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Bureau of Intelligence and Research 
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Assistant Secretary <•INR) 
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Alice S. Ritchie 
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Assistant Secretary for Intelligence and Research (INR) 

Subject Files 

a. Memorandums, reports, telegrams, notes, correspondence, e-mail messages, briefing materials, drafts, 
memorandums of conversation, and other documentation on the activities, interests, and responsibilities of 
the Assistant Secretary for Intelligence and Research. 

Permanent. Cutoff at end of calendar year. Hold in current file area and retire to Records Service Center 
when 5 years old. Transfer to the National Archives when 25 years old. 

oduced on electronic mail and word processing systems. 

Temporary. Delete once recordkeeping copy has een 
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