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Schedule Number: N1-103-94-001

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

Superseded by GRS 2.2 item 80

Date Reported: 3/5/2020
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Pergonnel Databage

The Personnel Database (referred to as the "Personnel Table") is a
relational database table containing select personnel information on FCA
employees. The data are used by other FCA databases to verify personnel
information and as an information system for FCA supervisors. (This
information system, known as the "Personnel Listing System,® is actually
a view of the Personnel Table/Database.) Data includes name of
employee, social security number, date of birth, position title, pay
plan, grade salary, leave balances, service computation date, and
appointment date. The database currently contains data on current FCA
employees and those that have left the agency, dating back to 1986.

Storage/Disposition:

System data: Revise, correct and update as necessary. Delete data on
individual employees from system 6 years after separation or transfer of
employee.

Justification: 1In order to retrieve data concerning an employee from
the FCA's Agency Time Tracking System, certain data about the employee
must be in the Personnel Database. The data in the Agency Time Tracking
System must be retained for 6 years per GRS 2, item 7. Therefore, data
in the Personnel Database must also be retained for 6 years after an
employee separates.





