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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
..,EAVE BLANK NARA use onl 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 
WASHINGTON, DC 20408 7/a1 07 

I. FROM (Agency or establishment) 
ederal Maritime Commission 

2. MAJOR SUBDIVISION 
Bureau ofCertification and Licensing 

3. MINOR SUBDIVISION 
ffice ofPassen er Vessels & Information Processin 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

ane Gregory, Management Analyst 02-523-5800 

NOTIFICATION TO AGENCY 

RCHIVIST OF THE UNITED STATES 

f;AA-~i-=.. 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in the matters pertaining to the disposition of its records and that the 
records proposed for disposal attached 3 page(s) are not needed for the business of this agency or will not be needed after the 
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the 
GAO Manuel for Guidance of Federal Agencies, 

is attached· or has been re uested. 
TITLEREPRE~E)ITATIVE 

IJ/4,,_[A_ Acting Chief Information Officer 

7. 
ITEM 

NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GRSOR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN 
(NARA USE 
ONLY) 

SEE ATTACHMENTS 

t.~ cflfa-<?#r ~~P ~~ 
1Pt0l~t() 
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ATTACHMENT A 

FEDERAL MARITIME COMMISSION 

Item 
No. 

Description of Item and Proposed Disposition 

BUREAU OF CERTIFICATION & LICENSING (BCL) 

GRSor 
Superseded Job 
Citation 

Office of Passenger Vessels & Information Processing 
(OPVIP) 

Certificant (Performance) Files include application form; 
evidence of financial responsibility, including surety bonds, 
guaranties, and escrow agreements and their amendments; powers 
of attorney; acceptance of service of process; compliance 
reporting; staff memoranda; orders; audits; carbon copy of 
Performance Certificate; correspondence; documents pertaining to 
cancelled, terminated or inapplicable evidence of financial 
responsibility; and other material pertinent to acquisition and 
maintenance of a certificate. 

NCl-358-81-2/70 

DISPOSITION: Temporary. Media Neutral. Cut off file at end 
of calendar year in which certificate is cancelled, withdrawn, 
denied, or revoked. Destroy I 0 years after cutoff, or when no 
longer needed for reference, whichever is later. 

;i 
T+eWI z_ 

P & I Club Trust Fund Files. Trust agreement and amendments, 
related documents and materials, and correspondence regarding 
the amount of assets in the U.S. 

NCl-358-81-2/71 

DISPOSITION: Temporary. Media Neutral. Cut off file at end 
of calendar year in which agreement is cancelled. Destroy I 0 
years after cutoff, or when no longer needed for reference, 
whichever is later. 

Cammissian end CauFt Deeisian File record of alleged 
Yiolations ofP.L. 89 777 or 46 CFR 540 and staff, Commission 
and Col:lrt actions pursuant thereto. Files are arranged 
alphabetically. 

~~Cl 358 81 2/72 
Droppee Series 

DISPOSITION: Temperery. Retain in office until no longer 
needed for reference, then destroy. 
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Insurance Policy Files contain policies submitted by applicants as 
evidence of financial responsibility. 

DISPOSITION: Temporary. Media Neutral. Cut off file at end 
of calendar year in which carrier ceases operations in the U.S. or 
cancels insurance. Destroy 10 years after cutoff, or when no 
longer needed for reference, whichever is later. 

Self IasuFeF Files eomain doeuments pertaining to the finaneial 
stams, solYeney, and finaneial responsibility of a eompany under 
P.L. 89 777 and 46 CPR 540 and eopies offmaneial reeords of 
eompa:aies no longer operating as self insmer. 

DISPOSITION: TempeFlH'f. Close file when eertifieant eeases 
to qualify as a self insmer. Retain in offiee ootil 1 year old then 
transfer to WNRC. Destroy v1hen 6 years old. 

Certificant Casualty Files -include application form; evidence 
of financial responsibility, including insurance, guarantees and 
surety bonds and their amendments; staff memoranda; orders; 
copy of Casualty Certificate; correspondence; documents 
pertaining to cancelled, terminated or inapplicable evidence of 
financial responsibility; and other material pertinent to acquisition 
and maintenance of a certificate. 

DISPOSITION: Temporary. Media Neutral. Cut off file at end 
of calendar year in which certificate is cancelled, withdrawn, 
denied or revoked. Destroy 10 years after cutoff, or when no 
longer needed for reference, whichever is later. 

Certificate (Performance) Log; Certificate (Casualty) Log- a 
copy of each Performance or Casualty certificate issued in 
chronological order. 

DISPOSITION: Temporary. Media Neutral. Cut off at end of 
calendar year in which created. Destroy 10 years after cutoff, or 
when no longer needed for reference, whichever is later. 

Revocations (Performance) Log; Certificate (Casualty) Log 
contains a chronological list of revoked certificates and a copy of 
each staff revocation memorandum. 

DISPOSITION: Temporary. Media Neutral. Cut off at end of 
calendar year in which created. Destroy 10 years after cutoff, or 
when no longer needed for reference, whichever is later. 

NCl-358-81-2/73 

}'lGl 358 81 2n4 
D1oppeel Series 

NCl-358-81-2/75 

NCl-358-81-2/76 

NCl-358-81-2/77 
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Reeemmendetien Leg (PeFfeFmenee); Reeemmendetien Leg 
(Cesueltv) eontains a eof>y of eaeh staff memoraneh:tm eoneerning 
an aetive Performanee or Cas'l::lalty eertifieant or af>f>lieant. 

DISPOSITION: TempeFeey. Retain in offiee l:llltil no longer 
needed for rererenee, thee. destroy. 

Reading File contains copies of all correspondence, memoranda, 
etc., emanating from the OPVIP. 

DISPOSITION: Temporary. Media Neutral. Cut off at end of 
calendar year. Destroy 5 years after cutoff. 

EleetFenie Meil end Word PFeeessing Ceeies: Eleetronie 
eopies of reeords ereated on eleetronie mail and Vl<>rd proeessing 
systems and 'l::lsed solely to geaerate a reeordkeef)ing eof>y of other 
items eo·;ered in this sehed'l::lle. 

DISPOSITION: TempeFeey. Delete after the reeordkeef)ing 
eopy has been prod'l::leed. 

~lCl 358 81 2/78 
Dreppea Series 

New 

New= 




