
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-180-09-001 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

This schedule is superseded by the GRS 
Items 2a, 2b, and 2c are superseded by DAA-GRS-2017-0008-0003 (GRS 5.7, itemm 
030) 
Item 3a was superseded by DAA-GRS-2017-0006-0001 (GRS 5.6, item 010) 
Item 3b was superseded by DAA-GRS-2017-0006-0016 (GRS 5.6, item 120) 
Item 3c was superseded by DAA-GRS-2017-0006-0012 (GRS 5.6, item 090) 
These supersessions by the GRS were proposed by the agency, December 10, 2021 
and August 25, 2023 

Date Reported: 9/25/2023 N1-180-09-001 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMBER 

tJI - I ;Bo- tJ&J - I 
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 
Date received q I I~Ioq 

.1 FROM (Agency or estabhshment) 
Commod1ty Futures Trading Comm1ss1on 

II I 
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U S C 3303a, the 
dIsposrt1on request. including amendments, Is approved 
except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" in column 10 

Qfl']i' UNITED STATES 

2 MAJOR SUBDIVISION 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 

Crystal Zeh 

5 TELEPHONE NUMBER DATE 
202-418-5035 ;~~l, -\' 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1t1on of its 
records and that the records proposed for disposal on the attached _3 _ page( s) are not needed now for the 
business for this agency or will not be needed after the retention penods specified, and that wntten 
concurrence from the General Accountmg Office, under the prov1s10ns ofTitle 8 of the GAO Manual for 
Guidance ofFederal Agencies, 

15<1 is not required 0 ts attached, or 0 has been requested 
DATE 
September 9, 2009 

SIGNATURE OF AGENCY REPRESENTATIVE 

(Qfd!J~ 
TITLE 
Records Management Officer 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRSOR 

SUPERSEDED JOB 
CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

See attached 



1 

Item 
No. 

Description of Item and Proposed Disposition 

CaleRdars, Sc;lledwles aRd Legs ef l>a1l"f AEiti•.11t1es 

Recoff.i.s Descnption WITHDRAWN 

ReeeFes ma\' 1Acll::lEle Bl::lt aFe Rat IIFR1teEI to ealeAElars, al:)l:)01Atme11t eeel,s, 
sel:leEll:lles, legs, el1ar1es aRel ether Feearels elee1:1FAeAt1Rg ffleet1Rgs, 
al:)l:)81ntFAeRts, telepheRe ealls, tFlf:IS, 1,11s1ts, aAel etl=leF aet1i.11t1es ef feeleral 
effll:)le•rees while ser.11Rg m aR off1c1al eapaE1ty 

+he 81Sfl8Sltl8A IRStHICit1ens a1:1ply te Fe68Fels regaFEiless of f:JR't'SIEal f.oFm er 
chaFaetenst1cs Recerds ma;· ee ffta1Rtamed m an·; f.ormat BR any med11::lm 

Ree-erds D1spes,t:1en IRst:ructien,s 

a Reeerels eonta1n1ng s1:1estant1,.ie 1nformat1en relating te eff1e1al 
aet1v1t1es when not 1Reerperated mte off1c1al files 

(1) Sen1er eff1e1als 1Rel1:1el1Ag tl=le Gl:la1rmaA, fh1ef of Staff, 
Comm1ss1oners, General founsel, Execut1>1e D1reetor, Cl=uef 
eeenem1st, International Affairs Q1recter, Q1i.i1s1en ef 
Enf.oreemeAt Directer, 91Y1s10A ef Market G1.•ers1ght Q1recter, ans 
Qp11s1on sf CleanRg and IRterFReel1ary Qyers1ght Q1rector 

Q1sf:)es1t1en PERM,6.NeNl Clase at tl:le end af the caleAaar year 
lransfer ta the Nat1anal Arcl=t11Jes 10 years after closed 

(2) All ether ernplo•,•ees 

01Sf30Sltl8A +CFRf:IOFaPpt Close at the ens of tl:le ealendar •;ear 
Destray/delete 2 years after closed 

e Reeords caAta1R1Ag s1:1estaRt1>,e 1nfermat10R that tias alFeaS'J' eeeR 
1Rcer~erated 1Rto off1c1al files, and 1Afarmat1eA eonta1n1Rg no 
suestaAt1¥e mformat,oA relat1Ag to offmal act1111t1es 

D1spos1t1en +efflporarv Qestre•t'lelelete wheR AO loAger AeeEleEl 

GRSor Action 
Superseded Taken 
Job C1tat1on (NARA 

Use Only) 

GRS 23, 
Item Sa 

GRS 23, 
Item Sb 

https://s1::10stant1�.ie
https://Exec1::1tP.ie
https://s1:10staAt1�.ie
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Item 
No. 

Description of Item and Proposed Disposition 

Administrative Policies and Procedures 

Records Descnpt1on 

Records include CommIss1on-w1de, D1v1s1on-spec1f1c, or Off1ce-spec1f1c 
adm1nistrat1ve operating pohc1es and procedures, which may clarify, 
supplement, and/or interpret Federal laws and regulations This item does 
not include pohc1es and procedures related to the agency mIssIon Pohc1es 
and procedures may be distributed as instructions, advisories, memos, 
notices, or orders 

Records may include but are not limited to drafts, comments, final versions, 
and related correspondence 

The D1v1s1on or Office responsible for promulgating a pohcy or procedure Is 
responsible for the record copy file for that particular pohcy or procedure 

The d1spos1t1on mstructIons apply to records regardless of physical form or 
characteristics Records may be maintained many format on any medium 

Records D1spos1t1on Instructions 

a Human resources-related pohc,es and procedures 

DIspos1t1on Temporary Close file when pohcy or procedure Is 
superseded or cancelled Destroy/delete 6 years after closed 

b All other pohc1es and procedures 

D1spos1t1on Temporary Close file when policy or procedure Is 
superseded or cancelled Destroy/delete 2 years after closed 

C Policies and procedures not finalized 

D1spos1t1on Temporary Destroy/delete 3 years after development 
abandoned 

GRSor Action 
Superseded Taken 
Job Citation (NARA 

Use Only) 

Nl-180-00-
1, Item 104a 

Nl-180-00-
1, Item 104b 



.. 

Item Description of Item and Proposed Disposition GRSor Action 
No. Superseded 

Job C1tat1on 
Taken 
(NARA 

Use Only) 
3 Badging and Security System Records 

Records Descrtpt1on 

Records document the issuance, tracking, and deact1vat1on of staff badges 
and electronic security cards Records may include but are not hm1ted to 
reconc1hat1on reports, badge forms, and data m the badging system 

The d1spos1t1on mstruct,ons apply to records regardless of physical form or 
characteristics Records may be maintained many format on any medium 

Records D1spos1t10n Instructions 

a Monthly badging and security system reconc1llat1on reports 

D1spos1t1on Temporary Close file at the end of fiscal year 
Destroy/delete when 2 years old 

b Badge forms 

D1spos1t1on Temporary Destroy/delete employee forms 90 days 
after employee separates from CommIss1on 

C Badging system data 

D1sposItIon Temporary Destroy/delete employee record 90 days 
after employee separates from CommIssIon 




