
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

To GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

LEAVE BL~NK 

l FROM (Agency or establishment) NOTIFICATION TO AGENCY 

t of Housin & Urban Develo t In accordance with the provIsIons of 44 USC 3303a 
the disposal request, including amendments, Is approved 

As · tant S tary f H · Fed 1 H ing Corrin except for items that may be marked "d1spos1t1on not ___ S_l._S ____ e_C_r_e_~~_o_r __ O_U_S_ln_g~----e_r_a __ O_U_S ____ __.__• _ __, approved" or "w1 th drawn" In column 10 If no records 
3 MINOR SUBDIVISION Grant l.V • are proposed for disposal, the signature of the Arch1v1st Is 

Office of Elderly & Assisted Housing Develo:prent not required 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE 

Lawrence Goldberger 755-5720 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposal of the agency's records, 
that the-r:eeorQs proposed for disposal in this Request of "Y a page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence ~ a 

B DATE 

7 
ITEM 
NO 

D TITLE 
Departmental Records Management 

Officer 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 GAS OR 
SUPERSEDED 

JOB 
CITATION 

------+------------------------------------+-~ 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

HUD Records Disposition Schedule 11 - Housing Develo:prent 
Grant Records 

Proposed Appendix 11 contains new HUD Records Disposition 
Schedule 11, 'Housing Developrent Grant Records. " These 
records were previously unscheduled. 

Information on nature of program, applicant eligibility, 
legal authority, administering office, current status, 
information source, and scope of program is attached. 

All changes to tbis proposed s dule h~ approve~ by: 

lJ.t!/4~ 
;-~1'ri;~i ser 

1.1:t!i:~ 
Date 
~~ 1'11i~ 

Ag nc(jresentative Date 

115-108 3/~i1 HUD- f'v2J=- N f\IF540-00-634-4064 
STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 



.1 '---_______ 7 
RECORDS DISPOSITION SCHEDULE 11 

HOUSING DEVELOPMENT GRANT RECORDS 

Item 
No. Description of Records 

1. General program correspondence 

2. Housing Development Grant case files 
documenting the following: 
application submission; review results; 
award process; execution of grant 
agreement; scheduling, performance, 
reporting, and completion of grant 
activities; and grant closeout. 

a. Applications received after the 
deadline. 

b. Disapproved and withdrawn appli­
cations for which no contract 
was executed. 

c. Cancelled, suspended, or termi­
nated applications for which a 
contract was executed. 

d. Headquarters and/or Field Office 
ap~roved grant case files. 

1 

Disposition 

Break files annually, Destroy 
3 years after file break. 

Retain one copy and return 
others to sender. Retire to 
storage 1 year after submission 
or any time~ thereafter 
that volume warrants. Destroy 
3 years after submission. 

Retain one copy and destroy all 
others. Retire to storage 
1 year after disapproval or 
withdrawal, or any time there-
after that volume warrants. 
Destroy 3 years after dis-
approval or withdrawal. 

Retain one copy and destroy 
all others. Retire to storage 
1 year after final audit and 
settlement of account, or 
any time thereafter that 
volume warrants. Destroy 3 
years after final audit and 
settlement of account. 

Maintain one copy until grant 
closeout. Retire to storage 1 
year after grant closeout, or 
any time thereafter that volume 
warrants. Destroy 10 years 
after grant closeout. 


