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BUDGET RECORDS

Budget Apportionment Files.
(NC1-70-80-4, item 147) Found in Appendix 9, item 2

Approved apportionment and reapportionment schedules.

Destroy 5 years after the close of the fiscal
year.

Budget Background Records.
(NC1-70-80-4, item 143) Found in Appendix 9, item 3

Working papers, cost statements, and rough data accumulated
in the preparation of annual budget estimates.

Destroy 2 years after the close of the fiscal year
covered by the budget.

Budget Estimates and Justification Files.
(NC1-70-80-4, item 142) Found in Appendix 9, item 5

Budget estimates and justification prepared or consolidated
in the Bureau's Budget Office. Included are appropriation
language sheets, narrative statements, and related schedules
and data.

a. Record copy in office responsible for preparation,
consolidation, and approval (Division of Budget.)

Cut off file at end of fiscal year. Destroy in
Bureau when 10 years old.

'b. Copies in other Bureau files.

Cut off at end of fiscal year.. Destroy
in Bureau 2 years after cutoff.

c. Working papers and background material.

Destroy 2 years after the close of the fiscal year
covered by the budget.

Budget Policy Files.
(NC1-70-80-4, item 140) Found in appendix 9, number 6

Correspondence and other items in the Budget Office
documenting Bureau policy and procedures governing budget
administration, and reflecting policy decisions affecting
expenditures for Bureau programs.
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a. Record copy.

Cut off at end of fiscal year. Destroy in Bureau
10 years after cutoff.

b. Other copies.

Destroy in Bureau when 3 years old.

Congressional Budget Justification Hearings Files.
(NC1-70-80-4, item 144) Found in Appendix 8

Documents accumulated to substantiate Bureau budget
estimates during Congressional budgetary hearings.

a. Record copy in office responsible for presenting the
justification or testimony (Division of Budget).

Cut off file at end of fiscal year. Destroy in
Bureau when 10 years old.

b. Copies in other Bureau offices.

Destroy 1 year after the close of the fiscal
year covered by the budget.

Budget Authorizations. A
(NC1-70-80-4, item 149) Found in Appendix 9, item 13

Forms used to authorize Bureau managers to incur obligations
for projects that have been budgeted for and for which funds
have been appropriated, and apportioned.

a. Record copy in responsible office (Division of Budget).

cut off file at end of fiscal year. Destroy in
Bureau 5 years after cutoff.

b. Information copies.

Destroy when no longer needed for reference
purposes.

Budget Progress Reports.
(NC1l-70-80-4, item 150) Found in Appendix 9, item 14

Periodic reports on the status of appropriation accounts and
apportionments, other monthly, quarterly and annual in-house
project progress. reports.

a. Monthly and quarterly reports.

Cut off file at the end of fiscal year. Destroy
in Bureau 5 years after cutoff.



b. Annual reports (record copy in responsible office).
Destroy 10 years after year reported.

c. Other copies of annual report.

Destroy when no longer needed for reference.





