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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

Outline of Records Schedule Items for DAA-NU-2015-0003

Sequence Number

1 Chapter 3 - Operations and Readiness

11 3000-1 Immediate Office of the Chief of Naval Operations (CNO)
Disposition Authority Number: DAA-NU-2015-0003-0001

12 3000-2 Immediate Office of the Commandant of the Marine Corps (CMC)
Disposition Authority Number: DAA-NU-2015-0003-0002

13 3000-3 CNO Area Coordinator Programs
Disposition Authority Number: DAA-NU-2015-0003-0003

14 3000-4 Navy and Marine Corps Fleet Command (FLAG) Files
Disposition Authority Number: DAA-NU-2015-0003-0004

15 3000-5 Policy and Policy Development (Operations and Readiness)
Disposition Authority Number: DAA-NU-2015-0003-0005

16 3000-6 Policy and Policy Implementation (Cryptology and SIGINT)
Disposition Authority Number: DAA-NU-2015-0003-0006

1.7 3000-7 Strategy, Planning, and Tactical Doctrine
Disposition Authority Number: DAA-NU-2015-0003-0007

1.8 3000-8 Operating Plans
Disposition Authority Number: DAA-NU-2015-0003-0008

1.9 3000-9 Operational Records/Armed Conflict
Disposition Authority Number: DAA-NU-2015-0003-0009

1.10 3000-10 Boards and Committees
Disposition Authority Number: DAA-NU-2015-0003-0010

111 3000-11 Unit Histories, Deck Logs, and Action Reports
Disposition Authority Number: DAA-NU-2015-0003-0011

112 3000-12 Intelligence Program
Disposition Authority Number: DAA-NU-2015-0003-0012

1.13 3000-13 NCIS Counter-Intelligence - Major Investigations
Disposition Authority Number: DAA-NU-2015-0003-0013

114 3000-14 Counter-Intelligence - Training
Disposition Authority Number: DAA-NU-2015-0003-0014

1.15 3000-15 Prisoner-of-War (POW) and Detainee
Disposition Authority Number: DAA-NU-2015-0003-0015

1.16 3000-16 Strategic Programs
Disposition Authority Number: DAA-NU-2015-0003-0016

1.17 3000-17 Status of Forces and Readiness
Disposition Authority Number: DAA-NU-2015-0003-0017
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003
1.18 3000-18 Mobilization
Disposition Authority Number: DAA-NU-2015-0003-0018
1.19 3000-19 Emergency and Disaster-Relief Planning
Disposition Authority Number: DAA-NU-2015-0003-0019
1.20 3000-20 Aircraft Accident Reports
Disposition Authority Number: DAA-NU-2015-0003-0020
121 3000-21 Shipping Logs
Disposition Authority Number: DAA-NU-2015-0003-0021
1.22 3000-22 Research, Development, Test, and Evaluation (RDT&E) - Significant Pr
ojects
Disposition Authority Number: DAA-NU-2015-0003-0022
1.23 3000-23 Conceptual Papers - Manpower
Disposition Authority Number: DAA-NU-2015-0003-0023
1.24 3000-24 Astronomy and Oceanography
Disposition Authority Number: DAA-NU-2015-0003-0024
1.25 3000-25 NCIS Counterintelligence - Operations
Disposition Authority Number: DAA-NU-2015-0003-0025
1.26 3000-26 Data Analysis
Disposition Authority Number: DAA-NU-2015-0003-0026
1.27 3000-27 Aviation Training Jackets
Disposition Authority Number: DAA-NU-2015-0003-0027
1.28 3000-28 Prisoner-of-War (POW) and Detainee - Individual Jackets
Disposition Authority Number: DAA-NU-2015-0003-0028
1.29 3000-29 Prisoner-of-War (POW) and Detainee - Detention Facilities Administrati
on
Disposition Authority Number: DAA-NU-2015-0003-0029
1.30 3000-30 NCIS Counterintelligence - Reports
Disposition Authority Number: DAA-NU-2015-0003-0030
131 3000-31 Research, Development, Test, and Evaluation (RDT&E) Case Files
Disposition Authority Number: DAA-NU-2015-0003-0031
1.32 3000-32 Oceanographic, Astronautical, Climate Observations and Study Data
Disposition Authority Number: DAA-NU-2015-0003-0032
1.33 3000-33 Diving Log
Disposition Authority Number: DAA-NU-2015-0003-0033
1.34 3000-34 Target Photographs
Disposition Authority Number: DAA-NU-2015-0003-0034
1.35 3000-35 Fleet Exercises
Disposition Authority Number: DAA-NU-2015-0003-0035
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003
1.36 3000-36 Tactical Doctrine Library

Disposition Authority Number: DAA-NU-2015-0003-0036
1.37 3000-37 Program Oversight (Operations and Readiness)

Disposition Authority Number: DAA-NU-2015-0003-0037
1.38 3000-38 Cryptologic Systems Development

Disposition Authority Number: DAA-NU-2015-0003-0038
1.39 3000-39 Intelligence Programs Operations

Disposition Authority Number: DAA-NU-2015-0003-0039
1.40 3000-40 RDT&E Operations

Disposition Authority Number: DAA-NU-2015-0003-0040
141 3000-41 Fleet Exercise Monitoring and Communications

Disposition Authority Number: DAA-NU-2015-0003-0041
1.42 3000-42 Flight Safety and Flight Reports

Disposition Authority Number: DAA-NU-2015-0003-0042
1.43 3000-43 Operations Security (OPSEC) Survey Report

Disposition Authority Number: DAA-NU-2015-0003-0043
1.44 3000-44 Data Dissemination

Disposition Authority Number: DAA-NU-2015-0003-0044
1.45 3000-45 Program Management (Operations and Readiness)

Disposition Authority Number: DAA-NU-2015-0003-0045
1.46 3000-46 Ordnance Casualties

Disposition Authority Number: DAA-NU-2015-0003-0046
1.47 3000-47 Research Interoperability and Standards

Disposition Authority Number: DAA-NU-2015-0003-0047
1.48 3000-48 Diving and Aircraft Safety

Disposition Authority Number: DAA-NU-2015-0003-0048
1.49 3000-49 Detainee Interrogation - "Low-Value"

Disposition Authority Number: DAA-NU-2015-0003-0049
1.50 3000-50 Intelligence Reports

Disposition Authority Number: DAA-NU-2015-0003-0050
151 3000-51 General Correspondence (Operations and Readiness)

Disposition Authority Number: DAA-NU-2015-0003-0051
1.52 3000-52 General Operations

Disposition Authority Number: DAA-NU-2015-0003-0052
1.53 3000-53 General Operations - Intelligence

Disposition Authority Number: DAA-NU-2015-0003-0053
1.54 3000-54 General Operations - RDT&E

Disposition Authority Number: DAA-NU-2015-0003-0054
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003
1.55 3000-55 Strategy and Doctrine - Working Papers
Disposition Authority Number: DAA-NU-2015-0003-0055
1.56 3000-56 Transient Records (Operations and Readiness)
Disposition Authority Number: DAA-NU-2015-0003-0056
1.57 3000-57 Subordinate Command Instructions and Publications
Disposition Authority Number: DAA-NU-2015-0003-0057
1.58 3000-58 Peacetime Exercise Reports
Disposition Authority Number: DAA-NU-2015-0003-0058
1.59 3000-59 Ship and Ship Equipment Status
Disposition Authority Number: DAA-NU-2015-0003-0059
1.60 3000-60 Construction Force Histories
Disposition Authority Number: DAA-NU-2015-0003-0060
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

Records Schedule Items

Sequence Number

1.1

Chapter 3 - Operations and Readiness

The records described in this chapter relate to all phases of Naval and Marine
Corps Operations, Sea, Land, or Air, Including those pertaining to Naval and
Marine Corps Strategies and Plans; Geophysical and Hydrographic Support;
Astronomical and Chronometric Support; Port Operations; Cryptology; Warfare
Techniques; Training and Readiness; Flight/Air Space; Naval Intelligence; and
Research, Development, Test, and Evaluation. The records are accumulated
by activities Ashore and Afloat applying procedures and policies established
by higher organization elements, command activities exercising management
and operational control, and departmental (headquarters) offices responsible
for managing, planning, developing, and prescribing operational policies and
procedures for joint operations, mobilization, and fleet operations.

3000-1 Immediate Office of the Chief of Naval Operations (CNO)
Disposition Authority Number DAA-NU-2015-0003-0001

Information that reflects the establishment of Navy policy in matters of naval
operations and naval warfare. This file is maintained in the immediate office of
the Chief of Naval Operations (CNO) by the Executive Secretariat and includes
correspondence and other records receiving the personal attention of the CNO.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

Manual Citation Manual Title
3000-1 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-89-5/3000/1
Citation N1-NU-96-3/3
N1-NU-96-3/ 4

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

1.2

Transfer to Inactive Storage Transfer to Naval History and Heritage Command
(NHHC) annually.

Transfer to the National Archives  Transfer to the National Archives 50 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1947

What will be the date span of the  Unknown

nitial transfer of records o the  Thjs schedule revision supersedes various Navy
National Archives?
schedules.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 140 Cubic feet 2 Cubic feet

Microform

Hardcopy or Analog Special
Media

3000-2 Immediate Office of the Commandant of the Marine Corps (CMC)
Disposition Authority Number DAA-NU-2015-0003-0002

Incoming/outgoing correspondence to/from the Office of the Commandant and
the Headquarters Staff Agencies that relate to the development, establishment,
and implementation of plans, programs, warfare techniques, operational training
and readiness, and operational intelligence. This file includes papers that depict
the evolution of such policies, plans, and procedures. Records include the file
copy of directives issued through the Marine Corps directives system as Marine
Corps orders and bulletins (including ALMARs and ALMARCONS); studies
pertaining to, and file copies of manuals, publications, and periodicals issued

by Headquarters, U.S. Marine Corps (HQMC) or issued jointly by the Marine
Corps and another military service or agency of the Department of Defense;
planning and programming documents, including the Marine Corps Troop and
Organization Document (TOPDOC), the Marine Corps Long-Range Plan (MLRP),
the Marine Corps Mid-Range Objective Plan (NMROP), and the Marine Corps
Capabilities Plan (MCP); studies concerning tactical concepts of Fleet Marine
Force employment and Fleet Marine Force operational requirements; Mounting-out
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

material readiness reports; and Briefing Memorandums addressed to the CMC, the
Assistant Commandant of the U.S. Marine Corps, the Director, Marine Corps Staff,

or the Deputy Chief of Staff.
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Permanent
Active
Yes

Yes

No

Manual Citation

Manual Title

3000-2

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information
First year of records accumulation

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

N1-NU-89-5/3000/3

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after
cutoff

1950

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer under new schedule is
undetermined.

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital

Paper

201 Cubic feet 3 Cubic feet

Microform

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003
Hardcopy or Analog Special
Media

1.3 3000-3 CNO Area Coordinator Programs

Disposition Authority Number DAA-NU-2015-0003-0003

Correspondence, reports, studies, and other records that reflect the development
and execution of the command's plans, policies, primary functions, programs,
procedures, and essential transactions relating to the Area Coordination
function. Files may include portions of the files of the Chief of Staff, Assistant
Chiefs of Staff, and Staff Offices primarily concerned with Area Coordination.
Records are accumulated by Commandant, Naval District Washington (NDW),
Commander in Chief U.S. Atlantic Fleet, Commander in Chief U.S. Pacific Fleet,
Commander in Chief U.S. Naval Forces Europe, Commander U.S. Naval Forces
Central Command, Commander, Naval Education and Training Command, and
Commander Naval Reserve Force.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

Manual Citation Manual Title

3000-3 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-89-5 / 3000/4
Citation

Disposition Instruction

Cutoff Instruction Cutoff at end of Calendar year.

Transfer to the National Archives — Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1955
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

What will be the date span of the  Unknown

nitial transfer of records to the - Thjg schedule revision supersedes various Navy

National Archives? schedules. Initial transfer under new schedule is
unknown.

How frequently will your agency Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 124 Cubic feet 2 Cubic feet

Microform

Hardcopy or Analog Special
Media

1.4 3000-4 Navy and Marine Corps Fleet Command (FLAG) Files
Disposition Authority Number DAA-NU-2015-0003-0004

Files related to the command's primary mission, its fleet operational functions,
and the command's organization. They consist of correspondence, messages,
and message summaries, reports, instructions, movement orders, maps,
studies, photographs, charts, overlays, plans, sketches, memoranda, minutes
of staff conferences, staff studies, project plans and specifications, war diaries
or unit journals, action reports, patrol and reconnaissance reports, and other
records that document the planning, development, execution and history of the
command's mission and its specific operations which include combat, training,
readiness, and intelligence operations, and the organization, movement, and
deployment of fleet units, and other correlated operations. Included are files of
Commander in Chief, US Atlantic Command; Commander in Chief, US Pacific
Command; Fleet Commanders in Chief, i.e., Commander in Chief, US Atlantic
Fleet (CINCLANTFLT), Commander in Chief, US Pacific Fleet (CINCPACFLT),
and Commander in Chief, US Naval Forces Europe (CINCUSNAVEUR); Fleet
Commanders, i.e., 2nd, 6th, 3rd, 5th, 7th, and other numbered fleets as activated,;
Naval Force Commands as defined in SNDL Part 1 including Navy Component
Commanders of Unified Commands, but excluding Naval Construction and
Naval Reserve Forces; Type Commanders, i.e., Naval Air Force Commanders,
Naval Surface Force Commands, Naval Submarine Force Commanders,

and Commander Mine Warfare Command; and units subordinate to Force
Commanders, i.e., Flotilla, Wings, Squadrons, Task Forces, Task Groups, etc.
that are commanded by a flag officer). Also includes Commanding Generals of
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

MEU, SPMAGTF, etc.).
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Permanent
Active
Yes

Yes

Yes

all MARFORS, Command Officers of all forward deployed MAGTFs (MEF, MEB,

Manual Citation

Manual Title

3000-4

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

First year of records accumulation

N1-NU-89-5/3100/1

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after

cutoff

1947

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper

210 Cubic feet

3 Cubic feet

Microform
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

15

Hardcopy or Analog Special
Media

3000-5 Policy and Policy Development (Operations and Readiness)

Disposition Authority Number

DAA-NU-2015-0003-0005

Information relating to the development, implementation, interpretation and overall
administration of Navy and Marine Corps-wide policies, procedures, strategy and
planning for programs pertaining to military operations, intelligence operations, and
research and development. These policy records originate from and maintained

at SECNAYV, CNO, CMC, Commanding Officers for U.S. Navy Operating Forces,

USMC Major Commands, and US. Navy Echelon Il Commands.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Permanent
Active
Yes

Yes

No

Manual Citation

Manual Title

3000-5

SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5 / 3000/5/A
N1-NU-89-5 / 3000/6/A
N1-NU-89-5/ 3058/1
N1-NU-89-5/3070/1
N1-NU-89-5/ 3100/4/A
N1-NU-89-5/3130/1
N1-NU-07-7 /1
N1-NU-89-5/3160/1
N1-NU-89-5/3301/1
N1-NU-89-5/3305/1
N1-NU-89-5/3360/1
N1-NU-89-5/ 3450/1
N1-NU-89-5/3610/1
N1-NU-89-5/ 3900/1/A
N1-NU-89-5/3960/1
N1-NU-89-5/3980/1
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

1.6

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives — Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1955

What will be the date span of the  Unknown

:\rl‘i“t‘?' ”al“ffer:_(’f ecordstothe This schedule revision supersedes various Navy
ational Arc es: . . .
' v schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 749 Cubic feet 12 Cubic feet

Microform

Hardcopy or Analog Special
Media

3000-6 Policy and Policy Implementation (Cryptology and SIGINT)
Disposition Authority Number DAA-NU-2015-0003-0006

Correspondence, reports, studies, directives, and other records created and
maintained by SECNAV, CNO, CMC and Fleet Cyber Command/U.S. 10th

Fleet that reflect Navy implementation of policy relating to the military function
that deals with encrypted or otherwise disguised telecommunications. Includes
records relating to the planning, development and implementation of cryptologic
systems and related systems architectures; management of architecture and
communications for cryptologic systems; and DON implementation of NSA policy
for source identification, collection, processing, evaluating and reporting SIGINT
Operations.

Final Disposition Permanent
Item Status Active
Is this item media neutral? Yes
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Manual Citation Manual Title

3000-6 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-89-5/3200/1

Citation N1-NU-89-5 /3202
N1-NU-89-5/3203
N1-NU-89-5/3206/1
N1-NU-89-5/3208/1
N1-NU-89-5/3209/1
N1-NU-89-5/ 3212
N1-NU-89-5/3220

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to Inactive Storage Transfer to U.S. Cyber Command/10th Fleet 2 years
after cutoff.

Transfer to the National Archives  Transfer to the National Archives 50 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1988

What will be the date span of the  Unknown
'Iil"t't‘?" ”"’l‘”ASfer;_Of r??cords othe  Thjs schedule revision supersedes various Navy
ationa rcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 60 Cubic feet 2 Cubic feet

Microform
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

1.7

Hardcopy or Analog Special
Media

3000-7 Strategy, Planning, and Tactical Doctrine

Disposition Authority Number

DAA-NU-2015-0003-0007

Information concerning centralized coordination of warfare-planning, tactical
doctrine, and requirements for fleet readiness, force training and readiness,
modernization, and force levels associated with the conduct of tactical warfare by
general purpose naval and marine forces. Includes records of the Fleet Tactical
Development and Evaluation Program (TAC D&E), Operational Tactics Guides
(OTGs), Marine Corps Center System for Lessons Learned - Joint Lessons
Learned Information System (MCCLL-JLLIS), Naval Warfare Publications (NWPSs),
and Allied Tactical Publications (ATPs).

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Permanent
Active
Yes

Yes

Yes

Manual Citation

Manual Title

3000-7

SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-89-5/3300/1
N1-NU-89-5/3302/1
N1-NU-89-5/3310/1
N1-NU-89-5/3320/1
N1-NU-89-5/3330/1
N1-NU-89-5/3350/1
N1-NU-89-5/3361/1/A
N1-NU-89-5/ 3362/1/A
N1-NU-89-5/ 3363/1/A
N1-NU-89-5/ 3364/1/A
N1-NU-89-5/3370/1
N1-NU-89-5/3402/1
N1-NU-89-5/3403/1
N1-NU-89-5/3410/2/A
N1-NU-89-5/ 3430/1/A
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

N1-NU-89-5/3510/1/A
N1-NU-89-5/3510/3/A
N1-NU-07-15/1

N1-NU-89-5/3511/1/A
N1-NU-89-5/3512/1/A
N1-NU-89-5/3517/2/A
N1-NU-89-5/3611/1/A
N1-NU-89-5/3612/1/A
N1-NU-89-5/3613/1/A

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives  Transfer to the National Archives 30 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1962

What will be the date span of the  Unknown

:Gi“t?' ”al‘”ASfek:_Of ricords othe  Thjs schedule revision supersedes various Navy
aliona rcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 43 Cubic feet 1.25 Cubic feet

Microform

Hardcopy or Analog Special
Media

1.8 3000-8 Operating Plans
Disposition Authority Number DAA-NU-2015-0003-0008

Master operating plans, war plans, contingency plans, or other master copies
maintained by the Office of CNO and CMC and Departmental Implementation
Plans of Washington Headquarters Commands. Include related background
papers and supporting documentation.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Permanent
Active

Yes

Yes

Yes

Manual Citation

Manual Title

3000-8

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information
First year of records accumulation

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

N1-NU-89-5/3010/1
N1-NU-89-5/3010/2
N1-NU-89-5/3010/3/A
N1-NU-89-5/3051/1
N1-NU-89-5/3053/1
N1-NU-89-5/3121/1

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after

cutoff

1952

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper

130 Cubic feet

2 Cubic feet

Microform
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003
Hardcopy or Analog Special
Media

1.9 3000-9 Operational Records/Armed Conflict

Disposition Authority Number DAA-NU-2015-0003-0009

Operational records and records pertaining to activities, alerts, and deployments in
actual or potential combat-type situations. Note: See SECNAV M-5210.1, Part V
for further information regarding records of crisis, contingency, and armed conflict.

Final Disposition Permanent
Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Manual Citation Manual Title
3000-9 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-89-5/3100/2/B
Citation N1-NU-10-3/5
N1-NU-10-3/9

N1-NU-89-5/ 3123/4/E
N1-NU-89-5/ 3460/1
N1-NU-89-5/ 3460/2

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2019-0010-0001
DAA-NU-2015-0003-0009 was superseded by DAA-
NU-2019-0010-0001.

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information

Electronic Records Archives Page 18 of 71 PDF Created on: 02/01/2023



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

First year of records accumulation 1958

What will be the date span of the  Unknown
'I\rl““t‘?' ”ﬁ‘”ASfer:_Of ecordstothe This schedule revision supersedes various Navy
ational Arcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 480 Cubic feet 8 Cubic feet

Microform

Hardcopy or Analog Special
Media

1.10 3000-10 Boards and Committees
Disposition Authority Number DAA-NU-2015-0003-0010

Records of boards and committees. Records consist of minutes of quarterly
meetings, letters of nomination and appointment to the committee, mission
definition statements, and formal reports submitted to the SECNAV.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

3000-10 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-89-5/3900/3
Citation N1-NU-89-5/ 3900/4/A

Disposition Instruction

Cutoff Instruction Cutoff at calendar year.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

Transfer to the National Archives  Transfer to the National Archives 50 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1946

What will be the date span of the  Unknown

:{I”“t?" ”"’l‘”ASfer;_Of r??cords othe  Thjs schedule revision supersedes various Navy
aliona rcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency  Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 161 Cubic feet 3 Cubic feet

Microform

Hardcopy or Analog Special
Media

111 3000-11 Unit Histories, Deck Logs, and Action Reports
Disposition Authority Number DAA-NU-2015-0003-0011

Narrative accounts and other files accumulated by operating forces or other
activities. Includes unit diaries, deck logs, combat and action reports, command
histories, war diaries, and master flight files (combat). Note: Command Histories
prepared in accordance with OPNAV INSTRUCTION 5750.12 are schedule under

item 5000-5.

Final Disposition Permanent
Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003
Manual Citation Manual Title
3000-11 SECNAV M-5210.1

GRS or Superseded Authority DAL-NU-2011-0009-0003

Citation DAL-NU-2011-0009-0004
N1-NU-89-5 / 3000/8/A
N1-38-92-1/ 1/A
N1-38-92-1/1/B
N1-38-92-1/1/C
N1-NU-98-1 / 3100/5/E
N1-NU-98-1 / 3100/5/F
N1-NU-89-5 / 3350/2
N1-NU-89-5 / 3480/1/A
N1-NU-89-5 / 3480/1/B
N1-NU-89-5 / 3480/1/C
N1-NU-89-5 / 3480/2
N1-NU-89-5 / 3480/3/A
N1-NU-89-5 / 3480/3/B
N1-NU-89-5 / 3480/4
N1-NU-89-5 / 3480/5
DAA-NU-2011-0124-0001

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2019-0010-0002
DAA-NU-2015-0003-0011 was superseded by DAA-
NU-2019-0010-0002.

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives — Transfer to the National Archives 30 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1965

What will be the date span of the  Unknown
'I(I““t?" ”"’l"ffek:_‘)f r?)cords othe  Thjs schedule revision supersedes various Navy
ationa rcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

1.12

Electronic/Digital

Paper

1398 Cubic feet

26 Cubic feet

Microform

Media

Hardcopy or Analog Special

3000-12 Intelligence Program

Disposition Authority Number

DAA-NU-2015-0003-0012

Information relating to the overall administration of DON Intelligence programs.
Includes, but not limited to, final intelligence products; intelligence card index

files; shipwreck and marine archaeology files; intelligence planning; intelligence
estimates and intelligence reports.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Permanent
Active
Yes

Yes

Yes

Manual Citation

Manual Title

3000-12

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

Cutoff Instruction

N1-NU-89-5/3057/1
N1-NU-89-5/ 3490/1/A
N1-NU-89-5/3800/1
N1-NU-89-5/ 3800/2
N1-NU-89-5 / 3800/5
N1-NU-89-5/ 3800/10
N1-NU-89-5/3810/2/A
N1-NU-89-5/3811/1/A
N1-NU-89-5/ 3890/1/A

Cutoff at end of calendar year.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

1.13

Transfer to the National Archives  Transfer to the National Archives 50 year(s) after
for Accessioning cutoff.

Additional Information

First year of records accumulation 1946

What will be the date span of the  Unknown

::I”“t?" ”"’l"ffek:_‘)f r??cords othe  Thjs schedule revision supersedes various Navy
aliona rcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency  Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital

Paper 168 Cubic feet 5 Cubic feet

Microform

Hardcopy or Analog Special
Media

3000-13 NCIS Counter-Intelligence - Major Investigations
Disposition Authority Number DAA-NU-2015-0003-0013

Investigation of actual, potential or suspected espionage, subversion, sabotage,
treason, terrorism, defections by DON personnel involving collaboration or security
issues or other major investigations or special inquiries of a counterintelligence
nature. Includes requests for and results of polygraph examinations, forensic lab
examinations, technical investigative techniques such as oral, wire and electronic
intercepts, copies of evidence custody documents and other related material.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003
Manual Citation Manual Title
3000-13 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-98-2 / 3850/2/B/1/A

Citation N1-NU-98-2 / 3850/2/B/1/B/2
N1-NU-98-2 / 3850/2/B/1/C/2
N1-NU-98-2 / 3850/2/D/1/A
N1-NU-98-2 / 3850/2/D/1/B/2
N1-NU-98-2 / 3850/2/D/1/C/2

Disposition Instruction

Cutoff Instruction Cutoff at case closure.

Transfer to the National Archives  Transfer to the National Archives 50 year(s) after
for Accessioning cutoff.

Additional Information

First year of records accumulation 1958

What will be the date span of the  Unknown

:(I”“t?" ”"’l"ffek:_‘)f r?)cords othe  Thjs schedule revision supersedes various Navy
aliona rcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 121 Cubic feet 6 Cubic feet

Microform

Hardcopy or Analog Special
Media

1.14 3000-14 Counter-Intelligence - Training
Disposition Authority Number DAA-NU-2015-0003-0014

Information that relates to training for specific counterintelligence operations or
special intelligence operations.

Final Disposition Permanent
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

1.15

Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Active
Yes
No

Manual Citation

Manual Title

3000-14

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives

for Accessioning

Additional Information

N1-NU-89-5/3875/1
N1-NU-89-5/3876/1

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after
cutoff.

First year of records accumulation 1988

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital

Paper

61 Cubic feet 2 Cubic feet

Microform

Media

Hardcopy or Analog Special

3000-15 Prisoner-of-War (POW) and Detainee

Disposition Authority Number

DAA-NU-2015-0003-0015
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

Includes records relating to enemy military personnel and civilians captured or
interned by, or in the custody of U.S. Forces. Includes, but not limited to, roster
lists, reports of capture and internment, detention facility logs, reports of injury,
status reports, status inquiries, Missing in Action (MIA) reports, administrative
review proceedings, and intelligence interrogation.

Final Disposition Permanent
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Manual Citation Manual Title

3000-15 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-89-5/3460/3/B

Citation N1-NU-89-5 / 3460/3/C
N1-NU-89-5/3461/1
N1-NU-89-5/ 3461/2
N1-NU-89-5/3461/3
DAA-0428-2012-0002-0001
DAA-0428-2012-0002-0002
DAA-0428-2012-0002-0003

Disposition Instruction

Cutoff Instruction Cutoff at calendar year.

Transfer to the National Archives — Transfer to the National Archives 30 year(s) after
for Accessioning cutoff.

Additional Information

First year of records accumulation 1988

What will be the date span of the  Unknown
'Iil"t't?" ”"’l‘”ASfer;_Of r??cords othe  Thjs schedule revision supersedes various Navy
ationa rcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency  Every 1 Years
transfer these records to the

National Archives?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

1.16

Estimated Current Volume | Annual Accumulation

Electronic/Digital

Paper

214 Cubic feet 7 Cubic feet

Microform

Media

Hardcopy or Analog Special

3000-16 Strategic Programs

Disposition Authority Number

DAA-NU-2015-0003-0016

Strategies underlying the procurement, limitations, operations, and possible use of
strategic and theater nuclear forces; reviews of strategic retaliatory and defense
forces, nuclear weapons requirements, and strategic arms control measures; and
prepared summaries of alternative programs in terms of effectiveness, feasibility

and cost.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Permanent
Active

Yes

Yes

Yes

Manual Citation

Manual Title

3000-16

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

Cutoff Instruction

N1-NU-89-5 / 3050/1/A
N1-NU-89-5/ 3050/1/B
N1-NU-89-5/ 3050/1/C
N1-NU-89-5/3401/1

Cutoff at end of calendar year.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1987

What will be the date span of the  Unknown
'I(I““t?" ”"’l‘”ASfer;_Of r??cords othe  Thjs schedule revision supersedes various Navy
ationa rcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency  Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 60 Cubic feet 2 Cubic feet

Microform

Hardcopy or Analog Special
Media

1.17 3000-17 Status of Forces and Readiness
Disposition Authority Number DAA-NU-2015-0003-0017

Information concerning the employment and movements of naval units and
changes of material and operational readiness status. Includes, but not limited to,
records of fleet level exercises, summary physical readiness reports, and status of
forces consolidated history file.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Manual Citation Manual Title
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

3000-17 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-89-5/ 3500/1/A

Citation N1-NU-89-5 / 3500/2/A
N1-NU-89-5/3503/1
N1-NU-89-5/3092/1/B

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives — Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1988

What will be the date span of the  Unknown
IISIUtt_a' tralmASferr]_Of ricords othe  Thjs schedule revision supersedes various Navy
atonar Archives: schedules. Initial transfer is undetermined.

How frequently will your agency  Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 10 GB 2GB
Paper 30 Cubic feet 1 Cubic feet
Microform

Hardcopy or Analog Special
Media

1.18 3000-18 Mobilization
Disposition Authority Number DAA-NU-2015-0003-0018
Historical documentation regarding past National, Navy and USMC Mobilization

Evolutions.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

1.19

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Yes

Manual Citation

Manual Title

3000-18

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information
First year of records accumulation

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

N1-NU-89-5/ 3060/1

Cutoff at end of calendar year.

Transfer to the National Archives 50 year(s) after

cutoff

1987

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper

31 Cubic feet

1 Cubic feet

Microform

Hardcopy or Analog Special
Media

3000-19 Emergency and Disaster-Relief Planning

Disposition Authority Number

DAA-NU-2015-0003-0019
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

Information relating to military assistance in the event of an emergency or natural
disaster. Includes, but not limited to, planning for and providing military assistance
to civil authorities as a result of emergency conditions resulting from civil unrest,
violation of federal law, natural disaster, and emergency conditions that may result

from enemy attack.
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Permanent
Active

Yes

Yes

No

Manual Citation

Manual Title

3000-19

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information
First year of records accumulation

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

N1-NU-89-5/ 3005/1
N1-NU-89-5 / 3005/5/A
N1-NU-89-5 / 3006/1/A
N1-NU-89-5/3010/4
N1-NU-89-5/ 3440/1/A

Cutoff at end of calendar year.

Transfer to the National Archives 30 year(s) after

cutoff.

1988

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003
Paper 57 Cubic feet 3 Cubic feet
Microform

Hardcopy or Analog Special
Media

1.20 3000-20 Aircraft Accident Reports
Disposition Authority Number DAA-NU-2015-0003-0020

Original reports and endorsements. Reports required by OPNAVINST 3750.6.
Series maintained by the Navy Safety Center, Norfolk, VA.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Manual Citation Manual Title

3000-20 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-89-5/ 3750/1/A
Citation

Disposition Instruction

Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1976

What will be the date span of the  Unknown
'lll"“t‘?" ”"’l‘”ASfer:_Of recordstothe  This schedule revision supersedes various Navy
ational Arcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 41 Cubic feet 1 Cubic feet

Microform

Hardcopy or Analog Special
Media

1.21 3000-21 Shipping Logs
Disposition Authority Number DAA-NU-2015-0003-0021

Information relating to the control and analysis of shipping. Includes, but not limited
to, shipping logs, analysis sheets, sailing orders, routing instructions, and convoy
formation diagrams.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

3000-21 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-89-5/3170/3/C
Citation N1-NU-89-5/3170/3/D
N1-NU-89-5/3170/3/E
N1-NU-89-5/3170/3/F
N1-NU-89-5/3170/3/G
N1-NU-89-5/3170/3/H

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003

First year of records accumulation 1988

What will be the date span of the  Unknown
'l\rl““t‘?' ”ﬁ‘”ASfer:_Of ecordstothe This schedule revision supersedes various Navy
ational Arcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 38 Cubic feet 1 Cubic feet

Microform

Hardcopy or Analog Special
Media

1.22 3000-22 Research, Development, Test, and Evaluation (RDT&E) - Significant
Projects

Disposition Authority Number DAA-NU-2015-0003-0022

Information concerning major laboratories and other activities whose primary
function is research and development or testing. Includes, but not limited to,
project case files, technical reports, technical notes, technical memorandums, final
drawings and specifications, test procedures, research publications, and records of
significant achievement.

Final Disposition Permanent
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

Manual Citation Manual Title

3000-22 SECNAV M-5210.1
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

1.23

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information
First year of records accumulation

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

N1-NU-05-1/3900/1/B/1
N1-NU-05-1/ 3900/1/B/2/A
N1-NU-05-1/3900/1/B/4
N1-NU-05-1/ 3900/5/A
N1-NU-05-1/ 3900/6/A
N1-NU-05-1/ 3900/12/A
N1-NU-05-1/ 3900/12/F
N1-NU-89-5 / 3900/14/A
N1-NU-89-5/ 3900/14/B
N1-NU-89-5/3970/1
N1-NU-89-5/3980/2
N1-NU-89-5/ 3980/5

Cutoff at end of calendar year.

Transfer to the National Archives 30 year(s) after

cutoff

1940

Unknown
This schedule revision supers

edes various Navy

schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper

1190 Cubic feet

15 Cubic feet

Microform

Hardcopy or Analog Special
Media

3000-23 Conceptual Papers -

Disposition Authority Number

Manpower
DAA-NU-2015-0003-0023
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Permanent
Active

Yes

No

Files define strategic issues related to force employment, force characteristics, and
force level which could have specific impact upon naval strategies.

Manual Citation

Manual Title

3000-23

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

First year of records accumulation

N1-NU-89-5/ 3054/1
N1-NU-89-5/ 3055/1
N1-NU-89-5/ 3056/1

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after

cutoff

1988

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper

30 Cubic feet

1 Cubic feet

Microform
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003
Hardcopy or Analog Special
Media

1.24 3000-24 Astronomy and Oceanography

Disposition Authority Number DAA-NU-2015-0003-0024

Information relating to the history of and research into hurricanes, typhoons,

or other storms, ice formulation, meteorological and other weather or related
phenomena; records related to meteorological equipment and materials research.
Includes, but not limited to, reports, research data, photographs, publications,
professional scientific papers, and other supporting papers.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Manual Citation Manual Title

3000-24 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-07-7/3

Citation N1-NU-07-7 / 13
N1-NU-89-5/3160/2
N1-NU-89-5/3161/1
N1-NU-89-5/3161/2
N1-NU-89-5/3163/1
N1-NU-89-5/3163/2
N1-NU-89-5/3163/3
N1-NU-89-5/3164
N1-NU-89-5/3165
N1-NU-89-5/3168/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Transfer to the National Archives  Transfer to the National Archives 15 year(s) after
for Accessioning cutoff
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Additional Information
First year of records accumulation 1938

What will be the date span of the  Unknown
'S'“t?' ”al‘”ASfek:_Of ricords othe  Thjs schedule revision supersedes various Navy
ationa rcnives- . . .
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 143 Cubic feet 1 Cubic feet

Microform

Hardcopy or Analog Special
Media

1.25 3000-25 NCIS Counterintelligence - Operations
Disposition Authority Number DAA-NU-2015-0003-0025

Information on non-combat activities threatening the security or involving the
disruption or subversion of DOD military and civilian personnel, functions,
activities, installations, information, communications, equipment, and supplies;
counterintelligence operational material; investigative and informational data
documenting other types of investigations or activities consistent with NCIS'
mission; information containing data about individuals who have been used as
sources of Cl information by Navy; details on use or activities of source which are
necessary to confirm operational use of source, or future claims against Navy by
source or heirs of source. Note: Comply with all applicable Director of National
Intelligence (DNI) IC Directives (ICD). This schedule item pertains to records not
controlled by a DNI ICD.

Final Disposition Temporary
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?
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1.26

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation

Manual Title

3000-25

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information
GAO Approval

3000-26 Data Analysis
Disposition Authority Number

N1-NU-98-2 / 2/C/1
N1-NU-98-2 / 3850/2/K/1
N1-NU-98-2 / 3850/2/L/1
N1-NU-98-2 / 3850/2/M
N1-NU-02-2/3
N1-NU-08-3/1
N1-NU-08-3/2
N1-NU-08-3/3
N1-NU-08-3 /4
N1-NU-08-3/5

Cutoff at case closure
Destroy 75 year(s) after cutoff.

Not Required

DAA-NU-2015-0003-0026

Operational analysis, Office Bathymetry Validation Area Based Editor files (.PFM),
SABRE files, Fledermaus/cube files, surfaces, BHPP files, hydrographic product
creation, Caris files, Smooth Sheet history report, and sounding data in various
formats shared with other agencies and used in various NAVOCEANO products
(edited area based editor files (PFM), validated multibeam GSF files, final thinned
XYZ files, Bathymetric Attributed Gridded Surfaces (BAGS), and Smooth Sheets.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title
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1.27

1.28

3000-26

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-07-7 /8

Cutoff at end of calendar year.

Destroy 75 year(s) after cutoff.

Not Required

3000-27 Aviation Training Jackets

Disposition Authority Number

DAA-NU-2015-0003-0027

A comprehensive record of Basic and Advanced Training of Naval Aviators.
Records are maintained by the Chief of Naval Air Training (CNATRA) at
headquarters in Corpus Christi, TX. (Note: Pre 1977 ATJ's have been retired to

FRC Atlanta, GA.)
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

3000-27

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-89-5/3760/12

Cutoff at end of calendar year.
Destroy 50 year(s) after cutoff.

Not Required

3000-28 Prisoner-of-War (POW) and Detainee - Individual Jackets

Disposition Authority Number

DAA-NU-2015-0003-0028
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1.29

Individual personnel jackets maintained by detaining authority on enemy POW's
and Civilian Internees (ClI's). Record includes gquestionnaires, correspondence,
clinical records, records of impounded personal effects and currency, and reports
of injury, escape, apprehension, death and punishments.

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Temporary
Active

Yes

Yes

Yes

Manual Citation

Manual Title

3000-28

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-89-5 / 3460/3/D

Cutoff at end of calendar year.
Destroy 50 year(s) after cutoff

Not Required

3000-29 Prisoner-of-War (POW) and Detainee - Detention Facilities Administration

Disposition Authority Number

DAA-NU-2015-0003-0029

Information relating to the administration of Navy and Marine Corps detention
facilities. Includes Departmental policy directives, command implementing
instructions, facility routine, rules of conduct for detainee, and similar records.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title
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1.30

3000-29

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-89-5/ 3460/3/A

Cutoff at end of calendar year.

Destroy 30 year(s) after cutoff.

Not Required

3000-30 NCIS Counterintelligence - Reports

Disposition Authority Number

DAA-NU-2015-0003-0030

Information on non-combat activities threatening the security or involving the
disruption or subversion of DOD military and civilian personnel, functions,
activities, installations, information, communications, equipment, and supplies;
counterintelligence operational material; and investigative and informational data
documenting other types of investigations or activities consistent with NCIS'
mission. Note: Comply with all applicable Director of National Intelligence (DNI) IC
Directives (ICD). This schedule item pertains to records not controlled by a DNI

ICD.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

3000-30

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

N1-NU-98-2 / 2/A/1
N1-NU-07-4/1
N1-NU-98-2 / 2/F

Cutoff at case closure
Destroy 30 year(s) after cutoff.
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1.32

GAO Approval Not Required
3000-31 Research, Development, Test, and Evaluation (RDT&E) Case Files
Disposition Authority Number DAA-NU-2015-0003-0031

Information relating to and contributing to research, development, test, and
evaluation. Includes, but not limited to, project case files, laboratory notebooks,
test and trial results, drawings, specifications, photographs, contractor-funded
research, technical summary reports, agreements with universities, and
summarized test data.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Manual Citation Manual Title

3000-31 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-05-1/3900/5/B

Citation N1-NU-05-1 / 3900/6/B
N1-NU-05-1/3900/9/B
N1-NU-89-5/ 3900/16/A
N1-NU-89-5 / 3900/16/D
N1-NU-89-5/3900/17/A
N1-NU-89-5/3900/19/|
N1-NU-89-5/3970/2
N1-NU-89-5/3980/3

Disposition Instruction

Cutoff Instruction Cutoff at case closure

Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required

3000-32 Oceanographic, Astronautical, Climate Observations and Study Data
Disposition Authority Number DAA-NU-2015-0003-0032
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1.33

Oceanographic, Astronautical, Climate Observations and Study Data. Includes,
but not limited to, weather observations, littoral surveys, deep ocean surveys,
documentation of oceanographic and astronautical information collection, and
environmental/ocean predictions

Final Disposition Temporary

ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered No

by this item exist as structured

electronic data?

Manual Citation Manual Title

3000-32 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-07-7/ 4

Citation N1-NU-07-7 /5
N1-NU-07-7/6
N1-NU-07-7 /7

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information
GAO Approval

3000-33 Diving Log
Disposition Authority Number

N1-NU-07-7 /11
N1-NU-07-7 /12

Cutoff at end of calendar year.
Destroy 30 year(s) after cutoff.

Not Required

DAA-NU-2015-0003-0033

Individual diving log report forwarded to NAVSAFECEN by each diver after each
dive of hyperbaric exposure.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

Temporary
Active

Yes

No
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electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

3000-33 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-89-5/3150/1
Citation

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 20 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1.34 3000-34 Target Photographs
Disposition Authority Number DAA-NU-2015-0003-0034

Photographs and other material accumulated on specific targets such as
shipyards, bridges, railroads, terrain, ordnance depots, ships, installations, etc.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

Manual Citation Manual Title

3000-34 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-89-5/3822/2

Citation

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 20 year(s) after cutoff.

Additional Information
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GAO Approval Not Required
1.35 3000-35 Fleet Exercises

Disposition Authority Number DAA-NU-2015-0003-0035

Operations orders prepared by the officer conducting the exercise for fleet training
exercises to increase level of Fleet readiness. Exclude copy included with the final
exercise report.

Final Disposition Temporary
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

3000-35 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-89-5/3121/5/B

Citation

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year
Retention Period Destroy 15 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.36 3000-36 Tactical Doctrine Library

Disposition Authority Number DAA-NU-2015-0003-0036

Copies of Tactical Doctrine maintained by Fleet Tactical Library.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title
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1.37

3000-36

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

3000-37 Program Oversight (Operations and Readiness)
DAA-NU-2015-0003-0037

Disposition Authority Number

N1-NU-89-5/3510/2/A
N1-NU-89-5/3510/3/B
N1-NU-89-5/3511/1/C
N1-NU-89-5/3512/1/C
N1-NU-89-5/3517/2/C

Cutoff at end of calendar yeare

Destroy 12 year(s) after cutoff.

Not Required

Information relating to the oversight of the execution of plans, policies, programs,
and procedures relating to the commands assigned mission.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

3000-37

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

Cutoff Instruction

N1-NU-89-5/3125/1
N1-NU-89-5/ 3128/1/A
N1-NU-89-5/3170/3/3/1
N1-NU-89-5/3173/1
N1-NU-89-5/3173/2
N1-NU-89-5/3410/1/A
N1-NU-89-5/ 3440/1/B
N1-NU-89-5/ 3490/2

Cut off after the end of the calendar year
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1.38

1.39

Retention Period

Additional Information

GAO Approval

Destroy 10 year(s) after cutoff.

Not Required

3000-38 Cryptologic Systems Development

Disposition Authority Number

DAA-NU-2015-0003-0038

Case files, laboratory working papers, and test data maintained by Headquarters
and System Commands sponsors related to R&D projects, including the
management of contracted R&D functions. For projects carried out by Navy
labs, files include records similar to those included under SSIC 3900.5. In the
case of contracted functions, the files include proposals, evaluations, non-
award documentation, award notices, procurement requests, contracts and any
other documentation which may relate to the contract. Case files of Historically
significant projects maintained according to schedule item 3000-21.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Temporary
Active
Yes

Yes

Yes

Manual Citation

Manual Title

3000-38

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction
Transfer to Inactive Storage

Retention Period

Additional Information

GAO Approval

N1-NU-89-5/3280/2
N1-NU-89-5/3280/3
N1-NU-89-5/ 3280/5

Cutoff when system operational or project terminated.
Transfer to U.S. Cyber Command/10th Fleet at cutoff.
Destroy 10 year(s) after cutoff.

Not Required

3000-39 Intelligence Programs Operations
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1.40

Disposition Authority Number

DAA-NU-2015-0003-0039

Information relating to the operations of DON, US Navy and Marine Corps
intelligence and counter-intelligence programs. Includes files, reports, and other
records of intelligence offices that relate to intelligence collection, evaluation, and
dissemination within the DON and to plans, programs, and transactions pertaining
to the overall administration of the office.

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Temporary
Active

Yes

Yes

Yes

Manual Citation

Manual Title

3000-39

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-89-5/ 3800/3
N1-NU-89-5/3823/1
N1-NU-89-5/ 3825/1
N1-NU-89-5 / 3830/2
N1-NU-98-2/1
N1-NU-98-2 / 2/H
N1-NU-98-2 / 2/3/1
N1-NU-89-5/ 3880/1
N1-NU-89-5/ 3880/3
N1-NU-89-5/3890/3

Cutoff at end of calendar year.

Destroy 10 year(s) after cutoff.

Not Required

3000-40 RDT&E Operations

Disposition Authority Number

DAA-NU-2015-0003-0040
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Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Information relating to the operations of DON, U.S. Navy, and Marine Corps
research, development, test and evaluation programs. Includes, but not limited to,
technical laboratory working papers, test and evaluation ranges, and raw data.

Temporary
Active

Yes

Yes

Yes

Manual Citation

Manual Title

3000-40

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information
GAO Approval
1.41

Disposition Authority Number

data.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

N1-NU-05-1/ 3900/1/B/2/B
N1-NU-89-5/3900/11
N1-NU-89-5 /3968
N1-NU-89-5/3970/3
N1-NU-89-5/ 3980/4

Cutoff at end of calendar year.
Destroy 10 year(s) after cutoff

Not Required

3000-41 Fleet Exercise Monitoring and Communications

DAA-NU-2015-0003-0041

Information relating to fleet exercise monitoring and communications. Includes,
but not limited to, electronic video monitoring data and electronic communications

Temporary
Active
Yes

Yes
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1.42

Do any of the records covered Yes
by this item exist as structured
electronic data?
Manual Citation Manual Title
3000-41 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-10-3/3
Citation N1-NU-10-3/ 4
N1-NU-10-3/7
N1-NU-10-3/8

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-89-5/3518/1
N1-NU-89-5/3519/1

Cutoff at end of calendar year.
Destroy 10 year(s) after cutoff

Not Required

3000-42 Flight Safety and Flight Reports

Disposition Authority Number

DAA-NU-2015-0003-0042

The data collected includes a statistical description of the flight pertaining to the
aircraft and crew members, a record of all logistics actions performed during the
flight, a record of weapons proficiency, a record of training areas utilized, and other
miscellaneous data. MASTER FLIGHT FILES shall be securely bound in hard
binders and labeled as MASTER FLIGHT FILES of (squadron designation) and

period covered.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Temporary
Active
Yes

Yes

Yes

Manual Citation

Manual Title

3000-42

SECNAV M-5210.1
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GRS or Superseded Authority N1-NU-89-5/ 3750/2/A
Citation N1-NU-89-5 / 3760/2/A
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 10 year(s) after cutoff
Additional Information
GAO Approval Not Required

1.43 3000-43 Operations Security (OPSEC) Survey Report
Disposition Authority Number DAA-NU-2015-0003-0043
Information relating to the OPSEC Survey Report. Includes correspondence
initiating the survey, progress reports, and final survey report.
Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Do any of the records covered Yes
by this item exist as structured
electronic data?
Manual Citation Manual Title
3000-43 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-89-5/3070/3
Citation
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 10 year(s) after cutoff
Additional Information
GAO Approval Not Required

1.44 3000-44 Data Dissemination
Disposition Authority Number DAA-NU-2015-0003-0044
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1.45

Correspondence, reports and papers related to data dissemination, especially by
the nautical almanac office, but also double star, time service, astrometric and
other astronomical data disseminated to the public.

Final Disposition Temporary
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority N1-NU-89-5/ 3166
Citation N1-NU-89-5/ 3167

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Retention Period Destroy 10 year(s) after cutoff

Additional Information

GAO Approval Not Required
3000-45 Program Management (Operations and Readiness)
Disposition Authority Number DAA-NU-2015-0003-0045

Information relating to the execution of plans, policies, programs, and procedures
relating to the commands assigned mission maintained by activities, departments,
divisions, and other organizational units.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority N1-NU-89-5/3000/5/B

Citation N1-NU-89-5 / 3000/6/B
N1-NU-89-5/3005/3
N1-NU-89-5/3040/2
N1-NU-89-5/3041/1
N1-NU-89-5/3081
N1-NU-89-5 /3082
N1-NU-89-5/3083
N1-NU-89-5/ 3084
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1.46

N1-NU-89-5/3093/1
N1-NU-89-5/3100/C/1
N1-NU-89-5/ 3100/4/B
N1-NU-89-5/3110/1/A
N1-NU-89-5/3110/1/A
N1-NU-89-5/3124/1
N1-NU-89-5/3170/2/A
N1-NU-89-5/3170/2/E/1
N1-NU-89-5/3170/2/F
N1-NU-89-5/3190/1
N1-NU-89-5/ 3216
N1-NU-89-5/3224/1
N1-NU-89-5/3340/1/C
N1-NU-89-5/3380/1
N1-NU-89-5/ 3440/4
N1-NU-89-5/ 3520/1/A/1
N1-NU-89-5/3531/1
N1-NU-89-5/ 3570/1/A
N1-NU-89-5/ 3570/3/A
N1-NU-89-5/3610/2
N1-NU-89-5/ 3100/4/H/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 7 year(s) after cutoff

Additional Information

GAO Approval Not Required

3000-46 Ordnance Casualties

Disposition Authority Number DAA-NU-2015-0003-0046

Weapons trouble/failure and corrective action reports.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority N1-NU-89-5/3042/1

Citation N1-NU-89-5 / 3042/3/A
N1-NU-89-5 / 3042/3/B
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1.47

1.48

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Cutoff at end of calendar year

Destroy 7 year(s) after cutoff

Not Required

3000-47 Research Interoperability and Standards

Disposition Authority Number

DAA-NU-2015-0003-0047

Reports, analyses, plans, and similar documents relating to the development of
test philosophies, proposals, plans, and procedures. Included are coordination
actions, recommendations from DON and other services, and recommendations for

implementing action.
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Temporary
Active

Yes

Yes

Yes

N1-NU-89-5/3093/2
N1-NU-89-5/3162/1
N1-NU-89-5 / 3900/4/B
N1-NU-89-5/3900/8
N1-NU-89-5/ 3900/10
N1-NU-89-5/ 3960/2
N1-NU-89-5/3961/1/B
N1-NU-89-5/3970/4

Cutoff at end of calendar year.

Destroy 7 year(s) after cutoff

Not Required

3000-48 Diving and Aircraft Safety

Disposition Authority Number

DAA-NU-2015-0003-0048
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1.49

Information relating to the operation of diving and aircraft safety. Includes, but not
limited to, hyperbaric equipment maintenance, hyperbaric facilities, aircraft hazard

reports, aircraft inspection.
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

3000-49 Detainee Interrogation - "Low-Value"
DAA-NU-2015-0003-0049

Disposition Authority Number

Temporary

Active
Yes
Yes

Yes

N1-NU-89-5/3151/1
N1-NU-89-5/3151/2
N1-NU-89-5/ 3750/3/A
N1-NU-89-5/3760/1

Cutoff at end of calendar year

Destroy 7 year(s) after cutoff.

Not Required

Intelligence Interrogation and Detainee Debriefing Recordings and Reports-
Routine. Files contain video and audio recordings and reports of intelligence
interrogations and debriefings of detainees who have not been identified as “High
Value.” These recordings and reports are no longer needed for the purposes for
which they were created, are not subject to any internal, legislative, or judicial
inquiries, and have not been released to a foreign government.

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Temporary

Active
Yes
Yes

Electronic Records Archives

Page 56 of 71

PDF Created on: 02/01/2023



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

1.50

151

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Yes

N1-330-09-8/1

Cutoff at end of calendar year

Destroy 7 year(s) after cutoff

Not Required

3000-50 Intelligence Reports

Disposition Authority Number

DAA-NU-2015-0003-0050

Information contributing to and compiling Intelligence reports. Includes, but
not limited to, intelligence center logs, project assignment reports, intelligence
estimates, special intelligence and intelligence contract monitoring.

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Temporary
Active

Yes

Yes

Yes

N1-NU-89-5/3800/8
N1-NU-89-5/3810/3
N1-NU-89-5/3811/1/B
N1-NU-89-5/3834/1
N1-NU-89-5/3883/1

Cutoff at end of calendar year.

Destroy 7 year(s) after cutoff

Not Required

3000-51 General Correspondence (Operations and Readiness)
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Disposition Authority Number

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

DAA-NU-2015-0003-0051

Information accumulated in connection with the routine, day-to-day, administration
and operation of Navy and Marine Corps operations. Excludes incoming/outgoing
records of senior leadership such as CNO, CMC, General/Flag Officers and Senior
Executives of the DON covered by 3000-1, 3000-2, 3000-3, 3000-4, and 5000-2.

Temporary
Active

Yes

Yes

Yes

N1-NU-89-5/ 3000/7
N1-NU-89-5/ 3053/2
N1-NU-89-5/3070/4
N1-NU-89-5/ 3085/1/A
N1-NU-89-5/ 3086
N1-NU-89-5 /3087
N1-NU-89-5 /3088
N1-NU-89-5 /3090
N1-NU-89-5/3100/2/A
N1-NU-89-5/ 3100/3/A
N1-NU-89-5/3100/4/C
N1-NU-89-5/ 3100/4/D
N1-NU-89-5/3110/1/B
N1-NU-89-5/3111/1
N1-NU-89-5/3120/1
N1-NU-89-5/ 3123/4/A
N1-NU-89-5/3123/4/B
N1-NU-89-5/3124/2
N1-NU-89-5/3125/2
N1-NU-89-5/3126/1
N1-NU-89-5/3160/3
N1-NU-89-5/3170/1
N1-NU-89-5/3170/2/B
N1-NU-89-5/3170/3/A
N1-NU-89-5/3180/1
N1-NU-89-5/ 3208/2
N1-NU-89-5/3224/2
N1-NU-89-5/ 3262
N1-NU-89-5/3300/2
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N1-NU-89-5/3302/2
N1-NU-89-5/ 3305/2
N1-NU-89-5/3310/3
N1-NU-89-5/ 3320/2
N1-NU-89-5/3330/3
N1-NU-89-5/ 3340/1/B
N1-NU-89-5/ 3350/3
N1-NU-89-5/ 3360/2
N1-NU-89-5/3361/1/B
N1-NU-89-5/3361/1/B
N1-NU-89-5/3363/1/B
N1-NU-89-5/ 3364/1/B
N1-NU-89-5/3370/2
N1-NU-89-5/ 3380/2
N1-NU-89-5/3401/2
N1-NU-89-5/ 3402/2
N1-NU-89-5/3403/2
N1-NU-89-5/3410/3
N1-NU-89-5/ 3430/1/B
N1-NU-89-5 / 3450/2
N1-NU-89-5/3490/4

N1-NU-89-5/ 3520/1/A/2

N1-NU-89-5/3522/1
N1-NU-89-5/3523/1
N1-NU-89-5 / 3530/1/A
N1-NU-89-5/ 3530/1/B
N1-NU-89-5/ 3540/1
N1-NU-89-5/3541/2
N1-NU-89-5/3561/1
N1-NU-89-5/ 3570/3/B
N1-NU-89-5/3571
N1-NU-89-5/3573/1
N1-NU-89-5/3574/1
N1-NU-89-5/3574/2
N1-NU-89-5/ 3600/1
N1-NU-89-5/3611/1/B
N1-NU-89-5/3612/1/B
N1-NU-89-5/3613/1/B
N1-NU-89-5/3700/4
N1-NU-89-5/3722/3
N1-NU-89-5 / 3800/4/
N1-NU-89-5/3810/2/B
N1-NU-89-5/ 3860/1
N1-NU-89-5/3870/1
N1-NU-89-5/3362/1/B
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Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information
GAO Approval
1.52

Disposition Authority Number

shipping files.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Cutoff at end of calendar year

Destroy 3 year(s) after cutoff

Not Required

3000-52 General Operations

DAA-NU-2015-0003-0052

Information relating to general personnel transactions and the day-to-day
administration and operation of personnel programs. This includes station journals,
status reports, instrument readings, construction and equipment maintenance,
officer and specialist logs, minor incident reports, diving log, port control daily

Temporary
Active

Yes

Yes

Yes

N1-NU-89-5 / 3000/8/B
N1-NU-89-5 / 3005/5/B
N1-NU-89-5/ 3006/1/B
N1-NU-89-5/3040/1
N1-NU-89-5/3043/1
N1-NU-89-5/3044/1
N1-NU-89-5/3045/1
N1-NU-89-5/3046/1
N1-NU-89-5/3047/1
N1-NU-89-5/3080/1
N1-NU-89-5/ 3085/1/A
N1-NU-89-5/3093/3
N1-NU-89-5/3100/3/D/1/A
N1-NU-89-5 / 3100/4/E
N1-NU-89-5/ 3100/4/G/1
N1-NU-89-5/ 3100/4/G/2
N1-NU-89-5/ 3100/4/H/2
N1-NU-89-5 / 3100/4/1/2/A/2
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N1-NU-89-5 / 3100/4/1/2/B/1
N1-NU-89-5/3100./4/1/2/B/1
N1-NU-89-5 / 3100/4/1/3/B/1
N1-NU-89-5 / 3100/4/1/4/A
N1-NU-89-5 / 3100/4/1/4/B/1
N1-NU-89-5 / 3100/4/1/5/A
N1-NU-89-5 / 3100/4/1/2/B/2
N1-NU-89-5 / 3100/4/1/4/B/2
N1-NU-89-5 / 3100/4/1/5/B
N1-NU-89-5/ 3100/6/A
N1-NU-89-5/ 3100/6/B
N1-NU-89-5/3100/6/C
N1-NU-89-5/ 3100/6/D
N1-NU-89-5/ 3100/6/H
N1-NU-89-5/3100/6/J
N1-NU-89-5/3121/3
N1-NU-89-5/3121/5/A
N1-NU-89-5/3122/1
N1-NU-89-5/3123/1
N1-NU-89-5/3123/2
N1-NU-89-5/3123/3
N1-NU-89-5/3128/1
N1-NU-89-5/3130/2
N1-NU-89-5/3130/6
N1-NU-07-7 /2
N1-NU-89-5/3150/2
N1-NU-89-5/3150/4
N1-NU-89-5/3151/4
N1-NU-89-5/3170/2/C
N1-NU-89-5/3170/2/D
N1-NU-89-5/3170/2/G
N1-NU-89-5/3170/3/I
N1-NU-89-5/3170/3/3/2
N1-NU-89-5/3171/1
N1-NU-89-5/3171/2
N1-NU-89-5/3172/1
N1-NU-89-5/ 3200/2
N1-NU-89-5/ 3206/2
N1-NU-89-5/3209/2
N1-NU-89-5 /3222
N1-NU-89-5/ 3226
N1-NU-89-5 /3227
N1-NU-89-5/ 3230/2
N1-NU-89-5/3241
N1-NU-89-5 /3252
N1-NU-89-5 /3254
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1.53

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-89-5/3261
N1-NU-89-5/ 3264
N1-NU-89-5/ 3267
N1-NU-89-5/3270/3
N1-NU-89-5/3340/1/D
N1-NU-89-5/ 3340/1/G
N1-NU-89-5/ 3340/1/I
N1-NU-89-5/ 3340/1/3
N1-NU-89-5/3340/1/K
N1-NU-89-5/ 3340/1/L
N1-NU-89-5/ 3440/2
N1-NU-89-5/3470/2
N1-NU-89-5 / 3480/6
N1-NU-89-5/3490/3
N1-NU-89-5 / 3500/2/B
N1-NU-89-5/3501/1
N1-NU-89-5/3501/2
N1-NU-89-5/ 3502/1
N1-NU-89-5/3541/1
N1-NU-89-5 / 3550/1
N1-NU-89-5/3551/1
N1-NU-89-5/ 3560/1
N1-NU-89-5/3570/1/B
N1-NU-89-5/3570/2
N1-NU-89-5/3570/4
N1-NU-89-5/3574/3
N1-NU-89-5/ 3590/1
N1-NU-89-5/3591/1
N1-NU-89-5/ 3760/9
N1-NU-89-5/3760/10
N1-NU-89-5/3760/14
N1-NU-89-5/ 3100/4/1/1

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff

Not Required

3000-53 General Operations - Intelligence

Disposition Authority Number

DAA-NU-2015-0003-0053

Information relating to general intelligence transactions and the day-to-day
administration and operation of intelligence programs. This includes but is
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not limited to status reports, project proposals, routine counterintelligence
investigations, case file administration, and language training.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

GRS or Superseded Authority N1-NU-89-5/3800/7

Citation N1-NU-89-5 / 3800/9
N1-NU-89-5/3820/1
N1-NU-89-5/ 3820/2
N1-NU-89-5/ 3820/3
N1-NU-89-5/3830/1
N1-NU-89-5/ 3840
N1-NU-98-2 / 3850/2/A/2
N1-NU-98-2 / 3850/2/B/2
N1-NU-98-2 / 3850/2/C/2
N1-NU-98-2 / 3850/2/D/2
N1-NU-98-2 / 3850/2/E/2
N1-NU-98-2 / 3850/2/1
N1-NU-98-2 / 3850/2/G
N1-NU-98-2 / 3850/2/3/2
N1-NU-98-2 / 3850/2/K/2
N1-NU-98-2 / 3850/2/L/2
N1-NU-01-5/3
N1-NU-06-6/1
N1-NU-09-2/1
N1-NU-89-5/3876/2
N1-NU-89-5/3879/1
N1-NU-89-5 / 3880/2
N1-NU-89-5/3890/1/C
N1-NU-89-5/3890/4

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year
Retention Period Destroy 3 year(s) after cutoff

Additional Information
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1.54

1.55

GAO Approval

Not Required

3000-54 General Operations - RDT&E

Disposition Authority Number

DAA-NU-2015-0003-0054

Information relating to general personnel transactions and the day-to-day
administration and operation of personnel programs. This includes but is not limited
to progress reports, feasibility studies, contractor technical evaluations, contract
technical plans, disapproved research proposals, patent clause records, and

project plans.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Temporary
Active

Yes

Yes

Yes

N1-NU-89-5/3900/2
N1-NU-89-5/ 3900/7/Al2
N1-NU-89-5/ 3900/15/B
N1-NU-89-5/3900/16/B
N1-NU-89-5/ 3900/16/C
N1-NU-89-5/3900/18
N1-NU-89-5/ 3900/19/A
N1-NU-89-5/3900/19/B
N1-NU-89-5/ 3900/19/C
N1-NU-89-5/ 3900/19/E
N1-NU-89-5/ 3900/19/F
N1-NU-89-5/ 3900/19/J
N1-NU-89-5 / 3900/19/K
NC1-NU-84-2 / 13000/7/B/1

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.

Not Required

3000-55 Strategy and Doctrine - Working Papers

Disposition Authority Number

DAA-NU-2015-0003-0055
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1.56

Information created to support the development of tactical doctrine. Includes
studies, surveys, reports, tests and evaluations and other records used for

reference in the development of policy, procedures and tactics.

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Temporary
Active

Yes

Yes

Yes

N1-NU-89-5/3514/1
N1-NU-89-5/3515/1
N1-NU-89-5/3516/1
N1-NU-89-5/3517/1

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff

Not Required

3000-56 Transient Records (Operations and Readiness)

Disposition Authority Number

DAA-NU-2015-0003-0056

Information related to U.S. Navy and Marine Corps operations that has minimal or
no documentary or evidential value.

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Temporary
Active

Yes

No

N1-NU-89-5/3070/5
N1-NU-89-5/3100/3/D/2
N1-NU-89-5 / 3100/4/1/2/A/1
N1-NU-89-5 / 3100/4/1/3/A
N1-NU-89-5 / 3100/4/1/3/B/2

Electronic Records Archives

Page 65 of 71

PDF Created on: 02/01/2023



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

Retention Period

GAO Approval

Disposition Instruction

Additional Information

N1-NU-89-5 / 3100/6/F
N1-NU-89-5/ 3100/6/L
N1-NU-10-3/1
N1-NU-10-3/2
N1-NU-10-3/6
N1-NU-89-5/3130/3
N1-NU-89-5/ 3130/5
N1-NU-07-7/9
N1-NU-07-7 /10
N1-NU-89-5/3170/2/E/2
N1-NU-89-5/3170/2/H
N1-NU-89-5/ 3215
N1-NU-89-5 /3239
N1-NU-89-5 /3253
N1-NU-89-5/ 3268/2
N1-NU-89-5/ 3340/1/F
N1-330-09-8/1
N1-NU-89-5/ 3520/1/B
N1-NU-89-5/3531/2
N1-NU-89-5 / 3560/2
N1-NU-89-5/3722/1
N1-NU-89-5/ 3722/2/A
N1-NU-89-5/3722/2/B
N1-NU-89-5/ 3760/5
N1-NU-89-5/ 3760/6
N1-NU-89-5/ 3760/7
N1-NU-89-5/3760/8
N1-NU-89-5/3770/1
N1-NU-89-5/3800/11
N1-NU-89-5/3821/1
N1-NU-89-5/3821/2
N1-NU-89-5/3822/1
N1-NU-89-5/3824/1
N1-NU-06-6 / 2
N1-NU-98-2 / 3850/3/B/3/A
N1-NU-89-5/ 3900/7/C

Destroy when 6 months old.

Not Required

1.57 3000-57 Subordinate Command Instructions and Publications

Disposition Authority Number

DAA-NU-2015-0003-0057
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1.58

Implementing directives and instructions issued or maintained by subordinate

commands.
Final Disposition
Iltem Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-

mail and word processing?

GRS or Superseded Authority

Citation

Disposition Instruction

Retention Period

Additional Information

GAO Approval

Temporary
Active

Yes

No

N1-NU-89-5/3052/1
N1-NU-89-5/3070/2
N1-NU-89-5/3093/4
N1-NU-89-5/3130/4
N1-NU-89-5/ 3238/2
N1-NU-89-5/3240/2
N1-NU-89-5/ 3242
N1-NU-89-5/ 3250/2
N1-NU-89-5/ 3251
N1-NU-89-5/3270/2
N1-NU-89-5/3440/3
N1-NU-89-5/3470/1
N1-NU-89-5/ 3490/1/B
N1-NU-89-5/3710
N1-NU-89-5/3720/1
N1-NU-89-5/3721
N1-NU-89-5/3730
N1-NU-89-5/3810/1
N1-NU-89-5/3810/4
N1-NU-89-5/3834/1
N1-NU-89-5/3890/2

Destroy when canceled or superseded.

Not Required

3000-58 Peacetime Exercise Reports

Disposition Authority Number

DAA-NU-2015-0003-0058

information concerning final reports and documents used in planning, conducting
and evaluating major U.S. Navy and Marine Corps peacetime exercises. Includes
information used in the preparation, development, review, usage, and distribution

of tactical doctrine.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction

Retention Period

Additional Information
GAO Approval
1.59

Disposition Authority Number

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Temporary
Active

Yes

No

N1-NU-89-5/ 3480/7
N1-NU-89-5/ 3500/1/B
N1-NU-89-5/ 3500/1/C/1
N1-NU-89-5/3511/2
N1-NU-89-5/3512/2
N1-NU-89-5/3517/3

Destroy when approved doctrine publication is
issued.

Not Required

3000-59 Ship and Ship Equipment Status

DAA-NU-2015-0003-0059

Information relating to vessel maintenance; major modifications; equipment,
components and accessories; and inventory records

Temporary
Active

Yes

No

N1-NU-89-5/3100/3/B
N1-NU-89-5/ 3100/3/C/2/B/2
N1-NU-89-5/3100/3/C/2/C
N1-NU-89-5/3100/3/D/1/B
N1-NU-89-5/3100/3/D/3
N1-NU-89-5/3100/3/D/4/B
N1-NU-89-5/ 3100/6/E
N1-NU-89-5/ 3100/6/G
N1-NU-89-5/ 3100/6/I
N1-NU-89-5/3100/6/K
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

1.60

Disposition Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-89-5/3123/4/C
N1-NU-89-5/3123/4/D/1
N1-NU-89-5/3170/2/I
N1-NU-89-5/3170/3/B
N1-NU-89-5 /3232
N1-NU-89-5 /3235
N1-NU-89-5 /3237
N1-NU-89-5/ 3340/1/H
N1-NU-89-5 / 3390/2/B

Destroy after craft disposed of or type of craft
becomes obsolete.

Not Required

3000-60 Construction Force Histories

Disposition Authority Number

DAA-NU-2015-0003-0060

Comprehensive narrative reports of operations. Records accumulated by Mobile
Construction Battalions and Amphibious Construction Battalions.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to Inactive Storage

Retention Period

Additional Information

GAO Approval

Temporary
Active

Yes

No

N1-NU-89-5 / 3100/4/F

Cutoff at end of calendar year.

Transfer to: Director, SeaBee Museum when 2 years
old.

Destroy when no longer required for historical
program use.

Not Required
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0003

Agency Certification

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention

periods specified.

Signatory Information

Date Action By Title Organization
02/28/2017 | Certify Maurice King Supervisory Manage | Assistant for
ment Analyst Administration -
Directives and Records
Management Division
06/08/2017 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc |National Archives and
n hivist Records Administration
- Records Management
Services
12/29/2017 Submit For Certific [ Thomas Scibelli |Records Analyst DON/AA - DRMD
ation
02/16/2018 | Certify Maurice King Supervisory Manage | Assistant for
ment Analyst Administration -
Directives and Records
Management Division
06/22/2018 |Submit for Concur |Steven Rhodes |Senior Appraisal Arc |National Archives and
rence hivist Records Administration
- Records Management
Services
07/03/2018 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Services
07/03/2018 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Services
07/14/2018 |Approve David Ferriero | Archivist of the Unite | Office of the Archivist -
d States Office of the Archivist
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SS1C/No.

| Series Title

Description of Records

|

Cutoff

| Disposition

Ret.{

DAU

Notes

3000

{Operations and Readiness:

The records described in this chapter relate to all phases of Naval and Marine
Corps Operations, Sea, Land, or Air, Including thosa pertaining to Naval and
IMarine Corps Strategies and Plans; Geophysical and Hydrographic Support;
Astronomical and Chronometric Support; Part Operations; Cryptology; Warfare
Techniques; Training and Readiness; Flight/Air Space; Naval intelligence; and _
Research, Development, Test, and Evaluation. The records are accumulated by
activities Ashore and Afloat applying procedures and polidies established by
higher organization elements, command activitles exercising management and
operational cantrol, and departmental {headquarters) offices responsible for
managing, planning, developing, and prescribing operational policies and
procedures for joint operations, mobilization, and fleet operations.

In/a

N/A x

N/A

In/a

3000-1

Naval Operatlons (CNO):

Immaediate Office of tha Chief of

Information that reflects the establishment of Navy policy in matters of naval
operations and naval warfare, This file is maintained in the immediate office of
the Chief of Navel Operations (CNO) by the Executive Secretariat and includes
correspondence and ather records receiving the personal attention ofthe CNO.

PERMANENT: Retire to Naval x
History and Heritage
Command (NHHC) annually.
NHHC transfer to NARA when
{s0vearc.ald.

I

130001

GENERAL OPERATIONS AND READINESS
RECORDS

1. IMMEDIATE OFFICE OF THE CHIEF OF NAVAL OPERATIONS CORRESPONDENCE FILE [DOUBLE ZERD
FILE}. Primary Program records and correspondence files that reflect the establishment of Navy golicy
in matters of naval and naval Thix file is d In the | dflate office of the
Chief of Naval Operations [CRD] by the fat and nchud: d and other

N the personal

of the CNO.

Permanent. Retire to Director of Naval
History Operational Archives (CNO
NO98H) annually. NOSBH transTer to
NARA wher 50 years old.

N1-NU-89-5 [

3000.22

GENERAL OPERATIONS ANT: READINESS
RECORDS

2. CHIEF OF NAVAL OPERATIONS CENTRAL CORRESPONDENCE FILE. Iycoming and outgolng
correspondence toffrom the Office of the Chief of Naval tions {OPNAY) Inchsin
(OPNAY Principal Officlals and thelr comp offices and dvi Records refiect the
establishment of polictes, plans, progr and d and the p t h
lexecution and acomplishment of naval aperatlons and programs relating to the assigned
responsibilities of OPNAV. Records are maintained in the CRO Central Mall Room.

2. Paper coples creatad prios to 1975 and after June 1995,

Permanent. Retire to WHNRC in 5~
month increments (Jan-Jun/hul-Dec)
when 2 years old. Transfer to NARA
'when 20 years old.

N1-NESG-3 /3

3000.2b(1)

GENERAL DPERATIONS AND READINESS
RECORDS

2. CHIEF OF NAVAL OPERATIONS CENTRAL CORRESPONDENCE FILE. tncoming and outgolng
correspondence toffrom the Offica of the Chief of Naval Op {OPNAV) includi d
OPNAV Principal Officials and thele offices and divt Records reflect the
astablishment of policies, plans, progr and p d and the dural develop

and of naval ions and prog! relating to the assigned
responsibilities of OPNAV. Records re malatalned in the CNO Central Mall Room.
b, Microfiche coples.
{1} Sliver master and one dlaro copy of files created 1975-1995.

Permanent. Retlre to WNRCin 5~
‘month increments {Jan-hm/iul-Dec}
when 2 years cld. Transfer to NARA
when 20 years old.

NA-NU-96-37 4

3000-2

limmadiate Office of the

{cMmc):

Commandant of tha Marine Corps

Incoming/outgoing cormespondence toffrom the Dffice of the Commandant and
the Headquarters 5taff Agencles that relate to the development, establishment,
and implementation of plans, programs, warfare techniques, operational
training and readiness, and operational intelligence. This flle includes papers
that depict the evolution of such policies, ptans, and procedures. Records
include the file copy of directives issued through the Marine Corps directives
system as Marine Corps crders and bufletins (including ALMARs and
ALMARCONSs); studies pertaining to, and file copies of manuals, publications, and
jperiodicals issued by Headquarters, U.S. Marine Corps (HQMC) or issued Jointly
by the Marine Corps and another military service or agency of the Department of|
Defense; planning and programming documents, induding tha Marine Corps
Troop and Organtzation Document (TOPDOC), the Marine Carps Long-Range Plan
{MLRP), the Marine Corps Mid-Range Objective Plan (NMROP), and the Marine
Corps Capabilities Plan (MCP); studies conceming tactical concepts of Fleet
Marine Force employment and Heet Marine Force cperational requirements;
Mounting-out material readiness reports; and Briefing Memorandums addressed
to the CMC, the Assistant Commandant of the U.5. Marine Corps, the Director,
Marine Corps Staff, or the Deputy Chief of Staff.

PERMANENT: Cutoff at end of x
calendar year. Transfer to the
|national Archives 25 years
after cutoff.

Page 1




SSIC/No. Series Title Description of Records Disposition Ret.]  DAU
3. Commandant of the Marine Corps {CMC) C d Flle.
Wndmmmm-om::dtm dant and tha d Staff Agencies that
relate to the deve! h and impl dphn:, warfare
technigues, operational training and readiness, and This fite incudes papers
that depict the evolution of such palicizs, plans, and pmuduru Records Inciude the file copy of
directives lssued through the Marine Corpm directives system as Marine Corps orders and bulletins :;ngrmﬁ :ﬁ:::::nrdm

003 | GENERAL OPERATIONS AND READINESS {indudk_ugﬁlMMs and wm studles pertaining to, and file enples of manuals, publications, CMCIARDB} ate, destroy - /
and ksued by U.S. Marine Corps {HOMC) or Issared Jointly by the Marine

RECORDS duplicate coples, and retire to WNRC 300073
Cmpsand:nmhnnﬂhryw\nkncrlgmwdﬂw of and when 5§ 1. Transfer to NARA
ding the Marite Corps Troap snd Drgantzatka Document (TOPOGC), “2 '“'“ﬁ naterto
the Marine Corps Long-Fangs Plan (MLAP), the Marine Corps Mid-Range Objactive Plan (NMRDP), and Byears
the Marine Corps Capablities Plan (MCP); Mn concaeming tactical mnupts of Rezt Marine Force
. employment and Fleet Marine f
and Briefing d dd d to l.ha oMe, m-hﬂmmm"n-dm of the US.

Marine Corps, the Director, Marina Corps Suff, oz the Deputy Chief of Suaff.

3000-3 CNO Area Coondinator Programs:  |Correspondence, reports, studies, and other records that reflect the ¥ PERMANENT: Cutoff at end ofjx
development and execution of the commend's plans, polides, primary functions, calendar year. Transfer to the
tprograms, procedures, and essential transactions relating to the Area Natlonal Archives 25 years
Coordinatlon function. Files may include partions of the files of the Chief of after cutoff.
Staff, Assistant Chiefs of Staff, and Staif Offices primarily concerned with Area
Coordination. Records are accumulated by Commandant, Naval District
Washington (NDW), Cammander n Chief U.S. Atlantic Fleet, Commander in Chief]
LS. Padific Fleet, Commander in Chief U.S. Naval Forces Europe, Commander
U.S. Navat Farces Central Command, Commander, Naval Education and Tralning
Command, and Commander Naval Reserve Force.
4. CNO AREA CODRDINATOR PROGRAM FILES. Corresponderke, reports, studies, and other records i
that reflect the development and execution of the command's plant, polictss, primary functions,
programs, procedures, and essential transactions relating to the Area Coardination function, Fllex
mvhdudnponimsofthcﬂudthedlhfdsuﬂ Anlmmdidsdsuﬂ and Staff Offices Permanent. Retire to nearest FRC

3000.4 GENERAL OPERATIONS AND READINESS P Y { with Area CoordI Racords mre d by Naval when 4 yeam okl. Transfer to NARA P :;;:;14-39-5/

HECORDS

District Washl (MErw], Col der in Chief U.S. Atlantic Fleet, Commander in Chief U.S. Pacific
Fleet, Commander in Chief U.S. Naval Forres Europe, Commander U.S, Naval Forces Central
d, Chief of Naval and Tralning, and Cammantder Naval Reserve Force, New Dricans

only.

when 25 yeans old,
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El(:{ﬂo.

Series Title

Description of Records

Dispaosition | Ret.

DAU

Navy and Marine Corps Fleet
Command (Flag) Filas:

Files related to the command's primary mission, its fleet operational functions,
and the command's organkzation. They consist of correspondence, messages,
and message summaries, reports, instructions, movement orders, maps, studies,
photographs, charts, overlays, plans, sketches, memoranda, minutes of staff
conferences, staff studies, project plans and specifications, war diartes or unit
journals, action reports, patrol and reconnatssance reports, and other records
that document the planning, development, execution and history of the
command's mission and its specific operations which include combat, training,
readiness, and Inteffigence operations, and the organtzation, movement, and
deployment of fleet units, and other correlated operations. Included are files of
Commander in Chief, US Atlantic Command; Commander in Chief, US Pacific

i d; Fleet C ders in Chief, .2, Commander in Chief, US Atlantic
Fleet (CINCLANTFLT), Commander in Chief, US Pacific Fleet {CINCPACFLT), and
Commander in Chief, US Naval Forces Europe (CINCUSNAVEUR]; Fleet
Commanders, i.e, 2nd, 6th, 3rd, 5th, 7th, and other numbered fleets as
activated; Naval Foree Commands as defined in SNDL Part 1 including Navy ~
Component Commanders of Unified Commands, but excluding Naval
Construction and Naval Reserve Forces; Type Commanders, i.e., Naval Air Force
Com+D374manders, Naval Surface Foroe Commands, Naval Submarine Forca
Commanders, and Commander Mine Warfare Command; and units subordinate
to Force Commanders, i.e., Flotilla, Wings, Squadrons, Task Forces, Task Groups,
etc, that are commanded by a flag officer). Also indudes Commanding Generals
of all MARFORS, Command Officers of all forward deployed MAGTFs {MEF, MEB,
MEU, SPMAGTF, etc.).

PERMANENT: Cutoff at end of]|
calendar year. Transfer to the
iNational Archlves 25 years
after cutoft.

3100.1

GENERAL OFERATIONS RECORDS

1. NAVY AND MARINE CORPS FLEET COMMAND {FLAG] FILES. Flles refated to the command's primary

its fleet operational and the d's orgs They consist of
pond ges, and reports, worders, maps,
studies, photographs, charts, overlays, plans, + da, minutes of staff conferences,
staff studles, project plans and specifications, war diartes or unikt ]unmlh, m reports, patrol and
reconnalssance reports, and other records that d the 'f ion and
history of the command's misslon and its specific up-mlom which Include combat, tralning,

dis and intell i and the and of fleet
units, and other correlated operations. are files of & der In Chief, US Atlanttic
Command; Commander in Chief, US Pacific Ox d; Heet G ders in Chief, Le,, G derin
iChief, US Atlantic Fleet {CINCLANTFLT), Commander In Chief, US Pacific Fleet [CINCPACFLT), and
der In Chief, US Naval Forces Europe (CINCUSNAVEUR); Fleet Canmmanders, i.e,, 2nd, 6th, 3ed,
isﬂ»?ﬂxnﬂmmdﬂmummlhmmmnﬁndnﬁmdInsﬂDl.Plnl
Judi [~ of Unified Cs ds, but exduding Naval and
Naval hulve Fm Type Commanders, i.e., Naval Alr Foror Commanders, Naval Surface Force
C: ds, Naval Force C ders, and C der Mine Warfare Command; and
units subordinate to Foree Commanders, .e., Flotifla, Wings, Squadrons, Task Farces, Task Groups, ¢,
that are commanded by a flag officer).

Permanent. Retire tn WNRC when 4
years old. Transfer to KARA when 25
years old.

N1-NU-89-5 7
3100/1

Policy and Paolicy Development
{Operations and Readiness):

linformatian relating tc the development, implementation, interpretation and
overall administration of Navy and Marine Corps-wide polidas, procedures,
strategy and planning for programs pertaining to military operations, intefligence
operations, and research and development. These policy records originate from
and maintalned at SECNAY, CNO, CMC, Commanding Officers for US, Navy
{Operating Forces, USMC Major Commands, and US. Navy Echelon Il Commands.

| PERMANENT: Cutoff at end of
calendar year. Transfer to the
National Archives 25 years
after cutoff.

GENERAL OPERATIONS ANO READINESS
RECORDS

2, Primary Program Records, Cormespondence, reports, and other recards of the Commander/

ding General that d the aftha and the develog and
mmﬂoa uf ts pnm:rv misslon or funciions togiher with officlal documentation of s policies,
=5, and

Permanent. Retire to nearest FRC
when 5§ years old. Transfer to RARA
when 15 years old,

N1-NU-89-5 /
3000/5/4
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the Navy's averall Research and Devslopment Program. Exclude reparts and pmj.u.uuﬂu(w
specific R&D projacts that are matntained by Progrem and Project Managers,

years old.

SSIC/No. Series Title [Description of Records Disposition Ret. DAU Notes
2, PrlmarvPrmm Rewﬂh canapond-nu, reports, and other records of the commanding
3000.60 GENERAL OPERATIONS AND READINESS {offi I that d the orga atthe station and the development and ”""""“"“‘ ":”"'T“’ "“": FRC . [NiNUass/
RECORDS mﬁtm of Iupdm:rv misslon or functi ether with official o ofp d and 20 years cld. 3000/6/A
Exclude ¢ } Fllght Records fles under SSIC 3700 of this manual when 20 yea
. Permanent. Retire to WNRC when 5
30581 AISK ASSESSMENT RECORDS 1. RECORDS, P‘N’EIG, CORRESPONDENCE cakulating the Impact of changes to and the evolution of vears old, Transfer to when 25 |p N1-NU-89-5/
Navy Plans, Policy and Strategy.  ears old. 3058/1
1. OPERATIONS SECURITY {OPSEC) Policy Guld: Plans, Policy %, and formal reports of Permanent. Retlre to WHRC 3 years - oy
3070.1 OPERATIONS SECURITY RECORDS lessons learned, records orginated by SECHAY, CNO, CME, FLTCINGSs, COMOPTEVFOR, after cancelled. Transfer to NARA P 307071
COMNAVSECGRY, and Office of Naval 1 when 7S years ofd,
4, CONSTRUCTION FORCE ACTIVITIES RECORDS.
. a, Primary Program Recordr. Correspondence, reports, and other records accumulated by the Office Permanent. Retire to WNRCwhen S NLNU-895/
3100.42 GENERAL OPERATIONS RECORDS of the DCNO {Logistics} (N4 and Naval Facilities Enginzering Command {NAVFACENGCO M) years old. Transfer to NARA when 20 {P 3100/4/A
Headquarters that relate to the policy, and employ of navel forces as part years ofd.
of the Navy Operating Forces and to the planning, devel and jon of plany and prajects.
1, DEPAKTM!NTM.SAR POLCY FILE. Instructions, nmlus, and planning papers um dearment N:vy Permanent, Redre to WNRCwhen 4 Nl-ﬁu. /
3130.1 SEARCH AND RESCUE (SAR) RECORDS 'pdic;forma:nonluml-ndlfmtﬁ il ing SAR Bre years old. Transferto MARAwhen 20 jF  °, 333071
by OPNAY, jyears old.
1. PRIMARY PROGRAM RECORDS, Cnmlpmdmn and other records of Commander, Naval
M logy and O hy Co d {cX mﬂkﬂmmm«hlmm:nd
Ocunomphy Center; Naval O h v and Naval togy and
Profi 1 A -.:mer and other MAVMETOCCOM facllittes that document.
prlmurv mlsslon Thilities for tha d and ofp d pertalning to
h, ar bathymetry ralated ions and to the perf - {Transfer recards in hardcapy format
3140.2 NAVAL OCEANOGRAPHY PROGRAM RECORDS| ¢ 1 o e sperations. Eumphlufmmdshdndn.buum wot [miited to, the records and fies of Navy 1o National Archives whem 5 yearsoid, IF [N RUS77/1
offices b 1 i, and treaty organizations consisting of
reports, minutes, lguldn and supporting papers. Also induded are documentation records refated
to elecironlc records and thelr format, infonmation, and use that must accompany each transfer of
permanent records. The official copy of theve records will be preserved and transferred to NARA In
thardeopy form.
- 1. PRIMARY PROGRAM RECORADS. General correspondernce and other records of the Superintendant,
GENERAL ASTRONOMICAL AND Scientific Divectar, muﬁ:dnpmmnagmffmﬂu:mdmn?umummmm Permmnent. Retire toa WNRC when 2 NI-NU-89-5
3160.1  CHRONOMETRIC SUPPORT RECORDS to and Thia records refating to tyears old. Transfer to NARA when 10 1P 316071
the devek and aperation of sdentific the extabiish of stationt and substations; {years old,
and design, d and ton of
Permanent. Retlre to WNRC when 4
1. PRIMARY PROGRAM FILES. Policles and procedures used for initlating emergency actlon for N1-NU-83S /
33011 EMERGENCY ACTION RECORDS Ing cantrol and for neutral vessels entering U.S. watars tyears old. Transfer to NARA when 25 {P 3301/1
years old.
1. PRIMARY PROGRAM RECORDS. Correspondence, staff papers, reports, and similar docurrents
Permanent. Retire to WNRC when 4
r:ladng to departmentat policy and speciic techniques for evading capture by hostlla forces and, § NI-NU-895/
3305.1 EVASION ARD ESCAPE RECORDS and procedures for escape, Indude dosumentation concerning the tralning af ""z :::' Transferto NARA when3D [P 1o o051
operating force personnel, Records are maintained by SECNAV, CNO, and CMC. et :
Permanent. Retire to WNRC when & N1 /
33601 ANTISUBMARINE RECORDS 1. PRIMARY PROGRAM FILES. Flles document plans, policy and programs. years old. Transfer to NARAWhen 25 {P 336071
years old.
1. POUCY FILES. Files d d to disch L and ies for the contral Permanent. Retire to FRCwhen 4 NL-NU-BD-5/
3450.1 SHIPPING CONTROL RECORDS lof merchamt lMpng Indudlng!he review of plans for the U.S. Naval Control of Shipping Organkzation years old. Transfer to NARA when 25 P 345071
and the mal p 13 to naval control of shipping. {See also SSIC 3120.} years ofd.
1. PRIMARY PROGRAM FILES. Files document the development amd direction of efectronic warfare
Permanent, Retire to WHRC when 5
N policy and programs as establiched by the Director of Space and Electronic Warfare {N6) and provide N1-NU-89-5 /
3610.1 ELECTRONI(C WARFARE RECORDS In the evaluation of the ¢ff and s of planned e wacfare m: Transfer to NARA when 25 |P 361071
capabilities relative to warfare tazks and speclaities. Y )
1. PRIMARY PROGRAM RECORDS. -
a. Files and other records ul SECNAV, DPNAV, CMC, ONR and Systemns Command {SYSCOM)
Perrnanent. Retire to WNRCwhen 4
Headquarters. O da, reports, mﬁu, record coples of instructions and N1-NU-89-5/
3900,1a GENERAL ROTRE RECORDS otices, and other records that d the and of years old, Transfer to NARA when 20 {P 390071/
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581C/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
1. TEST AND EVALUATION (T&E) POLICY FILES. Records conslst of dence files i)
T&E policy guid: Ietters of b ion to with TRE roissi progr fanning, and Permanent. Retire to WNRC when 5 N1-NU-835/
139501 'GENERAL TEST AND EVALUATION RECDRDS hedudl ol cage filex; mnd tural handbooks. These files are lyears oM. Transfer to NARA when 20 @ 396071
ined by the of the Nawy for Research, Development, and Acquisition, and years old.
the Director of Nawy Test & and Technology Req {NO91}.
[OT&E Is that T&E cond  to d ins & systens { effs and |
suitability, [dentify system defidendes and the nead for potential modifications to meet established
{OTEE thresholds, and develop tactix. OTRE is conducted under the direction of COMOPTEVFOR. .
Permanent. Retire to WNRCwhen 5
1080.1 OPERATIONAL TRE (OT&E} RECORDS included in thh sectlon n;e nu:t;s,ofm&t Follaw-on Operational Test and Evaluation (FOT&E), and ol Transfer to NARA when 20 |P m—uul-sss/
1. COMOPTEVFOR PRIVARY PROGRAM RECORDS. The correspondence file of COMOPTEVFOR and ¥ ol
other palicy and p dural dir handbocks, and lssued ta direct and support the
OTRE Program. "
3000-6 Policy and Policy Implementation |Correspondence, reparts, studles, directives, and ather records created and PERMANENT: Cutoff at end of}x
{Cryptology and SIGINT): maintained by SECNAV, CND, CMC and Fleet Cyber Command/U.S. 40th Fleet calendar year. Transfer to .
that reflect Navy implementation of policy relating to the military function that 1.5, Cyber Command/10th
deals with encrypted or otherwise disguised telecommunications. includes Fleet 2 years aftar cutoff.
records relating to the planning, development and implementation of Transfer to the Natlonal
cryptologic systems and related systems architectuces; management of Archives 50 years after
architecture and communications for cryptologic systems; and DON cutoff.
implementation of N5A policy for source identification, collection, processing, R
evaluating and reporting SIGINT Operations.
L Retire to; Co 4
Naval Security Group Activity, Attn;
N14-Archives, 9800 Savage Road, Sulte
. 65885, Fort George G. Meade, MD
20755, when 2 years ofd. Transfer
1. PRIMARY PROGRAM RECORDS, Correspondence, reports, studies, directives, and other records entire series or 5+year blocks thereof
{created and malntained by SECNAV, CNO, CMC and Commander Naval Security Group Command to NARA, H undlassified or dedassified, N1-NU-E9-5/
3200.1 CRYPTOLOGY GENERAL RECORDS {COMNAVSECGRUCOM] that reflect Navy mph of policy hed by the Director of the wher 50 years old, Records for which [P 3200/1
Natlonal Security Agency (NSA) relating to the miltary function that deals with encrypred or atherwise special protection has baen extended
di d or hidden tel of foreign entities. beyond 50 years wilt be reviewed for
declassification every 10 pears
thereafter until releasable. The series
will then be transferred to NARA in 5-
year blocks through sppropriate
Refers
CRYPTOLOGIC ARCHITECTURE AND TOTAL ?RYPI'OI.DGKI AHCEH'.!CI'URE ﬁND TOTAL SYS‘ TEMS INTEGRATION. Records relating to the planning. Permanent, Transfer to NARA In o
3202, SYSTEMS INTEGRATION 7 and of and related systems archRectures. Records 2 ccordance with SSiC 3200.1. other N1-NU-89-5 /3202
accumudated by COMNAVSECGRUCOMHCL ssic
Refers|
3203 CRYPTOLOGIC SUPPORT GROUP OPERATIONS [CRYPTOLOGIC SUPPORT GROUP CPERATIONS (CONCEPT, FOLICY]. Racords refating to the cryplologic 1Fermanent. Transfer to NARA In to N1NU-89-5/ 3203
g {CONCEPT, POLICY} suppart group {concept, policy) woridwide, tance with SSIC 32001, other |
Ssic
Refers;
3206.1 CRYPTOLOGY AND COMMAND, CONTROL 1. PROGRAM RECORDS. Records refating ta management of architecture and communicatfons, Permanent. Transfer to NARAin to N1-NU-89-5 /
" AND COMMUNICATIONS (C3) duding dh %, policy Impl letters d by COMNAVSECGRUCDMHQL {accordance with $5IC 3200.L other |3206/1
SSIC
Refers
3208.1 MARINE CORPS CRYPTOLOGIC POLICY AND {1, OPERATIONAL RECORDS. Records relating to 21l appects of Marine Corps aryptaloglic cperations Permanent. Transfer to NARA in N1-NU-89-5 /
OPERATIONS including Feld Station, Afloat, and Radlo Battafion Operations. accordance with SSIC 3200,1 other [3208/1
' S51C
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SSIC/No. Series Title Description of Records Cutoff Disposition TRet. DAU
tkz‘hls
1. NAVAL RESERVE POLICY RECORDS. bl and | plans and { records Permanent. Transfer to RARA in ito NI-NU-89-5/
jazon NAVRESSECGRU OPERATIONS AND POLICY |- aintained by Naval Security Group Command HQ. dance with S5IC3200.L other (32091
SSIC
Refers|
[LEA 4 wMPARTMENTED SIGINT PROGRAMS. Rezords relating to all information pertalning to Permanent. Transfer to NARA in to
3212 NAVY COMPARTMENTED SIGINT PROGRAMS p ’ o and n i with $SI63200.1, ! N1-NU-83-5 /3212
SSIC
NATIONAL SIGINT OPERATIONS
220. NATIONAL SIGINT OPERATIONS DON Implementation of NSA policy for source identification, cofl " wgand ::::;"'“;' :;“;:: ;"z::_“ e nussssazn
Jres fng SIGINT Dperath tnclude d studies and other m:nrd: mdfwuudnlqnu . ssic .
3000-7 Strategy, Planning, and Tactical  |information concerning centralized coordination of warfare-planning, tactical PERMANENT: Cutoff at end ofjx
% Doctrine: dpgctﬁne, and requirements for fleet readqmss, farce training and readiness, . calendar year. Tragsfer to the %
modernization, and force levels assoctated with the conduct of tactical warfare National Archives 30 years
by general purpose naval and marine forces. includes records of the Fleet after cutoff,
Tactical Development and Evaluation Program (TAC D&E), Operational Tactics B
Guides {OTGs), Marine Corps Canter System for Lessons Leamed - Joint Lessons
Learned Information System (MOCLL-JLLIS), Naval Warfare Publications (NWPs),
and Allied Tactical Publications [ATPs).
1. PRIIMIIV PROGRAM NAVAL WARFARE RECORDS. Files concem centralized coordination of
and for fleet readk and force [evels associated with the
Permanent. Retire to WNRCwhen 4
conduc of tactical warfare by general purpose navel forces; responsibilities for assessment, NI-NU-895/
a00.1 GEN WARFARE P URES RECORDS integration, and cocrdination of tactical warfare pragrams at the battle and amphiblous foree level; m: :z' Transfer to NARA whea 25 1P 3300/1
for general tactical development end tralning and for spedial of progr yea N
Records are d by DCNO [Re! ‘Warfare Requi a ) {MB).
1. Primary Program Files. Files d the devek and of special warfare- Permanent. Retire to WWRC when 5
33021 NAW:;S WARFARE OPERATIONS related programs as coordinated by the OPNAY Prindpal ORfidals or thelr component offices and years okd. Transfer to NARAwhen 30 |P M’m’{s"’{ /
divisions; and systems commands il vears old, I
1. PRIMAKY PROGRAM RECDRDS. Files pertaining to the preparatien of plans, tactical doctrine, and
he definition of the requlrements to provide for nawal aviation forces [including the Naval Alr
la3101 AERIAL RECORDS Reserve) and their loglstic support. They Include files on the preparation of budgets and thelr aid z“' m\man;s » N1-NU-89.5 )
p hip and with pertinent offices to provide for Integration Into the overall Navy ¥ otd- 3310/1
Program Planning System. Records are maintained by the DCNO {R: Warfare Requl ts, Y "
and Assessments) (N8}.
1. PRIMARY PROGRAM RECOROS, Files related to the ining of ingthe Permanent. Retire to WNRC when 3 NLNU ;
3320.2 AIR DEFENSE RECORDS readiness and tralning, and phvmh. for tha detense of U.S. forces lgalnn hostile ulr attack. Records years old. Transfer to NARAR when 25 {P 332071
are by the BCNO (N8}, years old,
1. PRIMARY PROGRAM RECOROS. Flies that concern pk: and req for fleet readh Permanent, Retire to WNRC when 4 LN, ’
3330.1 SURFACE RECORDS modemization, and farce levels associated with the conduct of tactical warfare by surface forae unfts. years old, Transfer to NARA when 25 (P 333071
Records are ined by the DCND {NS} years old.
. 1 nnw« PIOGRAM RECORDS. Fllex relating to req and read| far Permanent. Retire to WNRC when 4 NLRU-ESS/
33501 SUBMARINE MISSIONS RECORDS Indudiag app h and attack p tacticad search years old. Transferto RARA when 20 P 335071
dures, tacking, stic sensor employ and special years old.
1. SURFACE ASW RECORDS AND FILES. Records and files d hve devel and din
Permanent. Retire to WNRC when 4
of specific Surface ASW refated programs as coordinated by DOND {N8), platfarm sponsors and by NI-NU-89-5
3361.1a SURFACE ANTISUBMARINE WARFARE (ASW)  cognizant Systens Commands, years ﬁ Transfer to NARA when 25 {P 3361/1/A
a. Primary Program Records, Y
1. AR ASW RECORDS AND FILES. Records and files the devel and dit of
- ' Permanent. Retire to WNRC when 4
336214 AIR ANTISUBMARINE WARFARE (ASW) specitic Alr ASW related programs as coordinated by DCHO {HeL, ¢ P and by veors obd, Tronster toNARAwhen 28 |p  |lAVU-895/
Systems Commands. rs ok, 3362/1/A
3. Primary P@m Records, vea
1. SUBSURFACE ATW AECORDS AND FILES. Records and files di the devel and
3631 SUBSURFACE ANTISUBMARINE of specific Subsurface ASW related p as coordinsted by DCNO [NE), platform f """::“‘ Mr::wunc::::;s p  [nrNuess/
- {ASW) sponsors and by cognteant Systerns Commands. Y ars o, 33631174
a, Primary Program Revords, ve
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rS’S‘ICINo. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
1. NOK-ACOUSTIC ASW RECORDS AND FILES. Recards and files documenting the development and
s36a.1a NON-ACOUSTIC ANTISUBMARINE WARFARE |direction of specific N ic ASW related programs a3 coordinated by DCNO {N8], platiorm F “':"m“’“;:"" z:z‘::‘:: ;s Jp  Juanvessy
g (Asw) lsponsars and by cognizant Systems Commands. V“ﬁ oy afer 3364/1/A
a, Privnary Program Recards. Yo i
Permanent. Retire tg WNRC when &
1. PRIMARY PROGRAM RECORDS. Files relating to requin , and of readi of N1-NU-88-5 /
3370.1 MINE (SEA AND LAND] RECORDS y x: ::: Tranwfer to NARA when 25 {7 337071
" o 2 etonad _ Pertanent. Revire to WNRC when 4
30025 | BOLOGICAL RECORDS 1. HECORDS address at of assigned warfare programs with regard to msocisted biolagica il Transio toHARA whon 20 |p  |NLNU-8957
q an level). y 3402/1
years old.
» , e " Permanent. Transfer to WNRC when 4
34031 CHEMICAL RECORDS 1. RECORDS tha adequacy of ass wrfare programs with regard to jears olt. Offerto NARAWhenzn  jp  [HENU-835/
| wartare reqs ( at s levels), 3503/1
years old,
2, PSYDP POUCY CORRESPONDENCE PRIMARY PROGRAM RECORDS, Flles document plans, poficles, | 1 fo WNRC 1 year
3410.2a PSYCHOLOGICAL RECORDS and operations originated by CNO, flest commanders in chief, and 2 commander of a systems atter policy s supersedsd. Offerto [P N1-NU-895/
command, 3410/2/8
’ INARA when 20 years old,
2. riginals.
. 1 FLECTRONIC WARFARE RECORDS. Files documestt all matrers pertaining to plans, policies, " """; '“" :""’" \gu‘acm § N
2430.1a ELECTRONIC WARFARE RECORDS {programs, and tralning n the area of electronic warfare originated by CNO. years ssbecome inacthve, 835
" twhichever Is earlier. Trarmfer to NARA 3430/1/A
- Primary Program Records. when 25 yars old.
1. NAVY LESSONS LEARNED, Fleet Yactical Development and Evaluation Program [TAC D&E) Permanent. Retire to WNRC when 12 NI-NU-E9-5/
3510.1a TACTICAL DOCYRINE RECORDS publications of lesson leamned from exercises or sctual combat and cperating experiences. years old, Tramsfer to NARA when 20 {P 35 A
4. Copy maintained by the Fleet Tactical Ubrary (NAVTACSUPPACT). years old. b
3. OPERATIONAL TACTICS GUIDES (OTGs). Tactical Ductrine developed by C der p Permanent. Retire to WNRC when 5 N1-NU-55-5 /
351033 I TACTICAL DOCTRINE RECORDS ITest and Evaluation Force {COMOPTEVFOR) during operational testing. years old. Transfer to NARA when 20 (P 3510/3/A
a. Master copy malntained by COMOPTEVEOR, years old.
4. MARINE COAPS CENTER SYSTEM FOR LESSONS LEARNED - JOINT LESSONS LEARNED INFORMATION
SYSTEM {MCCLL-ILLIS). The purpose of this elsctronic system is to provide the Marine Corps the ‘
capability to collect, analyze, menage, and disseminate knowledge galned through opecational perm T to NARA In § year
N by blocks when 30 years ofd and in
Xp and supp g K also and analysis on pan.
and tskues and dsin support of N ders and the £ .mmmwhicmlznlnﬂor
3510.4a{1)  [TACTICAL DOCTRINE RECORDS of the Marine Corps. “"“m""mt ‘: m“'“ - ﬁ:: - e Corne NI-NU07-15-1
a. Electronic Files accumalated by the Marine Corps Center for Lessons Leamed. e o i s o
(1) Maxter files consist of taitkaf ob 5, betefings, , lessons, P tactics, al!datamnsfcmdfvw c::'
jues, p o photographs, suresys, after action reports, and standard operating "
e l i from ees and topical papers and axecuthr sSummaries weitten purR "
by MCCLL analysts from 1965 and on going.
1. NAVAL WARFARE PUBLICATIONS [NWPS/NWIPs). Warfare ready ref Permanent. Retire to WNRC when 4 N1-NU f
3511.4a NAVAL WARFARE PUBLICATIONS RECORDS  {to current tacties, doctring, and procedures, Exclude NWP 55 series. years ofd. Transfer to NARA when 30 P 351111/
2. Saurce File copy. Master copy of NWP's except NWP 55 series. years ofd,
* |1 ALLIED TACTICAL PUBLICATIONS [ATPs). Tactical d bl ining p th
andfor experimental tactics used by NATO forces in Joint and op: Pubflcati Pecrnanent. Retie to WNRCwhen 4 N1-NU-89-5/
3512.1a ALLIED TACTICAL PUBLICATIONS RECORDS  jeonsist of manuals, training and recognition beoks, pamp! and technical years old, Transferto NARA when 30 P 3512/1/a
manuals refating to NATO tactics. years old,
3. Source File copy. Master copy of ATPs.
7_ AlR WARFAR.E PUBLICATIONS. Alrcraft tactical publications {KWP 55 series], Naval Alr Training and Permanent. Retire to WNRC when 4 NLNU-E9-5
3517.2a AIR WARFARE TAC D&E RECORDS F dardiz Program (NATOPS). NAVAIRSYSCDOM Manuals and TAC AIDS- yoars old. Transfer to MARA when 30 1P as;'l 200
a. Source Flle copy. Master copy of Alr Warfare Publicationa. years ok,
" 1. ESM RECORDS AND FILES. Records and files thed and dop of spectiic Parmanent. Retire to WHNRC when 5
361113 (E;EM) NIC SU M RES ESM related programs as coordinated by the Directar of Space and Electronic Warfare {NE). years old, Transfer to NARAwhea 25 |P :;;':;’j:-s /
4. Primary Program Records. years old.
1. ECM RECORDS AND FILES. Records and files di the devel and direction of specific
Permanent, Retire to WNRC when 5
ECM- coond D Elecironic
3612.1a £LECTRONIC COUNTERMEASURES (ECM} "'"'d programs a2 "'T:‘:V":" irector of Space and Warfare {NE} and vears old, Transfer to NARAwhen 25 1P w:-s !
" 3. Primaw Prograr Records. years oid
1. ECCM RFCORDS AND FILES. Records and filesd th fop and d of specific Permanent. Retire to WNRC when 5
3613.1a fzmmc' ';°“'° COUNTER COUNTERMEASURES |0 s related programs 26 coordinated by the Director of Space and Blectronic Warfare [N5). lyears old. Transfer to NARAWhEn 25 [P ::g;’u‘: s/
8. Primary Program Records, ysars old,
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[5Sic/no. Series Title [Description of Records Cutoff Disposition TRet. DAU
3000-8 Operating Plans: Master operating plans, war plans, contingency plans, or other master copies PERMANENT: Cutoff at end of{x
maintained by the Office of CNO and CMC and Departmental Implementation calendar year. Transfer to the
Plans of Washington Headquarters Cc ds. incude related background National Archives 25 years
and eting o ! afteccutoff.
1. DEPARTMENTAL MASTER OPERATING PLANS or other master coples maintained by the Office of {Permanent. Retire 2o WNRC 1 year N1-NU-BSS /
3010.1 OPERATING PLANS RECORDS CNO and CMC and Departmental impl Plans of h [+ d after cancelled or superseded. P 301011
include ralated background papers and wpporting documentation. Transfer to NARA when 20 years old,
2. WAR PLANS and ather CONTINGENCY PLANS originated by CNO {N3/N5}, Fieet Commanders in
Chief, Force & ders, Joint « and | Treaty tnclude Ratire to WNRCS years NINUES/
30102 'OPERATING PLANS RECORDS plans for the of US. Dp Plans, Logistizs Suppart, and after cancelled or supersaded. P 301072
Mobifization Plans. (ncude backg papers and d tion as well a5 minutes of Transfer to NARA when 25 years old,
plarming meetings for Joint and Unified Committzex. .
3. PLANS FOR SPECIFIC TASXS ISSUED BY TYPE COMMARNDERS, OPNAV DIVISIONS AND CERTAIN
DESIGNATED NAVAL COMMANMDS. Include Amphiblous Warfare Plans, Mine Warfare Plans, Antl- Permanent. Retire to WNRC 1 year N1 5/
3010.3a OPERATING PLANS RECORDS Submarine Warfare Plans, Anti-Alr Warfare Plans, nshore Undersea Warfare Plans, Communications . after cancefled or superseded. P 30 A
b Plans, Naval Awiation Op Plans, Strike Warfare Pians, Expeditionary Warfare Plans, and similar. - {Transfer to NARA when 20 years old.
2. Copy makriained by OPNAV.
Ead o " Permanant. Retlrg to WNRC when 5 ¥
30514 MISSIONS RECORDS 1. RECORDS of Naval Warfare Micslon areas 25 i 0 Capabitty vears old. Transter toRARA when20 Jp |1 HU-895/
P {POE) Mission 305171
years old.
1. CNO {N3/N5) MASTER PLANS FOR EACH WARFARE TASK. Files that support broad command and
FARE control goals in support of Indiidual and collective warfare tasks a5 relsted to antisubmarine warfare Retire records under S5IC 3010.3 of NI-NU-895/
3053.L w TASKS RECORDS (ASW), antl-ofr warfare {AAW), strike warfare, amphibious warfare. sntl-asface warfare. and specal this manual u ISOSS/I.
warfare. NOTE: Permanent records are induded.
Permanent. OPNAV forward all
o cancelled and superseded OF Qrdens
31211 OPERATION PLANS AND ORDERS RECORDS | = TAYY MAS bv::: COPY OF OP mm:':' s (QMND;R:L z::n";':"":'v'::‘""' Op-Orders annually to the DNH ONO (NOSEH). [P :mm’
» rectives. DNH transfer to NARA when 30 years
old.
3000-9 Operational Records/Armed Operational records and records pertaining to activitles, alerts, and deployments PERMANENT: Cutoff at end ofjx
Conflict: in actual or potential combat-type situations. calendar year. Transfer to the
National Archives 25 years
Note: Sae SECNAV M-5210.1, Part V for further information regarding records of after cutoff.
crisie th and_armad eanflier
2. MARINE CORPS ACTIVITIES AND INDIVIDUAL OPERATING FORCE ACTIITIES RECORDS. Reti k
4. Records of Marine Corps Activities. Operational records and records pertaining to activities, alerts, { "T:o‘;:: d::‘l:cldlmun: N1 s/
310025  GENERAL OPERATIONS RECORDS and In 2tus! or potential combat-type stwations of Fieet Marine Force activities through jyea upon HU-89
" I tgroup} size, " batealioms § diran) and comp and battalt whichever is earfier. Transfer to NARA 3100/2/8
tsquadrons) detached service that are nat duplicated i fleet ders’ files. when 20 ygars old.
PERMANENT, Pre-accession to
1. Video Monltoring Records. Pertalns to ships equipped with video capabie of ::l::::’m T: has been
Lcapturing and storing video records in electronic format that are used to pravide monitoring of a Ell" mderl tior m‘ yes N
iship’s passage ways, equipment, weapons systems, flight decls, manned and unmanned areas, etr.
ELECTRONIC/DIGITAL SHIPBOARD RN reas Archives when 10 years old in format ¥
3101.1d OPERATIONS MONTORING RECORDS. :l:'eo may be within bath watkin and outside of the ship's mutually agreed 5o by National N1-NU-10-3 /5
d. Armed Coxdiirt, Records i of el o vidh data captured and stored in e time ;n::;::nsfening yat
lelectronic format during actual direct armed comtact batween United States ships and a hostile force. NOTE: See Part V, paragraph 5 of this
manual.
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|Description of Records

SSIC/No. Series Title Disposition Ret. DAU Notes
2. Communications Records. Pertains to ships having equipment or systems capable of captusing and
recording electronically varipus forms of internal and exteraal communications, bath within and PERMANENT. Pre. jon el
outside lh- structure of the ship. internal communications records are electronic records of file to National Archives when studies
d d via eh and within the of the ship, such as but not / operational analysis has been
y limited to tnteraal {nets), internal telephane, general announcing eystern, leted. Transfer o
3101.2d mmmﬂ#;:::;:gm ble intra-ship radio, sound powered phones, etc. External communications records are Archives when 10 yearx ofd in a format{pP NI-NU-103 /9
electranic records of communications conducted wa electronic means with sources outside the mutually agreed 1o by Natfonal
structure of the ship, such as but not Imited to ship-to-ship, ship-so-shore, shore-to-ship, shipto- Archives and the transfecring entity st
alreraft, aircruft-to-chip, ship-to-satellits, sstelite-to-ship, etc. the time of transfer. NOTE: See part
d. Armed Confilct. Records of o ) ions data cap! and stored [n V, para. 5 of this manual
efectronic format during actual direct armed contaci bstween United States ships and a hostile force.
Permanent. Retire to WNRC when 1
4. MOVEMENT REPORT CENTERS AND DFFICES RECORDS. N1-NU-89-5/
3123.40 MOVEMENT REPORTS RECORDS . Caples of Photographs of Datly 0 Location Plots. x:::trnmmmmm L N ity
AR © N Permanent. Transfer t NARA after
s CAPTURED PERSONNEL, MATERIAL AND |1, CAPTURED DOCUMENTS, ar confiscated during periods of armed conflict. :‘m;ﬂ;mﬁ ey (N1NU-B9S/
DOCUMENTS RECDRDS Included are records of farelgn govemments, military, or private institutions. 15 later, Exclude materia! retumed ts 3460/1
. igi by h
2. RECORDS OF CAPTURED MATERIAL. Case files relating to milktary ik !
any other ltems of value captured from the enemy durlu periads of armed conflict. Flles mnln a
0602 CAPTURED PERSONNEL, MATERIAL AND  [complete description of the property seized or d, reports of cperations or :::m'""" :;’:;;::":As":" L imaussss
DOCUMENTS RECORDS ‘auendanuomeupmre, phowlphsdthouptuud proparty, r'purunftechnluil analysis and/ar 20 years old M\Ic: Thm 346072
of the I, and d tion of the ultimate dsposttion of the when 20 years old, whichever Islater.
captured matertal
3000-10 Boards and Committees: Records of boards and committees. Records consist of minutes of quarterly PERMANENT: Cutnff at end of|x
meetings, letters of nomination and appointment to the committee, mission calendar year. Transfer to the
definition statements, and formal reports submitted to the SECNAV. National Archives 50 years
after cutoff.
Permanent. Transfer annually when 5
3. NAVAL RESEARCH ADVISORY COMMITTEE (NRAC) FILES. Riecords conshst of minutes of quarterly years old to the WNRC. WNRC NLAU895/
3600.3 GENERAL RDTEE RECORDS tetters of ion and l tothe ittee, misslon defnition slaterments, transfer to NARA in S-ypar blocks Id 3
and formal neports submitted to the SECNAY. 'witen most recent recacds in the block
are 50 years old.
4. TEDI'NICAI. BOARDS AND COMMITTEE'S FILES. nn:nrds ofboani: and committees studying
and devel far or the
lauthorization of projects, the n:hcdulmg and phulru of prajects or pnarlml. and the contral and
di of various h and projext phases or programs. Records consist of Permanent. Retire to nearest FRC In 5~ N1-U-805 /
3500, 4a GENERAL ROT&E RECORDS das, dl of pupery refating o the establishment, revision, or year blocks whan 5 to 10 years old, 14 3900/4.14\
ination of projects, and mhcrplperlreﬂn:ln;um boards or committess’ aczions, {Transfer to NARA when 30 years old.
¢ and Excluda Interiro and final reports on specific projects, and
material lncluded in the Project Cass Fila.
2. Oificial Board or Committee Files.
3000-11 Unit Historles, Deck Logs, and Narrative accounts and other files accumulated by operating forces or ather PERMANENT: Cutoff at end ofix
Actlon Reports: activities. Indudes unit diaries, deck logs, combat and action reports, command calendar year.
histories, war diaries, and master flight files {combat).
U.S. Navy records: transfer to
Note: Command Histories prepared In accordance with OPNAV INSTRUCTION NHHC at cutoff. NHHC wili
5750.12 are schedule under itam 5000-5. transfer to tha Natlonal
Archives 30 years after
cutoff.

U.S Marine Corps: Transfer to

the National Archives 30
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2. MARINE CORPS ACTION/AFTER ACTION/COMBAT AFTER ACTION REFORTS. Reports prepared by
Marine Corps organimtions and others at the ion of higher autk and which

events, participants, casushles, snd other tpedfied data ap lar cambat operath

NARA when 30 years old,

SSIC/No. Series Title Description of Records Cutoff Dispasition Ret. DAU Notes
PERMANENT. The Deputy Chisf of
Staff fur Manpower [Code MSRB) will
5. MARINE CORPS UNIT DIARIES (NAVMC 10793}, Chanological summacy of #il events happening in a {irensfer ta WNRC aftar the fim hay NL-NU.905 /
Marine Corpa unit been verified. Traasler to National 1080/6/A/1 v ch. 3 to align with
1080.6a(1) PERSONNEL ACCOUNTING RECORDS . origin i"’ fimed Unit Diacies and 1 poshive Archives in 5 yearbincks when most  [p :“Md Py e
(1) siiver tive snd one P Y- recent record Is 25 years old. Records DAL-NU-2011- PRI
negd oFY- will be filmed, inspected, and 00090003
maintained in accordance with 36 CFR
* 1230,
PERMANENT. Transfer to National LN /
65, MARINE CORPS UNIT DIARIES (NAVMC 10793). Ch gical y of all events | ing In 2 Archives when all records ta which 1080/6/AZ
Ivarine Corps unft. finding alds relate have been moved to ch. 3 to align with
1060.6(2) 4 NEL UNTING RECORDS 2. Original Microfilmed Unft Diaries and 1 posiive copy. ferred, Records will be filmed, P 2081 fi i area
{2) Card Indexes and related finding akds, Inspected, and maintatned in W‘ ALN
accordance with 25 CFR 1230
Transfer to NARA immediately. NARA
ir 8. STATION IOURNALS. A dally Journal in which Is ded lmportant ink and v s will sccesslon those toumals of '
3000.8a ::::lomsOPEIIATIDNS AHD READINESS in the administration of Navy shore statians, historical value and b autharized ta  {P :;':;:7:’5 /
4. Journals for clendar year 1973 and eariler. d ¥ Is lacking historieal
value,
5. DECX LOGS of commistioned vessels of the U.S. NAVY. m“;:’m ny !o'le Hl::::ﬂl
3100.5a GENERAL OPERATIONS RECORDS a. Original Deck Log maintalned by the Officer of the Deck on a watch to watch basis on all P N1-38-82-17 1/A
Center {DL) as divected by OPNAVINST
commissioned vessels of the United States Navy. 310078,
S, DECK LOGS of d vessels of the LS. NAVY. Permanent. Transfer to NARA
3100.5b GEN OPERATIONS b, Original Deck Logs predating 1 January 1979 in the custody of the DNH (CNO (NO9BH)). - when 30 years old. P N1 -1/1/8
S, DECKLOGS of commissionad vessels of the U.S. NAVY, Permanent. Transfes to NARA
3100.5¢ GENERAL OPERATIONS RECORDS ¢, Slher Haflda Microform and oae dlajo copy of Deck Logs created 1 January 1979 and Later in the annually wl-un 30 years o, P K1-38-92-1/1/C
custody of the DNK, e o .
Destroy when microfilm has been
verified for conformity with archival
S. DECK LOGS of commissioned vessels of the U.S. NAVY. quality standards and completenesa, N1-NU-98-L/
3100.5e (GENERAL OPERATIONS RECORDS e. Orfginal Deck Logy created 1 January 1979 through 31 Decamber 1953, . Iflog hat not been microfimed: P a10oss/e
{Permanent. Transfer criginal to
' NARA annually when 30 years old.
S. DECKLOGS of vessels of the U.5. NAVY. Permanent, Transfer to NARA N1-NU-98-1/
31005¢ [GENERAL GPERATIONS RECORDS . Oviginal Deck Logs created 1 farwary 1994 and tater, fiy when 30 years od. T
Permanent, Aetira to WNRC when S NL-NU /
3350.2 SUBMARINE MISSIONS RECORDS 2. SUBMARINE PATROL REPORTS forwarded via the Chaln of Command ta OPNAY, years oid, Trarsfer 1o NARA when 20 [P 335072
years old,
1. NAVY UNITS COMBAT AND ACTION REPORTS. Narrative sccounts and other files accumulated by
Transfer to the DNH (ND9BH) upnp
348012 | COMBAT AND ACTIDN REPORTS RECORDS :;::::::: forces or other acihsties relating to actusl combat ar alerts or to potentlal combat-type N of all required N ::;m‘mg i
2. Original Combat and Actien Reports and Supporting reports,
1. NAVY UNITS COMBAT AND ACTION REPORTS. Narrative sccounts and other flies accumulated by
laperating forces or other activitles relating to actual combat or alerts or ta potential combat-typs Permanent. NHC trunxfer to NARA N1-NU-89-5/
3480.15 COMBAT AND ACTION REPORTS RECORDS  ciousa when S0 old. # 3480/1/B
b, Griginal Combat and Actlon Reports and Supparting d by the DNH,
1. NAVY UNITS COMBAT AND ACTION REPORTS. Natvative accoumts and cther files accumulated by
. Incorporate into Flag Files and retire
3480,1¢ COMBAT AND ACTION REPORTS RECORDS - m""‘“ﬁ‘“"' e or other activities reliting to actual combat or aferts or to potential combit-fype 252 Permanent record under ssiC P ::;:;’W“ s/
¢. Final Combat and Action Report d by Fleet C. ders. 3100.1 of this manual
1. KAVY UNTTS COMBAT AND ACTION REPORTS. and other fllex flated by
o_pera.tmg forces or other actiities relating to actus! combat ar alevts or to patentlal combattype N nent. Transfer to CMC (HD) inoss/
3480.2 ICOMBAT AND ACTION REPCHTS RECORDS when 1 year okl. CMC (HD) transfer to [P [3‘30/2
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SStC/No. Series Title Description of Records Cutoff Dispasition Ret. DAU Notes
tForward non-alectranic command
heonologles (classified and
3, MARINE CORPS UNITS COMMAND CHRONOLDGIES. A:hvnvmpomstﬁmkudby Regular and .
N N unclassified) to the Commanding
units that d: the and of the activity on a
: ad 1 4 , General MCCDC, ATTN CMCC Security
continting basis,  are and tasks d, status of of the its Man 3200 Russell Rnad, Room NL-NU-85.5/
348033 COMBAT AND ACTION REPORTS RECORDS  |goals, acomplisments, sign¥ficant programs, and aimifar reconds. & w.?:r;- p oy P U
a. Orlginating Unit. NOTE: Permanent records are induded. Content of each document must nclude mm;m 221345129, Fo bt i
clear and appropriate classification markings to eliminate entire packages from being classified above nclassified electronic mr;lmnrn "
originally intended dmmmkf. level in accordance with references (g) and (h). chronolegies or to ddress questions,
send e-uail to archives@gre usm gdu,
N 3, MARINE CORPS UNITS COMMAND CHRONOLDGIES. MMIV r:portl submted by Resuhr and PERMANENT. CMC Security Manager - ®
Reserve units that d the ad and ik ofths aciityona {transfer to NARA when 20 years old.
basia Incheded are and tasks d, status of read of the d, its Significant entries may be copled for N1-NU-895 ]
348035 COMBAT AND ACTION REPORTS RECORDS fgnals s significant programs, and similar records, o hmm‘m P 24807378
< b. Command Chroaologies in the custody of the Commanding General mmu:gewﬂw Sammary Fila °
Marager. ' (ssw: 57572 of this manual).
PERMANENT, Forward tothe Director
4. MARINE CORPS SPECIAL REPORTS. Reparts documenting missions of meccy, Marine Carps of Marina Corpa History and Museurns N1-NU-895 /
34804 COMBAT AND ACTION REPORTS RECORDS  {participation in state fes, unusual ! of Marines, and umsual incidents during CMC [C40CA) when 1 year ofd. CMC P 348015
[major operations. {CA0CA] transfer to MARA when 30
years old,
5. WAR DIARIES. Special pared st the direction of Fleet G ders by Navy
afloat units engaged In profonged periods nfmmbat operations. War Diardes are narrative accounts
. in chronologlcal onder of the unit's day to day aperations including major changes In disposition of the
unlt and lmpon.am changes in formation end composition of the unit and the purpese of these Permanent. Forward via Rest NL-NU-89S/
34805 COMBAT AND ACTION REPORTS RECDRDS with enemy and brief of operations of other unlts as they (s derto DNH NOSBH, NOSBH ¢ 348075
contribute 1o a cear account of those of the reporting unk. Information contalned in Combat and transfer to NARA when 50 years old.
Action Reports should baheotpoﬂhd by reference. Incude summary of significant command
changes and 1! as well as reporting pended In action, in
training, of by destruction.
2. MASTER FLIGHT FILES. The ariginal of the NAVAL AIRCRAFT FLIGHT RECORD (OPNAV 3710/4). The
dats moftected include s eal rh of the fight to the alrcraft and crew
members, a record of all logistics actions performed during the fight, a record of weapons proficiency,
la record of training areas utiled, and other miscellanecus data. MASTER FLIGHT FULES shall be
isecurely bound in hard binders and labeted as BAASTER FLIGHT FILES of {squadroa designation) and Permanent. Cutofl at end of calendar o 2011
3760.2b FLIGHT RECORDS AND REPORTS period covered. yerar. Transter to National Archives 7 | 01240001
b, MASTER FUGHT FILES for Units in » Combat Status, years aRer cutoll,
NOTE: Combat status Is soy unit that i Involved In aperations in a combat zone. Ensure that the S&
135 accompanying these recornds la dearly marked as records created while alreraft was In a combat
status,
3000-12 Intelfigence Program: information relating to the overall administration of DON intelligence programs. PERMANENT:; Cutoff at end ofix
Includes, but not limited to, final intelligence products; Intelligence card Index calendar year. Transfer to the
fites; shipwreck and marine archaeology files; intelligence planning; intelligence National Archives 50 years
estimates and intellivenrs rennirts
Permanent. Retire to WNRC when 5
1. RECORDS the ad of Tactical Programs with regard to requinements Transferto NARA wh N1-NU-89-5 /
3057.1 THREAT ASSESSMENT RECORDS tmposed by the current and projected threat. m‘ B:ﬁ: . to =P 3057/1
Permanent. Originator forward one
copy 10 ENO {N6) under tight control
1. DECEPTION POLICY AND QPERATIONS DIRECTIVES AND PLANS. {TICON] procedures when superseded, N1-NU-89-5/
[3as0.13 COVER AND DECEPTION RECORDS 3. Directives and Plans lsuad by 3nd Echelon and above Operating Farce Commands. lled, ornolonger required. N6 | |3480/1/A
will retain on board and transfer to
INARA when 50 years old.
1. PRIMARY PROGRAM RECORDS. Files, reports, and other records of the Director of Naval Retire to WNRC when 2 LN /
38001 GENERAL INTELLIGENCE RECORDS 16 [N2) that d the and ion of pfans, policies, programs, and years old. Transfer to NARA when 25 [P 380071

years old.

pracadures relative to the primary intelifgence function.
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SSIC/No. - Series Title Description of Records Cutoff Disposition Ret. DAV Notes
2. INTELLIGENCE OFFICES' PRIMARY PROGRAM RECORDS. Fina! intelligence Products generated in
to Tactical l and Related ies (TIARA) req as des d by CNO. _
o Permanent. Retire to WNRC when 5
C | Intelligence Progr and Sword, Spear and Sabre Progr Records are lated N1-NU-89-5 /
3800.2 GENERAL INTELLIGENCE RECORDS by ONI Directorates, Divisions/Centers of the former Naval Intelligence Command. Exclude w:z ::: Transfer to NARA when 30 {P 3800/2
i d di d with, regl or d by Defense Intell Agency Ve "
[(DIA).
5. INTELLIGENCE CARD INDEX FILES. Card indexes or similar files of ships, corporations, suspects, and
other special categories that are of Intelligence or counterintefligence interest. Records were Permanent. Transfer to NARA N1-NU-89-5 /
3800.5 (GENERAL I IGENCE RECORDS maintained by Naval District Intelligence Offices and the Intelligence Offices of Force Commanders {immediately, 4 3800/5
priorto 1861
10. SHIPWRECK and MARINE ARCHAEOLOGY FILES, Reports, surveys, charts, contact confirmations, {Permanent. Forward to the DNH {CNO NI-NU-89-5/
3800.10 GENERAL INTELLIGENCE RECORDS reports of salvage activity, and similar documentation relating to sunken ships or Navy sponsored (NO9BH}). DNH transfer to NARA P 3800/10
- imarine archaeclogical projects. . 'when 50 years old.
2. INTELLIGENCE PLANNING RECORDS. Studies, plans and pond the devel Permanent. Retire to WNRC when
3810.2a INTELLIGENCE PLANNING AND and establishment of DOD, Joint, DIA, and Navy operational immediate and long-range intefligence cancelled, superseded, or no longer N1-NU-89-5/
: MANAGEMENT RECORDS plans; war gaming; Uaison with the Unlified and Spedfied Commands. {required. Transfer to NARA when 30 3810/2/A
3 a. Fll‘a maintained by the Director of Naval Intelligence (DNI). : years old. -
L INTELLIGENCE ESTIMATES RECORDS. Analyses of the intentions, capabliities, and vulnerabilities of
foreign powers, developed for use in File includ, blished aswell Permanent. Retire to WNRC when 5 N1-NU-895/
3811.1a ESTIMATES AND STUDIES RECORDS as estimate requirements, reviews of war plans, and correspondence relating to the improvement of years old. Transfer to NARA in S-year |P 3813/1/A
intelligence support. blocks when 25 years old.
a. Formal C d by ONI/MCIA.
L. INTELLIGENCE REPORTS. Intelligence Reports {IR's) and d Inteliigence Inft Permanent. Retire to WNRC when 5 N1-NU-895 /
3890.1a INTELLIGENCE PRODUCTION RECORDS Reports (lIR's} d from military/ ches and other intelli h activities. years old. Transferto NARA when 35 |P 28 90 JI/A
a. Navy-produced IR's and Naval Attaché Reports predating 1 January 1961 under the custody of ONL years old.
3000-13 NCIS Counter-Intefligence - Major {Investigation of actual, potential or suspected espionage, subversion, sabotage, PERMANENT: Cutoff at case  ix
Investigations: treason, terrorism, defections by DON personnel involving coliaboration or closure. Transfer to the
security Issues or other major investigations or spedial inquirfes of a National Archives S0 years
counterintelligence nature. Indudes requests for and results of polygraph after cutoff.
examinations, forensic lab examinations, technical investigative techniques such
as oral, wire and electronic intercepts, copies of evidence custody documents
ol _mnle, AL oA el
2. NCIS COUNTERINTELLIGENCE RECORDS. Consists of information on non-combat activities
{threatening the security or Iving the ption or of DOD military and civilian
! N o and
1 L; and and 1 data d other
[typesaf o with NCIS m‘,“lm' . n [Permanent. Cut off at case closure.
b. Major O of actual, or Retire to NCIS Records Management
3850.2b{1)(a) |COUNTER INTELLIGENCE (Cl) RECORDS ot m' ::r” " of spediall by DON ofa ence nature. ey Im”vor Division. If space is not available, [P ;‘:5:;’;:}1%
and resuhs of polygraph . e e N . S iy retire to WNRC. Transfer to National
such as oral, wire and ek pts, coples of evid custody documents and other refated (Archives 50 years after case closure.
material,
Privacy Act: NO5520-2
(1) Case flles.
{a) Paper records:
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with the Navy. Information Is generally filed under the project Indicator for specific operation or
duded are d reports, plans and similar or refated Information and

p and req for and results of oral, wire, and electronic Intercepts. (Actual
identity of source is in records contained under SSIC 3850, para. 2c)
(1) Case files.
{a) Paper records:

Transfer to National Archives 50 years
after end of operations or program.

SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
2. NCIS COUNTERINTELLIGENCE RECORDS. Consists of information on non-combat acthities Permanent, NCIS will
threatening the security or involving the disruption or of DOD millitary and civifian N N N
1 furcet . 1% o . . i and i microform images to a medium
fligence and and inf ional data d other (paper, magnetic tape, 3480-class tape
types of o with NCIS' mission. cartridge or any other medium) and 2
. Major CI ofactual, ial or " format that meet the standards
b treason, d by DON personnel involving collaboration or security lssues specified in Subchapter B or 36 CFR
3850.2(1)(b)2 |COUNTER INTELLIGENCE (] RECORDS  |or other major or special Inquirles of a counteri nature, Indudes requestsfor (Chapter Xil before the transfer of the N1-HU-86-2/
and results of polygraph examinations, forensic lab ct | ct tothe legal 3850/2/8/1/8/2
such as oral, wire and pts, copies of custody documents and other related custady, which will teke place S0 years
aterial. after case closure. Priorto the
Privacy Act: NOS520-2 transfer National Archives and NCIS
. (1) Case files. . . rep:esentauve will determine the }
(b) Paper copy records that have been converted to microform: and format in which records
2 Microform copy: will be transferred.
N £ < N <, i
2. NCIS COUNTERINTELLIGENCE RECORDS. Consists of information on non-combat activities PERMANENT. Transfer to the National
threatening the security or involving the di or sub of DOD military and civillan Archives 50 years after case dosure,
i h i f i and i At the time of transfer, NARA and NCIS
and and inf | data d other will determine medium and format in
types of { or ks with NCIS‘ mission. which records will be transferred as
b. Major Cl i of actual, lor d b well as their arrangement. Every
b treason, defy by DON personne! involving collaboration or security issues effort will be made to transfer records NI-NU-98-2/
3850.2b(1)(c)2 JCOUNTER INTELLIGENCE (Cl) RECORDS or other major or special iries of a {figence nature. Indudes requests for electronically in accordance with the  {P 3850/2/B/1/C/2
and results of polygraph examinations, forensic lab chnical dards for
such as oral, wire and el i pts, copies of evid custody d and other related {records contained In 36 CFR 1228.270
material. or standards applicable at that time. If
Privacy Act: N0S520-2 inanel h dium Is not'
(1) Case files. {feasible, prior to transfer, with NARA
(c) Paper copy and microform records that have been converted to electronic/optical images: {concurrence, records will be converted
2. Electronic/optical image copy: to paper or to microform.
2. NCIS COUNTERINTELLIGENCE RECORDS. Consists of infk on bat
threatening the security or involving the disruption or subversion of DOD military and civillan
] ions, activities, fati f i U and
fligence and igative and inf 1 date d ing other
types of or activities with NCIS' mission. P Cut off upon
d. C ([ Special C i on req and results of special operations of operation or program. Retire to N1-NU-98-2/
3850.2d(1){a) JCOUNTER INTELLIGENCE (C1) RECORDS such as counter and counter sabotage or programs conducted by or NCIS Records Management Division.  |P 3850/2/D/1/A
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SSIC/No. Series Title Description of Records Disposition Ret. DAU Notes
MWW ctivitles
2. Nas cou RECDRDS. Conslsts of h"nrlnnﬂo:‘ m;—::bn::’ " permansnt. NCIS will comvert
" .u."w., ty t uption or v "“m‘m i microform Images to & medium
o i . . N ’ N . {paper, magnetic tape, 3480 class tape
types of g or acth and with RCIS* m;::“_ drta ather cartridge or any other medium} and a
e format that meet the standards
d, C Spectal O on rey #nd results of special operations <pecified in Subchapter B of 36 CFR
suchan fonage, counter subiversian nd counter sabiotags of dbyor Chapter Xl betore the trnste ofthe NI-NU-98-2/
3850.2d(1}(9)2 JCOUNTER INTELLIGENCE (C1} RECORDS with the Nawy. information is generally filed under the projsct indicator for specific operation or m:'ds 1o the Natfona} Archives’ legal P 3950/2/00/82
prog duded are di reports, plans and simflar or related information and custody, which "m:h lace 5D =
Slovisuat products and requests for und results of oral, wire, and slectronke intercepts. (Achual iy v years
identity of source is In reconds contained under SSIC 3880, para. 2c} after and of operation or program.
1) Case s, : Prior to the transfer Natlonal Archives
(b o rds that have b and NCIS representative will
* (5 ”r?’l::fo. at have been determine the medium and format in '
:"""" “"m:w - which records will be tramsferred.
. 1 - T ¥
Permanent. Transfer to the National
. NCIS COUNTERINTELLIGENCE RECORDS. Conalsts of jnfh con b Archives 50 years after end of
threatem\sttuummvor iving the di or sub nlDOD military and civiitan operation or program. At the lime of
p dvitl il e i h and I transfer, NARA and HCIS will
rintelligence onal riak and and Informational data documenting other determine medium and format in
types of r or it with NCIS' mission. which records wili be transferred as
d, C intedl Spedal i f On reg and results of spedial operations well as thelr arrangement. Every
such as counterespionage, counter subversion and countar saliotage or programs conducted by or eﬁm will be made to transfer records Ni-NU-98-2 f
3850.20(3}(c}2 [COURTER ENCE (C} with the Navy. (nformation Is generally filed under the project indicator for specific operation or flybn d with i 3850/2/D/1/C12
Included d reparts, plans and similar ar related information and {orp b i
4 audmlsual products and mquemfar and results of oral, wire, and electronic intercepts. {Actual records contained In 36 CFR 1228270
identity of source Is In records contained under 55IC 3850, para, Zc) or standards applicable ot that me, ¥
{1) Caze fitec. ferin an el dlum is not
{} Paper copy and microfarm records that have been converted to electronic/optical images: feaslble, prior to transfer, with NARA
2 Blectronic/optical Image copy: concurtence, records wifl be converted
1o papefr or to microform. >
3000-14 Counter-intefligence - Training: Informatian that relates to training for specific counterintelligence operations or PERMANENT: Cutoff at end of{x
ence operations. calendar year. fran e
special Intellig ati fend Transfer ta th
National Archives 25 years
. Permanent. Retire to nearest FRC
3875.1 COUNTERINTELLIGENCE RECORDS ooy o "’“::::;:;:’;”c 15702 that et o trining (o specic when cancefled or superseded. g ;':;:;";M’
M Transfer to NARA when 20 years old.
- 1. TRAINING MATERIALS, Records described under SSIC 3870.2 that relate to the training In P Transfer to NARA when N1-NU-835 f
38761 A GA SLATION RECORDS interrogation of prisoners of war and defectars. Exclude records of DOD sponsored Language Schools, 10 years old, P 3876/1
3000-15 Prisoner-of-War (POW) and Includes records relating to enemy military personnel and tivilians captured or PERMANENT: Cutoff at end ofjx
Detalnee: interned by, or in the custody of U.S. Forces. Includes, but not limited to, roster calendar year. Transfer to the
lists, reports of capture and internment, detention facility logs, reports of injury, Nationat Archives 30 years
status reports, status Inquiries, Missing in Action (MIA) reports, administrative after cutoff.
review proceedings, and intelligence interrogation.
3. PRISONER OF WAR (PW) AND CIVILIAN INTERNEE {C1}/DETAINEE RECORDS. indiudes records
relating to enemy military personnel and chvilians captured ar interned by, or in the custody of US. 1
a603b CAFTURED PERSONNEL, MATERIAL AND  [Forces. m“:"‘t‘ "':M“" :'fr"":;:"h ,  jMnuess/
DOCUMENTS RECORDS b. PW/Q Roster Uists and Strength Records, mm:ummmmu:-;m:dnnd ) 34607378
NARA when 20 years old.
attached to Nawy or Marine Corps d facilities arud d g personnel gainy "
or logses to ‘
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SSIC/No. Series Title |Description of Records Cutoff Disposition Ret. DAU Notes
IZ. PRISONER OF WAR (PW] AND CIVILIAN INTERNEE (CI)/RETAIREE RECORDS. Includes records
irelating to enemy military personnel and chvillans caplured or isterned by, or in the custody of U.S. "
503 CAPTURED PERSONNEL, MATERIAL, AND  [Forces. g "'b" M“_" ‘:'b' :i:e:":: .;:'m ,  [Niwusss/
DOCUMENTS RECORDS <. PW/C] Detention Fadiiity Loga. A watch to watch chronological account of significant events of the NARA when 20 years ol 3460/3/C
facility. taciuded are PW/Q deaths, Injuries, investigations and final action yea -
takers or PW/Q complaints, Inspection wislts, escapes, and attempted escapes.
L. INDIVIDUAL U.S, PRISONER OF WAR JIACKETS, File indudes reparts of capture and interment
{Permanent. Retire to WNRC when 5
recefved from foreign pawer; reports of Injury, death, escaps, apprehansion and location; offidal NI-NU-BS-5/
34611 PRISONERS OF WAR (POW] RECORDS change of status reports, 3., from MIA to POW; intalligence reparts; and inspection reports received m::::' Transfer 10 NARA when 30 |7 346171
from the international Committee of the Red Crosa or other neutral agency. yea :
2. STATUS INQUIRY FILES. Letters and other forms of i tion on the Permanent. Retire to WHNRC when 5 NI-NU ]
3461.2 PRISONERS OF WAR {POW] RECORDS status of U.5. POWSs and MiAs receved from next of kin, cles, P ng Powers, and; years ald, Transfer to NARA when 30 {P 206172
tonat € ittee of the Red Cross. years ofd,
3, POW/MIA INTELUGENCE FILES. Reports and other documents relating to or cantainlng information {Permanent. Retire to WNRC when 5 NLNU-295/
34613 PRISONERS OF WAR (POW) RECORDS atout personnel designated s Missing In Action or recovered from hastile control, Included are years old. Transfer to NARA when 30 [P 346173
tntellinnm and fligence debdeﬂn(s. yeas old,
- 4. l P di Mmammmuﬂm\immmmt :
of Defense arqaruzatrorus) and other U.S, g ible for
Combatant Status Review Tribunals [csm). and for thoze de!:lnen deemed to be ensmmy
b annval A Review Boards {ARBs} and other perindic rewiew proceedings. The
PERMANENT, Cirtoff at close of
I proceedings assess the threat level posed by detainees held by U.S. military forces and make Perm |DAA-D428-2012-
386242 PETAINEE RECORDS recommendatlons as to whether the U.S. needs to hold tham In continued detention, proseedings ""‘:;:'::::?“" anent |0002-6001
2, Status Determination Proceedings. Files contain all records of proceedings of administrative "
d of detail b status for the purpuse of law of war detention, Induding
R ipts, exhibits, video and audio dings, d d and required sufficlency
freviews.
4. L d P dings Reconit. Comsists of records of the Linkted States Department
of Defense prgaruzatrorux) and other US sible for admink
Combatant Status Review Tribunals (CSRTS), and for those detainees deemed 1o be enemy
aonual Administrative Review Boards (AREs) and other periodic review proceedings. The PERMANENT. Cutoff at close of 282012
3462.9b DETAINEE RECORDS proceedings assess the threat level posed by detainess held by U.S. mifltary forces and make {procesdings. Transfer to the Natlonal 50020002
dations a to wirether the U.S. needs ta hold them in continued detention. EArchives 15 year( 8) after cutoff.
b. Admini Review F di Files contain all records of proceedings of adminkstrative
lews of a di 3 tinued law of war exhibits, Video and audio
fings, decrsion d and required sufficrency reviews.
4. Detal dminls P dings Recurds. Cansists of records of the United States Depmman
of Deferrse arqaruzatrorus) and other U.S, agencies sible for admink
Combatant Status Review Tribunals [CSRTs), and far thase datainess deemed to be enemy
PERMANENT. Cutoff at close of
b annual Ad iwe Review Boards [ARBs) and other periodic review proceedings. The Perm |DAA-0428-2012-
34624 DETAINEE RECORGS procesdings assass the threat level posed by detalneey ek by U.S. miitary farces and make ""’““’m";‘: T’:;‘:,':’ﬁ‘:r"" National | ent jova2-0003
recommendations as Il:l whether the U.S. needs to hold them In continued detention. yea ’
¢. Working Fies. cudh dldrlﬁgnm,ndahumnzrmliupapen
accumulated In puparaﬂnn for, amd the cond of, aft d
3000-16 Strategic Programs: Strategies underlying the procurement, limitations, operations, and possible use PERMANENT: Cutoff at end ofix
of strategic and theater nudlear forces; reviews of strategic retaliatory and calendar year. Transfer to the
defense forces, nuclear weapons requirements, and strategic arms controf Natlonal Archives 25 years
measures; and prepared summaries of alternative programs in terms of after cutoff.
nfinctivannce faacihilibeacd cost
1. STRATEGIC PROGRAMS FILES. d the pr I k and
ipassible use of strategic and theater nudur forces; reviews of viratsgic retaliatory nnd dehnu
Horoes, nuciear weapons and ic arms contrmi and prep: {Parmanent. Retire to WNRC S years NLNU /
3050.12 NAVAL STRATEGY RECORDS jes of progr In termus of eff feaxibifity and cost. after supersession, Transfer to NARA (P 3050/1/A
a. Special Wieapons and Support. ity ufnudut biologlcal, and ch f 20 years after retirement.
and ! inchrding Department of Energy ard Defense

Nudnr»ynqr costs; and Inputs to contingency plans and aiternate policies.
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SSIC/No. Series Title Description of Records Cutoff Disposition DAU Notes
1. STRATEGIC PROGRAMS FILES, {erlying the p i tions, snd
passible use of strategic and theater nudear foroes; reviews of strategic retallatory and ddeme
forces, nude:r and anms control m; and
g o Y g b PERMANENT. Refire to WNRC'S years
progr 1n terms of effectivencds, feaaibility and cost. N1-NU-89-5 /
3050.16 NAVAL STRATEGY RECORD'S b. Strategic Plannlns and Arms Limftations. Support far arms talks {SALT}; broad ;?"::’," M” sesslan. Transfer ta NARA 3050/1/8
pollcy studles on arms control issues; detalled analyses of present and future U5 /USSR strategic Ve
capabliitles; studles of Impact on alternata limits on strategic forees; and balance studies on SALT
rejated issues.
1. STRATEGIC PROGRAMS FILES. Strategles underlying the pr [ ad
possible use of strategic and theater nuclear forces; reviews of strategic nulhwrynnd defense
forces, mdﬁlmpum r'qulmnents, and strategic arms control measures; and prepared
: o ity n terms of eff .f::ﬂbllﬂv and cost. N Permanent. Retine to WNRAC when NLNU-895/
RECO! Forces. ¥ force p qul Transfer ta NARA -89-5
3050.1¢ NAVAL STRATEGY ROS air defense, bailistlc micsie defense, cvil defense, space defense, strategic command and control, sup;rs‘e;:. ‘ © » 3050/1/C
warning and survelfance, and U.S. bomber survivabliity. Studles and evaluations of alfernative force yea *
of aft p ford on gic dh and
L4 control, and Al forces, incuding char S ensts, and [ 3
meet strategic chjectives.
1. PRIMARY PROGRAM RECORDS. Records implemant the responsiblities of the DCNO {Plans, Poficy,
aned Dperations] (N3/N5) with regard to strategic and theater nuckear warfare; planning and poliey
functions for SECNAV and CNO In matters relating to strategic and theater nuckaar warfare, induding
nuclear capable forces; P of q chjactives and docuines for nudear
pons systems and authoritathve planni L on such dination of the
1 NUCLEAR RECORDS devel of plaaning within the jic and theater nudear warface task arves and warfzm task Permanent. Tcansfer to NARA whea NI-NU-83-5 /
spm:or; for strategic nuclear forces; development of Navy positians on all matters concyming 20 years old, $3401/1
|strategic arms ImRatlons and other nuclear wiarfare-related negotilations, indisding strategic ASW; .
p Jons for the analytic basls for the .ppnh! olenst!ng, programmed, and potential nuciear
iweapans systems as to their eff i and apph and
assessment, in cooperation with other warfare and program sponsars, of the ahllity of naval farces to
fuffill misstons in a nuclear war.
3000-17 Istatus of Forces and Readiness:  |Information concerning the employment and movements of naval units and PERMANENT: Cutoff at and of
hanges of material and operationdl readiness status. Includes, but not limited calendar year. Transfer to the
to, records of fleet level exerclses, summary physical readiness reports, and National Archives 25 years
of forres comsalidated bistope file after cutoff
1 GENERAL. System tracks the employment and movements of Nsval Units and changes of maverial
andopuaﬂnnl!mdmssmmﬂnm' hudy h chedules provided by the
reports (MOVREPS} of vessely and other Navy Units, essentlal
3092.1b NAVY OPERATIONS SUPPORT SYSTEM (D55} |data on port visits, and changes to the condiions of readiness under which the units cperate and DO NOT DESTROY. Disposftion ks nat {00 NOT DESTROY
global poshioning infarmation. “The system is maintained by the SPAWAR. System input recelved from
Navy Status of Forces flle and Positional Processing System.
b. Glohal Peskioning information Flles.
1. EXERCISE AND WAR GAMES REPORTS. Opeérations orders, letters of Instructions, post exercise .
5001 GENERAL TRAINING AND READINESS analysis, interim and final reparty. "":': uu_“‘“"m" .:" :w"":r:: 21: N1-NU-B9S /
: RECORDS a. Records of Flett Level Exercises and Wir Games Maintained by the Fiset Tactical Library i AR 3500/1/A
(NAVTACSUPPACT). years
2. AIR RESERVE READINESS REPORTS. Reports show units, state of readiness, p i strength
» (GENERAL TRAINING AND READINESS qualifications, and aheraft data. :L":";"“‘::‘J‘:_’.:f;:'"“ onn NI-NU-89-5/
RECORDS 2, Summary Physical Readi Reparts, ¥ Report prepared by the G ding Officar Naval when nm old. 3500/2/A
Alr Beserve Force. years o'd-
Llemmdeuusfcunmema Swmmtmd!"' pl and ¥
nml units and changes of | and | statix. The system indudes
— NAVY STATUS OF FORCES/CONSOLIDATED hedules provided by the 1] ders, moverment reports {MOVREAS) of Permanent. Transfer annually to Ni-NU-895/
HISTORY FILES vessels and otber naval units, CasueRty Reports {CASREPS), exsential data on port wisits, and changes to: NARA when 5 years old, £3503/1
the conditions of readiness under which the unlts operate. The system Is maintained by the Niwy
C d Certer in the Office of the Chief of Naval Operations (OPNAV),
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SSIC/Na. ] Series Title [Description of Records Cutoff Disposition Ret. DAU Notes
3000-18 Moblfization: Historical documentation regarding past National, Navy and USMC Mobilization PERMANENT: Cutoff at end ofjx
Evolutions. - calendar year. Transfer to
NHHC at cutoff. Transfer to
the National Archives 50
unarc aftor eutatt
|Permanent, Formard to DNH when no NINU-B95/
3060.1 MOBILIZATION RECORDS 1. HISTGRICAL fFil rding past |, Nurvy and USME Mobilization Evalutions. longer required. DNH transfer to NARAP 306071
. 'when 50 years ald,
3000-19 Emergency and Disaster-Relief Information refating to mifitary assistance in the event of an emergency or PERMANENT: Cutoff at end ofx
Planning: natural disaster. Indudes, but not limited to, planning for and providing military calendar year. Transfer to the
assistance to civil authorities as a result of emergency conditions resulting from Natlonal Archives 30 years
civil unrest, violation of federal law, natural disaster, and emergency conditions after cutoff.
vhat mosoerasult feom aEtank.
. 1. EMERGENCY PLANNING RECORDYS of the Offlce of the Assistant Secretary of the Navy for Manpower
* And Reserve Affairs (ASN{MERAJ) and OPNAV. Documents relating to planriing for and providing " ¥
30053 CIVIL DEFENSE RECORDS military assistance to chil authorities as a result of smergency conditions resulting from civil unrest, Hles hmm'::;: ‘,:'::c.':h: b N1-NL-89-S [
violation of federal isw, natural disaster, and emergency conditions that may resukt from enemy NARA when 25 ¥ K 3005/1
attack. Inchirds consolldated or summary eeparts of tests conducted under civil defense o0 25 years ol
plans.
%, EMERGENCY REPORTING FILES. Correspondence, Messages, reports and refated records that R iy 1o the
i provided by the [ of the Navy (DON] to civil authorities as a result . i ot
3005.58 CIVIL DEFENSE RECORTIS civll unrest, viclation of Federal Law, and chil defense ies and other it w""‘“"m' "'D:::' ":":x:':':&c:“’m m;’;’s f
except natural disaster operations. (ndude initial, dally, Interim, and final operations reports, 30 i "
a. Special Events Folders maintalned by CNO (N3/5) In the Navy Command Center. years o
1. NATURAL DISASTER RELIEF OPERATIONS BEPORTING FILES. Comespandence, reports,
Permanent. Forward annually to the
and related records that d DON to naturatd and other humaniarian refief NI-NU-89-5 7
3006.12 NATURAL DISASTER CONTROLRECORDS | rorts. Include damage estimates, (nbial and interim stuation reports, and final reports. A “ i 0. >y trandterto 1P an06r1/A
2. Special Events Fulders maintained by CNO (N3/5) {n the Navy Command Centar. NARA when 20 years old.
Retire Plans with Fleet Command
4. CONTINUITY OF OPERATIONS PLANS {STANDARD OPERATING PLANS) ISSUED BY FLEET AND FORCE N1-MU-89-5/
3010.4 OPERATING PLANS RECORDS LEVEL COMMANDS. inchude ctandard 1-YR Plans, (th)F‘nﬂundzr ssicao0lottl (P 1
1. PRIMARY PROGRAM RECORDS.
{Permanent. Transfer to WNRC when 4
n 2. CNO Files. Files d the extablish and impk of poilctes, plans, N1-NU-89-5 ]
12 DISASTER CO ® and programs for Navy disaster praparedness, Exclude Emergency Planning records retired under jyears old. Offerto when 20 " 34407374
fyears old.
SSIC 30051,
3000-20 Atrcraft Accident Reports: Original reports and endorsements. Reports required by OPNAVINST 3750.6. PERMANENT: Cutoff at end of{x
Series maintained by the Navy Safety Center, Norfolk, VA. calendar year. Transfer to the
National Archives 25 years
aftec cutoff
Permanent. Navy Safety Center
1. AIRCRAFT ACCIDENT REPORTS {CLASS A AND B). ‘
37501 FLIGHT SAFETY AND ACCIDENT ANALYSIS |~ iginal reports and end Reports required by OPNAVINST 3750.5 serles mantainad by transfer in microfarm to DNH when 20| NI-NU-895
RECORDS e N fe fysars old. DNH trawefer to NARA when 37501/A
r vy Safety Center, Norfodk, VA. na longer required far reference use.
3000-21 Shipping Logs |information relating to the control and analysis of shipping. Includes, but not PERMANENT: Cutoff at end ofjx
limited to, shipping logs, analysis sheets, saifing orders, routing instructions, and calendar year. Transfer to the
convoy formation diagrams. National Archlves 25 years
after ot
Permanemt. Retire to nearest FRC
£3. NAVAL CONTROL OF SHIPPING OFFICES' RECORDS. N1-NU-85-5/ :
3170.3¢ IGENERAL PORT OPERATIONS RECORD'S . Ship Cards or Dther Log Records of Serial of Rauting upon d::::muﬂmlhrm P 3170/3/C
3. NAVAL CONTROL OF SHIPPING DFFICES' RECORDS. Pecmanent. Retire 1o nearest FRC NLNU-39:5
3170.2d GENERAL PORT OPERATIONS RECORDS d, Commadares Analysis Sheets, Oficlal analysis sheets held by naval control of shi 'when 6 months old. Transfer to NARA P 3170/3/0

office.

when 20 years old.
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a. Historlcally significant projects. Projects considered (1) Significant by virtue of receipt of a national
or international award of merit, (2) Leading to a significant sdentific accomplishment having wide
ranging and long term benefits both to the Mavy and to mankind or {3) Are the result of an important
International, inter-agency or joint Federal/non-Federal cooperative effort. Selection Is to be made by
subject experts at each Navy R&D fadlity prior to retiring inactive records to FRCs.

|Historical Project before retiring to
nearest FRC. Transfer to NARA when
30 years old after declassification
review.

SSIC/No. Series Title Description of Records Cutoff Disposition Ret.| DAU Notes
{Permanent. Retire to nearest FRC
3. NAVAL CONTROL OF SHIPPING OFFICES' RECORDS. N1-NU-89-5/
3170.3e GENERAL PORT OPERATIONS RECORDS e. Convoy Master Sh Records held by originating naval control of shipping office. 'when 6 months old. Transfer to NARA P 3170/3/E
when 20 years old. »
Permanent. Retire to nearest FRC
3. NAVAL CONTROL OF SHIPPING OFFICES' RECORDS. N1-NU-89-5/
3170.3¢ GENERAL PORT OPERATIONS RECORDS f. Salling Orders Folders. Officlal record copies held by originating naval contro! of shipping affice. when S months old. Transfer to NARA 1P 3170/3/F
when 20 years old.
3, NAVAL CONTROL OF SHIPPING OFFICES' RECORDS. Permanent. Retire to nearest FRC N1-NU-89-5/
3170.3g (GENERAL PORT OPERATIONS RECORDS g. Routing Instructions. Ofﬁual ncord coples of routing instructions convoy formation dlagrams and 'when 6 months old. Transfer to NARA {P 3170/3/G
routing ined by naval control of shipping office. when 20 years old.
. Permanent. Retlre to nearest FRC
3170.3h GENERAL PORT OPERATIONS RECORDS : NAVAI;‘CONIT:’L::':t:I:I‘lI‘::l::f:‘ RECORDS. when 6 months old. Transfer to NARA |P ::’;:;jilﬂ !
- v B when 20 years old.
3000-22 Research, Development, Test, and {Information concerning major laboratories and other actlvities whose primary PERMANENT: Cutoff at end ofix
Evaluation (RDT&E) - Significant  |function is research and development or testing. Includes, but not limited to, calendar year. Transfer to the
Projects: . project case files, technical reports, technical notes, technical memorandums, National Archives 30 years
B final drawings and specifications, test procedures, research publications, and aftercutoff. ¢
i¢_nf sionificant achi
1. PRIMARY PROGRAM RECORDS.
b. Fltes and other records of major laboratories and other activities whose primary function Is Permanent, Transfer to NARA when 25 N1-NU-05-1/
3900.1b(3) GENERAL ROT&E RECORDS research and development or testing. years old after declassification review. P 3900/1/8/1
(1) Officlal laboratory correspandence filed by Navy Flling Manual accumulated prior to 1959.
1. PRIMARY PROGRAM RECORDS. Reth
b. Flles and other records of major laboratories and other activities whose primary function is :ehr::a: ent." old _::' ::"m: ::CM N1-NU-05-1/
3900.1b(2)(a) jGENERAL RDTS.E RECORDS research and development or testing. when ,sm rs old after 3900/1/8/2/A
(2) Official laboratory :nrnspondenm filed by SSIC code accurnulated after 1959. ) f“:lon review.
(a) SSIC 3800-3999 N
1. PRIMARY PROGRAM RECORDS.
b. Files and other records of major laboratories and other activities whose primary function is
research and development or testing. Permanent. Cut off upon the
(4) H lly valuable files of and {ab ad Those dl d by an retirement of the sclentist or
dividual ist and dered to d the significant achi of an individual sci administrator and retire to FRC5 years| N1-NU-05-1/
3900.15(4) GENERAL RDT&E RECORDS who Is the recipient of nnhml or international recognition for his work and files maintained by high after cutoff. Transfer to NARA 25 P 3900/1/8/4
Tab admini: and above) that contain unique information concerning iyears after cutoff, after
significant activities and of the lab. is to be made by the Laboratory declassification review,
Director of h or other ki Navy Officials. All non-selected materials are covered by
SSIC 3500.1b(3) of this manual.
5. PROJECT CASE FILES
Files d by Project s at lak and other ble for ch and PERMANENT. Navy will conduct an
devel fu cluded are project auth ion d project cards; technical annual review of the projects to
h lab Y books test and trial results; drawings, specifications and photographs identify significant projects when the
dered | to d designs, modification and all technical {projects are ten years old. Placein
and progress reports ding reports d from ); notices of and {inactive profect file upon termination N1-NU-05-1/
390053 (GENERAL ROT&E RECORDS d the di or course of action taken on a profect. or completion. Identify as Significant P {3900/5/A
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1. DEVELOPMENT T&E PROJECT CASE FILES, Records indude test plans, interim and finai reports,

associated summary data annexes, and project-related spond
by Program Managers.

Fllas are usually

years ald.

ISSic/No. Series Title Description of Recards Cutoff Disposition DAU Notes
6. PROGRAM MANAGERS CASE FILES. Case files maintalned by d and System G d:
spansors related ta R&D projects, induding the of d R&D Functi For
projects camied out by Navy labs, e nclude recards simiar & those ncuded under S5C3500.5. fn PERMANENT. d"' m" 'm"""‘: a
Ithe caza of contracted functions, the files indude p i rd d ";““”F ':ign“": ’“"“”'h “
award aotices, pi and any other docurnentation which may relate to jocts are ten WTH-::'; ®
Ishe conteact. EXCLUDE one copy bf exch final report 10 bs maintained under SSIC 3900.12 of this pro years.aki. "
3900.6a |GENERAL RDTRE RECORDS manual, achvs prolect fila upon termination Mot
a. Historically significant projects. Projects considered (1) Significant by virtue of receipt of 2 natfanal :r i h;g::ﬂ:nn;::::m A
or international award of merht, {2) Leading to a significant sdantific accomplishment having wide nearect PRC. Tran lf.ur o NARA
ranging and long term benefits both to the Navy and to mankind of (3] Are the result of a2n Impartant ‘m 5 old after declassificatio
tinternational, Inter-agency of joint Federal/non-Federal cooperathve effort. Selection is to be made by mwya: "
subject experts at each Navy or Eystems d office prior to retiring inactive ‘
. records to FRCS. & -
12. TECHNICAL REPORT FILES. Publtshed Technical Reports (TR), Technlcal Notes (TN), Technical
dure (TM), (OF unpublshad of these reports) prepared In connection with a |
. project or task, These raports the progress, findings, and |  ralstive to Permanent. Cut off and N
- specific projects, Th'wmylhndzrlivmd k [ om can dink retire (o FRC when no N1-NU-05-1/ .
Y taager neesied -
3900122 IGENERAL ROTAE RECORDS natebooks and other saurce data, Include published hibliographies and repors received from for reference. “"ﬁ“"" o 3500/12/A
contractors, SUBMIT TWQ COPIES TO PROJECT SPONSOR. 'e'l : m‘f“ "' :" year d
2, Official Record Copy, Original copy received by project sponsor at Headquarters or Syrtems "
lcommand.
12, TECHNICAL REPORT FILES. Fublished Technical Reports (TR), Technicat Notes (TN), Technical
dum (TM), [Orimp i of these reparts) prepared in connection with a
project or task. These reparts summarize tha progress, ﬁndinp. and conclusions reached relative to P Transfer to the Natlonal
specific projects. They may also clarify and h ined In lab Archives In 5 year blocks when the N1-NU-05-1/
3900.02¢ GENERAL RDTAE RECORDS notebooks and other source data. Inchide published bibfiographie and reports recefved trom newest report s 50 years old, after 3000/12/F
contractors. SUBMIT TWD CORIES TO PROIECT SPONSOR. declassification review.
f. Record set, Naval Research Laboratory, All final reports, at all dasalfication levels, of R&D projects,
maintained In chronolngicat order. .
14, DRAWINGS AND SPECIFICATIONS FILES. Drawings and specifications design, test procedures, and
techolcal characteisics of Races developad. The drawings shw, In visual form, the mechanical and e oy Procic L Cycle Manager
i v of the tems developed and the specifications explain thesa characteristics in N1-NU-89-5 /
3900.143  |GENERAL RDTRE RECORDS detail. These are essemtial for production and servicing of the e developed wnd for rmodification, ::’ =cted ': project sponsar upan 3900/14/A
redesign, ar continuing research on the em or related itemx. ;@
3. Completed set of orfginal drawings and relxted specifications. Pro)
14, DRAWINGS AND SPECIRICATIONS FILES. Drawings and spectfications design, test procedures, and
hnical ch ics of hems developed, The show, in visual form, the mechanical and
h I ch. istics of the Rems developed and the specifications explain these characteristirs in File with Project Casa File under SSIC Ni-NU-B3-5 /
3900148 GENERAL ROTEE RECORDS detall. These are cxsential far production and servicing of the ltem developed and for modification, 3800.5 of this manual. 3900/14/8
redesign, or continuing research on the kem or related Rems.
b. One copy of final product drawings and specifications,
OTSE is that TRE conducted throughout various phases of the acquisition process to lnsure the
lacquisition and fixlding of and suppartable system by assisting in the anglneering deslgn
and and verilyl of ! perfi specifications, objecthves, and Permanent. Retlre to WHNRC when 3 NLNU-89-5/
3970.1 DEVELOPMENT T&E (DTRE) RECORDS fsupportability. DTBE s planned and conducted by the developing  agency, usually a SYSCOM years old. Transfer to NARA wien 20 397071
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
OT&E is that TR&E conducted to a syttems ] and op:
suitability, identify system defidencies and the need for potential modifications to meet established
OT&E thresholds, and develop tactics. OT&E ks conducted under the direction of COMOPTEVFOR,
Included In this section are records of IOTSE, Fotl Op [ Test and {FOT&E}, and
Operational Evaluations (OPEVALS).
2. OTEE PROJECT CASE FILES, Records include test plans, interim and final reports, assodated Permanent. Retire to WNAC when 3 N1 /
3980.2 OPERATIONAL TRE (OT&E) RECORDS jsummary data annexes, and project-related pond ‘Where applt the file should vears old. Transfer to NARA when 20 [P 358072
contain Development Options Papers, C 1 Rexg Operati Jyears old.
Requirements, Mission-Nesd Top-level Regy Systems Concept Paper, Decisian
}Coardlnatbn Paper, Program Element ip Y. C | Data Sheat, C
. R Life Cyci Plan, Quick Look Report, Vulnerabil i ~
Letters, and similar documents. This series may be retired and transferred to NARA In arcivval
s Origlnat d may ba after verification of the microform copy.
OTRE Is that TRE conducted to ing a systams of it and ap i
- sultability, denttfy system deficlencies and the need for potentlal modifications to meet extablished . -
LOT&E thresholds, and develop tactics. OT&E K conducted under the direction of COMOFTEVROR. Permmanent. Retire to WNRC when 3 ux-;w-sg-s/
3980.5 OPERATIONAL TEE {OTSE) RECORDS Included in this saction are records of IDT&E, Faflow-an Operational Test and Evaluation {FOTEE], and tyears old, Transfer to NARA when 20 {P 3980/5
Operational Evaluations (OPEVALS). byears old,
5. OPTEVFOR TACTICS GUIDES (OTG), Publications issued by COMOPTEVFOR, which provides baseline
ltactirsforopmunnnl A of new
3000-23 Conceptual Papers - Manpower:  |Files define strategic issues refated to force employment, force characterlstics, PERNMANENT: Cutoff at end ofix
and forca level which could have specific impact upan naval strategles. calendar year. Transfer to the
{Naﬁoml Archives 25 years
Permanent. Retire to WHRC when 5
20541 FORCE EMPLOYMENT RECORDS 1. CONCEPTUAL PAPERS. Flles deflne strategic tssues related to force employment which could have years oid. Transfer to MARA when 25 [P N1-NU-88-5 /
specific impact upan naval strategfes. vears oid. 3054/1
Permanent. Retire to WRRCwhen 5
— 1. CONCEPTUAL PAPERS. Flles define strategle Issues related to force characteristics, which could N1-NU-89-5/
3055.1 FORCE CHARACTERISTICS RECORDS have specilic impact upon naval strategies. mﬁﬁ Transfer to NARA when 25 (P 13055}‘1
Permanent. Retire to WNRC when 5
1. CONCEPTUAL PAPERS. Flles define strategic lssues related to force level planning wirich could have N1-NU-89-5/
3056.1 FORCE LEVEL RECORDS |specific impact upon naval strategie. ::::::. Transferto NARA when 25 {P 3056/1
3000-24 Astronomy and Oceanography: information relating to the history of and research into hurricanes, typhoons, or PERMANENT: Cutoff at end ofix
other storms, ica formulation, meteorological and other weather or related calendar year. Transfer to the
phenomena; records related to meteorological equipment and materials National Archives 10 years
research. Includes, but not limited to, reports, research data, photographs, after cutoff.
publications, professional sclentlfic papers, and other supporting papers.
3, WEATHER PHENOMENA RECORDS. Files documenting the history of and research into hurrkanes,
5. of other storms, ice formulation, metecrological and other weather or related phenomena; Permanent. Transfer to NARA when 5
31402 NAvAL RAPHY PROGRAM & racords related to Nogical and d rch. Conalsts of reports, research {yearsold. P NI-KU-C7-7/3
data, photographs, and other supporting papers.

Page 20




SSIC/No. Series Title Description of Records Cutoff Dispasition DAU Notes
INFORMATION PRODUCTS. Op | support prod and sy Inchrd; al
information and systems {GIS) prod and L etc, Also Inchrded are
f products d via web interf:
Records may Indude climatologically information, seafioor datasets, Digital Bathymetric Data Base
{OROB-V] Varlabl Tactical El Charts and [TECD), other raster products,
1GISP database (storehouse for imagery ansh Derived ¥, Terrain G
3145, INFORMATION PRODUCTS Geospatial Vector products, Two- Color Muhl-View, AGI Derived Esseatial Elements of Inf ) {Transt ;’ to National Archives when 5 Ivtnuor7/13
hallow Water Bath v ol b ace O 1 Imagery Coflect! base, 3D Fiy- years old.
ithrough, chartx {Geotf, PDF, Publiched Chart imagery/internet Viewable/Thinned), other vector
g b ion Planning Chart {BNPC), Tactical Ocean Data — Lovel 2 {TOD2), dightal
charts, Hydro Chart hase, SSBN ~ Quick Lok Reports, Digital Nautical Chart
“ - {DNC} updates, Beld charts, {hardcopy, PDF printable Images, GEOTIF Images, GIS placeatie in dectmal - -
degrees, WGS- B4}, Smooth Sheety, and validated field data provided to other,: cles and host
countries by prior agreement.
Parmanent. Retire to WHRC when 2
x GENERAL ASTRONOMICAL AND = - . ENL-NU-89S / ~
3160.2 CHRONOMETRIC SUPPORT BECORDS"‘ 2. Professional Scdentific Papers of Astronomers. . ::zx Trewsfer to NARA when 10 316072 ~
A 1. Photographic glates from all Naval Ob: ytel Including the P2T, 267, 40° and 61~ as Permanent. Transter to NARA when N1-NU-89-5 /
13161'1 OBSERVATION. U TS well as older plates from oo longerin i 10 years oid, 3161/2
2. Computer hardeopy, disk and tape output from ric, ph or !
31612 OBSERVATIONS/MEASUREMENTS obsarvations, contalning original raw data i through abservation or heth z:ar Dmm - Disposhion 1+ not DO NOT DESTROY
jmanuaily or by data acquisition systems. E N
|3163,1 oaTa anaLrsis 1. Computer hardcopy, tape and disk cutput rasulling from photographic plate measurement. |XC NOT DESTROY. Disgestion b not ‘ﬁo NOT DESTROY
'3163.2 lm.“m 2. Computer hardcopy, tape and disk output resulting from reduction and analysls of transit drde DO NOT DESTROY. Disposition & not lm NOT DESTROY
observations.
[31533 iom\mvs:s 3. Hardcopy br computer records relating ta alf other Naval Observatory telescapes. z:fﬂ’;:’“d TROY. Disposition I nat lno NOT DESTROY
DATA PREDICTION. Correspondence, reports and other papers documenting procedures for data 00 NOT DESTROY. Disposition Is not
3164, DATA ANALYSIS {prediction, as wel files reated to predict uthorized. DO NOT DESTROY
INFORMATION PRODLICTS
ARE PUBLISHED RECORDS OF FINAL PRODUCTS, INCLUDING FUBLICATIDNS OF THE NALUTICAL
OFFICE {SUCH AS THE ASTRONOMICAL ALMANAL), TIME SERVICE AND ASTROMETRY ¥ Retire copy of all
3165, INFORMATION PRODUCTS DEPARTMENTS WADELY DISSEMINATED THROUGH THE GOVERNMENT, SCENTIFIC COMMUNITY AND publications to WNRC annually. N1-NU-89-5 / 3185
ITHE PUBUC. PUBUCATIONS INCLUDE NAUTICAL, AIR, AND ASTRONDMICAL ALMANALS, Transfer to NARA when 5 years old.
ASTRONOMICAL PHENOMENA, THE ALMANAC FOR COMPUTERS, TIME SERVICE ANNOUNCEMENTS,
IAND NUMERDUS AIDS FOR NAVIGATORS, ASTRONOMERS, AND GEODISTS. EXCLUDE SCIENTIFIC
PAPERS FILED UNDER SSIC 3160.2 OF THIS MANUAL
i 11681 DATAANFO! TioN VING 1. Computer printouts, tapes and disks containing final data for astrometry, time service, and general DO HOT DESTROY. Dispasition k not 50 NOT
astronomy. Anthorized,
3000-25 NCIS Counterintefligence - Information on non-combat activities threatening the security or involving the TEMPORARY: Cutoff at case
Operations disruption or subversion of DOD military and civilian personnel, functions, closure. Destroy 75 years after

activities, installations, infarmation, communications, equipment, and supplies;
counterinteliigence operational material; investigative and informational data
documenting other types of investigations or activities consistent with NCIS®
misston; information containing data about Individuals who have baen used as
sources of Cl information by Navy; details on use ar activities of source which are
necessary to confirm operational use of saurce, or future claims against Navy by
source or heirs of source.

Note: Comply with all applicable Director of Natianal Intelfigence (DNI} IC
Directives (ICD). This schedule ltem pertains to records not controited by a DNI
ICD.

jcutoff.
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4. Specisl Analytical Reports. Consists of products requiring less detalied analyshs than assessment
ducts (SSIC 3850,2h) and analyticaf products tafkered to meet specific questions from senior
Briefs, Special Analyticat

idecision-makers. Projects indude items such as the Criminal ttedl
Reports, Technology Pratactinn reporty, and other simiar reports.

Honger needed, whichaver Is longer.

SSIC/No. Series Title {Description of Records Cutoff Disposition Ret]  DAU Notes
2. NOIS COUNTERINTELLIGENCE RECORDS, Conslsts of information on non-cormbat acthvities
{threatening the security or involving the disruption or subversion of DOD military and civilan
p 1, fi activities, iL Informatien, icath iy and i
rintelligence op | and ti and icnal data d other
types of ions or acthvith with RCIS® mission. Cut off st case dosure. Destroy record NINU-9B-2/
3850,2¢(1) COUNTER INTELLIGENRCE {C1} RECORDS . Counterintelligence Sources. inf: data aboat bn who have been used as copy of case file 75 years oftercase {75 e
sources of Clinformation by Navy; detalls on use or acthvities of source which are Y to conft closure. '
operational use of source, or future flalms against Navy by source or heirs of source. Included are
RY reports, | reports, audiovisual products and related
Information.
{1) Case files.
R 2. NOIS COUNTERINTELLIGENCE RECORDS. Comsists of information on non-combat activities
*jth ing the security or involving the ion or of DOD milkary and chiflan
i p I f . and "
- amal I P | dera Cut off at case clasure. Transferto
3850.2%(1}  |COUNTER INTELLIGENCE {C1) RECORDS P and ve and das ather NCIS Records Management Diislon, |7 | NU-38:2/
types of or with NCIS" mission. S years after case o 3850/2/%/1
Y k. Foreign | Marrisge: Ve DON i 2nd foreign .
" nationals.
’ {1} iga significant derogatory 1
2. NCIS COUNTERINTELLIGENCE RECORDS. Consists of ion on bat scthith
threatening tha security or invalving the ption of of DOD military and chdlan
| forcts - and suppli
- A e N o Cut off at case clature. Transter to
850.21) (COUNTER INTELLIGENCE (Ci} RECORDS mg.ence and tigs and data other NCIS Records Management Divislon. |7 N1-NU-98-2 /
types of or with NCIS' misslon. Destroy 5 years after cass closure, 3850/2/t/1
1. Visa Ap to the efigihiity for a visa to enter the United States of
toreign natlanal <p of DO empl
(1) significant d Y 1
2. NOS COUNTERINTELLIGENCE RECORDS, Consists of information on non-combat activities
threatening the sequrity or Involving the disruption or subversion of DOD miftary and civillan
J, functions, activitles, installations, informati et . and supp0e
digence op | l; and and inf data d ing other N1 2/
3850.2m COUNTER INTELLIGENCE (C1} RECORD'S types of ctivitl with NCIS' mission. Destroy when 5 years ofd. 7 3050/2/M
. Technical and Surveys. to the efficiency of security measures
and surveys to d the ¥ to protecta d, or she from
penstration for purpose of technical sur Alsa related such a5 «
for Inspectlons and surveys.
2. NCtS COUNTERINTELLIGENCE RECORDS. Consists of inforraation on non-combat activitles
{threatening the security or involving the ar of DOD mAitary and ciilian
i, functi it inf i and i
3850.20 COUNTER INTELLIGENCE (CT) RECORDS e of vestigationpar and i m;::“ data other Destroy S years aher Inquiry closure, {7 INI-NU-02-2/3
0. Lozal Security and Special inquirles.
Files d inquil d d US persons and foreign nationals for hase acress or
jemployment purposes. '
2. NCIS COUNTERINTELLIGENCE RECORDIS, Consints of lnf on b: it
jth the saourity or ing the disruption or sub of DOD military and civillan
personnel, functions, sctivittes, instaliations, Info and suppll
rial; and and inf data d ing other
3850.2q | COUNTER INTELLIGERCE (Cl] RECORDS types of or with NCIS® mixsion, Delete when dyearsold, orwhenno |, ) ) on g
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SSIC/No.

Series Title

Description of Records ’

Catoff

Disposition

Notes

3850.2¢

COUNTER INTELLIGENCE {Ci] RECORDS

2. NCIS COUNTERINTELLIGENCE RECORDS. Conalsts of infarmation on non-combat activities
threatening the security or Imvolving the disruption or subs of DOD miiRary and chdlian

i, functions, activitles, 1 fi i and

igence fonal I; wnd tigative and Ind 1 data di ing other

types of or activitles k with RCOIS" misston.
T, | Conslsts of time and recurring reports, typically of a ble nature,
which are typically designed to provide customers with timely O/CT Information. includes products
such as the Security Bulletlns, NCIS Rems of Catly Incident v (DSIS), NOIS
Dafly Threat Summary, Current Threat Streams BMatrls, and other similar summarfes.

Delete when 4 years old, or when no
longer needed, whichever ks longer.

-

N1-NU-08-3-2

3850.25

M~

ICOUNTER INTELUGENCE {Cl) RECORDS

2. RIS QOUNTERINTELLIGENCE RECORDS. Conalsts of infi on bat activities
th ing th y o the or subversion of DOD milRary and civillan
1, fnwctions, activitles, il " Py P and sup;
ligence op and and informational data documenting other
types of investigations or activities conalstent with RCIS' mission.
's. Targeting Package Records, Consists of analytical products that provide ss much infarmoation as may
be available on a partienfar toplc, typlcally an fndividual ar facility. -

Delete when 4 years old, or when no
longer needed, whichever Is longer.

7

1“!—?4008-3-3

3850.2t

ICOUNTER INTELLIGENCE (CT) RECORDS

2. M COUNTERINTELLIGENCE RECORDS. Consists of on bat activith
ﬁwmmlng the security or involving the dluupﬁun nr subversion of DOD mifitary and cviflan
(e fi lﬂMﬂn, )l and suppll
{ligence op rlel; and stigative and infe | data documenting other

types of or activith with NCIS' mission,
€. Collections Support | Consists of a collection of prod d d to drive

In order to fill m includes Inteifigenco Information Report (ItR) (NCIS copy),
Reports (NCIS coples), IR Source Req (SDR),
Notices of Intelligence Potential (NiP) and simflar products.

Delate when 4 years oid, or whenno
longer needed, whichever ks langer.

-~

N1-NU-B8-3-4

3850.2u

HCOUNTER INTELUGENCE (1} RECORDS

2. NCIS COUNTERINTELLIGENCE RECORDS. Consists of infe tion on bat
th the seaurity or the P or subverzion of DOD military and cvillan
i " o " - and supplh

fligence and and Inf i data d oth

3 with MCIS' mission.

usudairmdnmmnkudpmdumumm:umwmudpmdmmmhmg

other categosies, includas senfor (Director’s Briefs, MTAC Briefs, COAT Briefs,

Pre-Deployment Briefy, and Force Protection Briefs), Spot Reports, Blue Darts, NCIS Country Referent

fﬂam and ather similar products,

Delete when 4 years old, ar when no
longer neaded, whichever b longer.

)

N1-NU-08-3-5

3000-26

[Data Analysis

Operational analysts, Office Bathymeétry Validation Area Based Edltor files (.PFM),
SABRE files, Fledesmeaus/cube fites, surfaces, BHPP files, hydrographic product
cfeatbh,Caﬂsﬁles.SmonthSheetMstqryrepmt, mdsoundlrl;dmhvaricm
formats shared with other agencles and used in various NAVOCEAND products
{edited area based editar files (PFM), validated muttibeam GSF files, final thinned
XYZ files, Bathymetric Attributed Gridded Surfaces (BAGS), and Smooth Shests.

of calendar year. Destroy 75
years after cutoff.

TEMPORARY: Cutoffatend |x -

31431

DATA ANALYS(S RECORDS

1. Operationa! analysls, Office Bathymatry Validation Area Based Editor fites {.PEM), SABRE files,
{Fledermaus/cube fiies, surfaces, BHPP files, hydrographic sroduct creatinm, Caris files, Smooth Sheet
history report, and sounding data in various formats shared with other agencles and used in various
NAVOCEANO products (edited area based editor files (PFM]. validated multibearn GSF files, finel
}m«m XVZ files, Bathymetric Attributed Gridded Surfaces (BAGS), and Smoath Sheets.

Destroy when 75 years old unless
Ineeded tonger for reference.

75

iNL-NU-07-7/8

3000-27

Amtpprehenﬂve record of Basic and Advanced Training of Naval Aviators.
Records are maintained by the Chief of Naval Alr Tralning (CNATRA) at

headquarters in Corpus Christi, TI._{Note: Pre 1977 ATF's have heen retired to
. \ .

TEMPORARY: Cutoff atend
ofakndarvear.nemysu
years after.cutoff:

Ix
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DA Notes
Retire to FAC Fort Worth, TX 2 years
after campletion of advanced training.
Destroy when 50 yeors old. Navy may
12. AVIATION TRAINING JCKETS [AT/S). A comprehensive record of Basic and Advanced Training of N N
a760.12 FLIGHT RECORDS ANO REPORTS Naval Aviators. Records are maintained by the Chief of Biaval Air Trainkng (CRATRA) at headguarters :“‘f;‘;'l:::"':; "“""‘."'"I:‘"::' 75 :;;,“f’s /
in Corpus Christ], TX. {Nota: Pre 1977 ATFs have been retired to FRC Afamta, GA) en MME'::'“"; ";“ o
aviators must submit requests for
ATJ's In writing to CRATRA.
13000-28 Prisoner-of-War [POW) and Individual persannel jackets maintained by detairing authority on enemy PW's TEMPORARY: Cutoffatend ix
. Detalnee - Individual Jackets: _ and CI's. Record includes questiopnaires, correspondence, clinical records, of calendar year. Destroy 50
records of impounded personal effects and currency. and reports oﬂnlurv, years after cutoff.
3 henslon,_deathand }
13. PRISONER OF WAR (PW) AND CIVILIAN INTERNEE (CI)IDETNNEE RECORDS. Inclrdes records
relating Lo enemy military personnel snd chvilians captuced or interned by, or in the nmulyd us
< & Forces. i Retire 1o WNRC when detention
3450.3d o econay T TEMAL AND 14, indivdaal PWcl ackers. indidealp {iackets d by detaining suthority an enemmy facily s disestabllshed. Destroywhenj3p {835/
PW's and Ci's. Record includes g dinkcal records, records of 50 years old,
ded | effeas and lmimpanlufhnw escape, apprehension, dexth and
[3000-29 Prisoner-of-War (POW] and Information relating to the administration of Navy and Marine Corps detention TEMPORARY: Cutoffatend |x
Detainee - Detention Facllities facilities. Includes Departmental policy directives, command implementing of calendar year. Destroy 30
Administration: instructions, facifity routine, rufes of conduct for detainee, and similar records. years after antoff.
3. PRISONER OF WAR (PW] AND CIVILIAN INTERNEE {CI)/DETAINEE RECORDS. Includes records
relating to enenvy military personned and civillans captured of Intemed by, or In the custody of US,
4502 CAPTURED PERSONNEL, MATERIAL AND  {Forces. :;::‘:n';:dm FRC "b:'h:d:' o |NitUSS/
DOCUMENTS RECORDS . Adminisiration of Navy 30d Marine Corps Detention Facites . Recos inchude Departmentat " - Destroy years 2a6073/0
policy directhees, facility routine, rutes of conduct for detaines, o
and sinilar records.
3000-30 NCIS Counterintelligence - fnformation on non-combat activities threatening the security or Involving the TEMPORARY: Cutoff at case {x
Reports: disruption or subversion of DOD mifitary and dvifian personnel, functions, closure, Destroy 30 years
activities, installations, information, communications, equipment, and supplies after cutoft.
counterintelligence operationsl material; and investigative and informational
data documenting other types of investigations or activities consistent with NCIS'
L
Note: Comply with afl applicable Director of National Intelligence {DN!) (C
Directives (ICD). This schedule item pertains to remords not controlled by a DNt
2. NCES COUNTERINTELUIGERCE RECORDS. Conslsts of f on bat activiti
h u-nnm nrlrwdwusdmduumlunormbwrion of DOD miitary and civilian
[ and
) mg“ ‘] erial- and and | data d other
types of invest or acth with RCIS* mlssion,
a. O inteigenca fReports of a Rowtine Mature. Reports of Cl nvestigationt
(including requests for and results of polygraph and forensic laboratory examinations, technical Cut off at case dosure. Destroy 25 N1-NU-98-2/
38502302} |COUNTERINTELUGENCE (CORECORDS 0 i sive technigues such as oral, wine and elactronic Intercepts, coptes of evidence custody years after cave cosure. L
docummu and other related material), informational reports and :padll inqulms into actual,
- lor d of laws, and directives (; awersd
tmder SSIC 5580, paragraphs 3a-b) and def by DON L Also includes security
o include that reveal promise, but not and reports and
P and i A
{1} Case files.
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAY Notes
3. POLYGRAPH EXAMINATION RECORDS,
b. Counterinteliigence Securlty Polygraph {CSPj Program Records, information created [n support of
the CSP Program. A CSP package indudes CSP briefing form, Report of investigation [ROI), statistical fdel 5
{1 COUNTER LIGENCE {C1) and technical data sheet, question sheets, charts, numerical -v-lumon form, consent farm, medical Hy otd. s NI-NU-07-4/1
'walver, personal data sheet and i Ing. Also Includ,
{1} All CSP Packages after final quality controf reviews are forwarded to NOISHOL
2. NCIS COUNTERINTELLIGENCE RECORDS. Consists of Information on non-combat activities
{threatening the security or mvolving the disruption or of DOD military and civillan Cut off at case dosure. Tranafer to
! ctivities, installati 2 § and supphi HCIS Records Management Division, 1f
38502 COUNTER INTELLIGENCE {1} RECORDS Tfigence op ] 5 and Figative and fnfc | data documenting otier space Is nat available, ransfer to 30 N1-NU-98-2 / 2/F
types of uith NCIS' mission. 'WHRC. Destroy 15 years after case
R 3 it, Gl Defensive Briefings. Remuests for and recards of briefings of Naval personnet whe !nxmd (] closure.
Itravel or have traveled, either offidally or unoffictally, to denled areas. -
3000-31  [RDYBE Case Files: Information relating to and contributing to research, development, test, and 7 TTEMPORARY: Cutoffat case |x
I B evaluation. Indudes, but not [jmited to, project case files, laboratory notehooks, closme{ Destray 30 years v
test and trial results, drawings, specifications, photographs, contractor-funded after cutoff.
research, technical summary reports, agreements with universities, and
Jrad ract rlara, P
S. PROUECT CASE FILES
f]les .m.linulned by_ ijeaJ ana; at ’ and lﬂjllr for and ace In n profect file upon
are project project cards; technical
N b b termination or completion. Retire
¥ test and trial cesubis; drawings, specifications and photograsshs inactive File to nesrest FRC whon 10° NINU-05-L/
3900.5h GENERAL RDT&E RECORDS Jered 1to d designs, modification and engi all 30
P cAvscdim 4 N |t years old or when no longer azeded 3900/5/8
and progress reports reports from J; natices of comp and
4 o oha i for reference, whichever Is fater.
the or aurse of action taken on a project. Destroy when 30 years old.
. All Other Projects. NOTE: No Project Case Fies retired to FRC starage will be destroyed befors 2011 oy when 30 years ot
tc allow 5 years for Navy selection of Historially Signiflcant Profect Case Files. §
i
6. PROGRAM MANAGERS CASE FILES. Case files d by Head and System C: ds i
sponsors related to ARD projects, the of d RAD functi For
pr*m‘arrkdoutbvhwhhs.ﬁluindud-nmduhlhrtnﬂnuhdnd:dlmdersxam In Qut off fila when tem
the case of contracted functions, the files indude prop wrard d k ional or at i N1NU05-1
3900.6b GENERAL RDTSE RECDRDS award notices, p and any other documentation which may relateto of project. Retire to nearest FRC when |30 39&0/513- /
the contract, Excwnimempydndlﬂnllnpmxn be malrtained under SSIC 7900.12 of this : 10 years old, Deatroy when 30 years
manual. old.
b, All others: NOTE: No Program Manager Case Flles retired to FRC storage will be destroyed before |
2009 to allow S years for Navy selection of Historically Significant Case Files. i
f
Place in inactive file upon termination
9. LABORATORY NOTEBOOHS. Noteboods or other medium used to record and preserve engineering, ” or completion. Retire inactive file ta
scientific, and technical data far R&D projects reflecting progress and how results were achisved, ' nearest FRC when 5 yearx old or wiven N1-NU-05-1/
390085 GENERAL ROTGE RECORDS b Al ther notebooks. NOTE: Mo laboratarynotebooks retired to FC storage wll e destroyed nolongerneeded forreferance, | |3so0/e/e
befare 2011 to allow 5 yrars for Navy of y valuable Lak ¥ 3 iwhichever Is later. Destray when 30
. years old.
16. CONTRACTOR INDEPENDENT RESEARCH AND Divn.arum(m&n) PROGRAM RECORDS. !
Records created by funded th and devel fbya H
contract or grant and {alling under one of three hroad categories; Ind: and applied research, [
3900,16a GENERAL ROT&E RECORDS development, or systems and concept formulation. ! oid. to FN,;‘IEI\ 3;:.11 30 :;:;;Ju A /
4. Technical evaluation mmmlrynpmts tlal DON refati Ip d cost | . Destroy when 11 years old.
assification d i hndeal plans ¢ i to have Nawy technical lead. ¢
Racords lated by Navy IRED Technical H
16, CONTRACTOR INDEPENDENT RESEARCH AND DEVELOPMENT (IIAD) PROGRAM RECORDS. i
Records created by Junded ch and nat d by s §
contract or grant and falling urder ona of three broad categories; basic and applied resaarch, i Retire o WNRC when 3 years old. N1-NU-89-5/
3500.164 (GENERAL ROTAE RECORDS development, or systems and concept formulation. H Destroy when 25 years ald. 30 3500/16/D
3
H
i
H

d. Mavy IR&D Poliey Councll Records. Incude of h das, backgr d
nmerhl, briefing packages, and minutes.
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3900.17a

GENERAL ROTE&E RECORDS

17. m CDNTHACTDRAGIEEMENT FILES. Formal contracts or agreements with universities,
dimduals, and athers for and devel work and relsted papers.

{Exciude technical or sciemtific data furnikhed DON under the tars of contrects or agreements)

. Case Files of Contracts and Agreements relating to basic ar spplied ressarch which can ba identified

a5 nwolving subject matter having I for a patent Ink claim.

Destray when 25 years pid,

NI-NU-895/
3900/17/A

3900191

GENERAL RDTRE RECORDS

19, ONR BRANCH OFFICES' RECORDS.
1. Comrespond and Papers to licansa matters und:rxpcdﬁ:mnmm includes patent
clauses there under, assign feanse appy and agr

Retaln on board umil 2 years after
termination of contract or uf patent

involved in agr 1, K
earlier, then !:tln to nearest FRC.
Destroy when 25 years old.

N1-NU-83-5/
3900719/t

DEVELOPMENT T&E {DT&E) RECORDS

L

DTAE is that TRE condurted throughout various phnex of the uqnhklnn pro:ulbinm!hl

acquisition and Retding of an eff: and supp le system by g in the engineering design

ard and verify of | , objectbves, and
pportabliity. DTREG phnnadlndmdumdbvthedmhplng agency, urually a SVSCOM

2. SUMMARIZED TEST DATA. Evaluated test data not included In DYRE Project Case Fies.,

Retire to nearest FRC whan 3 years
ofd. Destroy when 15 years old.

x

S

NI-NU-S95 [
3970/2

3980.3

OPERATIONAL TAE {OT&E) RECORDS

OT&E is that TRE eonducted to asystems ffecth and |
suitabllity, identify system deficiendes and the need for potential modifications to meet extablished
OT&E thresholds, and develop tactics. OTAE b conducted under the d of COMOPTEVFOR.
inchuded in ﬂxluccﬂon ara records of IOTRE, Fafisw-on Operational Test and Evaluation {FOTRE), and
L&) {OPEVALS),

3. SUMMARIZED TEST DATA. Evalusted test data ot Induded in OTAE Project Case Files.

Retire to nearest FRC when 3 years
ald. Destroy when 15 years old.

N1-NU-895/
3980/3

3000-32

Data:

Oceanographic, Astronautical,
Cfimate Observatians and Study

{Oceanographic, Astronautical, Climate Observations and Study Data. indudes,
but not limited to, weather observations, fittoral surveys, deep ocean surveys,
documentation of oceanographic and astronautical information collection, and

TEMPORARY: Cutoff at end
of calendar year. Destroy 30
years after cutoff.

31411

DBSERVATIONS/MEASUREMENTS RECO RDS

tall nredictinas
L 'WEATHER OBSERVATIONS. [fleet i fogy and hy Center). These
Indude thiy ob that are routine ok frum units ched to
specia] msdons or i observations and other ohservations not covered by
specific directives, workiwide undassifled observations; NATO dassifled observations; and sateffte

chservations,

Oestroy when 30 years oid unlesy
needed longer for reference.

30

N1-NU-07-7/4

3141.2

{OBSERVATIONS/MEASUREMENTS RECORDS

2. Littoral Survey Records, These surveys are conducted in Brroral nﬁuﬂ from :hh. faunch, alrraft,
spacecraft or other platforms using a variety of el Ic survey ¥ m:v
include physical, chemixal, optical, and biological hy; multi ]

ocean engh g and maring marine geclogy and geophysics; and
hydromphl: bathymetric, and gravity srveys. Oceanographic data, in the form of raw observations,
chimatologlst, databases or (-ftu'uﬂmikﬁm Into phwsics-based numerical madels or analyses)
predictions, can be used for pl or analy navat fons or These
surveys can be conducted ax needs or opportumities aclse, or when R is determined that
environmental conditions have chamged enough to warrant reinvestigation of a particular

|geographical area.

Records may Include setup files areas, line plans, predicted tide heights, Ude zones, chserved Ude files,

saund velocity profiles, ship parameters, taw sensor data, acoustics data, fina! fleld validated data,

crulse reparts, reports of survey, MCG records, prellminary /sziinity data archive

Hraw/ag/climofload), anatyzed astrent records, optics properties nwrdl.. bonnm characteristics,

r-dnwmd geophvyslcs. records, gravity records, magnetic records, XBT/CTD records, sound velacity
profiles,

, and blology.

Destroy when 30 years ofd unleas
ded longer for reference,

NI-NUDZ-T/5
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[S51¢/no. Series Title [Pescription of Records Disposition Ret, DAU Notes
3, DEEF OCEAN SURVEY RECORDS. These surveys are candurted n the deep ocean from ship, alreraft,
{spacecraft, or other platforms uskig a v-r(gzyufelemmh:quqmpmenl These surveys mz\v
inchude physical, dremical, optical, and blological line emdr
ocEan engi and marine marine glnloiv and geophﬁa and
baﬂmmicrdgnvtymmp muanb:mdhr rface/subsurface graph
dats, in the farm of raw observations, ck datal or (after i lnluphﬁlu- .
based | models or anzlyses) predicti can be used far pl or anal Destroy when 30 years old unless
31413 OBSERVATIONS/MEASUREMENTS RECORDS naval operations or exerdses. needed longer for referance. 30  NI-NUOZ-Z/E
Records may include set-up ﬂhs,uruu. live plans, predicted tide heights, tide zones, sound velocity
prafiles, ship p llection Mes, raw sensor data, intenuediate processing fMes,
final Neld validated fles, fleld reports, temperature /salinity data srchive (raw/QC/dima/load),
anatyzed geophysics records, gravity records, magnetic records, XBT/CTD records, sound velocity- \ .
profiles, satellite records (Ocean Optics, etc.) and blafogy.
1. CORRESPONDENCE REFORTS, and other papers d ting the makeup, and use of Destroy when I5 years old unless
31422 DATA CO ION RECORDS codes or formats tn collecting, soring and tranemitting environmental Information. | needed longer for reference, 30 m"w*”’y 7
Thesa are predications of observable phenamena that can be directly compared with data.
Records may Indude conan or atmaspheric circulation {current or wind speed and direction), ocean
3144.1 DATA PREDICTION BECORDS wave helght, speed and directinn, ocean tdal helghts and water levels, ocean tempersture, and Destroy when 30 years old unlesx 30 {NI-NU27/11
needed longer for referenca.
salinity stmdure. m
1.0 | Predicat ph k dicsions, Ocean Predictions {to
include waves, circulation),
These are preck of observable pk that can he directly comipared with data.
Records may Include ocean or atmaspharic circulation (current or wind speed and direction), otean Destroy when 30 years old unless
3144.2 DATA PREDICTION RECDRDS weave helght, speed snd direction, ocean tidal helghts ang water levels, noean temperature, and needed longer for reference. 30 |NINE077 /12
safinity structure, etc.
2. Tide Anzlysix, Tide Zone fles, Tide Helght files, Tide Reports.
3000-33 Diving Log: Individual diving log report forwarded to NAVSAFECEN by each diver after each TEMPORARY: Cutoffatend jx
dive of hyperbaric exposure. of calendar year. Destroy 20
iving by each diver after each dive of hyperba after. cutoff. 557 et T
DIVING AND HYPERBARIC SYSTEMS 1. i | diving log report d to NAVSAFECEN by ea iver a ric N1-NU-83-5
3150.1 OPERATIONS exposure. Destroy when 20 years oid, 30 3150/1
3000-34' Target Photographs: Photographs and other material accumulated on specific targets such as TEMPORARY: Cutoffatend jx
shipyards, bridges, rallraads, terrain, ordnence depats, ships, installations, etc of calendar year. Destray 20
2, TARGET JACKETS. Fhotographs and other materiai accumulated on specific targets such as N1-NU-89-5/
3 PHOTOG! pyards, bridges, railroads, terrain, depots, ships, Installations, etc. 30 3822/2
3000-35  |{Fleet Exercises: Operations orders prepared by the officer conducting the exercise for fleet TEMPORARY: Cutoff atend ix
training exercises to increase level of Fleet readiness. Exclude copy included of calendar year. Destroy 15
swith the fin ecenatt
5. EXERCISE OP-ORDERS, Operations Orders prepared by the officer condi the exercise (or fest,
routine, and spedialized training w0 lwm! of Fheet read| Exchaie copy induded Retire 1o WNRC when 4 years oltl, NL-RU-89-5 /
3121.5b (OPERATION FLANS AND ORDERS RECORDS with the final exercia regort. Destroy when 15 years old, 30 31217578
b, Fleet Exercis o . . e e
[3000-36  |Tactical Doctrine Library: " [copies of Tactical Doctrine malntained by Fleet Tactical Library. TEMPORARY: Cutoffatend |x | -
of calendar year. Destroy 12
xears after cutaff,
2. TACTICAL MEMORANDA {TACMEMOS) AND TACTICAL NOTICES (TACNOTES). Formal issuances of
ithe Navy TAC D&E Program that relate to inforreal testing of tactios ar minor variations In tacics not N1-NU-89-5 /
3510.2a TACTICAL DOCTRINE RECORDS | Inwrpmm! Tt am NWP. Destroy when 12 years old, 30 3510/2/8
a.cm intained by the Fleet Tactical Library.
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ISsIC/No. Series Title |Description of Records Cutoff Disposition Ret. | DAU Notes
3. OPERATIONAL TACTICS GUIDES {OTGs). Tactical Doctrine developed by T der O { SNI-NU'BS-SI
510.3b TACTICAL DOCTRINE RECORDS Test and Evaluation Force (COMOPTEVFDR) during operational testing. Destroy when 12 years oid. 30 3510/3/8
b, Copy ined by Fleet Tactical Library.
» 11, NAYAL WARFARE PUBLICATIONS {NWPs/NWIPs). Warfare publicati ing ready refl i /
3511.1c NAVAL WARFARE PUBLICATIONS RECORDS  jto current tactics, doctrine, and procedures. Exdude NWP 55 oevies, iﬂmmvwhan 12 years old. 30 as1/1/C
» e, mat d in Fleet Tactical Library,
1. ALLIED TACTICAL FUBLICATIONS (ATPs). Tactical doctrine publi proced
mdl«upntnmludsnndwm\mhrmhm and Pul NLNU-895/
f8512.3¢ ALUIED TACTICAL PUBLICATIONS RECORDS  oonsist of is, tralning and Lo k ctlon books, hiets, snd technical Destroy when 12 yean old, 30 3512/1/C
smanuals relating to NATO tactics,
c. Copy mail d in Fleet Tactical ibrary.
2, AIKWARFAII.E PUBLICATIONS. Alrcraft tactical publications [NWP 55 series], Naval Alr Training and NINU-E95/
3517.2¢ AIR WARFARE TAC DAE RECORDS d Pragram (NATOPS], NAVAIRSYSCOM Manuals and TAC AIDS, Destroy when 12 years old. 30 tas1ap24c
. . Copy malntained in Fleet Tactical Uibrary. i
300037 ;Program Oversight (Operations Information relating o the oversight of the execution of plans, policles, " Triggerls) " _TEMPORARY: Cutoffatend x T T
i'nd Readinessk;, jprograms, and procedures relating to the commands assigned misslon. . i .of calendar year. Destroy 10 L4 LR
; " ; o . vearsaftecewtol. L. , —— .
1 PROGRAM RECORDS. Marine aviztion plana and programs to late aned coordinate plans and
} i ! formut f [ !
i ito inhtiate action tnMﬁl the rqinmmts of Macine aviation, Regular and Reserve in matters of i * ' ’ :
ML [MARINE AVATION RECORDS diness, and logistics to ensura Marine svlation s developed | - ; DM_“""' tn near ;‘ F";""'l"‘t ::"’ 10 ::,:;';’” ! i
i H nnd supporud in eoncert wllh the averall naval aviation program. Exclude polley recards included In ¢ Vwhen 10 yea " : ]
; ECMCcuml correspondence file {SSIC 3000.%) and Fleet Command files (SSIC 31001} : - i
! i i ' i
g]. GENERAL CORRESPONDENCE, FILES, REPORTS, AND OTHER RECORDS. 3 pertaining to visits ]
Record i i
; 1o ships, Including visits of U S. ships to foreign ports and visits of forelgn ships to U.S. ports. Racords ! ¢ ]
i sinclude policy, dures amd for of part visity; regudations presaribed by H t
i m Navy or host government: requests, modifications, ap provals, and disapprovals of part visit and i ;
i /! reports of .| i d or incidents that d; and any { : z
H
I3 ipost visit reports. Retire to nearest FRC when 1 years N1-NU-895 / i
%!‘IIB.II iVISI’I’! OF SHIPS RDS ta, Ships viskts by Nudear powered hipe. Racords to L inmu:ﬂanx and iuﬂ. Destroy when 10 years cid. ‘10 3128/1/A :
ipracedures for visits, Records include _ t ) and i ' :
3 ‘:pechllah!yreu‘hthnlm:dgdbvlnﬂnmm!. procedures for safety and security of N %
H ‘the vesse; procedures and for coordination of part viits; mod®eations, i : ;
$ sapprovals, and disapprovals of pot visit and diplomatic dearance requests; and reparts during or i H i
rafter the visit of cond d or incidents that d : { .
H + ¥ ) 1
i PP S g Cr e e e e e - .. - - . e . - - - . .. 4 - f
. ! '3. NAVAL CONTROL OF SHIPPING OFFICES' RECORDS. . |
1] Peacutime Exarcies Racords *
JMITO3{1)  iCENERAL PORT OPERATIONSRECORDS (1) Exereise Case File. Oparations-Orders, critigue sheets, final exercisa repart, evaluation and i *M"“x:"‘i:"'""' i o g :1‘7:;’;;15 I,
F documents, and trssans leamned. Reconds are maintained by the Officer Conducting the Exarcize ; Y vea H ;_
: it Fleet C: det or der Military Sealift Command). ! ' R , i
P [PV UG e cve = e —— e — v = = mae - - - can e w [P RV FE - - - -
!311!.1 SHIP'S BOATS RECORDS I. ‘GENERAL CORRESPONDENCE pertaining to boats. 1 'EDamw-hm 10 years old, 10 N1N / !
;.._.......‘ i 4 o D NS T e —— - — - - — e ke i b 16 2 st P g ——a Do uma s PRy — - W*.J
H N 2. CDI\RBPONDEKE RELATED TO INDIVIDUAL BOATS {8Y HULL NUMBER}. Fllel indlude H N1-NU-B9-5 f .
¥ *
'31131 :SHIP'S BOATS RECORDS : ssue and db . , gDextvann 10 years old. 10 PRy ' :
o e T i T T e T e [ T et e e e ..H...l
{ i I. PEYCHOLOGICAL OPERATIONS {PSYOP} SYSTEMS ACQUISITION RECORDS. Files document Ehhnla Wﬂmlmnlﬁzmml' N1 s i i
3410.1a iPSVCInI.DGIOM. RECDRDS s riginated by CNO, fleet dersin chief, anda der of 2 systems command. npll'lhona! concept {IOC). Destroy 'I.ﬂ 3410778 } M
. i ?I. Ortginals, twhen 10 years old, s H
L._-._....-+~. — ——n - - w5 ma w - e - vk e s ——e o emenn b o crn et aa e e wa e e o .._._._‘
« . ~L PRIMARY PROGRAM RECORDS. 1 s H
. H +b, Disaster Preparedness Organization and Activity Files. Files doasment the organizational :mlm FRC when 4 years old, N1-MU-R9-5/ } H
:’m‘“’ - DISASTER CONTROL establishment, history and the development of plans, spectal programs, studies, or prajects that deal Destroy when 10 years ofd, 10 3440/1/8 ‘ '
with disaster preparedness. 1 ! H
- 4 g o i o o - W My e b W ¢ < w - - — e [OOSR NSRS Sy ¥ m——— = = —_— o - — -1
. \ E _Retire to WNRC 2 years after tactles  » 1 H
: J 2. DECEPTION TACTICAL DEVELOPMENT AND EVALUATION, Racords consist of studiss, reports, risk sand techniques are incorporated fnto * N1-NU-895/ } i
3a50.2 AD M RECORDS ;and threat analysis documents, and pliot project evaluatlons, Naval Warfare Publications, Destroy 1 3490/2 ¢ ¥
1 s
H i

{
P 3 . -
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when 10 years old,
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15sic/No. | Sertes Title | Description of Records | Cutoff | Dispasition | Ret. | DAU { Notes ]

*3000-38 Cryptologic Systems Development: Case files, lahoratory working papers, and test data maintained by Headquarters Tri-er(s) TEMPORARY: Cutoff when .x X
; i’ §and System Commands sponsors refated to RED projects, including the system operational or praject; M
i . ‘management of contracted R&D functions. For projects carried out by Navy ~ » terminated. Transferto US. | - : :
' ' *labs, files include records similar to those indluded under SSIC 39005, inthe Cyber Command/10th Fleet ! :
: . jcase of contracted functions, the files indude proposals, evaluations, non-award 1 at cutoft. Destray 10 years . N .
| R documentation, award notices, procurement requests, contracts and any other | after cutoff. . i
;documentation which may relate to the contract. Case files of Historically i : ‘
{significant projects maintalned according ta schedule item 3000-21. : P . ;
0OV 0 QUG W Q00T S U S O A [
' H ! Retire to; Commander, Naval Securhy f i
: i 1Group Activity, Attn: N14-Archives, ‘ E
H 9800 Savage Road, Sulte 5585, Fort :
i . - ¥ * N <MU-B3-5 H
{azen2 {m m:::;‘;““c SYSTEMS 72 PADGRAM MANAGERS CASE FILES, As defined under SSIC 3300.5 of this manual {George G. Meade, MD 20755, when 10 :::wl ! :
] H {system becomes operational or when | ! :
f : mm]eﬂ is terminated, Destroy when * I N
. H - {10 years old. | i .
‘ ] . - - e - g
! i . IReurelm Commander, Maval security | | T
' § :Group Activity, Attn: N1d-Archives, | [ ; H
i ADVANCED CRYFTOLDGIC SYSTEMS i {980 Savage Road, Sults 6585, Fort :NI-NU-B9v5 7 .
Eszsm 'DEVELOPMENT (R&D) 3. TECHNICAL LABORATORY WORKING PAPERS. Ax defined under S5IC 3900.11 of this manual . Meade, MD 20755, upon !7 inasors é ;
) ! m&mdm project. Destroy | . .
i_ N when 5 mnol'd. N ¥ }
et o o} e e e e e o i T TP SRR SN
i i ;ﬁ!ﬁmm‘ Cnrnmandor, Naval Security i . i l
H *Group Activity, Attn: N14-Archives, .
| ADVANCED CRYPTOLOGIC SYSTEMS *s TEST DATA. Interim and final reports, warking papers, and testing data developed during {2800 Savage Road, Sulte 6585, Fort ‘N1-NU-89-5/ .
lsm.s i {R&D) Idevelopmental testing and p test and Indude data G. Meade, MD 20755, upon 7 22s0/5 .
DEVELOP .mll ' * lm“ Yy 3 .
: : l::nl!mud during operational testing and evaluation. i xmpmm of testing, D when s :
H ! i H ‘years old. :
I | e o i e w cm 5 v e e —— wor o w5 s o sttt 1% e o o e e w B e e e —— PRSI e v wbu emma aemrn = len e n e e e
[30(!)—!9 ' intelligence Pragrams Operations: {information refating to the operations of DON, US Navy and Marine Corps 'Tﬁe;(;').. - TEMPORARY: Cutaff atend x ¢ 1
i N intelligence and counter-intelligence programs. Indudes files, reports, and other .of calendar year. Destroy 10 ' H ‘ i
i \ jrecords of intelfigence offices that relate to inteliigence collection, evaluation, ,years after cutaff. . ) 1 d
! . ;and dissemination within the DON and to plans, programs, and transactions : R « :
; ' ;pertaining to the overall administration of the office. ; , ;
o . ) T3, INTELLIGENCE OFFICES' GENERAL CORRESPONDENCE FILES, mm'-ﬁh'iu?‘m;ﬁ?&—‘r' TmrTTh T l' TR TrTTTT I T mm mmmmemenm o ommemm oo
. 1 iintelligence offices that relate to lnrnllh;mm llect huation, and di within tha DON *m- 0 nearest FRE {WNRC for ONt N1-NU-E95 / 1
!3800.3 JGENERAL INTELLIGERCE RECORDS ‘lnd to plans, progr and ing to the overall admbh ion of the office. { §Dhmmml when 2 years old. 10 1380073 E
' } ;Im:lnded are reconds of the Directorates of the ORI, Exclude records of joint intelligence Offices fited { ,D-mw when 10 years old. H H
: N - e underSSlC:%aGDafﬂlsm-null _— — e e o —— __l e e e R ”_: . -'____'2_ e —— 8
‘ '1. GENERAL CORRESPONDENCE. Files relating to the ool of non o ; ! ! ! '
8231 ELEGTRONIC RECORDS " imeifance (EUNT) and  specic ELNT duded & d ion on sensors and thelr | petiretoWNICwhen Zyariold 1 ;‘;;;’1‘”/ :
1 H related ELINT racords filed under SSIC's 3250-3254. § foy when 10 ymars o .
o = me e b n s e el PR .- e e e ——— [ S . . e e e e e e .
: : {
. N "I. GEMERAL FILES, Riwunm(:ﬂudlmnlﬁwlu tlan ! fm;a " Sensars or Fxa Yo WNRC Zyears old, . N1-NUE9-S / 2 \
3828.1 1ACOUSTIC RECORDS of Exclude under prog when 10 years. ald. § 3825/1 i .
H ’ spansored wmummnocou and filed under S3iC's 3140-3148, Destroy v : i
PO . DT S . e e e . ann PP S . 1 . .k - .
, : .2 FOREIGN CISCLOSURE FILES. Navy policy d that refiect, substantlate, and kmpl H , ! ' '
: i | for and agr an exch or release of H N1-NU-895 .
.3830,2 INTELLIGENCE DISSEMINATION RECORDS  *classified military intelligence Inf 1o foreign g orl danal im"""'" 10 years old. LIt Ho-
: \Included are racords of the Navy Repi ive to the National Military inform atlon Disdh Paan H ! .
. $ Commitzee (NDPC). i .
:..._ —— b ———— - - - e e e . - e mdeem e mm — U L . [ ._..‘; - P - .
{ H +1. COUNTER INTELLIGENCE (CJ} FILES. Workdng files [ tion on individual  rvansfer to NGIS :
. N -t upen Initiation of ¢
. _assoclationy, and other coliective groups of individuals that may be involved in hostile foreign . .
38501 [COUNTER NTELLIGENCE {C RECORDS 4 o/hgence activities. Exclud Investigative and other Naval Criminal nvestigative Service (MCIS) 1 ,”'_';:‘_’:' flot cthersise destroy when <1 MINU382/1

'recards filed under SSIC 2850, paragraph 2 of this manual.

faw w % e AAaE o dre———— — e e = = e M o S et e 3 o - R o w ke meme daw -— - - - - P p—— P - Y - ——
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SSIC/No. | Series Title . |Description of Records 1 Cutotf | Disposition | Ret. | DAU | Notes 1
i T :
. .l. NCI5 COUNTERINTELUGENCE R!UJRDS. Consists of Inf on non bat Vil . ; .
’ ; ing the security or lvohving the discuption or subs of DOD mititary and civilian . :
1 o s oqul and supal : , . .
3850.2h COUNTER INTELLIGENCE {Cl) RECORDS ! i p I material; and investigative and in 1 data m'i i::“' “':’ d""”"”“ obsoleteor i IN1-NU-98-2/2/H  moved to be with ke records
types of i i with NCIS' mbsston. - i ;
t ' ‘h. Threat Assessment (Genann Cnnulm vepom on coll and of threat inf ! H 1 .
tribryg to naval op or i }
. 1 ] ] '
B Tl S oz U M- - - e e e W b R ————— -..{.... P .- - e . _.‘.. e e— = _— .« - -
% ‘Z NCIS COUNTERINTELLIGENCE n.m Cangists of kdarmation on non-combat activities H : . t
{ ith the security or orad of DOD miitary and chillan H H ! :
H 1t " s, . and Bes: : ; N .
1 & and and inf jonal data o other | Destray {delete) when superseded or 1 *
3850.2](1) %mumm INTELLIGENCE (Cl} RECORDS rmes ot o actietins with NCIS' s, : abmatete, win IN1NU-08-2/ 2/i/1imoved to be with Uke recards
; ? J. 1 Studies. Contalns all-source Information on varlous C1 tapics of interet to the Department of the ; ‘ I‘ ‘Y . |
Navy. i H H
) (3] Records copy of study {paper or slectronic). ; . :
b3 - R auad t o g
i
E 1. MCE REFERENCE DATA BASE RECORDS. A of Intelfigence refs i ]Deumgwhsn 10 years old. Retention § . g
f d to support Intell lnnlv:h-ndlwghmmgndmnldhmdmhpm-nulﬂnw In excess of 10 years s autharized for 4 M
3880.1 ‘:::.’EORDS NCE SUWDH‘I‘ FUNCTIONS Intelligence products. i\eanrdu may eonsist of ph hic fles, collections of ;:nnﬂnnhl programs dpon approval of (10 ::;z;jl-”.sl . H
' fally publish sensor calibration data, reference electronic databases, and sim{ar ,DNL Retention In excess of 10 years ] H
i records. swill be reviewed every S years. ‘ X
i . 5. INTELUGENCE SUPFORT TO OPERATIONAL COMMANDERS. Conrespondence, messages, ) . o 1
3880.3 |$L'I:I:NCESUPPOHT FURCTIONS :agreements, and simiar documents that relate to intelligencs suppon provided to operational :Demovwhm superseded or obsolete. jwnin Im” 5/ moved tp be with iike records
) d . .
e 3. PRODUCTION RECORDS. Reconds refiecting the record of actions taken In and for the fuifiimentof { T T T R .
3 upedﬂcmqueml’urhfmmtbn on any phase of intelligence operations. Records include Retire to WNRC when 2yearsold. - N1-NU-89-5/ N +
38903 INTELUGENCE PRODUCTION RECORDS {comesp and progress reports, Enclude primary program records fited under Ssic Destroy when 10 years old, 1 ik H
1 1 {38001 — A : —— -
300040 ADTRE Operations: T infarmation reiating to the operations of DON, US. Navy, and Marine Corps~ 1Trigger(s) ! TEMPORARY: Cutoffatend Ix ' . et
; fresearch, development, test and evaluation programs. includes, but not iimited : ?of calender year. Destroy 10 § H s '
: §tn, technical lahoratory working papers, test and evaluation ranges, and raw i ;wau after cutoff. s { \ R
3 Jdats - i i ____-; —1
N ‘1 PREMARY PROGRAM RECORDS. é ‘ . )
ib. Filex amd ather records of major [aboratories and other activities whase primary function Is H !
} i y H i dhen X
'3900.1b{2b} 'GENERAL RDTEE RECORDE *research and develupment or testing. ) ‘:ﬁ“”' earest F'fu Z’:‘" }:ﬂ;’ﬁ :/(; . .
§ “{2) Official iaboratory comespondence filed by SSIC code accumulated after 1955, . Destroy when 10 years old. i
_ _{{b} All other $SIC codes —
’ — e e - - e L e g ane . e % o
N -u. TECHNICAI. LABORATORY WORKING PAPERS. 'l'a:hnh( notes and data, measuremants, formulas, . !Rﬂhm nearest FRC 5 years after ,'
x :graphs, di gs, and other simiar d in with specific research, i cmmhdnn ar termination of project. T /
3900.11 GENERAL RDTRE RECORDS tdevelopment, and tusting profects. These fy are in or used as the basis for i Mmuhan 10 years old. Activitles il0 :3900111 ’
. ‘ of reports, bue ta have emparary research value after a project's . ‘mm-g records indicate project ‘ H s
Exdude lab Y h * zmlnnﬁm date on SF 135, H N
oy R —— RS A ——— P Epv— - e - ——— -
H H TRE RANGES RECORDS Recurds relating to the establish and of ranges, range . ' ,
2358, TAE RANGES RECORDS /areas, and test sRes used in the testing and evalustion of systems and equipment. {nclude . Destroy when 10 years old, W N1-NU-89-5/3958°
' 3 kmahteuanee and calibration records for installed instrumentation and range safety rules. R
— . - = e e .. B e e memmm e o e o i — - ———_ 1 7 7 o B e R SRS A —— v = - wa el o g m— '- ————— -
: ém‘tﬁkﬂuﬂ&E conducted throughout various phases of the acquisition process to insure the ' T M . .
! }aqt&iﬁmandﬁekﬁn;dm i and supportable systern by assisting in the engineering design l 7 v
{and devel and verityl i of techntcal perk speciications, objecties, and | ; NiNuEss/
135703 DEVELOPMENT TAE (DT&E) RECORDS ‘cupportablity, DTRE is planned and conducted by the developing, agency, usually 8 SYSCOM : {Pestroy when 10years old. B herun :

{narrstive form, or In electronic form on magnetic tape or CO ROM.

Page 30

3. PAW DATA. Unevahsated data collected during DTRE projects. Data may be tn tabular, graphic, or
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1 Series Title

| Description of Records

Cutoff

| Ret. |

DAU | “Notes |

ISSIC/NO.

'3980.4

EOPEM'HONAL T&E (OT&E) RECORDS

|
|
IOTBE Is that TRE conducted to 7 n and operath 1
::ulnhilky, identlfy system deficiencles and the need for potential modifications to meet established
OTSE thresholds, and develop tactics. OT&E Is conducted under the direction of COMOPTEVFOR. }
“Included in this section are records of IOT&E, Follow-on Operational Test and Evaluation (FOT&E), and ;
Operationa! Evalustions (OPEVALS). (

I

i

a systems

4. RAW DATA. Unevaiuated data collected during OT&E projects. Data may be in tabular, graphlc, or

i tve form, or in form on tape or CD ROM. in this series s data
imaintained for OPTEVFOR by Naval Warfare Assessment Center Corona (NWACC), NWS Seal Beach
!under “trusted agent” memorandum of agreements.

| Disposition

+Retire to nearest FRC when 2 years
old. Destroy when 10 years old. '

'

1

|

.
: .
IN1-NU-895/
1398074

H

{3000-41
1

—
|

.3101.1b

—_—_——- -

Fleet Exercise Monit;ri;lg_and_— Tinformation relating to fleet exercise monitoring and communications. Includes, ‘Trié;'(—s). T

Communications:

I,ELECI'IIONICIDIGITAL SHIPBOARD

JOPERATIONS MONITORING RECORDS.

--——— 'communications data..

"but not limited to, electronic video monitoring data and electronic
e+ e = L

Y Video Monltoring Records. Pertains to ships d with video /sy capable of
(capturing and storing video records In electronic format that are used to provide monitoring ofa
ship’s passage ways, equipment, weapons systems, flight decks, manned and unmanned arvas, etc.
I\Ih‘leu may be conducted within areas both within and outside of the ship’s
istructure.,

'b. Exercise Records of video data captured and stored in
electronic format during conducted exercise and/or training events involved In the exercising of
jequipment and/or personnel such as but not limited to fire drills, rescue and assistance exercises,
{main space fire drilis, flooding drills, ' and fleet This data Is used to
(evaluate events such as exercise/training events, perform root causes analysis and establish corrective,
iacﬂan and training requirements.

TEMPORARY: Cutoff atend x
‘of calendar year. Destroy 10
jvears aftercutoff. __ ______ __

i
Destroy when 10 years old or no
longer required, whichever is later.

10

|

‘310L1c

e = mm b - -

_____,,..__..___
|

'ELECT'NDNICIDIGITAI. SHIPBOARD

 OPERATIONS MONITORING RECORDS.

]
1
i
H

{ELECTRONIC/DIGITAL SHIPBOARD

‘0PERATIONS MONITORING RECORDS.

s w m e e ——— e e e

| s:cumv.
L}

{1. Video Monltoring Records. Pertains to ships d with video fey capable of
\capturing and storing video records in electronic format that are used to provide monitoring of a
ship’s passage ways, equipment, weapons systems, flight decks, manned and unmanned areas, ete.
Video may be cond d within areas both within and outside of the ship’s i
'structure. . !
)
I

le. ship Records of ek d data d and stored In
lefectronic format during ship operations where a significant or catastrophic event occurs such as but
not fimited to fire, giminal activity, equipment fallure, flooding, collision, etc. or which is identified at
the time as having possible legal, safety, political or other Implications to the DON or National

v
{2, Communications Records. Pertains to ships having or capable of :
:recnrdlng electronically various forms of internal and external communicatlons, both within and I

1

'outside the structure of the ship. Internal communications records are electronic records of
d d wia el means and within the structure of the ship, such asbut not ;

!Iimned to internal general
;port:ble Intra-ship radio, sound powered phones, etc. External communications records are

\ records of i ducted via el means with sources outside the
\Structure of the ship, such as but not limited to ship-to-ship, ship-to-shore, shore-to-ship, ship-to-

1
1aircraft, alrcraft-to-ship, ship-to-satellite, satellite-to-ship, ete. i
i

ks (nets), internal system,

b. Exercise monloring. Records consist of el data cap d and stored in
:-Ieclronlc format during conducted exercises and/or training events lnvolved in the exercising of
tequipment and/or personne], such as but not imited to fire drills, rescue and assistance exercises,
fmlin space fire drills, flooding drills, This data is used to
!mlu-u exerciseftraining events, perform root cause action and
‘tralning requirements,

1)

i e e o e e

Page 31

Destroy when 10 years old or when
studles/operational analysis Is 10
:completed, whichever Is later.

jDestroy when 10 years old or no

1
:lonaer required, whichever is tater. 10

v
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[Sic/ne._ | Sarles Title [Description of Records | Cutoff [ Disposition TRet]  DAU | Notes ]
fZ. Communications Recorde. Partains to ships having equipment or systems capable of capturing and | '
recording electronkally various forms of Internal and external communications, both within and }
. “outside the of the ship. Intemal reconds are electronic records of { ’
1 communications conducied via efectronic means and within the structure of the thip, such as but not *
"lirmited to internal communication networks (nets), htemnltdzpfmm. general announcing system, '
sportable intra-ship radio, sound d phones, s records are ' '
3101.2¢ ' ELECTRONIC/DIGITAL SKIPBOARD i d records of ducted via efectronic means with sources outside the : ; :hmu]':’::;ﬂ:‘:me ‘10 N1NU-102/8 .
1‘ g OPERATIONS MONITORING RECORDS, jstructure of the ship, such as but not imited to chip-to-ciip, ship-to-shore, shore-to-ship, shipto- ' g”"“"’wl’“:h e 1 » ;
aircraft, aircraft-to-ship, ship-to-satelite, satellite-to-chip, str ' tmﬂ : . !
% e Event Monftoring. Records consist of eh duta d and stored in { : R
. . ‘ elactronic format during ship operations where a sgnificant or catastrophic event occurs such asbut i ¢
‘ 1 ‘not limited to fire, criminal activity, equipment fallure, floading, collision, etc. or which b Identified at ‘
L ' (ke time as having possible lagal, safety, political or ather Implications to the United States Nawy or f 1 . !
. . National Securhty. : ,
] H
" - s s ——— o~ —— - ——— .y e - - p——
‘L WMESSAGES and CORRESPONDENCE relevant to collection of axercise data and K% reconstruction [Trnndcrb WNAC when 4 years ald, N1-NU-895 /
;asm.z B(Enus: DATA COLIECTION RECORDS and analyss, ! o “Destroy when 10 years old, _ ‘u_ g.’.s.‘ﬁ'.'.‘ e . _J
; L m@emmdmmmcm summary sheets, logund ﬂmﬂarmumunﬂ gTransh-wwmICM\znu!mn!d‘ 1 N1-8U-895 / . - :
prist  lomnoscioousmucronseios S 2o A B e Dorweymoa o @l 0 ¥
300042 “Fllg‘ht Safetyar?d-lgllghi'n-eﬁpom iThe data collected indludes a statistical descnpﬂon of the ﬂlght pertalning tothe T&;Ee-rt—ﬂ_ " TEMPORARY: Cutoffatend x Tt m o w i
,aircraft and crew members, a record of afl logistics actlons performed during the of calendar year. Destroy 10 !
'flight, a record of weapons proficiency, a record of tralning areas utilized, and years after cutoff. '
1 iather miscellaneous data, MASTER FLIGHT FILES shall be securely bound in hard :
1 1 ibinders and labeled as MASTER FUGHT FILES of (squadron designation) and ~ * ; o [
‘ i pp—— (CLASS CREPORTS). T ; R T T
N 2. Al BISHAP REPORTS (CLASS C : ) {
;Jm.h .::g‘:::':mw ANALYSS |a. Original reports. Reports of minor accidents and Incidents that do not result in Injury, death, or ! ! Destroy when 10 years ofd. :71;:;‘37:—5, '
H signiicant damage. Reports are maintained by the Navy Safety Center, Norfolk, VA. i : ,
e mTmomTTTe "7 7772 MASTER FUGHT FILES. The arigimal of the NAVAL AIRCRAFT FUGHT RECORD (OPRAV 371074} The |, - T o Tt - T
g -dln Il d include a statistical descriptian of the flight pertaining to the aircraft and cew i ,Cut off file annually in November and
s munbnm,-mumid-ﬂbgmnsudhup-ﬁnmdduﬂngmuﬂumamddmmm; retire to nearest FRC. n&wdmﬂ- N1-NU-835 / .
13760.2a FUGHT RECORDS AND REPORTS l recond of tralning anezs utilized, and other miscellaneaus data. MASTER FLIGHT FILES shafl be years old. Units being 3 A R
g Is-nnalvbound In hard binders and labeled ax MASTER FLIGHT FILES of (squadron deslgnation} and i decommissioned retire files to FRC § 76002 .
i Iperiod covered, upon decommissioning, f
s e la. Routine Operations and Trainng Fights, e | s e e e e :
7300043  OPSECSurveyReport Information relating to the OFSEC Survey Report. Includes correspondence  Trigger(s] “TEMPORARY: Catoffatend x oo T
i -initiating the survey, progress reports, and final survey report, of calendar year. Destray 10
b e e e e e e e e e i e s ci e = p—— « —— _ . vearsafterautoff._ . s e ;
3. OPSEC SURVEY REPORT FILE. Records indude H :llmv,,. N Nl—NU-ﬂD—G
s CIPSTOMUSIONS | eI, o oo o - SR e
300043 " Data Dissemination: - Eﬁespmder;&.‘r};&s and papers relahed to data dlssemlnaﬂon, espedaﬂy by Trigger(s) " “TEMPORARY: Cutoff at éﬁd x Tt Tt
f the nautical almanac office, but also double star, time service, astrometric and of calendar year. Destroy 10
! *other astronamical data disseminated to the public years after cutoff. '
DATAANFORMATTON DISSEMINATION, CORRESPONOERNCE, REPORTS AND PAPERS RELATED TO DATA f ,
! ‘DISSEMINATION, ESPECIALLY BY THE NAUTICAL ALMANAC OFFICE, BUT ALSO DOUBLE STAR, TIME Retire to WHAC when 2 years oid. .
13166, DATA/INFOAMATION DISSEMINATION SERVICE, ASTROMETRIC AND OTHER ASTROROMICAL DATA DISSEMINATED TO THE PUBLK. EXTLUDE * when 10 vears :;: * 10 {N1-NU-89-5 /3155 H
. DIRECTIVES, INTER-AGENCY AGREEMENTS AND SIMILAR RECORDS FILED AS PRIMARY PROGRAM ' Destroy years olc . \
[ 4ILHECORDS UNDER SSIC 3160.1 OF THIS MANUAL '
— e e e o 3 v s b o v et = m e mem v wewme s w4 e e < b e memme e .
. ,M"MN‘.FORMA“ON WNJTY ASSUIMU. OJMPU'I"IR mncon' DISIG AND TlPFj CONTAINING 4 .
13167 DATA/INFORMATION QUALITY ASSURANCE  , THE COMPARISON OF STAR CATALOGUES OR OTHER ASTRONOMICAL OR TIME VALIDATION ’ Destroy 2 years after inactive. 3 N1-NU-89-5 / 3167 moved up to be with Bie records
' INFORMATION. A _ . .. _ L e
3000-45 Program Management Information relating to the execution of plans, policies, programs, and Trigger(s) TEMPORARY: Cutoffatend [x
{Operations and Readiness): procedures relating to the commands assigned mission maintained by actvities, of calendar yeer. Destroy 7
. i sl Lotk Iational uai
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2. NDW and CNO Area Coordinators’ flles.

'S_icfrlo. Series Title Description of Records Cutoff Disposition Ret. DAY Notes
b. General Correspondence Files. Routine administrative correspondence relating to the internal
300056 T ERATIONS AND READINESS | adraiistration ofthe base and e of departments,diviskane, and other affices that are duplicated or iwinivabipieiek m"’
! dinthe G der'sjC Generai’s Primary Program Files, " yeu B
b. General C d File. Routine d relating to the
GENERAL DOPERATIDNS AND READINESS Retire to nearest FRC when 2 years N1-NU-83-5 /
{3000.6b RECORDS R administration of the statlon and tenant acvitles located ﬂmmn and files of departments, divisions, old, when 4 years okd, 7 30007578
and other offices. Y
l Retire to nearest FRC when cancelled
3. EMERGENCY (CIVil. DEFENSE) PLANS AND DIRECTIVES ORIGINATED BY SECOND ECHELON iNlﬂNU%Q-SI
3005.3 (CIVIL DEFENSE RECORDS COMMANDS AND SUBORDINATE UNITS. Exclude copy indudsd in Annual Command History. mm Destroy whenSyears 7 |onosss
CASUALTIES AND CASUALTY REPORTING 2. Coples of yor d by CNO or RQMC that Indizate faliure trends or need N1-NU-89-5/
30402 RECORDS for corrective action. {Destroy when 5 years oid. 7 lsoan
‘Mw*ﬁen Syears old orwhen
soar1  |HULL MECHANICAL AND ELECTRICAL 1. GFFICIAL FILES of reports malntatned by the Naval Sea Systems Command, incorporated Intc the 5 ymar overhad [7 | 0VU-895/
CASUALTIES 3041/1
cycle, whichever is sooner,
HARDWARE, REEI'NR RECORDS. GENERAL CORRESPONDENCE {Primary Plans, Programs And
and P _!Vlrhn ques and ¢ Training ¢
lnd mdmcndnnlﬁv Hardware. induded are coples of contract files, reports, plans, project
ARE, AR Ro3 equipment/systems files, other similar correspondence and related papers, Inspecion/aceeptance Destray when 5 years cld. 7 N /3081
reports, and reference files. Records are accumulated by OPNAV Principal Officlals and thelr
offices and di
" HARDWARE.FIEIT SURFACIW mmmm(mnmmmmd
and } h and O Training
/DS andnudm;:ofsurhnﬂuuhldvmr. Included are coplet of comtract files, reports, plaos, project ’
3082 HARDWARE, FLEET, SURFACE RECORDS ¢ files, other siilar correspandence and related papers, inspection/acceptance Destroy when 5 years eld. 7 N1-NU-89-5 /3082
repur?s, and reference files, Records are accumulated by OPNAV Prinzipal Oifictals and thelr
: affices and d
W&R& Flm!UBSUﬂAE RECORDS. GENERAL CORRESPONDENCE {Prirzary Plans, P(o(llml
3 h and Devel Wartars Techniques and Operati
Tcdnh[and dis f face Fleet Hard: duded are copl files. reparts,
ARE, SUBSURFACE R plms. Mequlpmenﬁqﬂsnsﬁu. cther shoflar correspondence |nd related papers, Y Syears ol 7 NN /3083
reports, aad ref files. Records are accumulated by OPNAY Prindpal
ol‘ﬁda!s and their offices and divh
HAKDWARE, SHORE RECUHJS GENEHN.(IIRIIBPONDBEE (Pl'lmlrv Plans, Programs And
4 and and Jm“hu
|nd Readiness of Navy Shmv Hardware. Included are coples of contract files, reports, plans, project
3084. HARDWARE, SHORE equipment/systems files, cther similar correspondence and related papen, inspection/acceptance v when 5 years old. 7 N1 /3084
reports, and refs filas, Rerords are slated by OPNAV Prindpal Officats and their
offices and d|
I. IHTERFACEH.AININGFILB mpmdenm.manﬁoﬁmrwrﬁnmhﬂomo N1-NU-B9-5 /
3093.1 STANDARDS OF INTEROPERABILITY dination, and of pts and rf: Destroy when 5 years old. 7 3093/1
design plans for tacticel :ammmd lnd control systems.
3. RESERVE FLEET HEADCUARTERS RECORDS. Records of reserve flest components, inciuding reserve
flwet group and subgroup headguarters. {Does not indude records accumulated aboard indiddual
Retire to nesrast FRC 2 years after
3100.3¢11) GENERAL OPERATIONS RECORDS .W,np‘mlmdmj reconds mhklbummlpmnphnd!nmwmmdbm Ireactivation of ship concamed. -y N1-NU-85-5/
group or subgroup tobe d on a current basis.) Destroy 3 yaars after transler, 3100/C/1
¢, Ship Materlsl Readiness Records, e ”
{1) Reserve (leet head di reports, nap records, and other readiness data,
4, CONSTRUCTION FORCE ACTIVITIES RECORDS.
b, General & pond: Flles, Correspond ges. and reports lated by CNO, Ni-NU-835/
310045 (GENERAL OPERATIONS RECDROS NAVFACENGCOM, and other Dep {Headquarters Offices thrt relate to the routine Destray when § yeard ald. " laoom
of the Navai € Forges, -
4. CONSTRUCTION FORCE ACTIVITIES RECORDS.
. Logistics Recarde. N1-NU-83-5/
31004h{1}  |GENERAL OFERATIONS RECORDS (1) Records of brigades and regiments {logintic divistans] d g plam and proceduret for Destroy when 4 years oid. LA PP
support within ad d base functional
i101e ADMINISTRATIVE ASSIGHMENT OF 1. RECORDS ::::"h.w inttlal adm:f\h"tl:n:w uslcnmentcrdumtnthe administrative oestrov hen & . 8 NINU-89-5/
OPERATING FORCES OF THE NAVY AECORDS forees - thid yeare 3110/1/A

Page 33




SSIC/No. Series Title Description of Records - Cutoff 1 Dispasition Ret.] DAU Notes
1. OPERATIONAL RECORDS of airrraft squadrons and subordinate units that are not induded under Retire to nearest FRC when 2 years IN1-RU-89-5 /
3124.1 FLEEY AtR OPERATIONS RECORDS SSIC 3100, old. D when 5 years old. 7 312472
2. NAVAL FORT CONTROL OFFICES' RECORDS. LN P
3170.23 GENERAL PORT OPERATIONS RECORDS a. General € d Flles that Nanral Port Control Offices’ Programs, Pollches, Destroy when § yeers ald, 7 3170/2/A
d and
2. RAVAL PORT CONTROL OFFICES' RECORDS.
Py Retire to nearest FRC 3 year after lest
. Moveraent Files. Rles of naval part control offlces and datacn N1-NU-89-5/
3170.2¢(3) JGENERAL PORT OPERATIONS RECORDS hips wh Jons are of interest to the naval base or the nxval port ) officer. brteﬁn:nfshh:l:l the area. Destray  §7 3170/2/E/1
(1) Offictal rexcord coples. when 7 years ofd.
2. NAVAL PORT CONTROL OFFICES' RECORDS.
jaaz0.af 'GENERAL POKT OPERATIONS RECORDS  |f, Logs or Simllar Records of Harbor Services. Fles indicate services provided by the naval port control Retire tonearest FiCwhen 3years 1, |NINU-83.5/
N N old, Destroywhen 7 years old, 3170/2/F
. = joflicer vessels and . .
1. COUNTER NARCOTICS SUPPORT RECORDS. newﬂ:. plansing and coordination papers that
cl Navy's particlpation in g and counter fes support NN ’
3190.1 LAW ENFORCEMENT RECORDS peratl Indude spond md lhbun mestings recards with Doast Gaard and Drug Clestroy when 5 years old. 7 1
Enfe A Records are by the DCNO (Plans, Policy, and Operations) d
T < (N3/NS). : 3 ! N
SIGINT EQUIPMENT INSTALLATION AND CONFIGURATION CORTROL. Retords relating to installation
3216. CORFIGURAl MEN;;HSI’ L N AND Planning. BESEP, Engineering and Technical Suppont, 5ite surveys and related [nformation, Exclude Destroy when 5 years old, 7 NI-NU-895 / 3216
h and systems records retired under SSIC 3202
1. mmmxﬁhgoﬁwloﬂkeﬂn Charge correspondence files and other records refating to the " I.-NU-&B-SI
qu‘l STATION OPERATIONS {mission of the site. Excfude command historles filed under SSIC5752.1 Y 5 oid 7 24/1
1. AMPHIBIOUS BASES RECORDS NL-NU-295/
3340.1¢ AMPHIBIOUS RECORDS c. Engineering and Repalr Officer’s Recorde. Files related to maintenance and repalr wiark on vemsels Destroy when 4 pears old. r IWVC
and crafts. )
l_;‘3 0.1 HARBOR DEFENSE RS 1. (LiBHEML CORRESPONDENCE FILES, Files consist of to warfare hen years old. 5 N;.l-89~5 3
4. DISASTER PREPAREDNESS ASSISTANCE REPORTS, CLAIMS AND EXPENDITURE REPORTS. Coples of -N -85-5 /
34404 ‘m R CONTROL RECORDS reports fo ded to CNO and not covered sisewhere in this chapter, Y 5 year old. ’ 440/4
l 1. Fleet Alrborne Electronics Training Units Records,
3520142} :L;cs:!momc;(sm THAN NAVIGATIONAL |, General Correspondence tsubiec; Flles. Destroy when 5 years ol 7
{1} Files related to the tish of the activity's mission and programs.
R v Transfer to FRC when 2 years old.
35311 LAIDS TO NAVIGATION RECORDS 1. GEMERAL CORRESPONDENCE, INSTRUCTIONS, and related records at headquarters activities |Bestroy when 6 years old. 7
1. ORDNANCE DISPDSAL TRAINING; GENERAL CORRESPONDENCE, MESSAGES, ETC. Transfer to WNRC when 2yearsold,
’35?0.1: ORDNANCE AND GUNKERY RECORDS 3. Hesdquarters Activities Destroy when 5 years old. i
3, Tratsing ] d (28 Transfer to nearest FRC when 2 years
{35’?&31 ORDNANCE AND GUNNERY RECORDS N 1 itfey and Fleet and € d Staffs. 0ld. Destroy when S years old. 7
};0.2 ELECTRONIC WARFARE RECORDS 2. GENERAL CORRESPONDENCE of & routine internal nature, Destroy when 5 years old. t4
3000-46 Ordnance Casuaities: ‘Weapons trouble/failure and corrective action reports. Trigger{s) TEMPORARY: Cutoffatend |x
of calendar year. Destroy 7
{mewheusvum old or NI-NU-89-5/
3042.1 ORDNANCE CASUALTIES 1. OFFICIAL FILES of reports malntained by the Naval Sea Systems Command (NAVSEASYSCOM), {incorporated in an ordnance 7 "
it whichever is sooner,
Retire to nearest FRC when 3 years
ald, Destroy when weapans sysiem ls
removed from the inventory or wiven
2. Havy surface and air launched missils weapans, High Energy Luser Systeras, and FBM/SWS ;:::‘:“;m':":% Ues
304232 ORONANCE CASUALTIES troubleffallure and corrective action reports malntained In electronic form by the Naval Warfare wnln moved up ta be with ke records
Center (NWAC}, Corona, CA. JMagnetic tapes must be withdrawn 3042/3/A
- from FRC when 7 yeara old and
destroyed ot sfied for "
{retention by the Commanding Offtcer,
NWAC,
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[ssic/Ne. Series Title [Description of Records Cutoft Disposition Ret. DAU Notes
3. Strategic l;upau trouble/failure reports.
3042.3b ! £ CASUALTIES b. Paper coples of trouble/faifure and comrective actlon neports for FEM/SWS weapont, Surface and ““""""‘"‘: FRC nu""" Tysarchd |, ::;:;’;B”’
Al Launched Missile Weapons, and High Energy Laser Systems maintained by NWAC, Coronz. Destroy when 5 years
3000-47 Research interoperabiity and Reports, analyses, plans, and similar documents relating to the development of | Trigger(s} TEMPORARY: Cutoffatend |x
Standards: test philosophies, proposals, plans, and procedures. Included are coordination of calendar year or project
{actions, recommendations from DON and other services, and recommendations completion. Destroy 7 years
forimolementineaction, aftercutoff.
2. JOINT TEST PROCEDIERES PLANMING FILES. Reports, lnllwnl. plans, and similar docurnents
relating ta the devel of test philosoph ks, plang, and p Included are . NI-NU-85-5/
2093.2 STAN oF LTy dination actions, d: from DDN and other services, and recommendations for v when S years old. 7 3093/2
J action, N
1. CORRESPONDENCE, REPORTS and OTHER papers d ing p ' fordata n
astronomy and time service, and for transmitting ical and ch h
131623 iDATA COLLECTION Exciude primary program records Bled under SSIC 3150.1. Flle pertinent e layouts, cnda books, and Retire to WHR;: when :ld.. oid. 7 ::;Ill 4
procedure documeantation with Permanent records transferred to NARA under SSICS 31612, 3163, years
-~ 3164 and 3168. a - -
4. TEDIDHCM BOARDS AND COMMITTEE'S FILES, Remld.l ﬂf boudsand committess studying
ch and develap for or the
of projects, the schedufl nndphnlngufpmhaswpmmg and the contral and
of various ch and h praject phases or programs. Records consist of
R N N Destroy when S years old or when no
minutes of papers relating to the establishment, revislon, or N1-NU-83-5/
3800.45 GENERAL RDTRE RECORDS termlnatlnn of projects, and other papers reflecting tha boards or committees” actions, ml e nee:ed for reference, 7 3900/4/8
ions, and fish Exclude intertm and final reports on specific projects, and soonez.
material Included in the Project Case File.
h, Other coples of board and committee files fated by bers in the of their
- duties,
8. t:r\VD‘ AND " E’p‘fdk fiy dupl din proj Retire to nearest FRC wpon completion
29008 GENERAL ROTRE RECORDS case flag; pr vand speciications, charte, graphs, ofproject, DestroySyearvalter |7 |2 NU-E346/
photogrspfmaﬂmmpapmdmlnud nat 1o be of sufficient value tn ncorporate in the m:‘ letion. yea 3800/8
praject case file; and related project control and progress contral records. t
10. TECHHICAL WORKING DATA. Dats lated during ch and d and testing O
3900.10 GENERAL ROTSE RECORDS operations that do not pertain to indvidual projects. {Summary and usable data having contimuing :““" whes ‘h's u'::_ "':' 7 :;;:;’1':9'5 /
value ars Ined In technical reports or d laboratary nuteboeks) ’ :
2. General Test and Evaluation Correspondence Flles. General correspondence files celating to all
forms of test and evaluation of weapons systems, sircraft, components, and equipment. Records are
Imaintained by SYSCOM, ROTRE facilitles, and svak of flest Retire to nearest FRC when 3 years N1-NU-89-5 /
3960.2 GENERAL TEST AND EVALUATION RECDRDS 4 - ondence relating toa specfc TAE project shauld be flled in the TAE case file. Exclude oid. Destray when 7 yuars okd. 7 lsssonz
dence file of per I Test and Eval Forca {COMOPTEVFOR) filed
under SSIC 3980.
1 The g TRE progr d \op by CNO thisd defines
TRE MASTER PLANS (TEMP'S)/TRE PLANS and integrates test objectives, aritical issues, system Ibilitles, N1-NU-855/
396110 (ree'sy requirements, and schedules. Destroy when 5 years okl 7 jassys
b, Copies by all other activities.
DT&E ks that TRE conducted throughout varfous phases of the acquisftion process to insure the
.m&m and fieiding of an effective and mppambla systemn by agsisting In the engineering design
and verify T of per specifications, objectives, and Destroy when 5 years ofd or when no N1-NU-B95/
3970.4 DEVELOPMENT T&E (DTSE) RECORD'S mapontbﬁl\r DT&E is planned and conducted by the dmlnpi' wq, nmmn S\'SCDM Honger needed for reference, 7 3970/4
4, TEST, EVALUATION AND INSPECTION REPORTS. Coples by1 i or whichever Is sooner,
offices in with their p and testing b Exclude
reports fled In project case filas,.
3000-48 Diving and Alrcraft Safety: information relating to the operation of diving and aircraft safety. Includes, but ;Trigger(s) TEMPORARY: Cutoffatend |x
not fimited to, hyperbaric equipment maintenance, hyperbaric facilities, alrcraft of calendar year. Destroy 7
31511 m&;}:"mmc S SAFETY 1. Diving and Hyperbaric Systems maintenance, work procedures, and Reentry Control {REC) Records. 1Demoyaftar 7 years. 7 ::::ful /
DIVING AND HYPERBARIC SYSTEMS SAFETY {2, Hyperbaric Faclities Testing Recards. Maintained by NAVSEASYSQOM, NAVFACENGCOM. Exclude NI-NU-85-5/
Iaxs:.z ;mmwu construction records filed under SSIC 11155, Destray after 7 yeary. 7 s
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. | DAU Notes
3. AIRCRAFT HAZARD REPORTS.
3750.3a :gg:;::':m AND ACCIDENT ANALYSIS a. Original reports. Reports of ob d unsafe condj orp dural viol; Reports Destroy when 7 years old. 7 :71;:737: s/
d by the Navy Safety Center, Norfolk, VA.
1. AIRCRAFT INSPECTION AND ACCEPTANCE (AlA) RECORD. Recorded on OPNAY 4970/141 the AIA
Identifies the aircraft Bureau number (BUNO), type, model, series, and reporting custodian. Report Destroy upon safe completion of N1-NU-895/
3760-1 FLIGHT RECORDS AND REPORTS certifies aircraft read! for flight by mail | and records fuel, oll, cxygen, and flight. waln 3760/1
expendable ordnance on board.
3000-49 Detainee Interrogation - "Low- Intelligence interrogation and Detainee Debriefing Recordings and Reports- Trigger(s) TEMPORARY: Cutoffatend |x
Value™: Routine. Files contain video and audio recordings and reports of intelligence of calendar year. Destroy 7
interrogations and debriefings of detainees who have not been identified as years after cutoff.
“High Value.” These recordings and reports are no longer needed for the
¢ ° purposes for which they were created, are not subject to any internal, legislative, ¢
or judicial inquiries, and have not been released to a foreign government.
- R  This serles pertain to records (video, audio, and written) related to the interrogation or debriefing of
detainees for forelgn inteiligence collection purposes. Written records may consist of transcribed ’ N
notes, da for the record, tactical interrogation reports, summary Interrogation
;1::;' conthld .:.e':f“ "::r: :2 ::::r :I:ed records of intelligence Interrogations or detainee Cutoff € months after case closure and
3462.1 DETAINEE RECORDS g3, nere n rete! P . transfer to WNRC. Destroy6years3 |7 |N1-330-09-8/1
1. Intelligence gation and gs and Reports-Routine, Files contain months after cutoff
video and audio recordings and reports of intelligence and debriefings of d g
'who have not been identified as “High Value.” These recordings and reports are no fonger needed for
the purposes for which they were created, are not subject to any internal, legislative, or judicial
inquiries, and have not been released to a foreign government.
3000-50 Intelligence Reports: [information contributing to and compiling Intelligence reports. Includes, but not | Trigger(s) [TEMPORARY: Cutoffatend |[x
limited to, intelligence center fogs, project assignment reports, intelligence of calendar year. Destroy 7
estimates, spedal intelligence and intelligence contract monitoring. years after cutoff,
8. INTELLIGENCE CENTER LOGS. A watch to watch record of the daily intelligence events occurring
during each watch at intelfigence centers. The logs also um as a security register of on board Retire to nearest FRC when 2 years Ni-NU-89-5/
3800.8 (GENERAL INTELLIGENCE RECORDS |personnel and visitors. Logs include the watch { matters the watch old. Destroy when 5 years old. 7 3800/8
team, and an hourly listing of events.
3. PROJECT ASSIGNMENT RECORDS. Files of major actions assigned to fulfill d
3810.3 ::I‘I\IE!L:GGEEI\':::‘: :‘:gg::::: AND s, for use in preparing reports, Internal capabilities studies, manpower utilization, and to Destroy when 5 years okl. 7 :: ;:;’:96 /
reﬂect the scope of the ] effort.
1. INTELLIGENCE ESTIMATES RECORDS. lyses of the i bl and vull bilities of
foreign powers, developed for use in { pi: g. Flle indudes published estimates as well
as estimate requirements, reviews of war plans, and correspondence relating to the improvernent of N1-NU-89-5/
3811.1b ESTIMATES AND STUDIES RECORDS linteiligence support. Destroy when 5 years old. 7 3812/1/8
b. Background File. Records incude requirements studies, review documents, correspondence, and
blished by other intelligence
1. GENERAL CORRESPONDENCE FILE. dence, ag and similar records ’ N85S/
3834.1 SPECIAL RECORDS {relating to the d of Spedial fi fon within the Naval Operating Forces. Destroy when 5 years old. 7 a834/1
Records are lated by ONt and Cs der Naval Specizl Warfare Command, Coronado, CA.
RESEARCH AND DEVELOPMENTSUPPORT | CONTRACT MONITORING RECORDS. Carrespandence and reports relating to performance IDestroy 6 years and 3 months after N1-NU-895 /
3883.1 RECORDS of and work for DON * 3. final payment on contract. 3883/1
Records are d by prog S, paym B
3000-51 {General Correspondence . Information accumutated in connection with the routine, day-to-day, Trigger(s) TEMPORARY: Cutoffatend |x
(operations): administration and operation of Navy and Marine Corps operations. Excludes of end of calendar year.
incoming/outgoing records of senior leadership such as CNO, CMC, General/Flag Destroy 3 years after cutoff.
Officers and Senior Executives of the DON covered by 3000-1, 3000-2, 3000-3,
3000.4_20d 50002
7. CORRESPONDENCE FILES OF ALL OTHER NAVY AND MARINE CORPS ACTIVITIES. General
GENERAL OPERATIONS AND READINESS correspondence files relating to the administration and operation of the activity and program records N1-NU-89-5/
3000.7 RECORDS relallng to implementation of policy. Exdude program records specifically designated as permanent Destroy when 2 years old. 3 3000/7
Isewhere in this manual. B
N1-NU-89-5/
3053.2 'WARFARE TASKS RECORDS 2. GENERAL CORRESPONDENCE of a routine nature. Destroy when 3 years old. 3 3083/2
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[S_Slcho. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
3070.4 OPERATIONS SECURITY RECORDS ;. :::ERAL CORRESPONDENCE FILES, Commespondence relating to the routine admimustration of De 2 years old. 3 ::;:;.:ss-sl
Ptk P N P - J— § —
:GENEIW.CDRRESPDNDENCE {Primary Plans, Progr And Procedures} h and i
1 Devel Warfare and Operational Training and Rndmm of ADP computer H M
3085.10 ior:nmomu. ADP COMPUTER SOFTWARE 'saftware. i oy e ol '5‘;"1:,":'5 /
1. Contract files, equipment/systems files and other similar caorregponzdence or refated papers, | yea " !
a. Informaticnal Material and Working Papers. i N
i
[SOFTWARE, SURFACE RECORDS. GENERAL CORAESPONDENCE {Primary Plans, Programs And
3086. SOFTWARE, SURFACE RECORDS {Procedures) h and Devel Warfare ques and Op | Training {Destray when 3 years old, 3 N1-NU-89-5 ] 23086
and Readiness of Surface Fleet e I e o
SOFTWME. SUBSURFACE RECORDS. GENM CORRESPONDENCE {Primary Plans, Programs And 1
3087, SOFTWARE, SUBSURFACE RECORDS Procedures) cnncmmu mmard\ and Devel Warfare Techni and Op | Training 'Desuav when 3 years ofd. 3 N1-NU-82-5 / 3087
and Read of Fleet |
SOFTWARE, SHORE AECORDS. GENERAL CORRESPONDENCE (Primary Plans, Programs And H |
3088. SOFTWARE, SHORE RECORDS Procedures} concemning Research and Warfare T and O i Training . \Destroy when 3 years old 3 N1-NU-89-5 /3088
- — - . [endReadinessofshoreSoftware . ... . [ P . — o — e — - .
COMMAND, CONTROL, AND COMMAND, CONTROL, AND COMMUNICATIONS (C3) RECORDS, GENERAL CORRESPONDENCE FILES, |
3090, COMMUNICATIONS (C3) RECORDS Fifes related ta the Naval Telecommunications Systems {NTS) requirement in suppart of €3, Destray when 3 years old. 3 [na-HU-89-5 /3090
2. MARINE CORPS ACTIVITIES AND INDIVIDUAL OPERATING FORCE ACTIVITIES RECORDS. N1-NU-89-5 /
3100.2a GENERAL OPERATIONS RECORDS 3. General Corr d Files of individual Fleet C: d {Operatng Farces} Activities. Flles Destroy when 2 years old, 3 3100/2/A
} refated to the routine internal op and adi ation of the Indnadual finet activity. ‘ l
{ ! i
T T
| |3. RESERVE FLEET HEADQUARTERS RECOADS. Records of reserve Meet components, induding reserve . ]
Ifleet group and subgroup headquarters. {Does not inchude records accumulated abeard individual { N1-NU-89S/
3100.32 GENERAL OPERATIONS RECORDS lvessels. regardiess of whether records are ieft aboard ship when placed in reserve or are moved to the Destroy when 2 years old. 3 3100/3/A
group or subgroup headquarters ta be maintained on a current basis.}
8. General Correspondence Files.
'A. CONSTRUCTION FORCE ACTIVITIES RECORDS, i ?Forward 10:NAVFACENGCOM ]
{ : = ders Co lions {COMCBLANT/COMCBPAC) and Naval Construction Regiments * {Historian, Bldg. 99, CBC, Part L -N;J 855/
3100.4¢ GENERAL OPERATIONS RECORDS d Files. rds d the Y d and field , {Hueneme, CA 53041 when 2 yeara ald, "wiln fanc ]
} P of forces indud loglstic, and project planning. indude copies 1Destray when no longer required for :
f ;ul OFP Orders, Flans, and Public ANairs materials. . thistorical program use. '
:
i ]
!4 CONSTRIJCTION FORCE ACTIVITIES RECORDS. H :
id Construction Unft Flles. Correspandence, reports, tasking Instructions, and related records that Farward Io:NAVFACENGCOM !
! the routine ad and op of the unit. tndude copy of command history, | Mistorian, Bidg. 99, CBC, Port NLNU-85-5/
3100.4d LGENERAL OPEAATIONS RECORDS 'unh originated OF Orders, unit copies of muster rofls, unit newtletter fites, and nonofficial . sHuenema, CA 93041 when 2 years old. 'wnin 3100/4/D
mhntogmphs of constructlon projects and traming exercises. Records are maintained by Moblle ‘ Destroy when ho longer required for : § '
3 l lions {MCB}, G L (ACS} historieal program use. | i i
! ' ch Under L Teams, and Reserve Naval Motile Conatruction Battahions,  * [ .
W - b e = - e U, — I : 1 —
1. RECORDS pertaining to Initial administrative assignment or changes to the administrative { i i
ADMINISTRATIVE ASSIGNMENT OF i . ! N1-NU-88-5 / |
3110.1h OPERATING FORCES OF THE NAVY RDS organtzation of the opereting forees of the Navy. i Destroy when 2 years old, 3 3110/1/8 H
b. All Other Files. N }
. RRESPOMNDENCE S, Fi to [ 1
it HOMEPORTS AND YARDS AND PERMANENT |1~ CENERAL CORRESPONDE " FLES, REPORTS, AND OTHER RECORD=. Ples pertal the w Destray when o lomger needed for | 1895/
DUTY STATIONS RECORDS cports end pemar staton cattan | reference. § 311171
e __|actmties of the forees of the Navy. R . . . e _ e
A i H
OPERATING PROCEOURES, T AND !: CORRESPONDENCE, REPORTS, AljD OTHER PAPERS OF INDIVIDUAL FIELD ACTIVITIES. Flies that o ' t N1-NU-895 /
3120.1 EMPLOYMENT RECORDS internal g pr or tasks and the employ or of p I 'Dntravwhen 2 years old, 3 312001
wnd matedialL Bu:lude Fleet Command (Flag Flle} records filed under SSIC 3100 of this manual ¥ j ,
4, MDVEMENT REPORT CENTERS AND OFFICES RECORDS. | 1 N1-NU-89-5 /
312343 MOVEMENT REPORTS RECORDS 4. General Correspondence Flles. Files related to the and administration of Destroy when 2 years old. 3 31237474
S, regert f - e e
4, MOVEMENT REPORT CENTERS AND OFFICES RECORDS. N1-NU-89-5 7
3123.4b MO M
VEMENT REPORTS RECORDS b, - age Reporting of the Flaet A1Deﬂrcy when 1 year old. 3 3123/4/8
2. RECORDS OF FLEET ACTIVITIES. Files refated to the routine internal operation and administration N1-NU-89-5 /
3124.2 O
FLEET AIR OPERATIONS RECORDS of ait/space traffic. .Duvwwhen 2 years old, 3 312472
Y 1 N1-NU-89-5 /
3125.2 'MARINE AVIATION RECORDS 2, GENERAL CORRESPONDENCE OF A RDUTIME INTERNAL NATURE. ;Dmovwhen 3 years old, 3 412572
b e - i
FLEET EMPLOYMENT SCHEDULES AND a ININU-89.5/
3126.1 consi chedules, ch: lence,
120 lowmworsneconos 1 L CORScmolmplometadeduler, dunges, endgenesl orempondenes, | oeverbenzvensod | B bwen L]
GENERAL ASTRONOMICAL AND _ NJ.«NU»-BS'S /
3160.3 ey X N
CHRONGMETRIC SUPPORT RECORDS 3. Incaming and outgoing message of a routine nature, Destray after 2 years, 3 ‘TS 160/3
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SSIC/No. Series Title Description of Records Tutoff Disposition Ret. DAU
1. GENERAL CORRESPONDENCE FILES AND REPORTS. Records related to the internal operation and
. of part at naval induding the tion of anch and N1-NU-895 7
3171 GENERAL PORT OPERATIONS RECORDS becthing facilities and service cralt and shigs. indude Baison Destroy when 2 years old. 3 o
filees with Coast Guard Port Control Officers.
2. NAVAL PORT CONTROL OFFICES' RECORDS.
b. General Comespondence Files Related to the Rourtine internal Operation and Adminhtration of the N1-NU-83-5 /
3170.20 GENERAL PORT OPERATIONS RECORDS Office, Fites include those of operating d and other Tunits, such ax those of the Destroy when 2 years okd. 3 lasons
loperations officer, the officer in charga of service craft, and the ordaance officer.
3. NAVAL CONTROL OF SHIPPING OFFICES’ RECORDS. - /
3170.3a GENERAL PORT OPERATIONS RECORDS 2. General Comrespondence Féev Files relsted to the routine intemnal aperation and sdminkstration of Destroy when 3 years old. 3 3170/3/A
the navs! control of shipping offices. i
o 1. GENERAL CORRESPONDENCE FILES OF A ROUTINE INTERNAL NATURE. Records indude underway N1-NU-89-5 / )
13180.1 REPLENISHMENT RECORDS epl group bos, load fists, " trom fleex Yor supl Destroy when no longer needed. wnln 318071
MARINE CORPS CRYPTOLOGK. POLICY AND - N1-NU-§9-5 7
{3308.2 OPERATIONS 2. GENERAL RECORDS, Drganizauonal and records by Marine Corps Unis. inw.w;emm 2years cid. 3 3208/2
[322&.2 FIELD STATION OPERATIONS i 2. General and h L ,: g records. ib«trwwhex; ywarsofd. 3 :;;ZBH’ -
!32:6?. SIGSEC LAND BASED SYSTEMS SHISEC LAND BASED SYSTEMS. Records refating to SIGSEC Operations at fald sites, !mewhen 2 yearsold. 3 N1-NU-895 /3262
Issuo.z (GENERAL WARFARE PROCEDURES RECORDS ;ﬂ:‘; CORRESPONDENCE FILES. Routine internal enmmespondence, hackground papers, warking [ Destroy when 3 years old. 3 ;‘:;;’2 s/
NAVY SPECIAL WARFARE OPERATIONS 2, GENERALFILES. Routine internal d and 3 working papers, and N-NU-89-5 /
33022 RECORDS ba - "’ Destroy when 4 years old. A
3305.2 EVASION AND ESCAPE RECORDS 2. GENERAL AILES. Rowtine Internal cormespondence and d [Destroy when 4 years ol y ;‘;:s";’z“ s/
13103 |AERIAL RECORDS 3.’GENEH;‘L& CORRESPONDENCE, Internal eorrespondence, working papers, Informal staff studles, and Destroy 3 old. 3 :;;!;;53-896 7
2. GENERAL CORAESPONDENCE RILES. Internal correspondence, working papers, informal staff N1-NU-89-5
3320.2 AR DEFENSE RECORDS studies, and reference files. Destroy when 3 years old, 3 332012
3. GENERAL CORRESPONDENCE FILES. Routine internal correspondence, working papers, informal N1-NU-89-5 7
33303 SURFACE RECORDS R <taff studies, and reference files. Destroy when 3 years old. 3 333073
1. AMPHIBIOUS BASES RECORDS
b, ] dence Files of Dep vistons, and Offices of Amphibiaus Bases. Files I———
3340.1b L AMPHIBIOUS RECORDS related to their office or division fi and thafl ficatad in the ding officer’s file {Destroy when 1 years old, 3 -
covered in SSIC 3340, para. 1a. Files Indude reports made to higher authorfty and not specifically
ith d In this paragraph for other disposal.
3, GENERAL CORRESPONDENCE FILES. Files pertain 10 submarine missions snd inchade copies of N1-NU-89-5 /7
330 SUBMARINE MISSIONS RECORDS submarine pateols not covesed in SSIC 3350, para. L Pestroy when 2 years old. 2 lasson
3360.2 ANTISUBMARINE RECORDS 2. GENERAL CORRESPONDENCE, RECORDS AND REPORTS. tDesrrov when 2 years old. 3 ;‘;’;:;’:5'5 4
1. SURFACE ASW RECORDS AND FILES. Records and files d ing the devel and dir
Destray when 2years old or no longer
136118 SURFACE ANTISUBMARINE WARFARE (ASW] of specific Surface ASW related programs sx coordinated by DCNO {N8), platform sponsors and by ted for ref Ay ‘ﬁ N N1-NU-89-5 /
leognizant Systems Commands. earkier 3361/1/8
b. General Correspondy Records, d
1 AR ASW RECORDS AND FILES. Records and files d the devel and d of
. S o - Destroy when 2 years old or mo longer
specific Alr ASW related programs 84 coordinated by DCNO (NBL B and by N1-NY-89-5 7
3362.1b AHR ANTISUBMARINE WARFARE (ASW] Com 1 :eaded for reference, whichever is 3 3I6VYE
b, G ) Ct dence Records, 3
1. SUBSURFACE ASW RECORDS AND FILES. Records and files documenting the development and
a1t SUBSURFACE ANTISUBMARINE WARFARE  1d of speciic subsurface ASW related programs as coordinated by DENO (N8}, platform M h“"'"‘ ki ok or no "'r el anusssy
- tAsW) and by Systems ¢ oerier o=, whicheve 3363/1/8
b. Geners) dence Records. ’
1 HON-ACOUSTIC ASW RECORDS AND FILES, Records and files documenting the development and Destroy when 2 od ;
NON-ACOUSTIC ANTISUBMARINE WARFARE Idi of spedific N jc ASW related as coordinated by DCNO {NB), platform Wy when 2 years oic ar no longer NL-NU-295 /
336435 i ; M for B 3
{ASW) ndby Y pariier. 33641148
5. General C pond Records. )
2, MINING OPERATIONS REPORTS COPIES. Files accumulated by the operating farces or other actions Destroy when 2 years old or after N1-NU-89-5/
33720.2 MINE (SEA AND LAND) RECDROS relating to #ctual mining cperations ar to potential impiamentation of a mining operation. {Exdude reports are duplicated in files of higher {3 337072
fleat command and Department of Navy copies orvered In S5IC 3100} authorities, whichever is later.
3380.2 HARBOR DEFENSE RECORDS 2. INTERMAL CORRESPONDEWCE FILES. Fles refated to routine unk administration and general filos. Destroy when 2 years old. 3 E;;Uﬂﬂé /
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Jssic/No. | Series Title Description of Records Cutoff | Disposition Ret. | DAU
lamz INUCI.EAR RECORDS 1, GENERAL CORRESPONDENCE of a roytine Imternal nature, Destroy when no longer needed. wnin !Nl 12 /
Iam BIOLOGICAL RECDRDS 2. GENRAL CORRESPONDENCE of a routing Intern! nature, Destroy when 3 years oid. 3 I::o’:; 835/
la-ms.z CHERMICAL RECORDS 2. GENERAL CORRESPONDENCE of a routine internal nature, Destroy when 3 years old, 3 ::;g !
‘34!0.3 PSYCHOLOGICAL RECORDS 3. GENERAL CORRESPONDENCE FILES. Files related to the routine administration of PSYOP matters. Destroy when 1 year aki, 3 ::;2;’;‘96 /
1. ELECTRONIC WARFARE RECORDS. Files document all matters pertalning to plans, polides, Destroy when 2 years oid or no longer NI-NU895 /
3830.1b ELECTRONIC WARFARE RECORDS programs, and tralning in the area of electronic warfare ariginated by CNO. needed for reference, whichever is 3 3430/1/8
th. General Correspond: Records. earlinr,
NI-NU-89-5/
3450,2 SHIPPING CONTROL RECORDS 2. GENERAL CORRESPONDENCE of a routine internat nature, Destroy when 2 years ofd, 3 3450/2
tmm‘ | 5HVER AND DECEPTION RECORDS ::::;EMLCORRESPONDENCE FILES. Files relating ta tha routine administration of deception when 2years old. ~ la ::;:;ml
1. Fleet Airbome Electronles Training UnRs Records. {
3530.3a(2) f:vs] “c:;f‘omm THAR N TIORAL 2. General Coreespendence (Subject) Flles. Destroy when 2 years old, 3 ::2:!#”1 /
{2) Files related to the routine Internal op and ad of the unit,
;3522.; SONAR RECORDS 1. GENERAL CORRESPFOMDENCE pertaining to Submarine Sonar Training and Readiness. Destroy when 2 years old. 3 :;;;‘;;“ 5/
as23.1 COMMUNICATIONS RECORDS 1. GENERAL CORRESPONDENCE related to Tratning and Readiness. Destroy when 2 years ofd. H :s‘;z” 5/
1. GENERAL CORRESPONDENCE refated to Trainlng and Readiness. i N1-NU-89-5 /
3530.12 lNA ON RECORDS 2. Shore-Based and Headquarters Activitles Records. Y 3years oid la 2530/1/A
1. GENERAL CORRESPONDENCE related to Tralning and Readiness. . N1-NU-89-S /
}3530.1!1 lmvnsmon RECORDS b. Ships i Destroy when 2 years old. ll 3530/1/8
las«u ENGINEERING RECORDS 1. GENERAL CORRESPONDERCE pertaining to Training and Readiness of Enginsering. Destroy when 3 years old. js l"“"‘; 885/
lssu.z DAMAGE CONTROL RECORDS 2. GENERAL CORRESPONDENCE pertalning to Tralning snd Readiness ef Damage Control. Destroy when 3 years old 13 ;:::,Uz'“a !
RECOGNITION AND VISUALICERTIFICATION 1. GENERAL CORRESPONDENCE pertaining to Tralning and Readiness of Recognition and Visual i N1-NU-89-5/
1’““ inecoros |identincation. Destroy when 3 pears oid. 2 laseun
3. Gunnery Tralning General Correspondence, Messages, Eic. { N1-NU-89-5 7
13570.3!! ORDNANCE AND GUNNERY RECORDS 4. O Board and Other Operational Destroy when 3 years old, 3 {ss70/3/8
£ HAN AND SAL ORDNANCE HANDLING AND DISPOSAL RECORDS Records and C pond relaved to
3571, RDS fthe Operation and Administration of Activities who receive, Store, Segregute, lssue and Dispose of [restroy when 3 years ald. 3 N1-NU-89-5 73571
Grdnance And Ammunition tems.
35731 LANDING PARTY AND INFANTRY RDS 1. GENERAL CORRESPONDENCE Files refating to Training and Readiness of Lunding Partles and when 2 ol I3 N1-NU-B9-5/
Jinfantry. Destray years 3573/1
3574.1 SMALL ARM3S RECORDS L. GENERAL RECORDS refating to the Joint Service Smafl Armms Program (ISSAF)L Destroy when 3 years old 13 :51;2;’1 7
2. FILES RELATING TO THE ROUTINE INTERNAL OPERATION AND ADMINISTRATION OF THE UNIT.
Records and reports refating to marksmanship tralnirg and readicess with individual small arms to NN /
3574.2 SMALL ARMS RECORDS include coples of awards made to ndviduals. Bxclude coples of swards filed In Individual efficlal Destroy when 2 years oid, 3
3574/2
military personnel
e,
" N1-NU-83-5/
3600.1 GUIDED MISSILE {GENERAL} RECORDS 1. GENERAL CORRESPONDENCE of a routine ingernal nature. Destroy when 3 years old, 3
1. ESM RECORDS AND FILES. Records and files 4 thed and d p of spedific Destroy whest 3 years old or na longer 855
351L1L :LE RIC SURVEILLANCE MEASURES ESM refated programs as coordinated by the Director of Space and Electronic Warfare (NG), ded for reft thich is 3 :51;:;'113 /
} b, General Corespandence Records. earlier.
1. ECM RECORDS AND FILES. Records and fites d the d o and di of specific
o216 NiCCOU pes (cc) [ECHelted programs s coundinated by the Direceor of Space and Electronie Warfare (N and Destroy when 3 years old of no "”:" . [monvssss
ELECTRO TERMEASU [Systems Commands managing the systems. ore 3612/1/8
b, General Curre_s_pondenu Records. earlier.
1. ECCM RECORDS AND FILES. Records and filsa the d and direction of specific Destroy when 3 years old or no longer
3613.10 w‘;""":m”m" COUNTERMEASURES 1.\ related programs a5 cordinated by the Director of Space and Electronic Warfare (NS} ted for ref heveris [3 [ o5/
( b, General Correspondenca Records, eariier,
14, CORRESPONDENCE, COPIES OF REPORTS, AND OTHER RECORDS. Files related to the Intemal _— /
3700.4 GENERAL FUGHT/AIR SPACE RECORDS speration and administration of air and space taffic and servicing fadlities for locally based or Drestroy when 2 years old., 3 370014
et craft.
Destroy when superseded or no longer,
FIC CO RDS 2, GENERAL CDRI‘BFONDENCE‘FILB. Files ge:u!n to Alr Delense identification Zone [AD1Z) and § a i for reference, Y B Jwnin N1-RU-89-5
31223 ITRAFHC CONTROL RECO Dep of Fight L {FuPs). |earler Fran
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ISSIC/No. Series Titte Description of Records Cutoff 1 Disposition Ret.| DAU Notes
4, AOMINISTRATIVE FILES. Files redating to the routine internal operation and admindstration of the N1-NU-89-5 ]
3300.4 GENERAL INTELLIGENCE RECORDS e office. Destroy when 2 years ofd. 3 "
Z. INTELLIGENCE PLANNING RECORDS, Studies, plans and % g the
2810.25 INTELLIGENCE PLANNING AND and establishment of DOD, Jaint. DIA, and Navy cperational immaedlate and bnrrln‘l hteligmm Destroy when cancelled or el N1-NU-89-5 /
MANAGEMENT RECORDS plans; war gaming: Falson with the Unified and Spedified Commands, superseded, 3810/2/8
b. Files maintained by all other pffices.
1. ADMINISTRATIVE RECORDS. Files relating to the routine Internal operation and administration of NI-NU-8D-5 /
3860.1 IOINT AND COMBINED INTELUIGENCE ihe Navy sections of jolit and bined intel centers. Uestroy when 2 years old. k3 lS&GOIl
1. ADMINISTRATIVE FILES. Records of the day to day administration and operations of training
institutions sponsored by ORi and records of training conducied at the local level by commands and : N1-NU-89-5 /
-1 i TRAINING adivn!esud'dx an intelligence mission. ciuded are cass lists, rosters, records of attendance and v ZTyearsold. 3 387071
reports, atteition reports and similar records.
3000-52 General Dperations: Information relating to general transactions and the day-ta-day administration | Trigger{s} TEMPORARY: Cutoffatend ix
and operation of pragrams. This inciudes but Is not limited to station journals, of end of catendar year.
£ status regbrts, instrument readings, construction Bnd equipment maintenance, » Destroy 3 years after cutoff. L ]
officer and specialist logs, minor Inddent reports, diving log, port control daily
b Sk,
B, STATION JOURNALS. A dafly journal in which Is ded imp: i ion and hy
GENERAL OPERATIONS AND READINESS In the ad| of Nuvy shore stationt, NI-NU-895
&5 RECORDS b. infarmal Station Journals maintained 1974 and {ater, Historically significant data for the command ywhen 2years old 3 3000/8/8
ts Included In the € d History filed under SSIC 5757 of this manual,
5. EMERGENCY REPORTING FILES, Correspond ence, messages, reports and related records that
di provided by the D: of the Navy [DON} to cvit authorities as a result of N1 /
3005.5h CIViL. DEFENSE RECORDS civit unrast, viniation of Federal law, and civil defense cies and other 1Destroy when 2 years old. 3 30057578
except natural disaster operatlons. include Initial, dally, interim, snd final operations reports.,
b. Report files maintzined by participating operating force units.
1. NATURAL DISASTER REUEF OPERATIONS REPORTING FILES, Correspand reports,
and related records that d DON to natural dk and other h Rartan refief N1-HU-83-5 /
18 NATURAL CONTROL ROS efforts. ndude damage anim-m, hhhl and interfm skuation reports, and final repons. ¥ when 2 years old. 3 3006/1/8
b. Report files d by par force units,
CASUALYIES ARD CASUALYY REPORTING NI-NU-89-5/
3040.1 RECORDS 1. OFFICIAL FILES of reports maintained by CNO or HOMC Destroy when 1 year obd. 3 304071
laotn [El.acmmm {RADAR) CASUALTIES 1, OFFICIAL FILES of reports maintained by the Program Manager, Destroy when 3 years old. Ia "3;4;‘;”'5 !
laoqm isucmomcs (SONAR) CASUALTIES 1. OFFICIAL FILES of reports raaintained by the Pragram Manager. Destroy when 3 years old, ‘3 '; :'"H a1 !
ELECTRONICS (COMMUNICATIONS} P N1-NU-89-5/
lamJ CASUALTIES 1. OFFICIAL FILES of reports by the Progr g Destroy when 3 years old, 3 "
3046.1 ELECTRONICS {TTHER) CASUALTIES 1. OFFICIAL FILES of reports maintained by the Program Manager, Destroy when 3 years ald, 3 :;‘“1 s/
Cestroy when 3 years old or when
1. OFFICIAL FILES of reports that ity to sh of 1 d by the necessary changes to persannel NL-RU-855 /
3047.1 PERSONNEL CASUALTIES {SHORTAGES) Bureay of Nava! Persanns], {allowances have been made, P 3047/1
1. GENERAL CORRESPONDENCE FILE. Correspondence, reports, and other records that reflect the
{md rellabiity and malntalnabiiity of Fieet use e duded are effacts analysex, fallure
3080,1 {GRE:\\E!;:;;%:‘U" AND AINABILITY and eval reports, bility design criteria summaries, and fevel and skifl anafyses. Destroy when 3 years old, 13 mm's /
Records are accumulated by the DCNO {Resources, Warfare and {N8] and
the Divector of Space and Electronic Warfare {NE).
GENERAL CORRESPONDENCE (Primary Plans, Programs And Proceduret) g ch and
2085.1 OPERATIONAL ADP COMPUTER SOFTWARE Warfare #nd Op Trsining and Readiness of ADP Iestroy when 3 years skl 3 :;8':;’1'7:‘5 /
1. Ce flles, equl, /sy files and other simdar correspondence or related papers.
3. GEMERAL COIIHESPONDENCE RECORDS. These files include records and other papen related 1o
30933 STANDARDS. DF INTEROPERABILITY figuration and Interoperabllity witkin and betwaen the Jolnt services, cxept Doy when Informasion 0 1RET Lunin 32>/ Imoved upto be with ke records
where mme documented in this manual required.
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{4} Permanent unhts,

SSiC/No. Series Title | Description of Records Dispasition Ret. DAU Notes
3. RESERVE FLEET READQUARTERS RECORDS. Records of reserve flaet enmpanents, induding resarve
fleet group and subgroup headquarters. (Does not include records accumulated aboard indhddual
Is, regardiess of whethar recards are left aboard ship when placed In reserve or are moved to the
group or subgroup h tobe d on 2 current basis.}
d. Dehumidification (O/H) Recorde. N1-NU-895/
3100.3d{1}{a) (GENERAL OPERATIONS RECORDS (1} readings, z‘dud'“m“m package readings, hygrometer checks, and periodic Destroy when 2 years old. 3 3100/3/0/5/A
readings and reports on DA,
{a} ¥ summarited to show elapsad time to reath 30% humidity, sversge hours per day D/H machines
operate to mak 30% relstive and prok d or marked devi from regquired average
humidity.
4. CONSTRUCTION FORCE ACTIVITIES RECORDS. B N1-NU-89-5 /
3100.4e GENERAL OPERATIONS RECORDS e, Officer of the Day togs. lD&mvwhgn 2ymarsold. 3 3100/4/E
? 4, CONSTRUCTION FORCE ACTIVITIES RECORDS. - RL /
3100.4g(1) (GENERAL DPERATIONS RECORDS 8. Monthiy Reports of Operatians. Destroy when 2 vears oid. 3 smoi’ wm‘“
{1 Prepared by deployed units,
Cut off files snnually. Forward to
5 4. CONSTRUCTION FORCE ACTIVITIES RECORDS. 2 ‘l JNAVEACENGCOM Historlan, Bldg. 59, S1-NU-295 /
3100.4g(2} GENERAL OPERATIONS RECORDS §- Monthly Reports of Operations. (CBC, Port Huenems, CA 53041 when 2 fwnin 3100/4/G/%
y {2} Prepared by <hi and Raserve Co ttion Force Units. years old. Destroy when no longer
jrequired for historical program use.
4. CONSTAUCTION FORCE ACTVITIES RECORDS. N1-NU-BS-5 ]
3100.40(2)  |GENERAL OPERATIONS RECORDS. h. Logistics Records. Destroy when 2 years old. * gz
(2) All other records.
4. CONSTRUCTION FORCE ACTIVITIES RECORDS.
i. Construction Malntenance Records.
(1) ds related to ion schedules, project requin for materla! and equipment, N1-NU-895 /
3100.41(1) (GENERAL OPERATIONS RECORDS 4 vices, I fleld tonaval forces, plang for projects assigned Destroy when 2years oid. 3 LWNZ
them des and only). Correspond related o empl chedules of navai
construction forces {brigades only).
4, CONSTRUCTION FORCE ACTIVITIES RECORDS.
1. Construction Malstenance Reconds. ,
{31004122)2 |GENERAL OPERATIONS RECORDS i?u::‘m o osher reports relates o the cperstian amd perlormance of plants, powers Destroy when 1year oid. 3 :;;}"a”, A
{2} When summary reports are made,
2. All other activities. !
4. CONSTRUCTION FORCE ACTIVITIES RECORDS.
1. Construction Malmtensnce Recards.
5 @b lGEﬂEMLOPERAT!ONSR :};lnrkpl::::‘:;?nd\!npomnhudmdteopmﬂm and perfarmance of plants, power, 2yesrs after plant Is it ::;:3—89-5/
(b} When summary reports are not made,
1. unfts.
4. CONSTRUCTION FOBCE ACTWITIES RECORDS.
i. Canstruction Malntenance Records.
3100.4(31(b)1 |GENERAL OPERATIONS RECORDS :ﬁmw"“"m'“ wark such 81 shop scheduler, progress reports, status reports, Destroy when 1 yesr okl. 3 ::;}“”‘5, >/ fch. 11-insualletlons/taciliies
{b) When summary reports are not made
1. Permanent units.
4. CONSTRUCTIDN FORCE ACTIVITIES RECORDS.
31004114}s)  |GENERAL OPERATIONS RECORDS ;‘;"m"::fm e et tal Destroy when 1 year od, B ::03'&?: oh, 11~ Instabiations/facilties
{a} When summary reports are made.
4. CONSTRUCTION FORCE ACTIVITIES RECORDS.
1. Construction Maintenance Recards. N1-NU-895 /
3100.4/{4{{b}J1 |GENERAL OPERATIONS RECORDS {4} Logs of ep and 1k Destroy 2 years after phant Is cloged. |3 3100/4//4/8/1 ch. 11 - Installations/faciites
{b} When summary reports are nat made.
1, P units.
4. CONSTRUCTION FORCE ACTIVITIES RECORDS.
Construction Malntenance Records, Destroy 1 year after completion of NI-NU-89-5/
SL00AISHa)  |GENERAL OPERATIONS RECORDS {5 Work arders, work requests, and relsted papers. {3ee $5IC 4200 for job purchese orders.) project. ® lwoepysa |1 Ineatistons/facties
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SSIC/No. Serles Title |Description of Records Cutoff Disposition Ret. DAU Notes
4. OONSTRUCTION FORCE ACTIVITIES RECORDS.
1. Construction Maintenance Rerneds.
Destroy after completion of praject,
" {2} Work progress and other reports related to the operation and performance of plants, power, N1-NU-885/
3100.4i(2){b)2 {GENERAL OPERATIONS RECORDS e quipment, and installstions. aﬁupimtudnud.or:in:::huﬂar wnin 3300/4/1/2/872 moved up to be with ITke records
{b} When summary reports are not made. b d
2. Moble units.
4, CONSTRUCTION FORCE ACTIVITIES RECORDS.
i. Construction Malntenance Records,
3100.41{4)(b}2 |GENERAL OFERATIONS RECORDS 14} Logs of op q and tnstall d”’;";’:ﬂ":;’”"“:;:':’f o twnin ::c.gfqu'vgusal/z moved up to be with Tke records
{b} When suntmary reports are not made. earer.
2. Mabile units. . N
4. CONSTRUCTION FORCE ACTIVITIES RECORDS.
. 1. Construction Malntenance Records. : NL-NU-85-5 /
3100.4{S)b]  (GENERAL OPERATIONS RECORDS [5) Waork orders, wark requests, and related papers. {See SSIC 4200 for Job purchase arders,) Destray after degloyment. il YN
(b} Molle units.
. 6. OPERATIONAL RECOADS OF COMMISSIONED NAVAL VESSELS. 1ogs, reports, noteboaks, check aff
sheetsmdilnihtr!mrdsrﬁnﬂngtn hip and navij that are ed by Destroy 3 years after the date of the N1-NU-33-5 4
i GEN OPERATIONS '.ms Commissioned Vessels of lhe us Nawy. {ast entry, 3 3100/6/A
@ r's
6. ORERATIONAL RECORDS CF COMMISSIONED NAVAL VESSELS, Logs, reparts, notebooks, check off
sheets and similar records relating to hip and that are d by N1-NU-825/
3100.6b GENERAL OPERATIONS RECORDS P § Vessels of the L5, Nawy. Destray when 2 years old, | o
b. C ding Officer's Night and Day Order Books.
6. OPERATIONAL RECORDS OF COMMISSIONEC NAVAL VESSELS. Logs, reports, natebooks, check off
sheets and simBar records ralating to p and inn that are mait d by Destroy 3 years alter the date of the NI-NU-89-5 ]
31 (GENERAL TIONS ROS d Vessels of the US. Navy, last entry. o 3100/6/C
Enﬂeedng Logs and r's Bell Book
16, OPERATIONAL HECORDS OF COMMISSIONED NAVAL VESSELS. Logs, reports, natebooks, check off
sheats and similar records relating ts seamanthip and navigation that are maintained by Destroy 1 year fram date of tha last NL-NU-39-5 F
[3100.6d GENERAL OPERATIONS RECORDS - 4 Vessals of the U.S. Navy. entry. 3 3100/6/0
d. Magnetic Compass Records.
6. OPERATIONAL RECORDS OF COMMISSIDNED NAVAL VESSELS. Logs, reports, notebooks, check off
shotts and simiar records relsting to and that are ined by LN
3100.6h GENERAL OPERATIONS RECORDS issioned Vessels of the US. Navy. Destroy when 3 pears old. 3 31 - !
h Navigator’s Workbooks and Rezords. Include coastal books, Joran kags, sight record books, direction
finder logs, fath dings and ",
5. DPERATIONAL RECORDS DF COMBMISSIONED NAVAL VESSELS, Logs, reports, natebooks, check off
ishests and similar records relating to and ion that are mail d by N1-NU-89-S
3100.6] GENERAL OPERATIONS RECORDS commissioned Vessels of the US. Havy., Destroy when L pear old, 3 Jsi
j. Port Clearance Records.
3. OP-ORDERS ORIGINATED BY NAVY AND MARINE CORPS UNITS SUBORDINATE TO THE FLEET Destroy 3 years after cancalied or N1-NU-89-5 /
31213 OPERATION PLARS AND ORDERS RECORDS COMMAND LEVEL cupercaded. 3 312173
5. EXERCISE OP-ORDERS. O Orders prepared by the officer cond the exercise for fleet,
routine, and specialized tralning tok level of Fleet readi Exdude copy induded N1-NU-895
3121.5a OPERATION PLANS AND ORDERS RECOADS with the final exarcise report. Destray when 2 years old. 3 3121/5/A
a. Routine Exercises.
MILITARY-MEDICAL-DENTAL GUARDSHIP 1. CORRESPONDENLCE, REPORTS, AND OTHER RECOADS. Records related to guardship assignenents NI-NU-89.5 f
p122.1 ASSIGNMENT RECORDS including the employment of Marine security guard forces. Destray when 3 years okd P o
1. CORRESPONDENCE, ORDERS, AND RELATED RECORDS concerning the movement of aircraft, ships, N1-NU-89-5 /
3123.1 MOVEMENT REPORTS RECORDS and vther craft. Destray when 3 yean ofd. 3 312371
2. MOVEMENT REPORTS. Reports of arrival and departure, vessel cperations, or related movemant
concesning naval craft including logs and other control or scheduling recards relating to aeft NLNU-89.5/
3123.2 MOVEMENT REPORTS RECORDS 'movements within an activity’s area maintained by fleld activities and not specificaly coversd Destray when 2 years ofd. 3 3123/2
sisewhere In $SICs 3120-3129. (Exclude MOVREFS in the Navy Operaticns Suppart Systems {SSIC
{3092.L)}
31233 MOVEMENT REPORTS RECORDS 3. CONTRDL OF SHIFPING DFFICES AND NAVAL PORT CONTROL DFFICES MDVEMENT RECORDS. Destroy when 2 years old. 3 :f;:;‘;%s ’/
1. GEMERAL CORRESPONDENCE, FILES, REPORTS, AND OTHER RECORDS. Recerds pertaining to visits
by ships, induding vishs of 1.5 ships to forelgn ports and vishs of fareign stips to U.S. ports. Records
3128.1 VISITS OF SHIPS RECORDS include palicy, procedures and for of part vishs; reguistions prescribed by i;':mm«um whe:ng:::::; :.mm 3 [NEAUSOS/
thaumw honumrnmt. requests, modifications, appravals, snd disapprovals of part visit and superseded 3128/1
reports of condith or ncld that d: and any g
post visit reports.
2. AGREEMENTS RECDADS. Formal agreements 2nd supporting papere relating to SAR operation Destroy 1 year slter agreement s N1-NU-89.5/
31302 [SEARCH ANDRESCUE {SAR) RECORDS L tving forelgn, federal, state, local, and private organlaations. rerminated, 2 Jsson
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fssicitin. | Series Title |Description of Records i Disposition | Ret. DAU Notes
Is1s0s SEARCH AND RESCUE (SAR) RECORDS 6. SAR MISSION AND INCIDENT REPORTS. Exclude reparts filed with Flag files under SSIC 3100, Destroy when 1year old. 3 :;.;;ss 5/
2, GEMERAL RECORDS. Files of third echelon and subordi b ds. Files and
ds d th \zation of the d: Jixh of plans, studies, projects;
1 ians of the d {ship rders guides, { reparts, report i fogs D
3140.2 NAVAL GRAPHY PROGRAM RD3 2nd specifications, survey the techmical specifications, CONOPS, ship schedules, ship parameters, ship after 2 years. o N1-NU-07-7/2
ICASREPs, SITREPS survey data, product and product di i datafinf i/
wroduct archiving.
s150.2 oo AHC SYSTEMS 2. COMMAND DIVING LOG. Legal record of details of each dive or hyperbaric exposure conducted. " m“; oy afer 3 years from date of last |,
DIVING AND HYPERBARIC SYSTEMS 4, GENERAL CORRESFONDENCE FILES. Files pertaining to the Navy diving program including copies of
31504 OPERATIONS N safety o, etc. Destroy when 2 years old. 3
DIVING AND HYPERBARIC SYSTEMS SAFETY 14, GENERAL CORRESPONDENCE FILES. Files and records pertaining to syStem certification including
1514 CERTIFICATION requests for certification and dence an defidl ve action. Destroy when 3 years old. o
2. NAVAL PORT CONTROL OFFICES' RECDRDS.
T c. Dally Shipping Repart Flles. Records prepared by port controd officers or senlor officers afloat. —_ /
3170.2c GENERAL PORT OPERATIONS RECORDS Records contain shipping dats regarding naval and merchant marine ships in the srea, such as Oestroy when 1 year old, 3 s130/2/C
on arrhals, dey and scheduled dep. part sch ships presant, and
other Inf egarding naval and hant marine ships In port.
2. NAVAL PORT CONTROL OFFICES® RECORDS. N1-NU-89-5/
31702 GENERAL PORT OPERATIONS RECORDS |4, puriodic Reports Reflecting the Nature and Volume of Ship Destray when 3 year oid, P o
2. MAVAL PORT CONTROL OFFICES' RECORDS. -
3170.2g HGENERAL PORT OPERATIONS RECORDS Service Craft Reparis. Relasted and spand the ¢ Inspecti Destroy when 1 year ofd, 3 3170/2/6
and malntenance of servics aeft and the care of equipage and stores.
3, NAVAL CONTROU OF SHIPPING O¥FICES' RECORDS,
. Nmval Control of Shipping Reserve Program Records, Curespondence, reparts, orders, mohilization NI-NU895 7
33703 GENERAL PORT OPERATIONS RECORDS plans, and similar records relating to the administration of the Naval Resarve Naval Control of Destroy when 3 years old. 3 31707311
ipping Program, Exclude Primary Program Records of Commander Military Sealift Command filed
under SSIC 4620.1 and Commander Naval Reserve Force filed urder SSIC 10011,
3. NAVAL CONTROL OF SHIPPING OFFICES' RECORDS,
. Peacetime Exercise Records ; Ni-NU-89-5/
3170.3(2) GENERAL PORT OPERATIONS RECORDS (2} Participating Unkt Files. Exercise message traffic, logs, and simllar records retating to the conduct Destroy 1yearold. 2 3170/3/1f2
of exercises, Includa coplas of exercise reports and OP-Orders.
1 ANCHORAGE AND BERTHING REPORTS. Monthly or other periodic reports of ships anchored or A N1-NU-89-5 /
7Lt ANG ANO BERTHING berthed in the area, including ships of tha inactive reserve flest. JDOWW 2yearsold N 3171/1
2. BERTHING RECORDS. Cards, lists, or other records of berthing assignments for ships and other Destroy 1 year after craft is reassimcdl NI-NU-83-5 [
31712 RAGE AND BERTHING RECORDS craft anchored in the local ares. or leaves the area, h 317142
1. BOARDING HEPORTS, Reports of hoarding of merchant vessals by Navy Port Control Officers for [ N l N1-NU-895/
31721 VESSEL BOARDING RDS oses of inspection for compliance with U.S. and Tocal laws, Destroy Lyear old. 2 3172/1
2. GENERAL CORRESPONDENCE. Correspandence, reports, and other recards relating to cryptology [ N1-NU-89-5 f
3200.2 CRYPTOLOGY GENERAL RECORDS dby P 10 CND, CMC, and GOMNAVSECGRUCOM, Destroy when 2 years ald, L ey
CAYPTOLOGY AND COMMAND, CONTROL {2, GEMERAL FILES, Records includ . d budget and funding files, and ] lm—nu-ss-s [
3206.2 AND COMMUNICATIONS (€3] management files 3 by 3rd echelon and subordinate activities. Destroy when 2 years old. B 56
lsmz NAVRESSECGRU OPERATIONS AND POLCY ;:.sam URIT RECORDS. Tralntng records and Hlas by NAVRESSECGRU Destroy when 2 years old, ts l::;:;’z'”‘s 4
f PROCESSING AND REFORTING. Records relating to SIGINT eporting and di M
3222 PROCESSING AND REPORTING methods and manpower, exclude directives and procediral instructions fed under SSIC 3220, pestroy when 2 year chl 3 jNeNuess/a
. Destroy when evaluated and reported
3226, SIGINT DI A (Technical SIGINT DIRECT SERVICE. TEXTA (Technical Extracts from Traffic Analysls) or when 1year old, whichever is wiin  {N1-NU-8%-5 73226
Extracts from Traffic Analyshs) earlier.
TARGET COMMRUNICATIONS SYSTEMS. Case files refating to information that Is Fareign
3227, TARGET COMMUNICATIONS SYSTEMS i System Specific. Exclude reports cubmitted to Commander Naval Seaurity Group Destroy when 2 years old. 3 N1-NU-85-S /3227
‘Command and filed under SSIC 3200,
3230.2 FLEET CRYPTOLOGIC SUPPORT 2. Reports of training wisits, technical astistance and simiar supporting operations. Destroy when 2 years old. 3 :?13—:;'2 !
TECHNICAL GUID, UNIT (TGU] Tﬂ}lNK‘ALGUIDAN'CE UNIT [TGU} OFEMTEDNS (AND EIJ.UIFMEH'!'). R:cmdl't:liwto all TGU estroy when ca _—
3241, OPERATIONS (AND EQU and tnclude and pertaining or when 2 years old, whichever Is later. wnln [N1-NU-§9.5 / 3241
) 'to Beaconty, specific frequencles used and othver active EW devices, yea d ¥
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[ssic/No. | Series Title |Description of Records Cutoff | Dispasition Ret, DAU Notes
ELINT SYSTEMS PROCESSING AND EUNTSYSTEMS PROCESSING AND REPORTING. Records relating to ELINT Processing, reporting,
3252, REFORTING ! ion, and evaluation. Include param data, Destroy when 2 years old, 3 N1-NU-89-5 /3252
EBNTTECHNICAL SUPPORT. Records relating to repalr services and specialized training provided to
3254, EUNT TECHNICAL SUPPORT fieet units with ELINT Mission Capabilities, Desteoy when 3 years old. 3 N1-NU-ES-5 /3254
SUSSEC AFLOAT OPERATIONS
3261, SIGSEC AFLOAT QPERATIONS Records relating to SIGSEC L induded are . Jont, fautine Destroy when 3 years old. 3 NI-NU-3S-5 f3261
records, and specific and General Tactical Application Program Gaidance.
, COMSEC TELEPHONE MONITORING {TELMON} PROGRAM, Logs, reparts and other related records
3264, COMSEC TELEPHONE MONITORING that d of telephane lines to determine vulnerabilities in COMSEC Systems and Destroy when 2 years okd. 3 Ni-NU89-5/3264
(TELMON) PROGRAM. -
Procedures.
. o " Destroy upon completion of next visit
[COMSEC ADVICE AND ASSISTM COMSEC ADVICE AND ASSISTANCE PROGRAM. Reports of T Visits by
3267. oROG NAVSECGRUCOM. :;ﬁ. 3 years old, whichever Is woln [N1-NU-89-5 / 3267 [moved up to be with kke records
HIGH FREQUENCY DIRECTION FINDING 3. Log sheets, freg ¥ 285y king/plot sheats and similar records maintained at field N1-NU-89-5/
32703 (HFDF) OPERATIONS ites. Destroy when 2 years ¢ld. 3 327073
1. AMPHIBIOUS BASES RECORDS N1-NU-89-5 /
;mld AMPHIBIOUS RECORDS | & Logs of ing and Outgoing Cratt . lmﬁw\"ﬁeﬂ 1year old. ]3 F—m’"“
1. AMPHIBIOUS BASES RECORDS N1-NU-89-5 /
lz’””‘ AMPHIBIOUS RECORDS {g. Authorization far Release of Boats from the Amphiblous Base. [""" of when 1 year old. ®  |aseonss
L. AMPHIBIOUS BASES RECORDS N1-NU-89-6/
IMII AMPHIBIOUS RECORDS I, Bot Englneering and Repair Survey Reports. !Mmy when 1year old, 3 3340111
1. AMPHIBIOUS BASES RECORDS NI-NU-83-5 /
13340.13 AMPHIBIOUS RECORDS { Work and Job Order Fies. loemwwhen 3 years old, 3 3340/
1. AMPHIBIOUS BASES RECORDS N1-NU-89-5/
33403 AMPHIBIOUS RECORDS k. Availability Lists. Flies show overhaul schedules for craft and daily shop wark eecords. Destroy when 1 year old. ? lasaonm
1. AMPHBIDUS BASES RECORDS NINU /
3340121 AMPHIBIOUS REQORDS . Shop Flles. Files related to jobs axtigned and d and to the admiris of tha shep Destroy when 2 years okd. 3
fuding Job Jackets, 334010
Z. GENF.IW. CORRESPONDENCE FILES. Files of disaster preparedness functions invotving nuclear N1-NU /
3440.2 DISASTER CONTROL RECORDS is or biol tor ) xul and natural disasters. {Exclude records coversd in $51C Destroy when 2 years old, 3 n
3440, para. 1)
2. PROTECTIVE CLOTHING RECORDS. Logs, ledgers, receipts, and similar mnrds relating to the Issue N1-NU-83-5/
34702 COLD WERTHER RECORDS of fout weather or wet weather protective clothing 10 shipboard pestsay when 1 year ok, 2 lsarop
5. ORIGINATOR AND INFORMATIDN COPIES OIF WARFARE RERGRTS. Reports submitted tc higher N1-NU.BS-5 /
3480.6 COMBAT AND ACTION REPORTS RECORDS a5 shed In Chapter 1 of NWIP 10-1, Destroy when 2 years old, 3 343076
3. UNIT AND PERSONNE. TRAINING FOR TACTICAL DECEPTION. Records consist of eraining curricula,
30503 |COVER AND DECEPTION RECORDS texts, and fessan plans 4 by CNO, Fleet ders, and Chisf of Naval Education and ::‘"""’ ""f s after tralning I8 3 [NeNUess/
Hraining as well as individual kralning records for tactical deception techniguwes. e - d
2. AIR RESERVE READINESS REPORTS. Repurts show units, state of readiness, personnel strength,
3500.20 ix::; NG A'!D INESS qualifications, and aircraft data. Destroy when 1 year old. 3 :sl x};.:‘s 4
b. Feeder reports from units snd activity coples of reports.
1. GENERAL CORRESPONDENCE FILES. Reports, correspondence, studies, and similar records
5011 OPERATIONAL READINESS AND CAPARIITIES | caming the operational rendiness and capabilitis of cambit, cambat suppart, and combat servicn Destroy when 2 years okd y  NLuess/
s units of the Navy. 3561
READI ILITIES §2. OPERATIONAL READINESS INSPECTIONS {ORI) RECORDS. ofts erational read ¥
1501 3 (RJ:;R:DTI:M INESS AND CAPAB Ef% L ESS {ORi) Final rep: of opt readiness ] hen 3 years old. 3 :slolliluz-ls-s !
 TRAINING PLANS AND REQUIREMENTS 1. COMMAND TR NG PLANS. individual d's training records, Include schedules, results of l N1-NU-83-5 /
1 RECORDS ipractice exercises, and reports identifying weak ¥ when 2 years old, ia 350271
35a11 £ CONTROL RECORDS 1. Rm created at headquarters level directing the overall Navy effort in ship damage control pestroy 3 yearacld, 3 }:sl;:l';ass 7
1. RECORDS relating to the Design, i Test and Evaluation, Prods and Support of N1-NU-89-5 /
3550.1 I TRAINING RANGES Navy Range tion Systems. Destroy when 2ypan oid, 3 355071
35511 ING RANGE INSTRUMENTATION 1, EDﬁRESPDNDENE. REPORTS, and MESSAGES used to Support Flest Readiness and Testand Destroy 2yearacid, 5 N1-NU-83-5 /
v £y Ranges. 3551/1
35601 COMBAT INFORMATION CENTER LOGS 1. COMBAT INFORMANON CENTER LOGS. EMW when 3 years old. ia {;l:;:’ﬂx-ﬁé /
1. ORDNANCE DISPOSAL TRAINING; GENERAL CORRESPONDENCE, MESSAGES, ETC. N1-NU-B2-5 f
{357&15 ORDNANCE AND GUNNERY RECORDS b. Field and Op . IDWM Iyearsold, {3 35707178
i;sn,z £ AND GUNNERY RECORDS 2. ORDNANCE DISPOSAL Training Records, Logs, Eic, at Operational Aztivitles. inmov when 3 years old. 3 l:sl;:;;“-s !
[35?0.4 DRUNANCE AND GUNNERY RECORDS 4, Gunnery Training: Logs, Racords, Etc., on Board Ships and other Operatianal Activities. lnestrc\mhm 3 years ald. 3 :; 074 5/
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{SSIC/No. Series Title ) Description of Records Cutoft | Disposition Ret. DAU Notes
3, PRACTICE AND TESTING RECORDS. Records Include reorganization reposts, rifie and plstol ine NI-NU-835/
!3574.3 SMALL ARMS RECORDS sheets and scoring sheets Inastmv\-hm 1year old. 3 35740
1. RECDRDS, INCLUDING REPORTS, RELATING TO TRAINING AND READINESS COMPETITIONS AND NINU-895 ¢
3590.1 COMPETITICON AND AWARDS RECORDS AWARDS, Fles include capies of awards made to indiiduals. [Exciude coples Red In individual's Destroy when 2 years ofd. 3 y
jservice records.) 1
1. MARKSMAMSHIP PRACTICE AND TESTING RECORDS. Files include organizational reports and riffe, l y N1-NU-B9S5 S
35911 MARKSMANSHIP RECORDS pistol line, and pit . Destroy when 1 year ofd. 3 3893/1
Destroy when 3 years old. Units
9, FUGHT CERTIFICATES and RECORDS of completed flight time used to substantiate the Issuance of cheduled to ba d d or N1-NU-89-5 /
137608 FLIGHT RECORDS AND REFORTS fea cecards 1o 3 376075
FRC untll efigibie for destruction.
10. AVIATION TRAINING REPORTS. Reports of tralning received hy aviators and flight personnel. NL-NU-895 7
iamm FLUGHT RECORDS AND REPORTS Jincludes training i X _ gomw when 2 p.lrl old, 3 2760/16
137&!.14 FLGHT RECORDS AND REFORTS 14. SQUADRON LOGS. ibemw when 3years old. 3 é‘m‘:’& /
Ispon-sa, |General Operations - Intelligence: i information relating to general lntelﬂggnce transactions and the day-to-day Trigger(s} ITEMPORARY: GCutoff at end Ix
. administration and operation of intelligence programs. This includes butls not of end of calendar year or
fimited to status reports, project propasals, routine counterintelligence case closure. Destroy 3 years
investigations, case file adminisiration, and language training. after cutofE,
N1-NU-89-5 / .
3800.7 GENERAL INTELLIGENCE RECORDS 7. VESSEL FILES. Records include boarding reports, crew [sts, wnd cargo manifests, Destroy when 2 years old, 3 380077
9. COASTAL INFORMATION FILES, Reference files of inteiligence offices consisting of Information on [
3800.9 (GENERAL INTELUGENCE RECORDS coastal areas such 3 codes and sfgnal, distress calh, aids to navigation, signat lights, and related Destroy when 1 year old. 3 3800/
d travel reports.
1. FROPOSALS FILES, Corresponderice and refated recards relsting to the presentation of proposals NI-NU-89-5 /
Fszo.: INTELUGENCE COLLECTION RECORDS {tor the collection af Intallgence ot developed Int a Destroy when 2years old. B s
2. INTELLIGENCE COLLECTION RECORDS. Record! 8 to the review, dinath N1-NU-89-5 /
Iaazn.z I""m‘“"c‘ COLLECTION RECORDS Jysis, and evaluation of raw intelligence. Destroy when 2 years ol 2 lsczo/z
3. COLLECTION REQUIREMENTS RECORDS. T i and other d N1-NU-855 7
}3!203 INTELLIGENCE COLLECTION RECORDS pertaining to levy and collection sction. Destroy when 3 years old. £ 3820f3
1. GEKHALCDRRBPONDEIEFILB Correspondence, m reports and other records
tod reports, publicatians, and ather record Dastroy 2 years after nt s NL-NU-89-5 /
3830.1 INTELLIGENCE DISSEMINATION RECORDS  Jsupporting agr preting genera release palickes; and cubstantisting requiremests or the oneied redrement 1y i
of Intell prod Extlude dk ination records for special Intelligence filed ander
55IC 3834 and dissemination of Acoustic Inteligenze filed under SSIC 3838,
OPERATIONAL INTELLIGENCE RECOADS GENERAL CORRESPONDENCE FILES. Plans, orders, shudies,
OPERATIONAL INTELLIGENCE RECORDS and related documents concerning Intelligence support and Interface with curment operatiorain a
3840. GENERAL CORRESPONDENCE FILES tactical included wrep defense-wide plans appiiable 1o the theater or area of |Destroy when 2 yean old. 3 NI-NU-B95/3840
Records are fated Flest/Force Commanders.
2. NCIS COUNTERINTELUGENCE RECORDS. Consists of information on non-combat activities
threatening the security cr involving the disruption or subversion of DOD military and cilian
P 1 Funcal et I and
lig i J; and Igative and Inf {dsta other
types of ar with NCIS' mhsion,
a. C intefligence ons/R of a Routine Nature. mduimm
o Destroy L year after case cosure,
{including recquests for and results of polygiraph and forensic Y N1-NU-98-2 F
33502a(2)  COUNTERINTELUGENCE(C) RECORDS o ourative techniques such ax oral, wire and electrunic copies of evidence custody eare m”::“m"::"'l s au _d““"“".d_ ¥ B hwswan
doaxmnts and other refated materiaf), infarmational reports and medll Inquirtes Into actual,
i or d viclations of laws, It and
under SSIC 5580, 4a-h} and defections by DON 1, Also includes security
ok to Include that reveal p burt not espé and reports and
iga of sub and esph bved favorably,
{2) Other copies.
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SSIC/No. Series Title Description of Records Cutoff Disposition DAU Notes
2. NOS COUNTERINTELLIGENCE RECDRDS, Constats of informatioa on non-combat activities
threatening the security or invehing the disruption or of DOD milhary and chdllan
t functh et e Tacrall Ju 1 and 5
{ligence J L and i and inf ional data d other
types of or i with NCI5' mission,
b. Major C1 i { gation of actual, | of susp d subwersion, Destroy 1 year after case clasure or, if N1-NU98-2 ]
2850.2b(2) (COUNTER INTELLIGENCE (€1) RECORDS b treason, defections by DON personnel Involving collaboration or security lssues extended retention Is required, when ass0/278/2
or othet major Imvestigations or spedal Inquires of a rimtelliy nature. includes requests for a6 longer needed.
and results of pohgraph forensic lab | g
such as cral, wire and el i pis, copies of evid custody and other related
matertal.
Privacy Act: NOSS520-2
- {2} Other coples.
2. NQS COUNTERINTELLIGENCE RECORDS. Consists of infermation on non-combat activitles
the security or invaiving the orsut i dmnmlhwlndduinn
- ], fu ativithes, Invstalati and suppll
il ignal and if and | | data ok other
types of 7 i with NOS' misston. Destroy 1 year after case closure or N1NUS8-2/
3850.2¢(2) COUNTER INTELLIGENCE {C1) RECORDS . Countarintalligence Smm:!s. nformation containing data about individuals who have been usad as 'when no longer needed, whichever Is 2a50/2/c/2
sources of Cl Information by Navy; detalls an use or activities of source which are necessary to eonfirm earkier.
operational use of mum.or!umm dalmlmlnnmwbvmu or helry of source, induded are -
ink reports, { reports, audiovisual products and refated
infowna!bn.
(2) Other Copies.
2. NCIS COUNTERINTELLGENCE RECORDS. Comnalsts of an hit acthvitl
ithreatening the security or l’nvuMngdm dhmptlon or subversion of DOD mllnarv and chilian
1 Ranet’s and fi
fligence operational rlal; and igative and infc jonal data d g other
types of I of activit Istent with NCIS® mission,
Destroy 1 year after &nd of operation
d. Special Op on reg and results of special operations N1-NU-98-2 /
3850.2d(2} (COUNTER INTELLIGENCE (1) RECORDS tsuch as counter sub and counter sabotage or prograros conducted by or :;3::::“:;:“ molonger aeeded, 1385072/Df2
with the Navy. infotmnlnn Is gengrally filed under the project Indicatar for specific operation or N
prog! cuded are ! reports, plans and simHar of related Information and
di | products and req for and results of oral, wire, and electrontc Intertapts. {Actuai
identity of source I In records contained under SSIC 3850, para. 2c)
{2} Other coples.
2. NCIS COUNTERINTELLIGENCE RECORDS. Consists af inf on bat k
threatening the security or tving the p or subversion of DOD milkary and civilln
personnel, f rstaflath dl ’ )} and supp
] jal; and g and inf idata other NL-NU-38-2/
3850.2e(2} COUNTER INTELLIGENCE (Cl} RECORDS types of investigations or activities consistent with NCIS' misslon. Destroy when 1 year old.
. Reciprocal Investigative Files. Fllex related to requests from other Federal agencles {Federal Bureau 3850/2/£72
of investigatiors, Department of State, etc) for Envestigative assistance,
{2) The basis for the request i a O personnal security matter regarding DoD atfiiated or non-DaD
affiliated individuals,
2. NCIS COUNTERMTELLIGENCE HEEDRDS. Consists of information on non-combat activitles
‘ﬁureawnmgthe IECIHIWOI dving the di or subversion of DOD ralitary and civillan
and L
. a1 - s Destroy after next comparable survey,
3es0.21 COUNTER INTELLIGENCE {C)) RECORDS Higence op and nvestigative and other discontinuanice of facliity of after 3 Wi-tiuse-2/
types of or with NCIS' missian, vesrs, e 15 SOGNET, 3850/2/1
L ORSEC Support Surveyy Infx ion on ive ar ik activities In support of N
security when the do no include » apedific criminal act 1o be
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walver, personal data sheet and few log. Also indud ap
{4} Other coples of records created by 3850, 3b{1).

[SSIC/No. Series Title Description of Records Cutolf Disposition Ret.]  DAU Notes
2. NCIS COUNTERINTELLIGENCE RECORDS. Comists of Information on non-combat activitles
nhmatenlng lhara:nn:'u. lving the disruption or subversion of DOD military and civilian
- , Install t - ind o Destroy after 1 year or when no longer N1-NU-98-2/
385028 COUNTER INTELUGENCE {Q0) RECORDS ligence op ) matecial; and and data d other esen whi m-::ru it wnln oo roved to be with like records
types of or activitk with NCI5’ mission, ’ N
g ClBriefings. Cotrslsts of requests for, records of and coples of Q briefings covering tapies such as
threat, technology transfer and counterterrorism.
2. NCIS CDUM'ERINTELIJGENCE RECORDS. Consists of infarmation on non-combat activities
th or hing the disruption or sub of DOD military and civiltan
o 1 4 L uand supp
figence op f I; and and | dats d other N1-NU-98-2 /
3850.2)(2) COUNTER INTELLIGENCE {Cl} RECORDS of or with NCIS' ralzslon, {Destroy (delete) after Zyears. 3 18 2
. O Studies. Containe all-source information on various C1 tapics of interest to the Department of the
Navy.
{2} (paperor } furnished to NCISHQ by field elaments for use In making study.
» H -
N L NCIS mummmmc: R!EDRDS. Q:nslsua"nfomwﬂnn on non-combat activities
srity or g the di or nlDODmIIillrvudc.ﬂm
iR e o ey and supnll
countedintelligence operational L and igative and Informationa) data d other Cut off at case dosure. Destroy 1 year N1-NU-38-2/
8S0.2K{Z)  |COUNTER INTELUGENCE{C) RECORDS |, of of activities with NETS' mlssion. atter case dowure. P lassopmne
k. Forelgn | Marrh ' lage b DON p { and forelgn
nationals.
{2) Al other cases.
2. NCIS COUNTERINTELUGENCE RECORDS. Caonsists of infk on bat
threatening the security or involving the disrigtion or subversion of DOD military and cvillan
i . Mot i and o
figence jonal l; and & and k data & ting other Cut off at case dosure, Destray 1 year N1-NU-B8-2
3850.2(2)  {COUNTER INTELLIGENCE () RECORDS types of or tstent with NCIS' mission. after case dosure. B laesopnn
1. Visa Applh L igations to d ine the eligibility for 2 vha to eater the Unked States of
forelgn tsp of DOR employ
{2} All other cases.
2. NCIS COUNTERINTELLIGENCE HECDRBS Consists of Infe on mb
{th .--nc:ur!vu. Mng tha disruption or subverzion of DOD military and dvillan
o it et " P A and $1pl
t Iltmcn | l; and & ive and ink i data o other
types of ivith with NCIS' mission.
3850.2n(1) COUNTER INTELUGENCE (Cl) RECORDS . E Iplnnliﬂ Hoﬂlnl m Irlhmnun, Destroy after 2 years 3 N1-NU-01-5/3
ings and da ol telep
relating toi d by NCS Hodine.
(1) information not referred, Records of vague or other ab not i or
further documentation.
N 2. NCIS COUNTERINTELLIGENCE IEI:DHDS. Consists of Inforrmation an non-comhat activities
thmtenlnsuwmmvcr or subverston of DOD nilury-nd chvilian
e S and suggl
f ) and e e I Idata ﬂ
. o Destroy/delets 1 year after case
3850.2p(1)  |COUNTER INTELUGENCE {C] RECORDS types of or activities with NCIS” isston, L |dosure. Early destruction ks authorized}3  IN1-NU-066/1
p. Case ncludes with the cazse or the i srenol
administration of the case (SSIC 3850.2a(l} and 2b{Z]} retained ot the creating office. These records records are o longer needed.
may be retalned In either hardcopy or electronic/imaged farmat.
Privacy Act: NOS5370-4,
{1} Caxe file copy and administrativa documents.
3, POLYGRAPH EXAMINATION RECORDS.
b. Caunterintedigence Security Polygraph (CSP} Program Records. information created in support of
the C5P Program. A CSP package includes CSP briefing form, Report of investigation (RO1), statisvical
3850.3b(4} COUNTER INTEXIGENCE (C1} ROS and technical data sheet, guestion sheets, charts, numerical evaluation form, consent form, medical vwhen 2 years old. 3 N1-NU-05-2/1
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[Ssic/ino. | Series Title Description of Records Cutoff ] Disposition TRet.]  DAU Notes

3876.2 INTERROGATION/TRANSLATION RECORDS 2. LANGUAGE TRAINING LOGBOOKS. Logbooks maintained by Marine Corps lnterpreters. Destroy 2 years after Jamt entry. 3 :;7"2 !
1. BRIEFING FILES. < d briefings and supp B b used tn farnili tralntng of N1-NU-89-5/

3879.1 ACOUSTIC RECOADS operating force unhts in all phases of i lligence. Diestroy when 2 years old. 3 a79/1
2. MANAGEMENT SUPPORT TO INTELLIGENCE DETACHMENTS AND UAISON ACTIVITIES.

INTELLIGENCE SUPPORT FUNCTIONS Correspondence, messages, and reports relating to management support to Navy and Marine Corps N1-8-89-5 7

3880.2 RECORDS detachments and lfalson activities In the areas of manning, personnel assi sexcurity, Destroy when 2 years okl. ® lsssop

and loglstics.
1. INTELLIGENCE REPORTS. Intelligence Reports (IR's} and juated lm-llgmr.g fi
{Reports (IK's) d from military/defs ches and cther intelli rh L y
3890.1¢c {INTELLIGENCE PRODUCTION RECDRDS . AR's ared Artachd Reports from naval activities, DIA, or other Service Intelligence eumponems Destroy when 2 years old, 3 3 29
{accurnulated by the ONI dated 1 fanuary 1961 or later. The record copy maintained by the DIA will be B30/1/C
ferred to NARA 27 @ record.
* “ »
4, PRODUCTION SCHEDULE RECORDS, Carrespondence and reparts relating to the annual schedute of N
38904 INTELLIGENCE PRODUCTION RECORDS prograramed and intelligence products, include Navy Input to Defense inteliigence Productinn Destroy when 2 years old 3 %
hedule (DIPS). 3830/¢

3000-54  [General Operations - ROTRE: Informatioh relating to general transactions and the day-to-day administration  [Trigger(s) TEMPORARY: Cutoffatend Ix A
and operation of Research, Development, Test, and Evaluation (RDTRE) of end of calendar year.
programs. This indudes but is not imited to progress reports, feasibility studies, Destroy 3 years after cutoff.
contractor technical evaluations, contract technical plans, disapproved research
proposals, patent dause records, and profect plans.,

2. GENEIIALC()RRESPONDENCE FILES. Files of activitfes and offices p and N1-NU-82-5/

3900.2 GENERAL RDTRE RECORDS . that relate to the routine Internal aperation snd administration of the actiy. Destroy when 2 years old. 3 lasoon
7. PROGRESS REPORT RECORDS. Raports on ongoing and recently completed R&D projects that are

b d by h facilities, fab or profect o higher auth Raparts
generally show inilation, cblectives, approach, progrets, and degree of conmpletion for R&D prmjects.

3500.73(2}  |GENERAL ROTRE RECORDS Fites include feeder raparts and related papers. ““:;“n':' board Destroywhen2 |, E:"““',::;: !
a. Research and Technology (R&T) Wark Unk ¥ (0D 1478). & ¥ progress reports on all years oid. 00/7
ongoing R&D profects.

{2} Reporting Office Capy. Paper copy or in machine-resdable form.

o00.15 eneraL RECORDS u.'msmuw frum FIE-B.‘ HI= relating to exploration of the feasibility of unsolidted proposals for Destroy 1 year after etion of s NI-NU-6S5/
b, Rejected P N investigation. 3900/15/8
16, CONTRACTOR INDEPENDENT RESEARCH AND DEVELOPMENT {IR&D) PROGRAM RECORDS.

Records created by funded rch and deved not oth s dbya
contract or grant and falling under one of three broad categories; basic and applled resaarch, NI-NU-89-5 /

3900,16% GENERAL RDTRE RECORDS N :vdopm ent, or and concept h 1 Destroy when 3 years old, i3 3500/15/B
b, ] ewnh formy, tech :ummlrv reports and refated documents .
accumulated by evaluating activities.

16, COMTRACTOR INDEPENDENT RESEARCH AND DEVELOPMENT (IR&D] PROGRAM RECORDS.
Records created by funded ch and not otverwise sponsored by a NI-NU-89.5
| 3900.16¢ GENERAL ROTEE RECORDS conmd of grant and falling under ons of three broad categories; baslc and agpfied research, Destroy when 1year ok, 3 A - /
lop or systems and concept formaulation. /16/C
. T h plans not g Navy lead Shilitiss.
150018 SENERAL RESTAE RECORDS 18, LOGS OR OTHER CONTROL RECORDS, Records for project task assignmants, project approvals or M"."’m‘ﬂz yeard df"‘:"‘"’"h ,  [Mnuses/
- : disapprovals, or hp ions and app o project, 3900/18
19. ONR BRANCH OFFICES' RECORDS. N1-NU-89-5

lmm CENERAL ROTEE RECOROS 2. GENERAL CORRESPONDENCE FILES and REPORTS of ONR Branch Offices. Destray when 2 yearx old. iz' 3900/19/A
15. DNR BRAMNCH OFFICES' RECORDS. NI-NU-89-5 /+

3500.19b GENERAL RDTAE RECORDS 5. ONR Periodic Reports, Coplzs of reports submitted to DNR, Wathingtan DC or to ather higher Destroy when 1 year oid. 3 3900[19/!;
Emhwitvandegglesafrmn received fram other branch offices.

19, ONR BRANCH OFFICES' RECORDS. [Destroy when 2 years old or after NE-NU2SS ]

13900.19¢ GENERAL ADTEE RECORDS c. Status Repaorts. Reports sub d dically by ta repart on progress of sgentific technical report has been issued, 3

hich i later,

P
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAL Notes
19. ONR BRANCH OFFICES' AECORDS.
3500.19¢ GENERAL RDTRE RECOROS . Disapproved § ls for Projacts or G > dence and other d the pmp‘:‘:l::!:‘;. : :H wm' -d'd g [uaNuess/
fating 1o rejected or d d proposals for projects. Prop muy be from  tatu: 3500/19/E
individual fl.rm:, private lnstiurtions, and others. =
19. ONR !IANCH OFFICES' RECDRDS. N3N
3900, 19f GENERAL RDTRE RECORDS . Co ining to General Naval h or Sciemific Matters, (Exclude files not Destroy when 2 years old. 3 l -NU-89-5/
relating to a spedﬂc__ma. contract, or proposal. 3300/19/F
19. ONR BRANCH OFFICES’ RECORDS. Retaln 2 years after termiation of
8 {]. Patent Clause {Comtract} Records. Card :rnﬂm-lndnxmwld of designated contracts cantaining or 2 years after N1-NU-89.5 /
19 GENERAL patent dauses, and of ar btatrved and assi| and Beenses of patent agreement, whichever s 3 3900/19/8
approved there under, earller.
15. OKRA BRANCH DFFICB' RECDROS.
- % General C p Filez dated by ONR Branch Offices. Files pertalning to naval NI-NU-895/
ja900.15k GENERAL ROTAE RECOADS Jeontract matters and refated functions. {Exclude correspondenca refating ta specific contracts md Destroy whea 2 gears okd. 3 l3sooson
filed in case files.)
N 7. Technical Reports, munqmm-mpmp-rcd In connection with a project or zk and summarize .
: the progress, findings, and conctusichs reached relative to specific projects. They may aiso darify and . .
ined In lab Y books and other source data and Join all
! of lngisti: suppore ¥ for the and mal of | rystems,
and related Into a single pack Retain on board. Destroy when
13000.7b{1} ::::{'.;”R;UHCM MATER!A?.N o b. Design reponts. Fliies prepaned by alrcraft and weapons systems design staffs and reports submitted| superseded or after life of the ttzm hasjwmin NCI‘NU';:,': 4
by tha contractor or fleld activity explaining how they will meet specified design requirements. expired, ‘
{1} Design vafidation reperts. lyzes submitted by the or fleid pctivity which contaln
sutficient detall to assure demonstrated compllance with the design parameters as stated In the
contract specifications which may include calculations for stregs and fatigue [ife and justification for
material required,
3000-55 Strategy and Doctrine - Working  {information created to support the development of tactical doctrine. includes  |Trigger(s) TEMPORARY: Cutoffatend |x
Papers: studies, surveys, reports, tests and evaluations and other records used for of end of calendar year.
reference in the develonment of nolicy. orocedures and tactics. Destray 3 vears after cutoff,
1. SOURCE MATERIAL. Reports, exercise evaluations and other records used in the development of
Battle Group level tactics. Tactics deal with the employment of multiple ships of diverse types im—num /
3314.1 INTERTYPE TAC DEE RECORDS. together with submarines, alreraft and other assets. Rzcords are d by Fleet d Destray when 2 vears oid. ® lasun
i Chief,
1. SOURCE MATERIAL Reports, tests and evaluations, and cther records uud in the development of
individuat sub dures for of p and systems to NL-NU-85-5 /
3515.1 SUBMARINE WARFARE TACDRERECORDS | s an effective fightingunit. Records are acumulated by COMOPTEVFOR, Naval Doctrine Destruy when 2 years old. 3 lssisn
d, and Fleet ¢ der in Chiefs {CINGS).
1. Source Materlal. Reporm, tests and evaluations, and other records used In the development of
dividual surface ship p forop k of persannel, and systems to N1-NU-83-5/
3516.1 SURFACE WARFARE TACDRERECORDS | Uite un eftective fighting unit, Records are acamnulated by COMOPTEVEOR, Naval Dociring Destroy when 2 years old. 3 lasien
[Command, and Fleet CINCS,
1. SOURCE MATERIAL Reports, tests and evaluations, and other recordsused In the development of
Individual atroraft dures for of and systema ko WN1-NU-B9-5 /
3517.1 AIR WARFARE TAC D&E RECORDS provide an effective fighting unit. Records ere acoumulated by COMOFTEVFOR, Naval Doctrine Destroy 2y atd, 3 3517/1
iCommand, and Fleet CINCS.
3000-56 Transient Records: Information related to U.S. Navy and Marine Corps operations that has minimal Trigger{s} TEMPORARY: Destroy when 6 x
or na documnentary or evidential value. months old.
Destroy when superseded or no longer
70 OPERATIONS SECURITY RECORDS S- OPSEC TRAINING MATERIALS. Lessan plans, course outlines, exarches, and other tralning needed for reference, whichevecls  wnin N NU-89-5/
materials. .
earller,
3. RESERVE FLEET HEADQUARTERS RECORDS. Retords of reserve fleet components, induding reserve
flret group and subgroup haadquarters. {Does nint Inctude records accumulated aboard indiddual
Destroy G months after posted to the
vm:larmdbsulwhuherreﬁmd’mleﬁ:hulrddllpwhenplindinmemur-nmmdbthe N1-NU-89-5 /
3100.34[2) GENERAL OPERATIONS RECORDS group or subgroup head obe inedona relevant histary eard o D/ machlery <1

d. Dehwwiddication (D/H} Records.
{2) Compiated D/H Job orders.
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[s_siclno.

1 Series Title

| Descriptian of Records | Cutoff

| Dispasition

| Ret. { DAU 1 Notes

2100.4i(2}{ajL

3100.443}a}

3100.41{3}b)2

3100.6f

3100.6

3101 1a(1)

3101.1a{2)

310122

31303
3130.5

31432

GENERAL OPERATIONS RECORDS

GENERAL OPERATIONS RECORDS

GENERAL OPERATIONS RECORDS

[y
'GENERAL OPERATIONS RECORDS

GENERAL OPERATIONS RECORDS

ELECTRONIC/DIGITAL SHIPBOARD
QPERATIONS MONITCRING RECORDS.

ELECTRONIC/DIGITAL SHIPBOARD
OPERATIONS MONITORING RECORDS.

ELECTRONIC/DIGITAL SHIPBOARO
OPERATIONS MDNITORING RECORDS.

SEARCH AND RESCUE (SAR) RECORDS
SEARCH AND RESCUE {3AR} RECORDS

DATA ANALYSIS RECORDS

4. CONSTRUCTION FORCE ACTIVITIES RECORDS.

i, Construction Malntenance Records.

{2} Work progress and other reports related to the operation and performance of plants, power,
equipment, and instalstions.

{a) When susmamary reports are made.

1. Batalions.

4. CONSTRUCTION FORCE ACTIVITIES RECORDS.

L Construction Maintenance Records,

{3} Records refating to maintenance work such 2s shop schedules, progress reports, status reports,
and related data,

{a) When sumamary reports are made.

4, CONSTRUCTION FORCE ACYMVITIES RECORDS.

1. Construction Maintenance Records.

3} Records relating work such #s thap schedut reports, status reports,
and refated data.

[b} When surumary reports are not made

2 Mobile units.

6. OPERATIONAL RECORDS OF COMMISSIONED NAVAL VESSELS. Logs, reparts, notebooks, check off
sheets and similar records relating to hip and that are mak d by
Commissioned Vessels of the U.5. Navy.

{- Navigational Timepiece Rate Books.

& OPERATIONAL RECORDS OF COMMISSIONED NAVAL VESSELS. Logs, reports, notebooks, check off
theets and similar records refating to and that are malntained by
Cammbsioned Vessels of the U S. Navy.

L Condition inspection Reports and Check off Sheets. Conditions that may affect the safety or
operation of the vessel that are d by the First

1 Viden Monitoring Records. Pertatns to ships equipped with video cameras/systerns capable of
capturing and storing video recands in electronic format that 2re used to provide monitoring of a
ship’s passage ways, equipment, weapons systems, fMght decks, manned and unmanned areas, etc,
Video may be condurted within areas both within and cutside of the ship®s
structure.

2. Rautine it Records sting of ate video ftoring data cap d and stored In
electronic format, of monkored locations In which Ao event hat oceirred as defined in subparagraphs
1b through 1d of this $5iC during the time perind In which the monltaring occurred.

{1) Video frame rates jess than or equal to 5 frames per second,

1 Video Monitoring Records, Pertains ta ships equipped with video f capable af
aapturing and storing video records in electronic format that ace used to provide monhoring of 5
ship’s patsage ways, equipment, weapaons systems, flight decks, manned and unmanned areas, etc.
Viden may he conducted within aresai both within and outside of the ship™s
stnscture,

a. Routine g Records g of video Roring data d and stored In
electronic format, of monitored locations In which no event has occurred a3 defined in subparagraphs
1b through 1d of this SSIC during the time period in which the monitoring occurred.

{2) video frame ratas greater than 5 frames per second.

2 Comamnications Records. Pertains to shipx having equipment ar systems capahle of capturing and
recerding electronically various forms of Imternal and external commualcattons, both within and
outside the structure of the ship. Ineerna! cornmunications records ane electronic records of
communication: conducted via electronic means and within the strecture of the ship, such ax hat not
Emited to internal comeunication natworks (nets), interaal telephone, genaral announdng system,
portable Intra-ship radia, sound powered phones, etc. Extermnal communications records are

h records of dutted via ol means with sources outside the
structure of the ship, such #3 but not kmited to ship-to-ship, ship-to-shore, shore-to-ship, ship-to-
aircraft, airaaftto-ship, ship-to-satelite, satellite-to-ship, ete.
2. Routine Monltoring. Remrds consist of electronic communications data captured and stored In
electronic format in whick no evert has ocarred as defined in subparagraphs b through 2d of this
S5iC during the thne period in which the monitering occurred.

3, SAR SUPPORT CONTROL RECORDS. Lists of organizations participating in SAR operations and

locations of facihies,

5. SAR EXERCISES AND DRILLS RECORDS. Reports of exercises conducted by Navy units to test
to

Y A gati b Track plots, plots.
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Destroy when 6 months ofd,

Bestroy when 6 months old,

Destroy 3 manihs after deployment.

Destroy 3 months after bou; is filted,

Destroy when 3 months old.

Destroy when 2 days nid.

Destroy after 8 hours.

Destroy when 2 days old.

Destroy when cancelled or
superseded,

Destroy when 6 mantht oid,

<1

<1

<

<l

wnin

<1

Destroy data when no longer needed.  wnin

N1-NU-83-5 /
3100/4/\/2/ATL

N1-NU-83-5/
3100/4//3/A

N1-MU-89-5/
3100/sA/3/8/2

N1-MU-89-5 /
3100/8/F

N1-NU-B9-5 /
3100/6/L

N1-NU-10-3/1

H1-NU-1D-3/2

N1-NU-10-3/6

N1-NU-835/
313078
N1-HU-83-5
n30/5

N1-RU-07-7 /9

maved to be with Gke mcords
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[ESicive. ] Series Title [Description of Records . ; | Disposition TRet.] DAU |
3. Ouality< led Physical O hic Data Sets. O hic dara sets with QC flags set by
3 DATA Y515 RECORDS OenQL, NOPEDS, MOODS QL acousties, and other quality eontrol systems aad processes. y when o fng ed. B wnln  NI-HU-07-7/13
2 NAVAL PORT CONTROL OFFICES' RECORDS. Destroy 6 months after the offidal
& Movement Fles. Fifles of naval port control affices ting and dataon record copied ara forwarded to the N1-NU-895/
81702¢{2)  GENERALPOST OPERATIONSRECORDS |\ o oes opseeations are f Interest to the maval rass or the naval port control officer, operations division of the assoctted <) 33MY2/E/2
{2} Duplicate coples of reports. fieet command.
g . 2 NAVAL PORT CONTROL OFFICES' RECORDS. - - NINU-855 /
31702h GENERAL PORT OPERATIONS RECORDS h, Operational Performance Records of Engines of Service Craft. Destroy when & manth oid, 9 s
3215, SIGINT EQUIFMENT RESQURCES m?mu" MENT RESURCES, Records reiatlng o curnent squipment inventorles, capabitcs and Destroy when no fongerrequired.  wnin  N1-NU-89-5 /3215
s, SHORE SYSTEMS SHDKI M5, Records N ‘l:: ‘#"I dby mn::d coples of Destroy when no longer required, wnin N1-NU-88-5/3239
. ELINT SYSTEMS DATA BASE
3253 ELINT SYSTEMS DATA BASE Destroy when no fonger required, wnin N1-NU-895/3253
. . . Nawy loput to, and extraces fram, the data base, Data base k'm“"'llllld by NSA. \
2682 COMSEC BRIEFING AND FILMS 2. erefl ducted by Subardinate Units and 0 LG d Destroy when no longer required.  wnin :z‘;:n /
1 AMPHIBIOUS BASES RECORDS Destroy 6 months after boat is N1-NU-83-5/
;U AMPHIBIOUS RECORDS . Bout Asslgnmaent Records. Files show suance of boats ta major craft for shipboard cperatian use, retumed, T masopr
This serles pertain to records {vhlm, ludlu, and written) relsted to the interragation or debriefing of
Inees for toreign imell; ] Written records may consist of transaribed
Interrogator nates, memoranda for the record, tactical intermogatinn npons.wmmnrv imarrogation
reports, contact mermos, and afl other related records of intelligence g2 ord
dChlleﬁnm. herein referred to a3 “Reports.” Destroy upon Incorparation tnto final
34823 DETAINEE RECORDS 3, Interrogator Working Fllu. Hand written notes, drafts, snd other similar working papers ommunication, report, or athar wnin NI-330-05-8
d for prepar of h “Raparts” (as defined {n tha teries description of action,
thia series), or other actions. These working papers are no longer needed far the purposes ar witkch
they were created, are not subfect to any internal, leglslative, or judical inquires, and have oot been
leased to a foreign g This excludes Interrogatar working files for high-value detalnees
maintained under para. 2 of this zertes.
- . Destroy 3 months after information Is )
1 Fleet Alrborne Electronics Training Units Records, flicer Jack
3520.1b DS} Rm“"?nimmmm N b, Officer Flight Tralning Falders. Fddcnwdndmmhnﬂmdmmﬂd\eddm“d ather ;!:::ﬂedm or ather) and in plot log <1 ::;m”’
papers used In qualifying pilots in the vee of ) Iq X P
2 Charts, O hic Office Publ Notices to Ete, at Shora on Board Destray when ahsolete, superseded, N1-NU-89-5 /
assL2 AlDSTO HAVIGATEON RECORDS Ships, Alrcraft Squadrons, and Operational Staff. or nolongar necded for reference ™" 2531/
: . ) N1-NU-89-5/
3560.2 COMBAT IBFORMATION CENTER LOGS 2. DEAD RECKDNING TRACES {DRT) FOR ROUTINE OPERATIONS Destroy when ¥ months old. <1 3s80/2
1. TRAFFIC CONTROL RECORDS. Fiies related to tha internal control of aiy and space traffic, Induding NI-NU.
sl TRAFFIC CONTROL RECORDS arvival and departure logs and records relating to the supervision of clsarance ad other traffic control Destroy when 6 months ald. <1 3 /
functions. /
1. AIRCRAFT CLEARANCE AND ARRIVAL REFORTS N1-NU-89-5/
3722.2a TRAFFIC CONTROL RECORDS a. Local Clearance Notices, . Destroy when 6 months old. <1 3722028
1. AIRCRAFT CLEARANCE AND ARRIVAL REPCRTS N1-NU-89-5 /
l_TZLZb TRAFFI:CONTRD-LRECORDS b. All Other Reports. Destray when 3 months old. <1 3227278
37605 FUGHT RECORDS AND REPORTS 5. DAILY FIGHT LOGS AND LOGS OF VISITING ARCRAFT, mn"w"' Smonthéafier date oftast ) ::m"" 835/
&, OPERATIONS LDGS. Lags accumutated by oparations degar of flight acthy . N1-NU-89-5 /
azs0.s FUGHT RECORDS AXD REPORTS control tower reoords, Destroy when & months old. <1 37606
N1-NU-83-5 /
ITNTY FUGHT RECOADS AND REFORTS 7. FUGHT PLANS. . Destray when 6 months old. <1 3760/
arsn.e FUGHT RECORDS AND REPORTS B SQUADRON FLIGHT SCHEDULES, Destroy when B months ofd. :71'50/3 !
area CIVIL AVIATION RECORDS L CLEARANCE and ARRIVAL REPORTS of non government alroraft using navy facilties. Destroy when & months ald. :1-" /
11 INTELLIGENCE REFERENCE RECOADS. Finished Intell d hiished by a mamb
d'dmltwelﬁmnmnmunnv other than Navy. hdud-prhudmpomwpmcgﬂadmudlk, N1-NU-89-5/
3800.11 GENERAL INTELLIGENCE RECORDS » graphs, and maps by Intelllgence offices as a reference fils or for ibrary rescarch Desiroy when cancelied or superseded wain 380011
PUTpOSes,
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ISSIC/No. | Series Title | Dascription of Records 1 Cutoff | Dispositlon | Ret. | pau | Notes

L. BIOGRAPHIC RECORDA. Biographic information on foreign milltary service personnel of intelfigence Destroy when no langer needed to N1-MU-89-5/
35211 Hu RDS Interest. support current requirements. venln 3821/1

2 HUMAN SOURCE RECORDS. Raw, unp d Intel inf dved from human Dettroy when Intefligence Report has N1-NU-8%-5/
sau2 HUMAN sources. Include irformation abtalned fram émigré phase of naval Intefligence, been producsd. wain 38212

. €O . Ph duced d
221 PHOTOGRAPHIC RECORDS 1, I.LECI‘TOf DF.EMTIOHS PHOTOGRAPHY. P of during speafic Destroy when intelligence Repont has whin N1-RU-B35/
been produced. 3822/1

1. GENERALFILES Raw o InteM| Inf th lated froen special intell; Destray when inteliigence Report has N1-NU-B9-5/
382a1 SPECIAL RECORDS cofection operations. been produced. W e

2. OIS COUNTERINTELLIGENCE RECORDS. Consists of Infe fon on b h

!htntmiluﬂn ncumy urlnwhhg the dhrupum or subversion nl DOD miltary and difian

P 0 and L

i g I and tigative and informational data d ther ,

types of | tions or activities A with MO5' mission. Destroy/delete 50 days aftar the case

3850.2p(2) COUNTER INTELLIGERCE (CT) RECDRDS p. Cate adraunk N conERTem " iated with the c58 or the e copy o d {aoleted, < NI-NUOG6/2

administration of the case (SSIC 3850.2a{1) and 2b{2)} retalned at the creating office. These records
raay be retained in efther hardcopy nrdlﬂrnnlqﬂmmd format.

‘ Privacy Act: NO5520-4. - W :
{2} Case tracking and fi}e management form,

3. POLYGRAPH EXAMINATION RECDROS.
b. Counterintelligence Securlty Podygraph {CSP) Program Reconds. Information created in suppont of
the CSP Progr ACSP packa des CSP briefing form, Report of Investigation {ROT), statistical Erase after 90 daya. Early destruction

3850.3b(3a}] COUNTER INTELLIGENCE {CT} RECORDS and technical data cheet, question sheets, charts, numerical evaluation farm, consent form, mesdical s autharlzed if records are no langer <1 :;:;;7:;/:
waiver, personal data sheet and Interview log. Afso includes audiotapes. needed.
{3} Audio tape recordings of routine CSP examstians.
' {a) Recordings with No Signfficant Response (NSR). )
7. PROGRESS REPORT RECORDS. Reports on ongoing ard recently completed R&D projects that are
d by research fi L of project to higher ity. Reports
N P e . Destroy upon submission of N1-NU-895/ .
3900.7¢c GENERAL ROT&E RECDRDS show progr and degree of completion for R&D prajects, consalidated report. wnin 3900/7/C moved to be with fike records

Flles indude feeder reports and relsted papen.
©. Freder Reports Used for Compliation of Consolidated Reparts.

lswo:uinah Comimand rﬁ%:u‘dimstm mai et by subordinate’ | Trigger(s x| TEMPORARY:} heRizix s *
R B e D e e s e
g Fri .o‘ Y ox P X ;, G ol qg $ -
oy " , o Destroy when cancelled or supersedad
1. RECORDS of Naval Warfare Mission areas 33 in Req p [/ ~ NI1-NU-88-5/
5
3052.1 FUNCTIONS RECORDS (ROCHProjected Operational P08 :o u::n years old, whichever is wins 308271
0702 OPERATIONS SECURITY RECORDS 2. OPSEC imph di d by all other ds and offior. Destroy when cancelled or wnin ;‘;‘;:;’:"5 /
4. PUBLICATIONS, INSTRUCTIONS, AND MEMORANDA OF AGREEMENT. Includes specifications, Destroy when superseded, canceiled N1-NU-89-5
3093.4 STAN OF1 P LY doctrine, and guidance pertaining to standards and abliity. lor no longer required. wnin 3093/4
l 4, FROCEDURE FILES, Planx, OP-Order Annexes, Tectical Publications, Watch Cuarter and Station Destroy when cancelled or NI-NU-89-5f
31304 SEARCH AND RESCLIE {SAR] RECORDS " Bils, and fnm that detallinclivishus! activities resporva In 4K mi superseded. penin 13130/
Records relating ta op 1] to Central Security Service Acthvities {CSSA'S] _
3238.2 CRYPTOLOGIC SHORE SUPPORT ACTIVITIES wid smupused:“ cancelled or i :;:ﬂu-w‘s /
2. Policy Directives, Procedurat fons, and i i
32402 £LECTRONIC WARFARE SUPPORT 2. implementing directives and Instructions Issued or d by sub d Destray when cancefied or wnin :;:“n” 54
SIGNAL CHARACTERISTICS IDENTIFICATION |SIGNAL CHARACTERISTICS IDENTIFICATION SYSTEMS. Publicationsinstructions Iaing the signal Destray when cancelled or
3242, [svsrews. characteristlcs of friendiy and hostile radars and other electronic/cl premded. wnin [N1-NU-89-5 73242
FLFCTRONIC INTELLIGENCE (EUNT) - Destroy whan cancelled and NINUB957
3250.2 OPERATIONS 2. ELINT and p 0 op g faree unire, superseded. wiin .l
- — e
3251, IEI.INT © S E:;muzcnon SYSTEMS. Op g and Ins ELINT related Dstrw:wﬁ.m cancelled or ol N1NU-89.5 /3251
202 HIGH FREQUENCY DIRECTION FINDING 7. Procadures and Operat Tor Narrow Band (N} and Wide Band (WB} HFDF Imm cancefied or o [ees/
(HFDF) OPERATIONS perati ducted at field sites. perseded 327002
24403 {osaster controL RecoRDS 3. DISASTER PREPAREDNESS {NUCLEAR, BIOLOGICAL, CHEMICAL AND ACT OF GOD} INSTRUCTIONS. mn‘:e”" "':‘" cancelad or it |TLNU-285/
1. SPECIAL EALIPMENT OPERATING PROCEDURES FOR USE IN ARCTIC/COLD WEATHER OPERATING
34701 COLD WEATHER RECORDS AREAS. Recardly constst of Navy and manufacturers manuals, field changa kits, bulletin, cold weather Destruy when cancelled or ol ;‘:;:;"”‘5’
alert notices, and similar 1 o 1
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SSIC/No. Series Titte Description of Records Disposition Ret]|  DAU Notes
pi
Retain on board. Destroy when
1. DECEPTIDON POLICY AND OPERATIONS DIRECTIVES AND PLANS. Ni-NU-89-5/
349010 COVERANS DECEPTION AECORDS 6. Directives and Plama fusued by ath Echelon and subordinate commands. m““““m“‘" superseded ornofonger i fasorue
3710, GENERAL OPERATING INSTRUCTIONS GENERAL OPERATING INSTRUCTIONS Destroy when canceled or wain lm-uu—as—s 13710
37201 AL WEATHER FLYING RECORDS 1. INSTRUMENT APPROACH Procedures Charts and Pllot’s Handbook, Destroy when cancelled or waln |;"'"" il
3721 l" AVIGATIONAL AIDS RECORD'S mwmmzc:m:.:os RECORDS. Charts, tables, frequency and pecifications of Lgﬁsuay:vhjen cancelled or s EN T
|3730. !EMENGENC? PROCEDURES RECORDS EMERGENCY PROCEDURES RECORDS :::w ted fed or wnin [N1-NU-8S-5 /3730
INTELLIGENCE PLANNING ARD 1. DEFENSE WIDE INTELUIGENCE PLANS. Published plans an ¢ of Operations Plans {COOP), lu " Saol NI-NU-895/
[3&0.1 MANAGEMENT RECORDS Crisls Management Plan [CRIMP) and related Nawbaclwmﬁd papers. when ed or ete |unin 3810671
0 4. INTELLIGENCE REQUIREMENTS RECORDS. defl s, and from, | Destroy when superseded, abisolete, ~
38104 MAN ;:;T RE: RDSA"D 1evel, Presidential, DDD, OSD, JCS, DIA, Unified and Specified C: %, #nd DRI or ne longer required for planning whin ::;:/‘:'89'5/
requirements for intellizence matters.
1. PROCEDURAL FILES, Speciat procedures for the intemal dissemination of information derived from Destroy when cancelled or N1-NU-89-5 7
[ - smic locean sensors and other acoustic devices to the Navy Operating Forces. superseded. wnin [
S 2. SPECIALIZED INTEUIGENCE PRODUCTS. Specialized publ such ag ) U5/
3850,2 INTELUGENCE PRODULTION RECORDS analyses, estimates, studtes, and surveys that have been produced, ssued, or d through Destroy when no longer required. woin "
9890/2
|DIA. {Note record copy maintained by DIA)
T ST Y LD 5 *
feeriinafinal] rtsanddod‘ameasusedjg Srs i
53 Xy N3 S A & %
Sfor U, yaglgn&Marf e T |
B, W ﬁ“"?ﬁ':‘:‘»‘;x e eI LBA D
ﬁ:@v ewﬂwsb B
R A ey :
Forward 1o Directar of Marine Corps
7. MAIm!coIIBPEM:EnME EXERCISE REPORTS. Records cansist of final reparts and documenms History and Museums CMC {C40CA). R1-NU-88-5 /
TARD N REPORTS RS used In plannl and major Marine Corps peacetime exercises. CMC {C40CA) destroy when no longer wnlre 1348017
1. EXERCISE AND WAR GAMES REPORTS, Op: rders, letters of post exercise
G DINESS X
250016 o MM ANDREN INES analysis, intertm and final reports. Destroy when no knger required.  Jwnin ;'5‘0':;’1;:'5’
b. Fleet Level Exercise Records Maintained by All Other '
" 1. EXERCISE AND WAR GAMES: REPORTS. Operations orders, ketters of instructions, post exercise
3500.1c{1) GENERAL TRAINING AND READINESS analysis, interim and final reports, Destroy when approved doctrine i N1-NU-89-5 /
RECORDS . Recards of Exercise Scheduled by € ds to the Fleet Command Level, publ is issued. 2500/1/C/L
{1) Records used In support of the Reet Tactical Development and Evaiuation {TAC D&E) Program.
2. BACKGROUND MATERIAL. Paper records used in the preparation, development, review, usaga, and
35112 NAVAL WARFARE FUBLICATIONS RECORDS  |distribution of NWPs. hddud coples of letters of issuance, printing Instructions, agends Dm“";’;"‘b’l h'mi nbasteen | ;‘::;’2'“'5’
carrespondence, status regorts, cost estimates, and similar records, P an - N
2, BACKGROUND MATERIAL Paper recards used in the preparation, development, review, usage, and
las1z2  ALLIED TACTICAL PUBLICATIONS RECORDS | distribution of ATRx. Indlude caples of lettars of promulgation, printing agends Destroy w nd"‘ d"l::":m“" hasbeen | ;‘:1:;2“ 895/
correspondence, status reparts, cost estimates, and similar records. printed 2 d
3. BACKGROUND MATERIAL. Paper records used in the preparation, developmaent, review, usage, and
. Destray when publication has been N1-NU-89-8 /
351723 AIR WARFARE TAC D&E RECORDS distribution of NWPs. mdude coples of fetters of p printiog sgenda printed and distributed. waln 1773

comespondence, status reports, cost estimates, and simlfar recorde

Ship and Ship Equipm b
’ g" r w

Mp x?tign %&g&lﬂnﬁ to\resse&maintena_nce,

3100.26 (GENERAL OFERATIONS RECORDS

ories; and inve ntory £
2NN A

3, RESERVE FLEET HEADQUARTERS RECORDS. Recnrds of reserve fleat components, induding resarve

fieet group and subgroup headqusrters. [Does not Indude records accumutated aboard individual

vessels, mgardlmdhﬁlﬂh:rrmdsnhﬁlburd ship when placed in reserve or are maved to the|

group or sut to he i on a curvent basis)

b. Ship Inactivation Becords. Files related ta the status of ships under the headquarters’ cognlzance.

N1-NU-89-5 /
3100/3/8

wnin
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SSIC/No. Series Title |Description of Records Disposition Ret. DAU Notes
'3, RESERVE FLEET HEADQUARTERS RECORDS. Records of reserve fleet components, including reserve
group and subgroup headquarters. {Doex not Indude records accumulated aboard individus!
vessals, mg-rdlssafwbdur records are left eboard ship when placed (h reserve or are moved to the
group or sut o tobe ined on a asrent basls)
€. Ship Material Readiness Records. N1-HU-855/
3100.3¢(2)(b)2 |GENERAL OPERATIONS RECORDS 2} Reserva fleet group and subgroup heack dividual vessa] files consisting of work arders Destroy Immadiately. wnin |- corsiciares
and similar records related to the status, and of individual vessels. Files also
clude el and ord | readiness resords and machinery indexes or machinery
index work sheets.
{b) When ship is scid or transferred and stricken from the navaf list
2. All other records.
, 3. RESERVE FLEET HEADQUARTERS RECORDS. Recurds of reserve flest compan ents, including reserve .
fleet group and subgroup headquarters, {Does not ndude records lated aboard indwidual
{vessels, regardless of whether records are left aboard ship when placed in resevve or sre movad to the|
group or subgr ters to be d on a cutrent basls.j
¢ Ship Maserial nud!neu Records. N1-NU-89-5 /
nniuc(z)(c) (GENERAL OPERATIONS RECORDS I et group and subgroup headiquarters indiidualvesse les conlsing of work orders Dmmyimm:dlatdy. wnin | kAIC o
' - and simtlar records related to the status, and reactivation of individual vessels. Fles aiso
include efs iz and ord matertal readtness records and machinery indexes or machinery
index work sheats,
() When ship is scrapped, or sold a3 scrap, and stricken from the naval ist.
3, RESERVE FLEET HEADQUARTERS RECORDS. Records of reserve fleet componants, Induding reserve .
fleet group and subgroup headquarters. (Does rot Inchude records accurnufated aboard indhideal
{vessels, regardiess of whether records are left aboard ship when placed in reserve or are moved to the| Destroy after next periedic Board of
group ar subgroup head, ters to be d on a current basiv} ion and Survey Inspection or Ni-NU-89-5 /
31003d(2](b}  |GENERAL OPERATIONS RECORDS 4. Dehumidification (D/H) Records. sfter caactlvation of ship concemed, "™ |310073/0/3/8
{1} di duding one and pack: h checks, and perfodic whicheverIs later,
jreadings and reposts an D/H.
{b} f not summarized, -
3. RESERVE FLEET HEADQUJARTERS RECORDS. Records of reserve flzet components, induding resarve
fleet grotp and subgroup headquarters. (Does not include reconds accumulated aboard Individual
Mmdmdmﬂum-nlm nbcardslnpuhm placed in reserve or are moved to the| Destroy when superseded or no longer| N1-NU-89-5 /
{31003d(3} (GENERAL OPERATIONS RECORDS dquarters to be d on @ curent basis) applicable, whicheverIs later, el 3100/3/0/3
d. wmmldmunm {D/) Recerds.
(3} O/ plans.
3. RESERVE FLEET HEACXYUARTERS RECORDS. Records of reserve fleet companents, including reserve
fleat group and subgroup headquarters. (Does not include records accumalated aboard individual
d ‘ vessels, regardiess of whether records are left aboard ship when placed In reserve or are moved to the! N1-NU-B9-5 /
3100.3d{4}{b} |GENERAL OPERATIONS RECORDS group or subgroup headquarters to be maintained on a aurent basis.} Destroy when surveyed. jwnin 31003/0/4/3
d. Dehumidification [D/H) Records,
(4) History canda for D/H machinery and equipment.
(b} f machinery is surveyed,
6. DFERATIONAL RECORD'S OF COMMISSIONED NAVAL VESSELS. Lags, reports, notebooks, check off
sheets and simfiar records relating to ship and ravi that are d by FM\W wh”f rate for new or fH1-nu-8957
3300.6e GENERAL DPERATIONS RECORDS Commissioned \hmeh of the U5, Nawy. | replﬁm?t Fstrument hes been wnin 3100/6/E
o, pert Ccertificates. on board ship.
6. OPERATIDNAL RECORDS OF COM‘MBS!ONED NAVAL VESSELS. Logs, reports, notebooks, check off
sheets and similar recorts relating to =nd ny that are maintsined by N1-NU-89-5 /
3100.63 (GENERAL OPERATIONS RECORDS Commissioned Vessels of the LS. Navy. Destroy when compass s readjusted. fwnin 3100/6/G
'3 ompass Tables,
6. DPERATIONAL RECORDS OF COMMISSIONED NAVAL VESSELS. Logs, reparts, notebiooks, check off
sheets and shmllar records relating ta ship and that are d by ibmmqw!nn cancafled, superseded, NLNU-835 /
3100.61 GENERAL OPERATIONS RECOADS mmm(sioned Vessels of the U.S. Hawy. or no longer ameded for currene wnin 31007671
1 N, h d hic and Wk logleal Charts, Maps, and Publications. Include selting oparations.
directi Tight tis!s, and other nwl_@hona! desicts.
6. OPERATIONAL RECORDS OF COMMISSIONED NAVAL VESSELS. Logy, reports, nalaboois, check off
sheets and simfar records relating to Hip and navi that are mak by Destroy after next regular shipyard NI-NU-89-5 /
13100.6k (GENERAL OPERATIONS RECORDS Issioned Vesvels of the L1.S. Navy. L overhasl, amin 3100/67K
k. Anchor Logs.
4. MOVEMENT REPOAT CENTERS AND OFFICES RECORDS.
" Destroy when trangmicsion to other N1-NU-89-5 /
I3123.4¢ MOVEMENT REPORTS RECORDS <. Daily Summary sheets. prep: by each report center or office for| centers or affices Is campletad. wnin a123/8/C

transmission of information to other centers or offices.
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SSIC/No. Series Title Description of Records Cutoff | Disposition Ret.| DAU Notes
{4. MOVEMENT REPORT CENTERS AKD DFFICES RECORDS.
Lm,«(u MOVEMENT AEPOKTS RECOROS 4. Ship Locator Cardu. Recands showing movement rrade by each unkt of the firet. lm“”ﬁ::'” arrival of crat wnin ::;/u 4180’/15/
1) Temporary cards showing progress of for each fleet units. estina
Destroy when entry Is made on
2. NAVAL PORT CONTROL DFFICES' RECORDS. materts! history card, upon Insnusss/
3170.2 GENERAL PORT OPERATIONS RECOROS | Machinery and Engine Servi e etion of or mactinery | {37052
s surveyed, whichever Is eariter,
3. NAVAL CONTROL OF SHIPPING OFFICES' RECORDS, Destroy upon disestatiishment of the N1-NU-B9-5
Isrm.sh GENERAL PORT OPERATIONS RECORDS 5. Shin Data Card - wrnin { osats
SURFACE SYSTEMS, Records relating to surface specific ol i Foystemn Int: th N
[mz. {surkace systems Includes carry-on equipmant. Exdude record coples of saftware, operating instructions, and Destroy when equipment sremoved |\ me—s[azaz
. {from surface vessel.
. g5 makitained by NSA.
. SUBMARINE SYSTEMS. Records relating to submarine specific cryptologic equipment/fsystem +
3235, {SUBMARINE SYSTEMS formation. inchudes carry-on Exclude reesrd coples of softwara operating Instruztions ‘ mﬁh;wmmm ¥ lunin |nrnuess/szes
|am! configuration drawings maintained by NSA.
| AIR SYSTEMS
. « . : Destroy when equipment [ rem -
EPEY AR s¥sTEMS IRecords cetsting o ai specif . A 5 ectud 4 coplea of & }fmm_' 5 o Lenin osuess/azs .
L ctlons, and configuration drawings malnteined by NSA.
1. AMPHIBIOUS BASES RECORDS Dastroy when disposal action on craft NLNUESS /
{3340.1h AMPHIBIOUS RECORDS h. Statis Cards. Cards or ather similar reeords showing status of boats under the cognizance of the is completed or craft [aaves tha whin 3340714
smphiblous base. amphiblous base, whichever is earfier,
2. RECOROS, DRAWINGS, PLANS, TECHNICAL MANUALS, ORDRANCE ALTERATIONS, FIELD CHANGES, ywhen ded, transferred
3390.2b :;';izs TION S€ MAINTENAKCE RECORDS, ETC. Files refated to individual ship modifications, and improvements. {to other control, or equipment bwnin wl
! b. All Other Rezords. disposalfscrapping I carred out.

GENERAL OPERATIONS RECORDS

4, CONSTRUCTION FORCE ACTIVITIES RECORDS.

t. C Reports. Comprehensh
lated by Mobila C: i
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SSIC/No. Series Title Description of Records Cutoff Disposition | Ret. DAU Notes
3000-61 GRS 3.1 050 - Data Administration |Data Administration indudes maintenance of data standards, corporate data PERMANENT: Transfer to the |x DAA-GRS-2013{GRS
Records, Documentation models, registries, and data definitions and dictionarles. Records relate ta fational Archives with the 0005-0002
Necessary for Preservation of administrative support for the maintenance of data standards, data definitions permanent electronic records
Permanent Electronic Records: and data dictionaries. This schedule includes records that explain the meaning, to which the documentation
purpose, logical relationships, and use and origin of data. it also includes any relates.
documentation related to electronic records, whether the records are part of an
efectronic system or stand-alone, that allows a user to understand or access the
tnformation.
Data administration records and documentation relating to electronic records
scheduled as permanent in the GRS or in s NARA-approved agency schedule
must be transferred to the National Archives to allow for continued access to the
records, induding:
; * data/database dictionary records . . ’
* « data systems specifications ; '
= file specifications
« code books
» record {ayouts
* metadata
» user guides
» output specifications
Note 1: Per NARA practice, documentation for permanent electronic recoeds
must be transferred with the related records using the disposition authority for
the related electronlk records rather than the GRS disposition authority.
Note 2: Agencies may retain a copy of documentation related to permanent
I destraved at anv time after the traasfer
Permanent. Transfer full
documentation with first transfer of
1036 NAVY STATUS OF FORCES/CONSOLIDATED |4, Systems documentation to inchude desciiption of data slements, file layout, code books, and romter 'm;‘“""'t"'m ,  [nnuess/
g HISTORY FILES operators and users manuals. ransier any Gp “1: > 350374
. transfers of the Consalidated History
File,
1. GENERAL System tracks the b and of lunl Unlls and changes of matecial
and nperanunal readiness status. The system o les provided by the
d reparts {MOVREPS] of vessels and other Navy Units, exsential m'::;:'m:vmu:‘:mﬁ ster
dih on port visits, and chagges to the conditions of readiness under which the units operate and } N1-NU-89-5/
30923 NAVY OPERATIONS SUPPORT SYSTEM (OS5) |, 1 ettioning informatian. Tha syftem Is mainteined by the SPAWAR. System input recelved from any changes to eystems P loszr
{documentation to NARA with
Navy Status of Forces file and Posilonal Processing System. lsub ¢ transfers of
t, systems d ta indluda descriptton of data el file layout, code boaks, and subsequent transters of tape.
aperatoss and user manuals,
4. MARINE CORPS CENTER SYSTEM FOR LESSONS LEARNED - JOINT LESSONS LEARNED INFORMATION
SYSTEM {MICTLL-ILLIS). The purpase of this electronic system is to provide the Marine Corps the
capabillvm collert, analyze, manage, and disseminate knowledge plmd thraugh operational
p and supporting R also provid and unalysls on palt.
and ing ¢ and trends In support of op i and the ¢ L Transfer the
|as10.4a(2) TACTICAL DOCTRINE RECORDS of the Marine Corps. documentation to NARA with each GRS 2011
a. Electronic Files accumulated by the Marine Corps Center for Lexsans Learned. transfer of the master filas,
(2) d duding but not imited t&, user manuals, systems descriptions, data
s, basefl reports, report Gistings, and the record layout/Alle structure and
codes for each data ﬂl.'ﬂlc doammhun for each data file will iIndude any additianal information
about the content of the data file antdfor tha contest in which the data file was created.
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{551C/No. Series Title Description of Records Cutoff Disposition Ret. | DAU Nptes
3000-62 GRS 3.1 051 - Data Administration |Data Administration indudes maintenance of data standards, corporate data Trigger(s) TEMPORARY: Destroy 5 years [x  IDAA-GRS-2013{GRS
|Records, All Documentation for  {models, registries, and data definitions and dictionaries. Records relate to after the project / activity / 0005-0003
Temporary Electronic Records and |administrative support for the maintenance of data standards, data definitions transaction Is completed or
Documentation not Necessary for jand data dictionaries. This schedule indudes records that explain the meaning, superseded, or the
Preservation of Permanent purpose, logical relationships, and use and origin of data. it also includes any associated system s
Records: ldocumentation related to electronic records, whether the records are part of an terminated, or datals
electronic system or stand-alone, that allows a user to understand or access the migrated to a successor
finformation. system, but longer retention
is authorized If required for
Data administration records and documentation relating to electronic records business use.
that are scheduled as temporary in the GRS or in a NARA-approved agency
schedule ar any types of data administration records not listed as permanent in
item DAA-GRS-2013-0005-0002, including
. = data/datahase dictionary records _
N + data systems specifications '
» file specifications
» code books
= record {ayouts
* metadata
e yser guides
* autput specifications
and also the following records for all electronic records whether scheduled as
temporary or permanent
» spftware operating manuals
= data standards
« table and dependency descriptions
* taxonomies
1. GENEFRAL RECTORDS. WAWMCES s a omprehensive command and control system monslisting of
approximately 200 data bases and spedial files relating to milkary aperations and readinexs of combat
and supporting units throughout the world, up to date intelligence and other supporting information,
'operational reports, and battle mission ascesements of previous cornbat actions. Bxxiude from this
item Navy Cammand and Control smuu m fOperations rt System (0SS} records filed
\WORLDWIDE MILITARY cOMMAND aND |37 ;;'vc 3092, dC i “"‘:‘:w‘ fon System (CAPS) records filed :?xme:ﬂ;fdﬁ:x: IN1-NU-8S5 [
3091.1d 1coNTROL SVSTEM fwwces) mﬂg a:;:f 4. Tactical Emdiranment s:'f’:m ’"':"ﬂ"fﬁ::‘:’:;:":sg:; :'::::i' :": directed by Joint Chiafs of Salf ic5) | {a0s3/1/0
manual. WWMCCS records accumalatad by CNO (N6} and Commander Space and Naval Warfare or DCA.
df AR that relate to poiicy interp! 1, Systems op: , funding, loglstics
support, lnd manpower are filed under SSIC 2021 of this manual,
d. Systerns d ta Indude di of data el file layout, code books, and
{operators and users manuais.
3000-63 | [GRS 3.2 051 - Backups of Master {Electronic copy. considered by the agency 10 be a Fedgral record, of the master  {Trigger(s) TEMPORARY: Destroy ¥  |DAA-GRS-2013{GRS
.+ -, [Files and Databases, Ternponry copy of an electronic record or file and mt.nmed in case the master file or immediately after the . 0006-0008
© T IMasterFlles: - o database Is damaged or Inadvertently erased, VY Identica! records have been o
: o, et e oo . : : deieted or repiaced bya .
SRS o , subsequent backup file, but ’ P
. longer retention Is authorized
s 1f required for business use.
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Series Title

Description of Records

Cutoff

Disposition

Ret.

DAU

Notes

3057.2

THREAT ASSESSMENT RECORDS

2. Chemical, Biological, k |, & Nuclear Progrlm (o] (CBRNE PP C41)
Master File. The CBRNE IPP C41 system p an d ch ical, and
nuclear (CBRN) installation protection upabllnyullomd to an installation's size, location, and
imissions. CBRN C41 IPP version 2.0.xx includes the folk the Decision Support
System (DSS), the Inddent Management System (IMS), Data Warehouse Server, Rad portal, and
'Sensor View Control Unk (SVCU) sensor. Master File.

Destroy when no longer needed.

wnin

DAA-0127-2012-
0004-0002

3058.2

RISK ASSESSMENT RECORDS

{Fielding and Surveillance {JEFS) mission as directed by the Joint Program

2. ENTERPRISE MANAGEMENT SYSTEM (EMS). The EMS application prevides for Lifa Cycle
Management (LCM) of CBRN Individual Protection Equipment {IPE) from "first artide” delivery and
Production Lot Testing (PLT) through Physical/Chemical Propetties testing and

reporting. EMS has the unique :apabllllylo 1) track CBRN assets to support Shef Life testing and aging
studies, 2) support annual Cong q , and 3) Collect assessment data
related to kem storage or product quality daﬂdency of CBRN assets in support JPEO-BCD Enterprise
Officer for Chemical

Blological Defense (JPEO-CBD).

Retain until no longer needed for
{business purposes,

DAA-0127-2013-
0030-0002

3091.1a

WORLDWIDE MILITARY COMMAND AND
CONTROL SYSTEM (WWMCCS)

1. GENERAL RECORDS. WWMCCS Is a comprehensive command and control system consisting of
approximately 200 data bases and spedial files relating to military operations and readiness of combat
and supporting units throughout the world, up to date intelligence and other supporting information,
| reports, and battle mission assessments of previous combat actions. Exclude from this

item Navy Command and Control System (NCCS)/fOperations Support System (OSS) records filed
under $5IC 3092, d C: Warfare Predi System (ICAPS) records filed
under SSIC 3145.4, Tactical Emvironment Support System (TESS) records filed under SSIC 3145.5, and
'WWMCCS input d and d reports scheduled under other SSIC's in Chapter 3 of this
‘manual. WWMCCS records accumulated by CNO {N6) and Commander Space and Naval Warfare
Systems Command {SPAWAR) that relate to policy i systems funding, logistics
support, and manpower are filed under SSIC 2021 of this manual,

a. Master file and historical data tapes.

Retain on board. Destroy after third
system backup.

N1-NU-895/
3091/1/A

3091.2

'WORLOWIDE MILITARY COMMAND AND
[CONTROL SYSTEM (WWMCCS)

2. Defense Readiness Reporting System - Marine Corps (DRRS-MC). DRRS-MC Is a SECRET Mission

Assurance Category | system that replaced the Marine Corps use of GSORTS/Readiness Assessment
System-Input Tool {RAS-IT} and Imp current by reducing life cycle costs, improving
| efficiency, el data entry. DRRS-MC also consolidates USMC resource

and MET/\ into a single system. The USMC DRRS-MC minImizes

quired to rectify data i issues by Marine Corps Authoritative Data
Sources (ADS). DARS-MC: extends the readiness reporting to be based on the MET and overall USMC
mission assignments, provides a capability-based appraksal of the unit and organlzatlonal readiness
based on the ability to accomplish specified tasks and missions, Is comphant with USMC MCOs,
MARADMINS, DoD and CICSI policles and Instructions ls compllant with the DoD’s vislon to enable the
data sharing of DoD information capabliities, resides on the Global information Grid (GIG), provides a
single access point for the USMC stakeholders to provide and access DRRS-MC and Global Force
{GFM) inf in a timely and manner, p reuse by devel

services el the need for multiple redundant datab. and System Initial Operational
Capability (when the Marine Corps began using the system) occurred in Apr 2010.

Retain off-site. Destroy after third
system backup.

DAA-0127-2013-
0005-0002

3092.1d

NAVY OPERATIONS SUPPORT SYSTEM {OSS)

1. GENERAL. System tracks the employment and movements of Naval Units and changes of material
and npmﬂmal readiness status, The system indudes hedules provided by the
d repnns (MOVREPS) of vessels and other Navy Units, essential

data on port visits, and ch to the of readi under which the units operate and
global if fi The system Is d by the SPAWAR. System Input received from
Navy Status of Forces file and Positional Processing System.

d. Dnine master file.

Retain on board. Destroy after third
system backup.

N1-NU-89-5/
3092/1/0

3503.3

NAVY STATUS OF FORCES/CONSOLIDATED
HISTORY FILES

3. On-Line Master Flle.
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SSIC/No.

Serles Title

Description of Records

Ret.

DAU

Notes

3800.15

'GENERAL INTELLIGENCE RECORDS

15. Remote Video Viewing Terminal (RVVT). This Is a special purpose system used to transmR and

receive Full Motlon Video {FMV) and metadata from UAS platforms and other video sensor platforms

in a close proximity. Remote Video Viewing Terminal (RVVT) is a mobile video exploitation and
system with and ivers used to capture and leverage near

real-time video and metadata directly from UAS, targeting PODs, intelligence feeds, and other
common sensors. RVVT allows Company and below users to view incoming video, as well as archive,
and ble video to others across the battlespace

for Skua!lana| Awareness (SA) and intelligence, Surveillance, and Reconnaissance (ISR). Master Files.

Temporary. Cut off after current
loperation. Destroy when no longer
{needed.

jwnin

DAA-0127-2014-
0010-0002

3820.2

INTELLIGENCE COLLECTION RECORDS

4. Medla Emblmlan Set-Light (MEDEX-I.) Master Flles. MEDEX-L is used to support operations and
hipboard, and tactical environments. R Is employed In accordance

with the ucﬁs, f andp d (TTP) o bed In Marine Corps H'Ilrﬂghtlu Publication
(MCWP) 2-1, Intelligence Operations, and MCWP 2-6, € i Data Inchude, but
are not fimited to, the coll of tactical and | information In raw
form ding hand notes, el notes, d d photos,
digital still imagery, video and volce recordings.

Destroy when no longer needed.,

DAA-0 127-2013-
0025-0006
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3091.1b

'WORLDWIDE MILITARY COMMAND AND
[CONTROL SYSTEM (WWMCCS)

1. GENERAL RECORDS. WWMCCS Is 3 comprehensive command and control system consisting of
approximately 200 data bases and special files relating to military operations and readiness of combat
and supporting unkts throughout the world, up to date Inteillgence and other supporting information,

loperational reports, and battle misslon assessments of previous combat actions. Exclude from this
itern Navy Command and Contro! smnm (th:llbpemhm Support System (OS5) records filed
under SSIC 3092, d C Warfare Predi Systam (ICAPS) records filed
under SSIC 3145.4, Tactical Environment Support System (TESS) records filed under SSIC 3145.5, and
IWWMCCS Input d and d reports scheduled under other SSIC's In Chapter 3 of this
manual. WWMCCS records accumulated by CNO (N6) and Commander Space and Naval Warfare

Systems Command (SPAWAR] that relate to policy P systems funding, logis'
support, and manpawer are fited under SSIC 2021 of this manual
b. nput data tapes and paper record.

Retain on board. Destroy when no
longer required.

woln

N1-NU-89-5 /

13091/1/8
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s above.,ay cmtnst, reponx created s ushg svsterh'informaﬂon but not created ¥
" directly from the System itself are not  system output records, for examplean
+ fannual repod that agency suff preport

" ~

" Excﬁ:slbn 1. Query mults or elec!ronk; reports l:reated for a spedﬁc busl ess

Exdmion 2_ Any hard copy records pdnted dlrealy from the rJectromc systems

- |Data files or copies of electronlc reoords created from, databasu or umtructured
- electromc records for the purpose of i lnfonnaﬁon sharing or reference, lncludlng

, 1 dat ,ﬁles cnnslsﬂng ofsummanud or iuregated lnformatnon {See !xduslons)
W |* electronic fles gonsistlng of ettracted |nformaﬂon {See exdusicm) :
. |o print fite {electronic files exmcted froma master file or database wlthout .
" |changing it and used solely to produce harg-copy publications andlor prlmouts
< dof tabulauons, ledgers, registers, and statistical reports) -

basedon i

1g information in the

eed such asan established report[m requir‘eroent or2 response toa formél

request froma higher levef office of the agency 0¥ an entity external to the » :
“Jagency. Such records should be filed with an approprlate related seres when
. appllcable. f not lppllcable, these reoords must bé scheduled .

that are nt descrlbed befow. Such records should be filed with an

. appropriate rellted serles when appm;nble i not appllcahle, these records rnust ] o

be' ‘cheduled. L

Ditiﬁleoutpu(s_ iy c R

~.‘ r‘

e techmal reformat files {efectronic mes consisting of coplé c;f a rnaster ﬁle or:

lpact ﬂ a master file used for information exchange) (See exclusions}

SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
1. GENERAL System tracks the employment and movemenu of Naval Units and changes of material
and npm:lnn:l madinoss status. The system Includ hedules provided by the
reports (MOVREPS) of wvessels and other Navy Units, essential wh on board. d m' ::m :ua N1-NU /
3092.1c NAVY OPERATIONS SUPPORT SYSTEM {0SS) |data on port wisits, and changes to the conditions of readiness under which the unks operate and Mvﬁ"“""“ 'I:d o n:: 1% | wnin sov2/ 835
global pasitioning inf ion. The system is d by the SPAWAR. System input recaived from! :_en d Histor .Fll e on
Navy Status of Forces file and Positional Processing System. fyFle.
c. Input data tapes and paper records.
Retain on board. Destroy when no
NAVY STATUS OF FORCES/CONSOLIDATED longer required and after transactions N1-NU-89-5/
3503.2 HISTORY FILES 2. Input data tapes and paper recards. have been recorded and verifiedon  |"™" |3s03/2
C History File.
2. MARINE CORPS CENTER SYSTEM FOR LESSONS LEARNED - JOINT LESSONS LEARNED INFORMATION
kSYSI'EM {MCCLL-JLLIS). The p of this el Is to provide the Marine Corps the
t:pab:lltyto collect, analvn, manage, and disseminate knowledge gained through operational
and activities. It also provides Infumatlon and analysis on pan,
H gresent, and emerging issues and trends In :uppon of op ders and the C n Destroy when data hag been P
385104203} °. [T DO E RDS of the Marine Corps. N incorporated into system and verified. (GRS 20.20
a. Electronic Flles accumulated by the Marine Corps Center for Lessons Learned.
(3) Input data and paper records conslsting of but not imRed to OPREP-3 reports, lessons learned
papers, studies, electronic legacy systems and after action reports that are used as data Input for this
system.
*: |DAR-GRS-2013{GRS
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Series Title

Description of Records

Disposition

“Notes

3091.1¢

CONTROL SYSTEM (WWMCCS)

'WORLOWIDE MILITARY COMMAND AND

1. GENERAL RECORDS. WWMUOCS s a comprehensive command and control system consisting of
lapproximately 200 data bases and special files relating to military operations and readiness of combat
and supporting units throughout the warld, up to date intelligence and other supperting infermation,
loperational reports, and battle mission assessments of previous combat actions, Exclude from this
{irem Nawy Command and Control Sy!um {NCCS}/Operations Support System {O5S) records filed
under SSIC 3092, Integ L~ Warfare fr System (ICAPS} records flied
under SSIC 3145.4, Tactical Environment Support System (TESS) recaords filed under SSIC 3145.5, and
IWWMCCS input documents and generated reports scheduled under other S8IC's In Chapter 3 of this
Syst

manual, WWMCCS recorde accumulated by CHGO (M8) and der Space and Naval

ams Command [SPAWAR} that relate to policy Interp systems funding Jogistics
[support, and manpower are filed umder SSIC 2021 of this manual,
. Output dats and reports-O0M and paper.

= a

Deliver to action officefrequester.

Destroy whest no fonges required
fess desly d for

retention elsewhere In this manual,

N1-NU-83-5 /
3091/2/C

30921

NAVY OPERATIONS ‘?UPPORT SYSTEM {0S5)

1 EB‘EIIAI. mn-ld“hemplonnannnd movemeats of Naval Unlts and changes of matertal
The system indud chedules provided by the
reports (MOVREPS) of vessels and otfeer Navy Units, escential

Mvakla,aoddmmﬂnmndMomdmdhmundamennluomund
Iglobal positioning inform The gystem is ‘bnhesPAwM. System Input received from:
Navy Status of Forces file and PosRlonat Processing System.

e. Output data and reports - COM and paper.

¢ .

Oeliver ta action officefrequester.
Destroy when no longar required,

enin,

N1-NU-89-5

iy

3510, 40{4){s)

TACTICAL DOCTRINE RECORDS

4. MARINE CORPS CENTER SYSTEM FDR LESSOMNS LEARNED - JOINT LESSONS LEARNEO INFORMATIOR
Fvsmumocu.nus) . The § af this e hmptwldeﬂwlhmunnwdlu
apahmwcneollea,mllpn.mnnnlnd i k ledge gained through

and artivittes. it also provides Inft and analysk on past,
Issues and trends In xuppart of op and the ¢ |

P t, and i

of the Marine Corpe.

3. Electronic Files accurnulated by the Marine Corps Center for Lessons Learned.

(4) Output information from the master M= used to develap reports.

() Infarmation used to develop reparts to the Commandant of the Marine Corps (CMC), Assistant
dant of the Masrine Corps {ACMC) used as reference material to creats documents such as

briefings, summarles, and polides.

{Destroy when sio longsr needed for
reference purposes.

Note: The record copy of tha final
reports will be maimtalved under 5SIC
3000.3.

{NI-NU-07-15-2

13530.4a{4){b}

[TACTICAL DOCYRINE RECORDS

4. MARINE CORPS CENTER SYSTEM FOR LESSONS LEARNED ~ JOINT LESSORS LEARNED INFORMATION
SYSYEM (MCCLL-ILLIS). The purpose of this electronic system [s to pravide the Marine Corps the

| capability to collect, analyze, manage, and disseminate knowlsdge gained through operationat
experiences, exercses, and supporting activities. It aiso provides information and analysis on past,
presens, and emerging lssues and trends In support of operational commanders and the Commandant
of the Marine Corps.

2. Electzonkc Flles sccumulated by the Marine Corps Canter for Lassons Leamed.,

(4} Cutput information from the master {iles used to develop reports.

{b} All other coples of output reports and distributed reports.

Destroy when 2 years ofd or no lenger
needed for reference purposes,
whichever is later,

N1-NU-07-35-3

1000-X

Seamanship Qualifications:

 Training svllabus, practical and written test, and similar training records for
individual qualifications relating to seamanship. Qualifications may indude
coxswain, assault boat coxswaln, deck watch standers, and similar. Excdude
tetters of qualification filed in Individual's service recard.

Triggeris}

TEMPORARY: Cutoff at end
of end of calendar year.
Destroy 3 years after cutofl.

[This sertes will be cross-
walked to a new series in
chapter 1. This secles
better aligns with the
functional area of Military]

35051

SEAMANSHIP RECORDS

1. SEAMANSHIP QUALIFICATIONS RECORDS, Training syflabus, practical and written test, and simiar
training records for Individual qualifications relating 1o sesmanship. Qualifications may indude

assault hoat deck watch standers, and similar. Exclude ketters of qualification
filed In Individual’s service record.

{Destroy when 3 years old.

N1-NU-89-5 /
3505/1

ch. 1 -miBtary personnzi

3505.2

SEAMANSHIF RECORDS

2, OFFEEII OF THE DECK QUALIFICATIONS RECORDS. Training materials, written and practical
tons of knd, ches, and similar recards leading to qualification,
Exclude letter of qualification as Officer of the Deck Underway filed In service record and Officlal

Personnel Flle.

Destroy when 3 years old.

N1-NU-89-5 /
3805/2

ch, 1- mifitary personnel
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PILOT QUALIFICATIONS RECORDS. Gourse campletion certificates, certifications. Bmu resuits and
simliar records relating to qualifications of Naval Aviators. N1-40-895 /3740

'y 2 5 3 E2
11. NATOPS FLIGHT PERSORMMEL TRAINING AND OUALIFICATIONS JACKET [DPMAV 3760/32). A ©
 consolidated recard of the training ratws and readiness of Allght pevsonnel, Srrket Inudesa current pestcoy when """“;;;::f in

A . annual fight imes surmmiary, a record of ail alrcraft mishagps and filght involving a pliot cause g : NI-NU-89-5 / R
3760.11 FUGHT ROS AND TS factor, record of fight equipment issue, mission qualification record, school course attendance ':uvbiwm “.d woln 3750/11 ch. 1 A1y persanne

: record, and Operational Physiclogy and Survhcal Trsining Recoed. lackrt s maintalned by the svistar's P '"'gv" ,

* currant commanding officer and certified mﬂyh‘au:nq *

2000-X Software Development: GOTS In-House Created Applications. Includes government sponsored and TEMPORARY: Cutoffwhen |x "iThis serles will be cross-
government funded software, Could include source code, Make files, and related software is superseded walked to a new serles in
necessary run-time scripts, or obsolete, Destroy 30 years chapter 2. This serles

after cutoff. better aligns with the
. . - ’ functional area of -
1. GOTS in-House Created d and government funded Destroy or delete 25 years sfter
13149.1a SOFTWARE DEVELOPMENT software, Could Indude sounce code, Make ﬁlqmd nmvmn-nnnwb& related software Is superseded or 130 N1-NUO7-7 /14 ich, 2« Information tech/comm
4. DBDB-V software, by version/data ohsalete,
1. GOTS In-House Created Applicatl clasd  and g funded Destroy or delete 25 years after

3149.2b SOFTWARE DEVELOPMENT {software. Could ndude source code, Make files, andwmn—dmm related software Is suparseded or 30 ﬂNlM-?/l! ch. 2 - Information tech/comm
5. BHPP saftware, by versionfdate obsolete.

1. GOTS In-H Created cluds d and government funded Destroy o delete 25 years after

3149.1c SOFTWARE DEVELOPMENT wftwre.couldmdn ourcs mde.M:hﬂh.mdnmuy run-time seripte. related softurare I superseded or 30 [N1-NU-0Z.7 /15  {ch. 2 ~information tech/comm
c. Data Wareh by jobsoiete,

1. GOTS In-H Created Apph dudi and funded Destroy or delete 5 years after

3149.1d {SOFTWARE DEVELOPMENT software, Could Include sourca code, Maks files, snd necessary run-dm scripts, related softwrars Is superseded or 30 {NI-NU-07-7/17 |ch. 2-Information tech/comm
d. Area Based Editor, obsolete,

L. GOTS in-Housa Created Applicatic s sponsored and government fonded Destroy or delete 25 years after

31491 SOFTWARE DEVELOPMENT Isoftware, Coutd indude source cods, Make ﬁlqand necessary run-time acripts. refated software is superseded or 30 INI-NUOZZ/1B  lch. 2 -information tech/foomm
e. UNISIPS obsolete.

1. GOTS In-Hi Created fudi d and g funded Destroy or delete 25 years after

3149.14f SOFTWARE DEVELOPMENT fit Cotedd Include source code, Make fies, md necessary nm-thw scripts. related ecftware ks superyeded or 3¢ [N1-KU07-7/19  |ch. 2 - Information tech/comm
f, Environmentsl Modeling and Analysts software lohsolete.

1. GOTS In-H: Created clud) d and funded {Cestroy or defete 25 years after

314918 SOFTWARE DEYELD PMENT software, Co\dd Include waurce :nde, M.lhﬂh;, und nu;anrfrun-dmu acripte. refated software ls superseded or 30 [NI-NU-07-7/ 20 ich, 2 ~information tech/comm
8. Scripts Supy Y obsolete,
2. GOTS in-House Created Soft b hudes d neaded for prod; Destroy or delete 25 years after

3148.2% SOFTWARE DEVELOPMENT production, related software Is superseded or 30 GRS 20.11a(1) ch, 2 « Information tech/comm

{a. Softwara description usage (to include file format d ) bsol

2. GOTS In-House Created Software Documentation. includes documentation needed for product Destroy or delete 25 years after

[3149.& SOFTWARE DEVELOPMENT production. related software ls superseded or 30 |GRS 20.11a1} ch, 2 - information tech/comm
b, ing guides. :
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[SSIC/No. Series Title Bescription of Records Cutoff_ Disposition TRet. DAU Notes
S000-X Combat Camera Operations: V1 records schedules will be jocated in ch, 5. Trigger(s) TEMPORARY: Cutoffatend |x This serles will be cross-
of end of calendar year. walked to a new series in
Destroy 3 years after cutoff, chapter 5. This series
better aligns with the
functional area of
Administration and
Management (where
other Vil records serles
1. VISUAL INFORMATION [VI} MATERIALS FILES. Motion media; still s and
;rmdhgsmmﬂr.u:l:nd ground actions, contingencles and :ﬁd':';lmmmh kmmﬁ;&wm b 5 - Admi
210615 COMBAT OPERATIONS RECORDS combat and combat support operations, including farce deployments ll\d‘lm before, during, L mmediately rejects, retakes, orun |3 N1-NU-88-5 / e
and after mURary engagements. fucible, and destroy o 3104/1/8 covered In ch. 57-DL
b, Other Vi materials accumulated by Mawy and Marine Corps combat actidties induding that of local e:;ra coples when no longer needed,
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