Records of the United States Civil Service Commission_______ ___________ 146 
Records of the Selective Service System, 1940------------------------- 147 
Records of Exposition, Anniversary, and Memorial Commissions of 

Congress---------------------------- ------------------------------- 148 
Records of the Government Printing Office_____________________________ 149 
Records of the National Bituminous Coal Commission __________ _________ 150 
Records of the Bureau of Foreign and Domestic Co=erce____________ 151 
Records of the Bureau of Dairy Industry______________________________ 152 
Records of the Office of the Judge Advocate General {War)---------- 153 
Records of the War Finance Corporation_____________________________ 154 
Records of the Wage and Hour and Public Contracts Divisions________ 155 
Records of the Office of the Chief of Ordnance__________________________ 156 
Records of the Maritime Labor Board________________________________ 157 
Records of the Capital Issues Committee------------------------------ 158 
Records of the Office of the Inspector GeneraL________________________ 159 
J{ecords of the Headquarters, Army Service Forces____________________ 160 
.Records of the Co=odity G~;edit Corporation_________________________ 161 
Gener~;tl Records of the Federal Works Agency__________________:_______ 162 
Records of the Selective Service System, 1917-1919--------------------- 163 
Records of the Office of Experiment Stations___________________________ 164 
Records of the War Department General Staff_______________________ 165 
Records of the Office of Foreign Agricultural Relations___________________ 166 
Records of the National Bureau of Standards--------- ------------------ 167 
Records of the National Guard Bureau________________________________ 168 
Records of the Foreign Economic Administration_______________________ _ 169 
Records of the Bureau of Narcotics__ _________________________________ 170 
.Records of the Office of Civilian Defense ___________________________ _ 171 
Records of the United States Commerce Court_ _________________________ 172 
Records of the Federal Communications Commission----------------- 173 
General Records of the Department of Labor__________________________ _ 174 
Records of the Chemical Warfare Service ____________________ , ___________ 175 
Records of the Bureau of Human Nutrition and Home Economics ________ _ 176 
Records of the Office of the Chief of Coast Artillery_________________ _ 177 
Records of the United States Maritime Commission______________________ 178 
Records of the War Production Bo:;trd______________________________ _ 179 
Records of the Commodity Exchange Administration___________________ _ 180 
Records of Naval Districts and Shore Establishments___________________ 181 
Records of the War Trade Board______________________________________ 182 
Records of the United States Employment Service _____________________ _ 183 
Records of the Railroad Retirement Board {records withdrawn) ________ 184 
Records of The Panama Canfl.L------------------------------------- 185 
Records of the Spanish Governors of Puerto Rico______________________ 186 
Records of the National Resources Planning Board______________________ 187 
Records of the Office of Price Administration_________________________ 188 
Records of the National Academy of Sciences _________________________ _ 189 
Records of the Bureau of War Risk Litig~;ttion_________________________ 190 
Records of the War Department Claims Board______________________ 191 
Records of the Office of the Commissary-General of Subsistence ________ _ 192 

' 
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Title Number 

Records of the Commissioner of Railroads______________________________ 193 
Records of the War Minerals Relief Commission _________________ :__~--- 194 
Records of the Home Owners' Loan Corporation______________________ 195 
Records of the Federal Public Housing Authority____________________ 196 
Records of the Civil Aeronautics Board_:____________________________ 197 
Records of the Board of Investigation and Research-Transportation___ 198 
Records of the Provisional Government of Cuba____________________ __ 199 
Gift Motion Pictures of the National Archives__________________________ 200 
Gift Sound Recordings of the National Archives----------------------- 201 
Records of the National War Labor Board, 1942-_______________________ 202 
Records of the Office of the Chief of Finance {War)________________ 203 
Records of the Office of the Pardon Attorney------------------------- 204 
Records of the Court of Claims Section {Justice)_____________________ 205 
Records of the Solicitor of the Treasury------------------------------ 206 
General Records of the National Housing Agency _____ ·_________________ 207 
Records of the Office of War Information____________________________ 208 
Records of the Prison Industries Reorganization Administration_______ 209 
Records of the War Relocation AuthoritY---------------- --------------- 210 
Records of the War Manpower Commission_____________________________ 211 
Records of the Committee for Congested Production Areas_____________ 212 
Recorcls of the United States Liquidation Commission___________________ 213 
Records of the Office for Emergency Management_____ ___________________ 214 
Records of the Office of Community War Services________________________ 215 
Records of the Office of Censorsh iP---------------------------------- 216 
Records of the General Accounting Office_______________________________ 217 
Records of the United States Joint Chiefs of Staff______________________ 218 
Records of the Office of Defense Transportation______________________ 219 
Records of the War Refugee Board ___________________________ ______ ___ 220 



APPENDIX VIII 

ACCESSIONS OF THE NATIONAL ARCHIVES DURING THE FISCAL 
YEAR ENDING JUNE 30, 1945 1 

CONGRESS 
Senate 

Records of the Special Committee of the Senate To Investigate the Munitions 
Industry, 1934-38; records of the Specia l Committee of the Senate To Investigate 
Gasoline and Fuel Oil Shortages, 1941--43; records of the Special Committees 
of the Senate To Investigate Campaign Expenditures in 1940 and 1942; and 
records of the Special Committee of the Senate To Investigate the National 
Defense Program, 1941-45. 300 feet. Ace. 1753, 1821, 1831, 1856, and 189Q. 
RG 46. 

Records of the Senate, 1925-42, consisting of papers accompanying bills and 
resolutions for the Sixty-ninth and Seventieth Congresses; committee papers, 

;bills, resolutions, petitions, and memorials for the Seventy-fifth and Seventy­
sixth Congresses; and petitions and memorials for the Seventy-seventh Congress. 
100 feet. .Ace. 1784. RG 46. 

Original manuscripts of Senate Journals, Senate Documents and Senate 
I{eports for the Sixty-ninth ·to the Seventy-eighth Congress, inclu~ive, 1926--44; 
and records of the Special Committee of the Senate To Investigate Lobbying 
Activities, 1935-38. 120 feet. Ace. 1820. RG 46. 

JUDICIARY 

united States District Oott~·t tor the Southern D ·istrict of New Yor·Tc 

Case fi les, with related docket and m1nute books, 1789-1912, and some earlier 
materials from former Colonial courts. 5,500 feet. Ace. 1913. RG 21. 

EXECUTIVE OFFICE OF THE PRESIDENT 

Budget Bur·eau 
Records of the Committee for Congested Production Areas, 1943--45, consist­

ing of central files ; fiscal, budgetary, and personnel records of the Administra­
tive Officer; and records of liaison officers and of the Analysis Section. 60 feet. 
Ace 1805. RG 212. 

Records · of the former Bureau of Efficiency, 1913-33. 125 feet. Ace. 1849. 
RG 51. 

Ernergency Managernent Office. Alien Prope·rty Ottstodian's Office 
Records of the Office of the Alien Propert~· Custodian and of the Alien Prop­

erty Bureau, 1917--41, consisting of schedules of payments. vouchers, and war­

1 Ac.cessions of archival material are arranged first according to agency of 
transfer and thereunder by accession number except when accessions have been 
combined. After each entry is entered the number of the record group, as listed 
in appendix ·vn, to which the records belong. Measurements are in terms of 
cubic feet. Accessions of private gifts of motion pictures and souncl recordings 
are grouped separately at the end of the list by !)hysical form ancl within each 
group are arranged chronologically according to the dates on which the films 
or recordings were made. Restrictions on the use of records vary as explained 
on page xv of the Gu·ide to the Mater-ial ·in the Nctt-ional Arch'ives (Washington 
1940). ' 
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t·ants; correspondence with t he Treasury Department; and a card index to re­
ports on enemy property. 30 feet. Ace. 1734. RG 131. 

Ernergency Mana.qernent Office. Ocntml Administrative Serv ices Division 
Policy file of the Director, including r ecords of the Secretary of the Council 

·of National Defense; records relating to space, equipment, and personnel prob­
lems; and records of the Executive Assistant of the Director, 194(}-43. 20 feet. 

Ace. 1627. RG 214. 
Headquarters and field personnel records of the National Reemployment Serv­

ice, 1933-39. 300 feet. Ace. 1716. RG 183. 

Ernergency Managernent Office. Civilian Defense Office 
Central files and other records of the headquarters office, at Washington, 

1940--45, including maps, photographs, motion pictures, and records of the pred­
ecessor Division of State and Local Cooperation; and records of the regional 
dlices; 1941--44. 1,127 feet. Ace. 1826 and 1912. RG 171. 

Emergency Management Office. F01·eign Econorn·ic Administration 
Industrial licensing clearance files of the Office of the Administrator of Export 

Control and the Board of Economic Warfare, June 1941-July 1942. 270 feet. 

Ace. 1776. RG 169. 
Applications for export licenses (for materials other than arms, ammunition, 

implements of war, tin-plate scrap, helium, gold, and narcotics), January 194(}­
December 1941. 284 feet. Ace. 1846. RG 169. 

Erner·gency Managernent Office. National\Var Lab01· Board 

Dispute case files and transcripts of bearings of the National Defense Media­
tion Board and the National War Labor Board, 1941--42. 200 feet. .Ace. 1692. 

RG 202. 

Emergency Managernent Office. War Intor·rnaUon Office 
Records of the former Bureau of Field Operations, Domestic Branch, Office 

of War Information, and of predecessor agencies, the National Emergency Coun­
dl and the Office of Government Reports, 1934--43, consisting of field office 
records from Helena, Mont., Des Moines, Iowa, and Casper, Wyo.; and records 
of the News and Features Bureau, Overseas Branch, OvVI, 1941--42, consisting 
of outgoing teletypes, news stories, and propaganda analyses. 35 feet. Ace. 

1703. RG 44 and 208. 
Sound recordings of a speech by Vice President Henry A. Wallace, May 8, 

1942. 2 units. Ace. 1730. RG 208. 
Press clippings from representative newspapers throughout the United States, 

19-33--42, of interest to and concerning Government agencies; and press clipping 
bulletins that constitute a d.aily classified subject index to the clippings. 1,743 
feet. Ace. 1741. RG 208. · 

Records of the Radio Bureau, Overseas Operations Branch, consisting of an 
electrical transcription, December 22, 1944, of a report by B.rig. Gen . Anthony C. 
McAuliffe on the defense of Bastogne; and sound recordings, 1941--44, of broad­
casts by the OWl from the United States to foreign countries, with related 
scripts and log cards. 688 feet, including 60,000 disks of sound recordings. 
.Ace. 1B36 and 1865. RG 208. 

Records of the former Office of Facts and Figures, 1941--42, consisting of cor­
respondence, memoranda, and reports, largely of the Advertising Division, the 
Radio Division, and the Bureau of Intelligence. 4 feet. Ac. 1838. RG 208. 

Records of the Overseas Motiop Picture Bureau, Overseas Operations Branch, 
consisting of commercial news reels produced during the period 1931--44 and 
distributed by the OWl. 431 units. Ace. 1848. RG 208. 62 
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Records of the Motion Picture Bureau, Domestic Operations Branch, 1941-43, 
consisting of nontheatrical film relating to war subjects. 78 units. Ace. 1906. 
RG 208. 

Records of the News and Features Bureau, O>erseas Operations Branch, 1941­
43, consisting of copies of cables transmitted to OWI outposts throughout the 
world, and clippings that show the treatment given these transmissions by the 
foreign press. 125 feet. Ace. 1916. RG 208. 

R ecords of the News Bureau, Domestic Operations Branch, consisting of news 
bulletins of the Foreign News Section, 1942-43., that were distributed to foreign­
language newspapers in the United States ; and press releases, June 1944, that 
were issued by the British and American Governments on D-elay or soon there­
after. 5 feet. Ace. 1917 and 1918. RG 208. 

Emergency Management Office. War Manpower Comm·ission 
Records of the Committee on Occupational D eferment, Civil Service Com­

mission, June-November 1942; and records of the President's Committee on 
the Deferment of Federal Employees, December 1942-March 1943. 40 feet. 
Ace. 1818. RG 211. 

Emergency Management Office. Wcvr Pr·oclttetion BoanJ, 
Record copi es of posters prepared by plant labor-management committees for· 

production drives unclertaken by the War Production Board, 1942-43. 15 feet. 
Ace. 1614. RG 179. 

DEPARTMENT OF STATE 

Aerial film negatives prepared for the use of the Governments of Honduras, 
Guatemala, and El Salvador, portraying boundary surveys made in Central 
America, August 1932-February 1935. 37 units. Ace. 1620. RG 76. 

Consul ar reports on economic, industrial, and commercial subjects, 1936-42. 
258 feet. Ace. 1653, 169'3, and 1901. RG 59. 

Circular instructions of the Department, 1904-12; photostats of unperfected 
treaties, 1809-1918; and rec ords of American Consulates at Goteborg, Sweden, 
1859c-78, 1907-10, Sydney, New South Wales, 1Dl6-17, and Paramaribo, Surinam, 
1921-28, 1937-42. 2 feet. Ace. 1694 and 1696. RG 11, 59, and 84. 

Records of the United States Committee of the Joint Economic Committees­
United States and Canada, 1941-44. 2 feet. Ace. 1727. RG 43. 

Press copies of miscellaneous outgoing correspondence, 1906-13; of instruc­
tions to consuls authorizing physical examinations of applicants for pensions, 
1905-12; and of notices to newspapers of the deaths of American citizens 
1906-12. 3 feet. Ace. 1843. RG 59. ' 

Records of the Eighth American Scientific Congress held at Washington, 
May 10-18, 1940. 30 feet. Ace. 1844. RG 43. 

Central files of the Department (excluding passport and visa records and 
certain other materials), 1910-29, consisting of diplomatic, consular, and inter­
office correspondence; and memoranda, reports, and other documents r ela ting to 
the operations of the Department. 5,500 feet. Ace. 1911. RG 59. 

D epat·tmental Pet·sonnel Division 

Oaths of office and related papers, 1799'-1932, pertaining to appointments to 
the Federal service; and Senate confirmations and rejections of appointments 
to the Federal service, 1900-1932. 15 feet. Ace. 1756. RG 59. 

Fm·eign Service 

Records of the American Embassy at Bogota, Colombia, 1911-23; and of the 
German Division , American Embassy, London, 19·14-17, pertaining to the pro­
tection of the interests of the German Government and its nationals. 115 feet. 
Ace. 1652 and 1757. RG 84. 

ACCESSIONS FOR THE FISCAL YEAR 65 

Records of the American Consulate at Durban, Union of South Africa, 1909-40, 
with a few records dated as earl y as 1900; the former American Consulate 
at Trail, British Columbia, 1940; the American Consular Agency at Quibd6, 
Choc6, Colombia, 1913-14; the former American Consular Agencies at Caibarien, 
Cuba, 1905-43, and Suez, Egypt, 1901-19; and the American Consulate Gener al 
at Vancouver, British Columbia, 1940. 23 feet. Ace. 1605, 1697, 1758, 1780, and 
1854. RG 84. 

DEPARTMENT OF THE TREASURY 

Ot/'lce of the Secr etary 
P ersonnel r ecords of former employees of the Department born prior to 1875, 

deceased, or separated from the service prior to 1910. 500 feet. Ace. 1723. 
RG 56. 

Comptroller of the Curr-ency Bt6t·eau. F ederal R eserve I ssue and R edemption 
Dwision 

Ledgers of the deposit, shipment, and issue of Federal Reserve currency and of 
unfit Federal R eserve currency returned for destruction, 1!}14-41; and cor­
t·espondence and other records relating mainly to the issue and redemption of 
Federal R eserve currency, 1937-43. 50 feet. Ace. 1900. RG 101. 

Comptroller of the Currency Bureau. Inso•lvent National Bwnlcs Di1iision 
Records relating to the administration of insolvent national banks, 1930-43, 

consisting of receivers' dividend schedules, first reports of assets and liabilities, 
quarterly and final reports of liquidation, and correspondence. 2,420 feet. Ace. 
1795 and 1910. RG 101. 

Fiscal Set·vice. Accounts B nTeau 
Records relating to the receipt of public funds for the fiscal years 1939-41. 200 

feet. Ace. 1709. RG 39. 
Fidelity bonds given by former officers and employees of the United States 

Government, 1G'll-15, with related papers. 26 feet. Ace. 1761. RG 39. 

Narcotics BuTeau 
Monthly returns submitted by importers and manufacturers of narcotics, with 

related papers, 1940-42. 34 f eet. Ace. 1704. RG 170. 

Secret Service 
Closed files of investigations of offenses against the counterfeiting laws and 

other Federal statutes and a few files of applications for positions in the Service. 
1920-38. 75 feet. Ace. 1845. RG 87. 

DEPARTMENT OF WAR 

Office of the Sect·etat·y. Public Relations Bw·eau 
Sound recordings produced by the Bureau, 1942, consisting of a series of 15 

programs entitled "Victory Hour" and a series of 6 programs entitled "For This 
We Fight." 33 units. Ace. 1690. RG 107. 

Army Air Fm·ces 
"Target for Today," a training film showing the coordination of the various 

operational uni ts of the American Eighth Air F orce in preparing and completing 
a bombing mission, 1944. 11 units. Ace. 1819. RG 18. 

Sound recordings of the weekly radio program, "The Fighting AAF ," March­
May 1945. 16 ~lDits. Ace. 1919. RG 18. 

Anny Se1·vice Forces 
Civil War claims papers, 1865-82; prisoners' case files and other records of the 

United States Disciplinary Barracks at Fort Leavenworth, Kans., 1906-29, and 
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l!'ort Jay, N. Y., 1930-40; and r ecords of various Army commands, 1813-1942, 
including records of geographical commands, camps, posts, and stations in the 
United States and of regiments, brigades, a nd divisions. 5,555 feet. Ace. 1651, 
1673, 1676, 1678, 1748, 1822, and 1902. RG 92, 94, and 98. 

Army Service Fo1·ces. Adjutant General's Office 
Statistical compilations of the strength of the Army, 1918-41. 65 feet. A<..-c. 

1681. RG 94. 
Electrical transcription of a speech by the Director of School Training for the 

Army Administration Schools at the opening exercises of Army Administration 
School No.2, Grinnell, Iowa, 1942. 2 units. Ace. 1747. RG 94. 

Records of the Provost Marshal General's Office, 1917-19, consisting of the 
"general" correspondence files and the ' 'State" and "historical" files. 168 feet. 
Ace. 1878. RG 1 fl3. 

Central correspondence files, 1917-25. 350 feet. Ace. 1908. RG 94. 

A1·my Serv·ice Forces. Anny War Oolleue 
Records of the Historical Section, consisting of manuscript and printed ma ps 

relating to the American R evolut ion, Napoleon's campaigns of 1806-!}, the Civil 
War, the Cubau front in the Spanish-American War, and the Italia n front in the 
first World War; a nd of photographic prints and negatives, 1863-1935, relating 
to military operations and personnel of Army posts in the United States and 
foreign countries. 8 feet . Ace. 1677. RG 165. 

Army Serv·ice Forces. Enginem· Chief's Office 
Records of the Army Map Service, including parts of the General Staff map 

collection, consisting of additional file copies of maps of various countries and 
a reas throughout the world, 1880--1943. 200 feet. Ace. 1636, 1725, 1751, 1825, 
anc11903. RG 77. 

Correspondence, maps, and other r ecords of the District Engineer Offices at 
Albany, 1820--1940; Ashland, K y., 191Q-41; Baltimore, 1870--1924; B uffalo, 1869­
1923; Charleston, 1870--1914; Cincinnati, 1915-35; Erlanger, K y., 1914-36; Mobile, 
1884-1934; New Richmond, Incl., 1913-44 ; New York, 1864-1934; Owen.sburg, 
Ky., 1904-43 ; Philadelphia, 1893-1936 ; Pittsburgh, 1890--1940 ; Providence, 1800-­
1921; Rock I sla nd, 1864-1935; St. Paul, 1873-1932; South Portsmouth, Ky., 
1909-38; Vicksburg, 1892-1929; and Wilmington, N. C., 1891-1909. 977 feet. 
Ace. 1674, 1680, 1750, 1824, a nd 1909. RG 77. 

Records of the Operation and Training Section, 1917-25, consisting of glass 
lantern slides illustrating engineering activities. 1,350 items. Ace. 1794. RG 77. 

Army Service Forces. F ·iscal DiTector's Office 
Records relating to the settlement of claims and the disposal of property fol­

lowing the first World War, consisting of corresponde nce, requisitions, and bil­
leting, lease, claims, and other files of the Renting, Requisition, and Claims 
Services in France, 1918-35, and in Germany, 1918-23; and of records of the 
Office of the Chief Engineer, American E xpeditionary Forces, 1918-20, used by 
the Gener a l Sales Agent, AEF, including correspondence, requisitions, purchase 
orders, and r elated papers of the Engineer Purchasing Officers in Paris and 
London and correspondence of the Director of Construction and Forestry. 2,400 
feet. Ace. 1672. RG 213. 

Army Serv·ice Forces. Orclnance Chief's Office 
Technical reference files ("OKD Files") of the Ordnance Committee relating 

to developments in foreign and American materiel mainly during the period of 
the first World War, 1917-39. 560 feet. Ace. 1675. RG 156. 
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Correspondence and other records of the Augusta (Ga.) Arsenal, 1863-1904; 
the Frankford (Pa.) Arsenal, 1827-1933; the Kennebec (Maine) Arsenal, 1835-95; 
the Springfield (M:1ss.) Armory, 1875-76; and the Watertown (Mass.) Arsenal, 
1820--1900. 52 feet. Ace. 1679, 1749, and 1823. RG 156. 

Minutes of meetings of district claims and salvage boards, 1918-21. 40 feet. 
Ace. 1787. RG 156. 

..A1·my Serv·ice Fo1·ces. Qua1·t ermaste1· General's Office 
Case files of correspondence and reports on funerals, d isinterments, burials, 

and headstones of former members of the armed forces of the United States, 
1!11.5-39, including correspondence rela ting to the visits of Gold Star Mothers 
to cemeteries in Europe. 2,114 feet. Ace. 1766. RG 92. 

R ecords of the Army Transport Service, 1914-40, consisting of correspondence, 
crew and passenger lists, charters, surveys, records of arrivals and depa rtures, 
<Claims files, proceedings of boards of officers, manifests, cargo reports, and records 
J:elating to construction an d repair. 1,144 feet . Ace. 1888. RG 92. 

R ecords of the Real Estate Service; 1917-22, consisting of correspondence, 
leases, and other documents relating to the acquisition and the disposition or 
abandonment of r eal estate by the Quartermaster Corps. 300 fee t. Ace. 1907. 
RG 92. 

Army Service Forces. S~tt·ueon Gene1·al's Office 
Additional statistical consolidations from monthly reports of sick and wounded, 

1861-1917. 7 feet. Ace. 1611. RG 112. 
Blueprints, drawings, and plans of hospital facilities, 1917- 20. 8 feet. Ace. 

1764. RG 112. 

DEPARTMENT OF JUSTICE 

Docket card reports of criminal cases in the Federal district courts fo r the 
fiscal year 1942. 12 feet. Ace. 1713. RG 60. 

Judicial districts classified administration fil es, 1912-38, a dditional portions 
of classified subject files, 1904-37, and additional correspondence relating to land 
claims, 1850--70; additional records of the Birrp ingham, Ala., office of the Lands 
Division, 1936-40; additional r ecords of the Attorney General's Survey of 
Release Procedures, 1935-40; and additional case files · of the United States 
Commerce Court, 1910--13. 178 feet. Ace. 1728. RG 60 and 172. 

Record cards of letters received and sent and of intradepartmental communi­
cations, 1940-41. 50 feet. Ace. 1778. RG 60. 

POST OFFICE DEPARTMENT 

Records of t he Office of the Solicitor, 1917-21, r elating to the tt'ansmittal of 
mail in violation of the espionage act of June 15, 1917, and to the seizure thereof; 
r ecords of the Bureau of the First Assistant Postmaster General, 1935-36, r elat­
ing to the appointment and service of first-class postmasters; r ecords of the 
Bureau of the Third Assistant Postmaster General, 1939-40, r elating to discon­
tinued publications; and records of the Topography Division, Bureau of the , 
Fourth Assistant Postmaster Gen~ral, 1935- 40, consisting of maps and .descrip­
tions of rural delivery routes. 244 feet. Ace. 1621. RG 28. 

Mail-rou te registers, 1828-80; railroad route registers, 1872-1928; mail messen­
ger route registers, 1900-1934; indexes to mail routes, 1830--87; index to mail route 
contractors, 1840-77; journals of the Postmaster General, 1837-79; journals 
of the First Assistant Postmaster General, 1867-1905; and pay-roll book s of 
the Disbursing Clerk, 1836-62. 496 feet. Ace . 1859. RG 28. 
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Cliief Inspector's Burea1t 
Record books and indexes, 1861-1011, relating to the arrest of violators of 

post.'lllaws and regulations. 6 feet. Ace. 1726. RG 28. 

DEPARTMENT OF TEE NAVY 

Records of the Public Relations Office, consisting of a log of the Branch 
Radio Section, New York City, 1942-43; and records of the Performance Divi­
sion of the Naval Personn el Bureau, 1904-43, consisting of correspondence con­
cerning enlisted men, Naval Home beneficiaries, and Marines' pensions. 1B 
feet. Ace. 1788. RG 80 and 24. 

OffixJe of the Secreta·ry 
General orders and circulars, department and miscellaneous orders, memo­

randa to bureaus and offices, and minutes of meetings of the Secretary's Council, 
1887-1923. 4 feet. Ace. 1774. RG 80. 

Correspondence of the Secretary, 1940;-44. 32. feet. Ace. 1866. RG 8~. 
Adclitional c.orrespondence of the Office of the Judge Advocate General, 1917­

40. 6 feet. Ace. 1905. RG 80. 

Execu.t·ive Office of the Secreta1·y. Jtulge Advocate General's Otfi,ce 
Patent application case files , 1931-42. 18 feet. Ace. 1670. RG 125. 
Deck court record cards and summary courts martial index cards, 1912-29 ; 

and records relating to legislative matters affecting the Navy, 1897-1934. 115 
feet. Ace. 1769. R.G 125. 

Records of general courts martial, consisting of proceedings, 1936-40, record 
books, 1909-40, and promulgating letters, 1929-43; and records of boards of 
investigation and courts of inquiry, consisting of proceedings, 1936-40, and a few 
miscellaneous records, 1909-22. 93 feet. Ace. 1803 and 1883. RG 125. 

Card records relating to settlement for land and real estate acquired by the 
Navy, 1920, and to the acquisition of land at Parris Island, S. C. 1 foot. Ace. 
1867. RG 125. 

Executive Office of the Secretary. Navy Manpower Survey Boar·d 
All known records of the Board, 1943-44. 114 feet. Ace. 1765. RG 80. 

Executive Office of the_Secretm·y. Petrole1m~ Reserves Office 
Records of the Navy Petroleum Reserves Division, 191()-40, including corre­

spondence and deeds. 76 feet. Ace. 1609. RG 80. 

Executiv~ Office of the Secretary. Procurement and Material Office 
Records of the Industry Cooperation Divisi.on, consisting of photographic 

negatives and prints of smaller war plants having Navy contracts, 1942-43. 
2,842 items. Ace. 1661. RG 80. 

Records of the Compensation Board, 1926-39, consisting of correspondence 
and reports on special rentals and plant extensions under an act of October 6, 
1917. 1 f.oot. Ace. 1664. RG 80. 

Records of the Navy Section, Army-Navy Munitions Board, 1922-38, consisting , 
of corresponclence, reports, and organ ization charts relating to national defense 
policies. 3 feet. Ace. 1763. RG 80. 

Records of the Machine Tool Sec tion, consisting .of correspondence concerning 
the procurement, manufacture, distribution, and supply of machine tools, corre­
spondence with naYal machinery inspectors, and records relating to a survey of 
National YoutJl. Administration shop facilities, 1938-42. 9 feet. Ace. 1796. 
RG 80. 

General c.orrespondence, 1942. 26 feet. Ace. 1871. RG 80. 
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Executive Office of the Secr·etary. Public Relations Office 
Press releases, 1919-36. 5 feet. Ace. 1631. RG 80. 
Records relating to the work of the Hepburn Board, Navy Day 1941, Navy 

relief, the launching and commissioning of vessels, and other activities, 1938--42. 
3 feet. Ace. 1745. RG 80. 

Execnt·ive Office of the Scr•retary. Shore Establishments a?HL Civilian Per·sonneT: 
Division 

Records of the Bol'trd of Awards to Civil Employees, 1918-42, c.onsisting of 
case folders relating to beneficial suggestions for which awards were made. 
2 feet. Ace. 1629·. RG 80. • 

Under Secreta1·y's Office 
Records relating to the operation by the Navy Department of the Federal 

Shipbuilding and Dry Dock Co., Kearny, N. J., from August 1941 to January 
1942. 10 feet. Ace. 1722. RG 80. 

A eronautics Btwea·u 
Structural calculation test reports for wing and fuselage parts of airplanes­

and gliders, 1935-43. 9 feet . Ace. 1633. RG 72. 
General correspondence, 1930-42. 508 feet. Ace. 1640 and 1641. RG 72. 

Aeronautics Btwea.tt. Engineering Division 
Records of the Lighter-Than-Air Design Branch relating to airship design and• 

history, 1916-43. 11 feet. Ace. 1793. RG 72. 

A eTonautics Burean. Naval AiT Material Center (Ph·iladelphia) 
General correspondence of the Naval Aircraft Factory in Philadelphia, 1925-30. 

80 feet. Ace. 1638. RG 72. 

Aeronautics Bm·eau. Naval R eser ve Aviation Base (Squantum, Mass.) 
General correspondence, 1930-42. 57 feet . Ace. 1708. RG 181. 

Coast Gua1·d 
Case histories of individuals and vessels engaged in or suspected of engaging 

in the smuggling of rum, 1928- 35. 30 feet. Ace. 1608. RG 26. 
Correspondence and other records of the 3d Lighthou se District (New York), 

1852-1940, and of the 7th Lighthouse District (Key West), 1867-1939. 270 feet. 
Ace. 1644 and 1683. RG 26. 

P ersonnel records of officers separated from the service in the period 1890-1929 
and of enlisted men separated from the service in the period 1932- 33. 120 feet. 
Ace. 1645. RG 26. 

Correspondence, reports, and memoranda of the Coast Guard headquarters, 
1940-41. 525 feet. Ace. 1650 and 1740. RG 26. 

Operations records of the District Coast Guard Office, 8th Naval District, 
New Orleans, and its predecessors, 1935-43. 12 feet. Ace. 1742. RG 26. 

Logs of ships, buoy tenders, light stations, air stations, lifeboat stations, bases, 
beach patrol units, coastal look out units, and Captains of the Ports, December 
1941-December 1942. 275 feet. Ace. 1816. RG 26. 

R ecords of Shipping Commissioners, consisting of official logbooks of mer­
chant vessels, 1916-35; of r egister of official services f or Seattle, 1911-36; and 
of shipping articles for Baltimore, Mobile, Portland, Oreg., and Seattle, 1916-35; 
for Houston, 1918-35; for Norfolk, 1919-35 ; for Baytown, Tex., 1925-3,5; and for 
Boston, New Orleans, New York, Philadelphia, and San Francisco, 1934-35. 498 
feet. Ace. 1860. RG 41. 
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Ooast Guard. Public Relations Division 
Photographic prints collected by the Division, 1941-45, depicting military 

.Qperations and other activities of the Coast Guard. 4,280 items. Ace. 1759 and 
1863. RG 26. 

Marine Corps 
General correspondence of the Quartermaster's Department, 1927-29; general 

1iles of the Marine Detachment at the Boston Navy Yard, 1872-1909; general files 
•of the ·disbai1Cled Marine ·detachment in Haiti, 1933-34; and equipm,ent tonnage 
tables of the Marine Corps, 1929. 486 feet. Ace. 1686. RG 127. 

Qorrespondence and all known accounting records pertaining to the purchase 
·of and payment for supplies for Haiti, the Dominican Republic, and Nicaragua 
with funds provided by the three governments; and various Quartermaster 
Depot records, 1920-37. 8 feet. Ace. 1731. RG 127. 

Numerical registers showing names, application numbers, and amounts of 
.adjusted compensation certified by the Marine Corps to the Veterans' Adminis­
tration for personnel claiming adjusted compensation under the World War 
.Adjusted Compensation Act, 1924-43. 2 feet. Ace. 1737. RG 127. 

.Marine Corps. P eTsonnel Depm·trnent 
Records of the Historical Division, 1905-17, including photographs of Marine 

·personnel and other subjects. 4 feet. Ace. 1657. RG 127. 
General correspondence of the Department, exclusive of "restricted," "confi­

dential," and "secret" files, and general correspondence of the Commandant's 
Dffice, 1933-38. 70 feet. Ace. 1812. RG 127. 

Muster rolls, 1910--15. 12 feet. Ace. 18ll5. RG 127. 

lvlaTvne Corps. Plans and Policies Division 
Reports, correspondence, and other records of the Division, 1Wl-41, including 

records of the 3d Marine Brigade; records of the Defense Force, Samoa, 1941-43; 
and records of the 1st, 3d, and lOth Marine Corps Anti-Aircraft Artillery Battal­
ions, 1943-44. 36 feet. Ace. 1632, 1639, and 1800. RG 127. 

Manuscript and printed maps, 1893--1939, relating to areas in China, Central 
. .America, the Dominican Republic, and Haiti, prepared for use in operations con­

nected with the Boxer rebellion and interventions in the Caribbean region. 50 
feet. Ace. 1688. RG 127. 

Records of the Intelligence Section relating to Marine Corps operations in China, 
Dosta Rica, Cuba, the Dominican Republic, Guatemala, Haiti, Honduras, Mexico, 
and Nicaragua, 1915-34. 14 feet. Ace. 1721. RG 127. 

Marine Corps. Pttblic Relations Division 
· Transcriptions of radio broadcasts made by the Marine Corps for recruiting 
purposes, 1ll<43. 37 units. Ace. 1622. RG 127. 

Medicine and SurgeTy BU?·eau 
Medical journals of ships and stations; hospital tickets and case papers; certifi­

cates of physical examination at time of enlistment; abstract and register of 
patients; abstract of sick reports; certificates of death, disability, pension, and 
medical survey; register of dead (burial reports) ; and a few miscellaneous 
medical records, 1812-80. 231 feet. Ace. 1829. RG 52. 

Naval Operations Office 
List of vessels taken over . by the Government, 1917-19. 1 foot. Ace. 1623. 

RG 38. 
Records of the Commandant's Offices of the Boston Navy Yard, 1812-1937; 

Charleston Navy Yard, 1902-41; Mare Island Navy Yard, 1856-1925; New York 
, Navy Yard, 1842-19e!O; Norfolk Navy Yard, 1901-25; Pearl Harbor Navy Yard, 
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1899-1937; Philadelphia Navy Yard, 1842-19'39; Puget Sound Navy Yard, 1906-

9th 
43; Washington Navy Yard, 1902-9; 1st Naval District, 1926-35; 3d Naval Dis­
trict, 1916-38; 5th Naval District, 1919-43; 8th Naval District, 1917-33; 
Naval District, 1916-40; 11th Naval District, 1925-43; 13th Naval District, 
1917-40; and 14th Naval District, 1903-41; and records of the Public Works 
Division, Boston Navy Yard, 1853-1920, 1939-42; Naval Air Station, Norfolk, 
1&22-41; Naval Training Center, Great Lakes, Ill., 1911-39; and Officer-in-Charge, 
Dega\l.ssing Activl.ti.es, 1,3tl)., Naval District, 1942-44. 7,14,6 feet. Ace. 1684, 1720, 
1746, 1772, 1830, 1882, and 1899. RG 181. 

Records of the Shore Station Development Board, 1919--41, including the report 
of the Greenslade Board and related records and selected parts of the records 
of the Aviation Division, 1937-42. 20 feet. Ace. 1743. RG 38. 

.Records of the Naval and Marine Corps Graves Registration Service, Paris, 
1919--23. 1 foot. Ace. 1790. RG 38. 

Naval Opemt·ions Office. Base .Maintenance Division 
Correspondence, memoranda, and reports relating to the acquisition and de­

commissioning of vessels, 1917-41. 21 feet. Ace. 1744. RG 38 . 

Naval Operations Office. Deputy Chief of Naval Operat·ions (Air) 
Correspondence concerning plans, personnel, training, and Marine Corps avia­

tion, 1943. 24 feet. Ace. 1869. RG 38. 

Naval Operations Office. Hydrographic Office 
General correspondence, 1907-24; technical reports and correspondence relat­

ing to hydrographic surveys, 1854-1907; and manuscrip.t and printed charts, maps, 
boat sheets and smooth sheets (manuscript maps of soundings), and other graphic 
records, 1858-1925. 190 feet. Ace. 1610 and 1687. RG 3.7. 

Naval Opemtions Office. Inspecti.on and Survey Board 
Reports of material inspections and trials of naval vessels, annual military 

inspection reports on stricken naval vessels, and one motion-picture film showing 
tests of Higgins tanks, 1907-14, 1919, and 1925-44. 80 feet. Ace. 1655. RG 38. 

Naval Operations Office. N a.val Intelligence Divis·ion 
Reports on camouflaged ships, including photographs and sketches, 1917-19. 

35 feet. Ace. 1654. RG 38. 
Reports of investigations by the Technical Air Intelligence Section of air­

craft parts, including photographs, 1923-39. 18 feet. Ace. 1671. RG 38. 
Records, 1916-33, consisting mainly of reports on suspected subversive activi­

t ies of persons and organizations during and following the first World War, 
but a lso including reports on the inspection of plants; reports of naval ·attaches 
at various diplomatic posts; sheets of a mosaic air photographic map of the 
Inter-American Highway Survey; files of The Ja.pan AdveTtiser; translations of 
letters, articles, and other documents in foreign languages; and copies of re­
ports received from consular agencies. 214 feet. Ace. 1700 and 1718. RG 38. 

Negatives and prints of photographs by Norman Bel Geddes, 1941-43, of Allied 
and enemy ship' models. 26,500 items. Ace. 1839. RG 38. 

Naval Pe1·sonnel BuTeau 
Deck logs of naval vessels, 1942. 250 feet. Ace. 1624. RG 24. ' 

Ordnance Bureau 
Records of the Research and Development Division and the Administrative 

Division, consisting of foreign ordnance documents, reports and notes on United 
States and foreign ordnance materials, identification cards for personnel of Navy 
batteries, and ordnance bulletins of information, 1918-23; and original trac­
ings of gun mounts, 1943-44. 7 feet. Ace. 1881. RG 74. 
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01·dnance BtP·eau. Admin·istrative Division 
Lantern slides depicting naval railway batteries, mine laying, and other naval 

objects and activities, 1917-21; and correspondence, logs, organization histories, 
and firing records and reports relating to naval railway batteries, 1917-18. 5 
feet. Ace. 1893. RG 74. 

Ordnance Burean. Fincmcial Division 
Closed "NOd'' contract files, 19:26--39. 8 feet. Ace. 1789. RG 74. 

01·dnance Bureatt. Fleet Maintenance Division 
Records of the Gun and Mounts Branch, consisting of card records showing 

inventory type of information on each gun manufactured or purchased by the 
Navy Department that has been scrapped or expended, 18G0-1942; and ledger 
books relating to naval guns, armament on naval vessels, and ordnance stores, 
1841-1923. 24 feet. Ace. 1735 and 1880. RG 74. 

Ordnance Bu·reau. Naval Gun Factory (Washington) 
Te t and inspection forms and other data for scrapped or expended 5" to 16" 

guns and samples of similar records for smaller caliber gtms, 1895-1944. 64 feet. 
Ace. 1732 and 1874. RG 74. 

Orclnan ce B11reau. R esea1·ch and D evelopment Division 
Ranging station reports on proving tests of torpedoes, 1920-41. 5 feet. Ace. 

1663. RG 74. 

Sh·ips Btt1 ·eau 
Records of the Radio Division, consisting of a special subject file, 1908-39; 

semimonthly radio reports, 1915-19; photographs of naval ratlio-station buildings, 
equipment, and personnel, 1907-2-!; historical data on naval radio stations, 
1925-35; a few records relating to wireless telegr aph installations, 1902-5; and 
general correspondence files, 19-!3. 134 feet and 964 photographic items. Ace. 
1642, 1658, 1699, and 1768. RG 19. 

Microfilm cop ies of. engineering logs, 1927-44. 375 rolls. Ace. 1685. RG 19. 
H.ecords of the fo r mer Bureaus of Engineering and Construction and Repair, 

1916-40, con isting of correspondence, reports, and miscellaneous records on the 
design, construction, r epair, and conversion of ships; correspondence, reports, 
and miscellaneous records on the design, constru.ction, testin g, and installation 
of equipment; special reports on trials of ships; records of the commissioning 
or decommissioning of ships; and camouflage records. 145 feet. Ace. 1719 and 
1827. RG 19. 

Parts of the general correspondence files, 1940-44. 345 feet. Ace. 1773. 
H.G 19. 

Electrical installation books for naval vessels except submarines, 1918-44. 
95 feet. Ace. 1898. RG 19. 

Ships Bnrea1t. Administ1·ative Di.vision 
Correspondence on the design and procurement of radio, radar, and under­

water ouncl equipment and its in tallation and mainteuance on United States 
naval vessels and in radio, radar, and clirection-fincler stations, 19-±0-43. 24 
feet. Ace. 1868. H.G 19. 

Correspondence, 19-!0-44, on ve els stricken from the Navy RPgister as of 
January 1, 1945. 156 feet. Ace. 1 72 and 1873. RG 19. 

Sl1ips Burea-u. llf(tintenance Division 
Correspondence, reports, and r late<l papers pertaining to the Controlled'Mate­

rial Plan of the Bmeau, 19-±3-4-!. G feet. Ace. 1797. RG 19. 
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Machinery and hull-allowance lists for stricken ships larger than de troyers 
and samples of Lho e for destroyers and smaller ships, 191-!-4-!. 50 feet. Ace. 

1810. RG 19. 

Ships Bm·eatt. Naval Research Laborat&ry 
Parts of the general files, consisting of correspondence, reports, scientific 

research documents and notes, and related papers, 1917-18 :md 19'23-40. Ace. 

1828. RG '!9. 

Ships Bureau. Shipb1tililing Division 
Photographic negatives and prints of ship construction, ship launchings, and 


completed vessels, 1937-44, with photographic copies of drawings made as early 

as 1775. 49,491 items. Ace. 1617. RG 19. 


Additional original drawings, blueprints, tracings, and vandykes of ship plans, 

181(}-1939, including plans for merchant vessels used during the first World 

Wa.J.'. 106 feet. . Ace. 1630, 1656, and 1897. RG 19. 


S1wplies ana Accounts Bm·eatt 
Additional parts of the general correspondence files, 1917-42. 115 feet. Ace. 

1702 and 1762. H.G 143. 
Records relating to advances made from the working fund for services per­

fol·med by the Navy Department for other Government departments and for 
various foreign governments, 1939-42. 4 feet. Ace . 1808. RG 143. 

Supplies and Acco1tnts Btweau. Accounts and Repm·ts Division 
Appropriation ledgers for annual and no-year appropriations and for accounts 

closed for aunual and no-year appropriations, 191(}-26. 16 feet. Ace. 1809, 

RG 143. 
S1tppUes ana Accounts Bureau. Log·istics Planning Division 

Notes and a dJ.·aft of plans for the expansion of naval activities in prepara­
tion for war, 1940-41; and tables showing the quantities of various types of. 
materials, provisions, and clothing used by naval activities under normal con­
ditions, with related statistical data, computations, studies, and reports, 1935-42. 

17 feet. Ace. 1792. RG 143. 

Ya1·as and Doclcs Bm·eatt 
Correspondence, phot ographs, and other r ecords relating to construction proj­

ects and activities at shore establishments, 182(}-1930. 10 feet. Ace. 1628. H.G 71. 
Photographs of installations and activities at shore establishments in the 

United States, Bermuda, the Bahamas, Guam, Brazil, St. Lucia, Attu, Dutch 
Harbor, Iceland, North Africa, Guadalcanal, New Caledonia, and the Solomon 
Islands, 1930-43. 24,083 items. Ace. 1634. RG 71. 

Records of the Anation Di>ision, Construction Department, relating to the 
construction of naval air stations at Alameda, San Diego, and San Pedro, Calif., 
Seattle, Wash., ancl Tongue Point, Oreg., 1925-42; and records of the Naval 
Construction Battalion Training Center, Camp Pendleton, Oceanside, Calif., 

1942-44. 6 feet. Ace. 1791. RG 71. 

Yards a.nd Doclcs Bm·eatt. Administrat·ion and Pe~·sonnel D epartment 
Additional parts of the general correspondence files, 1918-42; correspondence 

relatina to contracts and specifications, 1925-40; and completed "NOy" con­
tract IDes, 193-!-44. 1,028 feet. Ace. 1662, 1811, 1 70, ancl 1 9-!. RG 71. 

Microfilm copies of correspondence, December '1:7, 1943-July 8, 194~. 401 rolls. 

Ace. 1701. H.G 71. 
Correspondence, photographs, and other records concernino- the r ecruitment of 

(;onstruction Battalions (Seabees), 19-!2--!3. 2 feet. Ace. 1736. RG 71. 
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DEPARTMENT OF THE INTERIOR 

General L and Office 
Car d r ecord of attorneys a nd agents admitted to practice before the Department 

of t he Interior and its bureaus, 1884-1943. 3 feet. Ace. 1834. RG 48. 

GeolO(Jical Surv ey 
Records of Arnold Hague, Geologist, including correspondence, notes, lists 

of specimens, manuscript reports, and drafts of publications relating mainly to 
explorations of the Yellowstone Park area, 1884-1916. 10 feet. Ace. 1625. 
RG57. 

Illustrative and cartographic material and related textual records prepared 
for use in publications of the Survey, 1941-44. 40 feet. Ace. 1767. RG 57. 

Mines Bureau 
Monthly reports by State agencies of fatalities in coal mines, 1933-42; tabula­

tions of employment and accidents in quarries and mines and in th·e metalluro"ical 
industry, 1935-42; and microfilm copies of employment and accident schedules 
for mines and quarries, 1915-35. 37 feet, including 230 rolls of microfilm. 
Ace. 1714, 1715, and 1835. RG 70. 

National Pa1·k ·se1·vice 
Sound recording of memorial exercises, July 10, 1932, in honor of Stephen T .. 

Mather, first Director of the National Park Service. 2 units. Ace. 1707. RG 79'. 

Nati onal Park Service. National Capital Pm'lcs 
R ecords of the Chesapeake and Ohio Canal Co.. and the Canal Towage Co., 

1878-1938, consisting of correspondence, vessel manifests, balance sheets, ledgers, 
and miscellaneous papers. 25 feet. Ace. 1886. RG 79. 

Copies of outgoing correspondence of the former Office of Public Buildings and 
Grounds, November 1908-November 1909 and April 1910-February 1911. 2 feet. 
Ace. 1914. RG 42. 

War R elocation Authority 
Central files of the Jerome Relocation Center at Denson, Ark., 1942-44, and 

of the San Francisco r egional office, April-November 1942. 41 feet. Ace. 1783 
and 1885. RG 210. 

DEPARTMENT OF AGRICULTURE 

Agrimtztm·az Economics Bttreau 
Records of the Division of Farm Management and Costs, 1932, consisting of 

mjnutes, studies, a nd other papers of the Federal Statistics Board ; and records 
of the Agricul tural Statis tics Division, 1922-37, consisting of special crop reports 
on flooded and drought-stricken areas. 8 feet. Ace. 1711 and 1712. RG 83. 

Fo1·est Serv i ce 
Reco~·ds of the Northeastern Timber Salvage Administration, 1939-41, including: 

correspond ence, contracts, statis tical and historical r ecords, and photographs. 
100 f eet. Ace. 1771. RG 95. 

Records of the Division of Recr eation and Lands, Denver, 1909-37, consisting 
of case folder s of homestead grants ma de under the F or es t H omestead Act o:t 
1906 but r evoked because of fraud or f ailure to fulfill prescribed conditions. 
4 fee t. Ace. 1879. RG 95. 

Solicitm·'s Office 
R ecords of the Washington office of t he Gener al Counsel of the f or mer Resettle­

ment Administration, 1935-37, consis ting of r ecords of legal cases t hat arose in. 
connection with resettlement proj ects. 30 feet. Ace. 1840. RG 16. 

ACCESSIO NS FOR THE F I SCAL YEAR 

General files, 190Q-1937, including informal· opinions on administrative and 
legal problems, reports of field officials, reviews of provisions of bills introduced 
in Congress, and other records of legal activities. 18 feet. Ace. 1 41. !tG 16. 

Wa1· Food Admin·ist1·aUon. Agricttltuntl Adj?.1stme11t Agency 
Centr al correspondence files of the former Agricultural Adjustment Administra­

t ion, 1936-38. 420 feet. Ace. 1802. RG 145. 

War Food AdrninistmUon. Extension Serv·ice 
General correspondence files fo r the fiscal yea rs 1934 and 1935. 110 Feet. Ace. 

1904. R G 33. , 

l\7ar Food Administ1·ation. Farm Sccnrity Adtninistration 
Records of tbe regional office at Raleigh, N. C., 103~10, consisting of central 

~orrespondence files, project files, and divisional r ecords. 350 feet. Ace. 1807. 
RG 96. 

Wa1· Foocl Admini tration. Food Dis l ribu,tion Administration 
Ledger sheets of the Grain Futures Administration containing tabulations of 

the daily volume of trad ing and opeu contracts for all clearing members of the 
Chicago Boar d of Trade, 1922-38. 50 feet. Ace. 1615. RG 180. 

Wa1· Food .Aclrninistmtion. JJiarkcling Ser vices Office 
Central files of th e Division of Nutrition of the former Office of Defense Health 

an d Welfare Services, 1940-42; and records of the Consumers' Counsel relating to 
the protection of con umers, Hl40-!3. 120 feet. Ace. 1801. RG 136 and145. 

Central correspondence fi les of lhe former Commodity Exchange Administration, 
1940-41. 80 feet. Ace. 1817. RG 180. 

General correspondence of the Agricultural Marketing Scnicc and its successor, 
the Agricultural Marketing Aclmillistration, 194D-42; contracts for space leased for 
the Bureau of Agricultural Economics and successor agencies, 1918-42; market­
news correspondence of the forme r Fruits and Vegetables DiYision of the Bureau 
of Agricultural Economics, 1927-30; add itional case files of the Packers and Stock­
yards .Division, Agricultura l Marketing Service, 1920-41; records of the Food 
Division and the Beverage and Tobacco Division, War Production Board, 1942-43; 
general correspondence of the Surplus 1\Iarketing Adm in istration, 1940-42; records 

· of the Purchase Division, Surplus Marketing Administration, 1935-42 ; and records 
of the Food Stamp Plan of the Snl'plus Commodities Corpol'ation and its snccPs­
sors, 1939-43. 2.200 feet . Ace. 1875. RG 124 and 1R6. 

Ph otograpbic negat ives and prints, 1909-19, relating to studies of the poultry 
and egg industry by the Bureaus of Chem istry, Animal Industry, and Ma rket s. 
2,400 items. Ace. 1876. RG 136. 

War Food Admini.stTa.tion. Soil Conservation Service 
R ecord s of the regional office at Denver, Colo., 1939-40, consisting of corre­

spondence, project plans, maps, and photographs pertaining to soil conservation 
work on I ndian reservations. 44 feet. Ace. 1669:. R G 114. 

Correspondence files of former Civilian Conserva tion Corps camps operated fn 
connection with the Service in Regions 1, 2, an d 7, 1933-42. 120 fee t. Ace. 1710. 
RG 11 4. 

Corr espondence and r elated papers, 1935-42, of abandoned area offices of the 
Serv ice (College Park , Md., New Brunswick, N.J. , I thaca, N. Y., Harrisburg, P a ., 
a nd Clarksburg, W. Va.), consisting of materi als on operational and r esearch 
activities, publicity and promotional progr ams, an d la bor and management 
problems. 60 feet. Ace. 1754. RG 114. 
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DEP.ARTMENT OF COMMERCE 

Office of the SecretaTy 
Records of the United States Golden Gate International Exposition Commission, 

1937-41. 21 feet. .Ace. 1877. RG 148. 

Census B -urea1t 
A series of maps, mainly of individual counties of the United States, showing 

the areas of minor civil divisions, and related computation sheets, 194{}. 120 feet. 
Ace. 1606. RG 29. 

Personnel records, 1900-1944, of former employees of the Bureau born prior to 
1880, ·and of those deceased or separated from the service between January 16, 
193~, and October 1, 1944. 100 feet. Ace. 1724. RG 29. 

Population schedules of the censuses of 1880, 1910, and 1930; and records 
relating to the taking of various censuses, 183{)-1920. 5,780 feet. Ace. 1814 
and 1815. RG 29. 

C-iv'il A&onautics BoanZ 
Minutes of the Civil Aeronautics Authority, .August 1938-June 1940, and of 

the Civil Aeronautics Board, July 1940-December 1942 and January-May 1944. 
:t9 feet. Ace. 1649, 1691, 1733, 1775, and 1884. RG 197. 

Coast and Geodetic Survey 
Deck, engineers', and miscellaneous logbooks of Survey vessels, 1911-41; auto­

matic tide gage records (marigrams ), 1930-42; and magnetograms, 1926-36, from . 
the observatories at various sta tions. 360 feet. Ace. 1889-189'1. RG 23. 

F01·eign and Domestic Cornrne1·ce Burea1t 
Records of the Marketing Laws Survey and its successor, the Marketing Laws 


Unit, 1938-43. 167 feet. Ace. 1729. RG 151. 


Vf' cather Bur·ea1t 
Pilot balloon graphs and ascension reports for all first-order Weather Bureau 

stations, 193&-41, and for Newark, N. J., 1936-37. 100 feet. Ace. 1607. RG 27. 
Papers of Dr. Cleveland Abbe, Meteorologist, consisting of plans for a weather 

service in Cincinnati, 1868; copies of the first weather maps made in the United 
States, 1870 ; weather forecasts, 1871-72; and tabulations, correspondence with 
scientists, and other papers, 18o3-191G. 10 feet. .Ace. 1643. RG 27. 

Monthly h ydrological bulletins, January 1\)40-December 1!)43. 12 feet. .Ace. 
1668. RG 27. 

P ersonnel r ecords of former employees born before January 1, 1880. 30 feet. 
Ace. 1760. RG 27. 

Records of the Division of Climate and Crops, 1932-39, consisting of barograph 
recordings taken at various stations throughout the United States, Alaska, and 
the insular possessions of the United States. 24 feet . Ace. 1799. RG 27. 

R eco rds of the station at Ithaca, N. Y., including field diary, 1903-31; and 
records pertaining to the station's supervision over volunteer observers through­
out the State of New York, 1889-1902. 1 foot. .Ace. 1837. RG 27. 

DEPARTMENT OF LABOR 

ChUd1·en's Bureau 
General files, 1925-36. 98 feet. .Ace. 1804. RG 102. 

OTHER AGENCIES 

Ci·vil Sm·vice Commission 
Records of the Personnel Classification Division, 1923-38, consisting uf appeal 

dossiers with related record cards. 100 feet. Ace. 1798. RG 146. 
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Fedm ·al Communications Commission. F01·eign B1·oadcast Intelligence Service 
Transcripts of foreign short-wave broadcasts and edited abstracts of broad­

casts receiyed at various monitoring stations and transmitted to other Gov­
ernment agencies; ancl daily and special reports, summaries, and interpretations 
of such broadcasts, January-December 1944. 55 feet. .Ace. 1626 and 1806. RG 173 
Ji'ede1·al Deposit Insnmncc ConJOrat-ion 

Reports of bank examinations conducted by the Corporation, 1934-39. 550 feet. 
Ace. 1853. RG 34. 

l~'edeml Security Agency 
Records of the former Civilian Conservation Corps, 1941, consisting of photo­

graphs depicting activities car ried on in CCC camps for colored boys. 43 items. 
Ace. 1813. RG 35. 

Corresponc1ence, reports, memoranda, and other records of the Health and 
l\ledical Committee, 1940-43, the Day Care Division, 1942-43, and the Recreation 
Division of the Office of Defense Health and Welfare Servic:es, 1940-42. H feet. 
Ace. 1861. RG 215. 

Correspondence ancl other records of the Office of the Secretary of the Interior, 
1907-40, pertainil1g to Howard University, St. Elizabeths Hospital, F r eedmen's 
Hospital, and Columbia Institute for the Deaf. 40 feet. Ace. 1862. RG 48. 

Federal Security Agency. Nat-io-nal Youth Administ1·ation Liq1ticlation Division 
Three reels of a 6-reel sound motion picture in technicolor, entitled "The Inside 

of Arc Welding," 1936-40. .Ace. 1647. RG 119. 
Records of Regional Offices 3, 8, and 12 of the National Youth Administration, 

1935-43, consisting of correspondence of Regional Directors, photographs, an d 
blueprints, drawings, and charts relating to p ro ject,;. 13 feet. Ace. 1666. RG 
119. 

F'ederal WoTI~s A{Jency 
Reco rds of the former \York Projects Administration, consisting of admin­

istratiYe records of the Federal Theatre Project, the Federal Music Project, and 
the Fec1eral Writers' Project, 1!)35-41; of the Library of Congress Project, 1941­
42; and of the National Research .Project on Reemployment Opportunities and 
llecent Changes in Industrial Techniques, 1935-44. 515 feet. Ace. 1635 and 1706. 
RG 69. 

Two reels of silent motion-picture film of the former IVP.A showing the tech­
niques of fresco painting, 1939. Ace. 1659. RG 69. 

Records of the former WPA a nd its predecessors, 1934-43, consisting of records 
0f the Divisions of Project Control, Research and Records, Statistics, Investiga­
tion, and Finance, of the Professional and Sen ice Division, and of the Office of the 
General Counsel; and records of the former Division for the Liquidation of the 
WP.A, F ederal Works .Agency, 1943-44. 125 feet. Ace. 1738 and 1770. RG 69. 

Federa~ W01·1cs Agency. Public Bui ldings Administration 
Preliminary sketches and drawings of the National Archives Building, with 

related notes and r eference materials, 1929-33. "15 feet. .Ace. 1781. RG 121. 
Photographs showing progress on construction of Veterans' .Administration 

Facilities, 1922-29. 1,785 items. .Ace. 1782. RG 121. 
Records pertaining to the construction and alteration of Fede1'al buildings that 

have been sold, traded, or demolished, 1885- 1945, consisting of cabinet sketches, 
original drawings, prints of contract drawings, specifications, and progress 
photographs. 200 f eet. .Ace. 1832. RG 121. 

Construction drawings of United States Government buildings at expositions, 
With related notes, memoranda, and reports, 1891-194{}. 50 feet . .Ace. 1833. 
RG 121. 
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Fede1·al TVorlcs Agency. Public Ro(tds Administration 
Highway maps, 1916-36, of counties in Florida, Illinois, Iowa, Michigan, and 

Ohio; two maps relating to the Highway Transport Survey of Pennsylvania, 
1926; and highway base maps showing in manuscript the annual increase of multi· 
lane highways throughout the United States, 1938-41, with explanatory type­
written notes. 5 feet. Ace. 1777 and 1779. RG 30. 

Gove1·nmcnt Printilng Of/iCe 
"White j ackets," 1915-23, and binders, 1907-8, conta ining information on 

printing jobs completed for Government agencies. 625 feet. Ace. 1755. RG 149. 

Investigation and Researcl~r-Trwnspm·tation Board 
Fiscal and personnel records and files of the Board members, 1942-44. 108 

feet. Ace. 1667. RG 198. · 

Library ot Congress. Manuscripts D 'ivision 
Records of the Office of the Secretary of the Interior, 1854-79, pertaining to 

the colonization of free Negroes and the suppression of the slave trade. 5 feet . 
Ace. 1842. RG 48. 

Marit ime Commission 
Records of the United States Shipping Board Emergency Fleet Corporation, 

consisting of general files of the Ship Sales Department, 1921-26, and the Ship 
Sales Division, 1927-35; records of the American Marine Standards Committee, 
1923-38; personnel index cards and report on operations of the American Interna­
tional Shipbuilding Corporation, 1917-22; personnel record cards of the Merchant 
Shipbuilding Corporation, 1918-21; vessel operation reports of the American 
Republics Line, 1926-32; and records relating to litigation, 1916-36. 248 feet. 
Ace. 1847, 1855, and 1858. RG 32. 

Minutes of the United States Shipping' Board, the Emergency Fleet Corpora­
tion, the Merchant Fleet Corporation, the Shipping Board Bureau, and various 
related committees, 1917-36. 15 feet. Ace. 1857. RG 32. 

Nat,ional Labo1· Relations Board 
Case files closed in 1940, including the master files of all cases heard or ad­

judged in Washington and copies of the basic papers iu all cases closed bv the 
regional offices without appeal to the Board, 1937-40. 225 feet. Ace. ·1648. 
RG 25. 

National Resea1·ch Council 
Material prepared by the Division of Geology and Geography for various 

agencies during the first World War, 1917-18, including reports on materials for 
•road construction in T exas, reports on military geology in the area of the West­
ern Front, and maps. 3 feet. Ace. 1915. RG 189. 

Presiclent's Committee on Portal to Portal Travel Time 
Correspondence, schedules, and other records, 1943-44. 5 feet: Ace. 1612. 

RG 70. 

Price A dminist'ration Office 
Microfilm copies of "OPA Service," containing price-control regulations and 

rationing orders in effect on August 1, 1942. 4 rolls. Ace. 1616. RG 188. 
Field-office orders and amendments fixing maximum prices for foodstuffs , May 

1943-December 1944. 25 feet. Ace. 1705 and 1852. RG 188. 

Selective Service S11stem 
Newspaper clippings relating to the operation of Selective Service, 1940-44. 

50 feet. Ace. 1660. RG 147. 
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Letters from persons outside the Selective Service regarding its administra­
tion, policies, functions, and personnel, 1940-44. 8 feet . ,Ace. 1896. RG 147. 

Smithsonian Institution. Amer·ican Ethnology B1wean 
Sound recordings, 1930-41, of the Aleutian Indian dialect and of songs of 

the Mission Indians of Southern California. 121 units. Ace. 1717. RG 106. 

Veterans' Administration 
About 61,000 form cards showing the status of attorneys, firms, and organi­

zations admitted to prosecute claims before the Bureau of P ensions, the Vet­
et·ans' Bureau, or the Veterans' Administration, 1862-1933. 10 feet. Ace. 1613. 
RG 15. 

Additional personnel files of former employees of the Veterans' Administra­
tion and predecessor agencies who were separated from the service prior to 
January 1, 1941; additional noncurrent case files r elating to claims for pen­
sions based on service in the Mexican, Civil, Indian, and Spanish·American 
Wars, 1861- 1Sl7; and additional noncunent case fil es rel ating to claims for 
disability and death benefits based on service in the first World War, 1918-44. 
103 feet. Ace. 1646. RG 15. 

Records of the former Bureau of War Risk Insurance, 1917-21, consisting of 
case files concerning allowances by the Government and allotments of ]Jay by 
servicemen. for the support of their dependents, and a small fil e of related cor­
r espondence, reports, decisions, and other papers. 10,158 feet. Ace. 1739 and 
1786. RG 15. 

PRIVATEl GIFTS 

MOTION PICTURE S 

Ed!tcational fil!ms. 1926--31. Silent motion pictures portraying a cholera-pre­
vention campaign in Shanghai, a Hopi Indian snake dance, and activities of 
Navajo Indians. Presented by W. W. Peter, M.D. 5 units. Ace. 1887. RG 200. 

Anti-tub erculosis pict1wes. 1932-43. A series of nine sound motion pictures 
produced by the donor. Presented by the National Tuberculosis Association. 34 
units. Ace. 1864. RG 200. 

H enry A . Wallace. 1!}33- 44. Motion pictures and sound recordings pertain-· 
ing to activities of the donor. Presented by Vice President H enry A. Wallace. 
32 units. Ace. 1619. RG 200. 

"The City." 1930. A sound motion picture on city planning, produced by the 
donor. Presented by Civic Films, Inc. 8 uni ts. Ace. 1637. RG 200. 

Wa1·time motion pictll?'es. 1944. •.rwo sound motion pictures, "Devil Boats" 
ancl "Beachhead to Berlin," portraying activities of the United States Coast 
Guard. Presented by Warner Bros. Pictures, Inc. '1 units. Ace. 1850. RG 200. 

"Heritage for Yictory." 1944. A sound motion picture recording the growth 
of methods of communi cation. Presemed by the Western E lectric Co. 8 uni ts. 
Ace. 1851. RG 200. 

Om-rent events. July-December 1944. A series of 52 news reels. Presented 
by Paramount News. Ace. 1689 and 1752. RG 200. 

SOUND RECORDINGS 

Radio interviews. 1943-44. Transcriptions · of interviews with Wendell 
Willkie, Vojtce Benes, various European inclustrialis ts and refugees, Amer ican 
soldiers returned from the European front, and others. Presented by Radio 
Station WOW, Inc., Omaha, Nebr. 6 units. Ace. 1682. RG 201. 
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Allied invasion. June 6, 1944. Sound recordings of continuous CBS broad­
casts during the first. day of the Allied invasion of Europe. Presented by the 
Columbia Broadcasting System, Inc. 68 units. Ace. 1698. RG 201. 

AlUed invas·ion. June 6-7, 1944. Sound recordings of continuous NBC broad­
casts during the first 36 hours of the Allied invasion of Europe. Presented by 
the National Broadcasting Co., Inc. 83 units. Ace. 1618. RG 201. 

Speeches by Presiclent Roosevelt. September-November 1944. Sound record­
ings of political speeches made by the donor during the presidential campaign of 
1944. Presented by President Franklin D. Roo.sevelt. 24 units. Ace. 1785. 
RG 201. 
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51,53 

Appropriations, 43, 44, 47 
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32 . 

Archives in war areas, 5, 29-32 

Arcl!ivist of the United States, powers 


and duties, 7, 11,_ 14, 34, 36, 48-50, 

52, 53, 55, 56 


Army Air Forces records. 65 

Army Map Service records, 14, 16, 66 

Army records, 14, 16, 19, 35, 65-67 

Army Service Forces records, 65-67 

Army Transport Service records, 67 

.Army War College records, 17, 19·, 66 
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Assistant Director of Operations, 36, 


37,38 

Atlases. See Maps and atlases. 
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Boxes for records, 20 

Bradley, John G., 39 

Brady, Matthew B., photographs, 28 

Brazil, training of archivists, 32 

Brooks, Philip C., 38 

Buck, Solon J., 39, 54, 55, 56. See a.lso 


Archivist of the United States. 
Budget Bureau: Committee on Records 


of War Administration, 7; records 

officer, 8 ; records, 15, 62 


Budget Officer, 36, 38 

Building. See National Archives 


Building. 

Buildings, plans for, 32, 41, 42 


Calendars of documents, 22 

Campbell, Edward G., 38 

Canada, training of archivists, 32 

Censorship Office, retirement of rec­

ords, 9 

Census Bureau r ecords, 15, 76 

Central Administrative Services rec­

orc1s, 9, 13, 15, 63 

Chatfield, Helen L ., 33 

Checklists o.f records, 22, 23 

Chemistry Bureau records, 75 · 

Chesapeake and Ohio Canal Co. rec­

ords, 14, 74 

Cl!ild, Sargent B., 31 

Children's Bureau records, 76 

Circulars, 28 

Civic Films, Inc., 79 

Civil Aeronautics Board records, 76 

Ci\il Affairs Division, War Depart­

ment, 30 

Civil Service Commission, 10; records, 


16, 64, 76 

Civilian Conservation Corps records, 


24, 75, 77 

Civilian Defense Office records, 9, 13, 


15, 17, 18, 19, 63 

Cleaning ancl Rehabilitation Section, 


36 

Cleaning records, 20, 29, 33 

Clovis, Mr. and Mrs. Hall, 55 

Coast ancl Geodetic Survey records, 76 

Coast Guard: records, 9, 14, 19, 23, 24, 


26, 69•; motion picture of, 79 

"Code of Federal Regulations," 34, 35 

Columbia Broadcasting System, Inc., 


80 

Columbia Institute for 'the Deaf, rec­

ords, 77 

Commerce Court records, 67 .. 

Commerce Department Archives DlVl­


sion, Chief, 38 
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Commerce Department records 16 17 Equipment, 20, 40
76 ' ' ' Executive Office of the President rec-

Commodity Exchange Administration ords, 15, 17, 18, 19, 62--64 
records, 75 Executive orders, 34 

Comptroller General of the United Exhibition Hall, 28 
States, 49 Exhibits, 28, 39 

Comptroller of the Currency Bureau Exhibits and Publications 36 
records. 65 ExJ,Jenditures and obligati~us, 43,. 44 

Congested Production Areas Commit­ Explonng expedition records, 25 
tee records, 9, 13, 62 Export Control Administrator's Of-

Congress, authorization for disposal of fice, records, 63 
records, 11, 48-50 ; r ecords, 15. See Extension Service records, 75 
fblso House of Representatives Leg­
islation, and Senate. ' 

Consular posts records, 65 Facts ancl Figures Office records 63 
Consumet·s' Counsel records 75 Fair Employment Practices Co~mit­
Containers for records, 20 ' tee, retirement of records, 9 
Contract Settlement Office advisory Fa rm SPcurity Administration rec­

committee, 34 ' ords,75
Control Co=ission, :h Federal Communications Co=ission
Cost of maintaining Federal records, 6 records, 16, 77
Court records, 14, 15, 62' Federal Deposit Insurance Corpora­
Cultural and Scientific Cooperation tion records, 16, 77

Interdepartmental Committee on 3.2' Federal Fire Council. 3433 ' ' 
Federal Register: D ivision, 34, 36;Cummings, James W., Jr., 38 Act, 34, 47 
Federal Reserve Issue and Redemp­

tion Division records, 65 
Defense Health and Welfare Services Federal Security Agency records, 16,

records, 75, 77 18, 19, 77 
Defense Transportation Ofllce, 35 Federal Works Agency records, 16, 17,
Defermen t of Federal Employees Com­ 18, 19, 77

mittee, records, 64 Field records, 10, 12, 14
Definition of records, 48 File microcopies, 24, 28Deputy Directo r of Operations 36 38. Film. See Motion pictures and Pho­Description of records, 5, 22--25 ' tographs.Diplomatic posts records. 64 

Film Indexing, InterdepartmentalDirector of Operations 36 37 Committee on, 33Disposal Act: of 19.1,3, '8, 1'1, 12, 48-50, 
F inance and Accounts Division, 3651; of 191,.5, 13, 48-50 
F inding aids to records, 5, 22-25Disposal manual, 8, 11 
Fiscal affairs, 43, 55Disposal of records, 3, 8. 9, 1(}-13, 48­
Fiscal Director's Office, Army Service50, M, 53; in the National Archives Forces, records, 66 
Fiscal Service records, 65 

12 ' 
Disposition ,of Executive Papers Com- Flattening records, 21mittee, 49 

Fleet Corporation r ecords, 26, 78D!strict court records, 14, 15, 62 Fleet Maintenance Division, Ord­D1stnct Engineer Offices records, 14 nance Bureau, records, 72Doctoral dissertations, 27 
Food Distribution Administration rec­Documentation of activities 7 ords,75Documentation Unit, 36 ' 
Foreign and Domestic Commerce Bu­Dry cleaning records, 33 

reau records, 76 
Foreign archives, 5, 29-33 
Foreign Broadcast Intelligence Serv­

Economic controls, records r elating to ice records, 9, 13, 77 
24,26 ' Foreign Economic Administration 

Economic Warfare Board records 63 r ecords, 13, 15, 63 
Efficiency Bureau records, 62 ' Foreign Service records, 64 
Emergency Fleet Corporation records ForPst Service records, 74 

26,78 ' Fort Hunt storage vaults, 21, 42 
Emergency Management Office rec­ Franklin. W. Neil, 38 

ords, 15, 17, 18, 19, 62-64 Franklin D. Roosevelt Library 28 30 
Engineer Chief's Office records, 66 34, 36,, 37, 47 ' ' ' 
Engineering Division, Aeronautics Freednwu's Hospital records, 77 

Bureau, records, 69 Fumigation of records, 20 

INDEX 

General Accounting Office, retirement Judge Advocate General's Otfice 
of records, 11, 14 (War), recorcls, 26 

General Land Office records, 24, 28, 74 Judiciary records, 15, 62 
General Reference Division, 36, 38 Justice Department, 8, 26; records, 12, 
General Staff map collection, 16, 66 16, 67 
Geographical Names Board, 33 
Geological Survey records, 74 
Germany: records, 5, 29-32; archivists, Kimberly, l\Iaj. Arthur E., 32 

30 
Gifts, 16, 18, 55, 79 
Government Printing Office records, Labor and Traffic Section, 37, 38 

16 78 Labor Department records, 16, 76 
Government Reports Office records, 63 Lamination of rec01·ds, 21, 33, 
Grain Futures Administration records, Lantern slides, 66, 72. See also Photo­

75 graphs. 
Guide to records in the National Ar­ Leavitt, Arthur H ., 38 

chives, 23 Legislation: disposal of records, 8, 13, 
48-50; appropriations, 43, 4-!, 47 ; 
references to previous legislation, 47 

Hamer, Philip l\1., 38, 56 Library, 36, 39 
Hill, Roscoe R., 38 Library, Franklin D. Roosevelt, 28, 
Historical Records Survey reconls, ~3 30, 34, 36, 37, 47 
Holdcamper, Forrest, 38 Library Committees, House and Sen­
Holmes, Oliver W., 38 ate, 51, 55 
House of Representatives: Disposition Library of Congress: records, 9, 16, 

of Executive Papers Committee, 49; 78; transfers of r ecords from, 14, 78; 
Library Committee, 51, 55 film depository, 42, "14 

Housekeeping records, 4, 12 Liquidation of Federal agencies, r ec­
"How To Di pose of Records," 8, 11 ords relating to, 24, 26 
Howard University records, 77 Loan of records, 25 
Hydrographic Office records, 15, 17, 71 

-l\IcAuliffe, l\Iaj. Gen. Anthony C., 29 
Immigration and Naturalization Serv- McCain, Capt. William D., 30 

ice, records officer, 8 Management Officer, 36 
Indexes to records, 22, 24 Maps and atlases: accessions, 16, 63, 
India, training of archivists, 32 66, 67, 70, 71, 74, 76, 78; produced 
Information service, 2.5, 26 by aerial photography, 41 
Insolvent National Banks Division rec­ Marine Corps records, 17, 70 

ords, 65 Maritime Commission, 26; records, 8, 
Inspection and Survey Board, Naval 12, 16, 78 

Operations Office, records, 71 Marketing Laws Survey records, 76 
Insular Affairs Bureau records, 24 Il!arketing Laws Unit records, 76 
Inter-agency Records Administration Marketing Services Office records, 75 

Conference, 10, 34 Markets Bureau records, 75 
Interdepartmental Committee on Cul­ Maryland Hall of Records, 33 

tural and Scientific Cooperation, 32, Maryland Historical Society, 5 
33 Mason, Charles, journal, 25 

Interdepartmental Committee on Film Meacl-Ramspeck Act, 37 
Inclexing, 33 Medicine and Surgery Bureau records, 

Interior Department records, 14, 16, 17, 14, 33, 70 
18, 19, 74, 77, 78 Merchant Fleet Corporation records, 

Internal Revenue Bureau, retirement 78 
of records, 9 Microfilming of records, 41 ; accessions 

Interns in the National Archives, 32 of microfilmed records, IS, 72, 73, 
Inventories of records, 22, 23 74, 78; file microcopies, 24, 28 
Investigation and Research-Trans- :\lines Bureau records, 19', 74 

portation Board, records, 9, 16, 78 l\lonuments, Fine Arts, and Archh·es 
Italian records, 30 Section of Supreme Headquarters, 

30 
1\Ionuments, Fine Arts, and Archives 

Johnson, Senator Edwin C., 29 Subcommission, 30 
Joint Economic Committees-United Motion-pictures: storage of film, 4, 21, 

States and Canada, records, 64 3-9, 42., 44; accessions, 17, 63, 64, 65, 
Judge Advocate General's Office 71, 77, 79; use of, 27; quantity of 

(Navy), recordR, 68 film, 41, 42 



84 	 INDEX 

Motion Pictures and Sound Recordings 	 Oregon Superintendency of Indian 
Division , Chief. R9 .Affairs records, 24 

Organization, changes in, 35--37, 38 
Organization chart, vi 

Narcotics Bureau records, 65 Owen, Thomas M., Jr., 38 
National Archives Act, 43, 47 
National Archives Building, 20, 40­

42; preliminary sketches, 77: pro­ Packing records, 4, 20, 40 
posed records storage building, 4, Page, 'l'had, 34, 36, 51, 54 
41, 42 ; proposed film depository, 4, Pan American Institute of Geography 
21, 42, 44 . and History, 33 

National .Archives Council, 11, 14, 34, Paramount News, 79 
48, 4!), 51-54 Pension records. See Veterans' Ad-

National Archives Trust Fund Board, ministration records. 
44, '18, 55 Pensions Bureau r ecords, 79 

National Broadcasting Co., Inc., 17, 80 Personnel, 37 
National Capita l Parks records, 74 Personnel Administration Council, 34 
National De:feuse Council records, 63 Personnel Management Division, 36 
National Defense Mediation Board Personnel r ecords in the National Ar­

1·ecords, 63 chiYes, 24 

National Emergency Cou ncil r ecords, 
 Peter, W. W ., M. D., 79 

63 Petroleum Administration for War, r e­
National Historical Publications tirement of recor ds, 9 

Commission, 34, 56 Petroleum Reserves Office records, 68
National Labor R elations Board rec­ Philippine I slands : records relating to,

ords, 16, 78 26; archives, 32 
.National Park Service, 27; records, 74 Photographs: accessions, 18, 03-77National Reemployment Service rec­ pass'im; services ou, 27; of records

ords, 63 to be disposed of, 48, [)0, 53. See a~soNational Research Council, 33, 55; Microfilming of records and Motion records, 16, 1'7, 78 pictures.National Tuberculosis Association, 79 Photography, advice concerning, 32;National VY.ar Labor Board r ecords, 9, increased use of, 4114, 15, 63 Pictures. See Microfilming of records,National Youth Administrat ion rec­
Motion pictures, anr~ Photographs.ords,77 Plans and Policies Division, MarineNaval Ail· Material Center (Philadel­
Corps, records, 70phia), records, 69• 

Portner, Stuart. 38Naval Gun Factory (Washington), 
Posner, Ernst, 33r ecords. 72 
Post Office Department r ecords, 12, 14,Naval Intelligence Division records, 

16, 17, 6715, 19, 71 
Preservation of records, 5, 20, 29-33,NaYal Operations Office records, 70 

40-42Naval P ersonnel Bureau records, 71 
President of the United States, 5, 17,Naval Research Laboratory records, 

28, 29, 42, 80; Executive Office rec­73 
ords, 15, 17, 18, 19', 62- 64 ; proclama­Naval Reserve Aviation Base ( Squan­
t ions and orders, 34, 54tum, Mass.), records, 69 

President's Committee on Portal toNavy Department Archives Division, 
Portal Travel·Time, records, 16, 7836 ; Chief, 38 


Navy Department reconls, 4, 9, 11, 14­ Press releases, 39 

19 pass·im, 68-73 
 Price, Marcus W., 38 


Navy Manpower Survey Board rec­
 Price .Administration Office, 35; rec­
ords, 12, 16, 19, 78ords, 68· 

Printing and binding appropriations,Nitrate film, storage, 21, 42 
43, 44, 48 


Printing and Processing Division, 36 

Obligations and expenditures, 43 
 Proclama tions, Presidential, 34 

Occupational Deferment Committee, 
 Procurement and Mater i a I Office, 

records, 64 Navy Department, records, 68 

Operations: Director, 36, 37; Assist ­ Program Adviser , 36, 38 
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rector, 36, 38; Technical Assistant Protection of records against ha zards 
t o Director, 36, 38 of war, 5, 29-33 

Ordnance Bureau records, 71 Protective system, 20 
Ordnance Chief's Office records, 66 Provost Marshal General's Office, 29 

~J.~:U.c:IA 

Public Administration, American So­ Senate, 49; r ecords, 9, 15, 2'3,, 6,2; spe­
ciety for, 10 cial committees, 9, 23, 6,2 ; Library 

Public, Buildings Administration, 41, Committee, 51, 55 
42 · records 19 77 Service and Supply Division, 36, 37, 38 

Publlc Buildi'ngs' and Grounds Office Services : on r ecords, 4, 25-29, 36; 
records, 74 other, 29-34 

Public relations, 39 Shipman, Fred '\V., 30 
Public Roads Administration records, Shipping Board records, 26, 78 

78 	 Ships Bureau records, 72 
Publications: National .Archives, 8, 11, Shore Establishments and Civilian 

23, 24, 26, 28, 29', 39 (see a~so Federal Personnel Division records, 69 
Register) ; based on National Ar­ Signal Corps records, 27 
chives material, 27; professional Smithsonian-Densmore collection, 55 
publications of staff, 32, 3() Smithsonian Institution r ecords, 16, 18, 

79 

Socia l Science Research Council. 10 


Quartermaster General's Office rec­ Society for Advancement' of Manage­

ords, 67 ment, 10 


Soil Conservatio Service records, 75 
Sound recording , 17, 55, 63, 65, 66, 70, 

Radio Station WOW, Inc., 79 74,79 . 
Randall, J. G., 27 Southern Claims Commission records, 
Real Estate Service records, 67 25 

Record groups, 5•, 22, 57-6;1. Special committees of the Senate, rec­

Records Accessioning and Preserva­ ords, 9, 23, 62 


tion, Director , 38 Stacks, 20, 40 
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6~10 16, 19, 24, 64 

Records and Communications Divi- State Department Archives Division, 
sion, 36, 37 · Chief, 38 

Records Appraisal Officer, 36, 37, 38 Statistica l Unit, 36 

Records Control Officer, 34, 36, 38 Storage of recorcls, 4, 20, 21, 40-42 
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mittee, 7, 34 Supplies and Accounts Bureau, Navy 
Recoi·ds offices, 3,, 8, 9; in Germany, 29 Department, records, 73 
R ecords storage building, 4, 41, 42 Surgeon General's Office records, 67 
Recreation and Lauds Division rec- Surplus Commodities Corporation rec­

ords, 74 ords, 75 
"Reference Information Circulars," 24, Surplus Marketing Administration 

26 records, 75 
Reference service, 4, 25r--29·, 36; Direc­ Surplus property, records relating to, 

tor, 38 26 
Regulations, publication of Federal ad- Surplus Property Boarcl, 35 

ministrative, 34 Surrender documents, German, 29 

R ehabilitation of records, 21, 29, '32, 33 Surveys of records, 3, 9, 11, 42 

Reimbursable services, 33, 43 

Repair of records, 21, 29, 32, 33 

Reproductions of records, 25--28 Technical Assistant to the Director of 
Research and Records Description, Di- Operations, 36, 38 

rector, 38 Temporary National Economic Com-
Research projects, 27 mittee records, 23 · 
R esettlement Administra tion records, Thompson, William, 38 

74 Thornton, Capt. .Asa, 30 
Rockefeller Foundation, 28 Training of archivists, 32 
Roosevelt, Franklin D., 17, 28, 42, 80; Transfer of records: to National Ar­

Library, 28, 30, 34, 36, 37, 47 	 chives (see Accessions) ; to other in­
stitutions, 12, 53 

Treasnry Department records, 14, 16, 
St. Elizabeths Hospital records, 77 65 
Schedules: disposal, 4, 8, 9, 11-13, 48, Truman, Harry S., 5, 29, 54 

49, 53,; general, 4, 8, 12, 49; compre­ Trust Fund Board, 44, 48, 55 

hensive, 8, 11; functional, 12 


Search rooms: hours, 25; visitors to, 27 
Secret Service records, 15, 65 United Nations Central Training Film 
Selective Service System records, 16, 78 Committee, 33 
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ords, 15, 62 


Useless papers. S ee Disposal of rec­
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Veterans' Administration : records, 16, 

79; records relating to, 77 


Veterans' Administration Archives Di­

vision, 37 


Veterans' Records Division, 37; Chief, 

38 


Visitors, 27, 28 

Volume of Federal records, 2, 3, 6, 9, 


10·, 40', 42; in National Archives, 15, 
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Wallace, Henry A., 79: 

War Contracts Price Adjustment 


Board regulations, 35 

War Department, 4, 29c-32; records, 


9c-19 passvm, 40, 65-67 

War Department Archives Division, 


36 ; Chief, 38 

War Department General Staff rec­


ords, 16, 23 

War Food. Administr.ation, 35; rec­


ords, 75 

War hazards, protection of records 


from, 5, 29c-33 


0 

War Information Office records, 13, 15, 

17, 18, 63 


War Manpower Commission records, 

9, 15, 64 


War Production Board, 35; records, 7, 

15, 64, 75 


War Records Office, 36; Director, 38 

War Relocation Authority, records, 9, 


12, 13, 74 

vVar Risk Insurance Bureau records, 


79 

War Shipping Administration, 26; rec­
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Warner Bros. Pictures, Inc., 17, '19' 

Washington Superintendency of In­

dian Affairs records, 24 

Weather Bureau recorc1s, 76 

Wells, John L., 38 

Western Electric Co., 79 
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28 

Wilson. Frank P., 38 

Work Projects Administration rec­


ords, 77 

Working funds, 43 
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