
REQUE~T FOR RECORD$ DISPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO. 

Ne1-s1...s2...s
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGIQN, 0C 20408 DATE RECEIVED 
1. FROM (AGENCY OR ESTABLISHMENT) January a, 1982 

NOTIFICATION TO AGENCYbi8'lda;rtmeRt a:f. tae mter:i:er .. 
2. MAJOR SUBDlVISION 

In ;;ccordance w,th the pr(•vi51ons of 44 Li.SC 3303a the disposal re 
~uest, including ~ri,endments, 1s ,ipproved except for items that mayF .s. QegJ:ogieel SwA~eyc 
ne stamped "disposal ~ot approved" or "withdrawn" 1n co!umn 10.3. MINOR SUBDIVISION 

Geoloric Division ·-
4. NAME OF PERSON ¼ITH WHOM TO CONFER s. TEL EXT1 

/. LS-¥~ dL/4/!JA~/Geraldine A. \)ilson I 860-72ll Hate Arr hh·ist of tlu.' -;;;;;;~('\ 
. . I 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of tik page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
,.. retention. 

30 

34 

38 

8. DESCRIPTION OF ITEM 9. 10. 
(With Inclusive Dates or Retention Periods) SAMPLE OR 

JOB NO. ACTION TAKEN 

The following items of '·ICl-57-82-1 ,:\re updated to clarify 
disposition instructions: 

hesources Attache Program F'ile (see ]Cl-57-82-1, Item 30, 
for descrir,tion) 

b. Correspondence-Break file annually. Transfer to FAf'LC 
when 5 years old. Destroy when 20 years old. 

Library Corresy)omence ..:<'ile and H.elate::i Index 

~JCl-57-82 1, 
:Item 30b 

a. General corres"JOn(lence, inter-library loan trnnsactions \JCl-57-82 1, 
8.IlQ reference inquiry corresponience. Item 34a 

Cut off files every 5 years. Transfer to ?ARC upon 
cutoff. Destroy 5 ye&rs after cutoff. 

(See NCl-57-82-1, Item 34 for part b of this item.) 

':'echnical and Research Aid Pc:.Ders 

b. 1Ul other records--Tnansfer to ,\i.i.,_C lC ;years after 
file becomes inactive. Destroy 40 years after file 
becomes inactive. 

(See 0 .Cl-5 -82-1, Item 38 for part " of this item 

'JCl-57-82- , 
tem 38b 

llS-107 /') • 1-Z. e, F_ J '-. STANDARD FORM 115 ~~, I> • 7- • • 'L~.-f:.·.::.;,.., Revised April, 1975 

- , { \ ., / Prescribed by General Services
',{,- dfl ,:~c :J ~n.J-, /,,pep.,_ .3pN',M./1 #I'll~, ti/.-~- I ~ tJ/ Administration 
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IJOB NO.Request for Records Disposition Authority-Continuation PAGE OF 
2 of 2 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

40 D!•iP,A Joe'. et Case Files 

(See ;JCl-57-82-1, Item 40, for descriptfon) 

to FJ\.H.C when . Destroy 10 after 
file becomes inactive. 

'lCl-57-8, 
Item 40 

-1, 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
CPO 1975 0 579-387 FPMR (41 CFR) 101-11.4 




