
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

To: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RECEIVED 

//-/3- g5 
l. FROM (Allency or establiahment) NOTIFICATION TO AGENCY 

Field Stations and Central Office 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. DATE 

389-3632Mrs. Ma orie M. Leandri 
6. CERTIFICATE F AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

is attached; or t8:I is unnecessary. 

B. DATE 

7. 
ITEM 
NO. 

1. 

2. 

1. 

2. 

D. TITLE 

Director, Paperwork Management 
and Re ulations Ser ice 

8. DESCRIPTION OF ITEM 
(With Inclusi11e Datea or Retention Periocu) 

Systematic Analyses of Operations Report 

Field Station originals 

Central Office copies 

Disposition: 

Maintain in open file until out-of-line situation 
is corrected; transfer to closed file. Destroy 
when 2 years old. 

Maintain in open file until out-of-line situation 
is corrected; transfer to closed file. Destroy
when 3 years old. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

NCl-15-
83-3 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 J 


