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1. FAOM {!\UEI\CV OR EtT{BLISl‘fJ“ HT)
Defense Nuclear Agency

DATE RECENPD ocT ]980

2. MAJOR SUBDIVISION
Personnel/Administration Directorate

NOTIFICATION TO AGENCY

2, MINCR 5UBDIVISION
Administrative Services Division

Pauline

4. NAMT OF PLRSON WITH WHO'Y TO CONMFER 5 TEL EXT
E. 'Korpanty 325-7058 Date

11 3ccordIEre with '.he ticwswns of 44 U S.C. 3393, '.:e 1
Gues!. incluting am2adments, 1§ JOQ'OVGU excest for st 2t
be slampéd dswsal rot agpioved” of “withdiawa™ s zoiuma 10
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G. CERTIFICATE OF AGENCY KEPRESENTATIVE )
hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s recards;

that the rccords proposed for disposal in this Request of

“this agency cr will not be needed after the retenticn periods specified.

O A

Request for immediate disposal.

2 __ page(s) are not new needed for the business of

(X] B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

E. TITLE

T

Records Administrator
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8. D Cq! ON OF Y\FEM

e
e 10.
SAMOLE OR [ rcmion TAKEN

ITEM NG (ith Inclusive Daffs o: Rete~Nion Periads) . o8 NO.
601 ' | AWARDS AND RECOGNITION.FILES. These files relate to.awards|
(6e4 .&. ! and other forms of. recognltlon”glven to civilian employees |, ...
605) and military personnel. The files accumulate mainly. in the ’
Administrative Services Division, HQ DNA,and Personnel
Division, Field Command, DNA.
601.01 | UNIT AWARD CASE FILES. Documents reflectihg the recommendat
(604-03) | tion and review of awards to units. Included in each case
are approved/isapproved requests, certificates, and
related documents.
Offices which process Destroy when 1 year old, or on
awards for approval/ dlscontlnuance,whl éever is
disapproval by eaflle[\.
Services (HQDNA &
FCDNA) :
601.02 | AWARD CEREMONY FILES. Documents relating to ceremonies
(604-04) | arranged for the presentation of awards,including requests
for photographic support, citations, and related documents.
Destroy when 2 years old, or on
discontinuvance, whichever Is
earlier. J .
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7.
ITEM NO

8. DESCRIPTION OF ITEM
(Vhith [nctusive Gates or Retenton Penods)

"601.03

‘SPEQIAL ACHIEVEMENT AWARD FILES. Documents reflecting the

T604-07)

601.04

recommendation, review, and approval/lisapproval of awards
to individuals who have attended service schools, and to
individuals and groups for achievements such as participa-
tion in operational exercises. Included are requests, cer-
tificates, citations, and related documents.

Office exercising
awarding authority for
participation in opera-
tional exercise:

Cut off at end of CY. Destroy
in CFA when 5 years old.

Offices coordinating
processing of awards
for attendance at
Service schools:

Destroy when 2 years old or on
discontinuance, whichever Is
Caclier.

INCENTIVE AWARD CASE AND COMMITTEE FILES. Documents

(605-03 &
605-06)

601.05

related to submitting, evaluating, and approving or disap-
proving each incentive awards case. Included are approved
and rejected suggestions and award nominations and minutes
of committee meetings.
1

Destroy /years after final

action or on discontinuance

1S eqrlitr,

MILITARY AWARDS POLICY FILES. Documentation, including

h

’

letters, messages, and other instructional media which
announce or distribute agency/command level decisions on
the issuance of awards within their purview.

Destroy upon supersession, obso-
lescence, or discontinuance of
Agency, whichever s eaclier.

9.
SAMI'LE OR
JO8B NO

10.
ACTICN TAKEN

ces 1/

Tchever

[fem124(;)

115-203

Four cg;;('.;s_._l;'ncludlng origical, to be submittoad to the National Archives
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