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Acronyms

Official 

Military 

Personnel 

Files
are the “bread and butter” of 
the National Personnel 
Record Center in St. Louis
(routinely referred to, of course, as 

…NPRC!)

 

The National Archives at St. Louis

is a component of NPRC.
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More Acronyms…

• NARA – National Archives and Records Administration
• DoD – Department of Defense
• FOIA – Freedom of Information Act
• VA – Department of Veteran’s Affairs
• MC – Marine Corps
• GIL – General Information Leaflet 
• MPV – Multi-name Pay Voucher
• OPF – Official Personnel Folder (Civilian Federal Employee)
• OPM – Office of Personnel Management

 



4

NPRC is Unique

Federal Record Center AND Regional Archives  

holding records of 
NATIONAL 

scope and content
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Military Service Records
held by the

National Archives at St. Louis
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 DURING military service (i.e., prior to “separation from active 
duty”)
 Owner   - DoD 
 Physical custody  - Military unit assigned
 Access – Restricted

 AFTER separation (if a military obligation exists)
 Owner   - DoD
 Physical custody  - Service branch headquarters 
 Access – Restricted

 AFTER separation (no military obligation)
 Owner   - DoD
 Physical custody  - NPRC  (Electronic records with Military Service 

branch) 
 Access – Restricted

 

OMPF Ownership 
& Custody 
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 AFTER 62 years from final separation*
 Ownership changes to NARA (legal transfer from DoD)
 Physical custody – NPRC
 Access – Open to the public (subject to FOIA Privacy Review)

• OMPFs of “Persons of Exceptional Prominence” (PEPs) are eligible for 
transfer to NARA 10 years after that person’s date of death
(Historic figures, famous military leaders & heroes, cultural icons,  
famous entertainers and athletes, infamous individuals)

- PEP Records are stored in the vault at NPRC 

* Date when reference typically switches from primary to secondary.  Established through joint 
study between NARA & DoD

 

As OMPFs “Mature” 
Ownership Changes
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OMPFs at NPRC 

 Paper records
Approximately 57 million 
records (over 6 billion pages) or 
1.5 million cubic feet

 Dates from the 1880s to the 
early 2000s

 All military branches:
Army, Air Force, Navy, Marine 
Corps, Coast Guard

 Fees:
 DoD is owner - reimburses 

NPRC Records Center for 
storage & servicing of non-
archived records

 NARA is owner - charges 
public copy fees for copies 
of archived records
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• Historically valuable records 

– Stored & preserved by NPRC Archival Programs Division

– Open for public review
• Visit NPRC Archival Research Room
• Mail a written request to NPRC

– Reproductions permitted - fees will apply
• Mailed request – requires purchase of COMPLETE photocopy of 

OMPF
• Research Room visitor –may choose pages to be copied

 

Archival OMPFs  
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What’s in Military Records 
for Genealogists & 
Family Historians?

Enrollment / enlistment documents typically show: 

• Trade/occupation 
• Naturalization (date & court)
• Citizenship
• Prior employers
• Education
• Parentage & date and place of birth
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Occupation usually appears
Example: “Mill Work”
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Other Items of Interest

• Descriptive information about the vet
• Information about dependents, beneficiaries, and 

other relatives
• Home address 

– Enlistment
– Discharge
– After service  (may appear on correspondence)
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“Application for 
Adjusted Compensation”

 

Some documents in 
file may contain 
information provided 
by the veteran  
AFTER
discharge from 
service.
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Personal Description 
Remarks
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Service History
in an OMPF

• Assignment history 
(assigned ships, units, duty stations) 

• Duty stations & foreign service locations
• Awards & decorations (awarded prior to 

separation)
• Conduct worthy of special mention
• Punishments (non-judicial: Article 15 & 

Captain’s Mast) 
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IF your luck is good…

You may find: 
• Handwritten correspondence from family 

members
• Photograph of the individual
• Report of Birth document
• Marriage Certificate
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Actual Birth Document
in a File 
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You will NOT Routinely 
Find…

DETAILED information 
about the

activities of the military UNITS
to which individuals were assigned.
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Unit Records

 Rosters
Morning Reports
 Sick Books and Sick Reports
For Army, Army Air Corps, and Army 

Air Force organizations, 1912-1959

Muster Rolls and Rosters
For Navy Ships and some Shore 

Establishments, 1939-1946
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NOT available for public 
review or NOT at NPRC

• VA Claim files 
• Medical treatment records for service members

and their dependents
• Most military Unit records (with the exception of 

Army and Air Force series and Navy Ships Muster 
Rolls & Rosters mentioned earlier)
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National Personnel 
Records Center

1973 Catastrophic fire at MPR facility
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National Personnel
Records Center

Branch Personnel Affected Estimated 
Loss

Army Personnel discharged November 1, 
1912 through January 1, 1960

80%

Air Force Personnel discharged September 25, 
1947 through January 1, 1964 

(Hubbard through Z)

75%
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Civilian Service Records
held by the 

National Archives at St. Louis

26
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Civilian Personnel Files

Records of individuals employed by over 112 
Federal agencies,1850-1951, including:

• Personnel Folders
• Service Record Cards
• Trade Cards
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• 1. Department of Agriculture, 1890-1951, 10,645
• 2. Alaska Railroad, 1903-1965, 258
• 3. Department of Army and Air Force, 1890-1951, 93,581
• 4. Office of Censorship, 1939-1945, 315
• 5. Civil Service Commission, 1883-1948, 490
• 6. CCC, 1933-1943, 231
• 7. Department of Commerce, 1889-1951, 4747
• 8. Office of Comptroller of the Currency, 1907-1951, 123
• 9. US Customs, 1891-1967,  14
• 10. Office of Defense Transportation, 1941-1949, 141
• 11. Office of Emergency Management, 1941-1944, 119
• 12. Federal Bureau of Prisons, 1919-1972, 5
• 13. Federal Security Agency, 1870-1951, 1761
• 14. US Forest Service, 1821-1972, 115
• 15. GSA, 1944-1951, 3762
• 16. Department of the Interior, 1904-1968, 5577
• 17. IRS, 1894-1952, 99
• 18. Department of Justice, 1850-1951, 1502
• 19. Department of Labor, 1884-1951, 2334
• 20. Maritime Administration, 1936-1961, 3995
• 21. Department of the Navy, 1919-1951, 45001
• 22. Panama Canal Commission, 1900-1970, 3269
• 23. Post Office Department, 1919-1951, 7677
• 24. Office of Price Administration, 1940-1947, 203
• 25. Reconstruction Finance Corporation, 1932-1957, 135
• 26. Department of State, 1882-1951, 1227
• 27. Department of Treasury, 1883-1962, 6430
• 28. Veterans Administration, 1870-1962, 10481
• 29. War Production Board, 1942-1947, 625
• 30. War Relocation Authority, 1942-1946, 139
• 31. US Housing Corporation, 1918-1933, 7
• 32. US Food Administration, 1917-1919, 5
• 33. US Sugar Equalization Board, 1947, 1
• 34. National Mediation Board, 1920-1926, 2
• 35. US Railroad Administration, 1918-1937, 51
• 36. Fish and Wildlife Service, 1968-1947, 8
• 37. Coast and Geodetic Survey, 1903-1956, 28
• 38. Weather Bureau, 1941-1947, 5
• 39. Bureau of Census, 1900-1947, 50
• 40. Bureau of Accounts, 1936-1947, 1

Series of Federal 
Agency Civilian 
Personnel Records,
1850-1951
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• 41. Public Buildings and Parks of the National Capitol, 1908-1933, 73
• 42. Office of Government Reports, 1935-1948, 13
• 43. Social Security Administration, 1947, 1
• 44. Bureau of Land Management, 1935-1954, 8
• 45. Bureau of Public Debt, 1917-1947, 4
• 46. Bureau of Plant Industry, Soils, and Agriculture, 1908-1946, 14
• 47. US Geological Survey, 1879-1947, 9
• 48. Bureau of Mines, 1910-1947, 6
• 49. Bureau of Indian Affairs, 1850-1957, 65
• 50. National Park Service, 1921-1960, 46
• 51. Bureau of Agricultural Economics, 1912-1953, 15
• 52. Immigration and Naturalization Service, 1898-1947, 16 53. Food and Drug Administration, 

1906-1947, 2
• 54. Public Health Service, 1915-1949, 81
• 55. Inland Waterways Corporation, 1926-1936, 1
• 56. Farmers Home Administration, 1932-1951, 38
• 57. Bureau of the Mint, 1893-1947, 5
• 58. Office of Territories, 1907-1951, 3
• 59. Soil Conservation Service, 1900-1947, 27
• 60. Bureau of Reclamation, 1902-1957, 45
• 61. Public Buildings Service, 1900-1950, 3
• 62. Agricultural Marketing Service, 1935-1947, 38
• 63. Federal Power Commission, 1929-1947, 1
• 64. Selective Service System, 1861-1951, 9
• 65. Bureau of Dairy Industry, 1945, 1
• 66. War Finance Corporation, 1918-1926, 4
• 67. Maritime Labor Board, 1938-1942, 1
• 68. Foreign Economic Administration, 1940-1945, 87
• 69. Office of Civil Defense, 1941-1945, 62
• 70. Natural Resource Planning Board, 1964-1938, 1
• 71. Public Housing Administration, 1967-1947, 17
• 72. Civil Aeronautics Board, 1943-1947, 2
• 73. Board of Investigation Research – Transportation, 1941-1944, 5
• 74. Federal Public Housing Authority, 1938-1941, 3
• 75. Federal Housing Authority, 1947, 4
• 76. Office of War Information, 1933-1945, 5
• 77. Prison Industries Reorganization Administration, 1935-1940, 1
• 78. Committee for Congested Production Areas, 1943-1945, 2
• 79. Advisory Committee on Education, 1937-1939, 1
• 80. US New York World’s Fair, 1937-1941, 1

More….
Series of Federal 
Agency Civilian 
Personnel 
Records,
1850-1951
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• 81. Commission on Organization of the Executive Branch of Government (Hoover 
Commission), 1947-1949, 3

• 82. Rural Electrification Administration, 1936-1947, 2
• 83. Office of Scientific Research and Development, 1941-1947, 63
• 84. Committee of Fair Employment Practice, 1941-1946, 5
• 85. Department of Health Education and Welfare, 1904-1947, 13
• 86. Federal Aviation Administration, 1934-1956, 16
• 87. Smaller War Plants Corporation, 1942-1945, 27
• 88. Office of War Mobilization and Reconversion, 1942-1947, 2
• 89. Price Decontrol Board, 1946-1948, 1
• 90. Office of Housing Expeditor, 1947, 3
• 91. Petroleum Administration for War, 1941-1946, 1
• 92. Federal Crop Insurance Corporation, 1938-1947, 2
• 93. War Assets Administration, 1946-1947, 10
• 94. Bonneville Power Administration, 1937-1947, 4
• 95. Agricultural Research Service, 1900-1947, 33
• 96. Bureau of Engraving and Printing, 1863-1951, 12
• 97. Office of Community War Services, 1941-1945, 1
• 98. National Bureau of Standards, 1941-1947, 1
• 99. National Recovery Administration, 1933-1936, 178
• 100. National Youth Administration, 1937-1941, 280
• 101. United States Shipping Board, 1917-1936, 529
• 102. Works Progress Administration, 1933-1943, 1075
• 103. Office of U.S. Attorneys, 1965, 1
• 104. Farm Credit Bans/Federal Land Banks , 1922-1973, 230
• 105. Federal Trade Commission, 1903-1952, 1
• 106. Gallaudet College, 1965-1973, 12
• 107. Childrens Bureau, 1912-1953, 3
• 108. Federal Housing Administration, 1935-1959, 1
• 109. Office of Inter-American Affairs, 1942-1953, 2
• 110. Russian Railway  Service Corps (War Department), 1917-1920, 6
• 111. Independent Agencies, 1925-1952, 5,034

And Even More….
Series of Federal 
Agency Civilian 
Personnel 
Records,
1850-1951



Information of interest to 
Genealogists  found in 

Civilian Personnel Records
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Official Personnel Folders  
and Related Series

• Documents typically found in OPFs
– Applications for Position
– Letters of Recommendation
– Personal History Statements
– Personnel Action Forms
– Oath of Office
– Official Photographs 
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Application for Position

• Can include the following:
Date and Place of Birth
Place of Residence/Home Address
Height & Weight
Hair and Eye Color
Summary of Education and Training
Summary of Military Service
Summary of Employment  History
Names & Addresses of Referees
Photograph

33
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Personal History Statement

• Can include the following:
– Date and Place of Birth
– Place of Residence/Home Address
– Marital Status/ Name of Spouse/Children
– Race
– Summary of Education
– Notable Job Experience and Skills
– Professional and Technical Qualifications
– Prior Occupations/Employment
– Prior Government Service
– Names of  Relatives in Government Service

39
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Service Record Card

47



Trade Cards

48
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Civilian Conservation Corps
(CCC)

Enrollee Records

• These records generally include three 
(3) forms that contain extensive detailed 
information about the individual Enrollee
– Certificate of Selection
– Individual Record
– Enrollee Cumulative Record

• The records are on microfilm; the 
original paper documents were 
destroyed
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Current Archival 
Holdings

 

• Navy ENLISTED OMPFs : Discharged between 1885 – Sept 1939
• Navy ENLISTED OMPFs: Discharged between Sept 1939 - 1947
• Navy OFFICER OMPFs: Discharged between 1902 - 1947 
• Marine Corps ENLISTED OMPFs: Discharged between 1905 – Sept 1939
• Marine Corps ENLISTED OMPFs: Discharged between Sep 1939 - 1947  
• U.S. Army & Army Air Corps OMPFs: Discharged between 1912 - 1947
• U.S. Coast Guard OMPFs: Discharged between 1898 - 1947 
• District of Columbia NG personnel records: Discharged between 1895 - 1945
• OMPFs and OPFs of Persons of Exceptional Prominence  (vault files)
• Selective Service System Registration Cards & Classification Ledgers, 1940-1975
• World War I, World War II, and Post-World War II-era Auxiliary Records for 

Fire-Related period including Unit Records, i.e., Army, Army Air Corps/Force, Air Force
Morning Reports, Rosters, Reports of Change, Sick Books, etc., 1912-1959

• Civilian Personnel Records, 1850-1951
• Civilian Conservation Corps (CCC) Enrollee records,  1933-1943 
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The Code of Federal Regulations authorizes NARA to charge for 
copy fees associated with archival records.  

Attendant determines if self-service copying of records is permissible.

VISITOR to National Archives at St. Louis Research Room 
- $.75 for @ Paper to Paper copy by Attendant
- $.20 for @ Paper to Paper copy (Self-service)
- $.50 for @ Microfilm to Paper copy (Self-service)

MAILED request for OMPF or OPF
(or full copy of OMPF or OPF requested on-site in Research Room)

NPRC locates & copies the record for mailing to requester
– Routine OMPF  or  OPF

» 5 pages or less       $20.00 flat fee
» 6 pages or more     $60.00 flat fee

– Vault record = $.75 per page (PEP file)
(Digitally formatted PEP files (CD format) are being created for sale) 

 

Fee Schedule
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Finding Aids in our 
Research Room

Finding Aids alone are probably worth a visit to our 
Research Room: 

• VA Master Index Microfilm
– Alphabetical (within pre-selected primary & 

secondary groups)
– Pertains to VA claimants who served in all 

military branches (1917- September 1940)
• Library
• Electronic registry of OMPFs (access thru 

attendant)
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Finding Aids (cont.) 

• MC Historical Index (microfilm)
– Arranged Alphabetically and by Service Number
– Additional information includes 

Enlisted or officer status, State of residence at
entry, Date of birth, Service entry date

• Navy Enlisted and Officer Alphabetical Card Indexes 
(microfilm)
– Information includes:  Date of birth, Home address, Names 

of closest relatives

• Index to Army, Army Air Corps, Army Air Force Unit 
Records

• Civilian Agency Monographs
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Also available in our 
Research Room…

• General Information Leaflets (GILs) for other 
Regional Archives

• Public access computer with archives.gov

access and links for library editions of these 
sites:
– Ancestry.com
– Footnote.com
– Heritagequest.com
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COMING SOON to the 
National Archives at 

St. Louis!!!
• Individual Deceased Personnel Files (IDPFs) for all branches of the 

military, WWI – Vietnam
• 20th century Military Applications for Headstones
• 20th century Military Burial Files
• OSS Personnel Files
• WWII and Post-War Awards & Decorations Files (Army & Air Force)
• U.S. Army General Courts Martial Case Files, 1911-1976
• Proceedings of Navy General Courts Martial, 1860-1942
• Philippine Archives, 1934-1961
• OMPFs will be accessioned annually through 2067 (62 years from 

final discharge date)  2011:  1949 discharges
• Selective Service System Registration & Classification Records for 

all States and Territories. 1940-1975
• Merchant Marine Personnel Jackets & Licensing Files, 1897-1967
• OPFs – additional series
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Visiting the National Archives 
at St. Louis

National Archives 
at St. Louis

Research Room
1 Archives Drive 
St. Louis, MO  63138

• Hours: Tues – Fri  
10 am to 4 pm CT

• (314) 801-0850
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Miscellaneous

• Free visitor parking at NPRC 

• Fully-accessible 

• Remember --

On requests for archival OMPFs and OPFs:
Signature of subject of record NOT required

Signature of next-of-kin NOT required 

 



73

The New NPRC
1 Archives Drive

St. Louis, MO 63138
• NARA has worked with 

GSA to construct new, 
state-of-the-art repository

• That Complies with 
requirements of 
36 CRF 1228 for:

• Particulate, 
Temperature, 
humidity controls

• True archival 
conditions

• Expanded 
research rooms, 
meeting areas

 

I - 270

US 367
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Hire a Researcher?  

• There are independent researchers who may be 
willing to attempt to search for or review records 
on your behalf

• List of individuals available for hire to perform 
research appears at archives.gov 
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Submit a Written Request?  

Requests involving Official Military Personnel Files
National Personnel Records Center
1 Archives Drive
St. Louis, MO  63138

Requests  involving all other Archival Series
National Archives and Records Administration
ATTN:  Archival  Programs
P.O.  Box  28989
St.  Louis,  MO  63132-0989

 


