
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

NOTICE - SOME  ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules.  This information is accurate as of: 

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to 
disposition records.  It is the responsibility of the user to verify the items are still 
active.  

SUPERSEDED AND OBSOLETE ITEMS
The remaining items on this schedule may no longer be used to disposition records.  
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided as a courtesy. Some items listed here may have been previously annotated 
on the schedule itself.

N1-311-90-001

All items except those listed below are active.

09/29/2021

Items 1/a and 2/a are superseded by DAA-0563-2019-0003-0002. 
 



• 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse} 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

• LEAVE BLANK 
JOB NO, 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

---------"''-_..._ __ __..'--_c.;.-c..c.wc.c...;c:=-r...------------1 In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition not 
_O~f_f=-i=-c-=-e~o~f_T_r=-a~i_n_i_n...._ __________________ --1 approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 5, TELEPHONE EXT. DATE 

Ed Sias 646-2626 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [i) is unnecessary. 

B. DATE 

1 

2 

7. 
ITEM 
NO. 

115-108 

C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

8. DESCRIPTION OF ITEM .. 
(Wltlt lru:lrulvc Dote, or Retention Perlo"} 

Change FEMA Schedule Nl-311-86-1. Item 3Al to read: 

National Fire Academy Board of Visi;{ors Files consisting of 
approved minutes of cfficially scheduled meetings (usually 
quarterly), notes, drafts, and working papers. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

DISPOSITION: Minutes of Meetings. PERMANENT • ....,Cut off at end L _ 
of calendar year. Retire to FRC 5 yearA ~ C,:.S 

?u~ Jd.CMte£i._.,~ansfer to National Arcjlives in 5-year 
I blocks;'20-years aft0F eutoff • ..ft:,/. _ 

· ·working Papers. Cut off at end of calendar year. 
Destroy 5 years after cutoff. 

Emergency Management Institute Board of Visitors Files consis­
ting of approved minutes of officially schedt1led meetings 
(usually quarterly), notes, drafts, and working papers. 

DISPOSITION: Minutes of Meetings. PERMANENT.~Cut off at en 
of calendar year. Retire to FRC 5 yeart ~ 
er t 6f~ransfer to National Arcjlives in 5~year 
blocks, 20 years afLet cutoff. trf/et(, 

Working Papers. Cut off at end of calendar year. 
Destroy 5 years after cutoff; 

10. ACTION 
. TAKEN 
(NARSUSE 
· ONLYJ 

NSN 7540--00-634-406 STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101•11.4 




