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Request for Records Disposition Authority

Records Schedule Number DAA-NU-2015-0003

Schedule Status Modified Approved Version

Agency or Establishment Department of the Navy

Record Group / Scheduling Group Navy Undifferentiated

Records Schedule applies to Agency-wide

Schedule Subject Operations and Readiness

Internal agency concurrences will
be provided

No

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 3

Item Count

Number of Total Disposition
Items

Number of Permanent
Disposition Items

Number of Temporary
Disposition Items

Number of Withdrawn
Disposition Items

60 24 36 0

GAO Approval
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Outline of Records Schedule Items for DAA-NU-2015-0003

Sequence Number

1 Chapter 3 - Operations and Readiness

1.1 3000-1 Immediate Office of the Chief of Naval Operations (CNO)
Disposition Authority Number: DAA-NU-2015-0003-0001

1.2 3000-2 Immediate Office of the Commandant of the Marine Corps (CMC)
Disposition Authority Number: DAA-NU-2015-0003-0002

1.3 3000-3 CNO Area Coordinator Programs
Disposition Authority Number: DAA-NU-2015-0003-0003

1.4 3000-4 Navy and Marine Corps Fleet Command (FLAG) Files
Disposition Authority Number: DAA-NU-2015-0003-0004

1.5 3000-5 Policy and Policy Development (Operations and Readiness)
Disposition Authority Number: DAA-NU-2015-0003-0005

1.6 3000-6 Policy and Policy Implementation (Cryptology and SIGINT)
Disposition Authority Number: DAA-NU-2015-0003-0006

1.7 3000-7 Strategy, Planning, and Tactical Doctrine
Disposition Authority Number: DAA-NU-2015-0003-0007

1.8 3000-8 Operating Plans
Disposition Authority Number: DAA-NU-2015-0003-0008

1.9 3000-9 Operational Records/Armed Conflict
Disposition Authority Number: DAA-NU-2015-0003-0009

1.10 3000-10 Boards and Committees
Disposition Authority Number: DAA-NU-2015-0003-0010

1.11 3000-11 Unit Histories, Deck Logs, and Action Reports
Disposition Authority Number: DAA-NU-2015-0003-0011

1.12 3000-12 Intelligence Program
Disposition Authority Number: DAA-NU-2015-0003-0012

1.13 3000-13 NCIS Counter-Intelligence - Major Investigations
Disposition Authority Number: DAA-NU-2015-0003-0013

1.14 3000-14 Counter-Intelligence - Training
Disposition Authority Number: DAA-NU-2015-0003-0014

1.15 3000-15 Prisoner-of-War (POW) and Detainee
Disposition Authority Number: DAA-NU-2015-0003-0015

1.16 3000-16 Strategic Programs
Disposition Authority Number: DAA-NU-2015-0003-0016

1.17 3000-17 Status of Forces and Readiness
Disposition Authority Number: DAA-NU-2015-0003-0017
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1.18 3000-18 Mobilization
Disposition Authority Number: DAA-NU-2015-0003-0018

1.19 3000-19 Emergency and Disaster-Relief Planning
Disposition Authority Number: DAA-NU-2015-0003-0019

1.20 3000-20 Aircraft Accident Reports
Disposition Authority Number: DAA-NU-2015-0003-0020

1.21 3000-21 Shipping Logs
Disposition Authority Number: DAA-NU-2015-0003-0021

1.22 3000-22 Research, Development, Test, and Evaluation (RDT&E) - Significant Pr
ojects
Disposition Authority Number: DAA-NU-2015-0003-0022

1.23 3000-23 Conceptual Papers - Manpower
Disposition Authority Number: DAA-NU-2015-0003-0023

1.24 3000-24 Astronomy and Oceanography
Disposition Authority Number: DAA-NU-2015-0003-0024

1.25 3000-25 NCIS Counterintelligence - Operations
Disposition Authority Number: DAA-NU-2015-0003-0025

1.26 3000-26 Data Analysis
Disposition Authority Number: DAA-NU-2015-0003-0026

1.27 3000-27 Aviation Training Jackets
Disposition Authority Number: DAA-NU-2015-0003-0027

1.28 3000-28 Prisoner-of-War (POW) and Detainee - Individual Jackets
Disposition Authority Number: DAA-NU-2015-0003-0028

1.29 3000-29 Prisoner-of-War (POW) and Detainee - Detention Facilities Administrati
on
Disposition Authority Number: DAA-NU-2015-0003-0029

1.30 3000-30 NCIS Counterintelligence - Reports
Disposition Authority Number: DAA-NU-2015-0003-0030

1.31 3000-31 Research, Development, Test, and Evaluation (RDT&E) Case Files
Disposition Authority Number: DAA-NU-2015-0003-0031

1.32 3000-32 Oceanographic, Astronautical, Climate Observations and Study Data
Disposition Authority Number: DAA-NU-2015-0003-0032

1.33 3000-33 Diving Log
Disposition Authority Number: DAA-NU-2015-0003-0033

1.34 3000-34 Target Photographs
Disposition Authority Number: DAA-NU-2015-0003-0034

1.35 3000-35 Fleet Exercises
Disposition Authority Number: DAA-NU-2015-0003-0035



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

Electronic Records Archives Page 4 of 71 PDF Created on: 02/01/2023

1.36 3000-36 Tactical Doctrine Library
Disposition Authority Number: DAA-NU-2015-0003-0036

1.37 3000-37 Program Oversight (Operations and Readiness)
Disposition Authority Number: DAA-NU-2015-0003-0037

1.38 3000-38 Cryptologic Systems Development
Disposition Authority Number: DAA-NU-2015-0003-0038

1.39 3000-39 Intelligence Programs Operations
Disposition Authority Number: DAA-NU-2015-0003-0039

1.40 3000-40 RDT&E Operations
Disposition Authority Number: DAA-NU-2015-0003-0040

1.41 3000-41 Fleet Exercise Monitoring and Communications
Disposition Authority Number: DAA-NU-2015-0003-0041

1.42 3000-42 Flight Safety and Flight Reports
Disposition Authority Number: DAA-NU-2015-0003-0042

1.43 3000-43 Operations Security (OPSEC) Survey Report
Disposition Authority Number: DAA-NU-2015-0003-0043

1.44 3000-44 Data Dissemination
Disposition Authority Number: DAA-NU-2015-0003-0044

1.45 3000-45 Program Management (Operations and Readiness)
Disposition Authority Number: DAA-NU-2015-0003-0045

1.46 3000-46 Ordnance Casualties
Disposition Authority Number: DAA-NU-2015-0003-0046

1.47 3000-47 Research Interoperability and Standards
Disposition Authority Number: DAA-NU-2015-0003-0047

1.48 3000-48 Diving and Aircraft Safety
Disposition Authority Number: DAA-NU-2015-0003-0048

1.49 3000-49 Detainee Interrogation - "Low-Value"
Disposition Authority Number: DAA-NU-2015-0003-0049

1.50 3000-50 Intelligence Reports
Disposition Authority Number: DAA-NU-2015-0003-0050

1.51 3000-51 General Correspondence (Operations and Readiness)
Disposition Authority Number: DAA-NU-2015-0003-0051

1.52 3000-52 General Operations
Disposition Authority Number: DAA-NU-2015-0003-0052

1.53 3000-53 General Operations - Intelligence
Disposition Authority Number: DAA-NU-2015-0003-0053

1.54 3000-54 General Operations - RDT&E
Disposition Authority Number: DAA-NU-2015-0003-0054
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1.55 3000-55 Strategy and Doctrine - Working Papers
Disposition Authority Number: DAA-NU-2015-0003-0055

1.56 3000-56 Transient Records (Operations and Readiness)
Disposition Authority Number: DAA-NU-2015-0003-0056

1.57 3000-57 Subordinate Command Instructions and Publications
Disposition Authority Number: DAA-NU-2015-0003-0057

1.58 3000-58 Peacetime Exercise Reports
Disposition Authority Number: DAA-NU-2015-0003-0058

1.59 3000-59 Ship and Ship Equipment Status
Disposition Authority Number: DAA-NU-2015-0003-0059

1.60 3000-60 Construction Force Histories
Disposition Authority Number: DAA-NU-2015-0003-0060
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Records Schedule Items

Sequence Number

1 Chapter 3 - Operations and Readiness
The records described in this chapter relate to all phases of Naval and Marine
Corps Operations, Sea, Land, or Air, Including those pertaining to Naval and
Marine Corps Strategies and Plans; Geophysical and Hydrographic Support;
Astronomical and Chronometric Support; Port Operations; Cryptology; Warfare
Techniques; Training and Readiness; Flight/Air Space; Naval Intelligence; and
Research, Development, Test, and Evaluation. The records are accumulated
by activities Ashore and Afloat applying procedures and policies established
by higher organization elements, command activities exercising management
and operational control, and departmental (headquarters) offices responsible
for managing, planning, developing, and prescribing operational policies and
procedures for joint operations, mobilization, and fleet operations.

1.1 3000-1 Immediate Office of the Chief of Naval Operations (CNO)

Disposition Authority Number DAA-NU-2015-0003-0001

Information that reflects the establishment of Navy policy in matters of naval
operations and naval warfare. This file is maintained in the immediate office of
the Chief of Naval Operations (CNO) by the Executive Secretariat and includes
correspondence and other records receiving the personal attention of the CNO.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

3000-1 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3000/1
N1-NU-96-3 / 3
N1-NU-96-3 / 4

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
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Transfer to Inactive Storage Transfer to Naval History and Heritage Command
(NHHC) annually.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 50 year(s) after
cutoff

Additional Information

First year of records accumulation 1947

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

140 Cubic feet 2 Cubic feet

1.2 3000-2 Immediate Office of the Commandant of the Marine Corps (CMC)

Disposition Authority Number DAA-NU-2015-0003-0002

Incoming/outgoing correspondence to/from the Office of the Commandant and
the Headquarters Staff Agencies that relate to the development, establishment,
and implementation of plans, programs, warfare techniques, operational training
and readiness, and operational intelligence. This file includes papers that depict
the evolution of such policies, plans, and procedures. Records include the file
copy of directives issued through the Marine Corps directives system as Marine
Corps orders and bulletins (including ALMARs and ALMARCONs); studies
pertaining to, and file copies of manuals, publications, and periodicals issued
by Headquarters, U.S. Marine Corps (HQMC) or issued jointly by the Marine
Corps and another military service or agency of the Department of Defense;
planning and programming documents, including the Marine Corps Troop and
Organization Document (TOPDOC), the Marine Corps Long-Range Plan (MLRP),
the Marine Corps Mid-Range Objective Plan (NMROP), and the Marine Corps
Capabilities Plan (MCP); studies concerning tactical concepts of Fleet Marine
Force employment and Fleet Marine Force operational requirements; Mounting-out
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material readiness reports; and Briefing Memorandums addressed to the CMC, the
Assistant Commandant of the U.S. Marine Corps, the Director, Marine Corps Staff,
or the Deputy Chief of Staff.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

3000-2 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3000/3

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

First year of records accumulation 1950

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer under new schedule is
undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

201 Cubic feet 3 Cubic feet
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Hardcopy or Analog Special
Media

1.3 3000-3 CNO Area Coordinator Programs

Disposition Authority Number DAA-NU-2015-0003-0003

Correspondence, reports, studies, and other records that reflect the development
and execution of the command's plans, policies, primary functions, programs,
procedures, and essential transactions relating to the Area Coordination
function. Files may include portions of the files of the Chief of Staff, Assistant
Chiefs of Staff, and Staff Offices primarily concerned with Area Coordination.
Records are accumulated by Commandant, Naval District Washington (NDW),
Commander in Chief U.S. Atlantic Fleet, Commander in Chief U.S. Pacific Fleet,
Commander in Chief U.S. Naval Forces Europe, Commander U.S. Naval Forces
Central Command, Commander, Naval Education and Training Command, and
Commander Naval Reserve Force.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

3000-3 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3000/4

Disposition Instruction

Cutoff Instruction Cutoff at end of Calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

First year of records accumulation 1955

I I I I 
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What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer under new schedule is
unknown.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

124 Cubic feet 2 Cubic feet

1.4 3000-4 Navy and Marine Corps Fleet Command (FLAG) Files

Disposition Authority Number DAA-NU-2015-0003-0004

Files related to the command's primary mission, its fleet operational functions,
and the command's organization. They consist of correspondence, messages,
and message summaries, reports, instructions, movement orders, maps,
studies, photographs, charts, overlays, plans, sketches, memoranda, minutes
of staff conferences, staff studies, project plans and specifications, war diaries
or unit journals, action reports, patrol and reconnaissance reports, and other
records that document the planning, development, execution and history of the
command's mission and its specific operations which include combat, training,
readiness, and intelligence operations, and the organization, movement, and
deployment of fleet units, and other correlated operations. Included are files of
Commander in Chief, US Atlantic Command; Commander in Chief, US Pacific
Command; Fleet Commanders in Chief, i.e., Commander in Chief, US Atlantic
Fleet (CINCLANTFLT), Commander in Chief, US Pacific Fleet (CINCPACFLT),
and Commander in Chief, US Naval Forces Europe (CINCUSNAVEUR); Fleet
Commanders, i.e., 2nd, 6th, 3rd, 5th, 7th, and other numbered fleets as activated;
Naval Force Commands as defined in SNDL Part 1 including Navy Component
Commanders of Unified Commands, but excluding Naval Construction and
Naval Reserve Forces; Type Commanders, i.e., Naval Air Force Commanders,
Naval Surface Force Commands, Naval Submarine Force Commanders,
and Commander Mine Warfare Command; and units subordinate to Force
Commanders, i.e., Flotilla, Wings, Squadrons, Task Forces, Task Groups, etc.
that are commanded by a flag officer). Also includes Commanding Generals of



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

Electronic Records Archives Page 11 of 71 PDF Created on: 02/01/2023

all MARFORS, Command Officers of all forward deployed MAGTFs (MEF, MEB,
MEU, SPMAGTF, etc.).

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-4 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3100/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

First year of records accumulation 1947

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

210 Cubic feet 3 Cubic feet
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Hardcopy or Analog Special
Media

1.5 3000-5 Policy and Policy Development (Operations and Readiness)

Disposition Authority Number DAA-NU-2015-0003-0005

Information relating to the development, implementation, interpretation and overall
administration of Navy and Marine Corps-wide policies, procedures, strategy and
planning for programs pertaining to military operations, intelligence operations, and
research and development. These policy records originate from and maintained
at SECNAV, CNO, CMC, Commanding Officers for U.S. Navy Operating Forces,
USMC Major Commands, and US. Navy Echelon II Commands.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

3000-5 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3000/5/A
N1-NU-89-5 / 3000/6/A
N1-NU-89-5 / 3058/1
N1-NU-89-5 / 3070/1
N1-NU-89-5 / 3100/4/A
N1-NU-89-5 / 3130/1
N1-NU-07-7 / 1
N1-NU-89-5 / 3160/1
N1-NU-89-5 / 3301/1
N1-NU-89-5 / 3305/1
N1-NU-89-5 / 3360/1
N1-NU-89-5 / 3450/1
N1-NU-89-5 / 3610/1
N1-NU-89-5 / 3900/1/A
N1-NU-89-5 / 3960/1
N1-NU-89-5 / 3980/1

I I I I 
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Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

First year of records accumulation 1955

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

749 Cubic feet 12 Cubic feet

1.6 3000-6 Policy and Policy Implementation (Cryptology and SIGINT)

Disposition Authority Number DAA-NU-2015-0003-0006

Correspondence, reports, studies, directives, and other records created and
maintained by SECNAV, CNO, CMC and Fleet Cyber Command/U.S. 10th
Fleet that reflect Navy implementation of policy relating to the military function
that deals with encrypted or otherwise disguised telecommunications. Includes
records relating to the planning, development and implementation of cryptologic
systems and related systems architectures; management of architecture and
communications for cryptologic systems; and DON implementation of NSA policy
for source identification, collection, processing, evaluating and reporting SIGINT
Operations.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes
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Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-6 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3200/1
N1-NU-89-5 / 3202
N1-NU-89-5 / 3203
N1-NU-89-5 / 3206/1
N1-NU-89-5 / 3208/1
N1-NU-89-5 / 3209/1
N1-NU-89-5 / 3212
N1-NU-89-5 / 3220

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to Inactive Storage Transfer to U.S. Cyber Command/10th Fleet 2 years
after cutoff.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 50 year(s) after
cutoff

Additional Information

First year of records accumulation 1988

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

60 Cubic feet 2 Cubic feet
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Hardcopy or Analog Special
Media

1.7 3000-7 Strategy, Planning, and Tactical Doctrine

Disposition Authority Number DAA-NU-2015-0003-0007

Information concerning centralized coordination of warfare-planning, tactical
doctrine, and requirements for fleet readiness, force training and readiness,
modernization, and force levels associated with the conduct of tactical warfare by
general purpose naval and marine forces. Includes records of the Fleet Tactical
Development and Evaluation Program (TAC D&E), Operational Tactics Guides
(OTGs), Marine Corps Center System for Lessons Learned - Joint Lessons
Learned Information System (MCCLL-JLLIS), Naval Warfare Publications (NWPs),
and Allied Tactical Publications (ATPs).

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-7 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3300/1
N1-NU-89-5 / 3302/1
N1-NU-89-5 / 3310/1
N1-NU-89-5 / 3320/1
N1-NU-89-5 / 3330/1
N1-NU-89-5 / 3350/1
N1-NU-89-5 / 3361/1/A
N1-NU-89-5 / 3362/1/A
N1-NU-89-5 / 3363/1/A
N1-NU-89-5 / 3364/1/A
N1-NU-89-5 / 3370/1
N1-NU-89-5 / 3402/1
N1-NU-89-5 / 3403/1
N1-NU-89-5 / 3410/2/A
N1-NU-89-5 / 3430/1/A

I I I I 
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N1-NU-89-5 / 3510/1/A
N1-NU-89-5 / 3510/3/A
N1-NU-07-15 / 1
N1-NU-89-5 / 3511/1/A
N1-NU-89-5 / 3512/1/A
N1-NU-89-5 / 3517/2/A
N1-NU-89-5 / 3611/1/A
N1-NU-89-5 / 3612/1/A
N1-NU-89-5 / 3613/1/A

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 30 year(s) after
cutoff

Additional Information

First year of records accumulation 1962

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

43 Cubic feet 1.25 Cubic feet

1.8 3000-8 Operating Plans

Disposition Authority Number DAA-NU-2015-0003-0008

Master operating plans, war plans, contingency plans, or other master copies
maintained by the Office of CNO and CMC and Departmental Implementation
Plans of Washington Headquarters Commands. Include related background
papers and supporting documentation.
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Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-8 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3010/1
N1-NU-89-5 / 3010/2
N1-NU-89-5 / 3010/3/A
N1-NU-89-5 / 3051/1
N1-NU-89-5 / 3053/1
N1-NU-89-5 / 3121/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

First year of records accumulation 1952

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

130 Cubic feet 2 Cubic feet
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Hardcopy or Analog Special
Media

1.9 3000-9 Operational Records/Armed Conflict

Disposition Authority Number DAA-NU-2015-0003-0009

Operational records and records pertaining to activities, alerts, and deployments in
actual or potential combat-type situations. Note: See SECNAV M-5210.1, Part V
for further information regarding records of crisis, contingency, and armed conflict.

Final Disposition Permanent

Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-9 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3100/2/B
N1-NU-10-3 / 5
N1-NU-10-3 / 9
N1-NU-89-5 / 3123/4/E
N1-NU-89-5 / 3460/1
N1-NU-89-5 / 3460/2

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2019-0010-0001
DAA-NU-2015-0003-0009 was superseded by DAA-
NU-2019-0010-0001.

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

I I I I 
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First year of records accumulation 1958

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

480 Cubic feet 8 Cubic feet

1.10 3000-10 Boards and Committees

Disposition Authority Number DAA-NU-2015-0003-0010

Records of boards and committees. Records consist of minutes of quarterly
meetings, letters of nomination and appointment to the committee, mission
definition statements, and formal reports submitted to the SECNAV.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

3000-10 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3900/3
N1-NU-89-5 / 3900/4/A

Disposition Instruction

Cutoff Instruction Cutoff at calendar year.
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Transfer to the National Archives
for Accessioning

Transfer to the National Archives 50 year(s) after
cutoff

Additional Information

First year of records accumulation 1946

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

161 Cubic feet 3 Cubic feet

1.11 3000-11 Unit Histories, Deck Logs, and Action Reports

Disposition Authority Number DAA-NU-2015-0003-0011

Narrative accounts and other files accumulated by operating forces or other
activities. Includes unit diaries, deck logs, combat and action reports, command
histories, war diaries, and master flight files (combat). Note: Command Histories
prepared in accordance with OPNAV INSTRUCTION 5750.12 are schedule under
item 5000-5.

Final Disposition Permanent

Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes
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Manual Citation Manual Title

3000-11 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAL-NU-2011-0009-0003
DAL-NU-2011-0009-0004
N1-NU-89-5 / 3000/8/A
N1-38-92-1 / 1/A
N1-38-92-1 / 1/B
N1-38-92-1 / 1/C
N1-NU-98-1 / 3100/5/E
N1-NU-98-1 / 3100/5/F
N1-NU-89-5 / 3350/2
N1-NU-89-5 / 3480/1/A
N1-NU-89-5 / 3480/1/B
N1-NU-89-5 / 3480/1/C
N1-NU-89-5 / 3480/2
N1-NU-89-5 / 3480/3/A
N1-NU-89-5 / 3480/3/B
N1-NU-89-5 / 3480/4
N1-NU-89-5 / 3480/5
DAA-NU-2011-0124-0001

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2019-0010-0002
DAA-NU-2015-0003-0011 was superseded by DAA-
NU-2019-0010-0002.

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 30 year(s) after
cutoff

Additional Information

First year of records accumulation 1965

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation
I I I 
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Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

1398 Cubic feet 26 Cubic feet

1.12 3000-12 Intelligence Program

Disposition Authority Number DAA-NU-2015-0003-0012

Information relating to the overall administration of DON Intelligence programs.
Includes, but not limited to, final intelligence products; intelligence card index
files; shipwreck and marine archaeology files; intelligence planning; intelligence
estimates and intelligence reports.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-12 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3057/1
N1-NU-89-5 / 3490/1/A
N1-NU-89-5 / 3800/1
N1-NU-89-5 / 3800/2
N1-NU-89-5 / 3800/5
N1-NU-89-5 / 3800/10
N1-NU-89-5 / 3810/2/A
N1-NU-89-5 / 3811/1/A
N1-NU-89-5 / 3890/1/A

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
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Transfer to the National Archives
for Accessioning

Transfer to the National Archives 50 year(s) after
cutoff.

Additional Information

First year of records accumulation 1946

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

168 Cubic feet 5 Cubic feet

1.13 3000-13 NCIS Counter-Intelligence - Major Investigations

Disposition Authority Number DAA-NU-2015-0003-0013

Investigation of actual, potential or suspected espionage, subversion, sabotage,
treason, terrorism, defections by DON personnel involving collaboration or security
issues or other major investigations or special inquiries of a counterintelligence
nature. Includes requests for and results of polygraph examinations, forensic lab
examinations, technical investigative techniques such as oral, wire and electronic
intercepts, copies of evidence custody documents and other related material.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes
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Manual Citation Manual Title

3000-13 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-98-2 / 3850/2/B/1/A
N1-NU-98-2 / 3850/2/B/1/B/2
N1-NU-98-2 / 3850/2/B/1/C/2
N1-NU-98-2 / 3850/2/D/1/A
N1-NU-98-2 / 3850/2/D/1/B/2
N1-NU-98-2 / 3850/2/D/1/C/2

Disposition Instruction

Cutoff Instruction Cutoff at case closure.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 50 year(s) after
cutoff.

Additional Information

First year of records accumulation 1958

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

121 Cubic feet 6 Cubic feet

1.14 3000-14 Counter-Intelligence - Training

Disposition Authority Number DAA-NU-2015-0003-0014

Information that relates to training for specific counterintelligence operations or
special intelligence operations.

Final Disposition Permanent
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Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

3000-14 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3875/1
N1-NU-89-5 / 3876/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff.

Additional Information

First year of records accumulation 1988

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

61 Cubic feet 2 Cubic feet

1.15 3000-15 Prisoner-of-War (POW) and Detainee

Disposition Authority Number DAA-NU-2015-0003-0015
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Includes records relating to enemy military personnel and civilians captured or
interned by, or in the custody of U.S. Forces. Includes, but not limited to, roster
lists, reports of capture and internment, detention facility logs, reports of injury,
status reports, status inquiries, Missing in Action (MIA) reports, administrative
review proceedings, and intelligence interrogation.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-15 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3460/3/B
N1-NU-89-5 / 3460/3/C
N1-NU-89-5 / 3461/1
N1-NU-89-5 / 3461/2
N1-NU-89-5 / 3461/3
DAA-0428-2012-0002-0001
DAA-0428-2012-0002-0002
DAA-0428-2012-0002-0003

Disposition Instruction

Cutoff Instruction Cutoff at calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 30 year(s) after
cutoff.

Additional Information

First year of records accumulation 1988

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years
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Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

214 Cubic feet 7 Cubic feet

1.16 3000-16 Strategic Programs

Disposition Authority Number DAA-NU-2015-0003-0016

Strategies underlying the procurement, limitations, operations, and possible use of
strategic and theater nuclear forces; reviews of strategic retaliatory and defense
forces, nuclear weapons requirements, and strategic arms control measures; and
prepared summaries of alternative programs in terms of effectiveness, feasibility
and cost.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-16 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3050/1/A
N1-NU-89-5 / 3050/1/B
N1-NU-89-5 / 3050/1/C
N1-NU-89-5 / 3401/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
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Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

First year of records accumulation 1987

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

60 Cubic feet 2 Cubic feet

1.17 3000-17 Status of Forces and Readiness

Disposition Authority Number DAA-NU-2015-0003-0017

Information concerning the employment and movements of naval units and
changes of material and operational readiness status. Includes, but not limited to,
records of fleet level exercises, summary physical readiness reports, and status of
forces consolidated history file.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual TitleI I 
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3000-17 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3500/1/A
N1-NU-89-5 / 3500/2/A
N1-NU-89-5 / 3503/1
N1-NU-89-5 / 3092/1/B

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

First year of records accumulation 1988

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

10 GB

30 Cubic feet

2 GB

1 Cubic feet

1.18 3000-18 Mobilization

Disposition Authority Number DAA-NU-2015-0003-0018

Historical documentation regarding past National, Navy and USMC Mobilization
Evolutions.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

I I 
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Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-18 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3060/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 50 year(s) after
cutoff

Additional Information

First year of records accumulation 1987

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

31 Cubic feet 1 Cubic feet

1.19 3000-19 Emergency and Disaster-Relief Planning

Disposition Authority Number DAA-NU-2015-0003-0019
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Information relating to military assistance in the event of an emergency or natural
disaster. Includes, but not limited to, planning for and providing military assistance
to civil authorities as a result of emergency conditions resulting from civil unrest,
violation of federal law, natural disaster, and emergency conditions that may result
from enemy attack.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

3000-19 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3005/1
N1-NU-89-5 / 3005/5/A
N1-NU-89-5 / 3006/1/A
N1-NU-89-5 / 3010/4
N1-NU-89-5 / 3440/1/A

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 30 year(s) after
cutoff.

Additional Information

First year of records accumulation 1988

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital
I I I I 
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Paper

Microform

Hardcopy or Analog Special
Media

57 Cubic feet 3 Cubic feet

1.20 3000-20 Aircraft Accident Reports

Disposition Authority Number DAA-NU-2015-0003-0020

Original reports and endorsements. Reports required by OPNAVINST 3750.6.
Series maintained by the Navy Safety Center, Norfolk, VA.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-20 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3750/1/A

Disposition Instruction

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

First year of records accumulation 1976

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years
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Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

41 Cubic feet 1 Cubic feet

1.21 3000-21 Shipping Logs

Disposition Authority Number DAA-NU-2015-0003-0021

Information relating to the control and analysis of shipping. Includes, but not limited
to, shipping logs, analysis sheets, sailing orders, routing instructions, and convoy
formation diagrams.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

3000-21 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3170/3/C
N1-NU-89-5 / 3170/3/D
N1-NU-89-5 / 3170/3/E
N1-NU-89-5 / 3170/3/F
N1-NU-89-5 / 3170/3/G
N1-NU-89-5 / 3170/3/H

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information
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First year of records accumulation 1988

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

38 Cubic feet 1 Cubic feet

1.22 3000-22 Research, Development, Test, and Evaluation (RDT&E) - Significant
Projects

Disposition Authority Number DAA-NU-2015-0003-0022

Information concerning major laboratories and other activities whose primary
function is research and development or testing. Includes, but not limited to,
project case files, technical reports, technical notes, technical memorandums, final
drawings and specifications, test procedures, research publications, and records of
significant achievement.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

3000-22 SECNAV M-5210.1
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GRS or Superseded Authority
Citation

N1-NU-05-1 / 3900/1/B/1
N1-NU-05-1 / 3900/1/B/2/A
N1-NU-05-1 / 3900/1/B/4
N1-NU-05-1 / 3900/5/A
N1-NU-05-1 / 3900/6/A
N1-NU-05-1 / 3900/12/A
N1-NU-05-1 / 3900/12/F
N1-NU-89-5 / 3900/14/A
N1-NU-89-5 / 3900/14/B
N1-NU-89-5 / 3970/1
N1-NU-89-5 / 3980/2
N1-NU-89-5 / 3980/5

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 30 year(s) after
cutoff

Additional Information

First year of records accumulation 1940

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

1190 Cubic feet 15 Cubic feet

1.23 3000-23 Conceptual Papers - Manpower

Disposition Authority Number DAA-NU-2015-0003-0023
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Files define strategic issues related to force employment, force characteristics, and
force level which could have specific impact upon naval strategies.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

3000-23 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3054/1
N1-NU-89-5 / 3055/1
N1-NU-89-5 / 3056/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

First year of records accumulation 1988

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

30 Cubic feet 1 Cubic feet
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Hardcopy or Analog Special
Media

1.24 3000-24 Astronomy and Oceanography

Disposition Authority Number DAA-NU-2015-0003-0024

Information relating to the history of and research into hurricanes, typhoons,
or other storms, ice formulation, meteorological and other weather or related
phenomena; records related to meteorological equipment and materials research.
Includes, but not limited to, reports, research data, photographs, publications,
professional scientific papers, and other supporting papers.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-24 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-07-7 / 3
N1-NU-07-7 / 13
N1-NU-89-5 / 3160/2
N1-NU-89-5 / 3161/1
N1-NU-89-5 / 3161/2
N1-NU-89-5 / 3163/1
N1-NU-89-5 / 3163/2
N1-NU-89-5 / 3163/3
N1-NU-89-5 / 3164
N1-NU-89-5 / 3165
N1-NU-89-5 / 3168/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after
cutoff

I I I I 
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Additional Information

First year of records accumulation 1938

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

143 Cubic feet 1 Cubic feet

1.25 3000-25 NCIS Counterintelligence - Operations

Disposition Authority Number DAA-NU-2015-0003-0025

Information on non-combat activities threatening the security or involving the
disruption or subversion of DOD military and civilian personnel, functions,
activities, installations, information, communications, equipment, and supplies;
counterintelligence operational material; investigative and informational data
documenting other types of investigations or activities consistent with NCIS'
mission; information containing data about individuals who have been used as
sources of CI information by Navy; details on use or activities of source which are
necessary to confirm operational use of source, or future claims against Navy by
source or heirs of source. Note: Comply with all applicable Director of National
Intelligence (DNI) IC Directives (ICD). This schedule item pertains to records not
controlled by a DNI ICD.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes
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Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-25 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-98-2 / 2/C/1
N1-NU-98-2 / 3850/2/K/1
N1-NU-98-2 / 3850/2/L/1
N1-NU-98-2 / 3850/2/M
N1-NU-02-2 / 3
N1-NU-08-3 / 1
N1-NU-08-3 / 2
N1-NU-08-3 / 3
N1-NU-08-3 / 4
N1-NU-08-3 / 5

Disposition Instruction

Cutoff Instruction Cutoff at case closure

Retention Period Destroy 75 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.26 3000-26 Data Analysis

Disposition Authority Number DAA-NU-2015-0003-0026

Operational analysis, Office Bathymetry Validation Area Based Editor files (.PFM),
SABRE files, Fledermaus/cube files, surfaces, BHPP files, hydrographic product
creation, Caris files, Smooth Sheet history report, and sounding data in various
formats shared with other agencies and used in various NAVOCEANO products
(edited area based editor files (PFM), validated multibeam GSF files, final thinned
XYZ files, Bathymetric Attributed Gridded Surfaces (BAGS), and Smooth Sheets.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual TitleI 
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3000-26 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-07-7 / 8

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 75 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.27 3000-27 Aviation Training Jackets

Disposition Authority Number DAA-NU-2015-0003-0027

A comprehensive record of Basic and Advanced Training of Naval Aviators.
Records are maintained by the Chief of Naval Air Training (CNATRA) at
headquarters in Corpus Christi, TX. (Note: Pre 1977 ATJ's have been retired to
FRC Atlanta, GA.)

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

3000-27 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3760/12

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 50 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.28 3000-28 Prisoner-of-War (POW) and Detainee - Individual Jackets

Disposition Authority Number DAA-NU-2015-0003-0028

I 
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Individual personnel jackets maintained by detaining authority on enemy POW's
and Civilian Internees (CI's). Record includes questionnaires, correspondence,
clinical records, records of impounded personal effects and currency, and reports
of injury, escape, apprehension, death and punishments.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-28 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3460/3/D

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 50 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.29 3000-29 Prisoner-of-War (POW) and Detainee - Detention Facilities Administration

Disposition Authority Number DAA-NU-2015-0003-0029

Information relating to the administration of Navy and Marine Corps detention
facilities. Includes Departmental policy directives, command implementing
instructions, facility routine, rules of conduct for detainee, and similar records.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual TitleI 
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3000-29 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3460/3/A

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.30 3000-30 NCIS Counterintelligence - Reports

Disposition Authority Number DAA-NU-2015-0003-0030

Information on non-combat activities threatening the security or involving the
disruption or subversion of DOD military and civilian personnel, functions,
activities, installations, information, communications, equipment, and supplies;
counterintelligence operational material; and investigative and informational data
documenting other types of investigations or activities consistent with NCIS'
mission. Note: Comply with all applicable Director of National Intelligence (DNI) IC
Directives (ICD). This schedule item pertains to records not controlled by a DNI
ICD.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

3000-30 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-98-2 / 2/A/1
N1-NU-07-4 / 1
N1-NU-98-2 / 2/F

Disposition Instruction

Cutoff Instruction Cutoff at case closure

Retention Period Destroy 30 year(s) after cutoff.

Additional Information

I 
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GAO Approval Not Required

1.31 3000-31 Research, Development, Test, and Evaluation (RDT&E) Case Files

Disposition Authority Number DAA-NU-2015-0003-0031

Information relating to and contributing to research, development, test, and
evaluation. Includes, but not limited to, project case files, laboratory notebooks,
test and trial results, drawings, specifications, photographs, contractor-funded
research, technical summary reports, agreements with universities, and
summarized test data.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-31 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-05-1 / 3900/5/B
N1-NU-05-1 / 3900/6/B
N1-NU-05-1 / 3900/9/B
N1-NU-89-5 / 3900/16/A
N1-NU-89-5 / 3900/16/D
N1-NU-89-5 / 3900/17/A
N1-NU-89-5 / 3900/19/I
N1-NU-89-5 / 3970/2
N1-NU-89-5 / 3980/3

Disposition Instruction

Cutoff Instruction Cutoff at case closure

Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.32 3000-32 Oceanographic, Astronautical, Climate Observations and Study Data

Disposition Authority Number DAA-NU-2015-0003-0032
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Oceanographic, Astronautical, Climate Observations and Study Data. Includes,
but not limited to, weather observations, littoral surveys, deep ocean surveys,
documentation of oceanographic and astronautical information collection, and
environmental/ocean predictions

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

3000-32 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-07-7 / 4
N1-NU-07-7 / 5
N1-NU-07-7 / 6
N1-NU-07-7 / 7
N1-NU-07-7 / 11
N1-NU-07-7 / 12

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.33 3000-33 Diving Log

Disposition Authority Number DAA-NU-2015-0003-0033

Individual diving log report forwarded to NAVSAFECEN by each diver after each
dive of hyperbaric exposure.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in

No
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electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

3000-33 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3150/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 20 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.34 3000-34 Target Photographs

Disposition Authority Number DAA-NU-2015-0003-0034

Photographs and other material accumulated on specific targets such as
shipyards, bridges, railroads, terrain, ordnance depots, ships, installations, etc.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

3000-34 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3822/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 20 year(s) after cutoff.

Additional Information
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GAO Approval Not Required

1.35 3000-35 Fleet Exercises

Disposition Authority Number DAA-NU-2015-0003-0035

Operations orders prepared by the officer conducting the exercise for fleet training
exercises to increase level of Fleet readiness. Exclude copy included with the final
exercise report.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

3000-35 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3121/5/B

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Retention Period Destroy 15 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.36 3000-36 Tactical Doctrine Library

Disposition Authority Number DAA-NU-2015-0003-0036

Copies of Tactical Doctrine maintained by Fleet Tactical Library.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual TitleI 
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3000-36 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3510/2/A
N1-NU-89-5 / 3510/3/B
N1-NU-89-5 / 3511/1/C
N1-NU-89-5 / 3512/1/C
N1-NU-89-5 / 3517/2/C

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar yeare

Retention Period Destroy 12 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.37 3000-37 Program Oversight (Operations and Readiness)

Disposition Authority Number DAA-NU-2015-0003-0037

Information relating to the oversight of the execution of plans, policies, programs,
and procedures relating to the commands assigned mission.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

3000-37 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3125/1
N1-NU-89-5 / 3128/1/A
N1-NU-89-5 / 3170/3/J/1
N1-NU-89-5 / 3173/1
N1-NU-89-5 / 3173/2
N1-NU-89-5 / 3410/1/A
N1-NU-89-5 / 3440/1/B
N1-NU-89-5 / 3490/2

Disposition Instruction

Cutoff Instruction Cut off after the end of the calendar year

I 
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Retention Period Destroy 10 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.38 3000-38 Cryptologic Systems Development

Disposition Authority Number DAA-NU-2015-0003-0038

Case files, laboratory working papers, and test data maintained by Headquarters
and System Commands sponsors related to R&D projects, including the
management of contracted R&D functions. For projects carried out by Navy
labs, files include records similar to those included under SSIC 3900.5. In the
case of contracted functions, the files include proposals, evaluations, non-
award documentation, award notices, procurement requests, contracts and any
other documentation which may relate to the contract. Case files of Historically
significant projects maintained according to schedule item 3000-21.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-38 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3280/2
N1-NU-89-5 / 3280/3
N1-NU-89-5 / 3280/5

Disposition Instruction

Cutoff Instruction Cutoff when system operational or project terminated.

Transfer to Inactive Storage Transfer to U.S. Cyber Command/10th Fleet at cutoff.

Retention Period Destroy 10 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.39 3000-39 Intelligence Programs Operations
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Disposition Authority Number DAA-NU-2015-0003-0039

Information relating to the operations of DON, US Navy and Marine Corps
intelligence and counter-intelligence programs. Includes files, reports, and other
records of intelligence offices that relate to intelligence collection, evaluation, and
dissemination within the DON and to plans, programs, and transactions pertaining
to the overall administration of the office.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-39 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3800/3
N1-NU-89-5 / 3823/1
N1-NU-89-5 / 3825/1
N1-NU-89-5 / 3830/2
N1-NU-98-2 / 1
N1-NU-98-2 / 2/H
N1-NU-98-2 / 2/J/1
N1-NU-89-5 / 3880/1
N1-NU-89-5 / 3880/3
N1-NU-89-5 / 3890/3

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 10 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.40 3000-40 RDT&E Operations

Disposition Authority Number DAA-NU-2015-0003-0040
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Information relating to the operations of DON, U.S. Navy, and Marine Corps
research, development, test and evaluation programs. Includes, but not limited to,
technical laboratory working papers, test and evaluation ranges, and raw data.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-40 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-05-1 / 3900/1/B/2/B
N1-NU-89-5 / 3900/11
N1-NU-89-5 / 3968
N1-NU-89-5 / 3970/3
N1-NU-89-5 / 3980/4

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 10 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.41 3000-41 Fleet Exercise Monitoring and Communications

Disposition Authority Number DAA-NU-2015-0003-0041

Information relating to fleet exercise monitoring and communications. Includes,
but not limited to, electronic video monitoring data and electronic communications
data.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes
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Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-41 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-10-3 / 3
N1-NU-10-3 / 4
N1-NU-10-3 / 7
N1-NU-10-3 / 8
N1-NU-89-5 / 3518/1
N1-NU-89-5 / 3519/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 10 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.42 3000-42 Flight Safety and Flight Reports

Disposition Authority Number DAA-NU-2015-0003-0042

The data collected includes a statistical description of the flight pertaining to the
aircraft and crew members, a record of all logistics actions performed during the
flight, a record of weapons proficiency, a record of training areas utilized, and other
miscellaneous data. MASTER FLIGHT FILES shall be securely bound in hard
binders and labeled as MASTER FLIGHT FILES of (squadron designation) and
period covered.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-42 SECNAV M-5210.1
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GRS or Superseded Authority
Citation

N1-NU-89-5 / 3750/2/A
N1-NU-89-5 / 3760/2/A

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 10 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.43 3000-43 Operations Security (OPSEC) Survey Report

Disposition Authority Number DAA-NU-2015-0003-0043

Information relating to the OPSEC Survey Report. Includes correspondence
initiating the survey, progress reports, and final survey report.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

3000-43 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3070/3

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 10 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.44 3000-44 Data Dissemination

Disposition Authority Number DAA-NU-2015-0003-0044
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Correspondence, reports and papers related to data dissemination, especially by
the nautical almanac office, but also double star, time service, astrometric and
other astronomical data disseminated to the public.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3166
N1-NU-89-5 / 3167

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Retention Period Destroy 10 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.45 3000-45 Program Management (Operations and Readiness)

Disposition Authority Number DAA-NU-2015-0003-0045

Information relating to the execution of plans, policies, programs, and procedures
relating to the commands assigned mission maintained by activities, departments,
divisions, and other organizational units.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3000/5/B
N1-NU-89-5 / 3000/6/B
N1-NU-89-5 / 3005/3
N1-NU-89-5 / 3040/2
N1-NU-89-5 / 3041/1
N1-NU-89-5 / 3081
N1-NU-89-5 / 3082
N1-NU-89-5 / 3083
N1-NU-89-5 / 3084
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N1-NU-89-5 / 3093/1
N1-NU-89-5 / 3100/C/1
N1-NU-89-5 / 3100/4/B
N1-NU-89-5 / 3110/1/A
N1-NU-89-5 / 3110/1/A
N1-NU-89-5 / 3124/1
N1-NU-89-5 / 3170/2/A
N1-NU-89-5 / 3170/2/E/1
N1-NU-89-5 / 3170/2/F
N1-NU-89-5 / 3190/1
N1-NU-89-5 / 3216
N1-NU-89-5 / 3224/1
N1-NU-89-5 / 3340/1/C
N1-NU-89-5 / 3380/1
N1-NU-89-5 / 3440/4
N1-NU-89-5 / 3520/1/A/1
N1-NU-89-5 / 3531/1
N1-NU-89-5 / 3570/1/A
N1-NU-89-5 / 3570/3/A
N1-NU-89-5 / 3610/2
N1-NU-89-5 / 3100/4/H/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 7 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.46 3000-46 Ordnance Casualties

Disposition Authority Number DAA-NU-2015-0003-0046

Weapons trouble/failure and corrective action reports.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3042/1
N1-NU-89-5 / 3042/3/A
N1-NU-89-5 / 3042/3/B
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Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Retention Period Destroy 7 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.47 3000-47 Research Interoperability and Standards

Disposition Authority Number DAA-NU-2015-0003-0047

Reports, analyses, plans, and similar documents relating to the development of
test philosophies, proposals, plans, and procedures. Included are coordination
actions, recommendations from DON and other services, and recommendations for
implementing action.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3093/2
N1-NU-89-5 / 3162/1
N1-NU-89-5 / 3900/4/B
N1-NU-89-5 / 3900/8
N1-NU-89-5 / 3900/10
N1-NU-89-5 / 3960/2
N1-NU-89-5 / 3961/1/B
N1-NU-89-5 / 3970/4

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 7 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.48 3000-48 Diving and Aircraft Safety

Disposition Authority Number DAA-NU-2015-0003-0048
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Information relating to the operation of diving and aircraft safety. Includes, but not
limited to, hyperbaric equipment maintenance, hyperbaric facilities, aircraft hazard
reports, aircraft inspection.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3151/1
N1-NU-89-5 / 3151/2
N1-NU-89-5 / 3750/3/A
N1-NU-89-5 / 3760/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Retention Period Destroy 7 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.49 3000-49 Detainee Interrogation - "Low-Value"

Disposition Authority Number DAA-NU-2015-0003-0049

Intelligence Interrogation and Detainee Debriefing Recordings and Reports-
Routine. Files contain video and audio recordings and reports of intelligence
interrogations and debriefings of detainees who have not been identified as “High
Value.” These recordings and reports are no longer needed for the purposes for
which they were created, are not subject to any internal, legislative, or judicial
inquiries, and have not been released to a foreign government.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes
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Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-330-09-8 / 1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Retention Period Destroy 7 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.50 3000-50 Intelligence Reports

Disposition Authority Number DAA-NU-2015-0003-0050

Information contributing to and compiling Intelligence reports. Includes, but
not limited to, intelligence center logs, project assignment reports, intelligence
estimates, special intelligence and intelligence contract monitoring.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3800/8
N1-NU-89-5 / 3810/3
N1-NU-89-5 / 3811/1/B
N1-NU-89-5 / 3834/1
N1-NU-89-5 / 3883/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 7 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.51 3000-51 General Correspondence (Operations and Readiness)
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Disposition Authority Number DAA-NU-2015-0003-0051

Information accumulated in connection with the routine, day-to-day, administration
and operation of Navy and Marine Corps operations. Excludes incoming/outgoing
records of senior leadership such as CNO, CMC, General/Flag Officers and Senior
Executives of the DON covered by 3000-1, 3000-2, 3000-3, 3000-4, and 5000-2.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3000/7
N1-NU-89-5 / 3053/2
N1-NU-89-5 / 3070/4
N1-NU-89-5 / 3085/1/A
N1-NU-89-5 / 3086
N1-NU-89-5 / 3087
N1-NU-89-5 / 3088
N1-NU-89-5 / 3090
N1-NU-89-5 / 3100/2/A
N1-NU-89-5 / 3100/3/A
N1-NU-89-5 / 3100/4/C
N1-NU-89-5 / 3100/4/D
N1-NU-89-5 / 3110/1/B
N1-NU-89-5 / 3111/1
N1-NU-89-5 / 3120/1
N1-NU-89-5 / 3123/4/A
N1-NU-89-5 / 3123/4/B
N1-NU-89-5 / 3124/2
N1-NU-89-5 / 3125/2
N1-NU-89-5 / 3126/1
N1-NU-89-5 / 3160/3
N1-NU-89-5 / 3170/1
N1-NU-89-5 / 3170/2/B
N1-NU-89-5 / 3170/3/A
N1-NU-89-5 / 3180/1
N1-NU-89-5 / 3208/2
N1-NU-89-5 / 3224/2
N1-NU-89-5 / 3262
N1-NU-89-5 / 3300/2
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N1-NU-89-5 / 3302/2
N1-NU-89-5 / 3305/2
N1-NU-89-5 / 3310/3
N1-NU-89-5 / 3320/2
N1-NU-89-5 / 3330/3
N1-NU-89-5 / 3340/1/B
N1-NU-89-5 / 3350/3
N1-NU-89-5 / 3360/2
N1-NU-89-5 / 3361/1/B
N1-NU-89-5 / 3361/1/B
N1-NU-89-5 / 3363/1/B
N1-NU-89-5 / 3364/1/B
N1-NU-89-5 / 3370/2
N1-NU-89-5 / 3380/2
N1-NU-89-5 / 3401/2
N1-NU-89-5 / 3402/2
N1-NU-89-5 / 3403/2
N1-NU-89-5 / 3410/3
N1-NU-89-5 / 3430/1/B
N1-NU-89-5 / 3450/2
N1-NU-89-5 / 3490/4
N1-NU-89-5 / 3520/1/A/2
N1-NU-89-5 / 3522/1
N1-NU-89-5 / 3523/1
N1-NU-89-5 / 3530/1/A
N1-NU-89-5 / 3530/1/B
N1-NU-89-5 / 3540/1
N1-NU-89-5 / 3541/2
N1-NU-89-5 / 3561/1
N1-NU-89-5 / 3570/3/B
N1-NU-89-5 / 3571
N1-NU-89-5 / 3573/1
N1-NU-89-5 / 3574/1
N1-NU-89-5 / 3574/2
N1-NU-89-5 / 3600/1
N1-NU-89-5 / 3611/1/B
N1-NU-89-5 / 3612/1/B
N1-NU-89-5 / 3613/1/B
N1-NU-89-5 / 3700/4
N1-NU-89-5 / 3722/3
N1-NU-89-5 / 3800/4/
N1-NU-89-5 / 3810/2/B
N1-NU-89-5 / 3860/1
N1-NU-89-5 / 3870/1
N1-NU-89-5 / 3362/1/B
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Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Retention Period Destroy 3 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.52 3000-52 General Operations

Disposition Authority Number DAA-NU-2015-0003-0052

Information relating to general personnel transactions and the day-to-day
administration and operation of personnel programs. This includes station journals,
status reports, instrument readings, construction and equipment maintenance,
officer and specialist logs, minor incident reports, diving log, port control daily
shipping files.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3000/8/B
N1-NU-89-5 / 3005/5/B
N1-NU-89-5 / 3006/1/B
N1-NU-89-5 / 3040/1
N1-NU-89-5 / 3043/1
N1-NU-89-5 / 3044/1
N1-NU-89-5 / 3045/1
N1-NU-89-5 / 3046/1
N1-NU-89-5 / 3047/1
N1-NU-89-5 / 3080/1
N1-NU-89-5 / 3085/1/A
N1-NU-89-5 / 3093/3
N1-NU-89-5 / 3100/3/D/1/A
N1-NU-89-5 / 3100/4/E
N1-NU-89-5 / 3100/4/G/1
N1-NU-89-5 / 3100/4/G/2
N1-NU-89-5 / 3100/4/H/2
N1-NU-89-5 / 3100/4/I/2/A/2
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N1-NU-89-5 / 3100/4/I/2/B/1
N1-NU-89-5 / 3100./4/I/2/B/1
N1-NU-89-5 / 3100/4/I/3/B/1
N1-NU-89-5 / 3100/4/I/4/A
N1-NU-89-5 / 3100/4/I/4/B/1
N1-NU-89-5 / 3100/4/I/5/A
N1-NU-89-5 / 3100/4/I/2/B/2
N1-NU-89-5 / 3100/4/I/4/B/2
N1-NU-89-5 / 3100/4/I/5/B
N1-NU-89-5 / 3100/6/A
N1-NU-89-5 / 3100/6/B
N1-NU-89-5 / 3100/6/C
N1-NU-89-5 / 3100/6/D
N1-NU-89-5 / 3100/6/H
N1-NU-89-5 / 3100/6/J
N1-NU-89-5 / 3121/3
N1-NU-89-5 / 3121/5/A
N1-NU-89-5 / 3122/1
N1-NU-89-5 / 3123/1
N1-NU-89-5 / 3123/2
N1-NU-89-5 / 3123/3
N1-NU-89-5 / 3128/1
N1-NU-89-5 / 3130/2
N1-NU-89-5 / 3130/6
N1-NU-07-7 / 2
N1-NU-89-5 / 3150/2
N1-NU-89-5 / 3150/4
N1-NU-89-5 / 3151/4
N1-NU-89-5 / 3170/2/C
N1-NU-89-5 / 3170/2/D
N1-NU-89-5 / 3170/2/G
N1-NU-89-5 / 3170/3/I
N1-NU-89-5 / 3170/3/J/2
N1-NU-89-5 / 3171/1
N1-NU-89-5 / 3171/2
N1-NU-89-5 / 3172/1
N1-NU-89-5 / 3200/2
N1-NU-89-5 / 3206/2
N1-NU-89-5 / 3209/2
N1-NU-89-5 / 3222
N1-NU-89-5 / 3226
N1-NU-89-5 / 3227
N1-NU-89-5 / 3230/2
N1-NU-89-5 / 3241
N1-NU-89-5 / 3252
N1-NU-89-5 / 3254
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N1-NU-89-5 / 3261
N1-NU-89-5 / 3264
N1-NU-89-5 / 3267
N1-NU-89-5 / 3270/3
N1-NU-89-5 / 3340/1/D
N1-NU-89-5 / 3340/1/G
N1-NU-89-5 / 3340/1/I
N1-NU-89-5 / 3340/1/J
N1-NU-89-5 / 3340/1/K
N1-NU-89-5 / 3340/1/L
N1-NU-89-5 / 3440/2
N1-NU-89-5 / 3470/2
N1-NU-89-5 / 3480/6
N1-NU-89-5 / 3490/3
N1-NU-89-5 / 3500/2/B
N1-NU-89-5 / 3501/1
N1-NU-89-5 / 3501/2
N1-NU-89-5 / 3502/1
N1-NU-89-5 / 3541/1
N1-NU-89-5 / 3550/1
N1-NU-89-5 / 3551/1
N1-NU-89-5 / 3560/1
N1-NU-89-5 / 3570/1/B
N1-NU-89-5 / 3570/2
N1-NU-89-5 / 3570/4
N1-NU-89-5 / 3574/3
N1-NU-89-5 / 3590/1
N1-NU-89-5 / 3591/1
N1-NU-89-5 / 3760/9
N1-NU-89-5 / 3760/10
N1-NU-89-5 / 3760/14
N1-NU-89-5 / 3100/4/I/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 3 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.53 3000-53 General Operations - Intelligence

Disposition Authority Number DAA-NU-2015-0003-0053

Information relating to general intelligence transactions and the day-to-day
administration and operation of intelligence programs. This includes but is
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not limited to status reports, project proposals, routine counterintelligence
investigations, case file administration, and language training.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3800/7
N1-NU-89-5 / 3800/9
N1-NU-89-5 / 3820/1
N1-NU-89-5 / 3820/2
N1-NU-89-5 / 3820/3
N1-NU-89-5 / 3830/1
N1-NU-89-5 / 3840
N1-NU-98-2 / 3850/2/A/2
N1-NU-98-2 / 3850/2/B/2
N1-NU-98-2 / 3850/2/C/2
N1-NU-98-2 / 3850/2/D/2
N1-NU-98-2 / 3850/2/E/2
N1-NU-98-2 / 3850/2/I
N1-NU-98-2 / 3850/2/G
N1-NU-98-2 / 3850/2/J/2
N1-NU-98-2 / 3850/2/K/2
N1-NU-98-2 / 3850/2/L/2
N1-NU-01-5 / 3
N1-NU-06-6 / 1
N1-NU-09-2 / 1
N1-NU-89-5 / 3876/2
N1-NU-89-5 / 3879/1
N1-NU-89-5 / 3880/2
N1-NU-89-5 / 3890/1/C
N1-NU-89-5 / 3890/4

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Retention Period Destroy 3 year(s) after cutoff

Additional Information
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GAO Approval Not Required

1.54 3000-54 General Operations - RDT&E

Disposition Authority Number DAA-NU-2015-0003-0054

Information relating to general personnel transactions and the day-to-day
administration and operation of personnel programs. This includes but is not limited
to progress reports, feasibility studies, contractor technical evaluations, contract
technical plans, disapproved research proposals, patent clause records, and
project plans.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3900/2
N1-NU-89-5 / 3900/7/A/2
N1-NU-89-5 / 3900/15/B
N1-NU-89-5 / 3900/16/B
N1-NU-89-5 / 3900/16/C
N1-NU-89-5 / 3900/18
N1-NU-89-5 / 3900/19/A
N1-NU-89-5 / 3900/19/B
N1-NU-89-5 / 3900/19/C
N1-NU-89-5 / 3900/19/E
N1-NU-89-5 / 3900/19/F
N1-NU-89-5 / 3900/19/J
N1-NU-89-5 / 3900/19/K
NC1-NU-84-2 / 13000/7/B/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 3 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.55 3000-55 Strategy and Doctrine - Working Papers

Disposition Authority Number DAA-NU-2015-0003-0055
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Information created to support the development of tactical doctrine. Includes
studies, surveys, reports, tests and evaluations and other records used for
reference in the development of policy, procedures and tactics.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3514/1
N1-NU-89-5 / 3515/1
N1-NU-89-5 / 3516/1
N1-NU-89-5 / 3517/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 3 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.56 3000-56 Transient Records (Operations and Readiness)

Disposition Authority Number DAA-NU-2015-0003-0056

Information related to U.S. Navy and Marine Corps operations that has minimal or
no documentary or evidential value.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3070/5
N1-NU-89-5 / 3100/3/D/2
N1-NU-89-5 / 3100/4/I/2/A/1
N1-NU-89-5 / 3100/4/I/3/A
N1-NU-89-5 / 3100/4/I/3/B/2
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N1-NU-89-5 / 3100/6/F
N1-NU-89-5 / 3100/6/L
N1-NU-10-3 / 1
N1-NU-10-3 / 2
N1-NU-10-3 / 6
N1-NU-89-5 / 3130/3
N1-NU-89-5 / 3130/5
N1-NU-07-7 / 9
N1-NU-07-7 / 10
N1-NU-89-5 / 3170/2/E/2
N1-NU-89-5 / 3170/2/H
N1-NU-89-5 / 3215
N1-NU-89-5 / 3239
N1-NU-89-5 / 3253
N1-NU-89-5 / 3268/2
N1-NU-89-5 / 3340/1/F
N1-330-09-8 / 1
N1-NU-89-5 / 3520/1/B
N1-NU-89-5 / 3531/2
N1-NU-89-5 / 3560/2
N1-NU-89-5 / 3722/1
N1-NU-89-5 / 3722/2/A
N1-NU-89-5 / 3722/2/B
N1-NU-89-5 / 3760/5
N1-NU-89-5 / 3760/6
N1-NU-89-5 / 3760/7
N1-NU-89-5 / 3760/8
N1-NU-89-5 / 3770/1
N1-NU-89-5 / 3800/11
N1-NU-89-5 / 3821/1
N1-NU-89-5 / 3821/2
N1-NU-89-5 / 3822/1
N1-NU-89-5 / 3824/1
N1-NU-06-6 / 2
N1-NU-98-2 / 3850/3/B/3/A
N1-NU-89-5 / 3900/7/C

Disposition Instruction

Retention Period Destroy when 6 months old.

Additional Information

GAO Approval Not Required

1.57 3000-57 Subordinate Command Instructions and Publications

Disposition Authority Number DAA-NU-2015-0003-0057
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Implementing directives and instructions issued or maintained by subordinate
commands.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3052/1
N1-NU-89-5 / 3070/2
N1-NU-89-5 / 3093/4
N1-NU-89-5 / 3130/4
N1-NU-89-5 / 3238/2
N1-NU-89-5 / 3240/2
N1-NU-89-5 / 3242
N1-NU-89-5 / 3250/2
N1-NU-89-5 / 3251
N1-NU-89-5 / 3270/2
N1-NU-89-5 / 3440/3
N1-NU-89-5 / 3470/1
N1-NU-89-5 / 3490/1/B
N1-NU-89-5 / 3710
N1-NU-89-5 / 3720/1
N1-NU-89-5 / 3721
N1-NU-89-5 / 3730
N1-NU-89-5 / 3810/1
N1-NU-89-5 / 3810/4
N1-NU-89-5 / 3834/1
N1-NU-89-5 / 3890/2

Disposition Instruction

Retention Period Destroy when canceled or superseded.

Additional Information

GAO Approval Not Required

1.58 3000-58 Peacetime Exercise Reports

Disposition Authority Number DAA-NU-2015-0003-0058

information concerning final reports and documents used in planning, conducting
and evaluating major U.S. Navy and Marine Corps peacetime exercises. Includes
information used in the preparation, development, review, usage, and distribution
of tactical doctrine.
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Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3480/7
N1-NU-89-5 / 3500/1/B
N1-NU-89-5 / 3500/1/C/1
N1-NU-89-5 / 3511/2
N1-NU-89-5 / 3512/2
N1-NU-89-5 / 3517/3

Disposition Instruction

Retention Period Destroy when approved doctrine publication is
issued.

Additional Information

GAO Approval Not Required

1.59 3000-59 Ship and Ship Equipment Status

Disposition Authority Number DAA-NU-2015-0003-0059

Information relating to vessel maintenance; major modifications; equipment,
components and accessories; and inventory records

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3100/3/B
N1-NU-89-5 / 3100/3/C/2/B/2
N1-NU-89-5 / 3100/3/C/2/C
N1-NU-89-5 / 3100/3/D/1/B
N1-NU-89-5 / 3100/3/D/3
N1-NU-89-5 / 3100/3/D/4/B
N1-NU-89-5 / 3100/6/E
N1-NU-89-5 / 3100/6/G
N1-NU-89-5 / 3100/6/I
N1-NU-89-5 / 3100/6/K
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N1-NU-89-5 / 3123/4/C
N1-NU-89-5 / 3123/4/D/1
N1-NU-89-5 / 3170/2/I
N1-NU-89-5 / 3170/3/B
N1-NU-89-5 / 3232
N1-NU-89-5 / 3235
N1-NU-89-5 / 3237
N1-NU-89-5 / 3340/1/H
N1-NU-89-5 / 3390/2/B

Disposition Instruction

Retention Period Destroy after craft disposed of or type of craft
becomes obsolete.

Additional Information

GAO Approval Not Required

1.60 3000-60 Construction Force Histories

Disposition Authority Number DAA-NU-2015-0003-0060

Comprehensive narrative reports of operations. Records accumulated by Mobile
Construction Battalions and Amphibious Construction Battalions.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3100/4/F

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to Inactive Storage Transfer to: Director, SeaBee Museum when 2 years
old.

Retention Period Destroy when no longer required for historical
program use.

Additional Information

GAO Approval Not Required
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Agency Certification

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention
periods specified.

Signatory Information

Date Action By Title Organization

02/28/2017 Certify Maurice King Supervisory Manage
ment Analyst

Assistant for
Administration -
Directives and Records
Management Division

06/08/2017 Return for Revisio
n

Steven Rhodes Senior Appraisal Arc
hivist

National Archives and
Records Administration
- Records Management
Services

12/29/2017 Submit For Certific
ation

Thomas Scibelli Records Analyst DON/AA - DRMD

02/16/2018 Certify Maurice King Supervisory Manage
ment Analyst

Assistant for
Administration -
Directives and Records
Management Division

06/22/2018 Submit for Concur
rence

Steven Rhodes Senior Appraisal Arc
hivist

National Archives and
Records Administration
- Records Management
Services

07/03/2018 Concur Margaret
Hawkins

Director of Records
Management Servic
es

National Records
Management Program
- ACNR Records
Management Services

07/03/2018 Concur Margaret
Hawkins

Director of Records
Management Servic
es

National Records
Management Program
- ACNR Records
Management Services

07/14/2018 Approve David Ferriero Archivist of the Unite
d States

Office of the Archivist -
Office of the Archivist



SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

3000 Operations and Readiness: The records described in this chapter relate ta all phases of Naval and Marine N/A N/A X N/A N/A 
Carps Operations, Sea, Land, or Air, Including those pertaining to Naval and 
Marine Carps Strategies and Plans; Geophysical and Hydrographlc Suppott; 
Astronomical and Chronometric Support; Port Operations; Cryptology; Warfare 
Techniques; Training and Readiness; Fright/Air Space; Naval Intelligence: and . 
Research, Development, Test, and Evaluation. The records are accumulated by 
activities Ashore and Afloat applying procedures and polldes established by 
higher organization elements, command activities exercising management and 
operational control, and departmental [headquarters) offices responsible for 
managing, planning. developing. and presalbing operational policies and 
procedures far joint operations, mobihzatlon, and fleet operations. 

3000-1 Immediate Office of the Chief of Information that reflects the establishment of Navy pohcy In matters of naval PERMANENT: Retire to Naval X 

Naval Operations (CNO): operations and naval waJfare. This file is maintained In the immediate office of History and Heritage . the Chief of Naval Operatl~ (CNO) by the Executive Secretariat al\d lndwles ~and (NHHC) annually. cl 
correspondence and other records receiving the personal attention of the CNO. NHHC tranmr-to NARA when -- . 
L IMMEDIATE OFFICE OF THECHIEF OF NAVALDPERATIONS CORRESPONOEIICERIE [DOUBLE ZERO ""rmanent. Retire ta DlreclorofNaval 

GENEIW.01'£11A110NS AND READINEss FUJ. Primary l'rognlrn roa,nb and comespond...,, filn that reflecl th• ombtishmont of Navy poUr:y HislOryOperallonal- [CND Nl.fftl-89-5/ 
3000.1 

RECORDS 
In matters of nawal operations ad nnalwarf.11"11. 1lds:fila f1 mabltalned lnth■ lrn1111edlate: office of the 

N098HI -••il\l. 1109911 tnnmr to 
p 

3000/1 Chief of Na .. 1 Operation• ICKDI bytbe eiecutlwt -rl•t and lndudes mr=pondence and other NARA when 50 l'&n old. 
recurdsroaivlngtheparmn■l-• oftheCNO. 

:!. OIIEF OF NAVALDPERATIONS CENTRAL<DIIRESPONDENCE Fil£. lna,mln1 and OUf80!nll 
corr--.., to/frctn the Dlllao of die Clllel of Naval Opaht!Dns IOPNAY) Including d"51Bnmd l'enllanent. Retire ID WNIIC In 5-

GENERAL OPERATIONS AND READINESS DPNAV l'lfndpaf Offldals and tholr component oflltm and dhlislons. Roa>rds ndie<t the mcnth lnaamenls (lan•lun/Jul-Decl 
!!000.2• 

RECORDS 
emb-..e,,t of polldes. plans. p,..,..mt, llftd proced.,... and the procedural d-prn•nt. when 2 yean aid. ll'll..,,.. ID NARA 

p Nl•Nu-96•3/3 
-and ac:mmpllohment of .... ,..,, • .,,u,nsand P"'III'''"' relallngtothe U11gned when 20 yean old. 
n,sponsll>tlitles of Dl'NAV. - an, n,alnulned In the CNO Centnd Mall Room. 
a. Paper copies created prior to 1975 and after June 1995. 

:t. OIIEF OF NAVALOPEIIATIOIUCEIIITIIAI.CORRESPONDENCE FILE. lnoornlng and culgDlng 
correspondenatto/fn,m the Dlllao of the Chief of Nani Operallcns (OPNAY) lndudlngde<!patvd 
DPNAV Principal Dllk:lals and tholr component ollicu ■nd _._ ReaKds rellecl the Permanent. Aatln!i to \1/NRC in &-

3000.2b(ll 
GENERAL OPERATIONS AND READINESS estabtlsh..- of paldes, plans, pffllll'llffll, and PfOCNUl'd and lhe procedun,I developmont. month Increments (J-,..Jun/lul--l>ocJ p Nl.ffU-96-3/ 4 
RECORDS - and acmmpllshment of na..r cpemlons and pfOll""fflS ll!latlns to Ille usilned when 2 yean old. Tnnlfw to NARA 

rosponslbllltles of 0PNAV. Records .... maintained In the CNO Otntnl Mal - when 20 yea15 old. 
b. Mlcn,lldie copies. 
Ill Sllvermalll!rand-dlataccpyoffilesa,,- 197S--1!1!1S. 

3000.Z Immediate Office of the Incoming/outgoing carresponderu:e to/from the Office of the Commandant and PERMANENT: cutoff at end ot X 

Commandant of the Marine Carps the Headquarters Staff Agencies that relate ta the development, establishment, calendar year. Tntnsfer to the 
(CMC): and Implementation of plans, programs, warfare techniques, operational National Aldllves Z5 years 

training and readiness, and operational Intelligence. This flle includes papers after cutaff. 
that depict the evolution of such palicies, plans, and procedures. Records 
Include the file copy of directives Issued through the Marine Corps directives 
system as Marine Corps orders and bulletins f,nctuding ALMARs and 
ALMARCONsJ; studies pertaining to, and file copies of manuals, pubrll:ations, and 
periodicals Issued by Headquarters, U.S. Marine Corps (HQMC) or Issued jointly 
by the Marine Corps and another miTltary service or agency of the Department of 
Defense; planning and programming documents, including the Marine Corps 

and Organization Document {TOPDOC), the Marine Corps long-Range Plan 
), the Marine Corps Mid-Range Objective Plan (NMROP), and the Marine 
Capabilities Plan (MCP); studies concerning tactical concepts of Fleet 

Marine Force employment and Fleet Marine Force operational requirements; 
Mounting-out material readiness reports; and Briefing Memorandums addressed 
to the CMC. the Assistant Commandant of the U.S. Marine Corps, the Director, 
Marine Corps Staff, or the Deputy Chief of Staff. 

Page 1 



SSIC/No. 

3000.3 

~ 

3000.4 

Series Title 

GENERAi.OPERATIONS AND READINESS 

Rf!DRDS 

CNO Aru Coordinator Pqrams: 

GENERAL OPERATIONS AND IIEADIN£SS 
IIEIXIRDS 

Description of Records 

3. commandont al lho - Corps (CMCJ COm11parulenm FliL lnmminglautgaln1 
correspondenceto/m>m dre Ofllm al dre COmmandont end tha -dqu"""" staff Api,des­

relate lo the dovek,pment. estabU1hmen1, and implementallon al plan'- Pl'Ol'"llffl"-_,. 
nal 1 .. inlng and ra■dln- and apmrtklnal lnlelllpnce. Thi,; file Include, pllpl!B 

-,lut!on of 111ch pollcleo, plao"- and pramdu,.,., - Include tha lila a,py al 
drraugh the Mal1rla Corps dl<eclllle9 syst11111 •• Marine Corps order, and bullotlns 

and AIMARCOlh]; strnllos pertalnlnsto, ••d tile a,ples al m,nuals, publicatlon,. 
lurnld by Headqva_,, U.S. Marino Carpi (HQMCJ or luuerl )Dlntly by the Marino 

anather mlllta,y- ar a...,cyal dro Department of Delena: plmnios and 
prasr■mmlnsctoarm..u. indudlngtha Marine a,rpsnmp and llrprllqllan 0-men1 (TOl'DOCJ, 
tire Mollo■ Carps Ian ....... Plan (MUIP}, tho Marine Corps Mld-Ranp ObJIIC!lft Pion (NMllOPJ. and 
the Marine Carps Capabllil! .. Plan (MCP~ drldies _,<mrlnB t1Cllcal r:oncepts of Fleoc Marine Force 

emplav,,,entand FINI Marine Forceopemionol roquln,ment,;; Mauntl....,..i m■teria! raa,un.., 
reports; and Briefing Mamorandums addrated 10 Ille CMC. lhe -•t Oomm.,.bnl al dre U.S. 

Morine Carp"- the Dln!Clot, - Corps Stoff, or the Deputy Cllef al staff. 

Correspondence, reports, studies, and other records that reflect the "! 
development and exeartlon al the command's plans, poll des, prtmary functions, 
programs, pror.edures, and essential b'ansactions relating to the Area 

Coordination function. Files may Include portions of the files of the Chief of 
Staff, Assistant Chiefs of Staff, and Staff Offices primarily c:oocerned with Area 
Coordination. Records are accumulated by Commandant, Naval District 
Washington (NOWJ. Commander In Chief U.S. Atlantic Fleet, Commander In Chief 
U.S. Pacific Fleet, Commander In Chief U.S. Naval Fortes Europe. Commander 
U.S. Naval Forces Central Command. Commander, Naval Education and Training 
Command, and Commander Naval Reserve Force. 

4. CNO AREA OODRDINATOR PROGRAM FIIS. o,,.....pondence, report,, studlrn, and other reoords 

Iha! rofleCl lhe development and - al lhe mrnrwa•d's plant, pallda, primary luneliOIII, 
- pracedun,s.and -1-• relad"81Dlhe Area O>mdlnatlan function. FIIOI 
may lndude portions of the files of the Cllef al Staff, -Chim al staff, and Stall Offlcn 
primarllyconcemedwllh-Cloordlnallon. lleoonh.,,.a........iatedbyCOmmud■nl,-
-WmrbtalDo(NDWJ.OommaoderlnCllelU.S.AmB1tll:Fleet.Comm1nderlnctilelU.S..Pacllc 
Fleer, Commander In Chief U.S. Naval Fonm Europe. Commander U.S. Nani Fari:as Cl9dnll 

;:;:_mand. Cllefal Naval !ducolionand"halnlntl, and COmm■ruler N-1 llesern Fatt2, New 011eano .., 
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CUtoff Disposition 

PERMANENT. HQallntf""""rdtD 
CMC(ARDBI when 4 YR" aid, 

Ret. 

CMC(ARDBI "'"""8d- de,troy P 
copies, and rellre to WNRC 

SY""'old. TranlfertoNARA 
:zs years old. 

PERMANENT: CUtoff at end ol X 

celendar year. Transfer to the 
National Archives 25 yean; 
after cutoff. 

Permanent.. Ratire ta nearen FRC 

when 4 ,..nold. Transfer ID NARA p 

when Z5 yean otd. 

DAU 

Nl.f.lll-89-5/ 

3000/3 

Nl-NU-"9--5/ 
3000/4 



SSIC/No. 
3000-4 

3100.1 

3000-5 

3000.Sa 

Serles 11tle 
Navy and Marine Corps Fleet 
Command (Flag) Filas: 

GENERAi. OPERATIONS REmllDS 

Pollt.y and Polley Dewelopment 
(Operations and Readiness): 

GENERAL OPl:l!ATIONS AND lll;AOIOIESS -

Description of Records 

Files related to the command's primary mission. Its fleet operational functions, 
and the command's organization. They consist of correspondence, messages, 
and message summaries, reports, instructions, ffllM!lllent orders, maps, studies, 
photographs, chal'ts, overlays, plans, ,ketches, memoranda, minutes of staff 
conferences, staff studies, project plans and specifications, war cflillle5 or unit 
Journals, action reports, patrol and reconnaissance reports, and other records 
that document the planning, development, l!Xewtion and history of the 
command's mission and its specific operations which include mmbat, training, 
readiness, and lntelllgence operations, and the organization, movement. and 
deployment of fleet units, and other correlated operations. lnduded are files of 
Commander In Chief, US Atlantic Command; Commander In Chief, US Pacific 
Command; Fleet Commanders in ctilef, i.e., Commander ln Chief, US Atlantic 
Fleet (CINCLANTFLT), Commander In Chief, US Pacific Fleet (CINCPACFLT), and 
Commander in Chief, US Naval Forces Europe {CINCUSNAVEUR); Fleet 
Commanders, i.e~ 2nd, 6th, 3rd, Stfi, 7tli, and other numbered fleets as r 
activated; Naval Force Commands as defined In SNDL Part 1 including Navy . 
Component Commanders of Unified Commands, but excluding Naval 
Construction and Naval Reserve Forces; Type Commanders, i.e., Naval Air Force 
Com+D374manders, Naval Surface Force Commands, Naval Submarine Force 
Commanders, and Commander Mine Warfare Command; and unit5 subordinate 
to Force CommandeB, I.e., Flotilla, Wings, Squadrons, Task Forces, Task Groups, 
etc. that are commanded by a flag officer). Also Includes Commanding Generals 
of all MARFORS, Command OfficeB of aH forward deployed MAG'TFs (MEF, MEB, 
MEU, SPMAGTF, etc.). 

l. NAVY AND MARINE CDJll'S FLEET COMMAND (FIAGI FILES. Flies rellltad to tha cammand'I ptf'"ary 
mission, lbflool _,,iianol lunctlonJ, and tho mmm1nd'I-- n..,mnslst af 
correspondence,, messages.. and messap summ:arfu,. rvporrs, inm1k:itlons, nun"l!lntm11t ~ m.1p1, 
studies, pliotcgraphs, ch.,,.. ~ plffiJ, ,tatd,a._ memoninda, '"inutes of naff conferences, 

jeotplansand spedficatlons, ...-dlarin orun11Ja11m1II, lctlcn ,_,,., patrol and 
lssance reports., and other nimrds that dtx:11fflll'nt the plannln& dellelapment,. aemtian and 

ofthe ""11111111'1d mlsllan and lb spedllc ap11tatfaft1 wldch Inda mmbat. tralnln& 
ess., and lnlallipnce operat.:10111, and the: orpniutlnn. movement. and deployment of fleet 

units, and othermmlated apemiaM. lnCluded are Illes ofComrMnderln Ollef, US Atlonllc 
command; Qxnmander In Chlf!f,, US p,.dflc OJmmand; Fled COmrNnden in Chief. I.e.. Commander In 

• US Atl■ntlc Fleet (CINCIANT'FLT). commander In Oilof, US Padllc Fleet (ONCPACFLTJ, and 
er In Chief, US - Fomos Europe (CINCUSNAVEUR); Fl..i COmroanden, I.e. 2nd, 6th, 3td, 

and alher ...........,d - .. Bdlvated; Na-nl Fon:e COm1111nds II defined In 5NDL Part 1 
lla"f O>mpanent Carn!'Mnd.,. af Unified COmrnands, bvt ...duding Nani canstructian and 

Naval_ F.._TypeCormmmdets. I.e., Naval Air Farciteonu,,,,ndon, Nani Suma Force 
commaftds,, Naval Submarine Force CDmmandan:,, and CorNnand•r Mine Warfan! Cnmmand; and 
units Sllbardinate to FDtl:B Cmnmanden,. i.e., FlatUII, W"mp. Squadrons. THI: Fc:in::n, Task Groups, etc. 
that,.., mmmanded by• flqafficerj. 

Information relat:111g to the development, implementation, Interpretation and 
overan administration of Navy and Martne Corps-wide potldes, procedures, 
strategy and planning for programs pertaining to mllitaJV operations, intelligence 
operations, and resean:h and developmenL These policy records originate from 
and maintained at SECNAV, CN0, CMC, Commanding Officers for U.S. Navy 
Operating Forces, USMC Major Commands, and US. Navy Echelon II Commands. 

la, Prfraary ,,__ Records. Comlspondena,, r_,n. and olher nimnk af the Con>n>ander/ 
!Commanding Generallhat document tho arpnlzadon af 11,a Headqu....., and the d .............. and 
uemtlon of lb primary mission or fup-n• togather with ollldal daann■"""lan al 11s palcl■J, 

problems. decisions, prumdun:s, and .....,tlal tran,.ctlarm. 
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CUtoff Disposition Ret. DAU 

PERMANENT: Cutoff at end of x 
calendar year. Transfer ta the 

National Archives 25 years 
aftercutDff. 

Permanent. Rvtl1'9 t.o WNRC when 4 

'/OIRold. Tr.,nsfertoNARA-25 P 
yeanold. 

PERMANENT: eutoffatend of 11 

calendar year. Transfer to the 
National Ardllves Z5 years 
after cutoff. 

Permanent. Retire tD nearest FRC 
when 5 ,_. old. Tran.,.,. to NARA p 

when 25 yurs old. 

i 

Nl-NU-89-5/ 
3100/1 

I 
1"1-NU~/ 
3000/5/A 

Notes 



SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

a. Primary,.,,,.,_ Recurcb. cam,sponden<e, ropo,11. and atherreamlsofthe CD111rmmdi111 
Permanent. Relf.re to neares1 Fite - GfflERALOPERATIONS AND READINESS ndinggeneralthat dOC11mentthe o,polutlmlofthestatioa and d,ednelopm..,.•nd 
when 4 ye>n old. Transfer I<> NARA p Nl-NU-89-S / 

RECORDS - of llsptlmarymlsslon or function ._i.erwfth aff"idal documentation ofpraa,don,sand 
when 211 )'Nn old. 

3000/&/A 
essenllal transactions. &dude Ope,.tlonol Fllaht Remrm film onder SSIC3700 of "11s ,...nuaL 

1. RECORDS, PAPERS, CORRESPONDENCE calaol■llna th• Impact of ch,ng,,s I<> aad the eralullon of 
l'ermanenl- Retire to WNIIC wflen 5 

Nl-NU-89-5 I 
3058.1 RISK ASSESSMENT RECORDS ~rs old. Tn...,_,"' NARA"""'" :is p 

Navy Plam, Policy and Stntesr. .... .. old. 3058/1 

1. OPERATIONS SECURITY (OPSECI Pclk:yGuldana,, Plans, Policy Directives, and formal n,ports of Permanent. Retire ta WNRC 3 yun ::9-5/ 3070.1 OPERATIONS S£CUAl1Y RECORDS lessons learned. remrd1 orliilllled by S£CIIAV, CNO. CMc. FLTCINCSs, CDMOPTEVFOII, after cancelled. Transfer lo NARA p 

COMNAYSECGRU, and Director,Offke of-.! Intel~ when 25 .,... .. old. 

4. CON5111UCT10N FOIICEACIMTIES RECDIIDS. 
a. Primary~ RKmds. Con-espondenal, n,poru, and other niainl1 accumulned brthe Ofllce Pennanent. Retire to WNRC whens 

Nl-Nu-89-5 / 
3ll!0.4a G£NERALOPERAT10NS 111:COROS of the DCNO (li,&lstlc:sl (N41 111111 N-1 Fedilles Englnaering cammand (NAIIFACENGCOMJ years old. Tnnsfer I<> NARA wflen :zn p 

3100/4/A 
He~thet- lothe poRcy, direction, and emplorment of nawl mnruuctlon-u part years old. 
oftbe NnyOpemlns Fan:m andtotheplllflftin& developmon~ and eucutlon af plaM and projeds. 

1. DEPARTMl'IITAL.IAR POUCY FII.E. blstruelions, noth:es, and pliu,nln!lpap.., that document NIV\' e RellreloWNRCwben4 Nl•NU-B!J.5/ 
3130.1 SEARCH AND RESCUI! (SAR) RECORDS policy for ruction to.;...., and alra-aft accidents requiring !IAR ~ ReCErn:ls an, IICCllfflUlall!II .. llaMferlDNARAwhen20 p 

-=-· • 3130/1 
byOPNAV. . 
1. l'RIMARY PROGRAM RfCDRDS. O,m11pondenca a,,d other remnh "'CGIIIIINtlder, Nani 
Meteorolo&v and O"'•nOBnphy cammand (COMNAIIMEIDCCOM); Fled Numaftal M«tearu'- and 
Ocun..,.phr center: Nawl Ocea11C1SnphJ Operations Comntand; and -I Meteoro!atr, and 
Oa,anDll"'PhV Profenlonal Devalopm..., Center; and DI her MAVMETDCCOM fadlitln th■t daairnenl 
primary mission responsfblllllefarthe davelopmentand oacullon of praa,durespertalnln1to 

U40.1 NAVAL OCEANOGRAPHY PROGRAM IIEOORDS 
oceanography,, meteorologv,, ~ orbathymetry l"Blabld 0peratian1 and to the parfarmanm Transfer ncanls In hardcopyformat p 

NHIU-07·7/1 
of these opl!llll:lons. EDmpla of reamls lnclodo,. but ■re wot Bmlled ID, the records and files of N""I' to National Archlvel wt,on 5 yean old. 
offices bavlnabalson with latenl_al, llnenu,lfonal, and trutr o,pnlullons mnlilllns of 
....-. minutes. _..iu and ""'ponlna papon. Ahlo Included an, documentation 111mrd1 ,..._ 
to oleClnmlc n,mrds and their lannat, Information, ■nd u,a Iha! mult accon,panr each tnnder of 
permanent""""11s. Tho oflidal mpyaf lhna111CDrds will be preserved and ,,..,.,ernd lo NARA In 
hardoopyform. g PROORAM RECORDS. Goneral mrrespondena, and-111<Dn!s of the SUporintenden~ 

Director,sdentlflcdepartments, Flagnalfmtlon ■ndatber--docutnent p,lmary Pennanent. Rel!reto WNRCwflen 2 
Nl-NU-89-5/ 

3160.1 
Gl:NERALASTRONDMICALAND 

responslbililles pertaining lo astronomr and tlmeltuplng. Thll lnduda1 records relating"' years old. T'"nffl to NARA wflen 10 p 
CHRONOMETRIC SUPPORT REC0IIDS development and operation af scientific progn11n1, the. establlshrnent of aatlont and subsr:iltlons; years old. 

3160/1 

and dml111, dftok,pment and mnstNCllon af Instruments. . 
1. PRIMARY PROGRAM FILB. Polldes and pracedtln,s used lor lnltJatlnll emerpncy action for 

Pennanenl. llallrUoWNRCwhen4 
Nl·NU-89-5 / 

3301.1 EMBIGENCY ACTION RECORDS i-old. Tron.,,,,.loNARAwhen25 p 
shipping control and lnstNcdons ro, new,d vessel, entetfns U.S. waters. 

years old. 3301/1 

L PRIMARY PROGAAM R£C0Rl)S. ~-paper1, repom, and slmllar dacurnenh Permanent.. Retite ta WNIU: when 4 

3305.1 EVASION AND ESCAPE 111:CORDS 
relating to departmental pollcy and ,pectlk: technlques for ... ding caplUre by hallllafarms and,! 

years old, Transfor lo NARA when 311 p Nl-Htl-8!J.5 / 
confined, techniques altd plOCl!dures lor escape. Include documenlalfon concerning the tralnins af 

years old. 3305/1 
op.,.llng force personnel, Remrds an rnolntalnad by SECNAV, CNO, and CMC. 

PennanenL Retire to WNRC when 4 
Nl-NU-89-5 / 

3360.1 ANTISUBMARINE 11£CDRDS 1. PRIMARY PROGRAM Fil.ES. Flies dOC11ment plans, pDllcy and progn1ms. yea" old. Tranffl ID NARA wflen ll p 
3360/1 years old. 

1. PDIJCY FD.a Fila designed todisdl■!JIII plannlng ■nd coardlrmmgresponsllnlltialorthamntrol Permanent. Retire to FllCwhen 4 
Nl-NU-89-5 / 

3450.1 Sllll'PING CONTROL RECORDS of merchant 1hlppln1, lndudlng the review of pl••• for tho U.S. Nawal cantrol of Shipping Organization ::: TnMfertoNARAwhenll p 
3450/1 

and the m-•ce of publlcatlon1 pertalnlna lo ••••I control al ,hipping. (Sel also SSIC 3170.) 

1. PRIMARY PROGRAM FIIB. FilOI doalment the denlopmmt and dlre<tlan of olec:tronlc warfare 
'-anent. RellreloWNRCwbffl5 

3610.1 El.ECIIIONIC WARFARE REcDRDS 
pollcyand prognms as ostablished by the Director af Spoa, and Elecm,nlcWarfare (N6) and provide 

years old. Tnnshr"' NARA when 25 p Nl-NU-89-5/ 
asslSlanee In the ... 1uat1on of th•- and ■doquacy af plomed electronic warfare years old. 

3610/1 
capabUitfn relatl've to warfal'R t11ks and spedaltles. 

. 
1. PRIMARY PROGRAM IWDIIDS. 
•• Files and other 111mrd1"' SECNAV. OPNAV, CM(. ONR and 5yllems Command 1srSCDMJ 

Petmanent. RBll..,loWNIICwflen4 

3900.la GENERAL ROT&E RECORDS 
Headquarters. cam,spondeJIC2. memoranda. reports, ltudie1, record copies al Instructions and 

years old. Tranderto NARA when 20 p Nl-NU-89-5 / 
notices, and other re=rd■ -doannent the atablllhment. d...iopmen~ and accompllsltm- al 

rearuld. 
3900/1/A 

the Navy's overall Releal'ch and Development Proan,n. Exclude reports and projecl e■IO filel for 
lpeCific ll&O projacn that are maintained br ~ and Projecl Managers. 
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SSIC/No. Series Title Description of Records Cutoff Di..,...ition Ret. DAU Notes 

1. TEST AND EYAI.UAllON ('l'&EJ l'OUCY RI.ES. Remrd1 mnilst of correspond•nat fil .. CDRtalnina 
T&E policy pldana,, ,-, of .,stna:tion to•- wllh TllE. lllinionr, program plannina. and PemtaMnt. -•o WNRCwhen 5 

Nl-NU-811-5/ 3960.1 ~ENERAL TEST AND EYAWAOON RECORDS sdtedullng Information; """"'m dlractlfts ca,o llln; and pn,cm,nl hand boob. lhen files are years old. Tranllferto NARAwhen VJ p 
maintained by the Anlrlant5eael3ryofthe Navrlor Raurch, o ... lopment, and Acquisition, and yean old. 3960/1 

!he _., Naw Test 5. EYaluall•• and Technclagy Requln,n,ents (NO!ll). 

OT&£ Is that T&E a>nduded to dotomdna I sy,t,n,1 operaUonal effaalwenm and opendonal 
suitabllity, Identify system -des and the n,.d far p-ntlal modill<::atlons to rnee1 ntabllrhed 
OT&E thresholds, and dewelop ladla. OT&E Is oonducted Mndorthti dln,clion of COMOPTEVFOR. 

PermanAmt. RatinltoWNRCwhens 
3980.1 OPEIIAllONAL T&E (OT&f) IIECOIIDS 

Included In lhlo sectlan are reconls ol lOT&li,. Fall_...,., Operatlonal Test and Evaluation (FOT&EI, and iY""' old. Tl"lnsferto NARA when 20 p Nl-NU-811-5 / 
Operational Enlual!om (DPEIIAIS). 3930/1 
1. COMOPTl:VFORPIIIMARVPROGRAMRECORm. Thecor,apondonceffleofCOMOl'l'!IIFORand 

yeanold. 

other Pollcv and procedural dhalws. handb-, and .,...,.I, Issued to direct and.support the 

OT&E......,.m. 

·-31KHHj PoHcy and Policy Implementation Correspondence, reports, studies, directives, and other records created and PERMANENT: cutoff at end of x 
[Cryptology and SIGINtl'- maintained by SECNAV, CNp, CMC and Fleet Cyber Command/U.S.itJ)th Fleet ~ryear. Transfer to I, 

that reflect Navy Implementation of policy relating to the military function that U.S. Cyber Command/lath 
deals with encrypted or otherwise disguised teleccmmunications. lndudes Fleet 2 yean after cutoff. 
records relating to the planning. dwelopment and Implementation of Transfer to the Natlonal 
cryptologic systems and related systems architectures; management of Archives 50 years after 
architecture and communications for cryptologic systems; and DON cutoff. 
implementation of NSA policy for source identification, collection, procassing. . 
evaluating and reponing SIGINT Operations. 

X 

Permanent.. Retira Ta:: C'Dmr'naflder, 
Naval Sealrity Group Aahollv'. Alto: 
N14-Archi.es. 9800 Savap Road, Suite 
6585, Fort Geofl8 G. Meade, MO . 
20755, when 2 roan old. Tnollfer 

L PlUMARY PROGRAM ll8X)Rl)S. Com,spondenco, ,_,., rtudleo, d"orecllves. and other records ontlte-ors-iearblocbthen!al 
created and maintained by HCMAV, CNO, CMC aocl command or NIIVII security Group Comrnn to NARA. I' undoail"N!d or dedaallled, 

Nl-lllU-89-5/ 3200.1 CIIVP"!OI.OGY GENERAL RECORDS (COMNAVSECGIWCOM)- roftecl Naw lmplemontation of policy Mlabllshed by lh• Dir-.- of d,e no~.Realrd,forwhich P 
Nallonal 5ecwlly Agency INSAI ,-1111ng to lhe m~ !unction that deals wlh enc,wted orotlierw!se ecr:lon hu been mended 31.00/1 

di<guised or hldd<n telecommuftlcollons of forelan entitles. beyond 5D yean will b• re,,il!Wed far 
declasslllcation o,e,y 10 roan 
thereafterunlll .-.leauble. Thueries 
wlU lhan betransftmidto NARA in 5• 
year blod:s throqb llpfJroprlata 
dtannels. 

CRYl"JOI.OGIC ARCHITECIVREANO TOTALnsrEM.I INll.GRAmN. - relallna to""' ......... Refers 
CRYPTOLOGICAJICHITECTUREANOTOTA~ Permanent. Transfv to NARA In to 

3202. 
SYSTEMS INTEGRATION 

dewlopment and lmplemontatlon of ~,ystems and nilated rystoms archllKUlnil. Ramrds 
accordanC10 wllh SSIC nocu. other 

Nl-NU-89-5/3202 
.-....lated by <DMNAVSl!CIJIIUCOMIIQ. 

SSIC -3203. 
CRYPTOLOGIC SUPPORT GROUP OP£RATIONS CRYPTOLOGIC SUPPORT GROUP Ol'ERATIONS (CONCEPT, PO\JCYI, -nil•ti"S!Othe ~ Permaneot. Trandor to NARA In to 

Nl-NU-89-5 / 3203 ca>NCEl'T, l'OUCY) support group I""""""'- poil<y)-'<lwlde. .......iancewith551C32111ll. other 
SS!C 

Refffl 

3206.1 
CRYPTOLOGY AND COMMAND. CONTROL L PROGRAM RECORDS. Ra:ard1 ndatfns ta m1n1pmen1 of architecture and mmrnurlicatlont. Permanent. l'nMfer ID NARA in to Nl-NU-811-5 / 
AND COMMUNICATIONS (C3) lndudlng directives. policy ~n letteB rnalotalnod bf IDMHAVSECGIUIIDMHQ. aa:ordancewilh SSIC 3200.L other 3206/1 

SSIC 

Refffl 

3208.1 
MARINE CORPS CRYPltlLOGIC P0UCY AND 1. Ol'ERATIONAI. RECORDS. Ramrds nolatlnitoatl •IPecb of MlrlneC.1111 c:ryptologlcopemlons l'emlanent. Tnlrmer ID NARA in to Nl•NU-89-5 / 
OPERATIONS lndudingflold Station, Afloa~ and Radio llaUalion a-atJons.. accordance with SSJC llDD.L other 3208/1 

SSIC 
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SSIC/No. Serles Title Description of Records Cutoff DISIIDSltion Ret. DAU Notes 
I 

Refers 

3211!1.1 
L NAVAL IID£RY(POIJCY llflDRDS. MabUlzat!an and operatiaoal plam am! arpnlratlonal nmrdt Permanent. Tramfer tD NARA in to NUIU-39-5/ 

NAVRESSECGRU OPERA110N5 AIIIO POUCY 
maintained by-Sealrity&vup Command HQ, accordance With 5SIC' nocu. <llher 3209/1 

SSIC 

Refers 

3212. NAVY COMPAR"IMENlE> SIGINT PROGRAMS 
NAVY COMPARTMENTED SIGINTPROGRAMS. Remnh rmtfns IO all !nfannadon pertain Ins la - TraNlerto NARAin IO 

Nl-NU-89-5 / 3212 
fcampartmenled p....,..m admlnlslr.-, operallons am! ,uppon. aa:mdancewlhSSICJZOG.l. -SSIC 

NATIONAL SIGINT OPERATTONS -13220. NATIONALSIGINTOPERATIONS DON lniplemen'latlon al N5A polltyforlOIN<II Identification. colll!Ctfan, ................. IUdJnaand 
Pennanent. Transfer to NARA In to 

Nl-llU- /3220 aoconlance w~h SSIC noo.L -. reportlnB SIGINT Dperatlam. lndude dlrecllvu, swdles 111d other "'mnl, &pedfylnftedullques 
SSIC 

Offlployed. 

3000-7 Stnltefly, Planning, and Tactical lnfonnatlon concerning centralized coordination of warfare-plannln&, tactical PERMANENT: cutoff at end of x 
~ Doctrine: dtftrine, and requirements for fleet rea~ess. force training and readiness. i;. calendar year. Traqsler to the ~ 

modemtzatton, and force levels associated with the conduct of tadk:al warfare National Archives 30 years 
by general purpose naval and marine forces. In dudes records of the Fleet after cutoff. 
Tactical Development and Evaluation Program (TAC D&EI, OperatlDnal Tactics 

Guides (OTGs), Marine Corps Center System for Lessons learned-Joint l.e5sons 

Learned Information System (MCCU.-JWSJ, Naval Warfare Publ~tlons (NWPs), 

and Allled Tactical PubDcattons IATPs). 

L PRIMAIIY PROGRAM NAVAL WARFARE llflDRDS. Flies mncern centralized coorcrinodon al 
plannfnsand ,equlmnentsfar- ....,~ mademlmion,and Iara, 1"""'5 aAOdaled wlllt the 

Permanent. Ralln IO WNRC when 4 
3300.l GENERAL WARFARE PRDCEDURU RECORDS 

conduct of Llctlcal warfan by pneral purpose 111wl ron:.; responsibllllles to, a.-sm""\ 
years old. Transferto NARA when :ZS p IU-IIU-89-5/ 

lntqratlon, and coordination allKtlcal_,.,,, prosr.ms at the banle ■nd ■mphlhtourfon:e I-'; 
years old. 33llO/l 

forpnfflll t■cllcal development and training; and for ,pedal manapment af ,eleCled pn,gmns. 
Recards are malnlalned by DCNO (Resaun:es, _,,,. Roqulramonll & ADes......ts) [NB~ 

L _..,. "'-""' Filn. Fil .. dowmendn1 tho development and direction of special -'are- Permanent. aetireto WNIIC-5 
Nl-NU-39'5 / 

13302.1 
NAVY SPECIAL WARFARE OPERATIONS 

rolaled - aa axn!inatwd by the OPNAV Prindpal Offldals orlhelr """1po11Mt alftceo and =~old. Transforto NARA when 311 p 
R£CORDS 3302/1 

dMsions; and_...,_ commands managing proarams. rsold. 
L PRIMARY PROGRAM RECORDS. Ries pertalnins to the preparation af pi..., IIC!lcal -ne, and 
1ha dollnllion af the ~•IN11T1en1S la provide for•-- '°"""' pndodlllfl th• Naval Nr RalbwlDWNRCwhen4 

3310.1 AERIAL RECORDS 
R■seml)and lhelr l..,..lc,uppon. n.., lndude files an the.,...,...- af bud&,,to and their 

1'ranlfertcNARAwhen25 p Nt•NU-39,5 / 
sponsonhlp and monllnatlan with p«tlnont offices to pnwlde for lntqra- &,IO rt,,, "'"''"H Nawy 3310/1 
Pruy,,m Plannfns 5\'llem. Romnls are maintained bylhe DCND (Rotourcot. Warfaro Roquln!monts, 
ond As,essments) (NSI. 
1. PRIMARY PROGAAM RECORm.. Ales related ta the-· of n,qufn,numts, assessing the Pennanent. Rell"' IO WNRC when 3 

Nl-llU-89-5/ 
3320.1 AIR DEFENSE RECOIQ)S readiness and training. and plan,,""! ra, lhe-.. a, U.S. lor<D qalnst hDlllle air alllldL Roa>rds years old. TrantfarlO NARA when 25 p 

3320/1 are malnla&,ed byt~e DCNO INS). years old. 
1. PRIMARY PROGRAM IIECOIIOS. Flin that concern plannin& and ~•lrements lor fleel readiness, Permanent. Rell"' to WNRC when 4 

Nl-llU-89-5/ 
333Q.l SURFACE R£CORDS modernization. aml farce le,,m •-wtlh the mndllcl afloctlcal warfaro by111rfate farce-. yearsold. rr....,.,.toNARA-•25 p 

Remrds aremillntalned bvlheDCN0 ,_ years aid. 3330/1 

L PRIMARY PROGRAM IIECOIIDS. Ries ... 111&,9 ta roquirarnont1 am! rudlneis ............U lor Permanent. lldlra to WNRC - 4 Nl-llU·B-5/ 
3350.l !SUBMARINE MISSIONS RECORDS submarina miulans lndudlaJ•pproadl and attack pramdlll'O$, t■ctlaol-emplc,ifflonr......., years old. Transfer to IIAIUI ,.t,"" 2D p 

3350/1 
pmcedun!s. tndJn& acoustic aensot employment. and ,pedal apor-L year.sold. 

~-M•--W---.. -~~-- Permanent. Retire to WNRC wha■ 4 

336Lla SURFACE ANTISUBMARINE WARFARE (ASWJ A5W related prasram, H -noted by DCNo (N&L pl,tfmm ,POIISOB • nd by :::: Trande,toNARAwhen25 p Nl•NU-89-5 / 
commands. 3361/1/A --DS AND FIIB. lleconlsand fllesdocumen!lnBlhedewlopment and direction al 

Aelh to WNRC when 4 
3362.la AIR AIIITISUBMARINE WARFARE (ASWl 

lated P11'11"'ffll u coordinated by DCNO (Nat platft,rm ..,.,.... .. and bymsnlzant 
Transfer to NARA when 25 p Nl-Nll-119-5/ 

ands. yearsold. 3362/1/A 
•· PrlmarvP~orn Records. 
L SUBSU~FACE ASW RECORDS AND FILES. Records and files doaimentinB the development and 

Permanent. Retlrw tu WNRC when 4 

3363.la 
SUl!SURFACE ANTISUBMARINE WARFARE direction of spedfic subsurface A5W mabul _.... n coordinated by DCNO (NB), plltform 

yean old. Tnlnlf■r to NARA when 25 p Nl-Nl.l-89-5 I 
IASWJ sponsors and by c:ognlzanl 5ystmns COmmands. 

years old. 3363/l/A 
a. PrimaryPro;vam RoCllnk. 
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SSIC/No. Serles Title Description of Records CUtoff Disposition Ret. DAU Notes 
L NON-ACOU$11CA5W IIECORDSANO FILES. Recards and lllos dccumentlngthe d...topmenl and I:£~, RoUletc WNRC-n4 3364.l.a 

:,--ACOumc ANTISUBMARINE WARFARE direction cl spedllc-c ASW nilated p_.mt as coanllnab!d by DCNO (NRI, platlmm 
ranwrto NARA when 25 • P 

Nl-NU-89-5/ 
sponsors and by a,gnfzant systems Commands. 3364/1/A 
a.Primary,_..... Remn!L 

L PRIMARY PROGRAM RECX>RD5. FHet relaUng ta niquhments, and assessment of readlMst af 
PermanenL Retlnt to WNRC when 4 

Nl•NU-119-5/ 
3370.1 MINE (SEA AND LANDI RECORDS years old. Tr-to NARA- 25 p 

--warfare. years old. 3370/1 

L IIECOIIDS lddn!u ■daquo<yat auliined warfan, PIOll'lfflS wilh rqard to nsocloted blologk,,1 
Permanent. Retire 1c WNRC whl!ft. 4 

~I 3402.1 BIOIDGICAL RECORDS old. Tnnsfw to NARA when 20 p 
!warfare requlremenls (cnalvf at headqu,artm. levall. 

old. 

1. RECDIIDS addresslns lhe adoquacyof assl1111ed Wltrfare_.ms_ reprd toasmdated 
Tronsler to WNRC when 4 

Nl-NU-S!l-5/ 
3403.1. CHEMICAL REIDIIDS 

c:hemk:alwarfare_.,..,mmts (cruted at hNd~lenls). 
Offilr to NARA whon 20 p 

3403/1 

' 2. PSl'OI' POUCY CORRESPONDENCE PRIMARY PROGRAM RECORDS. Ries d-m4ntpl-, pcttdes, 
anent. Forwatd tO WNRC 1 year 

3410.2a PSYCHOLOGICAL RECORDS 
aml operations orlslnated bV CNO" flat cmnmande~ In chief, and .a mmmander of• system• 

alter polky Is 111pmeded. Oller to p Nl-NIJ-89-5/ 
_,,.,....i.. 3411J/2/A .. ,,,. ..... NARAwhon20yeanald • 

,. L EI.EClllONIC WAIIFAIIE IIECORD&. Ries doaiment au - pomln!na lo plans, polldes, 
Penn.-. Retlreto'(!'NRCwhon5 . 

3430.la E!.l!Cl1IONIC WARFARE IIECOIIDS programs, and lnlllllftl In lhe area of elllClronlc warfon! ortp,ated by CND. 
[years old o,ffles becomeln.-. p Nl-NU-89-5/ 

a.Prtmaryl'rogrlm-. 
~lsearlier.Tr·-toNARA 3430/1/A 
:when JS years old. 

L NAVY LE550NS lEARNED. Fl..,T■Cllal Dawlopment and Evaluallon PropMI [l'ACDlloE) Permanent. Retire tu WNRC when u 
N1-NU-8!1-5/ 3510,1• TACTICAi. DOCl'RINE RECORDS ~t~oflesson IRmed ,,_ ....-c!ses Dr•<lll•I mmbat ond opomir,ae,portences. yeilnlold, _,taNARA-lO p 

maintained by the Fleot Tacllcol Ubr•ry (NAVTACSUPPACT). yeonold. 35lD/l/A 

3. OPEIIATIONAI. TACTICS GU1DE5 !Oms). Tac:lk:al Doctme-.,ed by Commander Operational PennanenL RotlretaWNRCwhen5 
Nl-NU-89-5/ 

3510.3a TACTICAL DOCTRINE RECORDS Test and l!lnlluallon Fon:a (C:OMOPTEVFORJ durtngopemfonal testlns, ,-. old. Transfer to NARA when 211 e 
35W/3/A 

a. Master mnvmafntained by COMOPT1!Vl'OR. -old. 

4. MARINE CORPS CENTER SYSTEM FOR WSONS LEARNED· JOINT I.ESSDHS I.EARNED INFOIIMATlON 
SVST£M (MCC!.L-JWSI, The purpose of this olK!ronlc Q>tem Is to provide the Mame Co,psthe 

Permanent. Tranmr to NARA In 5 year 
c:apabllityto coUect, analyze, m..._ and dlssemlnote llnowledae tplned tltn>uah _.1lon•I 
""Perlences, e■en:lses. and oupportfng _.._ t abo pro-.fde, lnfcrmatlon and analysis on past. blodcs when 30 yean; old and In 

pn,sent. ond emerelna Issues and tffllds In suppon of op....-,1 mmmondm and the cammandant 
aa:crdance with 36 CFR 12:ZS •nd/ar 

id.am;e. 
35to.4a(ll !TACTICAL DOCllllNE RECORDS oflhe-Cmps. for Martne Ccrp• 

Nl·NIH17·:IS-1 
•• Elowonlc Rio ammw!ated by lhe Marine Corps Cenler for l.esll•n• Le■med. ed mav retain a copf af 
(ll Ma<terftlesmnslst oflnltlolobsenmlont, brlefmp....-,lenans, lntalJI--

al! dalo transfem,d far ndtn!IICI! 
technlqllll5, proa,du"'s, pholoSl'OPhs. ...._., ofter a<!lon _,... and standard cpe,allng 
procedurn mllllded from eurcims and opm-attom; topical papeni and encudw: 111m111■r1M wrtn:an PUIJIOSl!S. 

by MCCU. anatv,ls from 1965 and on l!"ln& 

L NAVAL WARFAIU! PUBUCATlONS (NWl's/NWIPsl, warfare publicatlons -tn•na rudy nderence PermanenL Relfreto WNRC when 4 
Nl·NU-89-5 / 

3511.la NAVAL WARFARE PUBI.ICA110NS REIDRDS to"'""'1ttaella,-,andp""'1!dwe5. ElldudeNWP55series. yu,s ctd. 'Translel' lo NARA when 30 p 
3511/1/A. 

a, So"""'Rlecopy. --atNWP's......,, NWP 55..-_ yunold. 
L AWED TACllCAI. PUIIUCATlONS (ATPs). Tac:tkal dDClrlne p<1bllc:allon1 mntalnlna pn,cedirrs 
and/or o,q,erimental lacda used by NATO lane, In joint..-"' and openllons. Publlcallons l't!fm,anenL -to WNRCwhen 4 

Nl-NU-89-5/ 
3512.l.a AWED TACTICAL PUIIUCATlONS RECORDS ::::, manualr1 ll'alnlna and IIICOtplltlon materiaL lnltNCllan books. pamphlm. end tedmlcal yean old. Tran-to NARA when JD p 

3512/1/A 
elatln& to NATO tactics. years old, 

•--raRlecopy. Master-ofATPI. 

2. AIR WARFARE PUBIJCATlOIU. Alnnfl taelical publlc■don■ (NWP 55 -), Naval Air Tralnlna and Permanent.-tDWNIIC-4 
Nl•NU-89-S f 

3517.2" AIR WARFARE TAC DllE RECOROS Ope,atlna Pniardures standardization Proan,m (NATOPSI- NAVAIRSnCDM Manuab and TACAIDS. 11rS aid, Traruhr to NARA whon 30 p 
3517/2/A 

a. Source Rill a,py. Master CllflY of Nr Warfare PubRcatlorn. lll'Salcl, 

ELECTRONIC SURIIEIUANCE MEASURES 
L ESM RECORDS AND Fil.ES. Records and flies -. .... ,11 th• dlll!Ctlon Ind d......,,.,r,nt at spedl1c rmanent. Retln! lo WNRC whon 5 

Nl-NU-89-S f 
3611.la 

(ESM) 
ESM related prqramra, caordlnated by the~ at Spocund Electronic W■rfore (Nlli ,rs old. Transhr to NARA- lS p 

Mll/1/A 
a. Orlma,y ""'8nlm RecordL orsold. 

L ECM RECORDS AND Fil.ES. - and flies document the deR!opment and direction of specific 
PermonenL R■tin1 to WNRC wh■n 5 

3612.la • !!U!COIDNIC COUNTERMEASURES (ECM) 
ECM-nllated PIOll'lffll n coordlnat.od by lhe Director ol Spoce ind Eleclmnlc Warfare (NGI •nd 

years okL T1"111nsfer to NARA when 25 p Nl,NU-119-5/ 
Systems Command, manqlngthe .-ystems. 36U/l./A 
•· Primary -.m Records. fYeanold. ... 

ELECTRONIC COUNTER CDIJNTERMEAS!JRES 
L ECCM llfCORDS AND FILES. Reccnh and files doaanent the d-lopment and dlrectlaa of spedllc - Rotln,loWNIICwhenS 

Nl-NU-119-5 / 
3613.la 

(ECCMI 
ECCM l'Olated p....,..1111 •• coordinated by the~ of Space and El.....,nlcWarfare [N6). ivurs old. Transfer to NARA when 25 p 

3613/1/A 
a. Primary Pn,gram RemrdL yu1 .. ld. 
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SSIC/No. 
3000-8 

3010.1 

3010.2 

3010.3a 

3DSU. 

3053.1 

3121.l 

3000-9 

Serles Title 

Opendlns Plans: 

Ol'ERATING Pl.ANS RECORDS 

OPERATING PIAN5 R£C0RDS 

OPERATING PL.Aas RECORDS . 
MISSIONS R£C0RDS 

WAIIFAIIE TASKS RECD ROS 

Ol'ERATION PI.ANSANll OROERS RECORDS 

Operational Records/Armed 
Conflict: 

Description of Records 
Master operating plans. war plans, contingenq- plans, or other master copies 
maintained by the Office of CNO and CMC and Departmental Implementation 
Plans of Washington Headquarters Commands. lndude related badcground 
lft~I-

L Df PAIITMENTALMASTER OPERATING l't.,\NS oralhermastercoples malnlalnod bytheOHlca of 
CNO and CMC: and Depanm..,t>f ~!Ian Plans of Washlnlll"" Headquaners Cammand1. 
Include relallld bad,around papers and suppg,tlng daamlffl-. 

2. WAR PIAIIS and atl,er CONTINGEIICY PL.Aas orf&lnate,! by CNO (N3/N5~ F1Ht CDmmanders ln 
Chief, Fon:e CDmmandon. _, Cammlllllel, and Bllamal lntmldlonal fiuty Orp•lzatloM. Include 
plaM for the evocuallan of U.S. Nationals, Em._ llpenldons Plans, l,oglsrlcs 5upport, and 
Mobllzatlon Plans. lndude bacqrGund papers and 111ppcN'tln1 documenf.!lltlon H well n ml'nutes of 
planning meelinp for Joint and Un11led CDmmltlaL 

5 FORSPECIF1CTA513 ISSUED llY1YPECOMMANDER5, OPNAV DMWN5AND aRTAIN 
11:D NAVAL COMMANDS. lndud0Amphiblou1 Warfara Planf, Mine warfani Plans, -

rlne Warf•~ Plans,. And-Air Wlll'fal1!I Plan.1,, lillhare UndBIAIII \Varfate Plans., Co111munlcatlom 
Plans, Nawl _, Op Plans, sutb Warfan, Plans, fxpedl!lona,y warfare Plans, and llmllar. 
a. Copy maintained by Ol'NAV. 

1. 11EC01U1S of Nnal W•rfare Mission oreos as mntalned In Required Op-I Capablllty 

Operlllonal Environment IPOEJ Mission statement Dinocllwa. 

1. CNO (N3/NS) MASTER PLANS FOR EACH WARFARE TASK. Ries- IU-1 broad command and 
contn,I goals In suppott of lndlvldlul and toDectlve .,.rfare tasb as - to antlsubmarlne warfare 
(ASW), antl-.11rwarfaro (AAW). stJ!g warfore, amphlblou• warfare. aolkurface warfara. and ,pedal 
warfare. NOT£: l'ermanellt rocord11H11 induded. 

L NAVY MASTER COP'I' OF OPERAT10N5 ORDERS (OP-ORDERS~ Ono -r of all NavJ Op--Ordm 
forwarded by th■ or!slnator to the OPNAV In -,!ance with aimmt OPNAV directives. 

Operational records and records pertaining to actlvit!es, ale113, and deployments 

in actual or ~ial combat-tvpe situations. 

Note: See SECNAV M•521D.1, Part V fot' further information regarding records of 

Cutoff 

~ 

'• 

Disposition Ret. 

P£RMANENT:Cutoffatendo1 X 

calendar year. Transfer tD the 
National Archives 25 yean 

-
Permanent. llallre to WNIIC 1 wear 
after cancelled or-- p 

TrarmertoNAAA Mten 2D wo•rs old, 

Penmment.. llolin!IDWNRC5wears 
aftercam:etled or superseded. p 

Transfer to NARAwheft 15-old. 

PermanenL Rotlratc,WNRClwear 
after cancelled or sap,rneded. p 

rranslertollARAwhen zoyeanold • -
Permanent. Rotlra tc, WNltCwbeA 5 
years old, Transfer ID NARA Mteo 20 p 

....,.obi. 

lletlreneordl-SSIC: 3011Uol p 
this -

PormanenL OPNAVforward .. 
cancellod anda,ponadod OP Qrdor, 

anru,ally ID the DNH CNO (Nfl!IBM). p 

DNH tnnsler to NARA Mton 3Dyean 
old. 

PERMANENT: Cutoff at end of x 
calendar year. Transfer ta the 
National Archives 25 years 
after cutoff. 

DAU Notes 
I 

I 
Nl-NU-89-5/ 
3010/l. 

Nl-NIHl!l-5 / 
3010/2 

Nl-NIHl!l-5 / 
3010/3/A 

Nl-NU-89-5 / 
3051/1 

=-, 
N1-NU•89-5 / 
3121/1 

1-----+-------------l"""ut..-,tl'""'""'"-'lML.larmG<I.A:-lll<iL-------•--------i~-------+------------+- -+-----+--------

310o.2b 

3101.ld 

ENERAI.OP£RATIONS R£aJRDS 

El.£Cl'RONIC/DIGITAL SHIPBOARD 
OPERATIONS MONITORING RECOltm. 

2. MAIUNE CORPS ACTMTlES AND IMlMDUALOPERATING FORCE AC11\11T1ES RECORDS. 
b. llamnls of Marine Catpl AttMlles. Opentlonol ncord1 and neordl pertalnlngtl.l actlvllles. alerts, 
and deplayment, in ....,al or pot""'1al cnmbat-typa - of Fleet Marine Faru ac:tivitiesthrougb 

re&fmentol (lroup) 1m1, lndudlns sepame battalions !,quadn,n) and companle,; and b■aallons 
(squadrons) or comp;mles on detached servi<etluil.,.. nat duplluled In fl•ot co............, files. 

1. Video MonltarlnJI Reconl1. - to ship& equipped wllh video cameras/lys1',m1 capable of 

and storing video recook In efectronic format that ■11!!1 und to ptavide "'onharfng of 11 

ip'spassaae-equlpment, - syst,,ms, flisf,tdeclo,, manned and unmanned ania11. e<c. 
ideo monltarfna mavbe mnduCh!d within numl!l'OUI areas bath wa:hln and outside of the ship's 

structure. 
d. Armed Canffi<i. Remnl1 a,nsiltlog of elac:tn,ok;.;deo manltorlna data captUrod and - In 
ele<tronlcformat durlns act•al direct anned .,,._, bmMen llnllod Stalls ships "!'cf • hosllle lon:e. 

PageB 

Ptlrrnanent. Retire ID WNRC when 4 
1yean aid or upon d!iestablhlhmont. P 
whlchewr is ealiier. Tranm,r ID NARA 
whenzoyoarsold. 

PERMANENT. Pre4ca!H1on to 
National""""""5Mton 
studies/operational 1..i,sfs ha• baen 
completed. Tmnfer tl.l National 

when 10 fell"J aid In fonn■t P 
agreed tl.l by NaUonal 
and thetranslemna entity at 
of transfer. 

Tl:: See Port V, paraivai,11 5 of 111111 
mual. 

Nl-NU-119-5 / 
3l1Xl/2/B 

N1-NU•11:>-3 / 5 

http:i.c...J:xmtln~:arm.od


SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

2. Communk:atioM - Partain& to ships h..;,,B equipment or-• capable af ~-
n,cordlng eledl'onlcalynrlo.,. fnnn• af Internal 1111<1 -••I mmmunications, bad, within and PERMANENT. Pre-.accenion. electnmic 
outside the d:rucbl~ ofthll!I st.Ip. Internal mmmunbtlons remrdt ate electranlc remnh af fite 10 N-iltlonal Archlwn when lbrdles 

COl'l'!fflURk:atkms c:onduaad via 1tb!ctranlc llldnS and wl!hln th■ stnld:LH1!1 af the. lhlp,. 111ch ■I but l'IOt /operational analysl!I hat been 

El£Cl'RO~ITAI. SHIPBOARD 
limited to Internal communicatlan nll!tworb [nm,. Internal telephone, 19eral annauncJna: ,ystent,, completed. Tnnsll,r to Na""""I 

3101.2d 
OPERATIONS MONITORING RECDRDS. 

poruble lnltll-shlp radio, saund pawon,d p-, etc. Eatomol mmn,URlcallOM rea>nls ""' Archives""°" 111 ,-an aid In I fonnat P N1-NU•lll-3/9 
electronic records of cornrnunlcathnni CD11d11md via electronic. mum; wfth 101.nm1 outside the mutualy aan,ed to by Nllllonal 
structure af the &hip, sud, n but IIDl l1111t.ed to 1hlp-to-shlp. lhlp-.honl,, shore-w-<hlp, shl?-(o- and the nnlferrtna; 11ntitt/ .t 
aircraft, alrc:rsft-to-<hlp, lhlp-to-satellll., atelllle-lo-shlp. etc. oftRMfer. NOTE: Sm part 
d. Armed CGnlllcL llemnl& cons1111n1 af olectronlccommunication1 data captured and ltoRd In ra. 5 of this manual 

elec:trvnlcfonnat durtna actual direct """911 conta<:I b-Uflfted States '!'IP• and • hostile force • 

. 

4. MDYEMENT REPORT CENTEll!I AND OFFICES RECDRD!I. 
Perm,1nenL Relh ro WNRC when l 

Nl-Nl>-119-5 / 
3123.4e MOVEMENT REPORTS iECDRDS yearo!d. TnrKfer to--• 2D p 

e. Coples af Photographs af Dally Cllldfnuoul Location Plats. 
1-rsokl 3123/4/E 

\ . ' ' ', Permanent. Tnnderta NARA.after 

CAPTURED PERSONNEi. MATERIAL AND 1. CAPTURED DOCUMEKTS. Docum•nt■ cap(un,d arconflscatod durlnB poriod■ af umeit --. 
IRtemgeN:e evaluation or :rs yani: 

Nl-llU-89-5/ 
34611.1 

DOCUMENTS RECDAOS lnduded OIi! -of farwlan govemmenll. military, or prlvote lnllliluUonl. 
afterce,sation of honlllda. whld,..., P 

3460/1 Is lator. &dude materia! rmmn,:i to 
originator by mmpetenl alRharlty. =~ OF CAPTURED MATERIAL case files relating to mllltary-pans. stnteal< suppUes, or 

Hems af valw caplllred !ram the enemy durlna palad• or anned canHlct. Flies -hi• 1 
Porn,anont. r,..,.,.,.,.,NARASyean 

CAl'IURED PERSONNEL MATERIAL AND descrtpt!on of the property ,olzed « captured. ,_ns af operations or••-- Nl-1111-89-5/ 
3460.l 

OOCUMENlS RECORDS ,ttendanttothe capture, pltotoanoph1 af thecaptun,d prap111tf, n,purtsaf technlcal m,alyllJ and/or alter!lnal d~ttlon af prope,l'f or p 
3460/2 

lntel6-"'llloltatlon af the materlaL •nd documentation oftlle ult!mote dlsposnlon of the 
when .20 yan old1 whlchftel"ls later. 

caotured mater!al. 

3000-10 Boards and Committees: Records of boards and committees. Records cnnsist of minutes of quarterly PERMANENT: CUtoff at end of x 
meetings. letters of nomination and appointment to the committee, mission calendar year. Tnnder to the 
definition statements, and fonnal reports submitted to the SECNAV. National Archives 50 years 

Pfflmlnelll. TnntforannuaUvwhens 
3. NAYAL RDlARCII ADVISORY CDMMITTEE (NRACJ FIIB. Ramnls CIO!l5lst of minutes af quarterly yeatS old ta the WNRC. WNRC 

N1•NU-89-5/ 
3900.J GENERAL RDT&E RB:ORDS meetings. lettul af nomination ancf appointment lO th■ committee, minion ddnhlon Slltemen&I, tronsfer ta NARA In 5"Yl'III" blocb p 

3900/3 and fomal '-" submitted ta the sttNAY. when most n:cent -In the block 
,,., 50 years aid. 

4. nollllCAI. BOARDS AND CDMMITT!l'S FIW. Ramnls af boa nit 1111<1 --studyln1 
ossigned technical ....,.n:1, and clewelopment probl...._ lndudins n,qui.......,,,. for or the 
authorization ol p,,,joas, the -ulin9 and pha1lng of pn,Jom .,. _..,,._ and the mntral and 

coordination afvartausRSNldt •nd d...iopm..,. PRJI"" phosesorprop11m1- Ramnl1 consist of Penrnment. RoUre to nearest FRC In S-
Nl-NU•B!M/ 

3900.4a GENERAL RDTII.E RECDRDS i>...,d.., di__,.., llllllut .. af 111Nllnp. p1pers """'tna ta th• -blishm■nt. -•lon, or ynr bb:b wh■n 5 to 1D year, old. p 

termination of p,afoffi, ••d a1hor papen reflmlna the boanls or comm1.-.• aa1m,._ Transfer ID NARA when 30 years old. 3900/4/A 

,-mendalions, and accampUlhments. ExdlNlo -rim and fln•I Nporll on ,pmllc proJects. and 
ma-I Included In the Projod cau Alo. 

a. Dllldol Boanl or COmnilttee Flies. 

3000-11 Unit HlstQrles, Deck l.aflS, and Narrative accounts and other files accumulated by operating forces or other PERMANENT: cutoff at end ol X 

Action Reports: activities. Includes unit lfiaries, deck logs, combat and action reports, command calendar year. 
histories, war diaries, and master flight files {combat). 

U.S. Navy records: transfer to 
Note: Command Histories prepared In accordance with OPNAV INSTRUCTION NHHC at cutnff. NHHC 111111 
5750.12 are schedule under Item 5000-5. transfer to tha National 

~ 30 years after 
cutoff. 

U.S Marine Corps: Transfer to 
the National Archives 30 
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SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

PERMANE/fl'. ThoDePutvOm!lol 
Staff for Manpower (Code MSRBl ..m 

6. MARINE CORPS UNIT DIAR!Es (NAYMC lll1!13). ChRlnologlcal summary of a11 ..... 11 happenlns In • 
lr.mferto WNIICaftetllt•film hos Nl-NU-90-5/ 

Marine corps unit. 
been ...med. Transfer to N1tlon1I lllB0/6/A/1 

..-d to ch. 3 ID •lip with 
1080.k(lJ PERSONN'EI. ACCOUNTING R!C0RDS 

a. °"lfnal Mkrofamed Unit Dlartes and 1 pos•1ve ""Pl'• 
Archlvesln 5 ynrbhxb""en man p 

appropri/ltefunctlonal.,.. 
Ill sn .. , neptln and ane copy. 

rocard Is 25 yoan aid. Records DAL-NIJ-2011· 
@rned. ln..,..ied, and OOO!l--0003 
lned In accurdance with JS CFR 

ERMANENT. Transfer ID Nation al 

~"':' 6. MARINE CORPS UNIT DIAIIIEs (NA\IMC 1Jl19J~ Chranoloefc,I summary of aU ....,. happenina In a ,chives ""•n all records ID whim 

1080.Ga(:i) PER50NNEI.ACCOUNTING RECORDS 
MarfneCmps unit. ndlns aids relate hove been moved ID m. 3 ID •llan with 
a. Orlglnol Mi<mlllmed Uoft Dlorin and !positive copy. transferred. Recanls wtl be fiime( p 

appropriate functlonill ilrH 

{21 Card -and related finding aldL Inspected, and maintained In =11-accordance with IS CFR 1230. 

.. 8. STATIOH IOURNAIS. A dally Journal in whim Is N!<Dnled Important~ and~ 
Trallffl!r to NARA lmmedlately. NA!"' . 

GENERAL OPERATIONS AND Rl:ADIIIE55 
wlR accession thmt! laumalll of 

Nl-Nll-119-!i / 
3000.Ba occurrences In 1:ha admlrllstratlon of Navy shore statlonL hlstorlcal value and b llldhmlzed ID p 

RECORDS 
a. Joumalt far 121end.ar 'fMr 19'7J and earlier. destroy Joumals laddng hlllorlcai 

3000/8/A 

.. tue. 

5. DECX LOGS of comrnllllDMd .....i,, al lho U.S. NAVY. 
commandlntl officer forward daily 

3100.Sa GENERAi.OPERATiONS RECDRll!l a. Oriafnal Deci IOI millnlillned bythe Offla,r ollh• Deckan I watdl ID watch bash an ■A 
decl<lopmonthlvto Naval Hlstartcal P 

Nl-311-92-1/ 1/A 
CDmrnissloned venels af th■ Unbd - Novy, 

cent,r (DI) 11 dlr- by OPNAVINST 
3100.18. 

3100.Sb GENERAL OPERATIONS IIECDflDS 
S. DECX IDGS of commissioned ......is of the WI. NAVY. Permanent. Transfer to NARA p Nl-3Ml2·1/ JIB 
b. Orf"""'I Did< Lags pred■t1n11Januarv 1!119 In Ille"-of the DNH (CNO (N""""'' . annuallywhen 30yurs old • 

s. DECKIDGS of commissioned vessels of the WI. NAVY. Pennanent. Trand• to NARA 
3100.Sc GEIIERALOPERATIONS RECORDS c. Sliver llallda Ml<toform ■ad one dla1a ~ of Deck LDgs auted 1 January 1919 and later In the 

annually when JO y&irs afd_ 
, Nl-311-92-1/1/C 

aistodvoftheDflll. 

Destn,ywhen mlcrvfilm ha1 been 

verffled far conformity will, -

3100.Se GENERAL OPERATIONS RECORDS s. D£CIC LOGS ol <D'llmlssloned -· of the U.S. NAVY. qualllystondard, and completeness. p Nl-NU-98-1/ 
e. Or1&1n,a1 Deci Lap c:nmod Uanuary 1919 thr-'1 31 Oeam...,. 1.991 W IOI has na1 been micndilmed: 3'JJ10/5/E 

!Permanent. Tnnslerori&fnolto 
.. when 30 years aid. 

3100.sf GENERAL OPERATIONS RECORDS 
s. D£CIC I.OGS of commissioned .... e1, of the U.S. NAVY. Permanent. Transfer ID NARA p Nl-NU-98-1/ 
I. Orilln,al Deci • - auted 1 January 1994 and later. annu111Ywhen 30 yu,s old, 31DO/S/F =-~• -la WNAC when S Nl-NU.-.S/ 

3350.2 SUBMARINE MISSIONS RECDIIDS 2. SUBMARINEPAlllOlREPOlm""-ded>fatheChillnolC<>rMland100PNAV. l"IIMfer la NARA when 20 p 

rsald. 
3350/2 

1. NAVY UNITS COMBAT AIIID ACTIDN R£POATS. Narratfve acc:aunts and other files accunn.datmd br 
Tr■llffi!rlO the DNH (N09BHJ UpDf! 

operating forces or Olher ilCIMtlet ret.lJna to ac1111t mm bat or alerts or ta paterttlal CJ:Jmhat-tnM Nl-NlJ.89.5 I 
3480.la COMBAT AND ACllON REPOIITS RECORDS 

situatlons. 
completlan of •II required -r■tl•n•I p 

3480/1/A 
•· Original Comm! and Attkm ..,._.sand su-rt•ng Doa.Jmenu1tl0n. 

reports. 

1. NAVY UNITS COMBAT AND ACflON REPORTS. NarTlllve IICCDU"" and other Illes accumulated by 

3480.lb COMMT ANO ACTION REPORll RECORDS 
operating fortes or other activldes rel1tfnato actual mmb■t or alerts orta potentla:I mmbat--typa Permanent. NHC tr.nsfw ta NARA , Nl•NIJ-89.5/ 
<itu■ lloM. when 50 yoan old. 3480/l/B 
b. Dri&ln•I ~at aod Action Reponsand Supportlr,fi Doalm■n- Maintained by the DNH. 

::::'.i"ITS a>MRAT AND ACTION REPORTS. N■m11i.,, ■- end mher flies accumulaled by Incorporate Into Flq Filft and retire 

3480.lc COMMT AND ACTION REPOlrn REC0IIOS 
. mas or other actiwities relatln,gto actual combat.,,- alerts or to potential comb■t-type 

as a Pennanerit recard under 551C p Nl-NU-119-5/ 

3100.1 of this ....,,...L 341Ml/1/C 
c. Final C<lrnbat and Action Report Maintained bf Fleet C<lmrnendon. ---- - -
1. NAVY UNITS COMBAT AND ACTION REPORTS. NI""""" K<IIUIIIS and allter flies aa:umulaled by 
operatins forces ar other adlvil:les fl!lat1n1 ta actuaf CIRQbat ar ■?erts ar ta patentJal carnbat-type 

Permanent. Transfer ID CMC (HDJ 
3480.2 COMMT AND P,CTION REP0Rn ll£COIIDS 

siw,tions. when 1 yur old. CMC (HDJ transfer to P 
Nl-NlMl9-!i / 

2. MARINE CORPS ACT10N/AFTEIIACTION/COMIIAT AFTEIIACTION REPORTS. Roparts prepan,d by 
NARA when 30 years old. 34IMl/2 

Marine Corps Dl"Jl,l.fllodans and D!lu!rs at the direction of hlgh:er aUl:horlty and which enumerate 
events, partlclpanb., cn1Hlda,. lll'ld Dlhet tpedfled da.ta concernln1 a po1nfcular mmbat operation.. 
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SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

IFo,word non-ele<lnn,lc ,,..,,,,...,d 

3. MARINE CORPS UIIIB COIIIIMAND CHRONOLDGIES. Adhrity n,pom submllb!dby Regular and d1rooofosles (danlfted and 

Reserve onfts that doamlent tho admlnlstral"" and OjJOl'llional-- al the adiwlty"" a 
!undassilledJtutl10Cl,mmanlln1 

amlinlllngbatls. lnduded are .,1ss1ans and ,a,b asstgned. Slatld al readlnns al the command, It• 
TTN CMCC SOCUrlly 

llusRlf Rmd, Room Nl-NU-89-5/ 
3480,31 COMBAT AND ACllOII REPORTS l!ECORDS goals, aa:ompHshmonts, sflPliftcanl Pf011111111S, and lifflHar reamls. 

and Chranol.,.ie.. 
p 

341Kl/3/A 
a. Orfgfnatinl Unit, NOTE: Permanent l'9:IJl'ds are lnduded. Cmrtent or each document must lndude 

dear and appropriate danlllcatlan marldnp ta - entire padi.aps from being daullled above 
orlslnally Intended dassllkatlan lwol In acarc1 • ..., "111, --Ill and (II). 

3, _, CORPS UNIB COIIIIIIIIAND CHRONOIDGll;S. A<tMly roparts aubmltted by Regular and PERMANENT. a.IC Security llllanapr • 
Reserve units that document: th.a administrative and operadonal ap■rlencas uf the a-Cllltfty an a lrilnsfet to NAM when 20 years old. 

3480.3b COMBAT AND ACTION REPORTS RECORDS 
continuing bash.. lnduded are 1111..ian. and tasb •ai&ned. status al re a din ... al Ille cmnmand. lb Significant entries mar be a,pled for p N1•11U-&S/ 

arcompl!shmenls, sfgnll!amt prosn,ms, and slmllar n,a,nls. lnduslon In Ille Marino Corps 3480/3/8 
b. Command Ovvnolotif .. In the aatody al the Commanding -I MCDX;. CMCC.5ealrlty Com~nd Hlstorlcal Sommarr Filo ~ - Manager. '• ~ (SSIC5757.2ol'tllismmual). 

4. MARINECORPSSPl:CIAL REPORTS. Raparts docu111entinll mls5lomi of men:y, Marine Corps 
Nl·NIJ·89-5 / 

3480.4 COMBAT AND ACTION REPOKr.l Rl!CXlllDS pattldpation In state mnnnonla,, 11n11■u■I •~ af Marines.- and UIMIW■l .,ddf21tl d11rln1 
3480/4 jor operatJans. 

S. WAR DIARIES. Spedal ....,_ ac=unc,, pn,pared 81 tho dlroction of Rnt CDmmanden by N■"Y 

afloat units enppd In prolonpd p«lods ala,mbat apenllaM. War Diaries are narT■tlve llC<llUIIIS 

In chronolos(cal order of the vnln day ID day operation■ Including m,Jor changes In disposition of the 
un11: and lmpo11an1 dianges In fomwlmt and mmposlllon of tho unit and 111e PU'l'OSO ofth- Permanent. Forward via Fleet 

Nl-HU-&5/ 
OOMBAT AND ACTIDN REPO!ln Rl!<DRDS erwfth enemy contacts and brief mendan of operations of other units 11 thf!'( Commander to DNH NOIBH. N018H p 

3480/5 a dear aa:ount al thoR al 111• n,ponin, unit. Information contained In Combat and transfer to NARA when 50 yun old. 
ohauld be Incorporated by ,.,,,rence. In dude 111mmary of slllPlfiant command 

administrative dawlopmonts II well as reponlng ordnance e,q,ended In adlan, In 
Of by destruction. 

FUGHTFIIB. lheorfgfnal of the NAVAI.AIRCIAFT flJGHTR£COIID (DPNAV J71D/4i The 

c:ted lncluda • stallstlc:al desalptlon of Ille fllllll pertaining to the alraall and crew 
bers, a Nl<Dnl ohA loeJstlcs ac:tions performed durlns thefllght • na,rd of weapons prolldenc;y, 

anl of lnlinlng areas utlllaed, and other miscellaneolls d- MASTER FUGHT Fil.ES lhall be 
ecurely hound In hard binders and lnb.ted u MASTER F1IGHT Fll£5 al (sqvadraa d0111111ationJ and Permanent. Ortolf at end af calendar 

DAA-NU•:ZOll• 
376D.2b FLIGHT R£CoRDS AIID REPORTS period coven,d. y,oar. Tramm to National Arthlves 7 p 

0124-0001 
b~ MASTER FUGHTFR.ES for Units in ■ Combat status. •fterClllofl. 

NOTE: Ctrmbat stat111 ls any,unll that fl lnwoM::d tn aperadons In a combat ione. Ensure that &he SF-
135 acmmpanylng thn■ nocanll II dearly molhd n remnl1 created while alraaft was In • combat - status. 

3000-12 Intelligence Program: lnfonnatlon relating to the. ove.rall administration of DON Intelligence prouams. PERMANENT: Cutoff at end X 

Includes, but not Umlted to, final lntelhgena, products; lntelJi&ence card lnde.,i calendar year. Tnlnsfe.r to the 
files; shipwreck and marine archae.ology files; lnteffigence planning; lntelDgeru:e National Arclllvat 50 yun 

1. RECORDS ...,...lnjJtho adequacy of Tlc:tlcal Warf on PRIii"'"'" - _,( to n,quimnena 
Permanent. Retire ta WNBCwllm 5 

Nl•NU-89-5/ 
3057.l THREAT ASSWllll£NT RECORDS 

by the curmit ind profec:ted threoL 
IONARAwhlm25 p 

3057/1 

forward oru11 
er tfaht mntrol 

COVEIIAND DECEP110N ftECORD5 
DEaPTION POIJCY AND OPERATIONS DIRECTI\IES AND "'-- when superseded, P Nl-NU-89'5/ 

3490.11 a, llinla..,. and Plans i. .... d by 3rd Edielon and aliove Dpet'llllna Fara: Qrmmand1. n,qulred. N6 3490/1/A 
and transfer to 

yoa11old, 

1. PRIIIIIARY PIIOGAAM llfCORDS. Files, reports, and other ....,nls of tho llir.aar of Na .. l 
3800.l IN11IJJGl!NC£ RECORDS lntelfigen~ (IQ] that document tha development and eucution af pt.,.., pallcliB., prvgr,11ms, and p 

procedures relative to the primary intell!genoe function. 
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$SIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

2. INTEWGENCE OFFICES' PRIMARY PROGRAM RECORDS. Flnal Intelligence Products generated In 
response to Tactical Intelligence and Related Actlwh:iu {TIARA) requirements 11 designated by CNO. 

Permanent. Retire to WNRC when 5 

3800.2 GENERAL INTEWGENCE RECORDS 
Operational lntelfigence Propams. and Sword, SpNr and Sabre Pragnims. Records IN! 1ccumulated 

years old. Transfer to NARA when 30 p Nl·NU-89-S / 
by ONI Directorates,, Divislons/Centen of the former Naval Intelligence Command. Exclude 

years old. 
3800/2 

lnteUlgence products coordinated with, reslstered or disseminated by Defense Intelligence Agency 
(DIAJ. 

5. INTELLIGENCE CARD INDEX FILES. card lndnes or slmllarliles of ships. mrporallons. suspects, and 
other special categories that are of lntelllgence or munterfntenlaerwce lnternt. Records were Permanent. Transferto NARA p Nl·NU-89-5 / 

3800.5 GENERAL INTB1JGENCE RECORDS maintained by Naval District lntelllpnce Offices and the lnteUlpnct Offices of Force Commanders Immediately. 3800/5 
prlorto196L 

10. SHIPWRECK and MARINE AROtAEOLOGY ALES. Reports., surveys, charts, cantad confirmations. Permanent. Forw.anl to the DNH (CND 
Nl-NU-89-S / 

3800.10 GENERAL INTEWGENCE RECORDS reports of ufvap activity, and slmflar documentation relatln1 to sunken ships or N,1vy sponsored (N09Blf)J. DNH transr.r to NARA p 

marine arch,1eologlcal projects. when 50 ye,1rs old. 3800/10 

2. INTEWGENCE PLANNING RECORDS. Studies. plans and mnespondena, reflectlns the de"lelopmenl Penn,1nent. Retire to WNRC when 

3810.2• 
INTEWGENCE PLANNING AND and establishment of DOD. Joint., DL\ and Navyopentlonal Immediate and lon1-nnge lntdia:ence cancelled. superseded. or no longer p Nl·NU-89-5 / 
MANAGEMENT RECORDS plans: war pmln■: llalson with the Untried and Speclfted Commands. required. Transfer to NARA when JO 3810/2/A 

a. Fl~ maintained bylhe Dll'Ktor of Naval ln,.16gena, _(~NIJ. - years old. : ' ' ' 
1. INTB1JGENCE ESllMAm RECORDS. Analyses of the Intentions. capabllllles, and wlnerabllftles of 
fore1Bn powers. developed for use In oper,1tlonal planning. File indudes published estimates as wall Permanent. Retire to WNRC when 5 

Nl·NU-89-S / 
3811.la ESTIMAm ANO ST\IDIES RECORDS as estimate requirements., reviews of w.1r plans. and CDm!Spondence relatin1 to the lmpravem1111t of years old. Tnnsfer to NARA In 5-year p 

3811/1/A lntelllpnce support. blocks when 25 years old. 
a. Formal ln,.lllgence Estimates Orfalnaled by ONI/MCIA. 

1. INTEWGENCE REPORTS. ln,.Dlgena, "-rts (IR'sJ and Unevaluated lnteUigena, Information Permanent. Retire to WNRCwhen 5 
Nl-NU-89-S / 

3890.la INTBlJGENCE PRODUCTION RECORDS Repons (IIR's) received from mllllary/dofense attaches and other lntelUgena, p1herln1 aclfvilles. years old. Transfer to NARA when JS p 
3890/1/A a. Navy-produced IR's and Naval Attach, Reports pred1tin11 January 1961 under the a.i:dody of ONL years old. 

3000-13 NCIS Counter-Intelligence - Major Investigation of actual, potential or suspected espionage, subversion, sabotage, PERMANENT: Cutoff at case X 

lnvestiptions: treason, terrorism, defections by DON personnel Involving collaboration or dosure. Transfer to the 
security Issues or other major Investigations or special Inquiries of a National Archives 50 years 
counterintelligence nature. lndudes requests for and results of polygraph after cutoff. 
examinations, forensic lab examinations, technical investigative techniques such 
as oral, wire and electronic intercepts, copies of evidence custody documents 

2. NOS COUNTERINTBUGENCE RECORDS. Consists of Information on non-combat activities 
threatening the security or lnvotvln1 the disruption or subversion of DOD military and civlllan 
personnel. functions, actlwh:les, lnstaDatlons, Information,, communications, equipment,, and 1upplles; 
counterlnteUlgence operational material,: and lnvestlptlwe and Informational data doa.imentln1 other 
types oflnvestlptlon1 or activities consistent with NOS' mission. 

Permanent. cut off It case dosurt. 
b. Major a Investigations. lnvestlptlon of actu,11., potential or suspected esplona1e. subversion,, 

Retire to NOS Records Manapment 
3850.2b(1Jlal COUNTER INTEWGENCE (CIJ RECORDS 

sabotage. treason. terrartsm, defections by DON penonnel lnvolvfns mllabontlon or security Issues 
Division. If space Is not available, p Nl-NU-98-2 / 

or other major lnvestlptlons or ■pedal Inquiries of a counterintelllaence nature. Includes requests for 
retire to WNRC. Transfer to National 3850/2/8/1/A 

and results of potygraph examinations, forensic lab U:ilminatlons. technical lnvestlptlwe techniques 
Archives SO yun after case dosure. 

such as oral. wtre and eleclronlc Intercepts. copies of evidence a.istody documents and other related 
material. 
Prlwoy Act: N05520·2 
( 11 case mes. 
(al Paper remnls: 
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

2. NOS COUNTERINTEWGENCE RECORDS. Consists of Information an nan-combat 1c:tlvilies 
Permanent. NOS will convert 

threatening the security or lnvolvln1 the disruption or subversion of DOD military and ciwll"an 
miaofonn imaaes to a medium 

personne~ functions. activities, lnstallitlons. Information, mmmunicatlons. equipment. and supplies; 
(paper, m11netlc tape,, 3480-dass tape 

counterintelligence operational material; and Investigative and Informational data documentlns other 
cartridge or any other medium) and a 

types of Investigations or aellvll:les mnslstent with NOS' mission. 
format that meet the standards 

b. Ml)Dr Cl Investigations. lnvestlptfon of actual, potential or suspected esplonap, subversion, 
specified in Subc:hapter B or 36 CFR 

sabotage, treason, terrorism., defections by DON personnel invotvina collaboration or semrily Issues 
Chapter Xll before the transfer f!I the Nl-NU-98-2 / 

3850.2b(l)(bl2 COUNTER INTEWGENCE (C) RECORDS or other mafor lnvestlptlons or special lnqulrln of I counterinteDlsence nature. lndudes requests for 
records to the National Ardilves" legal 

p 
3850/2/8/1/8/2 

and results of polnraph exilmlnatlons, forwnslc lab examinations. technical lnvestlptive techniques 
custody, which wlll lake place 50 "'"" such 11 oral., wire and elec:tronlc lnterapts. copies of evidence aastody documents and other related 
after case dosure. Prior to the 

material. transfer National Archives and NCIS 
Privacy Ad: N0552G-2 

representative will determine the 
~ (1) case files. • 

medium and format In which reconli 
(b) Paper copy records that have been converted to mlaoform: 

wlll bo transforrod. 
2 Mlaofonn copy: 

" 
,: '· : ' 

2. NCIS COUNTERINTEWGENCE RECORDS. COnslsts of Information on non-combat acthltin PERMANENT. Transfer to the National 
threiltenlngthe searrfty or Involving the disruption or subversion of DOD military and civillan Archives 50 years after case dosure. 
personnel., functions, actMtles, Installations, Information, communlca.tlons. equipment. and supprte1; At the time of transfer. NARA and NCIS 
counterinteJUgence operation al material; and lnvestl1atlve and Informational data documenting other will determine medium and format In 
types of lnvl'ltiptions or actlwltles consistent with NOS' mission. which records wlll be transferred as 
b. Major a investlptlons. lnvestfption of actual., potential or suspected esplonase. subversion, well as their ■rranpment. Every 

sabotage. treason, terrorism, dmcl:lons by DON personnel involwins collaboration or security Issues effon wlll be made to transfer records 
Nl-NU-98-2/ 

385D.2b(1)(cJ2 COUNTER INTELLIGENCE (C) RECORDS or other major fnvestlptlons or spedal Inquiries of a counterintelf'iaence nature. lndudes requests for electronlca:lly In accordance with the p 
3&50/2/8/1/~ 

and results of pofygraph aamlnations. forensic lab examinations. technical Investigative techniques standards for permanent electronic 
such II oral., wlre and electronic Intercepts, copies of l!"Jldence aaltDdy documents and other related records contained In 36 G'R 1228.270 
material. or standards applicable at that time. If 
Privacy Act: N05520·2 transfer in an electronic medium Is not 
(11 case files. feasible, prior to t~nsfvr, with NARA 
(c) Paper copy and mlaoform records that have been converted to electranlc/optlca.l fmilps: conaarrence, records wnl ba converted 
2. Elec:tronl</optlc,il lm•ao copy: to paper or to mlcraform. 

2. Nets COUNTERINTEWGENa RECORDS. consists of Information on non-combat actlwltles 
threatening the security or lnvolwin1 the disruption or subversion of DOD mDil:ary and dwillan 
personne~ funaions, activities,, lnstallnions. Information, communications. equlpm•nt. and supplies; 
counterintelligence operational material; ind lnvestiptive and Informational data documentln1 other 
types of lnvestfsations or activities consistent with NCIS' minion. Permanent. CUt off upon completlon 
d. CDunter1ntellipnce Special Operatlon1. lnfonnatlon on requests and results of special operations of operation or program. Retire to 

Nl·NU-98-2/ 
385D.2d(11(a) COUNTER INTELUGENCE (Cl RECORDS such as muntentsplonap, munter subversion and counter sabotage or programs conducted by or Nas Records Management Division. p -

with the Navy. Information Is generally filed under the project Indicator for specific op.ration or Transfer to NatioHI Archives 50 yurs 3&50/2/D/I/A 

program. Included are correspondence, reports,, plans ind slmllilr or related Information and after end of op•ratlons or pqram. 
audlavlsuill products and requests for and results of oral, wire, ■nd electranlc Intercepts. CActuill 
Identity of source is In records contained under SSIC 3850, para. 2cJ .. (11 caso files . 
(•IP•por,.a,nls: 
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SSIC/No. Serles Title Description of Records CUtoff Disposition Ret. DAU Notes 

2. NCS COUNTEIIINT'Ell.lG RECORDS. CO••lns of lnlormallon on non-combat•- =t. NCS"'111mrwert thrutenlngthesecuntyorl...,Mnathedisrvptlmlor...-...,nulDODmilibt,yanddwlllan 
lm-toamedlum personnet funcrlons. acrhrtlln,, ln1taU1111ons, inform1111Dn, m111munication1,, equipment, and supplies; 
anellc tape. 3480 classtape 

(;Of.lnterintellgence operational materiilt and investtptlve and rnformatlm'lal data doa11mmt1n1 other 
cartridge or any other n,edlumJ and • 

tJpes of lnvestfptton1 or activtrlm CDnslll:enl with NCS" mtulolL 
formatthll meel the otondards 

d. C'.mlnterlntll!llipnQ! Spedal Opmatlans. brformadon on raq111::su and results af spedal ap■1'11tlanl 
spedfled in SUbc!,apm Bal 36 CFR 

such H munt.--plonap, counter subwnlan and counter sabotqe at prop'llffll conducted bf or 
Chapter JIB belon the tra,m,,rallhe NHlU-f&-2/ 

385D.2d(1l(l>J2 CO!Jf,ITER INTEI.UGENCE (Cl RECORDS with the Nawy. lnfarmatlon 1r -rally filed under the project Indicator lonpocNlcoperallon or 
niamls to the Nalfon•I A-' legal 

p 
3850/2/D/1/B/2 proaram. Included an c:,onespondenar, rap...._ plans and_,., or relatod lnlonnatlnn and c:ustodf, which will toke place 50 yaaR 

audlovlsual pn,ducts and requem for ind resulu al ORL wlro, and olectrunk:Jntercepcs. (Actllal 
after end af operation or pmgnm. 

Identity of''"""" I> m record• oontalned under SSIC J850, para. Zcl 
Prior to the transfer National Arddvm 

rwcard1 that have been 
and Nas reprasenutlve wtll 

tomlcroform. 
determine the Medium and format In -rm copy 
whlchl1!CDldswil!botr■Mfenad. 

T· , ,- i 
-nent. Tranmo-tothe N--■I 

2. NOS COUNTERINTELUGENCE RECORD!L CDnll:ds af informatlan en non-mmbat ac:tMtll!'I SO years after end of 
lhreateninclhe seantty arlnvoMnglhe dlsniptlan nr Sllbvenlon al DOD millla,y and cMllan norpqram~ Atdteliffleaf 
personnef. funcdan,, aclvftln, lnstaftatlan,, lnJormatfcm, communlcatlDnl, equlpaletll:, and supplfes: sfer, NARA and NCIS will 
counterintellpnce Dperatlonal 1111terlill: and lnvestlptive and lnformatlonal dllUI documenting other detennlne medium and format m 
types of lnvestiptfons ar actMIJes conllstent wlltl NOS' mission. which - will h transferred as 
d. counterinteDlpne11 Spedal Dperadcns. lnlormotlOII on -""' •nd resultJ of ,pedal opentinn1 wellaslhelrarran...,..nt. Every 

3850.2d(11(c)2 CO!INTER IIIITB.IJGENCE CCI RS:D1U>S 
such as coumeresplcnap,, counter aubwnlon and coll'M:I" s:a.botap or pmlfilfflS conducied by ar effort wlD be made•• transfer - , Nl-NIJ-911·2/ 
with the Navy. Information Is ll"nenllyflled unde, lhe prvjlcl lndlc,b,rfor 1pedlk:op..,,_ nr ~In aocordancewlth the 385D/2/D/1/CJ2 
proaram. Included are carrespondence. n,porls, plans and ollnll■r or related lnfonnotlnn and slamlanlsfor permanent elamonlc 
••-•I produm ■nd requests for and ""1llb of oral, wire. and eleclronlc .,_,._ 1-.1 ,_rd, contained In !16 CfR ll2ll.27tl 

ldentl!yof-,cels In recurd, conhinad ■ndet- 551C38SD, par,i. Zcl or standards appllc:abla at that time. I 
(l)Casefil& transfer in an i!leclronlc IRed'lum i1 not: 
(cl PapercnpJ and mlcrulorm rKDrdr lhathan boen cnrwertod to electrnni</op!il images: feaslble, prior to translar, wllh NARA 
2. Electranlc/opllcal lfflqo copy: """""""""'• reconls wll be convened 

to paper ar lD l'lllcro(onn~ 

3000-14 Counter-lntelllgence - Tialntn1: Information that relates tc tralnlns fer spedflc counterintelligence cperatlons er PERMANENT: Cutoff at end of ll 
special Intelligence cperaticns. calendar year. Transfet- to the 

National Archives ZS yean 

L TIIAINING MA1tRIA15. lloa>rds dosaibed under S!IIC 3870.Z lhat ,-.1.,. to Uainin1 for 1pecllic 
Permanent. Rellre to nOI- FRC 

Nl-NU-119-5/ 
3875.1 CO!lllrEl!INTEWGENCE RECORDS - dorsuperseded. p 

counterintelr-oponn..,, or opodal mllllllpna, opem!ons. EJo:kido lnw111ptortralnl"II, 
ITransferto NARA when ZO)'Nnold. 

3875/1 

3876.1 INTERROG4110N/l"RANS!.ATION RECORDS 
L TRAQIING MATERIAl.5. lleamh deocrll,ed undor SSICH70.21hatrelatetolhetralnlqm l=anent. Tranderto NAAAwhon p Nl-NU._/ 
interropllon af :prlsonen of war and defeclarL &dud■ ramrds of DOD sponmnd l.angllap sc:hools. yean old. 3876/1 

3000-15 Prisoner-of-War (POW) ilnd lndudes records relating ta enemy milita,y personnel and civt1ians captured or PERMANENT: CUtDff at end of ll 
Detainee: interned by, or in the custody of U.S. Forces. Includes, but not limited to, roster calendar year. Transfer to the 

Rsts, repcrts Df capture and internment, detention facility 111115, reports ol inJwy, National Archives 3D years 
status reports, status Inquiries, Ml5Sinl In Action (MIA) reports, administrative after cutoff. 
rev!- proceedings, and intelr,genat interrogation. Ir~~ OF WAR (PW) AND CMIJAN INTERNEE (Cl/DETAINEE RECORD$. -·· record, 

• enamv mDMirv p....,,...i and dlo1ions captured ar lntemed b\l. or., t~• ai_, DI U.S. 
Pennanent. Aatiro to WNRC when 

3460.3b 
CAPTURED PERSONNEi,. MATERIAi., AND facftlty Is dbettabllshed. Transfer to p Nl-Ntl-89-5/ 
DOCUMENlS RECORDS -., Um aml Slmtil~ lll!mrdL llmler r,m identll;ln& PW'S and C"s .,..,..d and 

NARA when zo yean old. 3460/3/II 
attached to Nawy or Morine CDrp1 d.,.ntlon fadlitle• and doa,m.....,;on concemlns p....,.nel plm 

nr losses to pcpulation. 

Page 14 

https://COUNTEIIINT'EU.lG


SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

3. PRISONEROFWAll(PWIANDCVLIANINTERNEE(ClJ/DETAINEEREmROS. lndudasrecords 
1"1allng to enemy military penonhel and cMllan1 oaptlm:d or """"'•d by. or In tho CUllody of U.S. 

-• RvtirotoWNRCwt.on 
3460.lc 

CAPTURED PERSONNS. MATERIAi. AND Forces. 
fad!itylsdisestablishod. Tran.r.rta p Nl•NU-89-5 / 

DOCUMENTS RftOIIDS c. PW/CJ 0oCentlon Fadlity Lop. Anidi ,o wacd, c:hnxtologfc:al aca>llnl of slanllkont...,... of the 
NARA wh■n 20 yeal'I old. 

3460/3/C 
fadlily, lllduded •e PW/C mmplalnlo. lnddlfflll, duth1, lnJuriM, IIMllllpt!GnJ and final ICllon 
lalum on PW/a mmplolnll, lnspeCllon WIiis, ..,.pe1, 1nd llttempled .._ 

L INDIVIDUAi. U.S. PAISON£R OF WAIi JOCICETS. FIie lndudOI reportl of gpture and Interment 
Permanent. R2tln, ta WNRCwhen 5 

346Ll PIIISONERS OF WAR (POW] R£tOROS 
received from fa~ -, repons ol lnjUry, death, - app,ehenllon ind location; afl'ldal 

yun old. T-lo NARA when JII p Nl-llU-119-5/ 
chanae of SIOIU, ...,_ e.a,. lrom MIA to POW; 1n1e111..,_ .._ and i01pl!Clion "l'orlS re<:ll!M!d 

yunold. 
3461/1 

from the lntema-Commltlee oflhe Red Crma oralher neulnl apru:y. 

2. STATUS 1Nl11JIRT FIi.ES. l.olltlr> and other loons of communk:ollons n,questlng lnfonnatlcn on the Pemtanent. Rollre to WNRCwhen 5 
Nl-NU-119-5/ 

3461.2 PRISONERS OF WAR (POW) Rla>RDS _.,. of U.S. POWI and MIAI rea,lved from oat of liln, G_,,mMI apncle1, l'nllKllnJ Power,, and years aid. Transfm-ta NARA wheri SO p 
3461/2 

"""lnlematlonal committee of the Red Cross. year,old. 

3. POW/MIA INTfWGENCE FILES. IIBpam and alhordacumonb n!lalins to or mn11lnln1 Information Permanent. RellretD WNRCwhen 5 
N1-NI.Hl9-5/ 

346L3 PIIISONl:RS OF WAR (POW) REC0Rll$ abaut pononnol deslgnmid as Missing In Adian or~ frvm hmtile mnlrl>I. lnduded are years old. Translor IO NARA when JII p 
M61/3 

lnlelRaenc:e and counterintell!pna, deblieflnp. yemold. 

-.. : 
4. Delalnoe Adrnlnl5tnrllvo Procftdlngs -.is. conmrs of-al lhe United St■les De-I 
of Defense o,q1nuatron11) ■nd other u.s. _..i ■pndes respon1lblo far admlnlslerlng 

Combabonl .5l&IUS RM-Tribunals (CSIITIL •nd for th- delilln- deemed to be -

1§.~nnuill Admlnlslrallwr! - -• (AR8') and alh..- periodic:,....,. pn,medinas. The PERMANENT. Cutoff ■I-of 
3462.41 DETAIN£EIIECOROS 

ness the w-c - po,od by deloln- held by U.S. military r.,..,. and m* 
proceedlnp. Tnlrufer to the N■tlon■I 

Perm DAA-0421-21112· 
Ions u to wf!_,etber lh• U..S. needs to hold lh11m In continued ds.ntlan. 

IArd,'""' :is ~ •I alter cutoff. 
anent 0002-0001 

rmlnotlon ,-dlnp. FVescon!ain ,n records of ptoceedlnpof admlnlsl1111ivo 
determlnatlonaf detainee: mmbataat: status far the puq1C1H afllw of war datendon, lnduclilll 

transcripll, e,d,lbb, -.tdeo and audio remrdlng,, - - and nquln!d sulliclen<y -
4. DolalnoeAdmlnlslrallwr! Proc:eedlnp llecmd'-co.slslsol remna of the Uniml Slale Dopartm.,1 
of Defense arqlN"IIUtrOru1) and ather U.5. gawmment 1gendes rmpansibla ror 1dmlnlstu1111 
COmbalant Sl,1111 _.,. Tribunals (CSlmL and for those detainees deemed ID bo enemy 

annuol Ad111lnlslratiw, - l!Dard1 (ARBsl and alhor periodic:...- p.-edlnp. The PERMNffllT. 0/lofl' It dose of 
l'otm --12· 

3462.4b DETAINEE RECOROS lhetlrrut level posed bydotalneesheldby U.S.mllllaryfaraund mab proceedln111. 'frlrmerto the N■tlonal 
anent 0002-oolll 

u ID whether the U.S. needs to hold diem In mndnuad detEntlon. ~ 25 year( •I alter CUloff. 
b. AdmlnlS!rilllYo--illp. Flies mnlaln aD ,-dsol p.-din11 of admlnlslratn 
nwlews of• delalllee's CDnllnued law of war dew!tlon lndudlng1nnscrlpll, ahlblb, Video and audio 
nic:ordlnp, decnlon documents and roquln!d sufflcmtc:y ...rows. 

4. Detainee Admlnlslr•llve Pnxeeding, ...,,rd._ COnsim of ,-d, of the Unlbd Stain Oepa"'"'91! 

of Defense o,q1ruzatroru1) and Olheru.s. -""'""'•Pncies -,Ible for admlnlslarins 
Combatant Stitu1 RnfN THbun,ls (CSRT•), and rar lhasa detainees dt!l!rned ta be enemy 

PfRMAIIENT. CUloff at dose of 
mmbatants, annual Admln- Review l!aard, IARBsl and otiu,rperlodlc ,_ praceea..,._ The 

proa,e,11•11. Traa.r.r to the Notional -DAA-1142&-2012• 
3462.4<: DETAINEE RfCORDS proc:eedlnp.._.thethreat levol posed by dot.in ... heldbyU.S.mllitaryfanzs ■•d mau anent 0002.(JCIIJ3 

recommendatJons H 1:u whether the U.S. needs ta hold them In mn1:fn11ed de111nt1an.. 
Archives zs year( •I ■lier aitolf. 

c. Woltin1 Fllu. Worth,& documenb lndudJna all drafl1, -.., and other -illl• """""8 pap<rl 
accumulated In preparation far, JIRd the conductln1 or" i1U delalnee admlnlltnn.lVII pmcaadlnp, 

3000-16 Stratqlc: Programs: Strategies underlying the procurement, limitations, operations, and possible UH PERMANENT: cutoff at end of X 

of strategic: and theater nuclear forces; reviews of strategic retallatory and calendaryear. Transfertathe 
defense forces, nudear weapons requirements, and strategic anns control National Archiver 25 years 
measures; and prepared summaries of alternative programs In terms of after cutoff. .. . ••-•·· 

L STRATEGIC PROGRAMS Fl1ll 5ntaaies underlylngthe --ilmllallon1, opemlons.•nd 
passlbleu,eofstntqiclnd-nuclearfar<n;r-of-.f1!tll■toryanddefeose 

J"on:,s, nud--requlremen11,aodstr1teipcOfflllCQllb'Dl111H-es;and prep,nd Permanent. lladnl to WNRC 5 years 
Nl-NU-119-5/ 

3050.la NAVAL STRATEGY Rl:CX!RD5 summarlesalallernotlvepn,aramslnlenmofeffec!iveneu, fenlblflty and cost. afrersupersnslan~ Tr■nlffl"ta NARA P 
30S0fl/A 

a. Sped•I W..pm,s and Support. Ana..,,.. of nudur, bioloafcat and diemlcal - _,,,.: 2.0 years after nrllnnn•nL 
quanlltilllve n:qulremenb and tedinl<al d....tcpmenl, includin1 Depanment of Eneqy 1111d Dmnoe 
Nuclear Apn<y CDSb; and lnpull to cxmtfnpncy plans aod ahem■hl polldel. 
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SSIC/No. Serles Title Description of Records CUtoff Disposition Ret. DAU Notes 

L STRATEGIC PROGRAMS FILE5. strategies underl',in1 tu pnxurement, limitations, operations. and 
possible use of drateglc ••d theater nudear fonzs; - ol strategic ,...11a1ary and dl!ffl!Se 
forces, nudear weapons requh'emeno. and strategic arms c:oMral measurm; and pr.paral 

PERMANENT. Relinl to WNRC 5 _,. 
3050.lb NAVAL STRATEGY IIECOADS ~--·-·---- after SUperses$1on. Tmufer to NARA p Nl-NU.ff.5/ 

l'lonnfns and Anns Umllallofts. 5uppan r.r stratestc arms llmllatlon talb !SALT!: broad 3050/1/8 
on arms cantrol mu~ detaDed ..,.1yns ol p,..,,,und fvhn U.5./U55R stnt•&I< 20yearsafter-

udles of Impact <NI attm,ata llmlls on slnltealc forces; and barar- studies on SALT . 
1. STRATEGIC PROGRAMS Fil.ES. Slrates(es ••de<IVfnsthe pn,cun1mont,. Amttatlons, operatlom, and 
possibfe-of Slmeglcand theater nudearf..._ .-of strateslc ,...Hatoryand-.,.. 
forc:n. nudnr-pons n,qui-s. and --.Jearm• control measures; and -red 
'"'"""""'"'of altematiw p....,...,.1n terms of elfectlwnen, feallibllly and o:ost. 

Permanent. R111.rr. to WNRCwhen 
3050.lc NAVALSTIIATEGY 11£alRDS 

c. S11"tl!lllc ForcK. AnalVMS of U.S. stmeal< force postures and n,qu!n,menu lndudln1 contlnental 
superseded. ~ ta NARA 20 p Nl-NU-89-5 / 

air defense, balUsllc mlssRe -.. ... civil defense. space-.,.._ J1meak CDIMl■nd and aintrot. 3050/1/C 
wamin1and suM!llance, and U.S. hombersumvablllty. Sludles and -luaUans of alfernadlle form 

yeanaflff-... 

postures, summaries ol alternallve.,...,...,,. fDr dedslant en stmesl<defenslw and command. . ,, control, and survetllance ~ fndudln1 charxterlsllcs,, ~, CDSa:. and altemattves to .. 
meet stratqfcobjmjvu. 

1. P!UMAIIY PROGRAM RECD RDS. -· lmplemenr. the "'5ponslbJIIII .. of tho 0CNO !Plans. Poncy. 
ill1II OpentlonsJ (NJ/NS} wllh rwpnl to strstqfc and lheat■r nudear ~ plannlng and poAcy 
funcllans for SECNAY and CNO In matters relallntl to r;trale!lfc end thealtt nude■r warf•re, !ndudln1 
nuclear capable forces; devdojlmlllt of concepu, ""l•irements. obJgttv,,s and doctrlnft fornudear 
weapons systm,s M1l -plannlnaauida-on sudt rnaltl!n; coordination aft(le 

3401.1 NUCl.£AR RECORDS 
development of planning within th■ strateaic and theater no dear ...,tan, task a,- and warfani task l'enmlnont. Transfer to NARA whoa p Nl-flU-8~/ 
sponsors forltrateglc nuclear forces; denlcpment of Navy paalt:lan.1 on aD mattea Cl)ftqf'lllnl 20yearsotd. 3401/1 
strategic.,,,,,. llndtatkms and other nuclear-d r19Fdarlon., lndudfn8 _,.ASW; 
pro!dslons far the anolytk: basis for the oppralsal of eaislln& Pt'DIP'llmmod, and potenlial nuclear 
~systems II to thoireffedM!neSS. capalilllles. employment, and appllatfan; ■nd 
assessment, In a,op..,.tlon with othar warfani and pragr■m sponsms, of lhe abllllyof naval forcn to 
fuffiU missions In ■ nudaar w.w. 

3000-17 status of Forces and Readiness: Information concerni1111 the employment and movements of naval units and PERMANENT: CUtoff at and of 11 

changes of material and operational readiness status. Includes, but not llrnlted calendar year. Transfer to the 
to, records of fleet level m:erclses, summary physical readiness reports, and National Ardtlves ZS years 
1--.....-,,..r,t--- ..... L•-•- "'• •. .. 
1. GENERAL SVSI ... tnlds the employmont and fflOllemelllS of Naval Units and c:han&l!I of matmlal 

and opera lion al readiness datus. The - Includes en,plovment adiedules pruvlded by tho 
operational commandm. movement reports [MOYREPSJ of-., and ad,er Navy UnilS, essenllal 

DO NOT DESTROY. Disposition Is -3092.lb NAYY OPERATIONS SUPPORT S'ISTEM !OSS) data on port vilftl, and chana- to Iha concUtionsof ruclness undarwhlch the unlb Dpttlh! and p DO NOT DESTROY 
afobal pol!Uonlns Information. 

0

The ~m II malnla- by the SPAWAR. si-,..,, Input recellled from 
Authorized. 

NIY'f Shtus of - • and Pusltlonal Processln&Syslem. 
b. Global Pmltlonlng Information Flies. 

---
1. EXHCISE AND WAR GAMES REPORTS. Openllons orden, 1-. oflnslructions. post eon:Jse 

Permanent. Ratfnm to WNRCwhen U 
3500.la 

GENERAi. TRAINING AND 1181DINESS analysis, inte~m and final repartL 
'jNn old. Thtnsfor ta NARA when 20 p Nl-Nu-n-5 / - a. Record• al l'leet t-i Elmd.., and W1r Gamn Maintained by tho FINI Tactical Ubrary 3500/1/A 

,CNAVTACSUPPAC'I). 
yeaBcld. 

2. AIR RE5ERV£ IIEAOINESS REPORTS. Repo,tl show units, ..-of readiness, personnel sttensth, 
Permanent. Retire to ~RC Fort Worth 

3500.2a 
GENERAL TIIAINING AND IIEADINE55 quolificatlans, and 11Rraft data. 

when lvoa" old. Tl"itnsmto NARA p N1-NU-8M/ 
RECORDS a. SUmmary Plrjokal Re1dln111 Reparu. summary "-1 prepa!lld by the Clmmlandlng Offlcor Naval 

when 20 vPrs old. 
3500/UA 

Air-Force. 

L Navy Slallls of Farms/Canmlldated History Fna. System 1.-111eempfovm""1and mllVOmealsof 
naval 1.tnlts and changes ol mlltertal nd operation al nradlness status. The lyllem lndudm 

3503.1 
NAYYSTATUS Of FORCP,ICON50UDATED l§nt schedules pnwtdod by the operational cummaad...,. """"'"""t reports (MOVREl'S) of Permanent. Transfer annually to p Nl-NU-n-5 / 
IIISTORY Fll.£5 d _, naval unlll, Clsually Reports ICASREPSI, ........... data on port vlsln, •nd d!anps ta NARA when 5 yean old. 3503/1 

ndlttans of n,odlaeH under which th• units operate. The lyllem ls mainlalnod by Ille 111,wy 
ee...... In the Dff"a of the a,1.r of NIVII Oporollon, IOPNAV). 
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SSIC/No. Serles Title Description of Rec:olds cutoff Disposition Ret. DAU Notes 

3000-18 Mobilization: Historical documenl3tlon regarding past National, Navy and USMC Mobilization PERMANENT: cutoff at end of JI 

Evolutions. . calendar year. Transfer lD 
NHHC at cutoff. Transfer to 
the National ~s 50 .. .. ,:.cu 

Pennanent. fmwMl:J to C>NH when no 
Nl-NU-89-5/ 

3060.1 IIII08IIJZATION RECORDS L HISTIJRICAI. Doalml!IUatlorvR!es rqanllng past Nation a~ Navy md USMC MDblRzotlan EIR:dUllanL longer required, DNH transfer to NARA p 
3060/1 wlumsovursald. 

3000-19 Eme!Bency and Disaster-Relief Information relating to military assistance In the event of an emergency or PERMANENT: cutoff at end of JI 

Planning: natural disaster. Includes, but not limited to, planning for and providing military calendar year. Transfer lD the 
assistance to civil authorities as a result of emergency conditions resulting from National An:hlves 30 years 

.. 
civil unrest. vlolatioo of federal law, natural disaster, and emergency conditions after cutoff • .. 

: CY PIANNJNG RECOIIDS althe<>ffla, al the Assistant 5e<reta,yal the Navrfor Man-
And fleseMI Alfaln (ASNIM&RAIJ and OPNAV, IJOalments relatlnita planning for and pRnldlna 

- Relinol0WNIIC""'"" 
3005.1 CIVIL DEFENSE RECORDS 

mllltary-10 ci,ilaulhorilin •• a result ot...._amdltlon1 rnultlngfrDla dvll unrest, files bKome ln.ctive. Tr.andllr ID p Nl-NU•D-5/ 
\llolatlon of fllderal lnt1 natural disaster, and tmerpllq' c:onditbns that may result from erlfflly 

NARA when 25 yea11 old, 
3005/1 

-.:le. lndudaa>nsolldated orsummaryttparb al tut, ccnducted under -..,,i:ydvil defonse 
plans. 

S. EMEIIG£NCY REPORTING AW. O>rrespondonm, "'-ropom and reloled reccnl1 that 
Permanent. Farwanl annuaDy ID the 

document Hsl11ance pn,.tded by tho Dopartmenl al the Navr (D0111} IO civil 1utllor1t1■1 •• ■ result of -al -I Hhlory (DNH) CHO Nl•NU-89-5/ 
3005.51 CIVIL DEFENSE RECOIIDS clvO unrest, violation al Federal law, and civil defense eme,pndos and other emorgonq'-dRlans 

DNH tr■nlfer to NARA when 
p 

-,s/A 
except natural --aperatlons. lndude lnllla~ dallr, lnterlm. and ftnal operatlonl ,_ old. 
a. 5poml Evets Folden maflllalned by CND (N3/5J ln the Navv CDmmand Center. 

L NAlUIIAI. DIWTER REUEFOPERAllllNS lll!POlfflllG FW. CDm,spondenc,e, repons. -
Petmanent. Forward •--11v ID the 

3006.la NAlURALDISASTERCONTROLRECORD.S 
md related ,....,r,1s that document DON,_, .. ta natural dlsnlon and other humanitarian relief 

DNH. CNO (N09BHJ. DNH tran.,., ID p Nl•NU-89-5/ 
l!fforts. Include damap. nUmates,, lnftlal and rnwrtm 111:uatlon .reports, and final reparts~ 

NARA when 30 yeo,s old, 
300fi/l/A 

• Special Events Foldon111alntalaed by CHO (NJ/5) In the NavyCommand centltr. 

4. CONTINUITT OF OPERATIONS PIANS (STANDARD OPERATING PIANS) ISSUED BY Fl.EEi" AND FORCE 
ReliroPlanswilh FleetCDmmand 

N1-NIJ.ll9-5/ 
3010.4 OPERATING PIANS IIECDRD"S (flql Fllos under SSIC 31D0.1 al dlhi p 

LEVEL COMMANOS. Include &tandard l•VR Plans. 
"'""'1aL 

3010/4 

L PRIMARY PROGRAM RECOROS. 
Perm.,,.nt. TranslertoWNRCwhen4 

3440..la DISASTER CONTROi. RElDRDS 
a. CIID F"ala. Flloo doa,menl tho_...,...,,._ development, and fmpb,mentallon al po1r-. plons, 

yoro old. Offer ID NARA when m p N1-NIHl9-5/ 
and prov,,m, for Navy dlsosw __,_, Elcludo Eme,...,.,, Planning reccnls retired undor l441l/'1/A 
SSIC300S.1. 

yor,old. 

3000-20 Aln:raft Accident Reports: Original reports and endorsements. Reports required by OPNAVINST 3750..6.. PERMANENT: cutoff at end of ,c 

Series maintained by the Navy Safety Center, Norlolk, VA. calendar year. Transfer to the 
National Archives 25 years 
_ .. __ ----"' 

L AIIICIIAFl" ACCIDENT REPORTS (CIASS A AND B). 
Permanent. NovySalllly Center 

3750.la 
FLIGHT SAFETY AND ACCIDENT ANALYSIS 

a. Orfalnol reports and endonemonls. RopG,t> raquiffll byOPNAVINST l750.6 let'les m•lntained by := ;.~-:::-.~"~~: p 
Nl•NU-89-5/ 

RECORDS 3750/1/A he NavySafetyC...tor, Narfalt, VA. 
no lonpr reqlllnld for reference use. 

3000-21 Shipping Lags Information relating to the control and analysis of shipping. Includes, but not PERMANENT: cutoff at end of ,c 

llmlted to, shipping logs, analysts sheeb, salhng orders, routing Instructions, and calendaryear. Transfertuthe 
convoy formation diagrams. National An:hlves 25 years --eus---
3. NAVAL CONTROL OF 5HIPPING OFFICES' RECORDS. 

Penn,r,ent. Fath to l'\l!&rest FRC 
Nl-NU-89-5/ 

3170.3c ~l!NSW. PORT OPERATIONS RECOIID5 upon disestablishment. Transfer to , 
Shlp Card• a, Olher Laa Rooards af Serlal Numben al Rwtinl lllllnlctlons. 

NARAwllen ZSyun old. 
3170/3/C 

3, NAVAL CONTROi.OF SHIPPING OFFICES' RECORDS. PermanenL Retire to nearest FRC 
Nl•NU-89-5 / 

3170.!d GENERAL PORT OPERATIONS RECORDS d. CDmmod""" Anolwlis Sheets. Offlclal ■Mlysll - held by orfalnatfna .,...1 mntrol of ,hipping when 6monthsold. r.-rto NARA p 
3170/3/D 

offlce. when 20 ve•rs old. 
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

3. NAVAL CONTROL OF SHIPPING OFRCES' RECORDS. 
Permanent. Retlnt to nearest FRC 

Nl-NU-89-5 / 
3170.Je GENERAL PORT OPERATIONS RECORDS when & months old. Tnnsfer to NAM. p 

e. convoy Master Sheets. Records held by orfsinatln1 naval control of shippln1 office. 
when ZO years old. ' 

3170/3/E 

3, NAVAL CONTROL OF SHIPPING OFFICES' RECORDS. 
Pennanent. Retire to nearwst FRC 

Nl-NU-89•5 / 
3170.31 GENERAL PORT OPERATIONS RECORDS when 6 months aid. Transfer to NAM. P 

f. SaOln1 Orders Folders. Offldal rocord copies held by orfalnatlng naval conln>I of shipping office. 
when 20 years old. 

3170/3/F 

3. NAVAL CONTROL OF SHIPPING OFFICES' RECORDS. Permanent. Retire to nearest FRC 
Nl-NU-89-5 / 

3170.31 GENERAL PORT OPERATIONS RECORDS g. Routln1 lnstructlonL Oflidal record copies of routing Instructions mrworfonnatlon diagrams and when 6 months aid. Transfer to NARA p 

routing Instruction ennlapes maintained by ortglnatln1 naval control of shipping office. when zo yean old. 
3170/3/G 

3, NAVALCONTROLOF SHIPPING OFFICES' RECORDS. 
Permanent. Retire to nearest FRC 

Nl·NU-89-5/ 
3170.Jh GENERAL PORT OPERATIONS RECORDS when & months old. Tlilnsferto NARA p 

h. 5ecrwt Naval and Merchant Vessel Lop. 
when 20 years old. 3170/3/H 

3000-22 Research, Development, Test, and Information concerning major laboratories and other activities whose primary PERMANENT: cutoff at end of X 

Evaluation (RDT&E) • Significant function Is research and development or testing. lndudes, but not limited to, calendar year. Transfer to the 
Projects: project case files, technical reports, technical notes, technical memorandums, National Archives 30 years 

Iii final drawings and specifications, test procedures, research publlcat'funs, and after'tutoff. ~ 
. 

1. PRIMARY PROGRAM RECORDS, 

3900.lb(l) GENERAL RDT&E RECORDS 
b. Flies and other records of major labaratortes and other activities whose primary function Is Permanent. Transfer to NARA when 25 p N1-NU.Q5•1/ 
research ;iind development or testln1- years aid after declassification review. • 3900/1/8/1 
(1) Oflldal labCM"atory c:omspondena, flied by Navy FIiing Manual accumul11od prior to 1959. 

L PRIMARY PROGRAM RECORDS. 
PennanenL Retire to nearest FRC 

b. Flies and other remrds of major laboratorfes and other adiwitles whose prtmaryfuncdon Is 
when 5 yean old. Transfer to NARA Nl·NU.Q5•1/ 

3900.lb(Zl(aJ GENERAL RDT&E RECORDS research and development or tesdna- p 

(2) Olllclal laboratory corrnpondenaillled by SSIC codeacao111ul1t11d after 1959. 
when 25 years old after 3900/1/8/2/A 

(a) SSIC 3900-3999 
dedasslflcatlon review. 

L PRIMARY PROGRAM RECORDS. 
b. Flies and other r.cords of major laboratarln and other adhttfes whose primary function Is 
research and development or testing. Permanent. Cut off upon the 

(4) Historically valuable files of lclenllsts and lab administrators. Those matarfals coDIC!ed by 1n retirement of the scientist or 

3900.lb(4) GENERALRDT&E RECORDS 
Individual scientist and considered to document the liplficant achievements of an individual scientist administrator and retire to FRC 5 years P Nl-NU-05-1/ 
who Is the recipient of national or tntematlonal rec:osnitlon for his work and files maintained by high aftercutolf. r .. ns1e<toNARA2S 3900/1/8/4 
ranking lab administrators (Dlwlslon Dln!Cton 11nd abovel that mntain unique Information concerning years after cutoff, after 
significant adivitles and accomplishments of the lab. Selection is to be made by the Laboratory declassification review, 

Director of Research or other knowledpable Navy Officials. All non-selected material! are covered by 

SSIC 3900.1b(3) of this manual. 

S. PROJECT CASE FILES 
Files maintained by Project Manasers at laboratories and other actlvrtles responsible for research and PERMANENT. Navywlll conduct an 
development functions. lnduded are project authorfut:ion documents; project cards; techn_lcal annual review of the projetts to 

charad.erfstlcs; laboratory notebooks test and trfal rnultsi drawings. specifications and photD1f11phs Identify si1nlficant projec:b when the 
mnsldered essential to document designs_ modification and englneerfn1 development; all tedinlcal projects are ten yurs old. Place In 

3900.Sa GENERAL RDT&E RECORDS 
and proareu reports (In dud Ina reports received from contractorsJ; notices of mmpletlon; and Inactive project file upon termination p Nl·NU-05·1/ 
correspondence lnfluendn1 the direction or mune of action taken on a project. or completion. Identify II Sl&nlflcant 3900/5/A 
a. Historlcallysiplflc:ant pn,jects. Projects considered (1) Significant by virtue ol l'Kl!lpl of a nation al Historical Project before retirin1 to 

or International award of merit. (2J Le1dln1to a slanlf"teant scientific acmmpllshment havln1 wide nearest FRC. Transfer to NARA when 
ranging and long term benefits bath to the Navy and to mankind or (3J An the rault of an lmponant 30 years old after dod1ulfic:atlon 
Jntematfonal., lnter-apncyor Joint Federal/non.federal cooperative effort. Selectlon Is to be made by review. 
subject eaperts al ndi Navy R!lD fadllty prior tu retiring Inactive records to FRCI. 
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6. PIIOGRAM IIMNAGERS WE Al.£5.. ca,. fll81 ... lntallled by Headquartors and 5y,lem command• 
sponsor5rmtedtD R&Opn,)om.lndudlng1heman...-ofcontracfed R&O l'lmdlan,. For 
projecb carried out by NIIY\"laln. film lndude n,conls lllnllartolhose Included under 551C39II0.5. In 

caH of contr■aed functions~ the fllal Include propoall..~ non~rd doaamentadon, 
award noti~ procurement nqu~ contrach and 1nv other doaJmentatlon which may relate to 

amtraCL EXCLUDE one copy id .. ch final ttpOlt to be malnllfned under SSIC 39011.lZ of this 
Nl-NU-05-1/ 

3900.6a GENEAALRDT&E ll£COIIDS manuaL p 
3900/6/A 

a. H11torically1lplllcant pn,Jem. Pro)acU considered Ill Slgnlllantbyvirtlle of rocelpt of• natfonal 
or lntematlonal award of merit. (2) tadlngtD • slanllloant sdentlllc acoompDlhmant having- nearest F8C. Tranlfllr to NARA when 

111term banelitJ both tD Iha 11&\0\' and to manlllnd or (3) Are the reeu1l of an lmpomnt SO years old after dedaHltcation 
-or joint Federal/t,olH'ede,al coope,-hH, effort. Selection Is to be made bv 

NVlew. 
subject experts al eadl Ila\'\' Headquorters or -m• comm .. d afllce prior ID nllrlnl lnar:dve 
records to Alo.. 

12. TEOfNICAL 11EPOKF FIUS. Pllbllshed Technlcal Reports (TR), Technlcal Nocm (Tlili Technlcal 

Memorandum [TM1 (Qrunpubllllted manusalpt oftl,•e iwortsl P~•red In--• Permanent. CUt off .......a, end 
projector task. ~report,"""'"""'" the.,,.,.,_ 11ndinp, and ~-ed ralati""tD 

mire ID l'IICwhon,... loaaor neoded 

3900.12a GENERAL Rlll&E RECORDS 
pn,jedl. They may aha darlfy and supplement infanna--- In lab.,-.Y forrefenmce. 1nnsfer to NARA In 5 p Nl-NU-05·1/ - noteboob and other........, data. lndude published bibllogrophin and'°"""",_ hm ___ ......, 251••1r1old after 3900/12/A 

mntra-.. 5UBMIT1WO COPIES TO PROJECT SPONSOII. 
dedmil'l!:atlon .-. a. Ollicial Reconl Qipy, Ortalnal mpy r-.d b\' prajeCl ljlOIIIOr at Headquarm1 or Sy,:tems 

command. 

12. TECHNICAL REPORT Fll£s. PUblished T-1 llepmU (TR). Todtnk:al N-. (TN), Technlcal 

Memorandum (TM), (Or unpu.,_ mlllPll<ript of.....,. '""°"'I pn,pilnld in connodion wllh • 
project or tulc. These reparll ~the pmgr'IID,. flndinp. and condu1ion1 ntached l'1!llatln to Permanent.. Transfer to the Nallanal 

3900.121' GENERAL Rl1T&£ RECORDS 
specific pro]atts. They may also clarify and -pl,,men• lnfarmotlan cantained In laboratory Ardllves In 5 yur blades whon th• p Nl-NU-l!S-1/ 
notebooks and olher sourte data. indude p,,llllshed blbllqir■phles ond ropom recehH,d from newest report Is SO y&im old, altar 3900/12/F 
contradanl. SUBMIT 1WD COPIES 10 ~ SPONSOR. dedasslflcatlon rwla.,. 
f. IIKmd ..._ - RneaRt, 1.11,oratary, All fill■l-m. at ■II da11Hbtlon I......._ of R&D pra)Ktl. 
maintained In ch1U11allllial order. 

14. DIIAWIIIGS AND SPEOl'ICATlONS ALES. DrawllllS and 1podlicatlml1 ~ test proa,dllffl, and 
tedmlc■I char■cterlstics of Items developed, The dnll/lnp sh .. , In....,., tam,. tba medlanlcal and 

3900.14" GENERAL RDT&.E RECORDS physlcol --al the items developed and tl,a "11-....i""' -lalrl thaHdiat'acte11stlcl In edbypRl/od,ponsorupon p Nl-NU-89-5/ 

detail. ~ are e,,entlal for production and -1111 of the lh!m developed md lar IIIOdilk:allon, of 3900/14/A 
redesign, ar mntlrwina: rmnn:h on the hem or related Items. 
a. Compr.tad sot of orlglnal drawlnp and N!lated spedfk:atlonl. 

14. ORAWINGSAND 51'ECIFICAT10111S l'ILES. Drawlnp and spedf"1Qtlon1 da!an, 1111t proa,durn, and 
technical dlaracterlsticl of Items d-i,,ped. The dnwlnp "-• in risuol form. th• mechanical and 

3900.14b GENERAL IIDTIIE RECORDS 
phvslcal dla™1eristics of "'e ltom• developed and t1,e speclfatioM-laln """'" chara-- In p Nl-NU-119-5 / 
dotalL TheMare ..,.ntlal larpn,ductlon end ...-gof tl,e""'" daw!oped and farmodlllcatkln. 3900/WB 
redesign., or conlinuifla resurdl DII the bm ar related ft.ems~ 
b. One copy of final prvdua drawlnp and "l'edlicalkms, - DT&E Is that T&.E cm,duct,d throughout various phuu of the acqulsllion pmcess ID .....,. die 

ulsltlon 111d fieldina of an effeellve and supportablo 5'/ltem by •slistinl In the engineering dOl'III 
and __...,and ntifyf,la'- of tedlnlcal perform••"' specilicatiofts. ob}eclMI, and Permanent. Rel.Ire to WNRC lldten J 

Nl-NU-19-5/ 
3970.1 DEVEIDPMENTT&E (DT&E) RECDROS • DT&.E Is planned and conducted by th• develop Ina aaen<Y. 11SU11ly a Sl'5COM years old. r, .. derto NAIIA.....,, 20 p 

3970/1 
1. D£YEIDPMENTT&E PROJB:r WE AW. llea>rds lndudeteot plans, Intern,, and final reports, yur,old. 

- summ,rv dota MV>eJCH. and project-related correspondence. Files are uruallv malatained 
bv Proaram ManapR. 
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SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU I Notes 

i 
OT'&E is lhat T&E amdumd to determine• systenrt 11111•·111tanal -•ss and openitloftal 
suitability, identify symm dellclendes and the need for plllmtlal modillcatiom to "'""'estahlllhed 

and dwelop tacllos. OT&E Is conducted -the direction of COMOl'IIM'OII. 
ion an, - of IOT&E. follow.on Operatl-1 Tell and EAIUatlon IFOT&E~ and = Enlutions(OPEVALSj. 

ROJECI' CASE FUS. lleaml1 include test plan!I, Interim and llnal reports. auodated Permanent. Retln! to WNAC when J 
Nl-MJ-89-5/ 

3980.2 OPERATIONAi. T&E IOT&E) RECORDS ata ann-. ind p,oject-mated mm11pondence. WINml applicablo lhe file should years old. TmlJfer to NARA when 20 p 
3980/2 

contain oew,ropn.,t Options Papen. TOfttative Operational~- Op■l'lllional tyur.old. 
Requirements.-.Need Statemem. Top-1...i Requln!ments, s,st..... Canc■pt Poper, Dlldslon 
Coordination Paper, Pmgrlm Element Descripllfe ...,,mary, Conpesslanal Data Sh.el, Computar 

Resources Ullo cyde Ma<llpment Plan.Quid< Looll Rlpar1. Vulnerabllity-mants, Defldency 
Letten, and slmilardocuments. Thi, set1es may be ,..,..,d and transferred to NARA In -• 

~ mlcrofonn. Orlilnal docum"""' may be dostraye<I after-lflcatlon of the mlaal'cnn copy. 

OT&E Is lhatT&Ealflducted to-l•e • "'/5b!ms operalkfflal ell'ec:tlveness and apmdlonal 

., sultobllity, Identify- d'l_lfdonde'I and the ne■d for pOlllfttClal -~ to meet •""'111med - : 
OT&E threshold!I. and develop taaia. DT&E II amdllded under the dlnclion al aJMOPTEVfOR. l'enuam!nL _,,IDWNRC""""' J 

Nl·NU-89-S / 
3980.5 OPERATIONAi. T&e IOT&£J RfCORDS Included In lhlJ - ere records of IOT&E. Fa11<,w,,an Operollanal Tell and Ewaluatlaa lfO'BE1.. and ynrs old, Transr..r ta NARA wl,1111 20 p 

3980/5 
Operational Evalwrtions (OP£VALS). ynnold, 
s. DPTEVRlll TACllC!I GUIDES (OTG). Pu __ .., byaJMOl'TEVFOII, - pn,vldes basehne 

tac:tk:s for opemional empl-t of,,__ .. systems. 

3000-2:J Conceptual Papen - Manpower: Ries define strategic issues related to force employment, force characteristics, PERMANENT: Cutoff at end of x 
and force 1e,re1 which aiufd have specific~ upon naval strategies. calendar year. Tmnsferto the 

National Archives ZS yean - -
1.. CONal'TUALPAPERS. Fllosd.,.,.S!nlqlclnu .. matedtoformemploymentwhlcheo111dhaw 

Permanent. Retire to WNRCwhen 5 
N1-IIIU-llll-5/ 

3054.l FORCE EMPIDVMEtfl'RECORDS yor1 old. Transfer to IIAIIAwhen 25 p 
,q,edlic imp,lct upon naval .trategles. -nold. 3054/1 

L CONCEPTUAL PAPERS. Flies define stmeBlc mu .. related to force ch~rfltla, which could 
Permanent. ll■l!n, ID WNIICwhen s 1=-89-5/ 3055.1 FORCE CHARACTERISTICS RECORDS yean old. Tranmt to NARA when 25 p 

have opecilk: lmP,act LIii"!' nnal strateafes. 
-old. 

1. CONCEPrUALPAPERS. Film dollno .t'"'"Bfc_, n!lated tofon:e 1 ... 1 planning which mud h ... 
l'enrumenL RotlretoWNRCwhen5 

Nl•NU-89-5/ 
3056.1 FORCE 1£VEL REIDRDS years old. lnmsfwrto NARAwt,m 25 p 

!Jpedftcimpact upon naval rtrateafes. -rsofd. 3056/1 

3000-24 Astronomy and Oceanogmphy: Information relating to the hlsbxy of and research Into hurricanes, typhoons, or PERMANENT: Cutoff at end of x 
other stonns, ice furmulatlon, meteorological and other weather or related calendar year. Tmnsfer to the 
phenomena; records related to meteorological equipment and materials Nallomll Archives 10 yean 
research. Includes, but not limited to, reports, research data, photographs, after cutoff. 
publications, professional scientific papers, and other supporting papen. 

ii. WEATIIER PHENOMENA RECDIIDI. Ries doamientlnglhe hlslaryof and lft9rdi Into hu,rkanes, 

3140.3 NAVAi. OCEANOGRAPHY PROGRAM RECORDS 
~!l,orather 1torm1, lco fonnvlatlan. rnetecrDIOlllc:,I end atherweather orrolated phenomena; Permanent. lhonder to NARA when 5 p Nl-1111M17•7 / 3 
r""""1s related to meteo1111og,col equ1pn,.,.1 and m1tertol1 ,-ard,. Camlsts ol repalt!I, l'1ISllllrd! v,,ar,o!d. 
data, photosr■l>h!I. and othersuppanlng papen. 
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SSIC/No. 

3145. 

~ 

3Ui0.2 

316L1 

316L2 

3163.1 

3163.l 

316U 

3164. 

3165. 

3168.1 

Series Title 

INFORMAllON PIIOOUCTS 

~ 

GEl'IERALASTRONOMIC'AI.AND \. 
CHRONOMETRIC SUPPORT RECORDS 

OBSERVATIONS/MEASUREMENTS 

OBSERVATIOMS/MEASURl!MEI\ITS 

DATAANAI.YSIS 

DATAANAI.YSIS 

DATA ANALYSIS 

DATA ANALYSIS 

INFORMATION PRODUCTl 

DATA/INFORMATION ARCHMNG 

Nas Counl:llrlnteRlpnce • 

Operations 

Oescriptlon of Records 

l=::TION PIIOOUl:!"5. Operallonol ,upport products and databasn11111Y.,clude-"'I 
and_,.. (GISI product, and -•nt.al an1lyses. etc. Alm Included.,,. 
products disHmlnated via Mb fnterf.am.. 

•RKord• may lndude dlmatologi .. lly informatlan, Hllllaar data,m, Dlaflal llilt..,,.,atrlc Dala Base 
(l)IIOB-'YI Vartable malutlon, Toalcal aoaran1c Charu end 01•11lay, IT[CDI, - nster prod um, 
GISP database (storehouse for Im~ •nalv,I, Derlnd Bathymetry, Tmaln Categorization, 
Geospatlal Vector product, Two-a.lor Muhl-View, AG1 o.rtnd Enentl■I Elements of lnlannatlanl, 
Shallow Water Bathymel,y COllectlons Dmba.., Cmn...rdll tmallOfY COllecllon1 Dalaba■e, lD Fir--
through, diam (GoarJff, PDF. Published a..■n !mqay{lnlwmet Vlowable/lhlnnedJ, othernctor 
product-.llathymmlcNnlption Plamlnf Chan (BNPC), TmblO<Hn Dala-LIM!ll{lt)D21, dliflal 
cham.Hldn>-ChanDalabaR.S5BN-QllldclaakRep-DlgitalNautlcala..■n 

lDIICJ updates, n.td charb, P,~. PDF prlntlblo r ....... GEDTIF ""'- GIS pl-..!llt\l• dl!clmal 
dearees. WGS-114.J, Smooth Shoets, and validated llold da1a provided to other.ap,nclol and host 
countries bypriorqreem;mt. 

2. --·-Papen of Astronomer,. 

1, Photosraphlc plates from all Naval Obse,vatarytelescopes, lndudlnl the m. 25•, 40"""" 61· as 
well as older plates from tel_.. no loner In op-. 
2. Computer hardcopy, disk and !ape output from•~ pholomoult. or ,pectru<cDjJlc 
observations, con1a.,tn1 qnol raw da1a acquired t111,n1p abservation or .., .......... t, whether 
manuanv or by data ac:quisltton. svstems.. 

L Computer hardcopy, lape and dlslr. OUll>UI resulllnafrom photographic plate 111ea111remenL 

2. Computer hard copy, lape and disk output ......itmgfrom n!dudian and analysis of transl!: drde 
observatloM. 

3. Hardcopy ora,mp1mrrocords nldnJI to all othor Nawl Obs.,...toryhllescopes. 

DATA PR£OICTION. Com!sponclence, rep°"" and olher paper, documentl"I procedures ror data 
!oredlctlon, as-•• computer files ,.lated to pn!dldion. 

INFOINAllON PRIIDIJC15 

fTHESE ARE PUBUSHm REC0RD5 OF FINAL PRODUCTS, IN<llJDING PUl!UCATIDN5 OF THE NAll1ICAI. 
~OfFICE(SUCIIASTHE AST110NOMICALAIMANAC). TlMUUIIICEANDASTRoMEIR't' 
DEPAIITMENTS WIDELY DISSEMINATED THROUGH THE GOVERNMEJU, 5CIEtmF1C COMMUNITY AND 
!THE PU8UC. PUBUCATlONS INC.UDE NAUTICAL, AIR, AND ASTllONDMICAI.AIMANAO, 
ASTRONOMICAL PHENOMENA, THE AlMANAC FOA CDMPllTBIS, TIME 5EIMCE ANNOUNCEMENTS, 
AND NUMEROUS AIDS FOa NAVIGATIJRS, A5TllllNOMERS. AND 6fDDl51S. EU:WDE SCIENTIFIC 
PAPERS FILED UNDU 551C 31611.2 01' THIS MANUAL 

L computer printouts, upos and dlskl-nlngllnal data for astrometrv, time servlca, and pn""'I 
astronomy. 

lnfonnation on non-combat activities threatening the security or Involving the 
disruption or subversion of DOD military and civlfian personnel, functions, 
activities, installations, Information, communications, equipment, and supplies; 

counterintelligence operational material; investigative and Informational data 
other types of Investigations or activities consistent with NOS' 

Information containing data about Individuals "'ho have been UHd as 
of Cl information by Navy; details on use or actlllltles of source which are 

sary to conflnn operational use of source, or future dalrns against Navy by 
source or hemi of source. 

Note: Comply "'Ith all applicable Director of National Intelligence (DNI) IC 
Directives {10>). Thill schedule Item pertains to records not controlled by a DHI 
ICD, 
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cutoff DisDOsltlon Ret. 

Tnnsferto Natlonal ARIIMI< whoo 5 
yeanold. 

p 

Permanent. - to WNRC when 2 
years old. Wifflfer to NARA when 10 p 
lvar,old. 

Permanent. ToaMferto NARA when p 
10-..rcold. 

D£STROY. Dlsposlllon I• not p .. 
OONOTDUlllO'I.Dlspa,ltlonlsnot p 
Authorized. 
DD NOT DESTllOY. Dl1posltlon Is not p 
Authoriffd. 
DD NOT DESTROY. Dl"'°'itlan II not p 
Authorized. 
DO NOT D£5TIIOV. DI __ ls not 

p 
Authorized. 

Permanent. Retire copy of an 
publlclllons to WNRC an .. aly. p 

Transfer to NARA when 5 y,ean old. 

DO (IIOT DE5TRD'I'. Dlspmftlon II not p 
Authorized. 

TEMPORARY: Cutoff at case x 
dosure. Destroy 75 years after 
cutoff. 

DAU Notes 

N1-NU-o7-7 / ll 

' 

Nl-Nu-89-5/ 
3160/2 ' 
Nl-NU-89-5/ 
3161/2 

DONOTDESlllOY 

DO NOT DESTIIOY 

DO NOT DEmlOY 

DD NOT DESTROY 

DO NOT DESTROY 

Nl•NU-89-5/3165 

DO NOT DESTIIOY 



SSIC/No. Series Title 

3850,2c(1J COUNTER INTEWGENCE (CJ R!CIJRDS 

3850.Zlc(l) CCUNml INTEWGl!NCE IC) RECORDS 

t. 

3850.2~1) CD11111TERINTEJ.IGENCl!(C11 REroR0S 

3850.lm COUN:l'ER INTEWGENCE (Cl RECORDS 

3850.lo COUNml INTl!LUGENCE (Cl) RECORDS 

!11150.:!q COUNml IN:l'EWGENCE (CIJ RECORDS 

of Records 

thencurflyorlnvclvinglhedisn,ptlonlM'1Ub¥ffl:lonofOOOmlillary•nd<lvmM 
rrs, actlwitios, lnllallalfons, Information. communicotions, equipn,enl. and aipplla; 

opetational material; ind Jn'IIIIISl:lptive and lnfonulional dlUI document1n1 other 
Jnvestlptions or adfvllf.es canslstent with NOS' mlllsi:an. 

ntelllpnce Sources. 1nform11fon contalnlna dm ■bOllt ln-u■ ls who have been used 11 

of Cl inlorm1tion by N...,. detalla on un or actMUa ol lD'lrca ,.t,ld, are necessary to confirm 

I use ohource, orfuture dalms aplml NIVY br"""'" or heir, of source. lnduded are 
ts, contr.ct, Information ,_.., flnandal n,pol'IS, oudlovlsu•I products and related 

Information. 
l1JCnofiles. 

2. NCIS CDUNTERINTIWGENCE IIECDflDS. Comlm of lnfonnollon on non-combat ■CIMlfes 
• thram,ninglhe secudlyorlmlolv!nglhe disruption or subwnlon of DOD military and elvfll■n 

per.ionnel. hrnctfons, IICIMlles, innallalfons, Information, a,mmunlcatlon1, equipment,. and supplies; 
counter!ntellipnce ....-.i materl•~ and lnvestlgatlwe ond lnformatlon•I data d-,fng olher 

of bwedtptkml or 1ciM!fR.1 mn:dllent with NCIS' mission. 
Manlaps. lnYHtlgatlon, l~gffl0n1ap-DON pcnonnelandkncn 

• contMlni! siRnlflmnt d...,..imy material. 

5 CDIIIITBUlfinl.lGENCE RECORDS. Comins of Information 00 non-cornbat actMtlm 
enlngthe security or lnvaMng tho dlmlptlon ... - of 000-ary ond clvllan 

function1, actMtfas, lnstal■tions, mtonn-, communli:atloru, equipment, and supplies; 
lllgence operational material; end lnwstlpllvo and l11f,m11111lonal data documontlni -

typesof investiptlons or 1CIMda cmtdrtentwfth NOS' mlnlorl. 
L VIII AppliantL lnvo&lf&;ltloM la demnllnelhe ollafblllly lo, a - to enter the United Statas of 
foreign national spouses of DON emplovoes. 
(1J lnNStipllon1 cmtalnlngslgnfflcat!tdoraptorymatmflll 

2. NCS CJJUNT£RfltifTEWGENa RECORDS. O>nslsts d lnrormatfon on non-combat ■ttivlties 
lhrutenln1 the security or ln..-g the disn,ptlon or subwnlon of DOD mlliluy ond clvilJn 
parsonntl, funct!ans, actMllas, lnstollations, information, cammunlcatlun1, equipment. and suppllu; 

c:ounterlnteffl operational material; and 1n-,igat1ve and lnfomiatlonal data documorrting other 

typesof~lonsoractlvllles canslsb!nt with NOS' mmlon. 
Ti:dlnlcd IMpectlons and Sun,eys. Inspections to del&nnlne Ille~ of ,-ur!ty masuras 
IWW'Y' ta determine the measures necessary to protect• commanct, lmtalllElun, or sftefrom 

for purpose dtachnic:al survelBance. Alm In dudes rellted Information such 11 ,-quests 
for lrupl!Clloru and ""'"'WL 

2. NCl5 CDUNTIRINTEWG£NCE RECD RDS. ComlJts of~ on ........,mbat aalvll!os 
threatenlns die security or lrwalvlna the d1sruptlan or subversfDl'I of DOD mlib!ry 1nd cMllan 
personnel, functions. illCIMtle\. in.stallatkm1. tn.formation, cammunrcal)ons,, equipment.. and mppllu; 
counterlnteDlpnce --matll!III; and HM!Sliptive and infDmlalfonal data doa,mant1n1 Dthor 
types of lnvesligationo or aCIM!lu cmulJtEpl .ith NCS' nrisslon. 
o. IDl:al Security and Spedal lnqulrlos. 

Flies documenting inquiltes mnducr.ed m■cetnll'II US per'!Ol\t and rorelgn nationals for ba11t accen or 
employment purposu. . 

2. NOS COUNTa!INTEIIJGENCE RECORDS. Caru1l1ts of lnfonmatlan on non-aimbat actMties 
-lngthe e<Urlly or 1-ng lhe disruption or subwllr&lon of 000 mllrtary end dYillm, 
personnel, functions. actlvltlu, inllall■tions, Information, communications, equipment,. and suppllM; 
countemlelllpnce operational materlat and I~ and lnfomiallcnal data documenting other 
types of innstiptlons or activities canllistent With NCIS' m-. 
q. $pedal Anolytlcal Reports. Consists of product, ~rlna les,i detallml ■nalpls lhan anessment 
products (SSIC 385o.2h) and analytical produas t•llind lo"""" spdlc quntlal■ from nnior 
declslon-maken. Proje<ts lndudo Items sud, H the 01mlo■I fnlellipnce llrtafs. Spedal Analytical 
Repol1s, TechnolDS'I Pratectlon reports, end -simllan- repon,.. 

Page22 

Cutoff D sltlon Ret. 

CUt off at cme closun,. Dostroyramrd 

aJfftofcasefile7Sfl!Jrlafhrca• 75 
closure. 

Cut off at case doan. Tnosler la 

NCISilecDnlsManqementllMsloft. 7 
oestrovSvears-casecloaure. 

Cut off at casa dGSlln!. Transfer to 
NC1S Romrds M ........... DMslon. 7 
Destroy 5 yurs after c:a■e: closure. 

Destroy when s yun old. 7 

Destroy S yearnfter lnqolry dosura. 7 

Delete when 4 ¥N1"'I old, or when na 
i_.netded, -lslonpr. 

DAU 

Nl-NU-98-2 / 

'l/C/1 

Nl-Nu-118-2/ 
3850/2/r/l 

N1-NU-98-2/ 
38S0/2Nl 

N1~2/ 
3850/2/M 

Nl-NU-OZ.2 /3 

Nl-NU--08-3-1 

Notes 



SSIC/Na.. Serles Title Description of Records , 
cutoff UKDOSition Ret. DAU Notes 

:Z. NOS CDUNTEIIINTEWGENC£ RECORDS. Consists af lllfarmatlcn on IIOll-cmnbat Kllollles 
thN!llffllinllthesealrityor 1nwulvlnatha dlsnaptlan .,..,,._ of DOD m~ and cMllan 

functions, acllvltl.., lnltallalton1, Wotmatlan. CCIDIWnl<alloM, equlpmont. lfld S111111Reo: 
lllgence operational materia~ and lnw:sllptwe and lnlannltlonol data documentlna other 

Delete when 4 yurs old. ar when na 
3850.2r COUNTER INTIWGENCE (Cl) R£1DIID5 types af lnvestlptlons or IICtMtles mmblent...,, NCIS' llllsslan. 7 Nl-NU-OS-3·2 

r. -1y11 .. 1 summ1rl1L COnslJts al ...,.time lfld reamtna report', t¥J>l<ally al• pertshable nature, 
lange,neoded, whl"'-"lt ......,._ 

which are typically desljp,ed ta provldo CllltOfflen - IIIMIJI QfCr Information. Includes praduCII 
such as the SecwftyBulletlns, NtlS lb9m af ll'lb!RSI. Dally suspldaus lnddent Summary (D515~ NCJ 
Dally Threat summary. CUrrent llnat Streams _..., Md other llmllar 111mmarf1L 

:Z. NCIS CDUNTDINTEWGENCE R£CDlllls. Camllb af lnfan,,ation an •-bat adMlln 
threatening the sealrityar in-...the disruption or sui.-.n of DOD mllllary and clolllan . . 
personnel, fancllons, actM!lel, lnstallatlan1, infarmallan, cammunk:atlaM, equipment. and supplles; 

3850.21 COUNTER INTBJ..IGENCE (C) RECORDS -•terlntellgence apemlonal mamiat and lnvostlplfva and lnfarmalfonal data documentlna other 
Delete when lyun aid, or when no 

7 Nt-NU-OS-3-3 
types alilM!stlpllons or ■cthlllos mMlslent with NCS' mission. 

lonaer needed, whld,_,-ls lonaer-

s. Tarptlna PocbpRllalrdl, canlllstsaf analytf .. 1 products that pnwldo nmad, lnfmmatlan as may 

r. i, be available on• ,_-tDpl,;, typlcallyanJ~dlvldual arhd!ity. ~ ., ~ 

2. NClS CDUNTDINTEWGENCE RECORDS. Consists al Information on nan-.bat -
threotenlllathesocurltyar lnvalvlnstha dllnlj,tlon or llllbvenlan alDOD m1&111y1nd cMllan 
personnol, fullctioM, actlvllles, lnltallatlau. lnfarmatlon. mmmvnlcatlanl, equlpmmt. and mpplle<; 
munterintellll"nce aperatlonal material: and lnvesllp1lve and lnfar111ation1I data documlllltlns-• 

Delelewhen 4 years old, arwhen no 
3850.2t COUNTERINTEWG£NCE(IJJ RECOR!l5 types af lllveotlptlans or activities mlllllttnt dh IICIS' mltllan. 7 Nl-NU-08-3-4 

t. Callect!ons Support """!•m. Conllm of a mllealvn of products doslaned ta dm,e mU-an 
laqger-,fad, whlchoverltlanpr. 

1ctMllel In anlertaflllnfarmollon PPL lnclu.,_ lnllllllpnca Information llo!port (IIRI (NCIS CDllYI, 
Repans (NCIS caple,J, BR Evlluallans, Cdleclfan Dllp.,.. .saurce lllrKted Requlmnen1o (SDRJ. 
Notices of lnb!lRpnce Patenllol (Nil') and - pn,ducts. 

2. IICIS CDUNTERINTEUIGENCE RECD RDS. Consists of lnfannalfon on nan-cambat a<SMlll!s 
lhrullmlnsthe socurlly or -.a the diuuplfan ar su-.. al llOD ml!llary and civilian 
penonnel, ,___,, ICllvlllel, lnstallatlans, Information, mmmunlcatf.,,,. equllll!lellf. and aupplles; 

apemlonal material; and lnwstlgatlwt and !nformlllonol data dac:umenllng-
Oeletbwhen 4,a,. aid, arwhen no 

38S0.21J ~UNTER INTELLIGENCE (Cl RECORDS ~ of lmtestfp!lons oractlvllles consistent with NCS' mltslan. 
lange,needed. """""""'" laopr. 

7 Nl-NU-08-3-5 
u.Spedal Pradiaa O,,,slslsal pnxluCII that.,,..,, w!dewriotyol pn,d"°"-"'"'"""'11111 the 
athermegodes. lndwles-manapmentbrlellnp(-• lll1ef-. Ml'ACllrlffl, CDATllriefs, 
Pre-Deployment llriefs, and farce-.. Brtorsl. Spat-- llhR, Dirt', NQSC>,untrylllffllrent 
llondboaksand-slmllarp,,,.._ 

3000-211 Data Analysis Operational analysis, Ofllce Bathymet,y Validation Area Based Editor files (.PFM). Tl!MPORAllY: CutDffatend X • . SABRE flies, Fledl!trnaus/cube files. surfaces, BHPP files, hydrograpt,lc product of calemlat year. Destroy 75 
creation; Carts files, Smooth Sheet ·hlstqry report. and soundl1111 dllt;I In various '• years·~ _cutoff. ·-

' formats shared with • agencies and used In various NAVOCEANO pradum 
{edited area based editor files (PFMI, validated multibeam GSF flies, flnal thinned 
XYZ 81es, llathymetrk: AU:ributed Gridded Surfaces (BAGS}, and Smooth~ 

1. Opentlonal analvsk, Ollic:e BathymetryYalldalfon ARI Bnad Edlbwlilel (.PFM). SABREfila, 
~files,1urf1ces,8HPPliles.hyd"'8raphlcpmdue1aa-.,Cat!slilel,-Sh<d Destravwhen 75...,.ald....,.. 

3143.1 DATA ANALYSIS RECORDS hlstotyreport.and 11G1111dinadaa in variou•-11 sl,anidwllh other apndes and lllad in wartaa, 
neededlonprfwn,1-. 75 Nl-Nu.o7-7/8 i::.:::ipn,duc:11 (mted •~ booed editarfile, (PFM). valdllll!d mulllbeam GSF files. ftnal 

1i1oo. llathymelrlcMtrlbui.d Gridded SUrfams (IIAGSL •JUI- -

3000-27 Aviation Ttalntng Jackets A comprehensive record of Basic and Advam::ad TFalfllng of-Naval Alllators. TEMPORARY: Cutaffatend X . Records ar, maintained by the Ollef of N.wal Alf:Trainlf1I (CNATRA} at ofcalendatyear. Destroy so 

·. . headquarters In Coq,us Ovlsti, TX. (Note: Pre 1977 ATfs h1111e Ileen retired to 10111 aftef.cutoff; . _.:._.,. , ... 1. • r.!!:A \ • • 
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:liSICINo. Serles Title Description of Records cutoff Dlsnm:ltlon Ret. DAU Notes 

Retire ID FRC Fort Worth, TX Z l'Ufl 
-completion of advanced training. 

12. AVIATION TIIAINING JAaE15 IATl'I). A......,._.,..,_ of Bllicand Adnncod Training al 
DeslroywhtnSDyursold. NOVfm1¥ 

3760.12 FllOHTREt:ORl)SANOIIEPOl!TS Nani Alllators. RKDn11 .., maintained by Ille Chief of Naval Air TnllnlnS (CNATRA) al hudquarlln 
transfer Jackel ID Individual .,.iator 

75 
Nl-l'IU-89-5/ 

when he/she ntlres or i1 relused 3760/12 
lnCorpuschrllll, 1lL (Nom:Pn: 1917 AThhffll- ret!l61D FRCAd-GA.J from--.,,...,.,,. duty. lnac:tlve 

aviators must submit requests for 
~ ATh 1n wnlinl ID CNATRA. 

30CJ0.28 Prisoner-of-War (POW] and Individual personnel jackets maintained by detaining authority on enemy PW's TEMPORARY: Cutoff at 111111 X 

. Detainee • Individual Jacets:. and O's. Record Includes questiol'nalres, correspondence, cllnlcal reconk., of mlenda_t year. Demay so ... 
records of impounded personal ellects and cul'Tl!nc:y, and reports of ltlJury, years after cutoff. 
-----
3. 1'11150IIER OF WAR (PWI AND CMUIIN INTERNEE (CIJ/DETAINU IIECORDS. la dud"' n,a,,ds 
"""'!Ina ID enemy mllilary penonnol 1111d i:Mhns gptUAd or lntemod by, or In Iha cum,dyof U.S.. 

~ CAPTURED PERSOHNEI. MAT£111A1., AND 
Forces. !: ~ RetlrelDWNIICwhen- -: 

NHIU-89-5/ 
J460.3d 

DOCUMENTSIIECOIIIIS 
d.lndlvldu■I PW/CJKb!L lndivldmlpenaanoljlldlmmalntalnod bydet1lnl•1-rllycm......., facllllylsdlsoslabllshod. DHffl>Ywhen 30 

3460/3/D 
PW's and a'L 111<11rd-.. qu-""'""--d•nce. dlnlcal remrdt, records of soyursold. 
Impounded pe""""'I olhas and..,..._, ■nd reports oflnjUry,...,.po, apprehension, duth and 
punishmenh. 

3000-29 Prisoner-of.War (POW) and Information relating to the administration of Navy and Marine Corps detention TEMPORARY: Cutoff at end X 

Detainee • Detentlan Facllitles facilities. indudes Departmental policy directives, command implementing of calendar year. Destrov 30 
Administration: Instructions. facility routine, rules of condutt for detainee, and similar records. years dter artoff. . 

PIIISOIIEROF WAIi (PW) ANO OYIUAN INTERNEE IOIJOETAINl!I! tlECORDS. Includes records 
ID......., mll'""'Y personnel and dlrill■ns -red or Illumed by. or In lh• amady of U.S. 

Rotlre ta nu rat FRC wben f.adlitof - CAPTURED PEIISQNNEI,, MATERIAL,, AND 
dJSt!Slablshed. Desttoywhen 30yurs 30 

N1-NU.,S9-5 / 

OOCUMENTli RECORDS -Df NOVfand MarilloCGrpsO.-tlml F■dlltles Fiim. ll■cordsln<Nde~I !1461J/3/A 
polkydlrodlves, aimmand lmplementln1 lnllNctlan-. fadlky l'Dllllne. ndes al mncluctfurdetalllee. 

aid. 

and slmDar records. 

.!1000-30 NCIS eounterintellgence • Information on non-combat actMtles threatening the security or Involving the TEMPORARY: Cutaffat case X 

Reports: disruption or subversion of DOD military and civlDan personnel, functions, dosure. Oestrov 3D years 
activities, lnstallarlons, Information, communications, equipment, and supplies; after cutoff. 
counterintelligence operational material; and Investigative and informational 
data documenting other types of ltwestlgatlons or activities consistent with NCIS' 
mission. 

Note: Camplv with all appDcable Director of National lntelllgence IDNI) IC 
Directives (ICD). This schedule Item pertains to remrds not controlled bv a DNI 

2. IICIS CDUIITERINTEIUGENCE RECORDS. ConllltS al lnfonnadan on non-combat■-
lhtutenlnglhe leCllrlly «lnwlwlntllh• disruption orsulM,rolan al DOD mllltarund cMUaa 
-...r. r..-. .-i.s. insla~ lnbmollon, ..,.,,......-.,. oqulpment, and~ 
counterlrrtelllpnce _,.ilonal material; and -ptlve and lnfmmatlonal data dOQlmontinll-
types of lnvestlpllons or adivilies consiRmt with NCIS' minion. 
a. CoUnterlnlllVla-na,~al• -n■ -n,. Aoparuala lnvallpt-

3850.la(ll COUNTER lll'TEWGEIIIC'E (QJ RECORDS 
Pndudlna ~uwm lorand NISUfts al palnrapl, and rom.,rc lallontary eumlnltians, 1echnli:ol tut ofl II a• c1a,u..,_ DBIIOI' ZS 

JD 
Nl-NU-911-2/ 

lnves1fpllve lechnlquos ,udl •• oral, wire and o!Gtronlc lnte.....,.,. u,plft of evidence custady ;yearsafterG1Rdm11re.. 2/1,/1 
documents and other relab!d INlell11). lnformallonal rwpDRI and ,pedal lnqulrin Into actual, 
poteotlal«11np1ct■chldatlansallaws.N111-., ■nddnctiva(...iudlnalnvlll!ptlan,mnnid 

imderSSIC5580,paragnphl4a-blanddofectlonlbyDON-L Alsolndudn....,rlly 
ivrolaflons, ID Include lmwdptluns lhll rwul ............... but not esplon1se. and reports and 
lnwsllptlonsof subnnion and espion■p .-1nmo111y. 

Ill ease Illa. 

. 
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SSIC/No. Serles Title Description of Records cutoff Dls.....mon Ret. DAU Notes 

3. POlYGIIAl'H EXAMINATION RECORDS. 
b. CouoterinteUigence -.11y Poligraph (C5PJ p,_..., Remrds. lnfonnatlon creotA!d In IUJllllllt of 

38!l0.3b{1J COUNTER INTELIJGENCl!(Cl) RECDRDS 
• CSP l'ffl&l'am. A C5P pKl<age indudes CSP brtell"ll !Dnn, Report of loveslfpllon 11101). mtisUcal 

Destmy/deletewhen JS yurs aid. 75 Nl-NU-07-4/ l 
,d t-1 data lh""'- question shoe!s. chartt, numorlcll naluatlon form. amsent form. mediCIJ 
Iver. penonal data sheet and inte,_ lo& A110 lndudn audiotapes. 
All CSP Packages after final quality control reviews ... lmwan!od tD NCISHQ. 

2. IICIS C0UNTIRINTlli.lGENCE RECORDS. l:Ol!dm of lnfarmallcd on non-c:ambat actlvmlas 
~h ... tenlngthe security..- lmolwlns the dlsrvpllon or IIUIM,rslan of DOD mHIUry and dvlUan off at case dosunt.. Transfer to 
personne~ fun-._ oCIMtifl. inmllatioM. lnforma!lon. mmmunlcltlons, oqulpment. and supplos; IS lleconl1 Managen,ent DlvlllDII. ~ 

3850.?f COUNTER INTEWG£NCE (Cl) RECORDS muntetintt111genc:e operational material; and lnvestlptlve •nd Information al data doaamenting odler not 11willble, traMfer to 30 Nl-NU-2 I 1./F 
typesof-illotlonnractlvlllesmnslstent- NCIS' mlalon. Destroy 15 years after case 
•. a Defensive tlrfefl- Reqqests lar and roconl1 of brltflnp of Naval pe,..,nnel who Intend ID closure. -
travel a, hmt trawled. either ollldally or unofflc:lally, tD denied """'· 

~ 

- --·- ---- -
--

3000-31 RDT&E Case Flies: Information relating to and contributing to resean:h, development, test, and TEMPORARY: Cutoff at case X 

t. ~ 
evaluation. Includes, but not ~lted to, project case flies, laboratory nptebooks, clOSUfl!; Destroy 30 years r: 
test and trial results, drawings, specifications, photographs, contnK:tol'-funded after cutoff. 
research, technical summary reports, agreements with unllletsltles, and 
et1tnmadtM .t111d: ,fpt,i ·-- -----~-------- ---------- --- -

I 
PROIECTCASE Fil£$ 

alntalned br Pn>)ect Mon ager, at i.-.- and nth.er actMlles responsible for RISUn:h ■nd 
Place In lna<llva pro)ect fill, •pon 

pment functions. lriduded on, projKt authorlz.allcn documents: project cards: technical 
characteristics; loborotory i,atehoob - and Ulol rmulls; dnrwinp. specific:atloM and ~ 

termination ar mmpletlon. Radre 

3900.Sb GENEBAI. Rill&£ 11£C0111)$ considered essential to document designs, madillallan and ....-nna dewlopment; all ted,nlcal 
Inactive file ID near.st FRC whon 10 

30 
Nl-NU-OS-1/ 

vear.s (!Id or when no longer neoded 3900/5/8 • and-~ (lndudlq n,pan, rwmlved lrum mntraamsJ; natk:n of mmpl-;and 
for merena,, "hldi ... , ls later. 

correspondence !nfloendnl the direction or lZlllne of action tahn on • project. 
Destroy when 30 years old. 

b. AD Other Pn,fem. NOTE: No Pn>Ject ~ Fllao rolinid ID FRCIIDrap ""1lbe destroyed befon, ZOU 
to aRow5 v,,ars for Nlv\'selectlon of HlstDrbfll'Sip,lllcant Pn>JoctC.1e Rios. 

I -r 
6. Pl!OGIIAM MANAGERSCASEFII.ES.C.wfiles maintained by~ 1111d System Commands ! ~:E 10 ll&D projects, lndudinstha manap:mont of conlncled ll&D rundiDM. For j 

out byllawy lab-. flies lndude rKDn11 slnllarm lhase lndllded llllder 5SIC 3900.5- In ! fTemporary. Qd olffllewhen ilRnl 
tncted functions, the files Include pRtpasall. enluatloM. nan-award d~n, : =c,peralionalorattennlnotion Nl•NU-OS•l/ 

3900.6b GENERAL RIIT&E RECDRDS pracuremem:requesh,,mntrKts and i1111tutherd001mentationwhk:h rna'lrel■teto : -IDneamtRU:whtn 30 
lhecontract. EXCWDf one mprof- final rvportto be maintained under551C P.I00.12 of this I 10_..old. lleltn>¥when 30years 

3900/6/B 

manual 
! 

old. I 
b.. All others: NOTE: No Program Ma-Cose R1es l1!!lllod ID FRC--.119 "Ill be dlllll"G'/O!d before I 
2009 to allaw 5 .,...,. for Navy selection of H1-1cally 5icnfficantC.sc Flies. ' I 

I 
I ·-

9. IABORATCRY NOTEIIOOIS. N-or olh«-iu,n used tD remrd and p....,..., en,lneetifl& I Place in lnalctiN file upon h!ffllinMlon 

or completion. bdre Inactive file ta 
sdentlli<, and technlcal data far 11&0 pn,/OCl, rolloctlns p....,.., and how'""""' ,...., achieved. I nearest FRC when 5 yean: old or when N1-NU-OS-1 / 

3900.!lb GENERAi. RDT&E RECORDS 
b. All other noteboob. NOTE: No lallorata1y natebaob retirad to FRC storage w!II bed........,... no lonlff needed for n!fl!l'l!!llm., 

JO 
3900/918 

before2ll11toallow5yeonforllnyselacdonofh111Dric:allyvaluablet.abontotyNateboab. i whichever Is later. DestrDr whe,, JO . years old • 

16. COIITRAClOII IICDfPENDENT IIESEAROI AND DEVEIDPMENT (IR&O) PROGRAM RECORDS. . ! 
-• cr&lml hi' mnln<lor.funded resaarch and develapment ft01 atln!rwbe sponsored by• 

i fcantract or grant and falUna under one of thrN !,..,ad~ bulc aad 1ppllod research, 
-tonearmFRCwhenJy,,,an Nl-NU-119-5 / 

3900.16a GENERAL RIJT&I: RECORDS orSyStems and concept formulatlan.. 
old. Destro¥ ""1en 11 vun old. 

30 
3900/lii/A a. Tedinlcal avaluatlon ,un,mary n,ports, potential OON .rlllallomhlp detemolMtk>M, tost I dHslficatlon dotennlnatlon,, mntrodar tedmlal plaOI deWmlned ID - NaVy technical lead. 

Realrds am.mu!- by Navy IR&D Technlal Man-. ! 
' 16. IDNT1!ACR>R INDEPENDENT RE5EARCH AND DEVEIDPIIIIENT Pll&D) PIIOGRAM REIDRDS. I 

Rec:crds aeatad by a::rntnctor-flil11ded resean:h and development not atherwisa sponsored b'I • I 3900.l&d GENERAI.RIIT&ERl!CORDS 
contract or grant ■nd f.wn, under one of three broad cateprln; ba1lc. ■nd applied research, Retire to WNRC wh•n 3 ',"Nrs old. 

30 
Nl-HU-89-5/ 

development. or>¥1tmd 1111d _.1mmu1at1on. I Destroy whon 25 years old. 3900/u;/D 
d. Navr 111&D Pull<¥ COUndl llecDrds. ind.,. announcement& of meetlnp, apnda-. baclqp-ound ! 
materla~ brtefi"llpad:ages, 1111d min....._ 

~---- ---------· -H- ·- --- - .. - ... ---------- -- --------- -- ·---- - ··- - - --- -- --------- - - .. ____ ·- - --- --
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SSIC/No. Series 11tle Description of Records Cutoff Dlsoositlon Ret. DAU Notes 

17. RESfARCH CIINTIIACTORAGREEMENT Fllll Fannal oorrtmtsor ..,.._wllh UflMl'lllllel,. 
:;::: mncems. indhrlduals, and athen far 111!511!ard:I and developmenl MRt. and related J)ilpl!!rs~ 

Nl-NU-89-5 / 
3900.17• GENERAL ROT&£ RECORDS tedmk:alorlciantlllcdm lurnl,hl!d DON und.,.lhe..,,,,.of cmnnctsor _,,enl!.J Destroywllen 25-dd. ilO 

3900/17/A 
. en, Filn al cantmts ■nd Aii...,m..,. n,latJna ta bnlc or ■ppl!ell ns■ardl which ran be ldtntllll!d 

as ln"""""8 sul>jed manor hav1t11 patontlal far ■ p-.t lnl'rfnllemont tloim. 

Retain on board until 2 years after 
19. ONR BRANCH OFFICES' RECORDS. termination of C0l1tr-.cl ar of patent 

111-NU-89-5 I 
;1900.191 G£N£RAL IIDT&.E AECIIIIOS L CDm,spondenco and Papers pertaining to ll<enso maltln under spodfk: mntracts. lndudes p,llent ..-1n agn,ement, which ... , Is JO 3!l00/19/I 

clauses thens under, 11S1¥1111ents.. Dlznse appravah, and ll'Hffl&rttl obtained. earht, then Retire to nearest FRC. 
Destroywhen 25 years old. 

.. 
DT&E Is that T&I mndu<led ti!.....-, various phases of the acqulsltlao P""""" tD '"""" the 

, . 
acqulsllloll and lle!din■ al on el'fecllw,and supportable ptStem byassllllos lnthoenglnee<lng dnJan 

RetlretD-FllCwhenlyea11 Nl-NU-89-5/ 
3970.2 DEVELOPMENT T&E (DT&E) Rl<DRDS and dovolopment and ""1fvinl on.Inmont of IKhnlcal pefformanm speclfatlcns, abJecUom, and 

old. Destroy when 1S years old. 
JO 

397D/2 
~-DT&Eb plmnl!d and conducted by the developlng -• •""allv ■ !IYSCDM 

,. I, 2. SUMMAIUZm 1DT DATA. EnlUatei! tut data not lnckidl!d In DJ&£ Pmjed C1111 FIim.; . .c 

OT&ElsthatT&Econdu<tedto-rmlne11V1temsop...-al~and--•I 
suitabllily, Identify system delldendes and tho nood la< potential modil!catlons ID mod embRshed 

3980.3 OPERATIONAL T&E (OT&El RECIIROS 
OT&Elhresholds, and dowlop tacllcs. OTllE hmnduded •-thad- of aJMDPTEVFOR. - to neanm FIICwhen Jyears 30 

Nl•NU-119-5/ 
Included In this Mdlon ara ro""111 of I0'111!. Fallaw-an Dpwatianal Test and Evaluatlan (FOT&E), and old. oemoywhen 1Syeanold. 3980/3 
Operatlonal Ewluatlons (OPEVALS). 
3. SUMMARIZED 1DT DI\TA. e,,,lualed .... data nat lndudod In aT&I Projed ca .. Flllll. 

3000-3:Z Oceanographic. Astn:mautfcal, Oceanographic, Astronautical, Cl1mate observations and Study Data. lndudes, TEMPORARY: Cutoff 11t end X 

Climate Observations and Study but not Drnited to, weather observations, littoral surveys, deep ocean surveys, of calendar year. Destroy 30 
Data: documentation of ocea"Ol!l"llphlc and astronautical information mllectlon, and yea1S after cutoff. 

.. 
L WEA'llffllOllSEIIVATIONS. lfleot Numorlcal Meteoro!Oll'I and oceanography CeftteTJ. lheso 
observatlonslnclu:de nmnthlvobservatlonsthatan rautln• ublervationsfrorn unlb .attlched ta 

Destroy when 30 years old unleu 
314L1 OBSERVATIONS/MEASUREMENTS RECO RO! spedal mlssmR1 ot eq,edilions: reccnnalslllnce: ab1anatlan1 and derobseMltlons nor cuvered by 

needl!dlon..,-larnferena. 
30 111-NU-07•7 / 4 

~d!nicllvet,-rdwide undusilled observatlom; NA10 dassilled -..tlonl; and satellite -
2. IJl'loral Survev Romrd,. Theso IUMl'/S aro conductod In -.,I rwalant fnlffl ship, launch, aim.ti. 
spaceaatt or athor plalfonns usln1 • variety of eledRmlc SUMI'/ oq,dpmenL Theso IUIW/I mav 
mdude phy,lca~ chemlr:a~ apllca~ and blolojjk:al~ mullld!sdplino env!rDnmental 
lnvesllpl!an,; DCNn enslnNrlng and-~ marille polagy1nd -hyllcs; and 
hydrosraphlc balhymetric, and IIJ'IIVltY-. OCUftar,lphlc data, in the farm of raw ab,ervatfons, 
dimatologlst, databases ar ,_ uslmilal!on Imo physla-l,aoed -lea! models or analyses) 
predl<tlons, can be usl!d for plmnin& uaaJtJna, oraMlyzinJ naval operations or-rdses. -
surveys can be canducted n neech or cppol'tlnlides arise, or when It ii determined that 

Destroy when 30 v,:ara old unless 
3141.2 OBSEIIVATIOIIS/McASUREMENTS REtDIIDS envlronmental mndltlons han ch....,.i enouch la wamint -vestflaUon of a p■rtlQllar 

needed lona-,rforrafa"an~. 
30 N1-NU-o7·7 / 5 

seographlcal area. 

bcordsmavlndude Rtup lilos......, 11.., plons, prodlclled Ude heights, Ude ...... obsotwd Ilda files, "°"'"' modtyptaliles, ,hip paf'lnlet .. , raw1ensor data, .-.sties data, llnallleld validated~ is-·----·---- . 
- analyud currant .-rd!, optics pn,penles .....ma, bottom clwacteriolia, 

-hysle> romnls, gn,vft\l l'lmnl1. magnollc records. lCBT/CTD remnb. sound~ 

loloaY-
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ISSIC/No. Serles Title 

r 

314L3 OIISEIIVATIONS/MEASUREMENTS IIEWIIDS 

3142.1 OATACOI.IECl10N RecDIID5 

': 

31A4.1 DATA PIIEOICl'IOII SECXlRDS 

3144.2 DATAPRE01CTION RECORDS 

3000-33 Oivingl.og: 

3150.1 
DMNG AND H\'P£11BARICfflTEM5 
OPERATIONS 

3000,.34· Taraet Photo&raphs: 

382U PHOTOGRAPIUCJIECORDS 

3000-35 Fleet Exercises: 

Description of Records 

3. DEEP OCEAN SIJIIVn' R£COIIDS. The,o surwys ""'candumd In the deep DCNO fn>m ship, •lr<nft. 
spacecraft, or other plath,rms using a variety of elearanlc SUIW'f' equipment. These Sllnl!W"I may 

lndude phydc:a~ chembl, opdr:a~and blulogical-hy; mullldisciplino-mmlill 
lnvestlptlons; oman ensinHMI and marine~ fflilllrine palolf and geophysics and 
bathymelr1c and snvity surwys. Dato"'" be used for 1urf1ar/1ub<urfaal navlptlcns. DOllln ..... phk: 
data, In the farm of raw obs....,_., dlmalutOllfes, datab•- or (ofter assimllaticn Into pl,Vlfa-
based numerical models ar •~ pl'lldldion1, can be: used far plannint, eiiean:ln1,. or anidvzinl 
navaJ operations ar DEtdses. 

Records moy ladude .....,P flleo. araas, liffll plans, pn,dlcled tide holghts, tide mnes. sound ...iodty 
profiles, ship paramc1en, lr>iermedlota colkicllan mas. raw ,.nsor dat., lntem,odiale pn,ceuina Illes, 

wlldated files. field rwporu, tampemura/tallnlty data arddve (raw/QC/dlmolload~ 

popi,yllcsftCOnls, sr•vttv "'°'"" mapellc,-nis, XBT/Crll ,_., AMtd veladty-

r.., llltelTote raoords (llcllu Oplks, m.) ond b"'loBY. 

~c:IRRHPONDENcE REPORn, and OIiier Pli'IB documo:ndn& the mabup. rwlslans, ond "'" of 
esorlanutsln-,1,ll<lrinJlndtranmilttlngenvlr<mmentallnfarmatlon. \> 

These are pn,clic>tlonsof ol:osetvable phenomena- cao be direcll\lmmp.an,d - data. 

lleconls may Include ... ,n or atmosphenc cimllotlon (c•"""' or wind speed and dlrmlan~ ..... 
wave hefsht, speed and dln!c:tlmi, ocean tl:dal hef&ht1 and water levels, oe&n tmnpanb.lr., and 
Slllnlty stru<1Ure, ate. 

1. Dparodanal Envirunmental Pndlcadon._ Almosphotlr,IWuthor Predialot,s, Oman ProdidioM (lo 
lndudewaves,dml1atloni 

TheN an, p-of observabl• phMomON thot can be dln!alymmpared wfth dam. 

Rec:ordsmaylndude ocean or atmmpharlcclradatlml (Cllffllnt orwtnd 1peed 111d dlrecilanJ, acaan 
wavehel&ht, ,peed and dlrec:don. ocun tidal haJahb and waler lovols, IXll!On -pentur-, and 
salinltystnu:ture, e1c. 

2. lllle Analysis, T1do Zane lilel, Thie Height ties, llde Reports. 

Individual diving log report forwarded to NAVSAFECEN by each diver after each 

dive of hyperbaric exposure. 

1. tndMdual dMng lag raport larwarded ta IIIAVSAFECEN i;y .. -;;; diver aim-each dive of hyperbaric 
OllDOSUre, 

Photographs and other material accumulated on specific targets such as 

shipyards, bric!&.,., railroads, terrain, ordnance depots, ships, Installations, etc. 

-·· 
2, TARGET IACICETS. Pholoa,aphund other ...-1 •-•latad on spedllc tarptuucl111 
shipyards, br1dps, railroads, terrain, ardnilllCII depDh, shlp,.1r>1taUlltlons, etc. 

Operations orders prepared by the officer condud:lng the exercise for fleet 
training exercises to increa&e level of Fleet read'mess. Exclude copy induded 

CUtoff Disposition Ret. DAU 

Oestroywhen 311""""' old unlOII 30 IU-NU-07•7 / 6 
nuded ""-for ralanmm. 

.. 
oestn,ywhon l!iynrsolduolen 

30 N1•NU-07•7 / 7 
-,longer for n,ferenc:i,, !: 

Destroy when 30 -,ears old unless 
nuded ""-fm n,!eranao. 

30 Nl-NU-07•7 / 11 

Destroy when 30 yearo old unlns 
30 N1•NU-o7•7 / ll 

needed lan1erlor-.,._ 

I 
TEMPORARY: Cutoff at end X I 
of calendar year. Destroy ZO 

vears after_c:u.toff~---
Destroy when lll roan old. 30-·e;:s, 

3150/1 

!TEMPORARY: Cutoffatend X 

of calendar year. Destroy ZO 
cutoff. 

E,toWNRCwhen nolneededfur Nl-NU-811-S f 
referena:. Destroy - 211 30 

3822/2 
rs old. 

Tl:MPOIIAKY: cutoff at end X 

of calendar year. Destroy 15 

Notes 

---------

r-------------ith.thl!.lio•lll.el!:ea:lliltCl!l:iod.--,---,.,.......,---,,,---:-.,........,---,:-=--+------l,l!eiill1.llfte.tJculQlf._ __ -+---l----+--------I 
S. EXEIIC15£ OP-ORDEIIS. Operabonl Ord.,. _.,-ed by lhe officer mnductlnS the eerdJe far llnl. 
routine, and spedollzed tralnln1 eardses to 1ncn,a.., -I of FM readlnns. Erdude -Included 
with the flaal-- report. 

OPERATION PlANS AND ORDERS RecDRDS 

--------~~~~-=~-=..!!!,._ _________ _ 
3DOIJ-36 Tactical Doctrine Ubrary: . ·-· Coples of Tactical Doctrine rnalntalned by Fleet Tactical Library. 

2. TACTICAi. MEMORANDA {TACMEMOS) ANO TACllCAI. NOTiaS {TACNOTES~ Fonrutt Issuances of 

3510.2• TACTICAL DOCnllN£ RECORDS 
the N-TAC [),IE l'Rltlram that relate to Informal testing of tactla or minor ""'1atkm1 In baits oat 
~led Into ■n NWP, 
a. Copy maintained by the Fleet Tactical l.lbmy. 

Page Z7 

RellretoWNRCwhen 4yeanoh!. 
D-.,Y when lS yean old. 

._ ______ _,_ _____ ----· ---
30 

Nl·NU-89·5 / 
3121/5/11 

I TEMPORARY: CUtoffatend xl -
of calendar year. Destroy 1Z 

·---
Destroy when 1Z years old. 30 

Nl•NU-89-S/ 
3510/1/1>. 

-
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SSIC/No. Series ntle Description of Records Cutoff Disposition Ret. DAU 
3. OPEJIAllOIIAL TACl1C5 GUIDES (OTGsJ. TIICtlm Daclrlne d"""loped by CllnlnYnder Opontional 

/1510.31> TACTICAL !l0ClllllllE RECDIIDS Test and &awatton Forti! (COMOPnVFOIIJ dUf'ffl8 _..uonal te11111i-
b. Copy maintained by Fleet Tactlcal Ubtaty. 
1. NAVAL WARFARE PUBUCATIONS (NWPs/l!IWIPsl- Warfare publiations contalnlns ready re&renc:e 

3511.1c NAVAL WARFARE PUBLICATIONS llECOMS o current tac.tics. doctrine, and pn;xalunrs. E,cdude NWP 55 n!l'les. - c. '"-• maintained In Fleet Tacllcal Ub,.ry. 
1. AWED TACl'ICAL PUIIIJCATIONS (ATPsl- Tactical -publicatlons contalnlns procedunos 
and/or """erlmenbl tadlcs used by NATO !Dra,s In joint mmauve'" .,,d operations. Publlatlon■ 

3512.1c ALLIED TACllCAL PUBUCA110N5 R£CORD5 ,consist of manuals. training and ,_ltioft ,nateml, lmlnlctlon boob, pamphlets, md ll!dmlo:al 
manuals Nllallnito NATO tactic$. 

,:. o,pvmaintalned In Fleet Tactlcal !Jlmory. 

2. AIR WARFARE PUBIJCAT10NS. --1 publications [NWP 55 oerlMI, Nani Air Trainins and 
3517.lc AIR WARFARE TAC DllE RECORDS Operating Pn>cedun,s Staftdordlutlon Proaram (NATO PSI, NAYAIIIS'BCOM Manuals and TAC AIDS. 

c. Copy maintained In FhNn T•Clbl Ubrary. 

1
31l(JM7 --- ;j,,.,~m OWBl:ght[iipenn1cins" - ·1nfu~ relating to the ;;e"rsigi.i: ~iti,-;;"eie~tlon of .;ians, polldes, -·- - -, Trlgger(sj 

I I • 
iand Readiness);-, ;programs, and proq!dures relating ta the commands assign~ mission. : 

I , ' 

I 

'3125_1 

I 

! 

I 
!MARINE AVIATION RECORDS 

I 
jYISln OF SHIPS IIECDRDS 

I 
I 
l 

j, 

IL PROGRAM RECDRDS. Marine_, plam and program, lo lonnulate and CDOrdinate plans and 
Ito inllfat11 action tofulfDI the requlnmants at Marine Nation.. Rqularand RINMI in matters of 

:otpnlzatlan penonneL operallonal l'Ndiness. ■nd fogfstiC5 ID eftSlll'II' Pttsrtna aviation ts developed 1 
'.and supported In COIW!rt - the awrall naval-. fl'Olll'lffl• &dude p•lkJ"""""' Included In I 
iCMC central --ce "I• (SSIC JDOIU) and Fleet Command rdes (SSIC 3100.1). 

l1. GBIERAI. CORRESPONDENC!, FILES, IIEPOR\'s,. AND OTHER RECORDS. -• peflalnlng to visits 

1byshlps, lndudln1vts1ts of U.S. slllpslofweisn ports and vlllts of""""" ships to U.S. poru. Remrds 
,lnclllde polky, p,-dure and IR"'11<tlon1 far CDOrdlnation of pmt ffllb; n,gulatlon1 pmatbod b\' ! 
•the Navyorhollpemment; _,., mDdlflcatlons.•PP"""'ls. and disapprovals of port-and I 
1
dlplomatlc dNrance requeslS. reportl af mndttlans ~ or lnclrh!qts that ocannd; and anv 
lpost \llslt repartl. 

ia.Shlpsvlslls b\'NudurPDwered w,,.i,1p,. -.,,do pertalnln11o rqulatlans. lnllnlelloM,and 
jpmoedun,s far vlslb. IIKords lndude restridlons, -mental mcm-ln1 raq•irements. and 
!special sahty rqulatlon• ..,acted b\'hosl natlan _,...1; procedurosfar..My and security of 

:tho wessef; proa,dure, and lmtructioM far mmdinatlon of port fflil!; requab; 111odiRcallon1, 

1appn:M11!1, and disappn:,vals af pmt vis.ft and diplamatlc durance rwquesb;: and repatts during or 
rafter Iha visit of condllkms ananmtered or Jnr.idents that oa:utted. 
i 
1 -- •• ,. 

:J. NAVAL CONTIIOL DF SHIPPING OFFICES' RECOR05. 

I 
. ··i·--

' I :f--Enl<lsl!Records • 1 

!

'1170.ll(ll !'GENERAL l'Oltl"OP£RA1101U RECORDS '(1) Eoom:lse c.na FIie. Operalions-Orden, aftlque sheets. ftnal uord,;a report. enluatlan ..,d •••""51 

l 
I 

Destroy- 12 yean old. 30 

Destroy when 12 year. old. /10 

°""""' when 12 I'""" old. 30 

Destn>ywhen 12 years old. 30 

~ -- . 
TEMPORARY: CUtDff at end • 

:; :otcalendaryear. Destruy 1D 
,--al'b!cClltDlf. __ - -., ... 
~ ID nearest FRC when 2 years 

;o1o1. Destn,ywhen 10 years old. 
10 

----· --··- ... 

' j ibtlrw to nearest FRC when .2 ~ 
I old. Destroy when 10 l"'"fl aid. 

I 

,-.toWNRCwhen 2yeanold. 
: Destroy when 10 f"IR 11kt. 

10 

10 

i Nl-Nll-419-5 / 
1
3510/3/8 

Nl-NU-89-5 / 
/1511/1/C 

Nl•NU-89-5/ 
3511,/1/C 

Nl-NU-119-!i/ 

13517/2/C 

r 

Nl·NU-11!1-5/ 

3125/1 

NHIU•B!l-5/ 

31U/1/A 

Nl•NU-89·5 f 
3170/l/l/l :clocum<nts. Md i...ans learned. ilemrdll are maintained bylflo Olfker Conduellng the E■an:ise ! 

___ j __ ... ______ ~~~~ea_:~:""""'°"'.'"'~'~ryseallftCammand~ _

1
___ _ __ 

!SHIP'S BOATS RIXORDS 'L GENERAL CORRESPONDENCE pertainlnJ lo boats. 

;-

' 1 Deslroywhen 10yursold. !__________ -- 10 

.. ·---· --· -- ·--··-r- --- -
2. CORRESPONDENCE RB.ATEO TO INDMDUAL BOATS (BY HUil. NUMBER). File■ Include 

:autharbatfan ~ Issue documents, fnspea:km report&, and disposition documents. , 
)SHIP'S BOATS RECDROS 

----- ----- -:-·-· - --- --· - - -- . ·- - --~------
j I l L PsYOIOU)GICAL OPERATIONS (PSYDP) 5\'5TEMS ACQUISITION RECORDS. Ales docunHIIII L ::·~----r~~~~~-5-··•-•· __ f~;~-=~~-~-■ndenin~~•=d~m=--~=~ •• 
• • ·L PRIMAll'I PROGIIAM R£COR05. l 
;J440.1b 

·3490.z 

I 'b. Di11ster Prepared1oss Orpnlm:lon and Activity Fila. Res doannent the o'llanlzatianal f 
,DISASTEI\CDNTROL RECOIIDS 'es1ablishment.hlstoly111dthe demopment of plans. ,pedoi PRJlll"IIBS.lllldles, or pn,Jectslhat deal l 

' ' 
I _, 

-•-···---- ____ wididl■asterll!"P"red...._ -• ··--·• ···---···· ______ ------!----
12. DECEP110N TACllCAL Dll/WIPMEIIT AND EVAWA.TION. Ramnls COlllist of stw!ies, reports, risk 

COVUAND DECEP110N RECDRDS 
;and tlrnlat analysis documents. and pllal p,o)ect evaluatlons. 
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lllestn>\'when lOye■ .. DJd. 10 

:Relin!to WNRCJyean after the lnniol ! 
!_rational mnWPt (IOC). Destroy '10 
1......, 10\'Hrlold, ' 

.•.•..... \ --- ·-- --·-·- ·--

1111-Nu-n-5 / 

3173/Z 

Nl-NU-89-5 / 
341Q/l/A 

'Rotln!to FRCwhen 41""'" old. Nl·NU-a!l-5/ 
'Demay when 1D 1'"-1" old. '10 3440/1/8 
i I ·--·-+----- - - -- .. ~ .... -. --.. -4---- .. - -- .. ·--. -- w --

llelire to WNIIC 2 yean after tactics 

:and techniques .are btmrporated fnto '
10 

NaHI Warfare PllblbtionL Destroy 

when 10 yean old. 

Nl-NU.a,..5/ 

3490/2 

Notes 

·----i 
! 

___ j 
I 

https://j3128.la


lSSIC/ND. 
'3000-58 

' I 

l. 
' I 

Serles Title jDescription af Records cutoff 

Cryptologic Systems Development: Case files, laboratory working papers, and test data maln131ned by Headquarters • Trlgger(s) 
jand System Commands sponsors related to R&D projects, lnduding the 
'management of contracted R&D functions. For projects carried out by Navy 
1labs, files include records similar to those lnduded under SSIC 39005. In the 
:case of contracted functions, the files Include proposals, evaluations, non-award 1 
· documentation, award notices, procurement requem, contracts and any other 

1documentation which may relate to the contract. Case files of Historically 

-·· -----~-~ ~- _____ 
1f,signlflcant projects maintained according to schedule Item 300()..~:- _. __ --~ 

! 

' 

Disposition j Ret. j 
TEMPORARY: cutoff when ·• 
system operatlonal or praject; 
terminated. Trans'8r to U.S. 

Cyber Command/loth Reet 
at cutoff. Destroy 1D years 

DAU 

after cutaff. 

-, - ~ -· - ----·- ____ (_ ,------ . ..-J. .. 

,Group llctMty, Attn: N14-An:II~ : 

1gsoosanp,Road,5ulle&585.Fort ! . 'NJ.11\HIS-S/ 
jli-.e Ii. Meade. MD ZD755. when 1ll lu.s0/2 I! /IDV/IICCHJ CRYl'TOLOGIC sn~s ;:z. PllDliRAM MMAG£RS CASE RIES. As dollnod unc1er ss1c 3900.6 or this manual I 

D£\IEI.OPMENT lll&DJ ~+-- ~------ ______________, +-----,;--
• .ADVANCl;DCRYPltllDGIC~ I 
[JZII0.3 1

1
1 TECHNICAi. LASORATORI' WORKING PAPERS. As dolined under SSIC 3900.11 of !his rnaoual 

1 ;oEVEIDPMENT(ll&Dl I 

1 

; Roll"' to: Qlmmander, Naval Security I 1 
isystem become1 opemlanal or when : . 
,projectln..,,,lnaled. Dmraywhen ' I 
! Oynrsald. I 1 

• --. 1uq1 Security i T r 
,Group A<lMty, Attn: N14-Archlom, i I • 

j9IIOCISavap-,5ull9&585,Fort t
7 

'Nl•NU-89•5/ ! 
George Ii. Meade. MO ZD755, upon ;12110/3 I 

I
L -~ --·---- -· -- -f---- ------ ----------·------ ---- ---- --· ·· i· ---

1 Is. Tm DATA. Interim and fi••h- wmtl118 pap an, and tmtinfl data developed during I 
I
J:iao.5 t /IDVAIICED CR'/l'TOl,0GIC SYS~ !dovelopmontal-ns ond p~UC!hm aa::eplance Int Ind ... Iuatlon, lndude unevaluated data ! 

:-at""' profec1. 0 .. 1..., I 
1when5----old, •• ·---l - _ :-- ______ j- -
:Relh to: Commander, Naval Security i j 
•Group AclMty, Attn: N14-Ardir-, , 

:!l800Sawplload,Sufte&585,Fart ;
1 

'Nl-NU-19-5/ I 

~3800.3 

38Z3.1 

,31130.Z 

3850.1 

'
IIE\IELOPMENT (ll&D) ' t 

1
mnected durtn1 operational resdna; and 1111Valutlon. i , Georp G. Meade. MD 20755, upon ~1UD/5 1 

'completion of tesdnB, Destroy whn 5 I 
I I !year$Old. 

____ , __ ,..,_..., -~ - --·----- -l 

11ntelllgence Pragrams Openrtlons: !Information relatiii"i!ta the operations of DON, US Navy and Marine Corps 'Trigge;:c-;f - -~~IIAliY:"" CUtaff art inii""":.--i-----:· 
; lnteU!gence and cnunter-«itelDgence programs. lndudl!!I files, reports, and other .of calendar year. Destray 1D ' ; • 
, frec;ords of Intelligence offices that relate to intelligence collection, waluation, l , years after cutoff. : • l 

:and dissemination within the DON and to plans, programs, and transactions : 
;pertaining to the overall administration of the office. 

I 
I 

5GENERALIIITEUllEIICE REl:OIIDS 

' ' 

-• iJ. irmlllGENCE OFFIW' GENERAi. COllR£SPONDENCE FIID. filn.-,._ and other n,amls or j· -- . ---• -- ~--· 
:lntelllaence offices !hot relate to in'1111faanm mlloctlon,, evaluation, and diH,..)latlan within !he DON I l_,, to .... - FRC (WNRC for ONI 
jand to plans, programs, and tnma<tlons-lning ID !he .,..,-all administration or the Dlltca. , '.D!n!c:tondllsi when 2 yars old. !10 
jlndaded are .....-.I• of the Directorates af Iha ONI. EJldude records of Joint lnb!lllaenm Olllcn ftled I )Denrvr whon 10 yeors old. 

__________ .,. ___ ~derSSIC3860ofthlsmanu,1. __ ,.. _____________ ~~~_ .. ____ _.J .. ,.~-. _ __;.., __ ~- __ 

EIEC!IIONIC RECORDS 

1AC0WTIC RECORDS 

1 
L GENERAL CORRESPONDEMCE. Files relatina to the mllecdon of non-comrnunbtion1 NCUDIIJc : 
'intel•pnce (WNTJ and to spedftc El.INT upon-.. lndud•d Is documentation on ......,. ■nd u.lr I 
,placamenL Ellduded aunmunlcallan...-elal)!d EUNTr•mnl• filed under S!dC's 32S0-3Z54. 

- "~ *-

: L GENERAi. Fil.ES. Raw -sod lntellipna, lnlarmatlon collected from acoustic......,.. or n • f 
jprcx1w:1 al ■aHUtlc: colledion openllo11L• Elldudo aaNStlclnlormalion collected -- [ 

.. .1-••ll•r~NA~rnl~~•~d-fi~~~~ss~~~~~4:"~ _ . _________ --l--. _ 
,2. FOREIGN Dlsa.n5URE FILES. Navv poHcy docurtumu that reflecl. 111brbn~ and Implement r 
.lrdllrnati011al ar bilateral ne&mlltlons. amnpments, .uid ll(l"eeflllenb on eu:hange or release of 

INTillJ(lENCE DISSEMINATION RECORDS 'clanlfied mOkary lntoln ... ce lnlorma- to larqn -menu or lnb!mallonal orpnlzatlon•. 

1
, 

,lncl,rdad arm reconls of th• Nny ""P""""- to d,e Natlonal Military lnlarmatlon Disdosure PoHty 

,c,,m-(NDPCI. l 
-· -- - ·------- ---- ·-.. • - -- --- - -- ➔-

: CDUNm INTEU.KlENa (CQ RECORDS 

' . 
,1. COUNTER lNTEWliENCE (CII Ria. W<l<ldntl files con13ln!"& inlannalfon on lndMd•al•, co"""'n!el,! 

.■uodatlona, and othercnlleclln sroups al lndMduals tllitmar be in- In hostile'°'""" , 
:1nte1Hpnce •-• El<dude tn""51ipthoe ■ nd other Naval Olmlnal lnvntiptlw S.r,,lot (NCISI I 
recants filod under 5!dC JBSD, -ph t of lhis manual 
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:Retire to WNRC when Z \IDII old. 

l0estrov when 1D "'"'" old. 
I I -- - -
lRetlreto WNRC_, tpars old. 

_)~~ .. -~~--.. ~ 
!Destrcy when 10 pars old. 

i 
-1 

lJl 

•. I 

'1D 

• ?rnosfer ID NCIS ""°" lnkiltlon or 
1.-tllllflon, otherwise destroy when •10 
lmpanold. 

•Nl-NU-8!1-5/ 
:3800/3 

Nl-l'IU-19-5/ 

:18n/l 

Nl-NU.fi-5 / 

'825/1 

Nl-NU-!111-2/1 

Notes 

:x 

I 
- . { 

I 



ISSIC/No. Serles Title I Description of Records j Cutoff Disposition j Ret. j DAU Notes 

!:z. NCSCOUNIBIIHTEWGl:NCEll!CDRDS. Contistsoflnlonnallonnnnnn-cnmbatac:llvillft II 
1 

I I . 
13850.lh 
I 

COUNTER INTEUJGENa IOI IIECORD5 

thtoatenmglhelO<llrily nrlnvnMntithedls!vpllnn nr,ulM!nlnn of DODmllfbry llffll <Mliln I 
!
• -~ flindlnns, activilbn, lnstallotlon., lnformotlon. mmmunlcatlna., equipment, and supplles: : 

l 
Demwwhonsuperseded.nbmlotanr I , 

""""ffllltelliaencenponrtlnnal matoriol;and lnvestfptlveand Informational data dacumentlns other !no lonprneeded. - n ,Nl-NU-911-2/ 2/H ,moved to bewlth hb l1!CIHds 
:types of Jnvesllptlons nr aellvllles -•lstant with NC5' mll!ilon. f 
:h. Threat A11e1sment (General). Contains A!pOl"tl on CDllectkm and assesDMRt al thrut lnbmatlan ! , 
jpertalnfnll to naval apon,tlon< or gqraphlc locatloM. 1 

1 
, ,- --r -- - -------- -- -- · · · -------- -- i·- ·· ,. 1·· -~--------

' i2. NCIS CDUNTERINTUUGENCE RECORDS. Canslsts af lnlarmadon on non<DMbat actMdes f ! i ; 
l llhreatenln& the seariyot lnvo!vingthe disruption ... ,.-...., of DOD mH~ary and cMIJan ; I j 
, !personnel, lunctlaN. aCllwilies, installo1iorl,, i,,lmmatinn, mmmunlcadnn., equlpmont, and supplies; j ! 

I I I RECORDS 1CDUnterl...alam,a, operallanahnllhmllt md ln-'la-and lnlonnatlnnal daU doamlontlng other l~(delete) when su~ded or wnln !Nl-fjU-118-,2 / 2/.1/1 !""""'d 10 be with Ute r,cords 
ICOUNTERINTEWGENCE Cl itwesoll""'""l&nlafu~adMtiesamsislentwithNO!l'ml_,, • : 

1
-

1 
. . 

! ------- f-===-• .. a•-•N--••: ! tl+.=-' '. -----r-- .. --- L INl'EWGENCEREFfl!.ENCEDATABASERECORDS. Amlectianof~fi;...,..,.,.,._m_;:;:;:--r---- IDestravwhenlOyeanold. ~ ,• : 

I · - to support Intel..,... analym an,Voqdarmlns and ta aid In the denlapmm,t of fin-;;.., I jln .,.... ol 10,...,. rs authorized for Nl•NU ••s I ! 
3880.l ;::;,=NCE SUPPDRT FUNt:nONS Intelligence praduels. Records may mnsb;t of p.....,.,.phlc ca{lecllam, blagraphlc m.., mlledk>M of I fmntlnuln& _,.. _, appn,,al of 110 3880/1,.. • 

: jmmmerdallypublished mMer!■ls, 1en...-calib- data. refenlnoo elecrronll: d.tab11a., and tdmUar I , DNL - In uceu of 10 v11,11s I I I 

:remrds. ------------- ----,------ !wiflb-2rmewedevery5yelrL I • , 

!INTEWGl:NCESUPl'ORHUNCIIONS Ii INTELUGl:NCESUPPORTTDOPERAllONALCOMMANDEIIS. ~--,;;;.-. I !!........,.~ .... -P•=•ded. --•ro•··l-•1'wnln 1,~!!~-89-5/ 
t8811.3- _ • 'RECORDS j•sn,ements, and slmHar documents that,_ .. lntelll11enc111uppart provided to opon,tlnnal I - .... _,, . - - •- _,. 
I !- -- ---- ------ ·- -----jr;{c~~ONRECOII05..Reconlnefieellngther,cordolllCllnnstakonlnandforthe1"fflllmentolT ·---1-·· --·· 1---- -r- --
1 IIIITEWG PRODIICIION AECO•D 1spedficrequestslorlnfomatlon on anyphaseofintelllpnceopenllnns. Rec:urds indvde I RellretoWNRCwhan lyaarsald. 10 Nl-NU-89-5/ 
138!IO.ll DICE 

5 
lmnwponden,z. evaluations and p__. rep Olis. Eldude primary prngn,m ,-ds flled under 551C i Destroy whan 10 year, ahl. !3890/3 

3BSUJ11) 

.....:I to be with lib rocnnh 

\ L--...._.l ______ ,,_____ !III00.1. ------------ _____ ____j__ _________ _ ·---........ - ----
fn"ronnatlon relating to the operations of DON, U.S. Navy, and Marine Corps lrrtgger(s) ! TEMPORARY: CUIDff at end lx ,... 
!l'IISellldl. development, test and evaluatlon programs. lndudes, but not llmited : ! of calendar year. Destroy 10 j . 

r -i .... ,;;;,..;..; 
!~ tedtnlcal laboratory working papers, test and evaluation ranges, and raw jveais after cutDff. ---t· --+---- __________ ,, 

I . 
I ; 
j39DD.lb[lHb) 'GENERAL RDT&E RECORDS 

i . 

·L PRIMARY' PROGRAM RECORDS. I 
!b. Film and atho,..,,rds of major laboratortes and other ■crMllolwh""' prl1111rylullCllan Is l11ettreto neaft<I FRC whon 51•"" I INl-flU-05•1/ 
,-rd, and dawalapment ortast1011- •old. °"""'I' when 10 i'dfl old 10 3'Ml0/l/B/2/B 

;:~:===~•;'".:"P•OdonaiftledbySSICCDdeamomolotedaftorl959. _ -------- -...!.---·------ ·_J __ i ______ '._ --·---- ___ _ 
' I [ • 

i 
b1100.11 GEIIIERAL RDT&E RECORDS 

jllilPhs, drawlnp., ,nd other sl'milar mab!rtal aa:::umulatRd in mnnecdan with 1peclfk: raean::h, ! 4.cmnpledcin or tennlnatloti al pnJlect. : 
'development, and -B p..,,..,.._ n-,, ....,..!ally an, summ•il<d in or used •• the bu1s for : 'D.stmr when 10 yean aid. A<ti.;tles 10 • !!!~-a'l-5 / 
I ' I ........ 1 I ____ ... 

I 

'lL TECHNICALIABORATDRYWORICINGPAPEIIS. Tedmll:alnore,anddata,measu....,•nts,lormulas, ,RetlretDneareslFRCSflll"lfter t I 
1preparatlnn of tedtnk:ol reports. but Cllfttlmn, to h ... bmparuymeardi valuo afton prajllCl's iretlrlns records Ind lea"' project : I 

·----... ~--- ____ :~~~~~~-------.... ____ -------~1natlondat.eonSF135 . .. ,..__ .. ~----- ~ "'·-·---·· 

~T&E RANGES RECORDS Rl!curdi ns&.tlna tb the establishment and malntwna.nca of rangeta, ,.. ' ' 

:-
' 

l,191Q.3 
I 

T&! RANGES RECORDS !a,_ • ., andlftt sites used In thnntln11 ■nd walu-nof synoraundequlpment. !ncll,de Destroy when 10 yaarsahl. 110 Nl-NU-119-5/3968' 
jmalntenanceand ca6brallan """rd• for Installed lnst"""ent- and rans• sofetf rvles. 

____ .....,. __ ---- -- -- - - - ----- ··----- - ------- --f ... ·r--
1 

, DEVELOPMENT T&E (DT&E) RECORDS 

ll!T&Eislhltl&E ""'ductedthroul!ftout various ph-olth• ~-tD lnslm,tlte 1 

lacquislt!on and fielding of an effective and supportable "'"""9 by-■ In the ertBJneerina deslp 
,and d...iopment and verlf,lna attain..- "'"""'"lcal perianaance .,,._.d.,,., abiec,r,,e.. Ind ; 
'RlppDltabllity. DT&E Is planned and conducted by the dawloplng -• usually I SYSCOM 
l!L RAW DATA. Unevaluated d■la mUeaed durlnl OT&£ praJects. Dara may be In tabular, a,aphi<. or 

fnarntivefvrm,orlnelecr:tonlcfonnonmilgnelktal)enrCOROM. _ _ ·- ·---- ____ t __________ _.:,__ __ ~u-• .. ---~ _ 

! Destroy when 10 yean old. 
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'SSIC/No, Series Title I Description of Records Cutoff Disposition I Ret.j DAU 

0

3980.4 

I 

;OPERATIONAL T&E (OT&EJ RECORDS 

! 
! 
I 

:m&E Is that T&E mnducted to determine a systems operational effectiveneu 11nd operational 
'suitability, identify system deftciendes and the need for potential modifications to meet established 
. OT&E thmholds, and dewlop tactics. OT&E Is conducted under the direction al COMOPIR'FOR. 
'tndudod In this section are records of IOT&E. Follow-on Operational Test and Evaluation (FOT&E), and ; 
Operational Evalulllons (OPEVALSI. I 
4. RAW DATA. Unevaluated data collected during OT&E projects. Data may be In tabular, graphic, or 

inarratlve form, or In electron le form on masnetlctape or CD ROM. lnduded In this series Is data I 
1malnt■ lned for OPTEVFOR by Naval Warfare Assellment center Corona (NWACCI, NWS Seal Bead! I 

, Retire to nurert FRC when 2 years 
old. Dellroy when ID yurs old. 

I J under -irurted aaent• memorandum of ■areements. I 
------- -- ___ :_ __________________________ __J_ __ ------..l......--- ----

1D 

:3000-41 -!ieet Exercise Moniioring and- !Information relating to fleet exercise monitoring and communications. lndudes, 'Trigeifsi. 
I Communications: 'but not limited to, electronic video monitoring data and electronic 

~ ---~- :communications data.. - - -· - -- - ··- -T -

TEMPORARY: CUtoffatend •X 

· of calendar year. Destroy 10 
,vears after cutoff. __ 

i I 
I ' 

,31D1.lb 

i 
'.ELECTRONIC/DIGITAL SHIPBOARD 
10PERATIONS MONITORING RECORDS. 

I 

I 
>----t-- --------- -

1

31DL1c 

I 
I 
I 

i ELECTRONIC/DIGITAL SHIPBOARD 

iOPERATIONS MONITORING RECORDS. 

I 

•1. Video Monll:ortna Records. Pertains to ships equipped with video cameras/systems capable of 
;capturtn1 and 1torfn1 video records In electronic format that are used to provide monitoring at 1 
(st11p•1 passage ways. eciulpment, weapons systems. fl'8ht decb. manned ind unmanned arvas. etc. 

1vrdea monh:orln1 may be mnducted within numerous areas bath within and outside of the ship's 
1rtructure. 
'b. Exercise Monh:or. Records mnslstlng at electronic video monltorlna data captured and stored In 

I 
I 
, Destrorwhen 10 yean old or no 

1
lonpr requlred, whichever is later. 

: electronic fonn11t during mnducted exercise and/ortndnln1 events Involved In the aercisin1 at I 
1equlpment and/or penonnel such as but not Dmlted to fire driDs, rescue and assistance exerdsn. 

hnaln space fire drffls, floodin1 dn"lls. operational evaluations and fleet exercises. This data Is u1ed to l +-' 
1evalu11te events such II eardse/trllnlnB events. perform root causes analysis and establish corrective, 
i11ct1on and train Ina requlrel'llents. J 

Ii. Video Monltorfn1 Records. Pertains to ships equipped with video cameras/systems capable ot-r 
:capturln1 and srortr,1 video records In electranlc format that are used ta provide manltor1n1 at• ! 
,ship's pan.age ways. equipment,, weapons systems, flight decb,, manned and unm,1nned arus. etc. , ; 

:vrdeo manltarln1 may be condueled within numerous areas bath within ,1nd outside at the ship's I !0esttovwhen 
10 

years aid or when 
1

rtructure. • I 
I 
studies/operational analysis Is ic. Ship Operations. Records consistln1 af eleclranlcvldeo monltorfng data captured and stared In 

1 

lelectronlc format durin1 ship operations where a slplflcant or catastrophic event occurs such 11 but immpleted, whichever II Liter. 

,nat llmlted to fare,, aimlnal activity, equipment f■Dure, floadln1, colHllon, etc. or which is Identified at 

ID 

ID 

! Nl-NU-39-5 / 
,3980/4 
I 

I 

i 

:1 

I 
!Nl-NU•ID-3/3 

I 
I 

I 
I 

I 
I 
Nl·Nl>-I.D-3/4 

' I 
I 

·t J
fthe time II havln1 possible lepl, safety, palitlcal ar other lmplicatlans to the DON or National 

Security. 1 - -------- ------- - ------ -- - -----, --!---1 

31DL2b 
I 

iz. Communications Records. Pertains ta ships havln1 equipment or systems cap,1ble of capturin1 and ' 

:remrdln1 electronically various farms of Internal and memal communications, bath within and ,• 
1autside the structure at the ship. Intern ill communications records are eleclronlc remn:ls of 

1
communlcatlans mnducted via elec:uonlc mHns and within the struelure at the ship, such 11 but not j 

·limlted to Internal mmmunlatlan natworlrs (nets), Internal telephone. general announcin1 system, ; 
'portable Intra-ship radio, sound pOW'ered phann. etc. External communications remrds are 

:electranlc records af mmmunlcatians mnduded via electronic means with sources outside the 
irtructure at the ship, such as but not limited to ship-to-ship, ship-to-share, share-to-ship, shlp-to­
lairuaft,, aircraft-to-ship, ship-to-satellite, 11telllte-ta-shlp, etc. 

b. Exerdse monitoring. Records mnslst of electrDnlc canamunlcatlons data captured and stand In 
:electronlc format during conducted exercises and/or tralnin1 events Involved In the exercising of 
,equipment and/Of' personnel, such as but not Dmlted to fire drills, rescue and assistance exercises, 

~main space fire drills,, floadln1 dn11s, aperatlanal enluatlans, and fleet exercises. This data is used to 
!evaluate earclse/tralnin1 events. perform root cau1e analyses, and establish mrnctlve action and 

!tra1nln1 requirements. 

·- -----· - -- ---L-- -- ----- -- -- --- - ·-·. ---- -- -- . - --' --·· 
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l 
/0estroywhen lOyearsaldorno 
! lonaer required. whichever Is later. 

I 

i 
I 

. __ 1 ___ ---- - ________ J 

1D Nl-NU-ID-3/7 

Notes 

J_ 



!SSIC/No. 

,31Dl.2<: 

I 
! 

:3000-42 

I 
t 

Serles Title 

'ELEClllONIC/DIGITAL SIIIPBOARI) 

OPfAAllONS MOIIITORING RECDIUM. 

! Description af Records 

'. 2. Comnu,nkltlam Reamk. Pertains to dtlps having equipment or syttems r.apable of captLD'inj and 1 
n,cordlnJ elecm>nlcalJrwrlaut form• a1-.a1 •nd memal cammunlcafl0111. bod, IOilhln •nd 

'outsldethettructure of the ship. 1:nternillC0fflfflunlcdfom l'K:Dfd1 ■I'll elearonk: recard• of 
ic:ommunlc.al.lons conduc:led 'WI efectronkmeans D wkhln the struclunt af the lhip, ludl as bid not • 

'llmlled to lntomolcammunlcallon - (nels). lnlam.oltolophano.-■I ■nnouncin1symm, 
•portabla lntra1hlp nidlo, 1aund powered phol'lfto- m. E.xtun■I m111munlcatlons recnrds are 
•elec!ronlc rKUrd1 of commvnkatlon1 mnducted 'll'la mecb'ank:fflUffll wldt sources ouuide the 
ldnlCIUnt of the 1hlp, such u but not lmlled 1a llhlp-<D-ddp, alllp-tu,,ohare. shorHo-ship, ohlp-to­
aircnfl. alraofl-<o-shlp, 1hlp-to·ti1telllte, -ile-tlHhlp,-. 

!c. _, -rlnt- Rec:onl1 consist of mctrm,lcmnm,unlcatlons d"'" caplllted and stared In 

'elactrmdc fonmt durins ship op~ons whent a signlftc:::ant m-catntraphlc event aa:un ntdl 11 but 
'rm1 llmlled to lint, Qimlnal adlwity, equlpm- lalu..., ftoadin11, cafflslon, etc. or which It ldentiffed at 

;,1,e llme u hafng possible lep~ '""""• polillc.ol or Dlhor lmpllatioM to the Unlled SbflOI Nawy or 
:Nation•! s«urlly. 

Cutoff Disposition I Ret.j DAU 

!oes&raywhen 10 yean aid or when 
•~operatlooalanalylills '10 1N1-NU•l0,l/8 
; c:omprete:d., whichever Is later. 

l 
I 

Flight Safety aiid-FUght: Reports: 1 The data collecb!d lndt.ldes a 5tatlstlcal desaipdon of the fflght pertaining to the Trtger(s) --- - nMPORARY:° cutoff it end x 
, aircraft and C"l!W memb...-s, • record of all logistics actions performed during the of calendar year. Destroy 10 
I flight. a rerord of weapons proftclency, a record of training areas utilized, and yean after cutoff, 
;other mlsceDaneous data. MASTER FUGHT ALES shall be securely bound In hard 
jblnden and labeled as MASTER FLIGHT Fil.ES of (squadron designation) and 

Notes 

- ------~:::.,REl'OIITS(QASSCREPORn~ ------•- -·. ·----·-7 
'FUGIIT WElY ANO ACCIDiNT ANAL'ISIS 

----r--· ---· ... ----
I 
31Sll.2o 

j3760.2.a 
I 
! 
i 

'RECORDS !a- Orlllnal n,porU, llopOrU of minor acddents and lncldeatuhar do not result In lnjllry, death, or I 
llplllcant dama.,._ ._u.., malnblned by tho Novy Sat.,vcenter, NOJtoa. VA. I 

RIGHT R£CDftD5 AND REPORTS 

_..:,. - - - ~~ - -- -- ~ - - ~ - - ~t ,z. MASTtR FUGKT FIU5, Theori!llnal Dlth• NAVALAIRCRAFTFIJGHT RECORD (OPWAV 371Q{4j. TIie , 
!data, mlia<ftd Include• llllisrlc:al dOIDiptlan ol the fliBht ponainlng to lho alr<nft and aew : 
:mom~ ■ n,conl of aD logillics lCIIDnt porformed dur11111 the flight. a n,conl of_,,. pro!lclency,: 
!· - of rnilnlns ...... -- aad - mmDan••·· data. MASTtR RIGHT FIID ,hall be I 
11ocunly i.-d In hanl blnder1 aad labeled H MASTER FllGKT Fll£5 of (squadron deslfpwlon) and 
I period C<M!red. 

___ !_a._R_o_utlneOperaliomaodTl'linlrqjFllaf,rl. 

!o..t,.,.,when IDyearscld. 

,CUI olf 1Deaw11Dym -ber and 
retire to neal"elt: FR<: DesDi:Jt Mien 7 • 

ID 

yu,. old. Uolb being 'ID 

dec:ummlss1ol'led l'etlA9 file.I ta FRC 
iu.pon decommtsslotlln1, 

-- --- --13000-43 OPSEC Survey RepCllt •fnformatlon relating to the OPSEC Survey Report. In dudes rorrespondence Trigger(sJ TEMPORARY: Cutoff at end x 
I :initiating the survey, progress reports. and final survey report. of calendar year, Destroy 10 

'Nl-ltU-419-5/ 

'n511/UA 

Nl-NU-119-5/ 
,J760/2/A 

~~ • OPEAATIONSllCURnY;~• -· -·\:oisEC.SURVEYIIEPORTFILi:'.;.;.~,kld.id;.,;,.;;;:;pond~-hlll■linalho·111.;.,y,p~ - ,·- - • -- - • ==-=•~ 
___ •. __ •• ------· ____ !nrporn,ondliml1•'!!f._'!f!""- _ • • . ----·--- • ·····--- ----~ _____ . ______ ··-- ____ _ 

ID Nl-ltU~/ 

,2!17_0~-

~ • 'Data Dissemination: ,Correspondenca, reports and papers related to data dissemination, especlally by 'Triger(sJ 
'the nautical almanac office, but also double star, time selYlce, astrometrlc and 
"other astnmomlcal data disseminated to the pubnc. ------·- _____ ,.. ____________ ,. _______ - --- ______ .... _ ~...----------·.-- -~ 

3000-45 

DATA/lNFOIIMATIOII DISSEMJNATION. IDIRESPOIIDENCE., REPORTS AND PAPERS REIA1cll lO DATA 
1 

'DISSEMINATION. ESPECIAU.V BY TH£ NAUTICAi. ALMANAC OFFICE, BUT Al.SO DOUIII£ STAR, TIMt • 
DATA/INFOftMATIOIO Dl55£MINATION 15ERI/IC!, ASTIIOMETRJC AND OTIIEII ASIIIONOMIOII. DATA DISSEMINATED TO THE PUBUC. EXCl.lJDE ' 

1DIRECTTYES, INTER-AGENC'I AGREEMENll AND SIMIIAII IIEC0RD5 FILfD AS PRIMARY PROGRAM 
'RECORDS UNDER SSIC 31611.1 Of THIS MIINUAI. 

·-·- -·- ·- ---- ___ .....L, -··. - ------·· •••••• - ---- -·. -· ---------··· 
lDATA/INfOCIMATIONQUAUIY ASSUIIAlla. CXIMPIJTlll HAIIDCOl'V, DISICSAND TAPES CONTAINING 

DATA/INFORMATION QUAUJY ASSURANCE , THE COMPARISON OF STAR CATAIDGUES OIi OTHER ASTliONOMICAL OR TIME VAlJDATION 

Program Management 
(Operations and Readiness): 

• 'INFORMATION. ___ • •• -·- ••• ·--· 

Information relating to the execution of plans, polldes, progra111$. and Trlgger(s) 
procedures relating to the rommands assigned mission maintained by actlvlties, 
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TEMPORARY: CUtoff at end x 
of calendar year. Destroy 10 

years after cutoff. 

llednr to WNRC when z ve•n old, 
Destroy when 10 yun old, 

10 :111-1111-D-S / 3156 

Destrcy-z years - Ina-

TEMPORARY: ClltDff at end x 
of calendaryur. Destroy 7 

Nl-NU-BM/31'7 m..-dup11>bowtthllla:-
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SSIC/No. Serles Title De of Records cutoff Dis osltlon Ret. DAU Notes 

GEIIIEIIAI.Ol'ERA110NSAND READINESS 
b. General~ Fin. -n• admlnlmaM -pondena, re1at1n1 tD tho Int.mil 

Retire ID neannl: FRC when J yean 
3000.5b 

Rl!Q)Rl)S 
admlnislra- of tho bull aml fil,s of departmenls, dlwlslonto, and olher olllcn that are duplic:ab,d or 

old. Dutn,,f whon 5 years old. 
1 

summarized In th■ C<nnmandon/Commandlng Gonera1'1 Primary Prosnm Files. 

b. General Cal'Tl!Spondence FIL Roulfne adminlstrattveCOf"l'eSl')Oftdenc:e re:latln1 ta 1h11 
fletife to nuresa: FRCwhen 2 years 111-NlJ.i!hS I 

3000.6b administration ol lhea■don and-llCIMl!e, located lh■reon and lilt1 of d■partmonu, dlwlslons, 
old. D■sUVf wh■n 4 YHB old, 

7 
J000/618 

3005..'I CML DEFENSE RECORDS 
NCI' (CIVI~ DEFENSE! PIANS AND DfR1!CTI\IU ORIGINATED BY SECOND a:HEIDN 

7 
NI.-NU-119-5/ 

D SUBORDINATE UNR'S. Elo:lude mpylndwb!d In AnmlalCammand History. 3005/3 

3040.2 
CASUALTIESANDCASUALTYIIEPO!mNG 2. CCplnolsammaryorstatistlcs maintained brCNO or --- f■llun! tnmdsorn■■d 7 

Nl-Nu-89-5/ 
RECORDS far-action. 3040/2 

ICAI. AND ELECTIIICAI. 
whenSyeorsold orwhen 

N1-NIHl9-5/ 
ll04Ll 1. OfFICIAI. FILESol reports ... 1nta1Md brtho Nwal SU s,.t.... Cammand. rared into the s-\nr-Ell!Whaul 7 

JIES 
cycle. whld,....- ls lDDlll9", 

3D4l/1 

HARDWARE, Fl.EEi" AIR R1!C0RD5. GENERALC0RRESPONDENCE(PrlmaryP!ans, ........... Arni 
P,pc:edures) amcemJna lllsfirdl llffll ll4Mllopmen~ W1rf1re Tochnlqun and Opomlon1I TlalnJos ! I' - 3081. HARDWARE', FIEET AIR RECORDS 
anil Rudi .... ol F1oa1Nr - Jndud■d are~esolc:ontr■ct foln. reporu, pl-pn,!eQ Destrorwhen 5 years old, 1 Nl-NU-&M/3081 
equlpment/symlmsflles,--com,spo,,denc,oand related Pl ...... lnopecllon/acoeptaru:e 
reports, and reooncafiles. -.Is ■n1 _.lated bf OPIIAV Prlndp■IOlfldall and lhelr 
component offices and d-. 

HARDWARE, FllET, SURFACE IIEC0ROS. GENERALC0RIIESPOIIIIENCE(Prfmory Plans, Pn,gninsAod 
,,_u,esjmnoernlns -•n:h and Development.-,.,. Toch""""" and OperotlonalTlainlng 

30B2. HARDWARE. FUET, SURFACE IIECDIIDS 
and Rndlneu ol surface Fleet Hardware. lndllded m, _... ol mntnKI 11.._ n,pon,. plaos, project 

Deswr- 5 yeon old. 1 Nl-NU-89-5 / !0BZ 
ems Illes. other slmllar co.,espondenc,, and n.lltml _...., 1n■pect1Dn/•"'"1'1....., 

files. Rlconls are aca..mulaled by Ol'NAV Prlndpal Dfflclals and -
flices and divisions. 

SUBSUIIFACE 11£CORDS, GENERAL COIUIBPONDENCE I~ Plant, ""'8.ams 
COitCOmfflll lles■ln:h and Dovelapm""'-W■rfano Ted.nlqlft and Operational 

IIA!IOWARE, FLEET SUBSURFACE RECDllll.5 
of SUbsmface FINI: Hardware. Included 1111 a,plM ol mnlrld files. rep""", 

Destroywhen S YH'" old. 7 Nl-Nu-89-5 / 3083 
files, oil.or .rmn..r a,rrespondence and related papm, 

ncerepo,U,and.-...mfilft. Roa,rd,area=imulatedbrOPHAVPrindpal 
lheirmmponentollia!sand dhbl-.. 

IIOS. GENERALCORllfSPONDENCE(PrlmaryP!ans.P"'B"'fflli\nd 
R.eseatdl and Dwnlnp.....,._ Warfano Techalquea and Oporatlonal Tnlnlnll 

3084. HARDWAIIE,SIIORll RllCOIIDS 
H-II.duded ■re .:opln ol a.ntrld Illes, repons. plans, proje<1 Destrorwhen Sy,,.,.old. 7 Nl-NU-89-5 / 3084 

otllerslmllarm~ and moled popen, ln,_,,.,n/a_,..n.., 
RlcDnls are amnnulaled by OPNAV Priodp■I OIRd■ls and lholr 

lwhlons. 

NING RIB. C'omlspondence. reports. and other reconls relallnslolhe 
Nl-NU-89-5 / 

3093.1 STANDARDS OF INTEIIOPERABIUIY and appnMI ol tedmlcal lnter1- tm1ceptl and h!Chnlcil lntorface Desttvywhen s , ..... old. 7 
3093/1 - and control systems. 

RESERVE Fl.EEi" Hl:ADQUARTERS RECORDS. Rlconls of,_,.. ffnt cmnp- lndudl!is ,_..., 
arouP and""'-"' kmlqu_.._ !Does not indudo records a.:am.ulaled aboard lndMdual 

Retire to nurmt FRC 2,.,...-
3100.k(lJ GEN-OPERATIONS IIECDROS 

reprdlttsolwhelher"""'"'• arelolt aboard II.Ip wh■n pl■c,od ,, ,_or.,., ,_mthe 
ructlnllon ol ship ooncemed. 7 

Nl-NU-89-5 / 
p or~headquarmstD be maintained on• cu.renl basl1J 3100/C/l lp--- Destroy 3 yoars after TIMI er, 

(lj-0.etheadquarten-.ie-.repo.ts.lmpoalon remrds,andother.-llness data. 

3100.4b GENERAi. OPERATIONS RECD RDS 
oral Comspondenao Fies. Correspondeflce.........., lfld reports accumulated by CNO, 

Destroy wt.mt 5 yeon old. 7 
Nl-NU-89-5 / 

M. and other Departmental Headquarl,ots Olllca that mat• tD lh• 11>utln• 3100/4/B 
ollhe Naval Conmuctlon Forces. • 
ON FORCEACIMTIES RECORDS. 

3100.4"{11 
rdL 

Destroy when 4 yeon old. 7 
Nl-NU-89-5/ 

GENERAL OPERATIONS RECORDS bifpdn and rqJm••'" (laptlc dlwlmn1J documenting plam ad pn,cedure1 far 31l0fl/A 
sup within advanced base functional components 

AOMINISTRATIVE ASSIGNMENT OF 
L REClRDS po.talnln1 tD lnlllal admlnlslntln aulpiment ord.anps mll,e ■dm!n-

Nl-NU-89-S / 
3UD.la _,.izatlon ollhe opera1Jn1farca ollhe Navy, 0es1ror when 4 YHB old. 7 

OPERATING FORCES OF TltE NANY IIECORD5 
• NDWand CNO Area Coordlnoton' Files. 

3110/l/A 
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SSIC/No. 

3124.1 

3170.la 

3170.28(1) 

31711.2f 

3190.1 

3216. 

3224.1 

3340..lC 

3380.1 

3440.4 

3520.:t..lll 

353L1 

3570.11 

3570.Ja 

3610.2 

3000-46 

3042.1 

3042.3a 

series Title 

R.EEr AIR OPERATIONS RECORDS 

IGENEIW.PORTOPERATIONS R£CORDS 

GENERAL l'ORTOPERATIONS RECORDS 

GENERAL PORT OPERATIONS IIKOIIOll 

IAW ENFORCl!Ml!NT ll£CDROS 

-· ·. 

SIGINT l!QUlPMINT INSfAIJ.ATION AND 
C:ONFIGIIRATION COIITIIDL 

F1E1.0 STATION OPERATIONS 

AMPK1810US RECORDS 

HARBOR DEFENSE IIECORDS 

DISA5TER CON1110L RtalllDS 

Description of Records 

L OPERATIONAL R£CORD5af alraoli squadn,nsand oubord- unils that an, natindudod undor 
SSIC3100. 

Z. NAVAi. l'ORT CON11101. OFFIW' RECOROS. 

a. General Carrupomlem:o FIim - Documoat Nnal Port Control Olllcn' '"""'""' Pallms,. 
Procedures. and Emmlla!Tnnsactlons. 

2. NAVAi. PORT COlfTIIOL OFRCES' R£CORDl. 
e.. Monmot Fffes. FllM af 111nl port mntrul afflan mntlinlfta Operatlna: and mawement data i:in 
ships whose operations ■re af In,__ ID lhe n ... l ba'" arlho oaval pan - -• 
(11 Ollldal remn:I ..., .... 

2. NAVAi. PORT C:OIITROLOFACES' IIECORDS. 
1.1.oporSlmllatRecords af Harbor se..i- RI .. lrldlcata ...ir.s p,uwlded bythenonl pan conl1UI 
~tonan-n ... lwsselsandactlvllles. 
1. C:OUNTER NARCOTICS SUPPORT REIDRDS. llep0"3, PlaMins and coordination papen that 
document Nav(s partidpatlan in----• and -rnar<atlcs support 
operations. lnclud,,con_.ience and llalsoa ..-.., reconfl- l>JISlGuard and Dnll 
Enforcemen1Admln1st111-. IIKDnk are molntalnad bflhe DCNO (P1■111, Polley, and Operatlonl) 
IN3/NS). : '\ 

SIGINT EQIJIPMENT INSTAUA110H AND CONFIGURATION CDIITIIDL Remrdu~latlnato lllltllolion 
Plannina, BESEP, En&ln-. md Tedlnk:al SUpport. 511e surve,s and rolaled lnftumallon. &dude 
ardllledureand sysl,lmt~ remn:ls rellred undor SSICJ2DZ. 

1. Ccmmanding Dllker/Dflbrln Chal80 correspondence files and othern,cords mating to !be 
-aflheslte. Exdudecommand --filed undorSSICS757.L 
L AMPIIIBIDUS BASES REXDIIDS 
c. En&lneorlng and Repair Olllmn RocardL FIiis related to maintenance am! -"-!"'­
and <mis. 
L GENERAi. toRRESPONDENCE RLEl. Ries a,nsisl of .-..al """"1lllllk: related to warfare 
techniques. 

4. DISA51BI PREPARfDNESS ASSISfANCE RllPDRTS, Cl.AIMS AND EXPENDIIU!IE 11£PORTS. Coples af 

·-forwarded to CNO and not .,,..,,eel elsewhere In !his ..i..-. 

L FIMI Airborne ElectronlaTn,inlfta Un<l• Recunh. 
E1.EC1110N!CS (OlllEII THAN NAVIGA110NAI. •• General Cotrespolldence (Sul,ject) Flies. 

~DSl ll!CIJRDS 11} Files.- ID the_, and aa:on,pl!shlllffll af di• adM!y'1 mission and.,......_.. 

AIDS TD NAYIGA110N RECORDS 

ORDNANCE AND GUNNERY REC:ORDS 

ORDNANCE AND GUNNERY REC0RDS 

ELECTRONIC WARFARE RECORDS 

Ordnance Casualtlec 

ORDNANCE CASW\I.TIES 

DROIIANCE CASUALTIES 

L GiNEIIAI.COMESPDNDfNa,, INS1llllCTIONS, and n,loted rocord■ •t headqo1rteB ae!Mtles 

L OIIDNANCE Dl!IPDSAI. lllAINING; GENERAL CORRESPOND£NCI!, MESSAGE!, m:. 
a. HeadquartersAttMl!es 

3. G1BmetyTnflll"ll 6-o!Ca1RSpanden<e, M..,.ses, ltc. 
a. Hudq11....,.AaMlieoand Fleet and Cammand Sloffs. 

2. GUIDAI. COIIRESPONDENCE af a routine lntemol ftllUn,. 

Weapons trouble/failure and conectlve adion repDltS. 

L OFFICW.FII.ESaf n,ports ..-.lned bf Ille Nnal Sn 5yltansCommand (NAVSEASVSCDM). 

a. Nwf"""'ceand air launched mlslil■ -pans. Hl1h Enolll\'l.u<rsysi.....,and FB1NSWS 
-le/flilureand- ,e11on ._u maintained In oleclranlc!Dnn bf !be Nllllll Warfoni 
-c:ente,-INWACl,Carona, CA. . 
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CUtoff 

Trigger(s) 

DlsfflHltion 

- to naan,st FRC when 2 yun 
old. °"""""wt,..,5yu,.old. 

Destroy when 5 yeap aid. 

Reliroto ne■n,st FRCJ yn,w-1,nt 
brlefins of ship In Ille an,■• De!llray 
when7yeanald. 

Rettre to nearest FRCwhen J \'ll■n 

old. Destroywhen 7ynnold. .. 
Deslroywhen 5 yean old. 

Destrov when 5 yurw old. 

Destmrwh4!115yoanold. 

Destraywlien 4 ,.. .. old. 

Destroywh4!115 YNI! aid. 

Dostn,y- 5 years old. 

Dostn,ywhen 5 yean old. 

Transfer ID FRCwhen 2 years old. 
Destrov when &years old. 
TransfertoWNRCwheft 2yunold. 
Des•~ when S vun old. 

Ret. 

7 

7 

7 

7 

7 

7 

7 

7 

7 

7 

Transr..rto llPN!lt FRCwheft 2yearo 
old. °"""'f when S v,,an old. 

7 

llestraywhenSyursold. 1 

I~= CUtoffatend 
X 

lendar year. Destroy 7 ...._ __ .,. 
1::::::m S yean old or 

din 1n ordnance 7 
.,_.,,.., whichever is sooner. 

Retire to nearest FRC when J l'Ulli 
old.Destraywhen-sr,ternls 
removed froni lho 1.-Yor wheft 
no Ion...- ,up paned for US/Unlled 
Klnsdam [UKJ use by N"'l'.--U...._ -Maanotic: lape, lllll5t bewilhdnwn 
from FRCwllen 7yun old and 
d""1fuV,!d ornoc:ertllledforcontlnued 
-hflheO>mnLlndinaDlllcer, 
NWAC. 

DAU 

N1.fW.a9.5/ 
3124/1 

Nl•NU.a,.5 f' 
3170/UA 

Nl-Nll-89-5 / 
3170/2/E/1 

Nl-NU.a,.5 / 

3170/2/F 

Nl-NU.a,.5/ 
"90/1 

Nl-NU.a,-5 / 3216 

Nl-NU-89-5 / 
3224/1 

Nl•NU-11!1•5/ 
3340/1/C 

Nl·NU.a,.5 / 
3380/1 
Nl-NU-89-5/ 
3440/4 

NHIU-89-5/ 

'JS71l/1/A/1 

Nl-NU.a,.5/ 

3531/1 
Nl.fW.a9.5/ 
3570/1/A 

Nl•NU-89-5 / 
3570/3/A 

Nl·NU-8&-5/ 
3610/2 

Nl·NtJ-89-5 / 
304V1 

Nl-llU-8&-5/ 
3'142/3/A 

Notes 

moved up ID be- lite,-

https://31711.2f


SSIC/No. Series Title 

ORONANCE CASUALTIES 

3000-47 Research lnteroperablllty and 
Standards: 

3093.2 STANDARDS OF INToROl'BIABIUJY 

3162.1 04TA CDUECl'ION 

,, 

3900.4b (iENEJIAL RDT&E ll£CORDS 

✓ 

3900.S GENERAL ROT&E RECORDS 

3900.10 GENERAL ROT&E RECORDS 

3960,2 GENERAL TEST AND 1VAI.UATIDN R£C0RDS 

J!lliLlb 
T&E MASral PIANS (TIMP'S)/1'&.E PIANS 
(TEP'SI 

:il970.4 DMU>PM£NTT&E(!)T&EI RECORDS 

3000-48 Diving and Alruaft Safety: 

3151.1 
DIVING AND HYPERBARIC mnMS SAFETY 
CEI\TlflCATIDN 

3151.2 
DIVING AND HYPERBARIC mnMS SAFEIY 
CERTlflCATION 

# W-eap,Gfll tn,uble/fallunt repal'tl. 

a,ples al 1n>11bi.Jl'ailllro and aJlftclM! action npom for FIIAI/SWS-ont, Sinfaoo and 
M"mlle WNpans, and Hflh En•l'IIY Laser System, maintained by NWAC. corona. 

Reports, analyses, plans, and similar documents relating to the development of 
test philosophies, proposals, plans, and procedura Included are coordination 
ac:tlons, recommendations from DON md ether serw:es, and reaimmendatlons ._ 
2. JOINT TEST PIIOCEDUIIES ~ FllES. Ropon$, anai,,a,, plaM, and slmilar doamierds 
relallna to the d...,lopment al lest pbllosophles, pn,posals, plans. and procodures. Included •re 
coordlnatkm actloM, recommendations flOm DON and Gther servlmt, and recommendations for 
implernerillniaellon. 
1. CORRESPOHDl!NCE, IIEl'DRTS and OTHEJI papen clocumentlns proc:edum for data mllec!lon In 

astronomy and time-, and for 11"1Mmlttln1 astronomical and dlron-rlc lnfonnallan. 
Elldudeprlma,y -•m .--di 61ed under SSIC 31!50.l. File penlnent Ille layuuts, cnda lmab,1nd 
procedure documentation wllh Pena anent records tnnlferred to NARA under SSIO UllU. Uli3, 
3164 and 3M&. " 
4. TEOINICAl BOARDS AND COMMITTEE'S FIW. llecords al bomkand ....-,nudyln1 
assigned tecltnk:al , .... rch and develapment problems, fndudlng requlmnontl lor or tho 

authorization of projects, tho 1dlodulln1 and ph■llni! al pn,Jed> or proanms, and tho mnlrol and 
coordination of various reMN1rdl and dftl!fapment pmJl!Cl philUS or p11J11111ntL Rl!lcnrd1 mnsllt. of 
asendas,. dhd:ives., minutes af 1"Ntln£1. papus relallns tDthl esblbhhmrrtr. revision, or 
termlnotlon al projec:11, and othor papen '""""'1n,II Iha baan:11 or annmiltee( actions, 
temmmendatians, and aa:on,phhments.. Eldude lnbdm and final rapartl on spadffc: projec:tl. and 
material Included In tho Projectc- File. 
b. other copies al board and c,omm11tM m .. ~ by memben In the execution of their 
duties. 

8. PIIOJECTWOIIIINGAND CONTROL Fll£S. CDpla of documenll ossenllallydupllcated In projed 
case !Uas; prallmlnary •ml Intermediate sliotches, drawln111, •poclllelllons. ch1rt1, ~ 
:--:-"""1dngpapersdeterm!ned nal to be alsuffldont w,(ue lo ln<Drpllfllte In tho 

fill; ••d n:loced pro)ect control and progn,n amlrol remn!L 

10. T'EOINICAL WIM!aNli DATA. Data aa:u111ulated durin1 ....,.rc1, and dewlopmentand testing 
operations that do not pertain to Individual projects. (Sumnuny and uaable dltl having contlnutna 
value are contained In tedlnloal rwpam or malnod Jabcntaty notoboobJ, 

2. GenoralTnt and Evaluation CorrespOndence Flies. General cam,spondence !In relating to all 
forms of test and evaluatfon al weapm11 sy&tarM. aircraft. mmponents. and equlpmenL Record1 are 
maintained by SYSCOM, IIOTII.E /adlillos, and ...iuat1on elements of lleot mmmaads. 
Correspondence ralatln1 ta a spedffi; T&E pruject lhauld be flied Ill 1M T&E ca,e fUa. &elude 

correspondence file al Cannanrhr ~al Tnl and Ellaluatlan Fora, (COMDPTEYfDR) filed 
under SSIC 3980. 
L The contn>llinJ T&E Pfl>B'OIII ma......- document. Approved by CNO this document dellna 
and lntesmos test abjecllva. altlcal ,.,_, ....... m dia,.cterilllcs, re,ponslbDltles, resouroo 
requlroments, andsd!edulos. 
b. Coples malntalned by all other actMlito. 

DT&E lsthatT&E conducred throvghourvarious phases of the •~ul1tdon proc:essm i~tha 
acqul&ldon and fteldlns al an effKtwe 1nd 111pportabl• - by ardmne In the enginoellng dl!SIJp, ~~--------·-TllE r, plonned and conducted bylhe developfnB "Jll!IICV, usu,,!lr a SYSCOM 

TIDN AND IN5PECT10N REPORTS. Cop!e1 •'°"""'"led by laboratories, facllilles, or 
connection with their re,qrcfl, dovolop,nellf. and tmlfflll lune1lunl. &<dude 

aject """'" ... 

Information relating to the operation of dMng and alwaft safety. Includes, but 
not limited to, hyperbar1c equipment maintenance, hyperbar1c fadlitles, aircraft 

IL.----..1 ------ -i-A. 1---.. -a.t-.-. 

1. Divina and Hyperbar1<:5yrt0ffll maintenance, wort proa,dures, and Reentry Conlrol (118:I llemrds. 

2. Hyperbarlc Fadlities Tesllog-s. Maintained by NAYSEASYSCOM, NAVFACENGCOM. -
construction '""""1s filed under $SIC 11155. 
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CUtoff 

Trigger{s) 

~ 

Trlgger(s) 

D ositlon Ret. DAU 

Retlre10n.-FRCwhenl-old. 
7 

Destroy when S yun aid. 

TEMPORARY: Cutoff at end JI 

of calendar year or proJec:t 
completion. Destroy 7 years - -
Demay when 5 yean okl. 1 

Retire lo WNRCwhen 2 years old. 
OeslroVwhen 5 _. old. 

7 

~ 

Destroy when 5 yean old or when no 

lonpr needed for"""'""°" 7 
whichever Is IOOIIOI'. 

Retire to nearest f.RC vpon compJetlon 
of project. Destn>r 5 l""R after 7 
completion. 

Destroy when 5 _,. old, supenedod, 
7 or obsolete, w1,1c1,..., 1s ...u.r. 

RellretoneamtFRCwhen 3'fNn 
7 

old. Dnlray-1,..,. old. 

Destroy whon 5 year, akl. 7 

Destroy when 5 yean old 01- no 
lonBOrneededforreferona,, 7 
wh!dleverlssooner. 

RY: Clltoffat end X =ndar year:_Destroy 7 

°""""I alter 7 ye,n. 7 

Destroy after 7 ye■n. 7 

N1-NU-89-5 / 
3042/3/B 

I 

Nl•NU-89-5/ 
3162/1 

Nl-NU-89-5/ 

3900/4/B 

Nl•NLI-89-5/ 

3900/8 

Nl•NU-89-5 / 
3900/10 

Nl•NU-419-5 / 
39611/2 

!Nl-NU-89-5/ 
3961/1/B 

Nl-NU-89-5 / 
3970/4 

Nl·NU-89-5 / 
3151/1 
Nl-NU-89-5/ 
3151/2 

Notes 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

FLIGHT SAFElY AND ACCIDENT ANALYSIS 
3. AIRCRAFT HAZARD REPORTS. 

Nl·NU-89-5 / 
3750.3a a. Original reports. Reports of observed unsafe mndillons or procedural vlolatlans. Reports Destroy when 7 yeaB old. 7 

RECORDS 
maintained by the Navy Safety Center, Norfolk. YA. 

3750/3/A 

L AIRCRAFT INSPECllON AND ACCEPTANCE (AIA) RECORD. Recorded on OPNAY 4970/141 the AIA 

3760.1 FUGHT RECORDS AND REPORTS 
Identifies the alnnft Bureau number (BUNOJ. type, model., series. and reponln1 a.istodliln. Report Destroy upon safe completion of 

wnln 
N1-NU-ll9-5/ 

certifies alnnft readiness for ft"llht by maintenance personnel and records fuel., all. oxyaen. and fllsf,t. 3760/1 
expendable ordnance on board. 

300CM9 Detainee lntenugatlon • "Low- Intelligence Interrogation and Detainee Debriefing Recordings and Reports- Trlgger(s) TEMPORARY: cutoff at end X 

Value": Routine. Files contain video and audio recordings and reports of intelligence of calendar year. Destroy 7 

Interrogations and debriefings of detainees who have not been Identified as years after cutoff. 
"High Value.• These recordings and reports are no longer needed for the 

' < purposes for which they were created, are not subject to any internal, legislative, t 

or judicial inquiries, and have not been released to a foreign government 

,. i 
This series pertain ta records (video, audio, and written) relilted ta the Interrogation or debrlefin1 of 
detainees for fo~lan intelllgence collection 'purposes. Written records mav consist of transafbed 
Interrogator notes_ memoranda for the record, tactical lnterraptlon reparu,, summary tnterroption 
reports, contact memos. and all other related records of lntelllgena: lntel'fDlatlons or detainee 

CUtoff 6 months after case dasu~ and 
3462.1 DETAINEE RECORDS 

debrleflnp, herein referred to 11 •Reports.• 
transfer to WNRC. DesUo¥ 6 ye.rs 3 7 N1•330--0!l-ll/1 

L lntelllpnce lnterroptlon and Detainee Debrlefln1 Recordtngs and Reports-Routine. Flies contain 
months after cutoff. 

video and audio recordings and repons of lntellipnce lnterroptions and debrlefinp of detainees 
who have not been Identified as •H11h Value.• These recordings and ~ports are no lonpr needed for 
the purposes for which they were aeated. are not subject to anv lntemal. leglslatfve,, or Judldal 
Inquiries, and have not been released to I forelsn sawmment. 

3000-50 Intelligence Reports: Information contributing to and compiling Intelligence reports. lndudes, but not Trlgger(s) TEMPORARY: CUtoff at end X 

limited to, intelligence center logs, project assignment reports, intelligence of calendar year. Destroy 7 
estimates, special intelligence and intelligence contract monitoring. years after cutoff. 

8. INTEWGENCE CENTER LOGS. A watch to watch record of the daDy lntelUgence .....,ts ocxunins 

3800.8 GENERAL INTELLIGENCE RECORDS 
durln1 each watch at intelrigence centers. The lop also serve 111 security register of on board Retire to nearest FRC when 2 yean 

7 
Nl·NU-ll9-5/ 

personnel and vlsttan. Loss lndude the watch commander, personnel matters mncemin1 the watch old. Destroy when 5 yean old. 3800/8 
team, and an hourtv Rstin1 of events. 

INTEWGENCE PLANNING AND 
3. PROJECT ASSIGNMENT RECORDS. Flies of major adlons assigned to fulfill lntelllgence produellon 

Nl-NU-ll9-5/ 
3810.3 requirements, for use In p~parln1 repons. Internal capabilities studies, manpower utllizatlon, and to Destroy when 5 yean old. 7 

MANAGEMENT RECORDS 
reftect the scope of the production effon. 

3810/3 

L INTEWGENCE ESTIMAm RECORDS. Analyses of the Intentions, capablt.tles, and wlnerabilities of 
foreisn powers. developed for use In operational planning. FIie indudes published estimates 11 well 

381Llb ESTIMATES AND STUDIES RECORDS 
as estimate requirements, rwiews of war plans, and correspondence relatin1 to the improvement of 

Destroy when 5 yean old. 7 
Nl·NU-89-5 / 

lntelll1ence support. 3811/1/8 
b. Bldcground File. Records indude ~quirements studies, review domments, mrrespondenc:e, and 
published estimates distributed by other lntellipnce asendes. 

L GENERAL CORRESPONDENCE FIi.£. Mes111es, mrrespondence. a1reement1 and slmllarrecords 
Nl•NU-89-5 / 

3834.1 SPECIAL RECORDS relatlngto the dissemination of Spedal lntelll1ence Information within the Naval Open.tins Forces. Destroy when 5 yean old. 7 
3834/1 

Remrds are acaimulated by ONI and Commander Naval Special Warf•~ command, Coronado, CA. 

RESEARCH AND DEVELOPMENT SUPPORT 
L CONTRACT MONrTORING RECORDS. Carrespondence and reports relatin1 to perfonnance 

Destroy 6 yean and 3 months after Nl-NU-89-5 / 
3883.1 monitorln1 of mntracton performlnB rnearch and development WOrt for DON lntellipnce actiwities. 7 

RECORDS 
Records are acaimulated by prosram mana1ers. 

final payment on contract. 3883/1 

3000-51 General Correspondence ' Information accumulated in connection with the routine, day-to-day, Trigger(s) TEMPORARY: cutoff at end X 

(operations): administration and operation of Navy and Marine Corps operations. Exdudes of end of calendar year. 
incoming/outgoing records of senior leadership such as CNO, CMC. General/Flag Destroy 3 years after cutoff. 
Officers and Senior Executives of the DON covered by 3000-1, 3000-2, 3000-3, ----. ---- -
7. CORRESPONDENCE FILES OF ALL OTHER NAVY AND MARINE CORPS ACTlYmES. General 

3000.7 
GENERAL OPERATIONS AND READINESS mrrespondence files ~l1tin1 to the administration and open.tion of the adivitV and program records 

Destroy when 2 yean old. 3 
Nl•NU-89-5 / 

RECORDS relating to Implementation of policy. Exclude program ~cards specificallv deslsnated as permanent 3000/7 
records elsewhere In this manual. - -

Nl-NU-89-5/ 
3053.2 WARFARE TASICS RECORDS 2. GENERAL CORRESPONDENa of ii routine natu~. Destroy when 3 year, old. 3 

3053/2 
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SSIC/No. I Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

3070.4 !OPERATIONS SECURITY JIECORDS ----,--
I 

3085.lll IOPERATIONALADP COMPUTER SOFTWARE 

14. GENERAL CORRESPOND ENC£ ALES. Comspondonce rel1U11J1to the routine admlnlstnollon c,I 

OPSEcprogra=ms.=------ •-­r-·-- -
jGENERAL CORRESPONDENCE (Prln,ary Plans, Program, Md Procedures) concemD\I Re:Harch and' 

1
Devetopment., Warfare Techniques and opent1onal Tninflll •nd lleadmen of ADP ccmputer 
soflwa...,. 
h. COrtttact mes, equipment/systems files and other limi?ar g::a~undence or related papen. 
a. ltlfonnatlonal Material and Workln1 Papers. 

_tstrovwhen zyearsold. ··---13 !:~;~~a

9-s~1----·· _ 
i I I 
'Destroy"'1 .. nakmaerroc;•~edor •

3 
,Nl·NU·B9·5/ 

1 
when J run old, whlchover Is soonet. ! 30Jl5/1/A 

I ----+-------------l-----------------------------+--------1-----------1--+------1---------·-
SOFTWARE, SURFACE RECORDS. GENERAL CORRESPONDENCE CPr!marv Plans, Prosrams And j 

3D116. 

3087. 

3088. 

-
309D. 

3100.la 

3100.3a 

3100.4c 

31DD.4d 

SOFTWARE, SURFACE RECORDS Nl•NU-89-S / 3086 Procedures, mru:emlng Research and Ocftlapma.nt. w1ufare Technique:, ar,d Operational Trainln1 +------- Destroy when 3 year, old. 
and Readiness of Sort.Ke Fleet Software. 

-------iSOFTWARE, SUBSURFACE RECORDS. 
0

GEN-El1Al--CO-RR_ES_PO_N_DENCE{Prin,ary Plant,~~ -- .. --~ 
Procedures) .co,1cemlng Rnurch and Development,, Warfare Technique■ and Operati0t1al Trainlna 

I 
Destroy when 3 year, aid. 

and Readioess of subsurface fleet SO!tware. , 
SOF!WARE, SUBSURFACE RECORDS 

RDS. GENERAL CORRESPONDENCE (Primary Plant, P_,.ms And 
SOFTWARt SHORE RECORDS arnamina Resnrch and Development. Warfare TKhntques and Opentlan:alTralnlna ! Delln:1¥ when 3 yurs old 

I 
3 

Nl•NU-119-5 / 3087 

Nl-HU-119-5 / 3088 

--- •- --- -• ~~~~.'!,r!: -- ••- --- --- - H --- ~ - - --
COMMAND,CONTROI. AND CONTROi. AND COMMUNICATIONS (C3) RECORDS. GENEIIAL COJUIESl'ONDENcr FILES. I 
COMMUNICATIONS(□) IIECORDS lO the Naval Tolemmm•nlcations Systems (NT5) roc;•lremem in supp011 of C3. i Destroywhon l rears old. 3 

GENERAL OPERATIONS RECORDS 

I 
I 

!GENERAL OPEAATIONS RECORDS 

I 
I 
I 
GENERAL OPERATIONS RECORDS 

GENERAi. OPEAATIDNS Rl!CORDS 

---· ----------+-------1----------
NE CORPS ACTIVITIES AND INDIVIDUAL OPERATING FORCE ACTIVITIES RECORDS. 

neral COrrespondooai Files c,11nd"'1d•al Fleet ccmrnand (Opennlns Forces) Activities. FIie& 
o the routine internal operation and 1d111JnlstTBtlcm of the lndMdual fltet activity. 

' 

oestravwhon Z years cld. 
13 

I 

b. RESERVE FLEET HEADQUARTERS H£CORD5. llemr01 ol...wve neet components, lndudin1 ,e .. rw 
lfleet 1roup 11td sul,sroup he..dquarters. (Doti not Include records accumulated aboard indlvldual ! 

1

1:,vessels, regardless of whather record, are left aboard ship when pr aced in reserve or are moved to th•, 
group or subsroup headqu1rten lo be malrttalned on a airrent ba11s.) 
a, Gel\ef'al COrrespond1:nce FUes. 

. I 
I 

Destroy when Z pars old. 3 

~Forward to:NAVFACENGCCM •4. CONSTRUCTION FOIICE ACTM1TES RECORDS. 1 
1c. eommanden, COn>walOn llaltalionslCOMCBLANT/COMCBPAC) aod Naval Con&truction llqimenu• 
Admln11tnrwe Flln. Records d0a1ment1ns the employment, rnavement, readiness. and field 

1operatto111 of corisuucticn fon:n fndudfn1 opel'ilt1onal, loglsttc;, and project plannin1- Include copies : 

:of OP Orden,, PlaM;. and Public .-.rt■ lrs: materials. 

: Historian, Sidi, 99, CBC. Part 
1 I Hueneme. CA 93041 whitn 2 vwan aid. wnln 

, Dastra, when na lonpr requ1n:d ftir 1 

: hir.tonc:■ I pfDll'l'l'I use. f 

I 4. c.□ NSTRUCTION FORCE ACTIVmES RECORDS. : : 
!d. constnlc:tlcn Unft Fies.. Corresp01'1dence, report&., tas'kJns Instructions, and rwlated record1that I IFarward br.NAVFACENGCOM J 
I document the routine administration and operations of the unit. lndude mpyof mmmand history, I .Historian, Bld1, 99, CBC. Port f 
lunh: orfKfnated OP Orden,, unit mpte■ of muster rolls .. unit newden:er l'iles,. and nonofftclal 1HMer111ma, CA !B041 when 2 years old. •wnln 
I photogn1ph5 of mr11tructlan prvJecti and tra1n1na Eel"d:sel. Recmds an: rmlntamed by Mobile 

1 
• Dmln:ry' when hO lori&llr required ftir 

I Canstruct1on Battalions (MCBI, Amphff:doul COnslruClion Battali.on1 (ACS). Construction Battalion h11tork:al program UH. 

1 
Detachments, Underwater CanstruaJan Tami_ and Reserve Navat Mobah! Construct.Ian Batt111hons, 1 

Nl-NU-119-S / 3090 

Nl•NU-89-S / 
3W0/2/A 

Nl-NU-119-5 / 
3UI0/3/A 

!Nl-NU-89•5/ 

13100/4/C 

I 

' 

Nl-NU.ai,..S/ 

131D0/4/D 
I 
I 

- ---+-1._-.. IN-ISTRA--TIIIE-·ASSIGNMENT OF - -tr." I: RECO-RDSPertaJn1ngto lrtltial-.;m,n1-■ tMI! ampment or ~i~ies to 'itte illdmlrdstrative --t- ------ .. - ·-1 - ------ : 
3110.lb JAUM organizatlOl'I of the operatJna forces of the Navy. i 'I OestraJ wh11n 2 year• ohl. 13 

I OFTHE NAVY IIE<DRDS b. All Other Fnes. ' I 

iNl-NU-119-5 / 
3110/l/B 

D YARDS AND PERMANENT Jl, GENERAL CORIIESPONDENCE, ALU. REPORTS, AND OT!iER RECORDS. Files pertain to the j loHt when 00 lo neoded for l,wnln Nl-HU-119-5 / 
3111.1 lhom~ 10d permanent d.rty llllltlons ostabll>hn,ent, disestablishment, and moclllicatton of I I ef rov ..., 

311111 

I 

I 

i 
I 
I 

I 
I 
I 
I 

-~ --

RECORDS 4ttMtlesafdle0peratlngforcesofthcNl1VY'. r; erenca. 1 1 

--- :E:RES T AND l!: ~~~NDENCE,~R~-~DOTIIERPAPERSOF·,;;~~~~~~ES. Flles-;-ha--;-··i-------·-1--··-·-·-----·····- ;•--+1N_1_•_NU--8-9-S-;-·11 --- ---

3120.1 I EMPLOYMENT RECORDS ' ll5ll, 
1 
document lntemal operallng procedures or t11k1 and th• employmlfll or deployment of pmonnel l 

1
0..1rovwh•n 2 year> old. !3 l3l20/l 

1 
J and m■lerialo. &dude Fleet Commaod (Fl•B FDeJ reconl, filed •oder SSIC UDO afthls manual. I 1 -------------,,--1------,l;-----------i 

3123.48 MOVEMENT REPORTS RECORDS 
4. MOIIEMENT REPORT CENTERS AND OFFICES RECORDS. 
a. General CE!rrespondrnm Ries. FUes related ta the ctpm"IIUunt and 111dmlniltration of movement !Destroy when 2 years old. 

_ _ __ t-----. ______________ repcrtfunctlons. _____ ._ _________________ ----+-------
Nl·NU-39·5 / 
3U3/4/A 

•• ·--·-----·-- - ;--1eN,.,.1."N'°u"'-s"'9-,.5_,/,---;-•---·-· ---·-
3123.4b MOVEMENT REPORTS RECORDS 

3124.2 A.EET AIR OPEAATIONS RECORDS 

4. MOI/ElwlENT REPORT CENTERS AND OFFICES RECORDS. 
b.. ln«wn1na Messan Re0ort1na Movements of the F1MI. 
l. RECORDS OF Fl.EU ACTI\lmES.. Flies related to the routine intetnal operation and administration 
of air/space: traffic. 

Destroy when l YR' old. 3123/4/8 

Destroy when 2 years old. 
Nl•NU-119-S/ 
3124/2 

3125.2 :-E AVIATION RECORDS 2. GENERAi. CORRESPONDENC£ OF A ROUTINE INTERNAL NA11JRE. I wh J Id 3 Nl-NIJ,,B9-S/ 

~~6~:._ ___ ,~::.:;::~ ~E~.~~:~. 71L_ IIECORDS conslstc,l...,~m,lsche;~ ... -:·ch·-.:-.---.-.-d-.. -.-~-.. -.~--.. -p-o_nd_...,. ___ -------r-------------~-_-_-7::wh:: 2::::ld: -+3--+1:~L~2:,f'-~U-89-5~1---,,-.-+_----- --- --- -

3160.3 IGENERALASTRONOMICALAND d • of ,_ I loes1royaf!Rr2-an. ----- 3-~~!~89-5/- ·-- --
CHRONOMETRICSUPPORTRECORDS 3. lncomlngan ou'tlOiftirH:Dap ■ rau11ne1t1ture, -,- 13,._..,~ 

Page37 

https://Nl-NU.ai
https://Ocftlapma.nt


SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

1. GENEIIAL COIUIESPOIIIDalCE FU.Es AND Rl:PORT5. lblmnl• n,l,ded ra die in- -•tlan and 

3170.1 GENERAL PORT OP!RATlONS RE:ORD5 
admtnlstration af part operations at llftliiill 1e1hrili-. Ntdudina the operation of .andu,tap and 

Destroy- 2 years old. 3 
Nl•NU-ll9-5/ 

berthing facilities and service aafr and ships. Include llalson 3170/1 
files with Coast Guard P•>I! Conll't!I OlllCIO"-

2. NAVAL PORT mNTROL OFFICES' 111:mRDS. 

3170.2b GENERAL PORT OPERATIONS 111:COROS 
b. General Carrequmdence Files Reltted ta the Routine lntamal OpentlDR and Admlnfslr1dan af the 

Destroy when 2 ynn old. 3 
Nl-NU-89-5 / 

Office. Rln Include th DH of oper1tir11 dfvblfon1 and athtr arpnlutlon■I 11nl'ts.. sum n those af the 3170/UB 
operations offlcer. lM afficer In chup of 1111'\'ice cnfr,, ~ the urd111nce officer~ 

3. NAVAL mlllTROLOF 5Ji1PPING OFFICES' RECORDS. 
Nl-NU-ll9-5/ 

3170.h GENERAL PORT OPERATIONS RECORDS a. General CGmnpandmca Files. FDn n:lated to thl! n:ndlne internal apctatlon and ■dntlnlstration of Destroy when 3 yean. old. 3 
die nam conlnll of shlppln1 ofllcos. 3170/3/A 

, 
1. GENERAL CORRl:SPOIIIDfNCE RW OF JI ROI/TINE INTERNAL NATURL Recant• Include undorway Nl-NU-a9-5 / 

3180.l RUl.£NISHMfflT RECOROI 
replenlshment group sdledules, load 11m, m ... •P requaU fn>m flea unlb for supplles. 

Destroy when no i.._.. needed. wnln 
3180/1 

3208.2 
MARINE CORI'S CIIYl'l'OIDGIC POI.ICY AND 

2. GENERAL RECOIIOS. Drpnlza\lonal and admlnlstralMI -• maintalnod by Marine Co,ps Uni!&. Destroy when 2 years old. 3 
N1-NU-a9-5/ 

OP£RATIONS 3:108/2 

3224.Z FIELD STATION OP91ATIOll5 - 2. General admlnlstntlW! and homebopfng records. 0estrov• 2yn .. old. 3 
Nl-Nu-a9-5 / . 
3224/2 

3262. SIGSEC LAND BASEO S\'S'TEMS SIGSEC !AND BASm SYSTEMS. Recants re!otlng to SIGSEC OpenUons H lleld dies. Destroy when J wean old. 3 Nl-NU-89-5 / 3262 

3300.Z GENERAL WARFARE PIIOCEDUlltS R!CDROS 2. GENERAL mllRESl'ONDENCE FIi.ES.. IIDwlln• Internal corresponden<e, badqjround P•P• ... -· 
Destroy when 3years old. 3 

Nl-NU-89-5 / 
pallm'!I:, and reference material 3300/2 

3302.2 
NAVY SPECIAL WARFARE OPERATIONS 2. GENERAL FIi.ES. Roullne lnlemal m..,_.iums ••d mmespondence. woning papers, and 

D-oywhen 4 year, old. 7 
Nl-NU-a9-5 / 

RECORDS bad<...,,..nd material 3302/2 

3305.2 liVASION AND ESCAI'£ RECORDS 2. GENERAL RLD. RaUt!no 1nwn■1 _,_ndence •nd memorandums. Destroy when 4 wean old. 7 
N1-NU-a9-5 / 
3305/2 

3310.3 AERIAL IIECORDS 
3. GENERAL a>RJIESPONDENCE, Internal mrmpondonce, working papers, Informal staff studios, and 

Destroy when 3 yurs old. 3 E: noferenc:efiles. 

3320.2 AIR DEFENSE RECORDS 
2. GENERAL COIUWPONDENCE ALES. lntemal -rflpond- workln8 papen. Informal staff 

Destroywhen Jyemold. 3 
studlos,-and reference files. 3320/2 

3330.3 SURFACE R£1DROS 
3. GENERAL mRRE!ll'ONOENCE Fll.£5. Routine Internal COffelJ)Ondence, worklnc papen, Informal 

Destroy when 3 years old. 3 
Nl-Nu-a9-5 / 

staff studios, and refen,nce files. 3330/3 

L AMPHIBIOUS BASES REDRDS 
b. Genanil Corn,spondence RIBI of Departments, DMslons, and Ollkes of Amphll>li,us Bases. Ria 

Nl-NU-89-5/ 
3940.lb AMPHIBIOUS RECORDS related ra their ollla, or dMIIDn functions and essendanyduplicrled In die cmamandlng offlar's Ille Destroy when 2 years old. 3 

3340/lft! awered In S51C JJ«>, para. la. Files Include r.pof11 made bJ hi&f,er authority and not specfflcally 
auth- elsewt,en, In tlll• par•ar•ph lor other dlsposol. 

33SQ.3 SUBMARINE M15510lll RECOROS 
3. GENERAL COIIIIESPONDENCE AW. Files pen.In to submarine missions and Include copies of 

Destroywhen 2-rsold. 3 
Nl-NU-e-5/ 

submarine patrols not-In SSIC 3350, ,,..,..1. 3350/3 

3360.2 ANTISUBMARINE 111:mROS 2. GENERAL mllllE5PONDENCE. RECORDS AND REPOfm. Destroy when 2 -rs old. 3 
N1•NU-a9-5 / 
3360/2 

1. SURFACE A5W REmRDS AND Fllf5. -.Is and Illes documentina: the development and dlreclion 
Deslroywhen 2vunold orno....., 

3361.lb SURFACE ANTISUBMARINE WARFARE IASWI 
ofspedllcSUtfaceASW...r.t.d proll'"ffl• HcoordlnncdbyDCNO (NBi platform 1pon..,,. and by 

oetded far rw!em,ce, wh-II 3 :~~~;-s1 cognizant Systemt commands. 
earffer. 1/8 

II.General .. -1. AIR ASW RECORDS AND FILES. Records and flies doc:umenllnr lhe development and direction of 
when 2 y,m old or no lonBOr 

3362.lb AIR ANT15UBMARINE WARFARE (ASW1 
specific Air ASW ,-lated -ams II a,ordinated by DCNO (Nllj. plalfonn sponsors and bya,gnlunt 

for refet1:nm. wMdlever 11 3 
Nl·NU-89-5 / 

Systems Commando. 3361/1/8 
b. General 0>ttflponde""' Romrds. 
L SUBSURFACE ASW ll!COROS AND RI.ES. Records and files documentins the .i-lopment and 

Destroy 1111,en 2 ye.,. old er"" lar,pr 
3363.:lb 

SUBSURFACE ANTISUBMARINE WARFARE dlrec:llon of spodlk: Suh>lufaca A5W related Procnm• as CDOrdlnated by DCNO (NIil, plalfoml 
needed for rdentnce. whichewr 11 3 

N1•NU-a9-5/ 

IASWl spcnSOII and by <D8"1wlt SVfle"" CO,,,-
earlier, 3363/1/8 

b. G■nel'lil correspondence Records. 

1. NON-ACOUSTIC ASW IIECOROS AND FILES. -• and Illes documantlnR the development and Destroy when 2 years old or no longer 
NON-ACOUSTIC ANTISUBMARINE WARFARE dlrectlon d spedllc Non..amlldic ASW nil1ted -am• as -nm,d by DCIIO (NI), platfatm N1-NU-a9-5/ 

3364.lb 
IASWI spon-.and bvl:DBlllunt Systems Comrn■nds. 

needed for reforwnce. whld!ewrll 3 
3364/1/8 

b. General Correspondence Rea>rds. 

2. IIIIINING OPfRATIONS REPORTS COPIES. Ries acaimulaeed by die operalinll for<es or "111er actions f=-·-~-- Nl-NU-89-5 / 
3370.2 MINE (SEA ANO !AND) REIDRDS relallnilto actual mlnlnl openu..,, orlD potential lm.,..,,...,.Uon d • mlnlng-rotion. (bduda ro duplicated In Illes of higher 3 

3370/2 fleet command and Deportmentd.....,.,,pies aMtftd In SSIC3100.l ritiH, whldlever Is later. 

3380.2 HARBOR DUENSE RECORDS 2. INTERNAL CORRESPOND ENC£ flt.ES. Fllel related bJ rvutlne unR admlnlstratlan and ll""■nlfileL Destroy when 2 yun old. 3 
Nl-NU-89-5 / 
3380/2 
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a-.2 NUCLEAR IIECDIIDS 2. GENERAL IDRRESPONDENCE of a routine Internal •- Destroy when na lonpr needed. wnln 
Nl-NU-89-5/ 
3401/2 

3402.2 BIOLOGICAL IIECDIIDS 2.. GENl!RAL OORRESPONDENCE of a routtne lnlemal n.11tu~. Destroy when 3 yean old. 3 
Nl-Ntl-119-5/ 
3402/2 

3403.2 CHEMIC\l. RECOROS 2. GEN£RALIDIIRESPONDENCEof • routine Internal notu,-. Destroy when J "'°" old, 3 
Nl•NU-89-5 / 
3403/2 

341G.3 PSYCHOLOGICAi. 111:CORDS 3. GENERAL IDRRESPONDENCE RlH. Files relatod lo the roullne adminlstntlan al PSYOI' mlltllln. Destroy when 1 year old. 3 
Nl-NU-89-5 / 
3410/3 

1. EllCTRDNIC WAAFAIIE RECOIIDS. -domment au matters pertaining to plans, polldes, Destroy when 2 yeon old or no lonpr 

~ 
3430.lb ELECTRONIC WARfARI! RECORDS P"'ll"'fflS. and tnlnlna In the 81N of ohicln,nlc warhnt mtllin....i by CNO. needed for refeten~ whk:llever is 3 

I,. Gen.,..ll'lMtMnnndence Re<Drds. .-. 
3450.2 SHlPPING CONTROL l!ECOROS 2. GENEIAL CORll£5POIIDENCE of a rollllne lnlemal nature. Oestn>ywhen 2 ynR old. 3 

3490.4 COVER AND DECEPTION RECORDS 
4. GENl!IIALCORRESPONDENCE Fil.ES. Fies relallnll to the n>Ulfne admlnl-n of deceptlon 

Destroywhen 2yem old. • 3 
Nl-HU-89-5/ 

matters. 3490/4 

ELEcrtlO!IICS (DlllEII lllAN NAVIGATIDNAL 
1. Fleet Airborne Eledronh:s Training Unlls Records. 

Nl•N~/ 
35:ZO.la(2) a. Generol Cmre<pondence (S..b)ecl) FIIOI. Destroy when 2 yean old. 3 

AIDS) RECORDS 
121 Flies reloled to the routine Internal •-n and administration of the ut11t • 

3520/1/A/2 .. · 
1. GEIIIERALIDRRESl'OIIDENCE pe,tmlngtu Suhnlorine Sonar 1i-.lnll,a and Readiness. 

. ~ Nl-NU-89-5 / . 
3522.1 SONAR RECOIU>S Destroy when 2 yeaB old. 3 

3522/1 

3523.1 COMMUNICATIONS RECORDS 1. GENERALIDRRE5PONDENCE ,-fabd to lnflllnB n Rodin .. ._ Destroywhenlyeanold, 3 
Nl-NU-89-5 / 
3523/1 

3530.la NAVIGATION RECORDS 
1. GENl!llAI. CORRESPONDENCE nolated tu Training and Headmen. 

Destroy when 3 yean old 3 
Nl-NU-89-5 / 

a. Shore-Based and Headquarters Acllvltles llecmds. 3530/1/A 

3530.lb NAVIGATION RECORDS 
1. GENEIW.CX>R!tESPONDENCE related to Tralnlna and Rudin..._ 

Destroy when 1 w,,an old. 3 
Nl-NU-89.S I 

b. Al:tlYe Ships RecDnls. 3530/1/B 

3540.1 ENGINEDING RECORDS 1. GENERALCORRESPONDENCEpenalnlngtolhllnfn&andReadln ... of~ Desttoy when 3 v,,anold. 3 
Nl-NU-89-5/ 
3540/1 

3541.2 DAMAGE CONT110l RECORDS 2. GENERALIDRRESPONDENCE penalnlng tu ll'alnlna lfld Readiness of Damap amtrol. Desttoywhen 3 years old 3 
Nl-NU-89-5 / 
3541/2 

356L1 
RECOGNnlON AND VISUAllOENTIFICATION 1. GENERAL CORRESPONDENCE pertaining to Training and Readiness of Rea,gnltlon and Visual 

Destroy when 3 yurs old. 3 
Nl-HU-89-5 / 

RECORDS Iden-. 3561/1 

3570.lb ORDNANCE AND GUNNERY IIECDIIDS 
3. Gunnery Trolnlns General Comlspondence. M-Be. 

Destroy when 3 yeon old. 3 
Nl-NU-89-5 / 

b. On Board Ships and Other Oaeratlonal AdMlles. 3570/3/B 

ORDNANCE HAND\JNG AND DISPOSAL 
OBDNANCE HANDUNG AND DISPOSAL RECOR05 M ........ Records and Correspondence rel- lo 

357L 
RECORDS 

~he Operation and Admlnistrallon of AclMtieswho remlve, st,,n,. Segropte, Issue and Dlsp-of Destroy when 3 years aid. 3 Nl-NU-89-5/3571 
Drdnaru:e Allcl llmmunl!lon Items. 

3573.1 LANDING PARTY AND INFANm RECORDS 
1. GENERAL IDRRESPONDENCE Flies relatlnglo Training and Readlrum of ..-ng Parties and 

Deslroywhen 2_,. old 3 
Nl-NU-89-5/ 

lnflntfy. 3573/1 

3574.1 SMALLAIIMS RECOIID5 1. Gl!NERAL RECOIIDS reladna ta the Joint - SmlH Arnn ,-..m IJSSAP~ Destroy when 3 yean old 3 
Nl•NU-89-5 / 
3574/1 

2. FIW IIEIATING 10 111E ROUTINE INTERNAi. OPERATION AND AOMINlffllATION Of 111E UNIT. 
- and repons relatlns to marbmonshlp tnlnm■ 1111d IRdlncu Wllh indlwldual small 111111 tu 

Nl•NU-89-5 / 
3574.2 SMAU.ARMS RECORDS include mples of awards mad• to lndMduals. Exclude copies of awanls flied In lndlvldual olllcl,I Destroywhen 1 Yl'I"' old. 3 

3574/2 
military peBOnnol 
file. 

3600.1 GUIDED MISSllEIIIBIERAIJ RECORDS 1. GENERALCOIIRE5PONDENCE of a routine !ntamal nature. Destroy when 3 years old. 3 
Nl•NU-89-5 / 
3600/1 

ELECTRONIC SURVEILIANCE ME.ASURE5 
1. ESM RECORDS AND FOil. Reccrds and files docun,em the d-and development of spedfic Destroywhen 3 VU" old or no longer 

Nl-NU-89-5 / 
3611.lb 

(ESM) 
ESMrelated praaramonmord"'-ted llyth■ OirKturof5P"Qand Efe<lt'Onlc Warhn, (Nii). needed for """""'oe.-1• 3 

3611/1/B 
b. General Correspondence llecordL earlier. 

1. KM RECORDS AND FILES. Rec:ords and ffles doa.unent the development and dlreaion of spedlic: 
Destroy when 3 yean old o, no longer 

3612.lb EI.ECTIIONIC IDUNTEIIMEASURB (ECM) 
ECM-related pmgra,m u coonllnated hy the Din!aar of Spam and Elcctrunlc Wmaro (N6) and 

needed for reference._ ls 3 
Nl-NU-89-5/ 

~msCommandsmlflag!nallM!_,, 3612/1/B 
b. Genem Correspondence RocordL --

El.ECl"RONIC COUNTER COUNTEIIMEA5URES 
1. ECOo1 RECORDS ANO FILES. llecords and tile,, doaim•OI tho developmen< and dhcli'"' of spedftc Destroy when 3 yean old or no longer 

Nl-NU-89-5 / 
3613.lb ECCM r.iated _,..ms •• ..-dinabd hy the Dlra:torof Spam and Elec!RJnic Warfa.. (N6J.. neededfortefere- which....- ts 3 

(ECCMI b. Genoral Correspondenm RacordL earlier. 3613/1/8 

4. CORRESPONDENCE, COPIES OF REPORTS, AND DlHER RECDIU». Flies n,labd to tho lnmnal 1==-, 3701).4 Gl!NERAl RIGHT/AIR SPACE REIDIIDS cpontion •nd admlnlstnlmn of air and rpam ll'lfflc and l<nlldng ladlltl8 lar latally band or Destn>ywhen Zyeanold. 3 
transient era.ft. 

3. GEN£RAL CORRE5PONDENCE FILES. FHe, pertain lo Air Dor.me Identification Zlln• (AD!ZJ and 
Desttoywhen supmeded or no lonpr 

.IW-89-5/ 
3722.3 TRAl'FICCONTI\OI.RECOROS 

Department of Defense ff,pt lnfom,a- Publ1atl'"'• (FUPS~ 
,-qulnod for ro!er,,noe. which....- Is wnln 

3722/3 
earlier • . 
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3800.4 GENERAi. lllTBJJGENCE RECXlftDS 
4. AOMINISTAATM FILES. Files relallns to the -line internal operation •nd adminlstrdon of the Destn>ywhen 2,..r1 old. 3 

Nl•NU-119-5/ 
intefflpnce offic:e. 3800/4/ 

:!- 1Nffl1JGENC£ PlANNING RECDROS. Stlldlm, plans 1nd ---· th• d-"'!>ment 

3810.21> 
INTEWGENCE l'lANNING AND and utabUshrnl9d of DOD, Jalnt. DIA.and Navyaperational ~ and loPB"'f'•np lmeligetla! Destroy when .. nc:effed or 

wnln 
Nl•NU-119-5/ 

MANAGEMENT RECORDS plans; Wit pming; llalson with the UnNled and 5pedRed COlllmands, superseded. 3810/2/8 
b. File, mmtoined by 111 other-.._ 

3860.1 JOINT AND COMBINED INTELUG£NCE 
L ADMINISTRATIVE R£CORD5. Flies relatlns to the routlne lntomal opemlon and administration of 

Destn>y when l yuro old. 3 
NHW-89·5/ 

Lhe Navy sedioM of"""' and rombfned lntelllgeaa, amters. 3860/1 

L ADMINlmtAllllt FILES. Roconl1 of the dl\'IO day adn,__, and open,lion, of tninlnB 

311711.l INTEWGENCE TRAINING REC0ROS 
institutions --byoNI ind reconl1 oftralnln1amduded It lhe locallM!l byamunands ind Destroywhen 2,..,. old. 3 

NHIU-/ 
actMtlel with an lnlelllpnce minion. Included are don Um. -•ll. records of .Uendance •nd 31170/1 
completion, ~nstrudor reports.. attrtllon reports ■nd lhnrbr records. 

3000-52 General Operations: Information relating to general transactions and the day-to-day administration Trigger(sl TEMPORARY: Cutoff at end X 

and operation of Pl"08ram5. This includes but Is not llmlted to station Journals, of end of calendar year. 

f status rep'brts, lnstruinent readin11s, canstructlon'llnd equipment maintenance, • Destroy 3 years aftsr cutoff. ' officer and spedat!Sf; logs, minor Incident reports, diving lag, port control daily .. ~-
8, STA'IION IOUIINALS. A daUy jownalln which ls recon:led 1mpo,1ant Information and -rthy 

3000.Bb 
GENERAL OPERATIONS AND READINESS oc:currences In the admlnistr.t.tlan of Nnyshore Nllorn. 

Demoywhen 2 ydrlold. 3 
Nl-NU-/ 

RECORDS b. lnfonnol Stallon Joum1I• maintained 1174 •nd loicr. ll]m,rfally slgnllkant dal> far the "'mmand 30ll0/8III 
is lnduded In the Command -ryfiled under SSIC 5757 of this manuol. 

S. EMERGENCY REPoflTING FILE5. correspondence. l'IIOISllpS, nipom and related rocanl•-
document asslstancepn,vfded bylhe Department of tho Nawy(IIONltocMI authorities 111 resuft of 

Nl-N!J.119-5/ 
3005.Sb CIVIL DEFENSE IIECORDS dvil unrest, llm- of federal law, and dw defense omeqpmdos and other emvp,,cy mnditlons Desttovwhen 2 y,,an old. 3 

3005/5/& 
'"""'Pt not>n disaster operotlmu. !•dude lnltlll, dally, lntllrim,. 1111d flnal --• _... 
b. kport filo• maintained by pmlclp-1 op-"'11 Iara units. 

1. NATURAL DISASTllUd!UEF OPERATIONS REPORTING FILE5. Cllrrespondence, repo"'- m..._, 

3006.lb NATURALlll5ASTl!IICONTROLRECORDS 
and related recnnh that document DON respDftle to naturaJ dlsuters and other humanbrbn relief 

Deffloywhen2,..r1old. 3 
Nl·lfl.l-89-S/ 

efforts. lndVde dama11e ealmaleS, lnllW and Interim sltultlon reports. ind llnal repom. 3006/1/8 
b. Report lilos maintained by participating oponflng fcrl2 unb. 

3040.1 
CASUALTIES AlfD CASUAl'!Y REP01111NG 

L OFFICIAL FUS of -10 maintained byCNO or KQIIIIC. Destn,ywhen 1..., old. 3 
111-NU-/ 

RECORDS 3040/1 

3043.1 ELECTRONICS (IIAllARI CASUAi.TIES 1. OFFICIAL f1lE5 of re parts m■inlillned by the P'raBlillm llibnapr~ Destrovwhen 3 y,,1rs old. 3 
Nl-NU-G"5/ 
3043/1 

3044.1 ELECTIIONICS (SONARJ CASUALTIES L QfflCIAL RLES of '"IJOrl!I rMlntained by the ......,_ Manapr. Deslroywhen 3 "'"" old. 3 
Nl-N!J.119-5/ 
3044/1 

3045.1 
El£CIIION!CS (COMMUNlCATI0NSI 

1. OFFICIAL FH..ES of reporU ma1nLllned by-the Pragram Man1pr. Destroy when 3 "'"'" old. 3 
Nl-NU-89-S I 

CASUALTIES 3045/1 

3046.1 ELECTRONICS (OlllERI CASUALTIES L OFFICIAL FUS of 19porl1 m11otained by lhe Prasr•m Manaaer, Destroy when 3 ye1rs old. 3 
Nl-ffll-8!1-5 / 
3046/1 

Deffloywhen 3 yeor1 old or when 

3047.1 PERSONNEL CASUALTIES (SHOltl'AGES) 
L OFFICIAL FILES of '"P"fl:I thlt attrlbuto cnualty to 11,orta ... of po,_,,ol malntalnod by the necewrychanpsto personnel 

3 
Nl-NU-89-S / 

Bureau of Nani Perlonnel. allowances haw Nef'II made, 3047/1 
whl"'- 15 soom,r. 

1. GENEJIAL CORRESPONDENCE FILE. COrrespondonce, reports, and other records lhlt rtdle<t lhe 

GENERAL RELIABIUlT AND l'WNTAINABIUlT 
pneral rellability and malntlin1blllly of Fleet use equipment. lnduded are offects an1iyseo. failure 

Nl-NU-89-5 / 
3080,1 1n11wsls and ... 1ua11°" npons. molntalnabVity desian -• summar1n. ond 1-1 and skill analyses. Destroy when 3 _,. old. 3 

(R&M) RECORDS Records ire accumulated by the DCNO I"-Warfono Raqu- ond Asnslfflentsl {NII and 
3080/1 

lhe DirfflOI' of Space and Ell!Clnlnlc -are (N&). 

GENERAL CORRl!SPONDENCE (Primary Plans, Proarams And Pnx:edurwsl "'ncemlq Rnnrch and 

3085.1 Ol'l:RATIONALADP COMPUTER SOFlWARE 
Dellelopmenl, Wirf■,. Tedmlq ... ■nd OperalloMI Tralnlna ■nd RNdlness of ADP mmpUter 

Destroy when J yean old. 3 
Nl-NU-89-5 / 

software. 30SS/1/A 
L COntr1ct fa.,, equlpmenl/syllem1 Ill .. and alher 1lmHar mrrespondellce or reillted papen. 

3. GENERAL CDIUIESPONDENCE Rl!CDIIDS. 1hese fil .. lndode records and other papen -d to 
Oemoywhen Information no"'- N1-NU-G"5 / 

3093.3 STANDARDS OF INTEROPERAIIIUIY ensurins standard mnfia,ntlon and lnb!n,per.,IHty wllhln 1111d -n the Joint'"""- .,...pt wnln moved up to bo wilh lllre N<Drds 
where otherwise documented In thll m1nu1L 

.......... 3093/3 
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3. RESEIIVEFIEETIIEAllQUAKIERSRECORDS. Racordsofnnem,lleotmmpG11.nt~lndudiftjlrmm,e 

-group and .. biroUP headquarters. (Does - lncklde n:mnl• occumulahld aboard lndlvldual 
,,....15, regardless of whllllte, n,mrd1 are left aboard Dip wlien pl,ad In n,sem, or.,. moved to the 
group or.._,_ headqu,rtento be malntaioed on• Qlrnnt basls.) 

3UJ0.3d(J.ll•I GENERAL OPERATIONS RECORDS 
d. Del,umkl- (D,'li) Raam!L 

Demoywhen 2-ald. 3 
Nl-NU-89-5/ 

Ill Instrument r,,adlnp, lndwll11a ZOPO and pod!ap rvadinp, hyarolllllter d1114" and poriodlc 3l00/3/0/I/A 
readinpand....,.,.,..., D,'11. 
(al f lllfflmarfled to"- olap,ad ~- to n,ad,-humldlty, -•II'! hotff'I perdav D/H mad,lrlft 
operate to malnlaln 3111(; relatlve humidity, and prolonpd or marbd dewlatlon lrom n,qulred ...,...., 

humidity. 

3100.Ae Gl!NSIAI.OPERA.TlOIIS RECORDS 
4. CONSTJWCTlON FOIICE ACTMl1ES RECORDS. 

Destroywh,n 2 - old. 3 
Nl-llU-119-5/ 

a.Officer of the Day llattlflon i-. 3100/4/E 

' 4. CONSTRUCTION FOIICE ACllllmES RECORDS. 
Nl-NU-89-5 / ' 

3100.4g(J.I GENERAlOPERATIONS RECDIIDS B- ManthlyRepo"" of Op.,.kms. llestrov wit .. 2 years old. 3 
3100/4/G/1 

llll""""'redbyd........iunils. 

CUtafffiles-ually. -to 

,;. 4. CDNSTJWCTlOll FOllCf;,ACTMTI6 RECORDS. ,· NAVFACENGCOM Hldml,an. Bldg. 99, 
llt-NU-89-5/ ' 3100Ail21 GENERAL OPERATIONS RECORDS 1- Muolhly Repo,b of Op,nl/Dnl. ' CBC. Port Huonemo, CA!l3041 when 2 "'"'" 3l00/4/G/l (2) Pnopan,d by _ _ !Ion DelKhments Md -Ctlnstrucllon fora, llnlls. yurs old. Destroy when no lonp!r 

requlredlarh-lp~mu1e. 

4. CONSTRUCTION FORCE ACl'MllES RECORDS. 
Nl-NU-119-5 / 

3100.4h(2) GENERAL OPERATIONS RECollOS h.loglSllcsRomrds. Destroy when 2 yeon aid. 3 
(21 All other records. 

3100/4/11/l 

~ ~ FORCE ACl1Vl1IES RECOltllS. 
Sl:rvdian Malntananm RemrdL 

3100.41(11 GENERAL OPERATIONS RECDIIDS 
latMI to mmtrudion-.ir .. , projed requirements l'cr materlaland eq~ 

Destrovwhen 2 years aid. 3 
Nl-NU-89-5 / 

ltedmk:atse""- tecllolcalllold aulltaoceto nnal c:onslnlellon fo,- plonrl'cr projoell auljp,od 31D0/411J2/A/2 
and ra&Jmonts only). Cormpondence ..,_ to omploymont 1cheduln of naval 

construdlon l'urcel (brlpdes OIIM. 
4. CDNSTRUCTlON FOIICl ACllVITID RECORDS. 
L C...ltrudlon !,lalotenapa Rec<ink. 

3100.41(21(•12 iGENERALOPERATIONS RECORDS 
121 wart_..,. and odto,n,pcrl!I n,laled toth•-- and pedormance of plants, p__,., 

Destroy when 1 year aid. 3 
Nl·NU-89-5 / . 

equipment. and -L 3100/4/1/2/811 
C,,JWhen summary repart, ,,. made. 

2.Allolheredlwllles. 

4. CONSTIWCTlON FORCE ACTMTIES RECORDS. 
L eonsr:ructlon Malllten■nce Recan:11. 

u00Ai1211bl1 GENERAL OPERATIONS REOORDS 
(l) Wart p.,.,... and other reports ntlated ro !he operadon aod porfarmonca of pla.,._ pawer, 

De1lroy 2 yeanalterplantll dmed. 3 
Nl-NU-&9-5 / 

equlpmont,and ln•lal- . 31tl0./4/l/2/B/1 
(bl When 1Uffllll■rynport1 ani not made. 

L Permanent unlb. 
/1. CDIISTRUCl10N FOIICE AClll/lTIES RECOIIDS. 
L construdlon Maintenance Rl!curck. 

31.00.41(3J[b)1 GENERAL OPERATIONS RECORDS 
(3) Ro<Drd1 """11ngtom1lm.no11011wort,ud, nmop-.ite,,progren ""'ortr.stafll,,.,,.,ru, 

Destroy when 1 v,,a,- old. 3 
Nl-NU-89-5 / 

ch. 11 • lnstaBotlons/lod!WM 
andn:lateddata. 3100/4/1/3/B/1 
(bl When ..,,....'Y""'"""""' not made 
L Permanent unlts. 
4. CONSTRUCTION FORCEACTIYITIES RECORDS. 

3W0.41(4Jl•I GENERAL 01'£11ATIONS R£COROS 
LCanstrucllon Malntenanao Records. 

Destroywllen 1 year old. 3 
Nl•NU-89-5 / 

ch. 11 • lnstaUationt/fadJIIIOI 
141 Lop of operatlono, 11q11ipm111t and IMtallotlonL 3100/4/1/4/A 
(a) When summaryn,ports an, made. 

4. CDNS11111CTlON FORCE ACTIVITIES RECOllll5. 

I.ConltnldioQ M■-Romrds. 
Nl-NU-/ 

3W0.41(4J(b)l GENERAL OPERATIONS RECORDS (4) Lop of open,llons, equlpm- and lnstaU.Uons. Destroy 2 v,,an after plant II dosed. 3 ch. 11 • lnstallatiomrlf•dhtlos 
(bJ When summary rapotts an. nat rnada. 3100/4/1/4/811 

1. Perrna-unlis. 

4. CONSTRUCllOR FORCE ACTMTlB RECORDS. 

3100.41(51(•1 GENERALOPERAllONS RECORDS 
l Canstrudlon Malntenanar Rocon:11, De1lroy 1-oftarmmpletloa of 

3 
Nl·NU-119-5 / 

ch. 1l • lnrtall1tl•ns/fadlilles 
151 Wort orden, wort n,qveslS, ••d - papan. (see SSIC 4200 fur Jab purchne arden.J profect. 31tl0/4/I/S/A 
l•I PermaMnl ••lb. 
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SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 
4. CDNSTIIUCllON FOIICI; ACTIVITIES RECORDS. 
L Con51nl<tion Mllllrtonlna!-s. 

Desfn>Vallet cumpletlon of profecl, 
(2) Wark p....,.n and other report, related to the opontkm and performance of planu, paw,,r, Nl-NU-BM/ 

3100.4i(2Kbµ GENERAL Ol'EIIATIONS RECORDS 
equipment, and insllrlillllons. 

after plant is cloH<I. or J mon1fl1olle, wnln 
3100/4/!/2/812 

mowid •P la be 111111, lib records 

(bJ When summary reports are oat made. 
deployment. whlcll- lc later. 

2. MobAe units. 

4. CONS111UcnON FORCE ACTIVITIES RECOROS. 
LCOnstruc:tlan Malntanancellemrd,. 

Desltoy when pn,Jert Is a,mpfolal or Nl-NIJ-89-!i / 
3100.4ij4KbJ2 GENERALOPERATIONS RECORDS (41 IJ,cll of operatlcm<, oqulpment and lmtalatlons. wnln mCMld up robe wllh r.i. remrds 

(b) When tlltltmary repol'ft are nol made. 
plant Is doted. wlllcl,e.er Is urller. 3W0/4/l/ll/8/2 

2. Mobile unRs. 

4. CONSl"RUCIOII FORCE ACIMIIES IIECOROS. 

3100.4i(511bl GENERAL OPERATIONS R£COilllS 
L ConllNctioa Mainbmana, -.Is. 

0estroy ofter deployment. wnln 
Nl•NU-BM/ 

(SJ Wart.arden, work roquo,u, and related papUL (Seo SSIC 4200 lor jab pur<l!a,e ORien,) 3100/4/1/S/B 
(b)Moblleunlb. 

6. OPERATIONAi. RECOROS OF COMMISSIONED NAVAL VESSE15. Lop, n,ports. nabcboots, dteck olf 

3100.6a GENERAL OPERATIONS RECO.~ 
- and similar records nolotlns ro soam,n1hlp and na.fpijan that.,. maintained hi' Destroy 3 yean - the date of the 

3 
Nl-NU-BM/ 

COmmissloftedVesselsofthe u.iNa-;y. • last entry. 3l1J0/6/A 
•· Quaftemtastefs N"'"baull. 
6. OP£l!ATIONAL RECORDS Of COMMISSIONED NAVAi. VESSa.S. Lop, - notebooks, died all 

3100.6b GENERAi.OPERATiONS RECORDS 
sheets and slmllar records ndi1tin1 to eam:anshlp and navfptlon that ■re malnt■lned bv 

Desltoywhen 2 """ old. 3 
S/ 

COmmluloned Vessels of the U.S. Navy. 
b. Comrnandin10fflcen Night and OavOtder IIGab. 

&. OPERATIONAi. RECORDS OF COMMISSIONED NAVAL VESSELS. I.DBS, n,pom. notebooks, meet off 

3100Jic GENERAL OPERATIONS RECORDS 
shnts 1nd 1lrnlac r-,ds rola1lng10 _,,,.n,hfp ,nd nm&atian that ano .,..aained by Desltoy 3 vean altar the date of the 

3 
Nl•NU-89-5/ 

Commissioned Vessels of tho U.S. Navy. last entry. 3100/6/C 
c. ••"'"-• lo .. and Enllinee(s Bell llDoL 
16- OPERATIONAL RECORDS OF COMMISSIONED NAVAL V!SSEI.S. I.op, ,-ts, noteboalcl, d!edt olf 

31oo.&d GENERAi.OPERATiONS RECORDS 
-one! 1lmlar ,_, relating la sum1n1hlp and nowption that aro malnUlned lly 00Stroy 1-fram date of th• last 

3 
N1-NU-8M/ 

eommlssloned -Is of the U.S. Navy. entry. 3100/6/0 
d. MalJMl!<.COmpass Reconls. 
6. Ol'EMTIONALRECORDSOF COMMl5SIONED NAVAL VESSELS. I.DBS, reports, noteboolcs, dledtolf 
!sheets and simHar rea>rds rolatlns to samanthlp and llftlptlon that aro maintained hi' 

Nl-llU-BM/ 
3100.&h GENERAi. OPERATIONS RECORDS COmmlssloned-■ls of lhe U.S. Navy. 0emav when 3 "°" old. 3 

h. Nav!pton WO,_ and - lndllde -Ill boou, lom, lop. <laht n,cord boob, dlrec:llon 31D0/6/K 

finder lop, fathometerreadings and soundlnP. 
6. OPERATIONAL RECORD5 OF COMMISSIONED NAVAi. VESSELS, I.op, n,ports, norebaoks, dlec1 off 

3100.6j GENERALOl'ERATIONS RECORDS 
!sheets .and similar records fl!llatln1 to aaman1hlp and nHl&ation that ill1!! maintained by 

Desltoywhen 1.-r old. 3 
Nl•NU-119-S/ 

commissioned Vtml!ls of the U.S. Navy. 31llfl/6/J 
J. Part a...nnm Racords. 

3121.3 OPERATION PLANS ANO ORDEJl5 RECORDS 
3. 0P-0111)£RS ORIGINATED BV NAVV ANO MARINE CORPS UNITS SUBORDINATE TO ntE FlfET Desltoy 3 vean after canmlled or Nl•NU~/ 
imMMAND LEVEL ,upeneded. 

3 
3Ul/3 

5. EXERCISE OP-ORDERS. Operatlom Orders prepared hf the olllcer conducting the _for fleet. 

3121.51 OPEIIATION PIANS llJljD ORDERS RE<XIROS 
routine.andspl!ClallzedtnlftlnBuen:l..,rolnc,eanlftO!olReetroadlness. -mpylndudl!d 

OOStroywhen 2 years aid. 3 
Nl•NU-89-5/ 

with tho llnal er.erclso report. 3121/5/A 
•· Routine Elerdses. 

3122.l 
MIUTARV·MEOICAL-DENTAL GUARDSHIP 1. CORAESPONDENC(. REPORTS, ANO OntER RECOIIDS. Records related la suardsh!p assfanments 

oestrov when 3 -• old. 3 
Nl•NU-89-S / 

ASSIGNMENT RECORDS Including the employment of Marino securitv guard fon:es. 3122/1 

3123.1 MOVEMENT REPORTS RECORDS 
1. COAAESPONDENCE. ORDERl, ANO RELATED RECORDS cona,mfnBthe movement of alnnft, ships, 

Oestraywhen 3 yean old. 3 
N1•NU-8M/ 

and other craft. 3123/1 
2. MOYWENT AEPORTS. Reports of •niv.11 and depart\Ke, vessel ~ns, ar related mlM!fflent 
cuncem!ng .... 1 croft lndudirq lop and other """""'ar sct,edlllill,II nomrds n,!atins IO a.ft 

Nl-NU-89-S / 
3123.2 MOVEMENT lEPORTS RECORDS movements within an aelivllp ara maintain Id' by fleld actMde:a and not speclfially ~red 0estroywhen 2 l'ft'S old. 3 

elsewhere In SSICs JUl).Jl29. (Exdud• MOVRfPS III the Novy Oporadon1 Sup part Systems (551C 3123/2 

3092.1.!I 

3123.3 MOVEMENT REPORTS RECORDS 3. CONTROL OF SHIPPING OfFICES AND NAVAL PORT CONTROL OFFICES MOVEMENT IIEIDRDS. Destroy when 2 yean old. 3 
Nl-NU-119--S/ 
3123/3 

L GINERALCOIIRESPONDENCE. FIIQ. AEPOKl'S, ANO OlHEll RECORDS. -.I• pertalninB ro wisill 
hf ships, lndudin1_,of U.S.shlpl lafarolgn pansandvllllsoffarqn sllipstoU.S. ports. Records 

Destroy when! yean aid. M■lnaln lndudepoli<y, procedures and instn,ctians for cuardinatkm of port wlsfts; ff8Ullllian1 prescril>ed hi' N1-NU-8M/ 
3128.1 VISll'S OF SHIPS RECOROS 

the Navr or hon BCM!!mment; requesu. madlfk:atlon.1, approvals., and disapprovals of port visit and 
instructions unbl c:ancalll!d or 3 

3128/1 
diplomatlc dear.ance ,_est,; nports of mnditians experienced or lncldaltS that om1rmt and any 

superseded. 

post visk reports. 

2. AGRE!M£NTS REmR.DS. ~ •~ments and supporting p,apen re.t11t1n1 ta SAR aperattam Destray 1 year alter agreement Is Nl·NU-89-5/ --
3130.2 SEAllCH AND RDClll(SARI RECDKC)S lnvcMns foreign, federal, -e, local, and private organlzalions. terminated. 

3 
3130/2 
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SSIC/No. Series Title Description of Records CUtoff DlSllosltion Ret. DAU Notes 

3130.6 SEARCH AND RESCUE {SARI llEIDII05 6. 5AR MISSION AND INCIDENT 11£1'0RTS. Exclude reporU ffled - Aas film under SSIC JIOD.L Demuy when l \Wlf old. 3 
Nl-NU49-S/ 
3130/6 

2. GENEIIAI. RECORDS. Rln of third ediolcm and suhanlinat• -pity a,mm1nds. RJe, and 
records-entln& dteorganluticn of tlu cummand; acmmplid,mm of plan1, !ludles. pn,jodl; 

3140.2 NAVAL OC!ANOGRAPHY PROGRAM R£CORDS 
essential ll'llMIH:tions olth• mmmand (ship rld.,. 1•idel, pn,adun11, repom, R!porttelllpl.tes. lop 

DeslnJy altar l wears. 3 N1-NU-o7•7 / 2 
and specilk:all- SUM!ytho ledmlcal 1pecillcatloM, CONOPS, ship Khedules. ship panmoten, ship 
~REl's. SITREPS 1urwy dm. pn,ducl ond product d,...,.,lnollan transmlltall). dat1/fnformodon 
product arehlvlng. 

3150.2 
DIVING AND IIYl'EIIBAAIC SYSTEMS 

2. COMWUID DMIIG LDG. Lopl ,_,j of dml~ of heh dMI or hyperl,adc ...,....., -· 
Destroyafter3ynnftorndateotla• 

3 
Nl•N~/ 

OPERATIONS entry. 3150/2 

3150.4 
DMNG AND tf\'P£RBARIC SYSTEMS 4. &£NERA1CDRRESPONDENCEFl1£5. Filospertainlng1Dthetw,ydivingpr11Braftlndudl11i1mplesaf 

oemuy when 2 wean old. 3 
N1-NU49-S/ 

OPERATIONS ;occldent ......... Slfety .......... etc. 3150/4 

315L4 
DMNG AND H'tPEll8AIUC Sffl"EMS SAFETY 4. &£NERA1 CORR!SPONDfflCE FIi.ES. Flin ond records pertaining ID - cenlfiiadon lnc!udina 

Dfflroy when 3 vnn Did. 3 
Nl•NU-89-5/ 

ERTIFICATION requests for Cfftlfic:at1on and mrrespondence an dellclency conecthrw 1ctlan. 3151/4 

2. NAVAL PORT CONT1101 OFflCES' RECORDS. 

f Shlpplns Roport Ria. -· prop■red l,y port - offlOl!rs or ,enlorallia,rs •-· :::' ll7D.2c GENERALPORTOPERATIONS RECORDS shipping data ...-rding n■nl and men:hont mllrine ships In tlu ..,.., 111ch 11 o-.,ywhen 1yeorald. 3 
Ion an 1n1vals. dopollUrm, and Kheduled dapartures, pon ,elladufH. ,hips prmont, and 

nformattcn repnln1 naval and merch111t m.-lne ships Ill pc,n.. 

3170.2d' GENERAL PDRT OPERATIONS llf:CORDS 
2. NAVAl PORT C0111110L OFFICES" RECORDS. 

Destroy when 3 yun Did. J 
Nl•NU49-S/ 

d.l'eriodicSlatlsllcal-Relloc:l!ngthe Nature and VOiume of Ship Movements. 317nl>m 

2. NAVALPORTCOll11I010FFICES' RECORDS. 
Nl-NU-89-5 / 

3170:lg GENERALPOl!TOPERATlONSRECDRDS 11,-Cnft Rlports. - memor11ndo ■nd correspond..,.. mncemlnithedeanln& lnspecllon Destroywhen 1 -old. 3 
3170/2/G 

and m,ln.....,,.. of SOMC11aaft andtha iaroof equlpap and--. 

J. NAVAL COIITIIDI. OF SHll'P1NG DmCES' RECORDS. 
I, -Canll'l>lof !lhlppJna _,,,, ""'-"''" Ramnls. Com!spondonce, ropmU, ardon. mobllfzalion 

111-NU-89-5 I 
31711.31 GENERAL PORT Ofl£RATIONS RECORDS plans. and similar ,-d■ ..i.,;,. ta tho adminlstra1ion of tlu Nov■I -..., Nani ca,,,n,1 of Deslroy when J __, Did. J 

3170/3/1 
Shipping Program, &dude Primary P,-am -.i, of Commander Military Searift Command 111,d 

u:nder SSIC 4620.1 and Cam111■nderNanJ RDmVe Fort:e flled under SSK: 100L1. 

3. NAVAL CONTROL OF SHIPPING OfFICES' RECORDS, 

3170.31(2) GENl!IIAL PORT OPERATIONS RECORDS 
Piwztinul ElardM llecDnh: 

Destroy-1 v,,orold. 3 ::-;::_s1 
(21 Portlcipatlng Unit Flo. Elmldao mess■p lrallk;. lap. and llmDar JKOn11 relating ta the mndU<t 

o1 ... rc1..., In-copies of onrdsen,pons and OP.Orden. 

317L1 ANCHORAGE AND BERTHING IIEOOIU)S 
L ANOIORAGE AND llliRTHING REPOf!fS. Mollthly or other penadic repans of ships anchored or 

Destraywhen 2yu, .. ld. 3 
Nl•NU-89-5 / 

berthed In the areo, lncludln• shlas of the ln,ctlff res°""' fleet. 3171/1 

317L2 ANCHORAGE ANO BERTIIING RECORDS 
2. BERllllNG RECORDS. OHds, llsts. or other records of berthing assignments for ships and other Destroy 1 yuralter aalt II reassigned 

3 
Nl-llU-89-5/ 

aaft anchored in the locill area. or leaves the areL 3171/2 

3172.1 VESSEL BOARDING RKORDS 
~INli REPORTS. ReponS of boarding of merchant vessels by N'"'Y Pan control Office .. far Destroy whetl 1 yeor Did, 3 

Nl·NU-89-5 / 
of Inspection for cafflOUance with U.S. and local laws, 3172/1 

3200.2 CRYPTOLOGY GENERAL RECORDS 
2. GENERAL CORRESPONDENCE. Cam,spandence, rep...._ and other ,-,I■ relating to cryptology 

Destroy when 2 wear, old. 3 
Nl-NU-89-5/ 

maintained by r:ommond1 •ubonlinale ID CND, CMC, and COMNAVSECGRUCOI/I. 3200/2 

3200.2 
CIM'TOWGV ANO COM-ND, CONTROL 2.. GENERAL FILES. Records Include rnourm allocation documents, budget and funding files, and 

l)estroy when 2 wears old, 3 
9-5/ 

ANO COMMUNICATIONS IOI management flies malnlllned by 3rd ediolcm and subcrdlnil■ adMtleL 

32D9.2 NAVRESSECGRU DPl;RATlONS AND POllCY 
2. RESEIM: UNIT RECDlll)S. 'llalnlng remnls and correspondence flies maintained by NAVRESSECGRU 

Destravwhen 2 wear,old. 3 
Nl-NU-89-5 / 

Units. 3209/2 

3222. PROCESSING AND REPOKIING 
PROCESSING AND REPORTING. ltm:Jnl1 relating1a SllilNT pl'IICl!5Sln11, reponlngand dlmimlnation 

Dosttoywhen z "'"'n old. 3 Nl-NU-89-5 / 3222 
methcds and monpower, omudo dlnoctlvesand praa,dlnllnslructlon1 flied under SSIC 32ZD. 

SIGINT DIRECT SDMC£. TEXTA [Tedlnlcol Destroy.._ --and reported 
3226. SIGINT DIRECT saMCE. TEXTA [Technlcll &!nets from Trafflc Analyols) orwhen lwearold,.whldl...,ls Wllln Nl-NU-89-5/3226 

Extracts from TrOfllc Anolpls) 
earlier. 

TARGET COMMUNICATIONS SYSrEMS. Qrso files re!atmato Jnformadon that 15 Foman 
3227. TAIIGEl'CDMMUNICATlONS Sffl"EMS Communkallons System $jledllc. &dude reports wbmllted 11> Commander Naval Security Group DestJov when 2 wears old. 3 iNl•NU-89-5 / 3227 

Command and liled onderSSIC 3200. 

3230.2 FLeET CIIVPTDlOOIC SUPPORT 2. Repans oftr■ lnl,.vllill, tKhnl<al lllllstan0111nd slmHar supportlna oporollonL Doslraywhen 2 yoars Did. 3 
N1-NU49-S/ 
3230/2 

tiCIINICALGUroANCEUNIT(TI;~ 
TECHNICAi. GUIDANC!: UNIT ITGUI OPERATIONS (AND EQIJIPMElfl}. Rec:ords ndltin.l ID all TGU 

Destroy when Glnmlled or 111per,edad 
3241. 

OPERATIONS (AND EQ.Ull'MEWTJ 
operattons aftd equipment. lltclude apa:r■tln& malntenanca. and rnstallatian lnltn.ld:lom pertaining er when l years old, whk:havier ts later. wnln Nl-NU-89-5 / 3241 
1DBe,mnry,1podftc,-_11<edandotheradllleEWdevl-. 

·-
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3252. 
et.INT SYSTEMS PROCESSING AND EUNTSYSTEMS PROCESSING AND REPORTIIIG. Records Nllatingto EUNT Pra<esslng. ,wporting. 

Destroy when l van old, 3 Nl-NU-89-5 / 3252 
REPOf!llNG dissemination, ind evaluation. Include parametric data. 

3254. EUNTTECHNlCAI.SUPPORT i=:;Tli;ttNJCAl.5UPPORT. ReaJrdsrelalln1torepalrservlces•ndspeclaUzedll'ainlnaprovidedra 
Destroy when 3 yun old. 3 Nl-NU-89-5 / 3254 Its with EUNT Mission CapabR~les. 

SIGSEcAFLOAT OPERATIONS 

326L SIGSECARDATDPERATIONS 
Records relat1n1 ta SIG5EC Opffltions AlloaL lnciudod ar. operatlna _,, rollllne inlpectlons Des"°!'wlten • I'""" old. 3 Nl•NIJ-89-5/3261 

records, and specific and Gen••I Taellcal Appl"ocatian Pn>gr;lm Guidance. 

COMSEC TEl£PHDNE MONITORING 
COMSECTEl£PHONE MONITOIUNG (ltlMDNJ PROGRAM. 1Dp, rep,,rts and other related records 

3264. 
lfTELMONJ PROGHAM. 

thot documont monilollntl al telephone llna ta determine wlnerabffllles in COMSECSystonu and Desm!Vwhen 3 vun old. 3 Nl-NIJ-89-S /3264 
Procedures. 

COMS£C ADVICEANO ASSISTANCE COM5EC ADVIC£ AND ASSISTANCE PROGRAM. Ropora al Tedi-I AHISUnce V"ISII• aindumd by 
Des"°!' upa,, completion al nut visit 

3267. 
PROGRAM. - COMNAVSECGRUCOM. or when J YNR aid~ whk:hwer Is wnln Nl-NU-89-6/3267 movoduplDbe-llb.-rds ........ 

3270.3 
HIGH FREQUENCY DIRECTION FINDING 3. tog sheets, frequenq, asslgnllNIIIIS, traddna/Plot sheets and similar ........is maintained at f,eld 

Destroywhenly,oar,old. 3 
Nl•NU·89-5/ 

HFDF) OPERATIONS sites. 327fl/3 

3340.ld AMPHIBIOUS RECORl>S 
L AMPHIBIOUS BASEs RECORl>S 

Destn/'fwhen 1 y,oar aid. 
Nl-NU-89-5 / 

\ d. Lop al lncomlns and Outgoln1 0'aft ·- 3 
3340/1/D 

.3340.18 AMPHIBIOUS IIECOIIOS 
L AMPHIBIOUS BA5Es RECORDS Destrov when 1 ynr old. 

Nl-NU-89-6 / 
g. Authorfutlon for Helen! of lloats from the Amphibious !Ilse. 3 

3340/1/G 

3340.11 AMPHIBIOUS RECORDS 
L AMPHIBIOUS BASEs RECORl>5 Destroy"""" 1 yur old, 

Nl•NU-89-5 / 
L Boot En1Jneering and Repair SUrvey Reports, 3 

3340/1/I 

3340.lJ AMl'IIIBIOUS RECORDS 
L AMPHIBIOUS BASES RECORl>S 

oestrovwlten J y,oan aid. 3 
Nl•NU-89-5 / 

j. Wort and Jab Order Rle. 3340/1/l 

3340.llt AMPHIBIOUS IIECORD5 
L AMPHlBIOUS BASES RfCORDS 

oestrovwhen 1 yur old. Nl·NU-89-5/ 
k. Avallabllity IJs'5. Flies shaw -•I 1chedules fw aaft and dally shop wort remrdL 

3 
3340/1/IC 

L AMl'IIIBIOUS BASES RECORl>S 
Nl-NU-89-5/ 3340.11 AMPHIBIOUS RECDRl>S l Shop Ries. Fil" relabld ID Jobs n,lpod and mmp!etad alld to tho adminllllrotlun of the shop De5"""when 2 year, old. 3 

lndudlngjob Jackets. 3340/1/I. 

2. GENERAi. CORRESPONOENCE FILES. Files cf dlsaller preparedness functions lnvoMna nuclear 
Nl-NU-89-6 / 3440.2 DISASIEI CDNTRDLR£CXJRDS molerials or biological or chernk:.11 n1bsl1nC111 and natunl dilasl..._ IExdudo remnls ""'""'d in SSIC Destroy - Z y,om old. 3 

3440,para. LI 3440/2 

3470.l COlD WEATHER RECORDS 
2. PROTECIM CLOTHING IIEWRDS. _lap, ledgers, rKeipu, and slmllarfl!<Ordl rolallngtolhe Issue 

DesUoywhen lynrald. 3 
Nl-NU-89-5/ 

of foul weather or--r Drotedivo clothlu ta shiabaard o..-.nel. 3470/2 

34811.6 COMBAT AND ACTION REPOffl 11£CDRl>S 
6. ORIGINATOR AND INFORMATION COPIES OF WARFARE REPOl!l'5. Reports submltlod ID higher 

Destroy when Z y,oar, aid. 3 
Nl•NU-89-5 / 

authority as prescribed In Chaplef l al NWII' 10-1. 34a0/6 

3. UNFT AND PERSON.Na. TRAINING FOR TACTICAl DECEF'l'ION. Remn:11 CGnsln of tninin1 aurimla,, 
Destroy 3 I'""" Iller tralnlns Is Nl•NU-89-5/ 3490.3 COVER AND DECEPTION IIECDR1>5 tem. and lonan pllns ortaJnated by CNO, Fleet cammandon, ■nd O,h,f of N■wal Education and 3 

1Tralnln1 .. -a u Individual lnlnlng-. rar tactical doaptfon tochnlques. 
oompleted. 3490/3 

GENEIIAI. TRAINING AND REAOINES$ 
Z. AJII RDERYE READINESS REPOKB. Report, show units, Slate al readiness, -nel stnmgth. 

Nl•NU•B9-5/ 3500.2b qvafflkations, Md aircraft dat.ii. Des""Vwhen 1 yur aid. l 
RECOIDS b. Feeder......,... l'ram units and ,,......, coplos of,..-. 35oo/2/8 

OPERATIONAL READINESS AND CAPAIIIUTlES 
1, GENERAL CORRESPONDENCE ALES. lll!parts, cam,spomlenao. - and slmilsr records 

Nl·NU-89-5 / 
350U concerning the operatbnal rudlness and capablllde, of cam bill, cam hat 1uppol'I, .and mmbat smvlca Destroy when 2 y,om old. 3 

RECORDS 
l5UPP01t unttsalthe Navv. 3501/1 

3SOL2 
OPERATIONAL READINESS AND CAPABll.ll1ES z. OPERATIONAL READINESS INSPECTIONS fORQ RECORDS. Fina! reports of opmitlonal readiness 

Destrov- 3 -· aid. 
Nl•NU-89-5 / 

RECORDS lnspecllons. 3 
3501/2 

~1 
TRAINING PIANS AND REClUIREMEl'fTS L COMMAND TIIAINlNG PLANS. Individual command's tralnln&m:onls, lndude schedules, results of 

Dostto\twhen 2 year, old. 3 
Nl•NU-89-5/ 

RECORDS pracllco"""""5es, ,nd ........,.idonlilylngwul<nessos. 3502/1 

354U DAMAGE CONTROL RECORDS 
L RECORDS created atheadquarton levol dln!cllnstheovoraU Navy effort lo ship damapr::ontrol 

Dostroy wllet!. J y,,ars old. 3 
Nl•NU-89-5 / 

readiness. 3541/1 

3550.1 TRAINING RAIIGD 
L RECORl)S rela'lln1 to the Design, Development, Test and &alualicn. Production and Support of 

Dtstroy w.fl■n 2 ..,.-111 old. 3 
Nl-NU-89-5/ 

Nal/Y R:mN; Instrumentation Systems.. 3550/1 

3S5Ll TRAINING RANGE INSTRUMENTATION 
1. CORRESPONDENCE, REPOKB, and MESSAGES used ID suppon Fleet Readiness and Ten and 

Destroy ,men z y,,an aid. 3 
N1•NlHl9-5/ 

Evaluation Ranges. 3551/1 

3560.l COMBAT INFORMATION CENTER LDGS L COMBAT INFORMATION CENTER LOGS. Destroy when J v,,an aid. 3 
Nl-Nll·89•5 / 
356o/1 

3570.lb ORl>NANCE AND GUNNERY RECORDS 
1. ORDNANCE DISPOSAL TRAINING; GENERAl CORWPONDENa, MESSAGES, £ti:. 

Destroy when J y,,on old. 3 
Nl•NU-a,..§/ 

b. Field and Operational A<tlv!lles. 3570/1/8 

3570.2 F-AND GUNNERY RECORDS Z. ORDNANCE Dl5POSAI. Tr1lnln1 -.!1, 1Dp, El<.. al Operational A<IMtles. I Nl-NU-89-5 / IDes!nly when J yun aid. 3 
3570/2 

3570.4 ANO GUNNERY RECD RDS 4. Gunnery Tralnlns; Lop. lllcords, Etc., on Board Ships and other Operatlon1I Adhlllol. Desmywhen 3 ve,arw aid. 3 
Nl-1111-89-5/ 
3570/4 
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!1574.3 SMAU.ARMS RECDIIDS 
3. PRACl'ICI! AND TESTING RECORDS. lleamls Include reorpnlzatlon n,pons, rNle and plstcl line 

Destroy when l yur aid. 3 
Nl-NU-89?/ 

shem and-. shem 3574/3 
L REID~ INCI.UDING IIEl'Ol{l5, REIAllNG TO lRAINING AND READINESS COMPEITl10NSAND 

Nl•NU-8M/ 
3590.1 COMPE1111DN AND AWARDS IIECORDS AWARDS. Ries lndude mpa af-ilftlJ made ID lndlvtduolL l[ldude caplet liled In lndMdual'o Destraywhen Z yuro aid. 3 

!IS!I0/1 
i.....c:e.......is.i 

3591.1 MARICSMANSHIP RECORDS 
L MAIUCSMANSHIP PRACJ1CE AND TESTING REIDRD5. Ries Include -•lzatlanal r"PCfCS and rifle. 

Destroy when l VU,ald. 3 ~I plslol ~ and p~ scare.-. 
Destraywhen 3 l'R'I aid. Unlls 

37'i0.9 fLIGKT 11£tDRDS AND REJIOffl 
9. FUliHT CEJmflt:ATD 1nd RECORDS al a,mpleted fllpt Ume u,ed ID ,u-■te the.......,.., af scheduled ID be de<ammlsslaned ar 

3 
Nl-NU-89-5 / ~- deactivaled.l'ellrerecardsto- 3,,_ 

FllC unlll eligible ford-

3760.10 RIGHT RECORDS AND REPORn 
10. A\IIATION TIWNING REPOR11 llepam altralnlngrece!wd byawlatorsand lli(lht persomel. 

Desln,y when J "'"::." aid. 3 
Nl-NU-811-5 / 

• lndudes moadmn tralnlntl records. - 3760/10 

3760.14 FUGIIT RSXIRDS AND REPORTS 14. SQIIADIIDN I.OGS. Destray when 3 ye.Ill old. 3 
Nl-NU-89-5/ 
3760/14 

3000-53« General Operatlolls • lnteHlpace:• Information refat!ng to general Intel~ ~ons and the day-to-d:'V • lrigger(s) :TEMPORARY: ~ at end IC ., 
admlnlstratlon and operatton of intelllpnce programs. This Includes but Is not of end ofcalendaryearor 
llmlted to status reports, project Pf'Oposals, routine counterintelligence case closure. Destroy 3 years 
Investigations, ~ file administration, and language training. after cutoff. 

3800.7 GENERAi. lNTEIIJGENCE RECORDS 7. YUSEI.Alll -lndlldebaardlnjJropolU,<RWlim,anda...,m .. Nmts. Destraywhen 2 yun old. 3 
Nl-NU-89? / 
H00/7 

9. CDASTAI. INFOIIMll'llON FUS. ltel\!rence files cl ~offices consbllngof lnl'otmllion an 
Nl-NU-89-5 / 

3800.9 GEN6!AI. INTUUGENCE RECDRDS coastal...,......,, as cadM and ""'°"" distrftl Glib. aids ta navlpllon. ..,.1 Uahtl. and n!lted Destroywhen l yur aid. 3 
3800/!I commerce and travel reports. 

iH20.1 INTELLIGENCE CDlllCIION R£CORDS 
L PIIOPOSALS FILES. Comspandena, and related recardl ..tallng to the pnsentadon af praposa!J 

Destroywhen 2\fln aid. ~ 
Nl-NU-89-5 / 

,.,,.theooDeellon aflntollpnce not d...raped lnto-requlremen!L 3820/1 

3820.? !NTW.IGENCECOII..ECllDN R£CDRDS 
2. INTEWGENCE COUECRON RECORDS. Records penalnlng to the review, wlldadon, caordllllllon, 

Destroy when 2 yean old. 3 
Nl-NU-89-5/ 

analysis. and evoluolian of raw lntelllaenao. 3820/2 

3820.3 INTEWGENCE COLLECTION R£C0RDS ~-------- Destroy when 3 ye.111 aid. J 
Nl-NU-89-5 / 

..,,lndmlleclion - 3820/3 

RRE5PONDENCEFII.El. O:irrespondenc:e,-reparuomlather,-d■ 

ddentto dl!i:!l!mlnatfn& lntelDpnce reports. publlc:atlans,. and Dlhm records; 
Destroy J yean - requirement Is Nl•NIJ..119? I 

3830.1 INTEIJJGENCE DISSEMINATION RSXIRDS ....,.,.._ lnl•rpmlna ..,....i release palldls; and oubstanllltlna roqulrements or the 3 
1n11!111pnce p,muds. Eltlude dls■erniMllua recmds fortpedal lnto!Ugenm filld ondor 

cancelled 3830/1 

Wllllllnatlan of Aaiudlc lnlolBll"IICI! lilld undorSSICJBJS. 

OPERATIONAL INTEWGENCE REIDRDS GENERAi. CDAll£5PONDENCE FIIIl. PlaM, anlen, nudia, 

3840. 
OPEIIATIONAI. INTEWGENCE RSXIRDS ud rolated dOC11ments cana,mina lntelll&ena, supp on and lnborf•m- """'"' opl!Rlh,ns kl • Demoy""en Jlfln aid. 3 Nl-NU-89-5/3840 
GEIIERALCORRESPOffl)ENCE FIW tactlcal envlrollment. lnduded are pertln<nt d-d• plans applkable to tho lhoterar ,,... of 

op-., Recanlsa"' """"1IWlted Fleor/fan:,, Comm......_ 

2. NCIS COUNmllNTl!LUGENCE RSXIRD5. CoMlltO af Information on nan--mn,b., actlwilles 
threatening lhesecurtty •r-g th• di.....,..,. ..- subversion of DDD mllillr/ 111111 dwilan 
personnel. run121on1, acllullles, ln11t1llaUam. ilrfannatlon. mmmuolcallon,. oquipmenf. and ■uppllo,$; 
caunterlntePlge operaUorud material; and lnvestlgatM! and lnfonn.Uanaldlb dDClllffl!nllll& ather 
-af inYesllptlons aradillltle ........,1nt wllb NOS" m-. 
a. Counterintelllgenm lnvestlpllon,Jlleparts of ■ - Natun. llopolb af a l.....ua.,tfons 

Destro, 1,e...- 1ft•r c.se dasure. 
3850.2a(21 COUN191 INTEWGENCE (Cl) RECORDS 

(lntludlna ~ for and ,_ID al polyaraph and forensic laburalory e■amlnatlalu, tedinlcal 
Earlydostrualonlsoulharizedlf 3 

Nl•NU-98-2/ 
iv1I techniques ...ct, u oral,....., and olectranlc lnmapb. mplel al .-nm aistodJ 38SIJ/2/A/'l. 
ts and athet rolated material}. m1arm1tlonal rep- and spodll Inquiries lnlD IICIUal, 

records arena lanpr needed. 

orouspemdvlol-al laws, reau1auan.. ■nd d-.S (mu:!udlnglnvestlptlon■ ........t 
5580, p1ngnphs 4H,) and dele<tlans by DON _...i. Also Includes security 

-.., IO lndudo lmles!lgatlon1 that reveal campramlR. but not espionage. and reportl arul 
investlptlons of- aJHI esplanap,_ '"-11111y. 
(2) Olher a,pies. 
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2. NC5 COUNTtRIIITELLIGENCE IIKORDS. Co- al lnfonn•- on ,..,-<nmbot- I 
thn>a~ lhe security or i""""""8 th• disn,pllon onubvonlaa al 000 military arul tMDan 
personnel functions. •~ tnstollatlmu. lnlormatlon. communk.atl-. --.ment, and suppl!os; 
~ter!ntelllaence -radon al m•leflal: and lnvenipdft and inlormational dato d_,..,tiJII Olher 
types af lnvestlption1 or KIM1leli COJniSh!lnt with NCIS" minion. 
b. Major C iffll'l!dlptlonL blnsllaation of ad.1111, potential or suspec:t■d espionage.. suMrsTon, Destroy 1 year after case dmura or. ff 

Nl-NU-911-2 / 
HS0.2b(2) COUNTER INTEUIGENCE (Cl) RECORDS sabotqe, truson, ll!l'l'Ollsm, d.tedlon, by 00N penonnol i-Mn1 collabomlon or s,curfty lsNes OIClended retention It requln!d, when 3 

3850/2/8/2 
~ other major l~ons or spodll lnquirlos al• muntwlnt.eDlpnai nltlmo. lndudes ""!Uffl• for nolol...,-needod. 
and results of p,a:"'8nph eumlnaUont, rarenslc lab e:r.amlnatfons. tedmlcal lnvestfptlw tedtnfques 
such as ora~wln! and eleclmnlc lnter<epis. <»pies of evidence cwtodrdocumenu and other related 
mateflal. 
PflvKyAa:ND5521>-l 
(2) Other cop le<. . . 

2. NC5 COUNTERINTEWllENCE RECORDS. Ct>nsls11 ollnfarnwdlon °" non-<Dmba1 activities 
Ing the seairily or invalvlng the disruption or su!Mnion al 000 mllltary and r:lvilian 

. furtcrfolts. 1,!=lMdn, IMlabtions. blfomtadan, mmnwnlcatfans, equipment.. and supplies; ~ -. 
rlg<Jlce opomional m-rtat and IJlvul;ptlva and 1Rlormat1Dnal data doaunafttlng othot 

types of lnwstlplions or actiwitln mn-wllh NOS' minion. Destroy l ye1r after can dOSLft or 
Nl•NU-91·2 / 

3850.lcl2l COUNTER lfiTEWGENCE (Q) IIECDROS Soun:l!L tnlonnatlon containing data about lndMdualt who haw been IWld •• when no lonprneeded. whlchfter II 3 
3850/2/C/2 

tlon by Navy; deblls an use oractiwll:tn of 1ourawhkh an: necasarytoconfirm earlier. 
use of source~ or fUl:Un! d1im1 aplnll ,uwy b¥ murca Dr heln of IOUl'0!. blduded are -
contract, Information reports, linmdal repom, wdlowisual produr:u and ..r1tod 

infom..ilon. 
(2) Other Copl ... 

2. NCIS CCUNTERINmUGENC! RECORDS. Cardllt1 of lnfaf'matlon on non-combat acttvltln 
ithn,otenlns the NaUlty or lnwMng the disruption °''"'-"Ion of 1100 ndlttary and <Milan 
penonne~ "'nctluns, ■<livili<L lnstallltlons. lnlormat!Dn. a,mmunlatlons. oqulpment, and suppr.es; 
countertntelllpna, operational matcrlal; and irwestlpll-.e and lnfonNtion■I data documondng olht< 
typesof i...estlgatlonl or- oonslstant wilh NOS' mbsion. Destrov 1 year alter end al -atlon 

38So.2dl2l COUNTER INTRU6ENc£ (0) RECORDS 
d. cov .... rintolligena Spodal 0pemloM. tnlormatlon Oft requests •nd ,_, ... of spoml -- or program or when no longer needed. 3 

Nl-NU-911-2/ 
!such n counterespionage. counter..-.., and counwsahotap Dr Pf'Dlll3fflSCDnducted by or 

whichever Is lator. 
3B50/2/0IZ 

with the N""I'- Information Is _,.nv nled under the pn,ject lnd"ICiilor lor specific-- or 
program. rnduded .are mrrespondenc:e., reporb..plans and slmllarot relaied lnfomtatlan and 

products fflCI requescs to rand results of oral, wire., and el11ct.ronlc lntertapls. (ActJ.IM 
of 1aurta ls In rwa,ni, mnbined 111'11der SSIC JBSO. para. 2c) 

Other ooplm. 

2. NCIS COUNTBUlfTB!JGENCE RECORl)S. Ct>nslsts oflnlonnllion on non_,,bol al1Mtles 
~reatenlngthe security or invot.lna the dlsruptloft or MM!nion al ODD milltary and civilian 
personnel, fundJofts, aalvkln. lnstallatlons. lnfDrmltlon, COll'lmunicldons, equtpmenL and supples; 
countorlnteDlp,nce opemional m•t•ril~ Md lnwstl...,.. and lnlonnatlonal data documenting othor 

Nl-NU-911-2 / 
3850.2•(21 COUNTER INTEWGENCE (Cl) RECORDS types of lnwlt...-oraaMtles-twlth NCS' mltilon. Destro\' when 1 year old. l 

3850/2/E/2 e. Reciprocol lnvntl,alMI FdeL Flies relil1<d to n:quosi, from othor Federal •B"ncles (Fed.,.( llun!ou 
of lnvestlption, Departmental State, etc.) lor.._..llw! nslstanca. 
(211he bosls lor the '""';""' II • a penom,ot HC11rt1Y matter repnllns DoD offllaud or non-00D 
afflllatedtndivldu•ls. 

2. NCIS COUNTERINTEI.IJGENCE RECD ROS. Cornlsls al lnlormttlon on non-<nmhal actlvldes 
threatening the security or lrwaMnglho dluuptlon or •UMnion al 00D n1llilary and civi11an 
penonne~ funCIIDns.- lCIMlies. lnlldadDl'IS,, lnformatlm"I, mmmunlQtloo~ equipm■l'lt.. and supplies; 

Destroy after "81. mm parable IIIIWY, 
3850.21 COUNTER IIIT£WGENCE (CII RECORDS 

counterintellgence operational m'ltetiat and lnvestlptl'We and Jnfarmatlanal data docuntentlns other 
discontinuance al lodlllY or alter 3 3 

Nl-NU-91·2 / 
types of lnvestiptlan• ar aaMtln mnslstw wfll, NCIS' mlsslan. 

ve&fl. whldtever 11 sooner. 
3850/2/1 

L OPSEC Support SUffl!l¥L tadorm.1tion on 11'.tftStlgative ar mlledion actlvttlra In support of 
operadons s,curtiymapa.......,, when thedrulmstana!s do no lnd•d• • spedllc criminal act to be 
investlpted. 
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2.. NCIS COUNlERfN"f'EUJGE RECORDS. ComlstS of lnfotmatlon an nan-mmbat: ■divides 
threatenlngtheaau11Jorlllwlwirl1thedimlptlm, ortulM!rsion of DOD mlllbry and choliaa 
per.;onnel, funclians, Kllvilles, lnstallatlons, lnlannlltiar,. QRflmunlcallons, oqulpmml. Ind 111pplieo: 

Destroy after 1 year or when no longer Nl•NU-98-Z/ 
3850.21 COUNTER IHIEUKIEIICE (OJ RECORDS apor■ lfanal material; and lrwBllptlve and lnlcrmallanal dot.I d00mW!llns other wnln ll10Vflll ta b• with Uke records 

ans or ild.lvltlel consis:tent with NCIS' mlulon. 
needed, whlch_,r, lmr. 3850/2/G 

llliollnp. Consists of roquem lcr, ,-,-ds of Ind copies of c bliellnp CIOI/OtUII toplc:s such as 
technolD1Vtr.1nsferand mu-. 

2. NCIS COUNTEIUNTEWGfNCE RECORDS. CGnsistl of lnfmmltlon on non-cam bat ■ctlwllf• 
threatening the securilyorlnvoMn1 the dlsllljlllon or subw,rslan of DOD mllkary and cMllan 
personnel.~ 1CIMtiel, lnllaAalloM, lnfDmo.-, a,mmunlcalfons, oqul11111 .. t. ■nd supplies: 

38511.21(21 COUNTER INTn!IGENCE IC) RECORDS 
munterintelllpnce apORllonal m.,.rla~ and lnftfllpliW ■nd lnforrnatlooal dara dam"""""" other 

lles'lroy (d~I after z yean. 3 
Nl·NU-98-2/ 

ltvPes of in..stlplfons or ■Cllvllm --with NOS' minion. 3850/2/l/2 -IJ. Cl Sllldln. Contains tU-taurm llllfanHtlan on various Cl tapk:!I of Interest n, th11 De.partfflt!nt Df the 

Na¥Y, 
(2) lnfon..,tlan (paper or -llumbhed ta NCIS~by llold elommtslcr use In makinllnud-f. 

~ ~ 
2. NCf5 COUNT£RINTEUJG£NCE R!COROS. OIMlsb of tnfonnadan Dfl nan-combat acliv'lies ' . I 

thn!■teningthe sealrily or invoMns the dlsrupllml ar .-n of DOD mllibry Md ciwillan 
nel, funellans. activities, installat!an'- """""•tlan, mmmunlcallan'- equipment. and~ 

3850.2k(21 COUNTER l"iTEWGENa IC) RECORDS 
aperallanal mllerla~ and lnvestlpllve and lnlcrmatlanal dala -rm■ athor Ort off al case dosare. Destray 1 year 

3 
Nl-NU.Jlll•Z/ 

tlons or activities consistent with Na5' mlsllon. after case dmure. 3850/2/K/2 
Natlanal M•nt.- 1.........,..., lnvvhlln& rnarrlase botween DON penonnel and lcralp, 

Allothercases. 

2. NCS CDUIITEIIINTRUGEIICE RECORDS. Cllnslsts aflofarmat!Dn on nan-cornbataalwlllm 
threalllllin& lhe-.rlly or lnvolvfn1 the dnnlptlan or mlMll>lan of DOD rnillrary and dlWan 
personnel, functions, activities, lnstaDatlons, lnformallan, commun-•., oqulprnenf. and suppAos; 

3850.21(2) COUNTER INTEWGEMCE IC) RECORDS 
~ce openllonal moterlat md lnftsllpilve and lnfonnatlanal data doa&mimlln1 other CUt off at <ale closure. /JoSlnJy 1 JN' 

3 
Nl•Nu-911-2/ 

types af lnvestlptions or KIMlln - - NC!S' mission. after case closure. 3850/2/1./2 
L Vila AppllmnU, lnwmiptlmu ta dlllemrlne tho .U(llbllitylcr ntsa to OAter lhe United Slalft DI 

lcrel&II nation al spouses of DON employfts. 

121 AD other cases. 

2. NCIS COUNTERINTEWGENCE ReCDIIDS. Consists of lnlcmradon an nan-combat -
thr""""""8 the securlly or lnvvMn1 th• dlvvptlon or .-...,n of DOD militory and dwlllan 

,._.., activities, lnsllllallons. Information, cammunlcallans, equipm""'- Md supplies; 

lpnce operallonol m-■1; and """'stlptive and lnlcrmatlonal data documontln1 athor 

3850.2n(l) COUNTER !NTELUG~E (Cl) RECORDS 
lnwstiptlons or KIMtla cnnsistent wir:h NOS' mission. 

llesttovaflerl~ 3 Nl-NU-01-S / 3 n. Esplanap Hotlln• RKDnh. lnfon,1ch::1n, 

mrrespondena,, pn,llml,yry inqulr1es, audlotapo nN:Ol'dinp and rnemar.mda of telephone 
mnversatioM ,mtlng la inlcrm- raarlved by NCS £splanaae llo!llne.. 
(l)lnlcrmolloo,nau.,_,_.. lloalnl1ofvquecrolherllleptlon,ootwammt1n1~DI' 
further docurnonlatlon. 

2. NOS COUNTERINTEWGENCE IIECOIIOS. Cl1Mlst1 of lnlcrmatlan m1 nan-cambal aa/wlll .. 
-•• the sea,rlly or Jnvolvlna the dwuptfan or sulM,rslm, of DOD mlliUry and dvlW■n 
personnel. lunellans. actlvlws, ...,._.., inlcrm■tion, mmmlffllcallans, equipment. and supplr..; 
munlenntelllpnce aperathmal rnaterla~ and lnnstlptiw, and lnlann■tianal data dacu...,.lfnl.....,. 

De1troy/delete 1 par after case 
38511.2p(J.I COUNTER INTEWGENCE ICJ RECORDS 

types of lnvestiptlonli or actMlies mn1i1tent wD.h NCIS9 mlsslon. 
clotute. Early destruction Is alllhorized 3 Nl-Nll-lMHi/ 1 

p. Case ildmlnistmfve dm:uments. rncludm .administrative documents auodatad with lhe case ar th. 
lf""""11sarenalonserl1ftded. 

admlnlmatlon ofthe caseCSSIC 3BSQ.2a(II and 2bClJl-lned at the cre■llnaotroa. These remrds 
mayberetalnedlneltherhardcopyorele<tn>nlc,/lmqlcrmat. 

l'l'lva<y Att: NOSSlD-4. 
Cll C.... file copy and admlnlstralhe doa&....,11, 

!. POLYGRAPH EXAMIIIIATION IIECDIID5. 

b. cauni.rtntellllcnce Seauily Polnnoph CCSPI Program - .. lnlcrmltlon Clllilted In 1_,i. DI 

3850.3b(4J COUNTER INTEWGENCE (Cl) R!CORDS 
the CSP ,,,_.... A CSP pacbp lndud• CSP briefing lcnn, RepOrt al lnvestlpUon (ROQ. -I 

lles'lroy when 2 yeo,. aid. 3 Nl-NU-09-2/ 1 and bdm!cal data lhHI, question ,ha..._ charU. mnnerlal ... ru.tlon farm, -.it form. medical 
w.ilver, penmai dala sheet ond 11111:rw!-lag. Also Includes audlatap ... 
(41 Othercr,plctof rea,rds crNted byJ8SD. JbC1i 

·- -- --·-~---------· ----------
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3876.2 INTalROGATION/l"RANSIATION RECORDS 2. I.ANGUAGETllAINING IDGBOOIS. lo&books millnulnod by Morino Carpi llltllrpme11 Dulroy 2 ynrs alter l■n onlfl. 3 
Nl-Nll-89-5 / 

3876/2 

3879.l ACOUSTIC IWDIIDS 
L BRIEFING FIL£S. Command briefings •nd 1Uppot11ng materials used In famil!mzadan training of 

Destn,y when 2 l'N" old. 3 
Nl-NU-CH/ 

operalln•fiira unfti In •D ohases of acouslk:lntelllpnce. 3879/1 
2. MANAGl:MENT SUPPORT TO INl'EWGENCll DETACHMENTS AND WIISON AC11VITIE!L 

3880.2 
INTEWGENCE SUPPORT FUNCTIONS Correspondence. messap1, i1nd n,pons rel1tln1 lD m1nqement support to Navy and Marine corps 

Oeslraywh,tn 2 yun okl 
Nl-NU-et-5/ 

RECORDS deta<hmenlS 1111d llalson ■ctlvllles In Ill• areas ol milffllln& penonnel •Hilnment. IKllrily, 
3 

3880/2 
admlnlstrotlon, and loilstlcs. 

L INTEWGENCt REPOIIB. lntelllpnai llopGrlJ PR"sl and un...iualed lntolllpnce Information 
Reports (IIR's) ~ frum mUitary/dmma attaches and other lnb!lllpnm gathortrw Klhl!leL 

Nl.ffU-et-5/ 
3890.lc INTEWGENCE PRODUCTIDN REIDllllS c. BR's and Alla~ Raports from naval ■clMII.._ DIA, or lllller se.lce lntolllgenca_,,.. Oeslraywhen 2 yean; old. 3 

3B90/l/C aa:umulaled by the ONI d- 1Jam11ry 1!161 or -- The ni<nnl copy m■lnt■lned by tho DIA '°'I be 

~ to NARA u •-- .-mrd. 
' 4. PRODUCllON SOIEOUI.E RECORDS. COm!spondena, and reports nl■tlng ID the annual schedule of 

N1.ffU-8H/ 
3890.4 INTaJJGENCll PRODUCOON REmRDS programmed and lntelll&ence prad ..... lndude Navy Input to Der.u. ln,.Dlpna, Prod■crlan Destroy- 2 yur, old 3 

Sc:heduln(DIPS~ 3890/4 

9000-54 General Operations • RDT&E: Information relating to general transac:tlonS and the day-to-day administration Trlgger(s)' TEMPORARY: CUtol'f at end ;II 
. 

and operation of Research, Development. Test, and Evaluation IRDT&E} of end of calendar year. 
programs. This lndudes but Is not fimlted to progress reports, feasiblUty studies, Destruy 3 years after cutoff. 
contractor technical evaluations, contract technical plans, disapproved research 
proposals, patent dause records, and proJect plans. 

3900.2 GENERAL RDT&E R£COR05 
2. GENERAL COMESl"OHDEIIC£ FIW. FIia of KIMl!e, Hd ulftces performing re1nn:h and 

OesttoVwhen 2 years old. 3 
Nl.ffU-IH/ 

deyelopment funcllons that ndat■ro the'°"""" "''"'"al-- ond admlninral!on of the actMly. 3900/2 

7. PIIOGRW REPORT RECORDS. Reporfl on ongolq ond ~ a,mpldtd ll&D pn,/"""' lhat are 
submitted by"""'"""' facililles, laboralDries. ar pn,faa manaaen; ta hlaher authorily. Ropam 
aenerally,howlnltlalloo, abJectlwm. approach. praa,- and dearee of compldion for ll&D prajl!CIS. 

Retain on board. °"""'I when 2 Nl-NU-89-S / 
3900.7al21 GENEMI. IIDT&E RECORDS Flies Include leedu re parts and n,lated p..,en. 3 

L -and Teduialoa\l(ll&T}WartUnltSummary(DD 14981- summary p_.repam rn all 
years aid. 3900/7/A/2 

on&olnl ll&D pn,focts. 
(21 llepot1ing Ollke COpy. Paper copy or In mlldll...-le form_ 

15. FEASIBIUlY STUDY Al.ES- Flies n,latina too,q,lotation allhefNslbilltyof unsolidted proposals for 
Destroy 1 year aim completion of Nl-NU-89-S / 3900.lSb GENERAL IIDT&E RECORDS proleffl- frum lndiwluals. 3 

I,_ Re,__. Proposals. in!lestlptlon. 3900/15/8 

16. CONlllACTOR INDlaPENDENT RESEARCH AND OE\IEIDPMENT (IRllDJ PRDGIIAM lt£CORDS. 
by contractor.funded rmearda and d:eW!laprn■nt nut atherwln 5Ponson1d by, 

3900.lSII Gl:NERALRDT&.ERECOROS 
nt and lalllna under one of thrn broad moao,les: b■llc and appllod rmaan:h, 

Deslnly-3ynr1old. 3 
Nl-NU-89-5 / 

or systems and mncept formulation. 3900/JS/B 
..-.lultlon. fomn., tedtnJcal enluatlon 1umm1ry ~ and related dDalmenb 

a""'mulatedbyevaluatin1aCliwltlel. 

16. aJNTllACTDR IND£PENDENT RESEARCH AND DMI.Ol'MENT (IRllD] l'ROGRAM RECORDS. 
Rllmrdli cn,ated by amtractar.fundod teo.trdl 1ml d ... loprun• not atherwt., sponsored by a 

Nl-NU-et-5 / 
3900.16c GENERALRDT&E REmRDS contract or ll'anl and I.Sing under one ol thnoo broad cateao,lel; NIie and apptlod _..rd\ Destroy when 1 yur old. 3 

development.or systems and concept formulllllon. 39100/WC 

c. COntractorlKhnlcalpfansnat mnt1lnln1 Nr,ylud raponsllllllac. 

1lL LOOS OR OTIIER COlffllOl RECOflDS. Re cards !Dr prajo<t task a,..,,...... pn,ject app,_,,, or Destroy when 2 yur.ald ar upon 
Nl-NU-&9-S / 

3900.18 GENERAL RDT&E REmllDS 
disapprovals. or l'elftrch pn,curemont JunllicdiDM and •PP"""lr· 

compledon of plQjecl. whichever Is 3 
3900/18 later. 

3900.19.a GENERAL ROT&E RECORDS 
19. ONRMAIICllOfACES'IIECORDS. 

Destroywhen 2year1old. 3 
Nl-NU-89-5 / 

a. GENERAL CORRESPONDENCE ALES and REPORTS of ONR Brand, Offices. 3900/19/A = 8RAIICII OFACES' RECORDS. Nl-NU-89-5 /• 
3900.19b GENERAL ADTllE RECORDS Poriodic Reports. CQplM of ropor1S 111bmllled ID DNR, Wnhlngton 0C Ort<1 ather hip or Destroy when 1 year old. 3 

and COiiies of reports receMd Imm other branch olllc:n. 3900/19/B 

19. ONR BRANCH OfACES" REcoRDS. Destroy when 2 yeon; old or alter 
Nl-NU-119-S/ 

3900.l!lc GENERALIICll'lll! RECORDS c. 5tatU< Reports. Reports 1ubmined periodlcaDy by-ID report on pn,gressolldenllllc tec:h-reparth11 b .. n iuu■d. 3 
3900/19/C lorojetts. whichever is l.ater, 
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SSIC/No. Serles Title Desaiptlon of Records CUtoff Disposition Ret. DAU Notes 

19. OHR 11RANt1t OFFICES' RECORDS. 
l::::n z _n ald.pnwlded e. Disapproved PropDHl1 lar llesean:h PIDjecu o, Contna... Cmn!lpondona, and other doal- Nl-l\lU-89-5/ 

3900.19• GENERAL RDT11,E RECOROS 
relating to rw!Kted ordmpp..-d p,oposals 1a,..,..1rt1, proJectL ~•maybe,__ rr- lisstimln ■ "n,Jocted" 3 

3900/19/E 
individuals, C0111nterdal flrms., private lnltlllrrlont. and O!hen. 

status.. 

19. ONR 8RANCII OFFICES' RECDRDS-
Nl•NU-89-5/ 3900.19f GENERAi. RDT&E RECORDS f. Qmspondonce Pertain Ina:"' Gcnotll NIVII Ame■n:h or Sdenlillc Matt..._ (&dude filas not Destroy when 2 yean old. 3 

relallnalQ a spedllc •""- contract, or oroposaL 3900/19/F 

19. ONR BRANCH OFFICES' RECORDS. Retain 2 yean after tllmilnation of 

3900.191 GENERAL RDT&E REOOIIDS 
i , ... nt a- (O>ntracll Racords. Ca,d "'Olher lnd"" murd of des!sMled contracts c:ontalnlq contract or 2 ve:■n aftertermlnlllon 

3 
Nl·NU-89-5/ 

patent d- and of In-n,pmtad, ,......,, .. ,. obtained and osslllftm..,.. and 6cemes ofp--n1,w11rm-1s 390'J/19/J 
aporoved !here unde,. earfler. 

,~~ BRANCHOFR~ RECORDS. 
3900.19k GENERAi. RDT&E RECDIU)S 

I eam,,p0nden01 Filos Amlmulated bf ONII Bnndi Offtas. Fikl pemlnlna 10 n■val 
Destroy when z y,:ar .. ld. 3 

Nl-l\lU-89-5/ 
mattan and rebt:ed ftmctlol'IL (Eldud11 cotreSpondenca ndatlna to spedflc mn~ 111d 3900/19/K 

COnlrad cm, f~es.) 

r 
7. Tod,nlr.al Reports, n, ... nports.,,, propared In - wkh a p,ojed IN' tnhnd summarfu 
the--findlnp, and mac1uslmis,..dted ,.._lift"' 1pedllcproJects, Theymayalsodarifv and ~ 

supplement lnlanna1!011 mnlalned In labaratmy nobl,oob and oth..-_,.,. data and Jain d 
elements of laai<tlt,-m necaaarylar 1h11 apcratlan and malRtonana! of a....,.,aullul ,yllemS, 

GENERALAEIIONAU11CAI. AND 
weapons~ ■nd rdlted equipment Into a 5lftlle padc■p, Retalnonbmnl o..tn,y""'"" 

NCl-l\lU-84-2/ 
13000.7b(l) b. Deslan reporu. Fies preparod bf alrcnft and wap0111 synenu dOll&n lltalfsand reports submitted superseded or aft■r Ufa of the bm has wnln 

ASTRONAUTlCAL MATERIAi. RECOIIDS 
by'lha contractor or field OCIMly fllqllalnlns how they wBl .-spedllod doslan requinom .. 11. uplted, l3000/7/B/1 

(1) Design wl"idatlon raports. Anlliysm ••bmlttad bf Ille contractor orfleld ICIMly whldt contain 
sufficient dotall to.....,. demonstraled a,mpllance with the d..,.. parameters as stated In the 
amtrad spedlkatlons ..t1'd, moy indudo alculatlaas !orltleP andfaape lfundjultiflatlon far 

material required. 

3000-55 Strategy and Doctrine -Working Information a eared to support the development of tactical doctrine. Includes Trlgger(s) TEMPORARY: CUtaffatend X 

Papers: studies, surveys, reports. tests and evaluations and other records used for of end of calendar year. 

L SOIJIICE MATERIAL Raports,-- evaluations and other records used In the clevek,pment of 

3514.1 INTERTVPETACD&!IIECORDS 
ttleGn>up level tactla. Taella deal wfth the employment of multiple ships of dlNn• cype, 

Destroy when 2 yean aid. 3 
Nl-llU-89-5 / 

with submarines, aila'all and other a-.. lllmnls ore aca1111ulated bf FlutCommanden 3514/1 

1. SOURCE MATERIAL Reparu, tnts and evaluatlon1, and other '"""'1ls UMd In the dewlopment of 

3515.1 SUSMARlNE WARFARE TAC D&E IIECOIIDS 
lndlvldua! submarlna procedures for aptlmum employment of penonne~ equlpml'nl, and syn-• ID 

Destroy when z yean old, 
Nl-l\lU-89-5/ 

an elfmlN D&hllnl unit. Racords are 1_,,,ulated bf <DMOPTEVFOII, - Doctrine 3515/1 
and, and Fleet Commander In Chlefl (CINa). 

Material. ReponJ. t..,. and IMluat!ons, and Olher recotds used In 1h11 d-,.,...i of 

35111.1 SUIV'ACE WARFARE TAC D&E ll!C0RDS 
sutfar:e ship proc:adures for aptlmum emp...,.,,.nt of parmnnel, equipment, and oystams la 

Destroy when 2 yean aid. 3 
Nl-NU-89-5/ 

provide an elfmlN IJ&hllna unll. Records are aa:urnul- bfCOMOPTEVFOII. Naval Dadr1ne 3516/1 - Command.and FleetClNCS. 

TERIAL llepmts, •- and ..,.luatlant. and other records used In 'Iha develapment of 

3517.1 AIR WARFARE TAC D&E RECORDS 
fl p,-duns lar optimum ..,.p1ayment of penonnol, llqlllpmeni. and ,ynenu la 

Destnoy when Z yean aid. 3 
Nl-NU-89-5 / 

e •n effec:tlve llghlln1 unit. Record, aro ilCDffllUlated by COMOPTEVFOII, Nawal -· 3517/1 
Command, and Fleet CINCS. 

3000-!i& Transient Records: Information related to U5. Navy and Marine Corps operations that has minimal Trigger{s) TEMPORARY: Destroy when 6 x 
or no documentary or evidential value. months old. 
5. Ol'SEC TRAINING MATEatA~ t.esson pla.._ caune oudln°' - ... and alher tnlnlng 

Dootn>rwhen supeneded ar na lonpr 
Nl-NU-89-5 / 

Ja111.S OPERATIONS SECURITY RECORDS needed far l'l!lelenal, whldt...,h wnln 
materflls. ....... JD70/5 

J. IIESEIIVEFI.EETHEADQ.IJAKl"ERS IIECIJIU)S. Roa>nll of """""'fl■11t<mnpoM11tS, lndlldlng......., 
llhl BJ"OUP and 1Ubt!rauP headq..,..~ (Does not lndude reainl1 -1ated aboard lndMdual 

Destroy 6 montlll - pa51ed ID the 
HIXUd[:zJ GENERAi.OPERATiONS RECDRDS 

.....is. reprdlms olwhelher n!Cards.,.. left _....rd ship when plaeed In,_,,,. or,.., .......i tothe 
nlennt hldmy card ar D/H m■dilntry <1 

Nl•NU-119-5/ 
sn>IIP or sul>jroop h•■dquartan ID be maintained on a cun-enc basb.) 3 IJJO/J/D/Z 
d. DMumldd"ICltion (D/HI Remrdl. 

and equlpmenl. 

(2) Completed D/H Jab anleff.. 
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jSSIC/No. Serles Title I Description of Records Cutoff Disposition I Ret.f DAU Natl!• 
4. CON5TRUCIION FORCE ACIMTIES RECDRDS. 
L tonmuellcn Mmn1enance Remnb. 

J100.41(ZJj1J1 Gl!NERAL OPERATIDNS RECORDS 
(ll Wart p,_ and othor reports n:la!ed lo the opontlon and P""°"""""' r1f plants, poww, 

Dnlnr, when 6 IIIOlllh1 old. <l 
NHIIU-&5/ 

equipma,r, and ins.tan.tionL JJJJIJ/4/1/1/A/1 
(aJ Whon-repons •••made. 
1,e.n.llons. 
4. CONSTRUC11ON FORCE AC11IIIT1B RECORDS, 
L Omlb'VCl:Jon Mllnllmince: Re:mrd1. 

NHIU-G-5/ 
3100.4~31!•1 GENERAL OPERATIONS RECORDS (II Roa>n11 relltlo1to malntenana, wurk ... ch as shop schedulos, JIIOIV"D npolts. status n,pl>IQ. o.stroywhen 6 manthsold. <1 

3JJJIJ/4N3/A 
ond related data, 
(,) Whl!II Slllllllllty ntportl ■tt made. 

4. CON5T11UCT10N FORCE AcrMTIES RECORDs. 
I. COMlnlCllan MafiUenanca Reton:11. 

Jl00,4ij3!(bµ GlNERALOPERATlONS RECORDS 
Pl llealnts relatinato--rt such n 1m1p sdledules, p...,.... "'l'orl5. lbtu1 reports, 

Datroy 3 fflORlhs aftu deplaymonL <l 
Nl-NU.ff.5/ 

11M n:lated da!L JJJJIJ/4/1/3/B/l 
[bJ When"""'""" reports are not mado 
2. Mobile lllnlts. 

5. OPE11A110NAI. RECORDS OF COMMISSIONED NAVAL "'.£55ELS. Lop, RPOrts. notehoob, chedr all 

' -and almllar ,..,,.,-dt n:ld!ngto ""man,hlp and nntgaclon that an, malntllned by o■stroy 3 months after book 11 flRed. 
Nl•NU-a9-5/ - 3100..&f GENERAL OPERA TlDNS REtORD5 

CammlSlloned Veuels r1f tho U.S. Navy. 
<l 

3100/6/F 
~ N.lwtpUonal Tirneploce Raio -ks. 
&. OPERATIONAL IIECORD5 OF COMMISSIONED NAVAL VOSELs. ....,_ reports, n~ -off 
the.,. and similar remnls relaUngto ......,,nshlp and IINptlon lhot arw malnlilined by 

NHIU-IIH/ 
3100.lil GENERAL OPERATIONS ABDRDS Cclfflmlslloned Vessels afthe U.S. Navv. Pmn>,when 3 rnonlhll old. <1 

L Cnndlllon Inspection ~ and d,odt off Shem. Conditions that may lllel:I the safaty or 
3100(6/L 

opera don of the vessel - arw maintained by th• FIBI Ue"""'ant. 

L \lldoo Monl!mfna Rea,nlL Pertains to ships oquipped wl<h vllloo camera"'-capable r1f 
capturina and llollngwhia,-,ds In nclronlcfarmat lhatan, uaal to prowldemcmltorlngaf • 
1hlp"1 pauap waya:, equtpment. weapDM systems., flfghr deds., mamed and unmanned areas, etc. 

EI.ECl'IIONIC/DIGITALSHIPBOARD 
Video monitoring may be conducted wl<hin """'""'"" areas both wllhln ond auulde af the ship's 

310L1•11J lb'llaure. 0nlnr, when 2 days Did. <l NHIU-IJl..!/1 
OPERATIONS MONITOIIWG RECORDS. 

a. RoUtlne Mon fl-., Rea,nls conslstlnt of elmronlcvideu fflOnitotlna data captured and ,toted In 

el-..nlc format. r1f mlRllll>red locatlont In ""'id, no ewnt hn oca,md •• defined In subpllragn,phs 
lb throulh 1d r1f this SSICduringlhe llmo perl!xl In whkkthe monltmfn1 occuned. 
(l) Vldeo fnrnerateslessthanarequnto5 framnpersemnd, 

L Video Monlttlring Records. Porta In, to ships oqulppod with video camet111/srflem1 capable r1f 
c:aphlrin1 and storh11 vldeo record, in efectrvnlc Fvnnat that are used to provide monttorlnt of 1 
lhlp'1 pusa.p ways. equipment.. weapons system■, fllaht decb,, maM■d and unmanned ■rut,, et~ 

EIKIRDNIC/OIGITAL SHIPBOARD 
Video ltlOftltarln& may be conducted wkhln numerous areas bath within and Dllhldt: of the ship's 

nou.121 lltnldlln,, Destroy after 8 hours. <l NHIU-lD-3 / 2 
OPERATlONS MONmlRING 11£COROS. 

L lloutlne Monlttlrlni, Reeonll conllsllngaf-wleo monltorln1dau raptured and stored In 
eledronlc fomu,I, r1f -red locations In wldd, no ovent hn OCQlrnd n defined In lllbpa-"""" 
lb lhroullh ld of thll SSJC durlnB th• tlnle period In whim the monltorlng ocairred. 
(lJ Video frame ratol lll'Ollerlhan S ,...,_ persecond. - 2. ComnNnicatlan, llecianlL Portaln, to ships hNn1 equJp"'"nt or - capable r1f capturlnJI and 
r.cordlng eli:ctnmlcallyvarbJ1 forms r1f lntomal and utemal COfllJIIUfllcatlons. both llill:hln and 
outside th■ ST.ructure of the ship. [ntemal communlcatlonr ~ areelectronk: racank rd 
communladon• mnductedvla eleclronicmean1 and wllhtn th■ 1tr11au,.-of the ship.. uch H but not 
lllllted ra Internal cammunlcatlon natwotb (nets), lnbmal b!llphone,, pnenl annaundn1 system, 

JlDU. 
ElECfllONIC/DIGITAL SHIPIIOARO portable Intra-ship radio, Wll!nd p0Wlll'lld phones, e1e. Exlllmi1I communbllcns rvcards •111 °""""' when 2 d1ys old. <1 NHIU-11>-J/6 
OPERATIONS M0Nn0RJNG RECORDS. efean:,nlc l'KOl'ds af cmmrwnlcatlon.1 mnd11eted via IIIKIJ'Unlc means wflh saun:m outside tha 

aructuro of the sldp. such n but na, llmlled 10thlp-101hlp, ship,to-shoro. ■h-lp. lhlp,tu• 
1lraafl, alnnft-to-shlp, ship-to-at.iilte. sateU~e-1<>-thlp, o&c. 
L Routlnll Mcnttorlng. Ra:l:lrdt mmld of electronic mmmlffllatlons data Ci1ptunrd and IIOl'ed In 
electronlc ftinut In whkk no...,. has occum,cJ H deflned In 1Ubp1rqraphs 2b th must, 2d ol this 
5SJC during the tlml! period in which the monltotfnt -.rnd .. 

JIJO.] SEARCH AND IWCUE (SARI REOJROS 
J. SAA SUPPORT CONTROL RECORDS. Lllltl r1f orpnlmlons partldpatlna In SAR op orations and Dostroy when """"'ded or 

wnfn 
NHIIIJ.n.5/ 

moved to be with ib ,...,n1, 
loc>tlon, offadlllles. supeneded. 31311/! 

)130.5 SEARCH AND R!SCUE ISAIIJ RECORDS 
5. SAIi EXERCISES AND 011W JIE<DICDS. Report, of - conducted by Navy"""' to !flt 0nlnr, when 6 months old, <l 

Nl-N-/ 
response to emereency lit.J,qdons. UJQ/5 

314J..Z DATA ANALYSIS IIECORDS 2. NIVl11tion Dalabue. Tr•ck plub, cnwerap. plats.. °"''""' data whon nu~ needed. - Nl•NU-117•7 / 9 
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3143.3 DATA ANAI.Y515 RECORDS 
J. llllolitf-O>ntrolled Physlc:al 0cufto&raphlc Dato 5c1s. occa_,,phlc dm set•- QC Rap set by 

llllllray when no""- needed. wnln Nl-NU-07-7 / 10 
~ NOPEDS, MOODS Qt'. __,lt:lcs, and otherqualilyromrolsyllenl1 aad proamos. 

2. NAVAL P0IIT CONTIIOL OFFICES' RECORDS. Destruv & rnotaths ■ftertheafflctal 

'170.21(2) GENERAL l'OIIT Dl'ERATIDNS R£COADS 
e. M_,,,•nl Fllu. Filat al n .... 1 pon mnm,I olll<es a>ntainll>& opontlns and m-dm on ncord ~ an, flllWllrdod ta lhe 

<1 
Nl-NU-89-5/ 

ships whOH operations an: cf lnteleSt ta the naval base or the naval part control affia:r. opemlons division of !he_,,.. J17D/2/E/2 
12J Dupricate a,ples al rwports. ficelcomntancl 

3170.lh GENERAL PORT OPERATIONS RECORDS 
2. NAVAL PORT CONTROL Dl'FICES' RECORDS. 

Destruy when 6 mmiths aid. <1 
•Nl-NU-a!J-5 / 

h, Operalfonal Performonce Rocords of Eng!na of ~n,lceCl'll!t- 3170/2/H 

J215. SIGINT EQIJIPMENT R£SOURCES 
SIGINTEQl/ll'MENTIIE50URCB. Reamllniladnato-oqulpment....,.IOri .. ,capobilll&,sand 

Destn:,y wt.en no lonpr rwqulftd'. wnln N1-NU-U-S/J21S fundln& dm. 

l2ll, 5110111! mrEMS 
5110RESYSTEMS. llea>rds Nlotlnatacryptol"8fclh-.cl ..,..,_._ Eldude rKOrd cnplnof 

Destroy'"'- no lanpr requlftld, wnln Nl•NU-u-5/3239 
""1wm,, operalfn1,-S:and a,~ drawinp maintained by CSS/NSA. 

EUNTS'/STEMS DATAIIME 
3253. EUNT SYSIIMS DATA BASE D-'"'- no Ion..,- requRd. wnln N1-NU-&9-5/a253 

Nnv laput ta, ond -•Cl■ fram. the data ba■o. Data baM Is !".alnlalned by NIA. - 32511.2 COM5EC BRIEFING AND FIIM5 2. Brleflnp conducted by subordfnate Units and Opendonalcammanders.. Destroy when no i.._ requlrwd. wnln 
N1-NI.Hl9-5/ 

321111/2_ •• 

L AMP"l9IOUS BASES RECORDS Destroy5ll!Dnlh1afta-bol11, Nl•NIJ-6-5 / 
lHO.U AMP"IIIIOUS RECORDS f. BoatAsslpmont Records. Flleouaw lmlance al boauta -F oral! f..- lhipboanl _.11a. use. r,,u,rned. <1 

3340/1/F 

1'hls - penaln 10 roconls (video, audio, and wriltml n,lated lo lhe lntermpllon or del11lolln1 of 
dotaln ... IDrlo,. lnh!UpnEI! <Dllectlon PIDJI ..... Wrlllen n,cards may c»n1lrl al lranscrtbed 

-..--,._,,,.nda IDrthe reconl, IOClfcal lntern,ptlml reports.summary~ 
rvports, mntael IR8l'IIOS'., ,nd ■II Dther ndated rwa,nl11 of inteli'pnce rntan,ptlon1 ar detainee 
d•briefin&>. henlln ftllem!d tD a "Rl!ports." 

--• lnaxporallan -final 
CETAINU RECORDS J, lnfen'Oplor Worth,1 Flies. Hand written •Oler, drafts, md other similar worting papa,. CDmmunicatlon, rep art. or atMr wnln NWJO-O!H 

acaimlllatod for prwpamlon of a,mm•nlca~ •11opmt,1" {H dollnod In Iha setles dnalptlon of IICl!an. 
!his -1 . ..- othtr adiaftl. lboso ....tilna papers aro no loftpr needed for lhe purposn lor-
they.,.,., crukd, ara not subjeel to any lfttemll, leglllalln, or Jlldidal lnqulrl.., .. d han --
r.leaRd ma far.Ian pemment. lbls mflldet lntorropt,,r-.i fi101 far hllJh-wlue datalnees 
m-lncd andor para. 2 of !his scrl& 

L Fleet Airborne Ele<lronlcs Tnlnl•B Unlls -• 
llo"'°I' 3 rnontm afta- im,,.,.,~on II 

3520.lb 
ELECTRONICS (~ER TltAN NAVIGATlONAI. 

b. Officer Fllshl Tnlnlnl Fdden. Folder, cansht ol eumln.Von lhem, mp,1: check""- and othor 
rwa>rdedln o!lla,r]acbts l Nl•NIJ-119-!i/ 

AIDS) RECORDS 
pope,. med In ~ng pllols In lhe - of spedollzed ellaronlc oqulpmonL 

(qual- ..- othorj ond in pllol los < 352Q/1/8 
boob. 

35]L2 AIDS TO NAVIGAllCN RECORDS 
2. aw,., Dceanopophlc Offia, P■bllcatlans. Notices to Ma-rs, Elc., at si,.,., Atllwlll.., on Board Dellrafwhen obsolote. 1oponl!lied, 

wnln 
NHIU-ll!H/ 

Ships. Alrmlfl Squadrons. and Operational Staffs. or no lonpr nudcd far referl!!nD! Wl/2 

3560.2 COMBAT INFORMATION CENTER IDGS 2. DEAC RECICONING lRACES (DRTJ FOR IIOlrTINE OP£RAT10HS Destroy when! mmiths old. <1 
Nl•NU-a!l--5/ 
3500/l - L TRAFflCCDKTIIOL RECORDS. Flhar related 10 lho lm.mal amin,I of air and - trallk, lnd•dlns 
N1-NU-/ 

1722.1 TRAFFIC CONTIIOL RECORDS afflltill ■nci de;Nrtun, lop Ind J'1!01X'C11 t11lltin1to the SllpeMl1'011 of deanni:a ad Dthertrafflc mnttol llalftl\lwhen & """"'"'old. <1 
funellanL 372l/1 

3722.2a lllAFFIC CONTIIOI. IIEIDllDS 
2. AIRCRAFT Cl.EARAIICl'.AND ARRIVAL REl'Olm 

O..lra'/ when 6 manlh1 old. <1 
Nl•NU-U-5/ 

a. UICill dall'lhll:II NotJca. U22/l/A 

3722.lb lllAFFIC CONIROL RECORDS 
2. AIRCRAFT 0.EARANCE AND ARRIVAL REPORTS 

DodrOy when 3 monlh, old. <1 
Nl-Nll-fi.5/ 

b. All Other Repom. 37ll/2/B 

3760.5 RIGHT RECORDS AND REPOIITS 5. DAILY FUG"T LOGS AND LOGS OF VISITING AIRCRAFT, lle,lray 6 monlhl --of la<! <1 
N1-fl1Ml!I--S/ 

enlry. r,&(J/5 

37111).5 FLIGHT RECORDS AND REPORTS 
6. OPERATIONS LOG5. ..... •a:umuloled by _,.a •• , doparllnents of HljJM IICli.tllos, lnducflna 

DellfO\'when f5 months old. <1 
N1-NU-/ 

contnJI tawrer re:cords. 3760/6 

37vlJ.7 FLIGHT 11£a)j1D$ AND RUOffl 7. FUGltT PLANS. Dellraf whon 6 month1 old. <1 
Nl-NU-89-5 / 
3760/7 

J715D.8 FIJGHT RECORDS AND REPOll'fS B. 5QUADRON RIGHT SOIEDULES. Destroy when 6 man Ila old. <1 
Nl-N\J-119-5 / 
3760/8 

371D.1 0VILAVIATmN RECORDS L C1.EARANCl; and ARRIVAL REl'QIITS of _ _,,,. .. , alJaafl atintl •""'I fadhlles. Destroy when I months old. <1 
Nl•NU-&5/ 
JTI0/1 

1L IN1EWGEHC£ REFERENCE IIECOIIOS. Finished ln....,.._ca d0Qlmen1alkm publ!rhed by a mombor 

noo.11 GENERAL INTEWGDICE RECORDS 
of the lntelllaenoe annmunlly other tham Navy, Include prlntd ,_,.. or pn,c,,n<d nt.1lerlalll, 

Destroy when cana:llod or Apffledcd wnln 
N1-NU-ll!H / 

phooographs. and m;q,1 ac:umul■h!d by lnlelllpru:e offices H ■ ,.,.,..,,..fib, or for Rbrary ,...arc1, JII00/11 
pw'"POIOS, 
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ISSIC/No. Serles Title I Description of Records cutoff D!!fositlon IRet,I DAU Notes 

382Ll HUMANAECDRDS 
L IIKIGRAPHIC RECORDS. lliojp1,phlc Information an .,,..,, military .. Mell -nel of lntellipna, Dutn,ywhen no lanas ,....fed to 

wnln 
NHiU-fi-5/ 

lntllrmt. mpport mrrent requlmnmts.. 3&21/1 

J8U..2 HUMAN RECORDS 
2. HUMAN SOURCE REC0IIOS. Raw, unproc:l!SliOd lnhligence Inf-rocell,od from hurnu lleflroy when lftlellipnce Rllport hH 

wnln 
Nl-NU-8~/ 

sour<e<. Include lnfonnatfon obtained front lml&r4 phase of MAI lnbllllpnce. bnn.-. ]821/2 

JIQ2.1 PHOTOGRAPIIIC RECORDS 
1. COllfCTlON OPERATIONS PIIClTOGRAPHY. Photoaraphs produced or aSHmbled dllfinS speaflc Demay wh■n lntelllpna, Repan h11 

wnln 
NHIU-/ 

lntelr-.ce collect.Ion operatlonL been p,_d, 3822/1 

3824.1 SPECAL REC0Rll5 
L GENERAL FILE!I. - unpraaisscd lntoHlpnca lnl'onnallon accumulated from spoclal lnl<llipnca Desln,ywhen lntelllpnce "-- h■s 

wnln 
Nl•NU-119-5/ 

mhcllon operattonL been produmd. 3824/1 

2. NCSCOUHTERIHTEUIGENCE REalADS. COnsists of Information on ncn-mmbat aCIMdn 
thrratrnlns the Sl!CUrlty or lnvuMns lhe disruption ar sulmnbt of DOD mllltary and ch,'lian 
pll'IOJIIN:~ functions, aalwilles., lnmll■tlons, lnfannatl:on, mmmunlcadon1., equlprnen-t. and supplies; 
oounterlntelnpnco openilkmal materta~ and lnvffllptl,,e and infonnatlonal data documont1n1 other , 

3850.l)l(aJ COUNTER INTIWGENCE (CQ RECORDS 
q.,pes al lnvestlptlons or acrMdes consistent MIit NOS' mission. DOSlrovfdelm !Ill days ■l'lllr Iha c.a1■ 

<l Nl-NU.-/2 
p. c:ase admmlstra-dacuments. lndudes admlnlstrotlve documents anadated with the=- or the fllo a,py Is datn)yed/doloted. 
admlnlstnllon of tho arae (SSIC JB50.2al1) and 2b[21) rellllned at the crutlna aflil:e. Then records 
maybe retained In ellherhardcapy orelectronlc/lmopd fcnnat. - P"""°V Ace NOS520-4. 
(2) c ... troddns and file manapment fami. 

l. POLl"GRAPH EXAMINATION RErollDS. 
b. COllnterlnhO!pnc:11 Security Palillrapll {CSP) Pras,n, Ra<Drds. lnfonna- cruled In 111pport of 
the CSP PlDgnlm. A CSP PICD8" In dud a CSP brieflq Jenn, Report of lnvestip11on (ROI~ st.,lsllcal Er11ulter !Ill dl'IS- Early dutNctlan 

Nl-NU-98-2 / 
J8S0.3b[3K•I COUNTU IHTEWliENCE (a) RECORDS and_. data lhat. q.- sheota. charts, numerical ... 1ua11on farm,..,.,.,,, form, rnodlcal la authorized If reamb .are no lanlff <1 

l850/J/B/l/A waivw, penanal ct.ta sheet and Interview IOI,, Mm lndudu audiotapes. needed. 
(])Audiotape remrdinp af rotll'ine CSP namfnllllans. 
(a) Rl!ccnllnp wllh No Slanllkant ilesponH (NSRJ. 

7. PR06RaS REPDRTl!ECOftl)$. Rep- on oqalnaand r.cenllya,n,pl■l,d 11&0 praje,cSs that ar. 
submitted bf f1!5ean::h fi1a11des,, labo111tml1:1., or pn,le:ct managers ta highct authority. RepDl'b 

Destroyul""'-of Nl-NU-119-S( 
J9D0.7c li£NERAI. ROTH RECDRDS pn,,nllJ "-!ollladan, abject-, -....i.. P-. and degree of aimpletion lar R&D pn,Joctl, 

consolidated report. 
_,. 

3900/7(C 
moved to be wBh lie ramrds 

FD■sindude ,_ reports and rel- papm. 

c. Feeder Reports Ulled far COmpl!ation of Consolldated Repmu. 

. :,. :. r:;?,;· 
, .... ,<f'T", 

FUNCllDNS RECORDS 
1. RU:llRllS of N ... I Warf an, Mlssfaft arco, .. contained In Required OperallaMI Capabillly 
(ROCj/Projected Dperat!anal Enwonn,Mt [POE) - 5tat.emom Dfrect""5. 

3070.2 OPERATIONS SECU!IITY RECD ROS 2. OPm:lmplementtnti dncllve1 malnlalned by ■D other aimm■ndo and afllcn. 
Destroy when cancelled or 

w,,io 
Nl·NU-89-S / 

superseded. 3070/2 

3093.4 STANDARDS Of INTEROPEllABIUlY 
4. PUIIUCATIONS, INSTRUCTIONS, ANO MEMORANDA OF A!iREEMENT. !ndudes speclft-, Destroy- superseded, cancelled 

wnln 
Nl•NU-89-5/ 

doc:trlne,and once ertalnln to standardsand lnl orno ulred. 3093/4 - 3130.4 SEARCH AND RESCUE (SARI AECDRDS 
4. PIIDCIDURE ALES. Pl1n1, OP-Order Ann-. Tacllal l'Ublicatlon1, Watch Clllaf1er ond Slllfon Dfflroywhen cancelled or 

wnln 
Nl-NU-89-S / 

Assignment BIH1, and lllllnldian1 that d.,.I !ndlwldual actMtles ,._MIi In 5AR mlBlans. superseded. 3130/4 

Records rela!lnji lO ~ ... , Information pertaining to central Securlty SOMal - (CSSA'SJ 
Destroywh111 Qncolled or Nl-NU-89-5 / 

3238.2 CRYPl'OLOGIC SHORE SUPPORT ACTMTIES worldwide. wnln 
2. POiiey Directives, Procedural lnsltul:llons, and Technlcal 5upport Dlrective1. 

superseded. 3238/2 

3240.2 £LECTIIONIC WARFARE SUPPORT 2. !,npiementln1 dlfflCtMls and lnstnl<lloM Issued or melntalned by subordin.to command&. 
Destroy when cancelled or 

w,,ln I 
.... ded. 

3142. 
Sl6NALCIIARACT£t!ISll IDENTIFICATION SIGNAL CHARACTUISTICS !DENTIACATION SYSTEMS. PubUcatlons,/lnsln,alan1 llstin■ the sfgnal Destroy when cana,lled or 

wnln Nl-NU-89-5 / 3242 
SYSTEMS. dlaramtlslk:s of friendly and hosllleradars and other ol~agnllllc■qulpment. superseded. 

3250.2 
ELECTRONIC !NTEWGENCE (EUN'll 2. EUNT l)pondlnji lnaructloa and pn,a,duros pnivlded "' _.,.., ,_ Ullin. 

Destroy when cancelled and 
wnln 

Nl-NU-89-5 / 
OPERATIONS supe,..ded. 3150/2 

3ZSl. EUNT CDIJ..ECTION SYSTEMS 
EUNT COLI.ECTION S\'l!TEMS. Operating and malnten.ance Instructions for EUNT ndaled hardware Destrovwhen canceled or 

wnln Nl-NU-119-5 / 3251 ftems. superseded. 

3270.2 
HIGH FREXWENCV DIRECTION FINDING 2. Procedures and Dperatins lnstrucllons for Nam,w Band (NB) and Wide Band (WBI HFDF Destroywlum cancelled or 

wnln 
Nl-NU-89-5 / 

HFOF) OPERATIONS Operations conducted al fleld s!tn. ed. 3270/2 

3440.3 DISASTJaRCONTROL RECORDS 3. 015,AST'ER PREPAREDNESS (NUClfAR, BIOL061CAI.. CHEMICAi. AND ACT OF GOD) INSTRIICOONS. 
Destl'oy' when cancelled or 

wnln 
Nl-NU-89-5 / 

superseded. 3440/3 
1. SPECIAL EQUIPMENTOPlRATING PROCEDURES FOR USE IN AIICTIC/COU)W£ATHEROPERATING 

Destroy wllffl canceled ar Nl-NU-89-5 / 
3470.1 COLD WU.THEIi RECORDS AREAS. Remrd1 cmulll of Navy and ma.nufKt\R'en manual1, &Id changai l:ltl,, bulletins, IDd weather wnln 

alertnotices;and similar material 
supeneded. 3470/1 

Page52 



SSIC/No. 

3490.lb 

3710. 

3720.1 

3721. 

3730. 

3810.l 

3810.4 

3835.1 

3890.2 

3480.7 

3500.lb 

3500.1<(1) 

3511.2 

3512.2 

3517.3 

3100.311 

Series11tle 

COVER ANO DEC£PTl0N RECORDS 

GENERALOPl:AATING INSTRUCflmlS 

Al.I. WEATHER FLYING R£COADS 

NAVIGATlONAt.AIOS IIECDRDS 

EMERG£NC'f PIIOCllDURES RECORDS 

INTEI.UGENCI: PLANNING AND 
MANAGEMENT RECOl!DS 

IN'IEWGENCE PIANNING AND 
MANAGEMENT RECORDS 

ACOIJST!CIIECOIIOS 

. 
llll'EIJJGENCE PROOUCl'ION RECORDS 

COMBAT AND ACTION REPOffl RECD RDS 

GENERAL TRAINING AND READINESS 
RECORDS 

GENERAL TRAIN1NG ANO AEADINESS 
RECORDS 

Descrinnon of Records 

1. D£CEf11DN POLICY AND OPERATIONS DIREClll/Es AND PIANS. 
b. OI- ■nd Pl■M luued by 41h E<he!CMI ••d subordinate oommmdL 

GENERAI.OP£RATING INSTRUCl10NS 

1. INSTRUMENTAPPROACI-Omtland Pllol's Handbook. 

NAVIGAllONALAIDS RfCOIIDS. O,lfls, tabl~ fn,quencydeslgnatlons and tedinlcol speclllcatlanS of 
elearonka~,111..-.....,, 

D4ERGENCYPftOCEllURE58ECORDS 

1. DEFENSE WIDE INTEUJGENCE PIAN$. PultRshed plans .. continuity of Operalloru; Plans (COOP!. 
Qlsls Management Plan (Cl!IMPI and related Nawbad<graund .,.per.s. 
4. INTB.UGENCE REQUUIEMENl5 RECORDS. Guldelln ... standards, and-• from. N.UOaal 
l,ivel, Presldenlla~ DOD, aso, JCS. DIA. Unified and Sp Killed Commlnden, and DNI rqanllnf 
,..,ulrernents ,.,,....,._ maners. 

1. PROCEDURAi. FILE5. Spl!dal procedures !or the ln.....,al d-llli•n of Information derived from 
«m'I sensors and other ICOU51lccfevlals to the NavyOperatlng FOtces. 

2. SPECIALl2ED INTEWGENCE PRODucrs. ~ lntelllpllce publ1Calloru; sud, .. appralsals, 

• ..._, "5111111te$, -• and su""""' that - been produced. lmN!d, or coordinated thlQIIIII, 
DIA. INot•--malntainedbvDIA.I 

7. MARINE CORPS PEACETIME EXEllCISE IIEPOKT5. llacDnls oon<lst ol final reportll and dacllfflents 
used In plannlns, conduellng and enhlatlnt major Marino °"II• peacetime.-

L EJCERCISE AND WAR GAMES REPOJm. OperatlanS onion, letters of inmucllons, post_ 
analysis, Interim n llnol n,ports. 

b. Floet IAvel Exetdse Remrds Maintained by All Other Ac11v111os. 

1. EXEROSl! AND WAI GAMES IIS'OKT5. Operallans onlen, letb!nsof instru<tlan,. --­
analysis, Interim and llnaln,pallS. 
c. llemrds of Ererd<e llcbeduled by Commands SUbanllnate to the FINt Connn.lnd 1.-1. 
(11 Records used Ill _.,rtolthe RNt Tadlcal Dew,lopmom and Eva4uotlon [TAC lllloEJ ,_,.,,,, 

2. BACCGROUND MATERIAL Paper ... ,,,.,. used In the ""'"'"-·· dovelopmenr.-. 115111", and 
NAVAL WARFARE PUBUCATIONS RECORDS dlslribullo.n ol NWPs. lndudo copies of let!Mi ol I.._ ptlnllng lnruuellom, llll"nd■ 

correspondence_ status reports, cmt estfmales. and similar records. 

Z. IIACl(GIIOUNO MATElllAL P•per roamls uad In the pn,paratlan. donlapmenr. -• IIYII", and 
TACTlCALPUBUCATIOIIS IIBDRDS dlslrlbutlan of ATPL lndude copies ol ....... of promulgation. prlnUn1 lnlltnlC!lons, q,s,do 

correspondence, status n,ports, to1t estimates, and lllmll■rrecordL 

AIR WARFARE TAC lllloE RECORDS 

GENERAL OPERATIONS RECORDS 

3. IIACKliROUNO MATIRIAL Paper 1'1lalrTJt U<ed tn thepreparatloa, dftelopmanr. _, _and 
distribution of NWPs. lndude copies ol lenen ol promulpllon p,lntlog Instruction,. ■pada 
oorresPo11dence. status reports, cost estimates, and alllllla, ,_ 

3. RES£R\1£ FL£ET HEADQl)ARl'EIIS RECORDS. -.is rtf rosorve float mmp......., lndlidinr........, 
floot sroup ■nd subgroup hudqu......_ (Doel not lndud• records aa:umulared ■board Individual 
vessels. ....,n11 ... olwhed,ern,mrd,.., loft ■board ship when placocl In"""""' or ara .......itothe 
lll'OUP arsubt,oup'-dquartento be-,,,..i on• curn,nt b-.J 
b. Ship•- Romnls. fl101 nlatad to the rubes of ships under the ho■dqwrterl' coip,IDnce. 
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CUtoff 

' 

Disposition 
Retain on board. Destroy when 
c:ana:lled, superseded or no long,,r 
~•Ired. 
Destraywhen<ana!lledor 
superseded. 
Destraywlum cancelled or 
superseded. 
Destroy when cancelled or 
1..,.,.n;edad. 

Destroy w1Hm can•elled or 
,,...,.rsedad. 
Destroy when supen,,ded or 111>1oleb! 

Destroy when superseded, obsolete, 
or no lanaer n,qulred fur plannln1 
lnumoses. 

Destraywhen canaUed or 
superseded. 

Destroy when no "'-required. 

Forward to Dln!ctar of Marine Corps 

lllstoty and Museums CMC (C4j;JCAj. 
CMC (C4j;JCAJ demvr whon no lonier 
-ln!d. 
Destroy when no lanpr nqund. 

Destroy when•~ doctrine 
publication l•lssuod. 

Destroy when pul,lklllion has been 
printed and di~. 

• Destroy when publkll!lon has been 
printed and distributed. 

Destroy when publ"icatlon has b-
printed and distributed. 

Destrayupon-ofsblp 
concerned or wllen ship leaves 
Jurlsdlcllon al tho cognizant__,, 

wftldte!wr ls sooner. 

R~~/ 
wnln 

8 

wnln Nl-NU-119-5 /3710 

wnln 
Nl•NU-/ 
3T1ll/l. 

wnin Nl-NU-8!M/J721 

wnln Nl·NU-BM/mD 

wnln 
Nl-NU-89,S/ 
3810/1 

- Nl-NU-89-5 / 
wnln 

3810/4 

wnln 
Nl-NU-BM/ 
3834/1 .. 

wnln 
Nl•NU-89-5/ 
3890/2 

wnln Nl-HU-89-5/ 
3480/7 

wnln Nl-NU-119-5 / 
3500/1/8 

In Nl-NU-BM / 
3500/1/C/1 

-Nl-NU-89-5 / 
3511/2 

wnln 
Nl·NU-a!M/ 

3512/2 

wnln 
Nl•NU-89-5 / 
3517/3 

wnln 111-NU-89-5 I 
3100/3/B 

Notes 

' 



SSIC/No. Serles Title Description of Records CUtoff Disposition Ret. DAU Notes 

J. RESERVE FLEET HEADQ.UARTERS RBDRDS. Remnh of 111Hrve fleet mmponents. illlcludlnl 11!1erw 

i!eeta,oup and"'"- headquarters. (Does not lndud■ n,a,rds aa:umulated aboard lndlvtdual 
W!ISllls, regardless of_, records""' loft oboard 1hlp when placed In ........, or an, nlCllllld tolhe 
group arsublfDUP headquarters ta be nud'rtlain.ed on a curnnt balls.) 

c. Ship Matarial lleadlneu Rcmnk. 
Nl-Hll-89-5/ 

3100.3c(2J(b)2 GENERAL OPERATIONS RECDIIDS (21 Relerva lleel llJ'OUP and 1Ubgn,up headquarters lndMdual ..,..., flies consistlna of WIJlt orders Destroy Immediately. wnln 
3100/3/C/2/8/2 and sllllllar records n,lated to lhe mcti.atlon, 11totu1, and re■ctlwatlon of lndlv!duahessels. FDu al10 

include electron le and ordnance matertaf re■dinesr records and machinery indexes or machinery 
indaworksheets. 
(b) When ship is IIGld ortransfen-ed and - from the naval llsl. 
2. Alotherm:<rlh. 

' 
~rFLEET HEADClUAIITERS RECORDS. -..a1,-rve fJoot """ponenu, lncludingceseMI 

group and IWJ8l'O<IP headquarten. (lloel not lndude remrdua:umulated aboard 1nc1-.1 
els, reprdr.... of whether rwc<mls are loft ■board ,hip when pl,g,d In rmorw or on, mand to the 

or subarouP headquarten tD be maintained an ■ curRRt bub.I 

3100.3c(2Kcl GENERAi.OPERATiONS RECORDS 
c. Ship_, Radlness R■alnlL 

lleslroy Immediately. wnln 
Nl-l'<IU-89-5/ 

~ 
,:• (2)Ronrvelleetsn,up ■ndmbgroup~quartenlndMdualvnsalflle■ __,,_of_rt1""ers 

' 3l00/3/Ch/C -;:; 
and slmllarA!COl'dsrelated la the lnactlntlan,.,.tur.and -lion of ~I-els. FDes also 

include electronic and ordnanca mater'l■I readlneR ra::z,rds and machinery lndeus or machinery 
illdexwortshaats. 
(c) When shlplsscrepped, or IIOld II map, and stricken from the .... 111st. 

3. R£5£IIYE Flfl!T HEADQUAIITOS RECORDS. llecords of re,OM!floel ..,,,_,..,., 1ncludin1 ntlOrve 
fleet group and subgroup hadquarters. (llDoo nor lnchade rwa,n!1 oaumufated aboard lndlvtdual 
...,sels, ,_.dies, ofwheth..-ra;ords.,...,, aboard ship wh•n plooed In........, otltemowed la the Destroy afta ner:i porfndlc Board of 

3100.3d(l)(bl GENERALOl'ERATIONS RECORDS 
group or~ headq..,rtars to be malntalMd on a aimont balll.J IMpectlcn and 5u"'"'1 ln~on or 

wnln 
Nl•NU-8!1-5/ 

d. Dehumldilbtlan (D/H) RcaJnls. afterreadlvatlon of ship mncorned, 3'100/3ID/l/8 
(IJ lnlltnlment readin11, lndudlntl...,. and pacbp -.flnsl, hYll"moter chedts, and periodic whlchevvls law. 
teadinp ilnd l'llptll'U a-n 0/H~ 
(bl If not summarlud. 

3. RESERVE FLEET HEADQ.UARTERS RECORDS. Records of......., 61181 oomponllnl5, lndudlna ....,,.., 
fleel an,up and subgroup headquarters. ("""5 nor Include records ac:cumulimd ■board lndlvldual 

3100.3d(31 GENERAI.OPERATIONS!!E(X)RDS 
n,prdless of whether records are left aboard ,hip when placed In ,_,,,, or are moved totha Destrorwhen suporsoded or no lon■er 

wnln 
Nl-NU-89-5 / 

or <Ubgrwp hoadqua"""' to be maintained on • """"'t basis.I appficablo, whldie,e,-lll later. 3VI0/3/tJ/3 
Dohumldlllcatton (D/HI llecordl;.. 

(3) D/H plans. 

3. llBEllVE FLEET HEAllQ.UAl!TERS R£mRD5. R8cords of --comp•- indodfna ,.,.,.. 
group and sublP'OUP haadquarterL (Goes nor Include records accumalat,d aboard individual 

rdless of whelhet mcords are left aboard ship whM placed In ,_ or are moved to the 
Nl•NU-89-5 / 

31.00.3d(4llbl G'ENERALOPfRATIONS IIECDRllS or subgrcvp headqoarteB to be m■lntalned on a aimont blllis.) Destroy when surveyed. -3W0/3/0/4/8 
humi- Co,'11) Reaml5. 

(4) Hllltory cmh for D/H modllnory and eq,,lpment. 
(b) If mochlne,y I• surwyod. 

6. OPERATIONAL RECOR05 OF COMMISSIONED NAVAL YDSEI.S. Lop. - noceboolls, chedcoff 
Destroy when rate for naw or 

3100.Se GENERAL OPERATIONS RECORDS 
sheets and simlar ll!alrds matins to saamanslilp and -,tptlon that ■re malnl3lned by 

replawment instrument has been wnln 
Nl•NU-89-5/ 

Commissioned - of tho U.S. N""f. establlshed on board ship • 
3100/6/E 

•• NaviptlonalTimeplece ·-·-certillcate■• 
~ OPERATIONAi.RECORDS OF COMMISSIONEO NAVAL YmELS. I-, reports, notebooks, chedtoff 

3100.6- GENeRA~OPERATlONS RECORDS 
similar records..,.."' ■eamanshlp and oaviptJon that are maintained bf 

Destroy when mn,pass Is readjusted. wn!n 
Nl·Nu-ti-5/ 

ned Vessell of the U.S. Navy. 3UJC/6/G 
Comoass Tabin. 

6. OPERATIONAi. RECORDS OF COMMISSIONEO NAVAL VESSELS. Lop, reports, noteboob,chedtoll 
1hNCs and_, ntmrdl ndotln■ to 1Nman1hlp and nnlptk>n thllC are maintained by Demofwhen cancallod, MJp<rHded, 

Nl-NU-89-5/ 
3lD0.61 GENERAL OPERATIOHS IIECOl!.05 Commissioned vessels of the U.S. N""f. er no longer needed far e11rrent wnln 

3lJJ0/611 
L NawfptlonaL Hydrographlc and -.i1os1<:a1 Clart:s, Mops,Hd Publk:allons. Include sallins aporatlons. 
dlrec:tlons, Rabt lists, and Dlher na\11 .. tional dev!cos. 
6. OPERATIONAi. RECORDS OF COMMISSIOIIEO NAVAL VESSEl.5. lqp, reports, noteboob, check off 

3lD0.6k GENERAi.OPERATiONS RECOIU>S 
sheebi .and Ul\llilr l'IICDnl• '91tln1 to liil!lmanshfp and na-.,tptkm that am 111alntained &y Destroy after nel<I re■ular s"""""' 

wnln 
Nl•NIJ..&-5 / 

CommlsslonedV..1eill of tho U.S. Nny. ow,maul. 3"1JJ0/6/K 
t.-r•-. 
4. M0\IEMENT REPORT CEN1BS AND OFl'ICB RECORDS. 

Destroy when tr-Ian u, other Nl-NU·B9-5 / 
3123.4< MOVEMENT REPOtm RECORDS c. Dally Summary Mosup sheats. Summaries PNP"rai by each - n,port cenm- or ollk:efor -transmlaton of Information to othercentel$ or offices. 

centers oroll!t:n b compl.,.d. 3123/4/C 
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SSIC/No. Serles lltle 

3123.4d(1) MOl/fMENTIIEl'OIU511ECORDS 

9170.21 Gl:NERAI. P0l!T Ol'ERA110NS RECOIIOS 

3170.31, GENEML PORTOPERAllOIIIS R£COROS 

3212. SIIRFACESffl'EMS 

3235. SUBMARINE S'IST£MS 

3237. · fAl!ISYMMS 

~.th AMPHIBIOUS ll!CORDS 

GUIDEO Ml5Sll.£ INSl'ALIATION llll'END: - 11£CORllS 

3100.4f G£NfRAL OPERATIONS Rl!CORUS 

• 

Description af Records 
(4. MOVEMENT REPORT CENTERS ANO DFFICES RECORDS. 
d.Shlp LocatorC.nla. -.ls lh"""••-ent made byeadl untaf thetlftt. 
11Tem•""'"'c:ards-.,oroan,ss olmovementfaraacl!lleet units. 

2. NAVAL POlll"COlflllOL DfFlcES' 11£COIIOS. 
I, Madtll,_.,tnd Er,alneSenlce-a. 

ii. NAVAL CONTROL OF SHIPPING OFFJaS' RECORDS. 
b. Slllo Data canls. 
5Ullt'ACl!sntEM1 Remldsrelatlngmsurfacespedlk;cr,ptolop:equlpment/system-. 
lndudes "'ITV""II equlpm■nt. Exdude nia,nlcoplesaf-,,._opomfnslnmudlonl, and 
confl&umlon drawlnp malnlalned byNSA. 
SIIIIMAIIINE SYSTEMS. Reconls relating ta submarine Spedllc <l'YPtoloclcequipm■nt/system 

lnfannatlon. lnduda <l"V"OII oqulpmeRt. El<dud• .-rd coplol al_,. operollni: fndnb:liaM 
and <anflguntlion........,_ maintained lwNSA. 

AIIISffl'EMS 

' . 
lll!mnlsrefatfn1matr,.-"'Yl'tofoaieequlpmecltf.-~ E>o:luderm>nlcoplesaf 
softwant, oper,111na-.s,andmnllguratlon dtawlnpmainllllnedbyNSA. 

1. AMPHIBIOIIS BASES RECORDS 
h. Sta!lll tanls. C.nls orather&lmilar .-rds sh""""8-albom underthe CO!lftlUna, allha 
amphlblaus base, 

2. IIEmllOS, DRA- PIANS. TEOtNICAL -ALS, DRDNANClAl1BIA110N5, FlEID CHANGES, 
MAIN'TiNAIICERElXJIID5, ETC. Filel roloted to lndMdu■ f lhipm""1l!callansand i...__ 
b.Allocber-L 

4. CONSIIWC'l10N FORC!ACTMTIIS RECORDS. 
f, Deployment ea,,q,llllfon Reports. C'amp-• n.- ni1111ft!I al operotlanL Re0>rds 
aa:umulall!d by MabUo comttuctlon lllllallons and Amphibious Cllnslructlon -., 
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CUtoff 

~-

Disposition Ret. 

Destroy upon arrival of craft 
-.11on. 

wn1n 

Destroywhen ontrylvm■de 011 
material hlstcllycanl, upon 

wnfn 
camplellon of -.i, or modlln.., 
ls111rveyed,wlll-lvearller, 

Deslroy •P011-lishment of the wnln 
office. 

Destn>ywhen equipment Is'""""""' 
wnln 

from swface vessel 

oa.trovwhon QStem/equlpment « 
wnln 

removedrnnnalp. 

DestnlVwhen equipment ls rem~ 
from alraaft. 

wnln 

Dosttoywhen disposal action on oraft 
ls~orcnftr-the wnln 
ampl,ll,fous base, wt,ldm,er ls ..... ,. 

Destn>y when superseded, tronsferred 
to odlfrc:ontrol, or equlpnlmR [Wnln 
dlsposal/scnpplng Is carried-. 

Forwanl to:NAVFACENGCOM 
Historian, Bldg. ll!t, CBC, Part 
Hueneme.CA!l3041wllen2ynnold. wnln 
DestroV wllen no io,., requhd rar 
hlstoti<.llprov,,mu1a. 

OAU 

1111-NIHl!l-5/ 
3123/4/0/1 

Nl-NU.119-5/ 
1170/2/I 

1111-NU-BHI/ 
3170/IJ/B 

NHIU-89-5 /3232 

Nl•NU-BHI/J:!35 

Nl-NU-89-5 / 3237 

Nl-NU-89-5/ 
3340/l/ll 

Nl-NU-89-5 / 
3390/1/a 

111-NU-89-5 / 
3]J)l)/4/F 

Notes 

~ 

. ·. 



SSIC/No. Serles Title Descrlotion of Records Cutoff Disposition Ret. DAU Notes 

3000-61 GRS 3,1050 • Data Administration l:::Elstration Includes maintenance of data standards, corporate data PERMANENT: Transfer to the X DAA-CiRS-2013 GRS 
Records, Documentation eglstries, and data definitions and didlonarles. Records relate to National Archives with the 0005-0002 
Necessary for Preservation of ive support for the maintenance of data standards, data definitions permanent electronic records 

Permanent Electronic Records: and data dictionaries. This schedule includes records that explain the meani111, to which the documentation 
purpose, logical relationships, and UH and origin of data. It also includes 1,ny relates. 
documentation related to electronic records, whether the records are part of an 
electronic system or stand-alone, that allows a user to understand or access the 
Information. 

Data admlnlstflltlon records and documentation relating to electronic records 
scheduled as penn anent in the GRS or In a NARA-approved agency schedule 
must be transferred tc the National Archives to allow for continued access to the : 

records, including: . 
' 

• data/database dictionary records 
'· .. r, 

• data systems specifications 
• file spedlicatlons 
• codebooks 
• record layouts 
• metadata 
• user guides 
• output specifications 

Note 1: Per NARA practice. documentation for pennanent eledronic records 
must be transferred with the related reaJrds using the disposition authority for 
the related electronic records rather than the GRS disposition authority. 

Note 2: Agencies may retain a copy of documentation related to pennanent 
-• "1'1,1, --• --• h• -'a••---" At ~A.,•1-a --••""~-~• 

l'<llmlffl!III. Tmmer Ml 
doamk!lltat!on- mt tnnsrerof 

NAVY STAT\JS DI' fORCU/CONSOUCIATEI 4. --t-n 1a lndude description of data_.., fila layaut, mdo baall,, and 
Consolidated Hhtory ~ .. to NARA. 

Nl•NU-89-5 / 
3503.4 Transfer anyupdales to p 

HISTORY FllB operators and users manualL 
documentation with subsequent 

3503/4 

transf1!n of the ConsaRdated History 
FIie. 

L GENERAL System IN<b the omplav,,,ont and IIICM01Mllls of Noni Unlls and ch•nse• of malaial 
and aperatianal readlneH stalltL Tllo ~ Includes omplcrment K!Nduln prvvlded by the 

Permanent. Transfer 1a NAAA with 
aperallanol aimmande,.. - ropatto (MDVREPSJ of ves"'ls and other Navy Uni!!, ..... ,,., ITrst tnmsfer of hl11arytap1. Tninder 
data Oft port visits,. and c:hlges to die antdltlnn• of readiness under which the units opl!ra'tl!! and Nl-NU-89-5/ 

30ll:tlf NAVY OPERATIONS SUPPORT SYSTEM (OSSJ 
global pasltlonlnll lnformatlan. TIie- is maintained by the SPAWAR. System Input ....,bo,d fflffll 

any changes ta QS111111s p 
30ll2/1/F 

documentation ta NARA wllh 
Navy Stabls of Forces file and Polllloo•I -In■ Sysb!m. subsequent tnn.sfers of YfH1-
f. sv,,en,1 dacumentatlan ta In dude desalptlon of data olem■nt,, file layout. CDde bOGb, and 
operators and user manuals.. 

4.-CORP3C'EN'ltRSYS!tMfORLESSONSLEARN!D•JOIHTIS50NSLEARNEDINfORMATTON 
SYSTEM (MCCLL•JWSJ. Tllo purp- of thil olecln>ftlc oystem Is to prmtdl! the Marine Carps th• 
capabUlyto mBect. analyze, mana■e, and dluemlnate knowledp plnod lhnJup ap<l'llllonal 
.. petlences, Hen:lses, and suppanlns activities. k also """"""" lnfonnatlon and analy,I, an pall, 
pl'llSCllt, and emergtna Issues and trends In suppart of operallamll c,,mrnand,,., and the Commandant l'<llmanent. Transfer the 

3510.Aa(2) TACTICAL DOCTRINE RECORDS of the Marine Carps. dacumontatlon to NARA willt each Gft5211.11 . 
a. Electronic Fllos accumulated by the Ma- Ca<ps Cen...- for l.<Dano LHmed. transfer of the matte, ftl<!s. 
(21 systems d"""'""'totlan lndudi1111 but not Dmfted ta...., nu,nuals, ,yotoms dmaiptlan,, data 
dictionaries, base&ne ~---rllli- and the reainl layuut/111• nnacture and 
codes for nch d.,. Ille. Tho docwnentalion for each data Ille ""R In dude any addltlanal IR!ormatlon 
about the came,11 of the dlt> Iii■ md/ar the - In which lhe data ftlo wn Cl'llaled. 
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SSIC/No. 
3000-62 

~ 

3091.ld 

Serles Title 
GRS 3.1 051- Data Admlnlrtratkm 
Records, All Documentation fol' 
Temporary Electn,nic Records and 
Documentation not Necessary for 
Preservation of Pennanent 
Records: 

WORLDWIDE Mll/TARY IDMMAND AND 
CONTROL SY5TOII (WWMCCS) 

• GRS 3.2 051- Backup~ of M.ter 
Files and Databases,.Temponiry 
Master Flies: · : , .: •. .. ... 

,, ' ! , ·~· ~ ..... 1• • ,I , 

•., 

Description of Records 
Data Administration in dudes maintenance of data standllf"ds, corporate data 
models, registries, and data definitions and dlcllonartes. Records relate to 
administrative support for the maintenance of data standards, data definitions 
and data dictionaries. This schedule lndudes records that explain the meaning. 
purpose, logical relationships, and use and orlcin of data. It also includes any 
documentation related to electronic records, whether the records are part of an 
electronic system or stand..alone, th.It allows a user to understand or access the 
lnfonnation. 

Data administration records and documentation relating to electronic records 
that are scheduled as temporary in the GRS or in a NARA-approved agency 
schedule or any types of data administration records not listed as permanent in 
item DM-GIIS-2013-0005-0002, including 

• data/database dictionary records 
• data systems specifications 

" : 

• Ille specifications 
• codebooks 
• record layouts 
• metadata 
• user guides 
• output specifications 

and also the following records for all electronic records whether scheduled as 
temporary or permanent 

• 50ftware operating marwals 
• data standards 
• table and dependency desaiptlons 
• •-onomies 

L GENERAL FIECC~DS. -MCCS Is a mmpn,henllve command and CD!ltrol - mns1st1n1 al 
approximately 200 data ball!!I and 1pmll files relatlnsta miltary operatlorlJ and readiness of combat 

and supportins units throughout the world, up to d.lte intelligence ind Olh11r 11.1pportln1 Information, 
operational reporu. and battle mls.slan uessments of pnMQll1 mmbil 1ccJon1. Elrclude from this 
item Nny Command and Control 5""""" (l«n)/Opffiltionl Support S-m (OSSJ ..a,r,!1 film 
under SSIC 309:Z, lntegrabd Command Anllmbnlarine Warfare Pr.di<thm System (ICAP5J n,c:on!s filed 
under SSIC 3145.4.. T,tlical tnv1runmen1 Support s,.tvm. (TESS) r110Jnll filed qnder 551C l145.5., ilnd 
WWMCCS input documents and pneraled reportl scheduled under other SSIC'1 tn Chaptl!I' l of this 
manual. -MCCS rearnls 11CC11111ofllled by CNO (NS) and Comm111der Spao, aod Naval Warfan, 

Systems Command (SPAWAllj "'"' -· ... polq lnterprdalion, lysleffll D!l«"IIDII, ""'din&~ 
support., and manpower are filed under SSIC 2021 Df th1s manual. 
d. Systems documentation ta Include damtptlon of data elements. flle layou1,,, code boob.- and 
openton: ■nd u.sers manuals. 

Eledronk: mpy, considered by the agency to be a Federal record, of the master 
copy of an electronic ;ecord or Ille and .retained in~ the master file or 
databasey~chunaged~.i~advertentlyerased; , . , -·;··,:: ' 

: ' ., ,: ,, ' : , 
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cutoff 

Trigger(s) 

Trlgger(s) 

Dlsnosltlon Ret. 

!TEMPORARY: Destroy 5 years x 
after the project/ activity/ 
transaction Is completed or 
superseded, or the 
associated system Is 
terminated, or data Is 

migrated to a successor 
system, but longer retention 
Is authorized If required for 
business use. 

Retain on baa rd. Destroy when 
superseded~ cancelled or when 
directed by Joint chtm of Staff JJCSJ 
or DOI. 

TEMPORARY: Destroy 
invnedlately after the 
ldentlcal reconls have '-n 

. deleted or replaced by a 
subsequent badlup file, but 
lon&er retention Is authorized 
If required for business use. 

wnln 

I( 

DAU 

DAA-GRS-2013 GRS 
0005-0003 

Nl•Nll-119•5 / 

3091/1/D 

DAA-GRS-2013 GRS 
000G-0008 

Notes 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

Z. Oiemlca~ BiolOl!ica~ Radloloalca~ & Nudear ln.,.ll1llon Prateellon Program C41 (CBRNE IPP C41I 
Master FDe. The CBRNE IPP C41 system pR>llldes an Integrated chemk:a~ bloloslca~ radiologica~ and 
nudear (CBRN) lnstallatlon protection capabllitytallored to an lnstaUatlon's size_ location, and 

Destroy when no lon1er needed. wnln 
DAA-0127-2012· 

3057.Z THREAT ASSESSMENT RECORDS 
missions. CBRN C41 IPP version 2.0..x.x lndudes the followln1 components. the Decision support 0004-GOOZ 
System (DSSJ, the lnddent Manap~ent System (IMS), Data Warehouse Server, Rad portal, and 

Sensor View Control Unit (SVCUJ sensor. Master FIie. 

Z. ENTERPRISE MANAGEMENT SYSTEM (EMSI. The EMS appllcatlon pR>llldes for Ufa cyde 
Management (LCM) of CBRN lndlvldual Prol:ectlon Equipment (IPE) from •fint artlde• delivery and 
Productlon Lot Test1n1 (PLT) throush Physlcal/Chemlcal Propor11n testln1 and Equipment Assessment 
reportln1- EMS has the unique aipabilltyto 1) tradr: CBRN 11HIS to support Shetf Life testing and a1Tn1 Retilln until no lonpr needed for 

wnln 
DAA-0127-2013-

3058.2 RISK ASSESSMENT RECORDS 
studies, 2) support annual Consressional reportln1 requirements, and 3) COiiect 111eument data business purposes. 0030-0002 
related to Item stora1e ar produd quaHty defldency of CBRN assets in support JPEO-BCD Enterprise 
F1eldln1 and Surwlllance (JEFS) mission as directed by the Joint Program Exealttve Officer for Chemical 

Biological Defense (JPED-CBDJ. 

L GENERAL RECORDS. WWMCCS Is ■ comprehensive command and control system consisting of 
; approximately 200 data ba&eS and spedal files relatln1to ml0tary operations and readiness of combat : .. ; 

and supportln1 units throua:haut the world. up to date lntelllpnce and 01:h11r support1n1 fnformatlon, 
operatlonal reports, and battle mission a11essments of previous combat actions. Exdude from this 
item Navy Command and Control System (NCCS)/Operatlons Support System (055) records ffled 

309Ll• 
WORLDWIDE MILITARY COMMAND AND under SSIC 3092., lnte1rated Command Antlsubmarlna Warfare Prediction System (ICAPS) records filed Retiln on board. Destroy after third 

wnln 
Nl-NU-119-5/ 

CONTROL SYSTEM (-MCCSI under SSIC 3145.4, Taellcal Environment Support System (TESS) records filed under SSIC 3145.5, and system backup. 3091/1/A 
WWMCCS Input documents and pnill'illbd reporb scheduled und11r other SSIC's In Chapter 3 of this 
manual. WWMCCS records accumulated byCNO (N&) and Commander Space and Naval Warfare 
Systems Command (SPAWARJ that relate to pollcy interpretation, systems operation, funding. logfstlcs 
support,, and manpower are filed under SSIC ZOU of this manual. 
a. Master file and historical data tapes. 

. Z. Defense Readiness Reportin1 System • Morine Corps (DRRS-MC). DRRS-MC Is a SECRET M"llsion 
Assurance category I system that replaced the Marine Corps UH of GSORTS/Readlnns Assessment 
System-Input Tool (RAS-IT) and Improves airrent operations by r11dudn1 life qd11 costs. lmprovin1 

personnel effldency, ellmlnatln1 dupllcatlve data 1111try. DRRS-MC also comolldates USMC resource 
reporting and MET/Mlsslon assessments Into a single system. The USMC DRRS-MC mlntmizn 
resources required to rectify data Inconsistency lssun by lwera1ln1 Marine Corps Authorttatlve Data 

WORLDWIDE MILITARY COMMAND AND 
Sources (ADSI. DRRS-MC: extends the readiness reporting to be based on the MET and ...... 11 USMC 

Retain olf..ite. Destroy after third DAA-0127-2013· 
309LZ 

CONTROL SYSTEM (-MCCSI 
mission assl1nments. provides a capablUty-based appraisal of the unit and orpnlzatlonal readiness 

system backup. 
wnln 

0005-0002 
based on the ablllty to accomplish specified tasb and missions. II compliant with USMC MC:OS.. 
MARADMINs, DoO and CJCSI polk:les and Instructions Is compDant with the DoD's vision to enable the 
data sharln1 of DDD Information capabUltles,, resides on the Global Information Grid (GIG), providn a 
single access point for the USMC stakeholders to provide and access DRRS-MC and Global Fora 
Management (GFM) Information In a timely and accurate manner, promotn reus11 by devwlopina: 

services ellmlnatins the need for multiple redundant databases, and System Initial Operational 
capability (when the Marine Corps began usln1 the systl!m) ocmrred In Apr 2010. 

L GENERAL System tracks the employment and movements of Naval Units and chanps of material 
and operational readiness status. The system lndudH employment schedules provided by the 
opentional commanden, movement reports (MOVREPS) of vessels and oth11r Navy Units, eu11ntial 

Retain on board. Destruy after third Nl-NU-89-5 / 
3092.ld NAVY OPERATIONS SUPPORT SYSTEM (055) data on port visits, and chan1es to the conditions of readiness und11r which the units op11rate and 

system badwp. 
wnln 

3092/1/D 
Bfobal posltionln1 Information. The sym111 ls maintained by the SPAWAR. System Input received from 
Navy Status of Forces file and Positional Processln1 System. 
d. On-line master file. 

3503.3 
NAVY STATUS OF FORCES/CONSOLIDATED 

3. On-Une Master FRe. Destroy after third systems back up. wnln 
Nl·NU-89-5 / 

HISTORY FILES 3503/3 
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SSIC/No. 

3800.15 

3820.4 

Serles Title Description of Records CUtoff 

15. Remote Video Vlewln1 Tennlnal (RWT}. This Is • spedal purpose systOffl used to transmit and 
receive FuD Mallon Video (FMV) and motadata from UAS platforms and other video...,_ platforms 
In a dose prmdmlty. Remote Video Viewing Termlnal (RWT} is a mobile video exploltatfon and 
management system with lntegnded remlnn and transceivers used ta capture and lewense nNr 

GENERAL INTELUGENCE RECORDS real-time video and ml!tadata directly from UAS. tarpling POOi, ln,.IRpnce feeds. and other 
common senson. RWT allows Can1p•nr and below users to view Incoming video. as weU as archtve_ 
annotate. am-reference and disseminate relevant, actionable video to others across the battlespaca 
for Situation al Awareness (SAi and lntalllpna,, Surwillana,, and Reconnaluance (!SRI- Master F"""'· 

4. Media Ellploltatlon set-uaht (MEDEHI Master Flies. MEDElc-L is used to support operations and 
exercises In prrison, oveneQ, shipboard, and tactical environments. It Is employed In accordance 

INTEUIGENCE COUECTION RECORDS 
with the tactics, techniques. and procedures (TTPI presalbed In Marine corps "!arfl&htlng PubDcalfon 
(MCWPI 2-1, ln,.lllaena, Operations. and MCWP Hi, Counbrintelllpnce. Data elements Include, but 
are not Dmlted to, the colleclfon of tactlcal lntelDgence and munlemftlillenoa lnfarmetlon In raw 
farm lndudln& handwritten notes. elecll'Onlc notes, captured matertal. scanned documents, photos. 
d'8)tal s1111 lmal"fY, video and voice recordings. 

Disposition Ret. DAU Notes 

Temporary. CUt off after mrrent 
DAA-0127-2014-

operation. Destroy when no longer wnln 
0011HJ002 

needed. 

DAA-G 127-2013· 
Destroy when no longer needed. wnln 

002S-G006 

.. ~: ~~ ;-~;,:,i; :: ~-;~:- i>~013 GRS;', '· .• :J;;~.:<·,''.;1~ 

. lately after.ifita have . · i·. 0001:cioo4 · ... :- • · .. ,;.~ :- ··.: · 

~+~~. I !'it;:; rj'.?ti-r:, 
?;,,,:,i /"~i~fY ':.1.-;c: f ;i ·L. 

·.• ... . ' . ~!.· , .· ._., · •j"''·1 ",.,,,r. ,.-.-. lnterapncyagr:eemen~orrec'ords.createdbyan~er.a , , ,.._,., ·, •. -~•-· .·.-.,,,: , · .. · .. ·;'. •. ··"' - ... •-',;·· 

~i{~:/;: ::-: }< iffi~f /i:{~,){ ,Ztf :!~t::tf:j;;!t;~:et !I:ttt~-i~t, :li L\. :'_: : .. }~};it·: Jf!,\:f..T.:~/g•; -A·{ · ;/ : :=.~-:,, .• \_.-_::_:· · :· ·,· ·· < ~--~{/f ::::,. · 
'!:IJ'i-" s •• ·: . • -:··'l'!;i:ft.;•• ·.;. :~- a·neutral.Applies-tl>.eler,tronicrecords'only/ ·. ·;, ',,· · · .. ·, .. , .. ;,,. ·. : ' ,.-,· .;·.. •'·\,">.:: ~~;i;~----_: ._,- ',1 :f.:, .... -r~~.1: .. -, '' :,;,,:~·r. :-,..~~~.:·· . -~r:--7-;:.,. ·4\N}?· ', . ' V/· ·_t_; __ ·.. ~-~ ·\ .. ,.. .. ~· ,, ,._., _A·:·:·-~~-.. ", ' 

3091.lb 
WORLDWIDE MIUTARY COMMAND AND 
CONTROL SYSlEM (WWMCCSI 

L GENERAL RECORDS. WWMCCS Is a comprehensive mmmand and cantrol - mnslstins of 
apprmlmately 200 data bases and special files relating to military _,.11on, and readiness of mmbat 
and mppartfna: units throughout the. world, up ta date lnteltlpnce and other supporting Information, 
operational reports., and battle mission assusments of previous mmb■t actions. Exdude from this 
Item Navy Command and Contral System (NCCSI/Operatlons Support SystOffl (OSS) records filed 
under SSIC 3092, lntegnited Command Antisubmarine Warfare Prediction System (!CAPS) records filed 
under SSIC 3145.4. Tadlcal Environment Support si,stem (TESS) remrds filed under SSIC 31455, and 
WWMCCS Input documents and generated reports scheduled under other SSIC'a In Chapter 3 of this 

m,1nuaL WWMCCS remn:ls ■ccuniulated by CNO (NI) and Commander Space and Naval Warfare 
Systems Comm•nd (SPAWAR) that relate to poNcy intapretalfon, systems operation, funding, lagisfics 
support. and 111anpawer aiire filed under SSIC 2021 of this manual 
b. Input data tapes and paper record. 
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Retain on board. Destruy when no 
longer required. 

wnln Nl-NU-89-5/ 
3091/1/B 
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SSIC/No. Serles Tltle Description of Records cutoff Disposition Ret. DAU 

L GENERAL Sysbim tricks the employment and monments of Naval Unlb and changes of matertal 
and operational readiness status. The - Includes employment schedules pruwlded by the 

Retain an board. llesbuotwhen no 
operational commanders. movement reports (MOVREPS) of vessels and other Navy Units, essendal 

lonpr required and after transactions Nl-NU-89-5 / 
3092.lc NAVY OPERATIONS SUPPORT SYSTEM (OSSI data on port visits. and chanses to the candldons of readinen under which the units operate and 

imle b'!"" remnled and verified an 
wnln 

3092/1/C 
global posltlonln1 Information. The system Is maintained by the SPAWAR. S,.lem Input nalwed from 
Navy Status of Forees me and Palillon■ I Praa!nlr,1 System. 

Consolidated Hl""ry AIL 

c. Input data tapes and paper recants. 

Retain on board. Destroy'when no 

3503.2 
NAVY STATUS OF FORCES/CONSOUOATED 

2. Input data tapes and paper records. 
longer required and after transactions 

wnln 
Nl-NU-89-5 / 

HISTORY FILES imle b- reainled and verified an 3503/2 
Consolidated History Rle. 

4. MARINE COIIPS CEfTER Sl'!iTEM FOR LESSONS I.EARNED -JOINT L£SSONS IEARNED INFORMATION 
Sl'!iTEM (MCCJ.-JWSJ. The purpose af thb electn>nlc system Is to provide the Marine Coops the 
c:apabilllyto collect, analyze, manap, and dluemln■le lmawled1e pined thraush operotlonal 
experiences, exen:ises, and supportlna ac:tMdes. ll also provides Information and analysis on past,, 

3510.4a(3J t TACTICAL DOCTRINE RECD RDS 
present. and emerging issues and trends In suppo'! of operational mmmanders and the Command•~ Deslraywhen data h'!' been 

GRS:Z0.2b 
-;, 

al the Marine Coops. • incorporated Into system and verified. 
a. Electronic Fies accumulated by the Marine Corps Center for Lessons Learned. 
(3) Input data and paper rea,nls mnslslln1of but not Dmiled to OPREP-3 re~ lessons loamed 
papen, studies. elec:lronlc lepcy-■ and alter action 111ports that are used II data Input for this -· 

3jJO(Mi5 ',, -- GRS'.4.3, 01J1iOu_tput Records;,-,,.- ,;,, Outpuj ~s, are rea,rds derived dirllCtfy'from the system master record;,., · -,; Tngger(s) -, -< • :_,, : - TEM~RARV: Destroy when . x · , DAA-GRS-201 GRS 

C' !~;:-:-~ -~:l ~1 _ :,._ --:~'.i:~1/:~-~--~f ~-.~~~.;~=~~Ji~~f £~~~~~~~; '.:-r,~f :-,~:'.-!j:i'.:~:d:~1 r:~~f--~:~ <-.. :_ - .· · ;'1/-·- _:-_ ,_--:-_ 
· '.,-_.,-- ;,:"!-:_,;·: ,, .: /----~-- directJyfromthe_systeinitselfareno,t.svstemoutputrecords,f11rexamplean ,, -. ·,. " 

.- -· ,~ _ -~:- .-•:· , -_ c::· -, annualfeportthatagencystaff-pr:eparesbasedonreviewlllf!infonnationlnthe 

·_: -·:_ · ~ __ ,.· f /{:,:-~tt~~)-:~~;~:~>\;~~:;,:-::_:,:_-:·::,~: -_ :"_. -_ ;_i :Jf;_: ->:A\;.,·::- _--:::-: -·'. _:· ;_··-i:<· 
: ~ : : ·. ·,, · -.;~;-,::···•'(f.':.l_•,- (:':,'.: :, .. •_-.;-·:;.,'.: ~9USUJI! 1:.Quei::y~ltsoreleqf~rep~a~ for.a speclficbusin.~ ~-,. • .,,. .... ,r,,r.;-,~: '::.,o ,.,i ... "'"H• .. ' .. ,. t•.' .,... • •• •.a._ ., ... , 1, ... -·. · , , . -; ,-.-. j-.•~-;,:;,~_.;·t.•~i::.: · \'. ,: 'I" •. ,;;:::, needsu'c:ti u an eftablislled reportJngrequlreroentor a re$ponseto a formal, · 
., , . · -~-;_ _:-_.><;;::. :· '· .'. -· -:~·--:\. r~u~fi:0111 ahtitierlevd offlceof~heageii'cy:o!'°~entlty!B)Cternaltothe , · > 

~--~-- . .. : 
,\ft. 
.,, ' 

,I:. : •· · :-, ; -- -!.· '. ageii~. Such records should be filed with an ·appropriate related series when 
: :_-. ,. appl!cable. If not applicable, these records inust_ be scheduled. . . . • . 

:•:, · '/" _,--_. ·-_. . : _;-_ ·i Exdusi;,...·2:~-~ardcopyrecorck.~nted~nictiyfrom~e~ectronic~~~-
.. . .. , . ,it;,' thatare'riotdesc,Jbedbelow.Sui:h'nicordsshouidbeftleciwlthan ,_._. . 

··: --_ i_,._•_:_.,: ·::_:- ._. __ ·.·.:_:~.---.~_~,-,·:,.· :.·,; :.-:· ,:· /. " / : .. approprl_ate ~•ted set:les whei;i aP,P,licable •. If npt ~ppllc:able,. ~e r~ m~ 
. -~-'- be'scheduled. · · · .'/ :- ·/:· ; ·., 

T ~::~.;_':·. ::.'.' :::• •, •:•-- S ••,-,•:;• ' <<, 

•," .... 

Dar,I flie outputs. . . , . - , . ·_' ·: 
Data Illes Of ~les of electronic rl!Q?!ds a-eated l'rom. databases· or unstructured 
electronic recoi-ds for the purpose of lnfonnation shar"111g or reference, Including: 

- ' ~ . . . .~ . ' . . ' - --- ,. : ' ,. ' .. ,, 
• dlita':iii~-~~ting of summariied ';,, ~al~ ·lnfor~ation (See ~xdiislons) 

·: '., ·;, . • elect/~l!lC flies fOnslstlng of extrafte,d i_nfonnat!Dn (~e ~dusl~! _: '. :" ' 
.. , ,;· · .. • print lite (electril'!lc Illes exttacted.(r(1111 a m~_r file or database without , 

• -· . c;hangii;ig it arid ~d solely to pr~uce h~py publlcatlcins ·•"'!/or printouts 
· ..... ' .. of tabulations, ledgers, resisters, and statistical ~ports) : . . .. " .' . , . . ,­
. : · .. •·technical reformat files (electronlc.files consisting of copies of a master file or· 

· " · , · I u dforlnformati du o 
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Series 11tle of Records cutoff Dis ltlon Ret. DAU Notes 

1. GEIWIALR£COROS. WWMCGlsammprohenSM1CDm1111nd1ndcontrDI-CIIIISbtlngm 
200clota b .... and specfalfils ndatlnsm mllillryopenllons and -of combat 
wdb tltroughoutthe-,fd,ap to dlto mtellipnm ■od Dlhersapportlnglnlllrm■llon, 

al reports. and battle m-n au.......,b af pni,lon <Dfflbat ■CIIDns. &dudefrom tltls 
Command and Conlrol 5¥stom (NCC51/0pem!GmSllpP"" 5ymm (DSSJ rocx,nl1flled Dellvertoadlonofflai/reqv_,er. 

3091.1c 
WOIIUlWlllE MltrrARV COMMAND AND SSICJ092. ln'"8ffled Command -m•rlno Wlr1an!- SWstem (ICAPS)records flied OmnJrwhonnolanprr.qulnd 

wnln 
Nl•NU-89-5/ 

COHTRDLSY51EM(WWMCCS) SSIC J145A, Tacllcal Emlronment 5-Jt ,..,,._ (Tm! ,-,ls liled imder SSIC 1145.5, and unlessdesft,nate:d for p11nn1nent 3091/lfC 
CCSlnpqtdocumenlsandpnenledf"OjODltl"""""'""•ndor,.herSSIC'llnO.apterJoftltls retention 1111iawh11N1 In this manual. 

manual -r,,ccs rKDnll acaonubted byCNO INIIJ and a,,,,111-Spaa, and Naval wartar. 
Systems Command (SPAWARj that - ID poky lnterp- ,ydam• operation, funding. Joglsllcs 
SllppOl'l,andm■n-areflledqndl!l'SSICWlofdds-•u■L 
<.DutPutdlla ■nd...,.,....coMmd paper. 

L 6ENEIIAL S\'Sb!ffl tncb tlte cmpiowfflent and mCMIIIIRI> of Naval Uni, and ch■-of-
and_.llonal radlnesslWJIL The IIY'tllll lndudes -rov,,u,nt scbedulel pnMded by the 
operatloftalcommanders,movementN1J10rto(MOVREPS)ofvesselsandalherNft\'Unlll. """"'1al 

Dellwrblilellon~. Nl.fiU-89-5/ -le NAVY OPEMTIONS ~PPORI' SYSlEM 1055) dai.on port-., and i:i-tolhe mnd~IDM of rudllless under wt,~ !he unllsopemeand t -..Vwh■n no lonpr rwqulnd. 
wnln 

'J092/1fE -! - poslllanlng Information. The oyrtem Is m.r-.ed by the SPAW/IA. Sjtst■m ,..,,... ,_ ftom 
NavyStatusoffanztllleandPmlllonal-inBSystem. 
e. DutPut data and repo,U • CDM and pop or. 

4. MARINECDRPS C£HWIMIOII FDR l.£S50l61EAIUIED •JOINT I.ESSDIIS LEARNED INFDIIMATION 
YSTEM(MCCU.•JUJS),llloparpoaallhllr-sysll!rnlstapn,vldelheMarinoCDrpstho 

capabllltyto mllect, analyze.man---~pined through aporadonal 
Demay wh■n no lonpr needed for 

,ences,. eacercisel. and supparflna adlwfllm.. ft ma prowldl!!I lnfarmatlon and analym on put,. 

present, and """"Bi•I mum and ......i.1n "'pp,,rt of operational anmanden and the Commandant 
l'l!ferencopurp ....... 

3510.4a(4)1a) TACllCALDOC1111NE REC0ROS of the Marine CorpL 
Note:TI,e record mpy of the final Nl-NU-01-15-2 

•· EleclrDnic Rios IICCIIIIIUlabld by !he Marin. o,q,1 lltnter for i-Lea med. 
(4) Output Information fnxn the --used ID -,i n,paru. 

n,pons will be malntalMd under me 

lnfarmalfon used ta dewlap ._ts ta lheeom111and■n1 of the -Corp• (CMCJ.-
3000.3. 

the Marino Corpo IAl:MC) used H _,,.., _ISfol ta CIWtll documents Midi ■1 
and pol!dls. 

SYSTEM FDR LESSONS L£\IINED•JOINTlE55011S 1!A11NiD l.NFO-TION 
). -P-of lhil electronfc ll'lleJll ls tD pnmdo the Marine Corps the 

oolJect, 1Miyzo. manage. and dlssemlnobt lnowledp pined-._.-
--and IIUpportlns aCIMlleL k also l'fl"lldeo - and ... .,. DO past, DestroV-..2..,.r,aldcrno......,. 

3Sl0.4a(4Xbl llCTICAL DOCllllNE RB!ORDS and om...,.. lauos and trend, In 111111pon of aperallonal <DIii........,, and lho Commandant neededforreffflt-parpo..., Nl-NU-117•15,!I 
the Marine corp,. ~Is-. 

• Elocuonlc FDes accumulated bythe Mlrlno CotJ,1 c:enterforis-Leimed. 
4) OutPut lnfonn.Uoo from 11111 muterfilel used ID develop reports. 
b)AII othermples of Olllputrwparts and disdJuted ni,,ons. 

1000-X 5eamanshlp Quallficatlons: Training syllabus, practical and wlitten test, and similar training records for Trigger($) TEMPORARY: CUtoff at end X 1111s series wlll be crass-
Individual quallficatlons relatlng to seamanship. QuaHflcattons may Include of end uf calendar year. walked to a new series In 
coxswain, assault boat coxswain, deck watch standers, and similar. Exduda Destroy 3 years after cutDff. chapter 1, This Hrles 
letters of qualification filed In lndMdual's service record. better allsns with the 

functlo~ ilnla r,f Military 

~IP D.llAUACATIDNS RECD RDS. Tl'llnlnl syllabus, pracllcal and written test, and timdor 

3505.1 SEAMANSHIP RECORDS 
remnls farlndlvldual qualiflcalfons mlllhll ta ,_,..,.,,Ip. Qoialllblk,ns may In dude 

Desttoywhen 3yea,sold. 3 
Nl.fiU-89-5/ 

ch, l•11111lt■rypa,-,,u,I assaultbnatamwaln,decllw.tchltanden,andlllplur. Elduda_,.,ofqu■lllic:atton 3505/1 
In lndMdu■l's 1orvlce """'11. 

2. OFFICER OF TIIE DECK QlJAIJFICATIONS RBXlllllS. Tralnlngmllellah, - and practical 

3505.2 5EAMANSIIIP RECDRDS 
... m1na11ons, av1lu111Dn1 alhldoelrlnallon watches, and llnrillr -lo■dlnsto qu1lillca11on. 

DmnJrwheftJ-old. 3 
Nl-MJ-89.5 / 

ch.1· rnilltary,,..-
&dude lan.r of qullllflcatlon •• Dlllcer al 11111 Dedi llndenAy filod In servlm - and Dllldol 3505/2 
PelmnnolAlo. 
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3740. PILOT QIIAI.IR!:AllONS RECORDS 

3760.11 FllGHT RECORDS AND REPOIIIS 

zooo..x Software Development: 

3149.la SOFTWARE DEVElOPMBIT 

3149.l.b SOFIWARE DEVEI.DPMENT 

3149.lc SOFTWAREDEYa.oPMENT 

3149.ld SOFTWAREDEVEI.Ol'MENT 

3149.l• SOFIWARE DEVEIDPMENT 

3149.l.f SOFIWARE D£VEI.OPMENT 

3149.11 SOFIWARI; DEVEIDPMENT 

3149.21 SOFIWARE DEVEI.Ol'MENT 

3149.2b SOFTWAIIEOllVElDfMEl'IT 

PILOTQIIAUl'ICATIONS R£CDRDS. Gotlru ooa,plltlon ____ Exara -•rul 
s!mllar"""'1dsmatln1toqual-of NavalAwlators. 

" 11. IIATilP.5 FUGIIT PERSOnllll. TAAIIIING NG) D,UAIJFICATIONS JAaET (DPNAV 3760/alj. A ', 
!dated record of lllo training ltatlll and rudlneDof fflal,t pe,_,,,.i, Iadllll lndud .. • cmmit 

annual ftlshttime......,..ry, • n,mn:1 of all alr<raft mllhops and fllal,t"1olallon1 l-hlns a plat .,,._ 
factor,recard dfll&htoqulptllent ......_ -•• qu•lllbllan ...,,.,r, schoal mu,..attendana, 
reconl,and Operatlonal~■nd Survlvalhfnlllll-. Jadllllls-bvlh• •111-
ament mmmandlngollla!r and mrtfllod ....;..u-,rar --,. " 

GOTS In-House Created Appllcatlons. Includes government sponsored and 
government funded software. Could lndude IIOUfCe code, Make files, and 
necessary run-time scripts. 

1.GOlS ln-llouMOeated AppllAlloas. lndudes_,,;,,.m _n,d and ---
\oollware. could lnduda ooura ood-. Maloofdes,ond-non-(lmesatpls. 
a. DBDB-V software, by ....ron/d■ ta 

1.GO'f'Sln.-Oeated Applk:aUons. lndades g<M1ffllllOl'll-,edand-rnment fllnded 
sol'lwan,.caulcl lndudo"""""code, Malrafiles,and.......-ryrun-timesatpls. 
I,. --byvenlan/dab, 

:t.GOlS ln-HoaseOe■tedApploatlanL lndudes-mment ,__ end _,..,,l!lltl'unded 
software.caulcllndude..,.n:,,oode, Maloolllet, and n..-yn,n.....,l<ripls. 
c.0...-softwan,.bylll!nllan/dale 

1. GD'!S ln-HOUM o,,m,il Appli<atlons. lndud .. ao-nmont -•red and_.._ funded 
~.couldlndude.,..n::acade.M1m1il..,endnecesso,yrun-tlrneocrlptL 
d.Araa Ba .... Ed'-. 
L GD'!S..-O.ted Appi_ lndudes..,.......--red and ......-randed 
\oollware. Could lndude 11U11Re oode, Ma••files,and ...,,...rynm-tlmesafpts. 
e. UNISIPS 

L GDTS ln-ltollsecruted AppHcatlons.-..,..mment sponsond and ..,..mment luoded 
software. a:..ld lndudl!1aUn:,, cod-. Mate m., ■nd necessary run-(lme scrlptS. 
I.-IModelln1 ■ndAnaf\'ols-... 

I. GDTS ln-llouseo.ated AppliatJonL lndlldes-mentspon1Dredand -,,mentlunded 

--.... Could lndude mura, cod-. Malootllos, and ..... , • ..,run- ocrlptL 
g. Saipts s_.ing lnw1>nmental Modellngand An•"""" 
z. GOlS ln-llouse Oeated SOl'tnre Documentllllan, Includes documentation needed forprcdu<t 
prcduttlan. 
LSoltwantd -•• , Ito lndude file format destrlptionsl 

2.GDTS ln-HouseCreatedSOll.ware -. llldudes--needed forprod'Ud 
production. 
b,Pnlalsslnlauldes-

Page 62 

. 

3760.ll). 

redln-r'slll.<I 
Qll•lilb-•.ladlot 

• 
Destroy when ftlatar Is no lanpr In 
an acllve or........,. ftlaf,t stall& 

Reconl-beglwah to-11• 
pe!SO!lalrocanl_n_ol 

status..:; 

TEMPORARY: Cutoff when 
related software Is superseded 
or obsolete. Destray 30 years 
after cutoff. . 

lleslroyardelete 25 yean -
relatedaoltw■rals~or 

ollsolete. 

Deslroyordelete25 yem ■lier 
related sullwon, Is liUP.,,...od or 
obsolete. 

Destroyordolata 25 vnn aftor 
related-~ 111penedod ar -

fDeslluyordelete ZS"'"" after 
re ls ,upenedod or 

obsolffl. 

:?.:delete 25 years ofter 
saftwani i■ 1upe,seded or 

Destror or delete 25 "'"" ■!tor 
related saftw.lre Is supmcded nr 
!obsolete-

Desttoyor delete 25 yem ofter 
related -. .... 11 aipeneded ar 
oblolete. 

Desttoyordele!e25yo111all<lf 
Nlated software Is ,uperse,lod or -Destroy ord.._ 25 yeo11 ofter 
re1111ec1-. ... 1s --'ed or -

wnln Nl-NU-,119-5/ 
37Ql/11 

II 

30 lll•NU-07•7 / 14 

30 Nl-NU-07•7 / 15 

30 Nl•NU-07•7 / 1& 

30 Nl.ffll-07-7 / 17 

30 Nl-llU-07•7 / lB 

30 Nl-NU-07-7 / 1!1 

30 N1•NU-07•7 / 20 

30 GRS20.Ua(1J 

30 GRS 20.llall) 

ch. l· mllbry _.i 

r . 
• This serleswlD be crass-

walked ta a new series In 
chapter 2. This series 
better aligns with the 
functional area of 

ch. 2 • lllfarmnlon ll!ch/mmm 

ch. 2-lnl'ormatlon tecb/comm 

~ Z • Information IKhJ....,m 

ch. 2-lnloml■tlon tech/mmm 

ch. 2 • lnbmetlon .. .,.,,., .... 

ch. 2 -lnfDl'INlllml ll!ch/mmm 

ch. 2 •lnl'annatlon tech/a,mm 

ch. 2 • llllorm•lon ll!d,/almm 

ch. l•lnformallon~ 
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

5000-X Combat Camara Operations: VI records schedules wO/ be located in ch. S. Trfgerls) TEMPORARY: Cutoff !It end X This series wld be CRISS-

of end of calendar year. walked to a new series In 
Destroy !I years after Clllaff. chapter S. This series 

better ar11115 with the 
functional area of 
Admlnlstratl1111 and 
Management (where 
other VI reconlsserles 

L VISUAl IIIR)-Tlllft [VI) IIMTEIIJAlS F1l£S. Matlon--ra;stl11 photoaraphr, and aadlo; 
Deslnlywhen 2 ye■n old or UIIIII na reccnlings-. air,--' around ac:tlonl, -tlllpndes and em.....,ncles at Armed For<aln 

combat and camht 111ppart -mlont. lndlidlnafan;e deployn,enh aad 1Cllvllles """'""durln11, 
longer needed, EXCEPT desuar 

Nl-l'!U-89-5/ 
ell. 5 • Admlll/Maml 

31114.lb COMBATCAMSIA DPEIIA110N5 RECORDS lmmetllatelyn,jem, retakes, or••· 3 and ■lier ml!lbryenppmenb. 
reproducible, and d-dupllcote or 

3104/1/B 
.... redlndl.51-0L b. DlherVI ,,..,er1a11 aCQlmu- by Nllllyaad MarlneCorp1 aimba11Cllwllles lndudlnglhat of local --· extra copies who no lonprneeded, 
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